IJTABA TOPOACKOI'O OKPYTA PEYTOB

INOCTAHOBJIEHHUE

or 7408 2041 N 18-/

O BHecenuu uzmenenuii B [locranosnenue I naBol roposa ot 20.07.2015 Ne 274-T1T" «O6
YTBEPIKJEHHH aAMHHHCTPATUBHBIX PErJIaMEHTOB [PEAOCTABICHUS MYHHIHIIAIBHBIX YCIYT H
rOCYIapCTBEHHBIX YCIYT, MOJHOMOYHS, 110 OKA3aHHIO KOTOPBIX NepeaaHbl OpraHaM MecTHOIO

CaMOYIIpaBJICHHS»

Bo wucnonmnenne ®@enepansuoro 3akona ot 27.07.2010 No 210-03 «O6 opranusauuu
MPEJIOCTABICHHS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIyr», [OCTaHOBJIEHHs IIpaBUTe/lLCTBA
Mockosckoi  obmactu ot 09.06.2015 Ne 425/21 u mucbma [1aBHOrO apXMBHOIO YIIpaBieHHs
Mockogckoit obaact ot 12.07.2021 Ne 32ucx-974/32-01, nocTaHoBISIO:

L Buecrun nsmenenus B Iloctanopnenwe [naser ropoma ot 20.07.2015 Ne 274-I11 «O6
YTBEPHK/ICHHH  a/IMHHHCTPATHBHBIX  PErJIAMEHTOB  IIPEJOCTABICHHS  MYHHIHNAILHBIX  YCAYT W
FOCYJAAapCTBEHHBIX  YCIYI, TIOJIHOMOYHS, TI0 OKA3aHHIO KOTOPBLIX Nepe/laHbl OpraHaMm MeCTHOIO
camOyTpaBIeHUI):

1.4, AJIMHHUCTPATHBHBIN  pErjaMenT INpeaoCTaBICHHs MYyHHLIHNAILHON yeuyrdn «Boitaua
APXMBHBIX CIPABOK, aPXHBHBIX BBIIHCOK, apXUBHBIX KONHUH W MH(OPMAIMOHHBIX [THCEM [0 BONPOCAM,
3aTparvBaloOlMM IpaBa M 3aKOHHLIC MHTEPECHI 3asBHTE/IA» B HOBOH pelaKIMH CYHTATL YTPATHBIINM
CHITY.

1.2. YTBepAUTh AJMHUHHCTPATHBHBIH PErjiaMeHT MPEJOCTABICHHsSl MYHMIMNATLHON YCIyrH
«Bpljia4a apXMBHBIX CIIPaBOK, apXMBHBLIX BBINHCOK, apXHBHBIX KONUH M HHPOPMALMOHHBIX [HCEM Ha
OCHOBaHHH apXHBHBIX JIOKYMEHTOB, CO3/IaHHbIX ¢ | sHBaps 1994 rona» (npunaraercs)

2 Opranam AJIMMHHCTpALMM TOPOJICKOrO OKPYra, OTBETCTBEHHBIM 3a I1PEJOCTABJICHHE
MYHHIMTIBHOH yCiayrd «Bbizaua apXMBHBIX CHPABOK, aPXHBHBLIX BBINHCOK, APXMBHBIX KOIWH M
HH(POPMALMOHHBIX MHCEM HAa OCHOBAHHMH APXMBHBIX JOKYMEHTOB, CO3/aHHBIX ¢ | suBaps 1994 roman,
IpH  OKA3aHHM MYHHIHIIAILHOH YCJIYyIH, PYKOBOJCTBOBATBCS HACTOSIIAM  aMHHHCTPATHBHBIM
pEerjaMeHTOM.

3. Otneny no pabore co CMM u pexname B cocraBe Ynpasieuus JiejamMmu AJIMHHUCTPALIHH
ropojckoro okpyra PeyTos orny0aukoBaTh HacTOsIEe 1MOCTAHOBICHHE B CIKEHEAC/ILHONH OOIIECTBEHHO-
MOJIMTHYECKOI razere «PeyT»

4. WupopManuonHo-aHaIMTHUECKOMY — OT/JelNy B COCTaBe  YIpaBleHHS  JejiaMi
AIMHHHCTPALIMKE TOPOJCKOrO OKpyra PeyToB pasmecTuTh HacTosIee NoCTaHOBICHUE HA OPUIHATLHOM
caiite AIMHHHCTPALMK FOPOJCKOTo okpyra PeyTos.

20191 *000095



38 KOHTPO/Ib MCIOTHEHHS HACTOSILETO MOCTAHOBJICHHS BO3JIONKUTL 1 Samecturens [1aBbl
AJIMHHUCTPALIMK FOPOACKOro OKpyra PeyToB — HaualbHHKaA Vnpasinenus aeiamu Msanosa B.M.

["1aBa ropojICKoro oK " C.A. Karopos
p p p
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APXMBHBIX KOIHI H HHMOPMANHOHHBIX IMTHCEM HA OCHOBAHHH APXHBHBIX J0KYMEHTOR, CO3IAHHBIX
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I. O0wue noJioskeHus
1. Ipeamer pery/inpoBanust A IMHHECTPATHBHOIO PerjiaMenTa

I.1. Hacrosimuii AJMMHHCTPaTHBHBII PEriIAMEHT PEryIHpYeT OTHOLIEHHS, BO3HUKAIOLIME B
CBA3H € TIPC/IOCTABICHHEM MYHHILMIIATILHOMN yCiIyri «Bbiiada apXxHBHBIX CHPABOK, APXUBHBIX BBLIMHCOK.,
ApXMBHBIX KONMH M HH(OPMALMOHHBIX IHCEM HA OCHOBAHHH ApXHBHBIX JAOKYMEHTOB, CO3/AHHBIX
¢ 1 suBaps 1994 ronma» (nanee — MyHuIMNaIbHAS ycjyra) oTAena TOpoJCKOr0 apXMBa B COCTABE
YnpasieHust JleJIlaMu AJZIMHHUCTpALHH rOpoJICKOTO OKpyra Peyron
(nanee — MyHHLHIIALHBIH apXUB).

1.2. Hacrosimmit AJIMHHMCTPATHBHbIH PErjaMeHT yCTaHABIHBAET MOPAZOK MPEIOCTABICHUS
MyHHUMIAIBHOR  YCIyrH M CTAHAapT — NPeIoCTaBICHHS MyHuuMnaIbHOH — YCIYIH,  COCTaB,
TOC/ICIOBATENILHOCTE M CPOKH  BBINOJIHEHHST  @/IMHHUCTPATHBHBIX IIPOLEAYP 110 [PEI0CTABICHHUIO
Myuuuunansnoit  yenyru, tpefoBanus K NOPAAKY HX BBIIONHEHHA, B TOM UHCIE OCOGCHHOCTH
BBIIOTHCHHUS aJIMHHHCTPATHBHBIX MTPOLIE/LYDP B 2JIEKTPOHHOH hopMme, a Takike 0COOEHHOCTH BBITOIHEHHS
AIMHHHCTPATHBHBIX [IPOLEIYP B MHOTO(QYHKIHOHAILHBIX LEHTPAX MPEIOCTABIEHHS FOCY1apCTBeHHBIX
M MYHHUMTIANBHBIX - yeuyr  (nasee — MOI[) B Mockosekoii  o6nacti, $opmbl KOHTpOJS 3a
npejiocrapienneM MyHHUHNAILHONR  yeTyrn, JlocyeOHbIi  (BHeCYIeOHbIH) TOPAI0K 06KaTOBANMS
peweHnit 1 aeiicrBuit (Oe3jieficTBus) MyHHIMIATLHONO apXHBA, €ro JIOHKHOCTHBIX i, MOIT,
paboTHukoB M®L],

1.3. TepmuHbI ¥ Onpe/ieen s, HCOb3YEMbIE B HACTOAIIEM AJIMUHHCTPATHBHOM PErJIaMEHTE:

1.3.1. ApxuBHas BBINHCKA - JIOKYMEHT, COCTAaBICHHBIH Ha OJaHKe MyHHIMNATLHOTO apXuBa,
AOCIIOBHO BOCHPOM3BO/ISIINH YacTh TEKCTa apXHBHOIO JIOKYMEHTA, OTHOCALIErOCs K OIpe/Ie/IEHHOMY
(akTy, COOBITHIO, JIMILY, C yKA3aHHEM apXUBHOTO MH(Pa 1 HOMEPOB JIKCTOB €/IMHHUIIbI XPAHEHHS.

1.3.2. ApxuBHbIi IOKYMEHT - MaTepHajbHbII HOCHTENb C 3aMKCHPOBAHHON Ha HeM
HHpOpMaluel, KOTOPBIT MMEET PEeKBH3UTBI, MO3BOJSIONE Ero HIEHTH(HIUMPOBAT, M IOJUIEKHT
XPAaHCHHIO B CHJIY 3HAYMMOCTH YKa3aHHBIX HOCHTEIS M HHQOPMALMH U IpaykiaH, obluecTa M
rocy/1apcTaa.

1.3.3. ApxuBHasi KOIHMs - JOCIOBHO BOCIIPOH3BOJSINAS TEKCT HIIH H300paKeHHe apXHBHOIO
AOKYMEHTA KOMH ¢ yKasaHHEeM apXHBHOIO 1H(pa 0 HOMEPOB JIMCTOB €/IMHALLI XPAHEHHUS, 3aBePeHHAS
B TIOP#/IKE, yCTAHOBJIEHHOM 3aKOHOAATeLeTBOM Poceniickoit Mdeneparin.

1.3.4. ApxuBHas crpaBka - JOKYMEHT, COCTABJIEHHBII Ha OJaHKe MYHHIHMIIAIBHOIO apXHBa,
HMEIOWIHI FOPHIMYECKYIO CHILY M COJEPIKAIMH JIOKYMEHTHYIO HHBOPMALHIO 0 npejamere 3anpoca, ¢
yKa3aHWeM apXMBHLIX HIH(POB H HOMEPOB JIMCTOB €IMHHUI] XPAHCHHS TeX ApXUBHLIX JIOKYMCHTOB, Ha
OCHOBaHHH KOTOPBIX OH COCTABJICH.,

1.3.5. EUC OV - Ejunas undopMalHoHHAas CHCTEMa OKA3aius roCy1apCcTBEHHBIX H
MYHHIHIAIBHBIX - yeayr MockoBekolt  obmactu, uenonbsyemas  MyHHIHIATLHBIM APXHUBOM LIS
[pea0CTaBICHHS MyHHIIMNIATLHON yCIyTH,

1.3.6. EIII'Y — ®enepansuas rocyaapersennas HHGOPMALHOHHAS CHCTEMA «Enuuelii nopran
FOCYMApETBEHHBIX U MYHHUMNAILHBIX  yeruyr (QyHKuMi)», pacnonoxkenHas B HHGOPMALMOHHO-
TEJICKOMMYHHKAIlHOHHOIT ceTH «MuTepHeT» 110 aapecy: www.gosuslugi.ru,

1.3.7. ECUA — denepanbnas rocynapcrsentas uH(popmalonHas cucrema «Eaunas cucrema
HACHTH(QUKALMY ¥ ayTeHTHQHKALUMH B HH(PACTPYKTYpe, obecnednparomei HH(OPMAIHOHHO-
TEXHONOTHYECKOE B3aUMOJICHCTBHE HHPOPMALMOHHBIX CHCTEM, HCIOIb3YEMBIX IS [PeJoCTABICHHS
FOCYMapCTBEHHDBIX B MYHHLUHIATBHBIX YCIIYT B 3JICKTPOHHOI (hopme».
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1.3.8. 3anpoc o npenoctasnennn I'ocynapcTBEHHON yclayru — 3asBieHHe O NpeaOCTaB/EHHHU
MyuuumnanbHoi yeinyrn no Ggopmam, NPUBEICHHBIM B HACTOSIUEM AJIMMHHCTPATHBHOM periiaMeHTe
(nanee — 3anpoc).

1.3.9. Mndopmaunonnoe nuceMo - MHCbMO, COCTaBJIEHHOE Ha GaHke MyHULMIAIBHOTO apxuBa
1o 3anpocy 3asBuTeNs, cofepKallee HHPOPMALIMIO O XPAHALUMXCS B ApXUBE APXHBHBIX JIOKYMEHTaX 10
OMpeaeneHHoH npobiemMe, TeMe.

1.3.10. JInunbiit kaGunet - cepsuc PIII'Y, nossosnstowuii 3asButeno nonyyatsh HHGOPMALIHIO O
xojie 06paboTkH 3anpocos, MoJaHHbIX nocpeactsom PIITTY.

1.3.11. Moayns MOI| EUC OV - Moayns MOL| Enunoii npopMaLoHHO# cHCTEMbI OKa3aHUs
rocyapCTBEHHBIX H MYHULMIIAIBHBIX YCIyr MOCKOBCKO# 061acTy.

1.3.12, MyHuuMnaneHeli ~ apxXWB -  CTPYKTYPHOE  MOApa3ielicHHE OpraHa  MECTHOro
CaMOYINpaBJIeHUs. MYHHUMNAIBHOrO 00pa3oBaHHs MOCKOBCKOH 00nacTd WM MYHMUMIAJIbHOE
yupexJeHHe, Co3/aBaeMOe MYHHUMNAILHBLIM 00pa3oBaHvMeM MOCKOBCKOH 00sacTH, KOTOpbIE
OCYLUECTBJISIKOT XpaHEHHE, KOMIUIEKTOBAHHE, YYET U HCIOJb30BAHME JOKYMEHTOB ApPXMBHOIO (hoHzAa
Poccwuiickoit Penepauiy, a Takxke APYruX apXUBHBIX JTOKYMEHTOB.

1.3.13. O6wenoctynnas nHpopmauus — o61IEH3BECTHBIC CBEJICHHUS U MHAs HH(OPMALNS, 1OCTYTI
K KOTOpOH He OrpaHHYEH.

1.3.14. PIII'Y - I'ocynapcteenHas uadopmaunonHas cucreMa Mockosckoit obnactu «Ilopran
roCylapCTBEHHBIX M MYHHUUMNAIbHBIX yCiuyr (pyHkuuit) MockoBckoi 00nacTu», pacrojioxeHHas B
HH(POPMALIOHHO-KOMMYHHKALMOHHO# cetH «MHTepHeT» 1o aapecy: www.uslugi.mosreg.ru.

1.3.15. Yupeauteb M®LL — opran MECTHOrO caMOyIpaBleHUsl MyHULMIIATILHOTO 06pa3oBaHHs
MockoBckoit obnacTu, spastomuiica yupeauresniem MOL].

2. Kpyr 3aaBure.eit

2.1. JIuuamu, MMEIOILMMH NPABO Ha NoJyyeHHe MyHHUMNATLHON YCIIyTH, aBIsIOTCS GU3nueckoe
WM IOPHIMYECKOE JIMLO, WHAMBHUAYAJIbHbI NpeAnpUHUMATENb JHMO0 KX  YIIOJIHOMOYEHHBIE
NpeCTABUTENW, OOpaTuBiIMecs B MyHUUMNANbHBIA apXWB ¢ 3alpocoM O MpefoCTaBACHHH
MynuuunansHoi ycnyru (nanee — 3asBuresiu).

2.2. Kareropuu 3assuteneii:

2.2.1. ®usndeckue nuua, oOpaTHBLIMECS 32 MOJAYYEHHEM JOKYMEHTOB, COJEPXKALIUX CBEICHHS B
OTHOLIEHHH OOBEKTOB HEJBHXHUMOINO HMYILECTBA: B JIMIE HAPaBoOGNaiaTess; 3alorofepxarens B
OTHOILEHMU OOBEKTOB HENBMXKMMOIO MMYIIECTBA, KOTOPbIE HAXOLATCS Y HEro B 3a/lore WM NpaBa Ha
KOTOpbIE NpPENOCTaBNEHbI MY B 3aJI0T; UMEIOIIKMX NPaBO Ha HACJIeI0BAHUE HEJBHIKMMOIO MMYIECTBA
npaBoo6ianateis 10 3aBEAHHIO HIH 110 3aKOHY — B OTHOLLEHHH JIOKYMEHTOB, C aThl CO3AaHHMs KOTOPhIX
e npouwto 75 (CeMblecAT NATb) JET, €CIIH JOKYMEHThI COICPXAT CBEACHHUS, YKa3aHHLIE B MYHKTE 2.3
HACTOSILIEro AAMHHUCTPATHBHOrO pernamenTa. Jltoboe (usnyeckoe MHLO — B OTHOUIEHHH apXHMBHBIX
JOKYMEHTOB, C IaThl CO3JaHUs KOTOPBIX npouuio 6onee 75 (CeMHaeCSTH NSATH) JIET, WK B CIIyyae, eCiii
JOKYMEHTbI HE COAEpXaT CBEACHHWH, YKa3aHHbIX B NMyHKTe 2.3 HacTOsWEro AIAMHHUCTPATHBHOIO
periameHTa.

2.2.2. ®usnyeckue yvua, oOpaTHBLIHECS 32 MOJYYEHHEM J10KYMEHTOB, COJEPXKaLUUX CBEICHHS B
OTHOUICHUH COJAEPXaHMWs 3aBELIaHUs: B JIMLE 3aBELLATEsIsT WM JII000ro M3 yKazaHHbIX B 3aBELIaHHH
HaCJIC/IHUKOB WJIM OTKa30MoJiyyaresied; HacleAHUKOB MO 3aKOHY - MNPH NPEIbABIEHUW CHPABKU OT
HOTapuyca 00 OTKpBITHM HACIEACTBEHHOrO Jejla, a TakXKe MCIOJHMTENIO 3aBellaHHs T10CIE CMEPTH
3aBELATENs — B OTHOIWIEHHH JOKYMEHTOB, C AaTbl CO3AaHUS KOTOPLIX He npoiiio 75 (CeMbaecaT NaTh)
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ner. JIioboe pusmyeckoe IHLO — B OTHOLIEHHH apPXHBHbIX JOKYMEHTOB, ¢ JaThl CO3JaHHUS KOTOPbIX
npoiio 6onee 75 (CeMuaecATH NATH) JIeT.

2.2.3. ®usnyeckue nuLa, 06PATUBLIKECH 32 N0y HYCHHEM JIOKYMEHTOB, COJEPXKALIUX CBEACHHUS 00
YCbIHOBJICHHH (yI04YEPEHHH), NPENABABHBLINE HOTAPHATLHO 3aBEPEHHOE COryIacHe YCBIHOBUTENEH, UH
HEMOCPECTBEHHO CaM YChIHOBHUTEIIb.

2.2.4. Qusnueckue M1ua, 06PaTHBILIMECS 32 NOJlyHYEHHEM JOKYMEHTOB, CoJiepXalluX CBEAEHHS 00
aKTax TIpPKIAHCKOrO COCTOSHHUS (POXACHHH, OpaKOCOYETAHWH, CMEPTH) WIIH CBEAEHHS M3 KHUT
PErHCTpalUKy 3aXOPOHEHHUH (3aXOPOHEHHH yPH C NpaxoMm), SBNISIOLIMECS POJCTBEHHHKAMH UelIOBEKA, O
KOTOPOM 3anpallMBalOTCA CBEACHHS - B OTHOLICHHH JIOKYMEHTOB, C aThl CO3/1aHHs KOTOPBIX HE MPOLLJIO
75 (Cembaecat nsatb) net. JlioGoe (usnyeckoe JULO — B OTHOLIEHUH ApXMBHBIX JTOKYMEHTOB, C JaTbl
CO3aHHs KOTOPBIX Npoluno 6onee 75 (CeMuaecaTu 1sTH) ser.

2.2.5. Qusnyeckue uia, o6paTHBLUIMECS 32 [10JlyYEHUEM JOKYMEHTOB, COACPKALLMX CBENCHHS O
CBOEM CTaxe paborbl M pasmepe 3apaboTHoit mnatbl. JIioGoe dusuueckoe auno, obpaTHBLIeecs 3a
MOJy4€HUEM JIOKYMEHTOB, COACPKAIUMX CBENEHHS O CTaxke paboThl M pasMepe 3apabOTHOH MaaThl — B
OTHOLICHUH apXMBHBIX TOKYMEHTOB, C JaTbhl CO3/IaHUs KOTOPBIX Mpouwio Gonee 75 (Cemumecatu nsTu)
ner.

2.2.6. dusnyeckre nMua, OOPATHBIIHECS 3a MOJYYEHHEM JOKYMEHTOB, COAEPIKALUMX HHbIE
CBEIIEHHA.

2.2.7. YOpuaunueckue nuua, 06paTHBILKECS 3 IOJyYEHHEM JOKYMEHTOB, COACPKAILMX CBEACHHS
00 00BEKTaX HENBHXXMMOTO MMYLIECTBA — B OTHOLICHHH [OKYMEHTOB, C JaThl CO3JaHHs KOTOPbIX He
npouno 75 (CeMbIecaT NAThb) JET, €CM AOKYMEHTbI COACpXKAT CBeJeHMs, YKa3aHHble B NMyHKTe 2.3
HaCTOSAILEro AAMHHHCTPATUBHOIO PErIAMEHTA, MPEAbSBUBLIHE JOBEPEHHOCTh OT GH3MUYECKOro JHLA, O
KOTOpOoM HzeT peyb. Jlioboe ropuanueckoe nuio, obpaTuBiueecs 3a I1OJYYEHHEM JOKYMEHTOB,
cozlepKalMX CBeACHHs 00 OObEKTaxX HEABUIKUMOTO UMYILIECTBA — B OTHOLUEHWH ApXHUBHBIX JOKYMEHTOB,
C JIaThl CO3/laHHA KOTOPbIX npowwio Gonee 75 (CeMuaecsaTH NaTH) JIET, WK B Cllyyae, €M J0KYMEHTSI
HE COJIepXKaT CBEACHHUH, YKa3aHHbIX B MyHKTE 2.3 HACTOSILIEr0 AJAMUHUCTPATUBHOIO PErJIAMEHTA.

2.2.8. IOpuanyeckue nuua, o6paTuBIIKECS 3a NOJTyUYEeHHEM JOKYMEHTOB, COJIePKaILHX CBEJCHHUS
00 yChIHOBIIEHHH (y04EPEHHH), TIPEIbABUBIIHE HOTAPHAILHO 3aBEPEHHOE COTIACHE YCHIHOBUTEIIEH.

2.2.9. IOpuaunueckue n1ua, o6paTUBILMECS 32 [10JyHYEHHEM IOKYMEHTOB, COAEPALIMX HHBbIC
CBEJCHMS.

2.2.10. MnauBuayanbHbele MpeAnpHHUMATENH, OOpaTHBLIMECS 3a MOJNYYEHHEM JOKYMEHTOB,
COJEpXalUKX CBEICHHUS B OTHOIUEHHH OOBEKTOB HEJBHXKHUMOIO HMYILECTBA B JIMIIE NPaBOOOIaaTENs,
3aJI0rofiepxaTeliss B OTHOWEHHH OOBEKTOB HEIBHXXKMMOIO WMYILIECTBA, KOTOPbIE HAXOAATCA Y HEro B
3aj0re, MJM NpaBa Ha KOTOPBIE MPEAOCTABIEHLl €MY B 3aJIOT; MMEIOLIMX MpPaBO Ha HacieLOBaHHE
HEIBUXKMMOrO HMYLIECTBA NpaBooOnajaTeNs MO 3aBELIAHUIO WM MO 3aKOHY — B OTHOLUEHUH
NOKYMEHTOB, € AaTkl CO3AAHHA KOTOpbIX He npouuio 75 (CeMmbaecat NATb) JieT, eCiii JOKYMEHTbI
COZEpXKaT CBEJCHHS, YKa3aHHbIC B MYHKTE 2.3 HACTOSLIEro AIMHHUCTPATHBHOTrO pernaMenTa. JIio6oii
VHIMBHIYAbHBIH NPEANPUHAMATEIb — B OTHOLUEHHH apXUBHBIX JIOKYMEHTOB, C 1aThl CO3J1aHHUsI KOTOPBIX
npouio Gosiee 75 (CeMuaecaTH MATH) JIET UM B Cllyyae, €ClM JAOKYMEHTBI HE COIEPXAT CBEACHHIA,
YKa3aHHBIX B MyHKTE 2.3 HAaCTOALIEro AJMUHUCTPATHBHOrO PErjiaMeHTa.

2.2.11. VnpuBuayaneHble NpeanpHHHAMaTend, oOpaTHBIIMECS 3a MOJyYeHMEM JOKYMEHTOB,
COAEPXKAIMX UHBIC CBEACHHS (32 HCKIJIIOYEHHEM CBEICHHUI 00 YChIHOBICHHH (y104EPEHHH).

2.3. Orpanuyenre Ha JOCTYN K apXHUBHBIM JOKYMEHTaM, COAEPXKALIUM CBEICHHUS O JMYHON H
CEMEHHOM TalHe rpaXKIaHuHa, €ro 4acTHOH JKHM3HH, a TaKXke CBEAEHHs, CO3JAIOILME YIpo3y /i ero
0e30MacHOCTH, yCTaHABMBAETCA Ha CPOK 75 (CeMbAeCST NAThb) JIET CO JHSA CO3JaHMS yKa3aHHBIX
JOKYMEHTOB.
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C NHCEMEHHOTO paspelienns rpax/aHuHa, a 1nocie ero CMEPTH C MHCBMEHHOI'0 pa3pelieHus
HACJICIHAKOB JaHHOTO IpajkK/IaHMHA OrPAHHYCHHE HA JIOCTYI K apXHBHBIM JIOKYMEHTaM, CO/IepsKaliM
CBEICHUS O JINYHOH 1 ceMeliHoi TaliHe rpakanuHa, ero 4acTHOMH KU3HMU, & TAKIKe CBE/ICHHS, CO3/1aI0MIHe
YIpo3y Juis ero 0e30NacHOCTH, MOKET OBITh OTMEHEHO panee, yem yepes 75 (CeMb/iecsT Th) JIET ¢o JiHs
CO3/1aHHs YKa3aHHBIX JTOKYMEHTOR.

3. Tpebosanus k nopsiaky undopmMupoBanus
0 npegocraBiaeHn MyHHIHNAILHOI yeayrn

3.1. Ilprem 3assureneii no BOIpoCy npejocTraslienyss MyHHUMTIAIBHOM YCIIYTH OCYIIEeCTBIsETCs
B COOTBETCTBHM C OpraHM3alHOHHO-PACHOPSAHTENLHBIM JIOKYMEHTOM AJIMHHHCTPALIHH rOPOJICKOr0
okpyra Peyros.

3.4, Ha ouIHaIBHOM caiite MyHununasibuoro apxuBa
http://www.reutov.nel/directory/;http://www.reutov.net/directory/otd archive/ B
HHPOPMALIHOHHO-TENICKOMMYHHKAIIMOHHON CeTH «Murepuer» (nanee — cers Murepuer), na EINTY,

PII'Y, B denepanbhoii rocymapersennoit HH(popMauronHoil  cucreme  «DenepaibHbIii peectp
FOCY/IapCTBEHHBIX H MYHHUHMIAIBHBIX YCIYT (QYHKIHI)», FOCYAapCTBEHHO 1 H(OPMaLHMOHHON cHCTEME
Mockogckoii o6aacti «Peectp rocymapeTBeHHBIX MYHHIHUIAIBHBIX yeiyr (Gynkiuuii) MockoBckoii
001acTH» 00s13aTe/ILHOMY PA3MEILEHHIO MOUIEKUT cleayrouast crpasoyHas HHGopmarust:

3.2.1. MecTo HaXoiKIeH s, PEKUM U rpadik paborel MynuumnansHoro apxusa, ML,

3.2.2. Cnpagounble TeiedoHb MyHHUHNAIBHOTO apXHBa, OPraHW3alMH, YJYacTBYIOUIMX B
IPEIoCTaBIeHHH ['oCcy1apeTBEHHON YCIIyrH, B TOM 4HCIIe Homep tenedona-agronndopmaropa (npu
HATMYHK).

3.2.3. Anpec oduimanbhoro caiita MyHHUMIAIBHOTO apxMBa, @ TAKKE a/Ipec IICKTPOHHOI
N0YThl 1 (MIH) popMBI 0OPATHOH CBA3M MyHHIHNAILHOIO apxuBsa B cetd MHurepHer.

3.3. O6s3aTeILHOMY pa3MeIeHHIO Ha O(HUUMATEHOM calite MyHHIMTAIBHOTO apxuBa, Ha EI1'Y,
PITY, B denepansuoii rocynapcrsentoit HHPOPMAUHOHHOIT  cucTeme  «DeepanbHbiii peectp
FOCYNapCTBEHHBIX H MYHHUHMIIATBHBIX yeiIyT (yHKIMIT)», rocy1apeTBeHHOi HH(POPMALIMOHHOI CHCTeMe
Mockosckoit obmactu «Peectp FOCYIapCTBEHHBIX M MYHHIHIAIBHBIX yenyr (dyukumit) Mockosckoii
00JIaCTH» NOUISHKHT [epeueHb HOPMAaTHBHBIX IPABOBLIX aKTOB, PEryJHPYIOUIMX IIPE/OCTABICHHE
MyHuumnansHoit yenyru (¢ ykasannem ux PCKBH3HTOB H HCTOYHHKOB O(QHIHATILHOTO OMYOIMKOBAHHS ).

3.4, MynuuunansHeii apXuB obecreynBaet PasMCIICHHE M AKTYalIH3alMIO CIIPABOYHOIL
uHpopmannn Ha oduUMATLHOM caiiTe, B coorsercrrytomem paszuene EINNY, PIITY, B denepanbuoii
FOCYNapcTBEHHOH — MHpOpMaUHOHHOM  chcTeme  «Deepaibhblii peecTp  rocylapcTBEHHBIX W
MYHULIMIAIBHBIX  yCciayr (QyHKUMH)», rocymapeTBennoii mubopManmonnoii crucreme MOCKOBCKOI
obnactn «PeecTp rocy1apeTBEHHBIX H MYHHIMITATBHBIX yenayr (byukuuit) MockoBekoii 06macThy.

3.5. Mindopmuposanue 3assurencii o BOIIpocam MpeocTaBieHus MyHHIHTIANBHOI yeayru |
YCIIYT, KOTOPbIC SBIAIOTCS HEOOXOAMMBIMU M 00A3aTebHBIMI JUIS TIPEIOCTABICHMS MyHH I NATLHOH
YCIIYTH, CBEJICHUH O XOJIe PEIOCTABJIEHNS YKA3aHHBIX YCIYT OCYIIECTRISCTCS:

3.5.1. Tlyrem pasmenuienus uupopmannu na ohuumaabHOM caiite MyHHIHNAIBHOTO apxuBa, a
Takxke Ha EINTY, PIIT'VY.

3.5.2. JIOJKHOCTHBIM JIMIOM MyHHIHIAILHONO apxHBa IMPH HENOCPEACTBEHHOM O0palleHHH
3asisuTens B MyHHIMNATLHEIH apXUB.

3.5.3. Ilyrem ny6nuxaimu HH()OPMALHOHHBIX MAaTEpPHAJIOB 110 HNOPSIZIKY  NPEI0CTaBICHHS
MyHHIMNATBHOMN YCIIyTH B CpeicTBAX MACCOBO HHpOpMaIHu.
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3.5.4. Tlyrem pasmeenus HH(OPMALMOHHBIX MATEPHAIOB M0 MOPSAKY INPEeNOCTaBlEHUS
MyHHUMNANbLHOM yCilyrH B nOMeleHHsIX MyHAUMTANBHOrO apXUBa, NpeaHa3HAYCHHbIX 11 npuema
3asBuTENEH, 8 TaK)Ke MHBIX OpraHM3allMil Beex hopM cOBCTBEHHOCTH 1O COIACOBANMIO ¢ yKa3aHHbIMH
OpraHu3alliAMH, B ToM uuciie B MOL, a taxxe va ETII'Y, PIITY caiite MynuuunansHoro apxuza.

3.5.5. llocpenctBom TenedoHHO 1 (baKcHMHIIBbHOM CBA3H.

3.5.6. [locpecTBOM OTBETOB Ha MUCbMEHHbBIE H YCTHblE oOpalueHus 3asBureseil.

3.6. Ha EIII'Y, PITY u opuunanbHoM caiite MyHHUMNATLHOTO apxuBa B LEJSX
uH(GOpMUpOBaHUs 3asBHTEIEH M0 BONpOCaM NpepocTaBnenus MyHHUMNANbHOI yCiyry pa3melnaercs
crenyrouas HHpopmauus:

3.6.1. HcuepnbiBatommii  nepeyens AOKYMEHTOB, HEOOXOIMMBIX JUIS MOpeJOoCTaBjeHUs
MyHHUMNANBHON yCyrH, TpeGoBaHHs K 0(OPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKiKe nepeyeHn
AOKYMEHTOB, KOTOpbIC 3asiBUTEIb BNPaBE NPE/ACTABHTH 110 COGCTBEHHOM HHHLMATHBE.

3.6.2. Ilepeyens ML, HMEIOIMX NpaBo Ha nosyycHue MyHnuuunanbHoM ycnyru.

3.6.3. Cpok npenocranenus MyHULHNATIBHOM yCIyTu.

3.6.3. Pesymbratel npenocrasnenus MyHuumMnanbHol  yeiyru, nopsaok NpEICTaB/ICHHS
AOKyMEHTa, ABJIAIOIErOCA PE3yNbTATOM NPEAOCTaBIeHHs MyHULHNATLHOI YCIYI'H.

3.6.5. McuepnbiBarowuuii nepeyeb 0CHOBaHMI IS OTKa3a B npHeMe JOKYMEHTOB, HEOOXOIUMBIX
Autst NpeNoCcTaB/IeHs MyHHLIMNANbHOM yCITyTH, a TaK)Ke OCHOBAHHS JUTS MPHOCTAHOBJICHUS HJIH OTKa3a B
NPENOCTaBICHHH MyHULIUNIATILHON YCIyTH.

3.6.6. Wndopmauns o mnpase Ha nocynebuoe (BHecynebHoe) oOkaloBaHue eHCTBUIL
(GespelcTBUA) M pelleHui, TPUHATBIX (OCYIUECTBIISIEMbIX) B XOJ€ NPeNOCTABIIEHHS MyHnuuunansHoit
YCIYTH.

3.6.7. ®opmbl 3amnpocos (3asBieHwil, YBEIOMJIEHHH, COOOLIEHHUH), HCroONb3yeMble MpH
NPEAOCTaBICHHH MYyHULIMNATBEHOMN YCayTH.

3.6.8. Pasmep rocynapcTBeHHOM MOLITHHBI WM HHO TUIaThl, B3UMAEMOH 3a MpPE/0CTaBICHHE
MyHnuuunanbHo# ycayru.

3.7. Ha opuumasnbHom caiite MyHHUMnansHoro apXHBa JONOJIHHUTEBHO Pa3MeLlaloTCs:

3.7.1. TlonHoe HauMeHOBaHKE U NOYTOBbII aapec MynuumunanbsHoro apxusa.

3.7.2. Homepa TenedoHoB-aBTOMH(OPMATOPOB (MPH HANIMYHHK), CNpaBOUHblC HOMEpa TesleOHOB
MyhnuuunansHoro apxuaa.

3.7.3. Pexum paGoTel MyHHUHIANLHOIO apxuBa, rpapuk paboThl JOJKHOCTHBIX JIHIL
MyHuuunansHoro apxusa.

3.7.4. BblIepxKu M3 HOPMATHBHBIX paBOBbIX AKTOB, COAEPXKALIMX HOPMBI, PEryJIHPYIOLHe
ACATENLHOCTE MYHUUMNANBLHOTO apXKMBA 110 NPEAOCTABIEHHIO MyHUUMNaNbHON yCyTH.

3.7.5.lopspok u crnoco6wl MPEABAPHTENLHOA  3alIUCH 110 BOMPOCAM  MPEIOCTABIEHHS
MyHH1uunaneHoi yciyru, Ha nonydyeHue MyHHUHTATLHON yCIlyru.

3.7.6. Texct Hacrosiero AIMHHHCTPATHBHOTO periamMeHTa ¢ NpHJIOKEHUIMH.

3.7.7. Kpatkoe ornucaH{e NopsaaKa npeaocTaBieHus MyHuununnansnoit yenyru.

3.7.8. ndopmalins 0 BO3MOXKHOCTH yyacTus 3asBuTeC B OIICHKE Ka4ecTBa NpeaoCTaBIeHUs
MyHHUMNANLHOM yCTyrH, B TOM 4YHC/e B OLCHKE 3(ppeKTHBHOCTH NeATENBLHOCTH PYKOBOAUTENS
MyHuLMNaNBbHOrO apXKBa, a TaKXKe CpaBOYHO-HH(POPMALHOHHBIE MaTEPHAIbI, COJEPIKALLME CBEACHHS
0 nopsake 1 cnocobax MpoBeAEHHs OLIEHKH.

3.8. Ilpn MH(POPMHUPOBAHHHU O NOPSAKE NPEAOCTABIEHUS MyHuuMnaneHo# ycayru no tenedouy
AO/DKHOCTHOE JIMLO MYHUUMNANBLHOrO apXUBa, IPHHSAB BLI30B MO TeJieOHy, NpeCTaBIsAETCA: Ha3blBAET
bamunuio, uMsi, oTyecTBO (NpHU HJTM4HH), 0JDKHOCTh, HAMMEHOBaHHe MYHUUMNAIBLHOTO apxuBa.
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JIOMKHOCTHOE N0 MyHMUMNATLHOrO apXHBa 00s3aH cOOOUIMTL 3adBUTENO rpaduK npHema,
TOYHBIE 10YTOBbII 1 (paKTHUeCKHii anpeca MyHULMNAILHOrO apXKBa, C1IOcO6 Mpoe3/ia K HeMy, Crocodbl
npeiBapUTENbHOH 3amucd JUIS [pHeMa MO BONPOCY MNpenocTaBieHus MyHHUHMIAILHOR YCIIyTH,
TpeGoBaHus K MHCbMEHHOMY OOpaLIEHHUIO.

HugopmupoBanue no TeiedpoHy O MNOpAAKE MNpenocTasienus MyHHLUMNANBHOR yCayru
OCYIIECTBIIAETCS B COOTBETCTBHH € PEXKHUMOM paboThl U rpadukom npruema MyHHUHNANLHOTO apXUBa.

Bo BpeMs pa3roBopa J0JDKHOCTHBIE JIMla MyHHIMIIABHOTO apXUBa 0053aHbl IIPOU3HOCHUTH CJI0BA
YETKO M He MPEPLIBATH Pa3roBOp 0 NPUYMHE MOCTYIJICHHS IPYroro 3BOHKa.

[pi HEBO3MOXXHOCTH OTBETHTb Ha MOCTaBJICHHbIE 3asBMTENIEM BOMPOCHI TENCHOHHBIA 3BOHOK
[epeanpecoBbiBacTCs (MEPEBOAMTCS) Ha JIPYToe JOIKHOCTHOE JIMLO MyHHLMNAILHOrO apXuBa nudo
obpatuBlIeMyCs coollaeTcs HoMmep TejeQoHa, MO KOTOPOMY MOXHO MOJNYHHTD HEOOXOAUMYIO
vH(popMaLHIO.

3.9. Tpu orTBeTax Ha Tene(OHHbIC 3BOHKM M YCTHble OOpAIlCHHs MO BONpPOCAM O NOpsake
npefocTapieHuss MyHHUMNAIBHOM  YCJIYTH  JOJKHOCTHBIM - JIMLOM MyHuIMNansHOro  apxmaa
oGpaTHBILIEMYyCs COOOILACTCS CleyIolas HH(OpMaLHs:

3.9.1. O nepeuHe nHll, UMEIOIUX NPABO HA N0Jy4eHne MyHHUMNATLHON yCayTH.

3.9.2. O HOPMATUBHBIX NPABOBbIX aKTax, PEryjiupylolMX BOMPOCH MPEAOCTABICHUA
MyHHUMNAALHOM YCIIYTH (HaHMEHOBaHKe, 1aTa X HOMEP MPUHATHS HOPMAaTHBHOTO NPaBOBOTO aKTa).

3.9.3. O nepeuHe NOKYMEHTOB, HEOOXOAMMBIX 11 NOJy4eHHst MyHHIMTTAbHOH yCayTH.

3.9.4. O cpokax npefocTaBieHuss MyHHUUNAILHOR yCIyTH.

3.9.5. O6 OCHOBaHHUSX AJ18 OTKa3a B NPHEME JOKYMEHTOB, HEOOXOAMMBIX 1Sl TIPEAOCTAB/ICHNA
MyHUIMNATLHOR YCIIYTH.

3.9.6. O6 oCHOBaHMSX A5 PHOCTAHOBIEHHS NIpeocTaBeHUs MyHHLMNIATIBHOK yCITYTH, OTKa3a
B MPeIOCTaBIEHMH MyHHUHMNATBHON YCIYTH.

3.9.7. O mecte pasmeitennus Ha EINTY, PIITY, obuumanshom caiite MyHHUMNIANBHOTO apxusa
nH(pOpMALIMH [0 BONPOCaM NpeAocTaBieHuss MyHHUHNATLHOH yCIyrH.

3.10. UHdopMHpOBaHHUE O MOPAAKE PEAOCTaBNeHUs MyHHUMIANBHOH YCIIyrH OCYLUCCTBIACTCA
TaKke 1O eQMHOMY HoMmepy TenedoHa DJIEKTPOHHOH npuéMHOit  MockoBcko#  obnactH
8 (800) 550-50-30.

3.11. MyHHUMnaNbHBIA apxuB paspabaTbiBaeT HHGOPMALHOHHBIE MaTepHaibl MO MOPAIKY
npefocTaBienusi MyHHLMNAIBHOH yCayri — MaMATKH, HHCTPYKLHH, OpOoILIOPbI, MAKETbl ¥ pasMellacT
ux na EITY, PIIT'Y, oduuinansHoM caiite MyHMIMTIaNILHOIO apXMBa, a TakdKe NEpelacT B M®L.

3.12. MyHuUMNaIbHBIA apXUB 00€CTIEUHBALT CBOEBPEMEHHYIO aKTyaI3allHIO MH(OPMALMOHHBIX
MaTepuanoB, yKa3aHHbIX B MyHKTE 3.12 HacTOSILETo AJIMHHUCTpaTUBHOro pernamenra, Ha EINTY,
PIIT'Y, opunmansHOM caiite MyHHUMNATLHOTO apXHBa U KOHTPOJIMPYET UX HAIMYNC B M®OILI.

3.13. Cocras nrdopMalH 0 NOpsiKe npeaocTapiedns MyHULMNANBHOH YCIyTH, pa3melaeMoi
B ML, COOTBETCTBYET peruoHajgbHOMY CTaHIapTy OpraHu3auuu JAESITETIbHOCTH
MHOTO(QYHKLMOHAILHBIX LEHTPOB NpPEIOCTABIEHUs TIOCY/apCTBEHHBIX M MYHHUMIATLHBIX yCIyr B
MockoBckoilt  o6nacTd, yTBEpPKIEHHOMY —pacnopskenueM MHHHCTEPCTBA  rOCYAapCTBEHHONO
ynpas/ieHusi, THHOPMALMOHHBIX TEXHONOTHH U CBA3HN MockoBckoit obnactu ot 21.07.2016 Ne 10-57/PB
«O perHoHaJbHOM CTaHJapTe OpraHW3aluK  JAEATEbHOCTH MHOrOQYHKIMOHAIbHBIX  LICHTPOB
MpefOCTaBJeHHs FOCY1apCTBEHHBIX U MYHHLIMIATbHBIX YCIIYT B MockoBcKoit obaacTu».

3.14. Joctyn k uHdopMauuu O CpoKax M MOpsaKe NpeaocTaBiICHU MyHULMNIATIBHOR yCIyru
ocyuecTisiercs 0e3  BbIMTOTHEHUS 3agBuTeNieM Kakux-JIubOo TpeOoBaHWH, B TOM YHCIIE oe3
MCII0JIB30BaHMS NPOrpaMMHOro obecneyenns, yCTaHOBKa KOTOPOro Ha TEXHUHECKHE CPECTBA 3asBuTens
TpebyeT 3aK/IOYEHHs JTHUEH3UOHHOrO MK WHOTO COrjaileHus ¢ npaBoobagaresieM MporpaMMHOro
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obecrneyenus, npelycMaTpUBAIOLIEr0 B3UMaHKE [IATb, PCrUCTPALHIO HIIH aBTOPU3ALIHIO 3asBUTES, HIIH
MPEAOCTaBIEHHE UM MEPCOHAILHBIX JAHHbIX.

3.15. KoucynbTHpoBaHHe 10 BOMpPOCaM MpefOCTaBIEHHS MyHuuunnaneHo# ycayru, ycayr,
KOTOpbIE ABJIAIOTCS HEOOXOMMMBIMH 1 00513aTe/IbHBIMU JUISl IPEIOCTABICHHUS MyHuuMnanbHO# yeayru,
HH(QOPMHPOBAHHE O XOJIE NPEAOCTABIEHUS YKA3AHHBIX YCIIYT OCYIIECTBIAETCS AODKHOCTHLIMHU JIMLAMHU
MyHuuunansHoro apxusa, pabotauxamu M®1] 6ecrinatho.

II. Cranaapr npenoctasiennss MyHHUHNAALHOH yeayru
4. Haumenoanne MyHHUuHNabHO# yeayru

4.1. Mynuuunanbhas ycnyra «Bblgaua apXMBHBIX CIpaBOK, apXMBHBIX BbINHCOK, apXHBHBIX
KOMUH U HHHOPMALMOHHBIX MHCEM HA OCHOBAHWH apXHBHBIX JOKYMEHTOB, CO3JAHHBIX C | sHBaps 1994
rozaa».

5. HanmenoBanue oprauna, npenoctap.isiomero MyHHUHNAABLHYIO YCIyTy

5.1. OpraHom, OTBETCTBEHHbIM 3a NpPEAOCTaBNCHHEe MyHUUMNANLHOM YCIyrH, SBIAeTCS OTaeN
rOpOACKOro apXHBa B cOCTaBe YIpaBJIeHHs AenamMi AJIMHHUCTPALMHI FOPOACKOro OKpyra PeyTos.

5.2.  HenocpenctsenHoe  npenocTaBneHHe  MyHHUMNAIBHOW — YCOyrd — OCYILECTBISET
MyHuuMnaneHbIA apxuB.

53. B wmemax npemoctaBieHHs MyHHUMNQIbHONH  yciayrd  MyHHLUMNATbHbBIA apxuB
B3aUMONEHCTBYET ¢ YnpasieHneM DenepabHoii ciyxObl rocy1apcTBEHHO perucTpauny, KajacTpa 4

kaprorpaduu no MockoBckoit 00nacTH.

6. PesyabTaT npenocrasiennss MyHuuunansLHoit yeayru

6.1. PesynbTatoM npefocraBneHnss MyHHUMNAILHOMN YCIyTH SIBISETCS:

Pemene o npenoctapnenun  MyHuumnansHo  yenyrun  (Ilpunoxennme 1 K HaCTOSIILEMY
AIMVHUCTPATHBHOMY PEINAMEHTY) C MPUIIOKEHHEM apXUBHOW CIIPAaBKH, apXMBHOH KOMMH, apXMBHOIA
BBITUCKM WM WHQOPMAUMOHHOrO MHChMA, O(OPMIEHHBIX B COOTBETCTBHM C TpeGOBaHMAMH,
YTBEPXXACHHBIMH NpuKa3om PenepanbHoro apxuBHoro arenteTsa ot 02.03.2020 Ne 24 «006
yTBepxaeHuu [IpaBun opraHu3sauuy XpaHeHHs, KOMIJIEKTOBAHHS, yUeTa U HUCIIOJIb30BAHHS TOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit ®enepalnu U Apyrux apXMBHbLIX JOKYMEHTOB B TOCYIAapCTBEHHbIX H
MYHHUHKMAJBHBIX apXHBaX, My3esiX 1 OHOIHOTEKaX, HayYHbIX OpraHU3aLUsIXy». Popma apxXHBHO# CTIPaBKH
npuBesieHa B [IpuioxeHnn 2 K HacTosLEMY AAMHHHCTPATUBHOMY PETJIAMEHTY.

Pemienue 06 oTkase B npesocTaBleHHH MyHUUMNAILHON yCNyTH, B CITyyae HaJM4Hs OCHOBAaHMI s
OTKasa B Ipe]OCTaBieHUM MyHuUMNaNbHOH yCIyr, yKkasaHHbIX B nogpasienc 13 HacTOSILEro
AIIMMHUCTPAaTHBHOIO pernameHTa, odopmisercs 1o topme, NpUBEAEHHOM
B [Ipunoxennu 3 k HacToOsIILEMY AJIMUHUCTPATHBHOMY PETTIAMEHTY.

6.2. PesynbTar npenocTaBienus MyHHUNNANBLHOM YCTyrH HE3aBHCHMO OT TIPUHATORO peleHHs
oopmiseTcs B BUIE NEKTPOHHOrO JIOKYMEHTA, NMOANHCAHHOIO YCHJIEHHOH KBanuduumposanton DI
YNOJIHOMOYEHHOT0 IO/DKHOCTHOrO MMua MyHHIMNanbHOTO apXHBa, KOTOPbIH HAMpasJiseTcs 3asBUTENIO
B JInuHbiii kaGunet Ha PIII'Y B nens noanucanus pesynsrara (Hanpasiserca B Moayns M®L EUC OY).
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Pe3ynbrar npegocraBieHuss MyHULIMNANBHON YCyTH, COAEpXXallllii CBeIcHHS 00 yChIHOBJIEHHH
(ymouepenuu), ocopmisieTcs Ha OyMaKHOM  HOCHTeNle, MOJMKUCHIBAETCS  COOCTBEHHOPYUYHO
YNOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MYHHUMIANBLHOTO apXUBa U BbLIAETCS 3asiBUTEJIIO.

6.3. CeesieHHs O NpeaoCTaBleHUHM MyHULHMNANBHON YCIYyrd ¢ NPUJIOXKEHHEM DIEKTPOHHOIO
obpasa pesysnbTaTa npegocraBieHus MyHuuunaipbHo# ycnyru B teuenue 1 (Omnoro) pabouero aus
rnocJie NoAroTOBKY pe3yibTara nojiexar oda3arenbHoMy pasmelleHuto B Moayne MOL] EMC OY.

6.4. VYBenomiieHHE O MPUHATOM pELICHWH, HE3aBUCHMMO OT pe3ylbTara MpeaoCTaB/IeHHS
MyHUUMnaabHON yCnyru, HanpasiseTcs B JInunbli kabuhet 3assutens na PIITY.

7. Cpok 1 mopsiAioK perucrpauuu 3anpoca 3asiBUTe/s 0 npeAocTaBaeHnn MyHHUHNAIbHOMH
yCJAYTH, B TOM YHcJe B JIEKTPOHHOMH dopme

7.1. 3anpoc 0 mpeaocTaBieHMH MYHHUHNAIBHON YCIIYrH, NOJAHHbIA B 3JIEKTPOHHOH (opme
nocpeacteoM PIITY 1o 16:00 paGouero aHs, peructpupyercss B MyHHUMIIAILHOM apXHMBE B JIEHDb €10
nozaud. 3anpoc, noaauHbiit nocpeacrsom PIII'Y nocne 16:00 pabouero ans nubo B Hepabouui JeHb,
perucTpupyercss B MyHHUMNALHOM apXUBE Ha CAEAYIOLIMI pabounii 1eHb.

8. Cpok npeaocraBiaeHuss MyHHIHNAJBLHOR YCIyIrH

8.1. Cpok npepoctaBienys MyHULMNaNbHO#H yenyru cocrasnseT He 6onee 10 (ecatu) pabounx
JIHE# ¢ 1aThl perucTpauuy 3anpoca o NpefocTaBleHud MyHHLIMNIATIBLHOR YCIIyTH.

8.2. B ciyuae HeoOXOAMMOCTH MPOBEJIeHHs NoMcka HHpopmaLuy 3a nepuoa Gosee 10 (ecaru)
JIET NPH OTCYTCTBMH TOUHbBIX ITOMCKOBBIX JJAHHBIX B 3aNPOCE O NPeAOCTaBIeHUY MyHHUMIIANBHON yCITyTH
CPOK TMpeaocTaBieHHsi MyHUUMTANBHON Yeayrd MoxeT ObITh NpoaneH He Gonee, yem na 10 (Iecatn)
paBo4uX JHEN C MUCHbMEHHOIO paspelleHts YHOJHOMOUEHHOrO J0MKHOCTHOrO iMlia MyHHUMaNbHOrO
apxuBa ¢ 00f3aTe/NbHBIM HAMpaBJeHHEM YBEIOMJIEHHS O MPOMIECHHH CPOKa IPENOCTaBICHUS
MyHULIUNATBEHON YCnyru 3asBHTEIIO.

8.3. YBenoMienue o NpoAIEHHH CpoKa npejiocTaBienns MyHHUKMNATBLHOMN yCTyr HanpasJisieTcst
3agBUTEIIO B J€Hb MIPHHSTHS PEILieHHs O NPOUIEHHH CPOKa MpeJoCcTaBieHus MyHUIMTIATIBHON YCIyTH
no ¢opme, nprBeaeHHoM B [IpunoxeHun 4 K HacToAEMY AJIMUHUCTPATHBHOMY PETJIAMEHTY.

8.4. B cinyuae ocHOBaHMH JUIs OTKaza B MpPeAOCTaBICHUH MyHHUMNANLHOH YCIIyTH,
COOTBETCTBYIOWIMIT pe3ysibTaT Hanpasnsercs 3assutemio B cpok 2 (JIBa) pabGounx s co aHs
perucrpauuu 3anpoca B MyHULIMIIAIBHOM apXMBe.

8.5. MakcuMaJibHbIi CPOK NpenocTaBieHHss MYHHUUMNANBHOR YCIIYyTH, ¢ YYETOM BO3MOXHOIO
MPOJUIEHHS CPOKa TPeaoCTaBleHuss MyHHIUTIANBHOR yCITyrd, He MoxeT npesbiwiath 20 (JlBaauatu)
pabouMx [HEH ¢ jAaThl perucTpauuu 3anpoca O MNpPeaoCTaBleHHH MyHUUMNATIBHOH YCIYyrH B
MyHuLHNaNEHOM apXHBeE.

8.6. B obumii cpok npeaocTaBieHus MyHHUMNAILHON YCIYrM BXOAMT CPOK HarpabJieHHs
MEXBEIOMCTBEHHBIX MHOOPMALMOHHBIX 3aMPOCOB M MOJYYEHHs Ha HMX OTBETOB, CPOK HAMpaBjieHUs
JIOKYMEHTOB, SBJISIOIMXCS pe3yNbTaTOM MpeaoCTaBaeHHs MyHHUMNIAIBHON YCIYTH.

9. HopmaTHBHbIE NPAaBOBbIE AKThI,
peryanpyomme npepocrapiaeHne MyHHIHIIAALHOR yCayru

9.1. AkTyasibHbIi nepeyeHb HOPMATHUBHBIX IIPAaBOBLIX aKTOB, PETYIMPYIOLIUX MpelOCTaBlieHHE
MyHHUMNATLHOM YCIYTH (C YKa3aHHeM UX PEKBHU3HTOB M MCTOYHHKOB OQHUHATILHOTO OMyOIHKOBAHHS),
pasMelieH Ha oduuManbHOM caiiTe MyHHUMNAALHOrO apxuBa B pasjesie YCiyrd, a Takke B
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cootBeTcTByoleM paszaesie EINTY, PIII'Y, denepanbHoi rocyaapcTBeHHON HH(POPMALIMOHHOM CHCTEME
«MenepajibHbIi PEECTp roCylapCTBEHHBIX W MYHHULMMAIBHBIX YCIYr ((YHKUMI)», rocyaapcTBEHHOM
HHpopMaLHOHHOM cucTeMe MockoBckol obnacTu «PeecTp rocy1apCTBEHHBIX H MyHHUMNAIBHBIX YCIIYT
(bynxumit) MockoBckoii obnacTu».

9.2. IlepeueHb HOPMATHBHBIX TMpPABOBbIX AaKTOB, PETYJUPYIOIIUX MPEAOCTaBlICHHE
MyHuuunansHO! yciyru, ykasas B [Ipunoxenun 5 k HactosiiieMy AIAMUHUCTPATUBHOMY pPErJIaMEHTY.

10. UcuepnbiBalomuii nepevyeHb A0KYMEHTOB, HCOOXOAHUMBIX /1l NPE1OCTABJICHHS
MyHHUIMNIAJIBHOH YCJIYTH, NOMJIEKAIHX NPeAcTAB/IEHUI0 3asBUTEIEM

10.1. TlepeueHb JNOKYMEHTOB, HEOOXOAMMBIX Ui NpPeAOCTaBlieHHs MyHHUMIANBLHOH YCIyrH,
MoJUIeXKALUMX NPENCTaBICHUIO 3aBUTENIEM, HE3aBUCHMO OT KaTErOpHH M OCHOBAHUS JUlsl OOpaileHHs 3a
npeaocTaBjieHHeM MyHULIMNIANbHON YCIYTH:

10.1.1. 3anpoc mo dhopmam, npuseneHHbIM B [Ipunoxenuu 6, [pusnoxennn 7, [punoxenun 8 k
HacTOALIEMY AJIMHHUCTPATUBHOMY PErMaMEHTY (B 3aBUCHMOCTH OT OCHOBAHHs J1s 00palleHus).

10.1.2. JIOKYMEHT, YAOCTOBEPAIOILU I TMUHOCTD 3asBUTEIS.

10.1.3. JIOKYMEHT, YAOCTOBEPSAIOIIN# JINYHOCTDb NpeICTaBUTE N 3asBUTES, B Cllydae oOpalleHus
3a npeaocTapieHieM MyHULMNANbHOH yCIyTH NpeAcTaBUTENs 3asBUTENA.

10.1.4. JIOKyMEHT, MOATBEPXKAAIOIIMI MOJTHOMOYMS MpEACTaBHTENA 3asBUTENd, B Clydae
oOpallieHus 3a npeaocrasieHneM MyHUIUITATBHONR YCITYTrH MPEACTaBUTENS 3asBUTENS.

10.2. [lepeyeHs 1OKyMEHTOB, 00A3aTeNIbHbIX AJIS IPEAOCTABICHUS 3aBUTEIEM B 3aBUCHMOCTH OT
OCHOBaHHU# Ul OOpallleHHs 3a npeocTaBleHHeM MyHHLIMNAILHON YCIyry:

10.2.1. B cinywae ofpameHus 3a MOJy4YeHHEM JOKYMEHTOB, COAEPXallUX CBelcHHs 00
YCBIHOBJICHHHU (y04Y€PEHHH) — HOTAPHAIbHO 3aBEPEHHOE COTJIACHE YCHIHOBUTEICH.

10.2.2. B cinyuyae oOpalueHHs Hac/leAHHKOB IEPBOH OUYEPENM IO 3aKOHY 3a MOJIyY€HHEM
JIOKYMEHTOB, COIEPIKAIMX CBEJICHUS B OTHOIIEHHH COAEPXKAHHUS 3aBELIAHHU:

a) IOKYMEHT, MOATBEPXKAAIOUIHH (HaKT CMEPTH 3aBeLuaTeis;

0) ZOKYMEHT, MOATBEP)KAAIOIUH NPUHAMIEKHOCTD 3asiBUTENA K HAC/ICAHUKAM NIEPBOH OuepeaHt
10 3aKOHY.

10.2.3. B cnyuae obpauieHus 3a nojy4eHHeM JOKYMEHTOB, COAEPKALLMX CBEACHHS B OTHOLICHHH
COZIepXKaHHs 3aBellaHus - CIIpaBKa OT HOTapHyca 00 OTKPLITHH HACIEACTBEHHOIO Jeia.

10.2.4. B cayuae oOpailieHHst 3a MOJIyYEHHEM JOKYMEHTOB, COAEPXKALUHX CBEACHHS M3 KHHUT
PETMCTPalMK 3aXOPOHEHUH (3aXOPOHEHHH YpH C MpaxoMm) - JAOKYMEHTBI, MOATBEPKAAIOLIHE POACTBO
3asBHTENS C YEJIOBEKOM, O KOTOPOM 3ampalliBaloTcs cBelleHns (ecnu He npouwto 75 (CeMbaecaT niaTh)
JeT C MOMEHTA CO3/1aHus IOKyMEHTa).

10.2.5. B cnyuae obpallieHusi 3a MONy4YeHHEM TOKYMEHTOB, COACPXKAIUMX CBEJCHHs 00 aKrax
rpaX1aHCKOro COCTOSHHUs (pOXIeHUH, OpakocoueTaHHHu, cMepTH) (eciu He rpotwto 75 (CeMbaecsT nsTh)
JIET C MOMEHTA CO3/IaHUsl IOKYMEHTa):

a) IOKyMEHT, MOATBEPXIAIOLIHH (AaKT CMEPTH YENOBEKA, O KOTOPOM 3alpalliiBalOTCs CBEICHHUS;

6) JOKYMEHTBI, IIOATBEPXKAAIOIINE POACTBO 3asBUTESS C YETOBEKOM, O KOTOPOM 3alpallnBaroTCs
CBEJCHHS.

10.2.6. B cnyuae oOpaiieHusi 3a TMOJyuYeHMEM JOKYMEHTOB, COJEp)KallUX CBEJCHHA O
HEJABMKMMOM WMyllecTBe (H3MUECKMX JIML, €CJAM TIpaBa Ha HEABHXXHMOE HMMYIIECTBO HE
3aperucTpupoBaHsl B EXMHOM rocynapcteeHHOM peecTpe HeaBuxumocTH (nanee — EI'PH) v He npouno
75 (CeMbaecsaT NATh) JIET ¢ MOMEHTA CO3JaHHs AOKYMEHTa — JOKYMEHTbI, NOATBEPXKIAIOUINE MPAaBO



12

BJIaJICHUS HEABH)KMMBIM HMYILECTBOM (ZOTOBOP KYILIH-MPOJAXKH, PEIIEHHE CY1a, MUPOBOE COIIAllEHHE
v ap.).

10.3. Onucanue Tpe6GoBaHuii K AOKyMeHTaM H (opMam NIPEJICTABNEHUS] B 3aBHCHMOCTH OT
criocoda oOpalueHys npupesieHbl B [Ipunoxennn 9 k HacTosweMy AJZIMUHHCTPaTHBHOMY PETJIaMEHTY.

10.4. B cnyuae, ecnn ans npepoctasienus MyHHUHIANBHOM yciyru Heobxoauma obpaboTka
MEPCOHANBHLIX  NAaHHBIX JIMLA, HE SABJAIOIIErocs 3asBHUTENIEM, M €CIH B COOTBETCTBHH C
3aKoHONaTeNbCTBOM Poccuiickoii ®enepaunn 06paGoTKa TaKUX TMEPCOHAILHBIX JAHHBIX MOXET
OCYWIECTBIIATLCS C COMJIACHS yKA3aHHOIO JIHLA, NpH oOpallleHUH 3a Hojay4eHHeM MyHHUMIATbHOM
yenyru 3asBuTeNb JOMONHUTENBHO NIPEACTABIAET AOKYMEHTBI, OATBEPKIAIOLIHE TOJIy4E€HHE COrJlacHs
YKa3aHHOTO JIMLa HIIK €TO 3aKOHHOTO NMPEACTaBUTENA HAa 06pabOTKY I1epCOHANBHBIX JaHHBIX YKA3aHHOIO
nuua. JIOKkyMeHTbl, NOATBEPKAAIOLIKE [OJTy4EHHE COTIACHS, MOTYT GbITh NPEACTABEHBI B TOM YHCIE B
(opMe 371eKTPOHHOrO TOKYMEHTA.

10.5. Mynuuunansuomy apxuBy, M®L] 3anpeuieno Tpe6oBath y 3asBUTEIS:

10.5.1. TlpencraBneHus AOKYMEHTOB M HH(OPMALMHM WM OCYILECTBJIEHUS NIEHCTBHIA,
NMPEACTABICHUE UJIH OCYLIECTBICHHE KOTOPbIX HE MPENYCMOTPEHO HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickoli ®enepaunn, HOPMATHBHBLIMM IIPABOBBLIMH aKTaMH MOCKOBCKOH O0GJIACTH, HACTOSILAM
AIMHHHCTPATHBHbBIM PETJIAMEHTOM JUISl IPEAOCTaBICHH MyHHLMNANBHOM YCITyry.

10.5.2. IlpencTapnenus 10KyMEHTOB H MH(GOPMALUK, B TOM YMCIIE NOATBEPXKAAIOLIMX BHECEHHE
3asBUTENEM MUIATHI 32 MPeJoCcTaBlIeHHe MyHUUMIIANLHOMN YCYTH, KOTOPble HAXOAATCS B pacrops>keH|u
MyHHLUHNANLHOTO ~ apXWBa, OPraHoOB, MpEAOCTABNSIOWMX TOCYNAPCTBEHHbIC YCIYTH, OpraHoB,
NMPEeOCTABNAIOWMX MYHHLUHMNANBHBIE YCIYTH, WHBIX FOCYJApCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO
CamMOYMNpaBJieHHs! JIMOO MOABENOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM MM OpraHaM MECTHOrO
CaMOyNpaBCHUs OpraHM3allMi, y4aCTBYIOWUMX B MPEAOCTABIEHHH MyHHUMNAILHON YCIyrd, B
COOTBETCTBHM C HOPMATHUBHBIMH MpaBOBbIMH akTaMH  Poccuiickoit ®esmepaunu, HOpMaTHBHBIMH
MpaBoBbIMH aKTaMH MOCKOBCKOH 00/aCTH, HACTOSILUIMM AJMMHHCTPATHBHBIM PEriaMeHToM 3a
HCKITIOYCHHEM JOKYMEHTOB, BKJIOUEHHDBIX B ONpPENE/IECHHbIH YacTbio 6 ctathi 7 MenepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opranusauuu npeaocTaBieHHs roCyJapCTBEHHbIX ¥ MYHHLHMAIbLHBIX
YCIYr» NEpeveHb I0KyMEHTOB. (3asBUTEb BNPABE NPE/ICTABHTh YKa3aHHbIE IOKYMEHTbI H HH(MOPMALIHIO
B MyHHUHMTIANbHBI apXUB 110 COOCTBEHHON HHUIMATHBE).

10.5.3. OcymiecTBnenus AeHCTBU, B TOM YHCIIE COrJIAaCOBAHMI, HEOBXOAUMBIX IS NOJTy4eHHUsl
MyHUUMNATBHOM YCIYTH M CBS3aHHBIX C OOpAILEHHEM B HHbIE rOCyZapCTBEHHbIE OPraHbl, OPraHbl
MECTHOrO CaMOYNpaBJEHHS, OPraHM3allMH, 33 MCKIIOYEHHEM TMOJYYEHHS! YCIYr M MOJy4eHHs
JOKYMEHTOB H HH(OPMaLKH, PENOCTABASEMbIX B PE3yJbTaTe MPEJOCTaBICHHS TAKUX YCIYr, YKa3aHHBIX
B nozpasjesne 15 HacTosimero AIMHHUCTPATUBHOIO PerjlaMeHTa.

10.5.4. TlpeacTaBnenus JOKYMEHTOB M WH(OpPMALHH, OTCYTCTBHE W (WJIH) HEJI0OCTOBEPHOCTD
KOTOPBIX HE yKa3blBAJIHChb MpPH MEPBOHAYAILHOM OTKa3e B NpHUEME JOKYMEHTOB, HCOOXOAUMBIX s
npenocTaBnenus MyHuuMnanbHoi ycnyru, ubo B npeocTaBieHHH MyHHUMNAnbHOM yciyru, 3a
HCKJTIOYEHHEM CIIEIYIOLUX CITyYaes:

a) M3MeHeHue TpeOOBaHUM HOPMATHUBHLIX MPABOBLIX AKTOB, KACAIOIIMXCS Mpel0CTaBaeHUs
MyHHuMnansHO# ycyru, nocie nepBoHayanbHol nogaun 3anpoca;

6) Hanuuue omwnboK B 3anpoce U JOKyMeHTAaX, MOJAHHBIX 3asBHTENEM MOCIE NepBOHAYAILHOTO
OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl NPeJOCTaBNeHHss MyHHIMIANBLHOMH YeayrH, Tu6o B
NPEROCTaBNEHHH MYHHLHMNANLHOR yCyrd M HE BIJIIOYEHHBIX B MPEICTAaBICHHBIH paHee KOMILIEKT
JOKYMEHTOB, HEOOXOAUMBIX [Jisl PEAOCTaBlIeHUs MyHULMNANLHOH YCyrH:



13

B) MCTEYEHME CpOKa JEHCTBHA JIOKYMEHTOB WJH HM3MEHEHHe MHQOpMAlMMU  mocie
ME€pPBOHAYANILHOIO 0TKa3a B MPUEME IOKYMEHTOB, HEOOXOAUMBIX /s NpeoCTaBieH!s MyHUuuMnansHoH
YCJIyTH, MO0 B NpeOCTaBNeHHH MyHHULMNAJILHOM yCIyTH;

I) BbIABJIEHHE [OKYMEHTAJIbHO MOATBEPXNKIEHHOrO (hakTa (NPU3HAKOB) OIIMGOYHOrO WM
MPOTHBONPABHOrO ACHCTBHA (Oe3NEHCTBUS) HOKHOCTHOrO JMua MyHHUMNANABLHOTO apXuBa MpH
NepBOHAYaJILHOM OTKa3e B MPHEME NOKYMEHTOB, HEOOXOAUMBIX ISl peoCcTaBieHUs MyHUUMIALHOM
ycnyry, nu60 B npefocTaBleHU MyHHUHNANBHOR yCiyr, O 4eM B MHUCHMEHHOM BHIE 32 MOJIUCHIO
pyxoBoauTens MyHMUMNANbHOrO apxMBa IIPH MNEPBOHAYAILHOM OTKa3e B I[IpUEME JOKYMEHTOB,
HEOOXOAMMBIX Ul NpeaocTaBleHus MYyHHLMNANbLHON YCIAYrH, YBEIOMIJSETCS 3asBHTE]b, a TaKKe
MPHHOCATCA U3BUHEHHS 3a OCTABJIEHHbIE HEY100CTBA.

10.6. JlokyMeHTBI, COCTABJIEHHBIE HA HHOCTPAHHOM fI3bIKe, [I0/UIENAT IEPEBO1Y HA PYCCKH A3BIK.
BepHocte nepeBosa, MOMIMHHOCTh MMOAMMCH MEPEBOJUMMKA CBHIACTENILCTBYIOTCS B NOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoil denepaunu o HoTapuare.

11. UcyepnbiBalomuii nepeyeHb A0KyMEHTOB, HEOOXOAUMBIX IS NPEAOCTABJIEHHS
MyHHUHNAILHOH YCJIYTH, KOTOPbIe HAXOASTCA B PAcnopsi>KeHHH OPraHoB BJIACTH, OPraHOB
MECTHOr0 caMOYNpaBJIeHUsI HJIH OPraHH3ALUIA

11.1. MyHuuunanbHplif apXWB B MOPSJAKE MEXBEJOMCTBEHHOrO HMH(OPMALIHOHHOIO
B3aUMOJCHCTBHS B LeJSX [MpPEACTaBieHUs M TIOJIydeHHs JOKYMEHTOB M HHpOpMaLUH [is
npenoctaBieHuss MyHULHMNAIbHOM yCIyrH, KOTOpble HAXOAATCA B pPacloOpsDKEHHM OpPraHoB BIACTH,
OpraHOB MECTHOI'O CaMOYMpaBi€HUs WM OpraHu3alMii, 3ampaliMBaeT B cllyyae oOpailleHHs 3a
MoJy4yeHHeM JIOKYMEHTOB, COJEPKAIIMX CBEAECHUS B OTHOIIECHHH 00HEKTOB HEJABHIKMMOrO HMYIIECTBA B
VYnpasnenun @enepanbHoll ciyObl rocyapCTBEHHOW perucTpaiuu, kajaactpa W kaprorpadguu mno
Mockosckoit obnactu Beimucky u3 EI'PH, noarsepxpatowyio npaBoobnaganue 3asBuTENIEM
HEJIBM)KHMBIM HMYILECTBOM.

11.2. HenpencraBneHue (HECBOEBPEMEHHOE IIpEACTaBIEHHE) OpraHamH rocyaapcTBeHHON
BJIaCTH, OpraHaMH MECTHOrO CaMOYIpPaBJIEHUS WM OpraHu3auusMH [0 MEXBEAOMCTBEHHOMY
HH(OpPMaLIMOHHOMY 3aNpocy JOKYMEHTOB M HH(OPMALIK HE MOXET SABJSATHCS OCHOBAHHEM [Tl OTKa3a B
npeAocTaBieHHU 3assBUTEN0 MyHHLIMNATBHONR YCayru.

11.3. HdomxHocTHOe suuo M (unu) pabOTHUK YyKasaHHbIX B nyHkTe 11.2 Hacrosiero
AJIMUHHCTPATHBHOTO perjlaMeHTa OpraHoB W OpraHu3aluil, He MNpeACTaBUBIIHE (HECBOEBPEMEHHO
NpeACTaBUBILME) 3aMpPOLICHHbIE U HaXOASILMECS B MX PACHOpPsHEHHU NOKYMEHT WM HHOpMaLuio,
MOANEXAT aJMHHHUCTPATUBHOW, AMCUMIUIMHAPHON WJIM WHOH OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHonaTenbcTBOM Poccuiickoit denepauun.

11.4. NoxymeHTbl, yka3zaHHble B nyHkTe 011.1 HacTosilmiero AQMHHUCTPATHBHOIO PErjiaMeHTa,
MOTYT ObITb MpeAcTaB/ieHbl 3asBUTENEM  CaMOCTOSATEJILHO [0  COOCTBCHHOH  MHHMLIMATHBE.
Henpencrasnenue 3asBurtenieM yka3aHHbIX JJOKYMEHTOB He SBJISETCS OCHOBaHUEM JUls OTKa3a 3asiBUTEINIO
B [IpeJIOCTaBlieHUH MYHUUMNAILHON YCIYTH.

12. UcyepnbiBaomuii nepeyeHb OCHOBaHMIi 1JIsi 0TKa3a B pHeMe 10KYMEHTOB, HE00X0IHMBbIX
Ads npeaocraBjieHus MyHHIHNAJLHOMH YCIyru

12.1. OcHoBanusIMH 11l OTKa3a B NpHEME AOKYMEHTOB, HEOOXOAMMBIX Ul MpPeAOCTaBjEHHUS
MyHHUMNaNBEHON YCYTH ABASIOTCA:
12.1.1. ObpauieHue 3a npegocTaBieHieM HHOH MyHHIUNANBHOM YCTYyTH.
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12.1.2. 3asBuTeneM npeACTaBiEH HEMONHBIA KOMILIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
npeaocTaBieHuss MyHuuminansHoM ycayri.

12.1.3. JloxyMeHTbI, HEOGXOMMbBIE 11l NPEAOCTABIEHHS MyHHUMNANBHOM yCiyrH, yTpaThiu
cuiy.

12.1.4. JlokyMeHTbI CoAepXaT NOAYUCTKY M UCMPABJICHHS TEKCTa, HE 3aBEpPEHHbIE B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOAAaTeNbCTBOM Poccuiickoit Genepariun.

12.1.5. JlokymMeHTBI coiepat NoBpexeH s, HATMUHE KOTOPBIX HE M03BONISET B MOJHOM 06 heMe
HCIIONB30BATh MHGOPMALMIO M CBENCHMS, COAEPKAILIMECS B JOKYMEHTAX Juif NpeaoCcTaBIeHKs
MynuuunanbHoi ycnyru.

12.1.6. HexoppekTHOe 3anosnHeHue o6s3aTe/bHbIX nojieit B 3anpoce.

12.1.7. HexoppekTHoe 3anosnnenue o6s3aTelbHbIX MoNei B ¢popme uHTEpakTHBHOrO 3anpoca Ha
PII'Y (oTcyTcTBHE 3am0NHEHNS, HEIOCTOBEPHOE, HETIONHOE 160 HEMPaBUIIbHOE, HE COOTBETCTBYIOLLEE
TPEOOBAHMSM, YCTAHOBJIEHHBIM AIMUHHUCTPATHBHBIM PErIaMEHTOM).

12.1.8. IlpencTasnenue sneKTPOHHBIX 06Pa30B JOKYMEHTOB nocpeactsoM PII'Y, kotoprie ne
NO3BOJIAIOT B MOJIHOM 00BEME NPOUYUTATD TEKCT JOKYMEHTA H/WJTH Paciio3HaTh PEKBU3HTHI JOKYMEHTA.

12.1.9. Tlomauya 3anpoca M HHBIX JOKYMEHTOB B SJIEKTPOHHOH opMe, NOAMHUCAHHBIX C
ucnonb3oBanueM Jl, He npuHamexaleit 3asBUTENIO WK NIPEACTABHTENIO 3aABHTES.

12.1.10. Tloctynnenue 3anpoca, aHaTOrMYHOTO paHee 3aperuCTPUPOBAHHOMY 3anpocy, Cpok
MpeAoCTaBeHus ['0Cy1apCTBEHHON ycilyru MO KOTOPOMY He HCTEK Ha MOMEHT IOCTYILIEHHS TaKOro
3anpoca.

12.2. Tlpu obpammenun yepes PIII'Y pemenune 06 oTkase B npueMe JOKYMEHTOB, HEOOXOAMMBbIX
Alls TIPEROCTaBICHUS MyHUUMNANBHOH ycnyrn, no Gopme, NpuBENEHHON B [Ipunoxennn 10 «k
HacTosWeMy ANMHHHCTPATUBHOMY DErIAMEHTY, B BHIE 3JIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOIO
ycuneHHOH kBanuduuupoBaHHod OI1 yHNOJHOMOYEHHOTO JOJKHOCTHOIO JIMIA MyHnuuunansuoro
apxusa, Hanpapisercs B JInunbiii kabuuner 3assutens sa PIII'Y He nosauee mepeoro pabouero aHs,
CJIEAYIOLIEro 3a IHEM MoJauu 3anpoca.

12.3. OTka3 B npueMe NOKYMEHTOB, HEOGXOAMMbBIX IS npenocrabjieHuss MyHUUUNAIBHON
YCIYrH, HE TMpPENATCTBYET MOBTOPHOMY oOpauieHnio 3assuTens B MyHHUMNANIbHBIA apXHB 3a
NpefocTaBIeHHeM MyHHLIMNANBHOM YCIyTH.

13. Mcuepnnisalomuii nepedens 0cHOBAHMIT JUIst IPHOCTAHOBJICHHS WM 0TKA32 B
npenocrapjieHnn MyHHuHnanbHoi yeayru

13.1. OcHoBanus 1N NPHOCTAHOBJNEHHS NPEAOCTABJIEHHUS MyHuUMDANbHOR  yCiyru
OTCYTCTBYIOT.

13.2. OcHoBanusMu 111 0TKa3a B NpeAOCTaBICHHH MyHHLHIATBHOI YCIIYTH SBJISIOTCS:

13.2.1. Hanuuue npoTnBopeunBoix cBeseHuit B 3anpoce 1 NPHJIOKEHHBIX K HEMY IOKYMEHTaXx.

13.2.2. HecootBercTBHE KaTeropunm 3asBUTENs Kpyry JmL, yKa3zaHHbIX B rozpasaeie 2
HacTOsIEero AIMUHUCTPAaTUBHOIO PerjiaMeHTa.

13.2.3.  HecooTBeTCTBHE HOKYMEHTOB, yKa3aHHbIX B noxgpasaene 10 Hacrosiero
AJIIMHHUCTPAaTHBHOTO pPernameHTta, 10 (OpMe WM COLEpKAHHMIO TpeOOBaHUAM 3aKOHOIATENbCTBA
Poccuiickoit ®enepauuy.

13.2.4. 3anpoc nojaH MIIOM, He HMEIOLLIMM TIOJIHOMOYHA NPEJICTAaBJISATE HHTEPECH! 3afBHTES.

13.2.5. Orcyrcteue B MyHHuUMNanbHOM apxuBe cBeneHuit 06 orare NpeNOCTaB/ICHHS
MyHnuuunansHo#t yenyru B tevenne 5 (IMatu) pabounx ameii ¢ matel HanpaBjieHUs YBEJOMJICHHS O
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HEOOX0AMMOCTH omiaTel MyHHUMNANBHOH ycnyru (NpH npenocTaBieHHd MyHHUUNAILHON YCIYrH Ha
BO3ME3/IHOH OCHOBE).

13.2.6. O13bIB 3anpoca Ha npeJocTaBlIeHUE YCIYTH 0 HHULHATHBE 3asBHTES.

13.3. 3asBuTeNb BIpaBe OTKA3aThbCid OT MOJIy4eHHS MyHMUMNAIBHON YCJIYrd Ha OCHOBaHUM
3asBJIEHUs, HamHUcaHHOro B cBOOOAHON ¢opMe, HanpaBUB MO aApecy 3JCKTPOHHON MOYTHI WIIH
obpartuBiIMCh B MyHuuunanbHbiil apxus, PIII'Y. Ha ocHoBaHuu noctynuBiiero 3asBieHus 00 0TKaze B
Nnpe/l0cTaBAeHn MyHHLHNAIBHOR YCITyTH YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIOM MYHHIMIATBHOTO
apxuBa NMPUHHUMAETCS pelieHue 06 oTka3e B mpenoctaBieHMM MyHuuunanbHoi ycnyru. ®akrt otkasza
3asgBuTENS OT NpeaocTaBieHUss MyHULUMNATBHOH YCIYrH ¢ NPUJIOXKEHUEM 3asBIEHUS M pelieHHeM 00
OTKa3e B NpeAocTaBieHu MyHHIMNalIbHOR yciyru ¢ukcupyercs B Moayne MOL] EUC OV.

13.4. 3asBuTenb BrpaBe MOBTOPHO OOpaTUTLCS B MyHMUMNAIbHBIA apXuB ¢ 3anpocoM Tocsie
yCTpaHEHHs OCHOBaHUH, YKa3aHHBIX B MyHKTE 13.2 HacTOsALIEro AIMHHUCTPATUBHOTO PErIAMEHTA.

14. Ilopsaaok, pazMep H 0CHOBAHMA B3UMAHHMSA rOCY/1aPCTBEHHOMN NMOMIHHBI HJIH HHOMH
IUIATHI, B3UMaeMoii 3a npegocraBjieHne MyHHIMNaAbLHOMN yCIyry

14.1. 3anpocbl, CBsi3aHHBIE € COLMAJIbHOH 3alUMTOH TIpaxJaH, NpeayCcMaTpUBalOMIEH HX
neHcHoHHoe ofecrneyeHHe, a TaKXkKe [OJyYEHHE JIbLI'OT M KOMIIEHCAUHid B COOTBETCTBHH C
3akoHozarenbecTBOM Poccuiickoit @enepauuy, HecnonHsoTcs MyHHUMNAIBHBIM apXHBOM 6e3BO3ME3THO.

14.2. 3anpockl 0 nMpefoCTaBlIEHUH MHPOPMALIMK MO ONpENEICHHOH npobieme, Teme, COOLITHIO,
¢akTy, Ouorpaduueckue 3anpocbl, M0 KOTOPbIM YCTaHaBIWBAIOTCS CBENEHHS, HEOOXOAMMBbIE Iis
M3Y4YEHHS JXKU3HU W JEATENbHOCTH KOHKPETHBIX JIML, NMPEeAOCTaBASIOTCS MYyHHUMNAIbHbIM apXHBOM
0€3BO3ME3HO.

14.3. 3anpocbl 0 npeaocTaBiieHUH HHpOpMaLHH, HEOOXOAUMOH IUIsl YCTAHOBJEHHUS POICTBA,
POZACTBEHHBIX CBs3ed IBYX Wi Oonee jHll, HCTOPUM CEMBH, pOJa HCHOJHANOTCS MyHHUMNANBHBIM
apXHBOM 0€3BO3ME3IHO.

14.4. 3asasuteno B JInunom kabunete Ha PIII'Y obecneunBaeTcst BO3MOXXHOCTb BHECEHHSI MJ1aThI
3a npefocTaBjieHie MyHHLIMNANbHOM YCNIYTH C HCNOJIb30BAaHMEM MJIATEXHbIX CEPBUCOB.

3assuteno Ha PIII'Y obecneyeHa BO3MOXHOCTb NMPUKPENUTDH JIEKTPOHHBIH 00pa3 A0KyMeHTa,
MOATBEPKAAIOLIEr0 BHECEHHE M1aThl 3a peocTaBaeHie MyHUUMTAILHON yCnyru.

14.5. TlpencraBnenue nHbopMauMy O BHECEHHH IUIAThl 3a MpeaocTaBieHre MyHUUMNANbHOM
YCIYyTH OCYUIeCTBsETCS MyHUIIMNIANBHBIM apXUBOM C UCIOJIb30BAHUEM CBEJICHUH, CcOoAepXKaluXcs B
["ocynapcTBeHHO# MHPOPMALIMOHHOM CHUCTEME yyeTa HauyucleHWi W rarexeid MockoBckod obnactu
(nanee - UC YHII).

14.6. B cinyyae orkaza 3asBuTENs OT MPEAOCTaBiAeHHWS MyHHUMNAJIbHOH yCnyrd ormara 3a
npeaocraBleHde  MyHMUMDAIBHOM  YCNyrH  BO3BpalllaeTcs B MOpPsJKE,  YCTAHOBJICHHBIM
3aKoHozAaTesIbcTBOM Poccuiickoit denepauuu.

14.7. B cny4yae BHECEHHMs H3MEHEHWH B BbLIAHHBIH MO pe3yabTaTaM IPeAOCTaBlIEHUS
MyHUUUNaNnbHON YCIYTH JOKYMEHT, HallpaBieHHbIH Ha MCIpaBieHHe OWIMOO0K, TOMYLIEHHBIX N0 BUHE
MyHHUMNaNBHOrO apXyBa M (MJIM) AODKHOCTHOrO jiHlla MyHHUMNATILHOIO apXHBa, IjaTa ¢ 3asBUTEs
HE B3UMAaeTCs.

15. Ilepeuennb ycayr, KOTOpble SIBJASIIOTCH HEO0X0AMMBIMH H 00513aTe/ILHBIMH /151
npeaocTanieHusi MyHHIIMNIAABHOMN YC/IyrH, MOAJIEKAMHUX NPEACTABJICHHIO 3asiBUTE/IEM, CIIOCO0DL]
UX MOJIy4eHHs, B TOM YHCJIe B YJIeKTPOHHOI dopMe, MOPAJOK HUX NPe0CTaBJ/IeHHs], a TaKiKe
HNOPSAAOK, pa3Mep H OCHOBAHHUS B3JUMAHHUA IIATHI 32 NPEJ0CTABJICHHE TAKHX yCJIyr
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15.1. Ycnyru, xotopble SBASIOTCS HEOOXOMMMBIMH M 00s3aTe/lbHBIMHU MU NPEAOCTaBJIEHHS
MyHuuMnaneHo# yeyru, OTCyTCTBYIOT.

16. Crioco6w1 npenocrasiienus 3asBUTe 1M JOKYMEHTOB, HEOGX0AUMBIX AJISl TIONTYHeHHs
MyHuuMnajabHoi yeayru

16.1. MyHuLMDanbHBIA apXuB obecrneynBaeT npeaocrapineHue MyHuuMnanbHON ycnyru
nocpencteoM PIII'Y, a takoke B MHBIX popMax o BLIGOPY 3asiBUTENS B COOTBETCTBHH ¢ denepanbHbM
3akoHOM ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu NPENOCTABIEHHS] TOCYAApPCTBEHHBIX H
MYHHLHOATIBHBIX YCIIYT,

16.2. O6pamenne 3agButens nocpeacrsom PIITY,

16.2.1. [Jlna nonyyenns MyHuuunansHoil yciayrn 3asBuTenb asropusyercs Ha PIII'Y
NOCPENCTBOM NOATBEPXKAEHHOH yueTHO# 3arncn ECHA, 3atem 3anosiHseT 3anpoc B 31eKTPOHHOM BHIE
C HCNOJIb30BAHHMEM  CNCUMAIBHOH HHTEPaKkTHBHOH ¢opMmbl. [lpy  aBTOopu3aumm mocpencTBoM
MOATBEPXKAEHHOM yueTHOM 3anucu B ECUA 3anpoc cunrtaercs moanucaHsbiM npocroit D1 3asBurens,
NMPEACTaBUTENs 3aABUTENS, YNIOJIHOMOYEHHOrO Ha MOAMHCaHHe 3anpoca.

16.2.2. 3anonuennslii 3ampoc oTnpaBnsercs 3asBUTENeM BMecTe C NPUKPENIEHHbIMH
SMEKTPOHHBIMH 00pa3aMH NOKYMEHTOB, HEOGXOAMMbIX ISt PEAOCTARNEHHS MyHULMNANBHOI YCIyTH, B
MyHHLUNaNBHBIN apXUB.

16.2.3. OtnpasneHHble NOKYMEHTBI MOCTYMAIOT B Monyns M®L][ EMC OVY. Ilepenaua
OPHIHHAJIOB 1 CBEpKa C JJIEKTPOHHBIMH 00pa3aMH IOKYMEHTOB He TpebyeTcs, 3a HCKIIIOUYEHHEM Cllyyas,
YKa3aHHOT'0 B yHKTe 6.2 HaCTOALIEro AAMHHUCTPATHBHOTO PEriamMeHTa.

16.2.4. 3asutens yBemOMAseICS O MONyYeHHHM MyHUUMNANBHBIM  apXMBOM 3anpoca u
JIOKYMEHTOB B I€Hb MOJa4M 3anpoca MOCPEACTBOM M3MEHEHHs cTaTyca 3ampoca B JIHuHOM Kabunete
3asButens Ha PIITY.

16.2.5. Pewenue o npenocrasnennn MyHHUHNATLHO YCJIyr IpUHHMAETCs: MyHULUNAIbHbIM
apXHBOM Ha OCHOBAHMH SJIEKTPOHHBIX 0OPA30B JOKYMEHTOB, NPEJCTAB/CHHBIX 3asBUTEEM, a TAKKe
CBEACHUH, HAXOASIINXCS B PACHOPSIKEHHH MHBIX OPraHOB rOCY/IapCTBEHHOMN BAACTH, OpraHoB MECTHOI0
CaMOynpaBjeHUst M TMOJYYEHHbIX MyHHUMNANbHBIM apXHBOM IIOCPEACTBOM MEXBEIOMCTBEHHOIO
MH(OPMALIHOHHOTO B3aHMOAEHCTBHS.

16.2.6. IlpueM mOKYMEHTOB, HEOOXOAUMBIX AJis npenocTaBieHuss MynuuunanbHoit yeiyru, B
HHBIX (OpMax, NpeayCMOTPEHHBIX 3aKOHONATENLCTBOM POCCHICKOM Denepauuy, ycTaHaBIMBAETCS
Opraln3alMOHHO-PaCOPAAMTENbHBIM aKTOM AIMHHHCTPALIH FOPOCKOro okpyra Peyros.

16.3. Tpu mocrynneHun B MyHHLMNATbHBbIH apXxuB OT 3asBUTeNs 3anpoca MHBIMH CrOcO6amMu
(MOCPEACTBOM MOYTOBOMN CBSI3H, MO APECY HTEKTPOHHOM MOYTHI, HA THYHOM NpUeMe) NpeaocTaBleHHE
MyHHUMNANBHOH  yCIIYTH  OCYLLECTBISETCA B MOpSAKE M CPOKH, INPEAYCMOTPEHHBIE HACTOSILIUM
AIMHHHCTPATHBHbBIM PernameHToM. JoOKyMEHTbI, HeOGXOMMMbIE JTS NpenocTaBiieHus MyHULIMIIANBHOM
YCmyru, nmpunaraeMmele K 3ampocy, opOpMISIOTCS B COOTBETCTBHH ¢ TpeGOBaHHAMMU TPaX1aHCKOro
3aKoHozarenbCcTBa Poccuiickoit ®eaepauuu.

17. Cnioco6b1 nostyuenus 3asgBureiiem
Pe3yJIbTaTOB NpeAOCTaBIeHU MyHHIMNAILHON yeIyru

17.1. 3asBuTeNb YBENOMIISAETCS O XO/IE PACCMOTPEHHS U FTOTOBHOCTH pe3ysibTaTta npeaocTaBieHUs
MynunuunanbHo# yenyru uepes JInunslii kabuner na PITTY.
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17.2. 3adBuTeNb MOXKET CAMOCTOSTENLHO MONYYHTh HH(GOPMALMIO O FOTOBHOCTH pe3yibTara
npeaocTaBieHuss MyHHLMNANBLHOM YCIyTH M0CPEaCTBOM:

a) cepauca PIII'Y «Y3uarsb craryc 3anpocay;

6) 1o GecrnaTHOMY eIMHOMY HOMepy TeledoHa DeKTPOHHOI NpHeMHONH MOCKOBCKOH 061acTH
8 (800) 550-50-30.

17.3. CnocoGbl monyuenns pesynbrata MyHUUHNANBLHOH yCIyTH.

17.3.1. B popme ss1exTponHoro qokymenra B JInuuplii kabuner na PIIY.

Pesynbtar npepoctabienus MyHHUMNAmbHOW yCNyrM HE3aBHCHMO OT MPHHATOTO pelIeHus
Hampapnsercst 3asBuTemio B Jluunbii kaGuner Ha PIITY B dopme JNEKTPOHHOIO0 JOKYMEHTA,
MOATIUCAHHOTO  YCHJICHHOH KBaju@uuupoBanHOH DIl  yNOJIHOMOYEHHOr0 HOIKHOCTHOrO JHUA
MyHuunnanbHOro apxuBa, 3a MCK/IIOYEHHEM Ciyuasi, yKa3aHHOTO B INIYHKTe 6.2 HACTOAIIEro
AIMMHHUCTPAaTHUBHOI'O perjlaMeHTa.

HonosuutensHo 3asButenio obecrneueHa BO3MOXHOCTb NOJNYYEHUs Pe3yNbTaTa NpeJoCTaBIeHUS
MyHHUMNATLHOH yCNyTH, 3a MCKIIOYEHHEM Cilydas, YKa3aHHOTrO B MyHKTe 6.2 AJIMHHUCTPATHBHOIO
pernamenTa, B mo6om M®L] B npenenax Tepputopius MoCKOBCKOH 061acTH B BHAE pacreyaTaHHOro
Ha OyMa)XHOM HOCHTENE SK3EMIUIAPA JIEKTPOHHOTO NOKyMeHTa. B 3ToM ciyuae paboTHukoM M®L]
pacnievatbiBaetca u3 Monyns MOL| EUC OV na GymakHOM HOCHTENE 3K3eMILIAP INEKTPOHHOrO
NOKYMEHTa, MOANMHCAHHBIA YCHJIEHHOH KBatHHLMpoBaHHON DI yMOJTHOMOYEHHOrO JOKHOCTHOIO
nria MyHHUMIAIBHOTO apXUBa, KOTOPBIH 3aBePSETCs OAMUCHIO YIOTHOMOUYEHHOro paboTHuKa M®L] 1
neyarsio M®I].

17.3.2. B MyHuuunaibHoM apxuse Ha GyMakHOM HOCHTeJIe.

Pesynbrar npenoctasnenns MynuumnanbHo# yenyry ro 3ampocam o npefocTaBleHHt cBeeH Ui
00 yCBIHOBJIEHHMH (YIOYEPEHHH) B COOTBETCTBUM C IMYHKTOM 6.2 HACTOSILErO AJIMHMHHCTPAaTUBHOTO
pernamenTa BbI1aeTCs 3asBUTEIIIO TONBKO Ha GymakHoM HocuTese B MyHHUMNasHOM apxuBe. [Ipu sToM
NPOBOAMTCS CBEpKA JOKYMEHTOB, YKa3aHHbIX B noxpaszaene 10 Hacrosiero AIMHHUCTPaTHBHOrO
periameHTa.

18. MakcumaIbHBII CPOK 0)KHAAHHSA B 04epeaH

18.1. MakcumanbHbli CpoK 0XHIaHKs B OYepeI NIpH JIMYHOM nojaye 3arnpoca u MpH NOJIyYeHHH
pesyJibTaTa npeaocTaBneHnss MyHUIMNIATIBHOM YCIIyry He IOJDKeH npeBbimath 11,5 MunyT.

19. TpeboBanus K MOMEMEHHUSAM, B KOTOPbIX NPEA0CTABISETCH MyuuuunanasHas ycayra, K 3ajy
OKHMIAHH#, MECTaM ISl 3aMI0IHEHHS 3aMIPOCOB O NPEAOCTABJICHHH MYyHHUMNAILHOI yCayrH,
MH(OPMALUMOHHBIM CTEHAAM ¢ 06pa3LAMH HX 3aI0JHEHHS H MepeYHeM J0KYMEHTOB,
HeOoOXOAMMBIX ISl IPeAOCTaBIeHHS MyHHUMIAILHO YCIyrH, B TOM YHC/Ie K 00ecneueH o
AOCTYMHOCTH YKA3aHHBIX 00bEKTOB U1 HHBAJIHI0B, MaJIOMOGHILHBIX IPYII HACEJeHHS

19.1. Mynuuunansueiii apxus, M®L[ okasbiBaeT npenocTaBlieHHe MyuuuunansHoii ycnyru
corjacHo nocraHoBieHuio [lpaButensctBa Poccuiickoit ®epepauun ot 22.12.2012 Ne 1376 «O6
yTBepXneHuH lIpaBun oprasusauuu AeATENbHOCTH MHOTOGYHKUMOHANBHBIX LEHTOB [PEAOCTABIEHHUS
FOCYAApCTBEHHBIX H MYHHLUITANBHBIX YCIYT».

19.2. MOL] npu npenocrapiesnd MyHHLUMNAALHOH YCIYTHM CO3/a€T YC/IOBHMS MHBATUAAM H
APYTHM MalOMOOHMJIbHBIM IPYNNaM HaceseHHs [l GecnpensTCTBEHHOro I0CTYNa K MOMELEHHSM, B
KOTOpBIX MpefocTaBiaseTcs MyHHUMNanbHas yciyra, u GecnpensTCTBEHHOrO WX NEpeiBHKECHHS B
YKa3aHHBIX MIOMELICHHAX B COOTBETCTBUH C 3aKOHOM MoOCKOBCKO# 06actu ot 22.10.2009 Ne 121/2009-
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03 «O6 obGecneyennn GecnpenaTCTBEHHOrO NOCTYNa MHBAIMAOB W APYTHX MAIOMOOGMIBHLIX TPy
HaceNeHns K 0ObEeKTaM COLHMAbHOM, TPAHCMOPTHOH W HHXKEHEPHOH MH(PacTpyKTYp B MOCKOBCKOI
obnactuy.

20. IMoka3zaTean NOCTYMHOCTH H KavecTBa MYHHUMNAIBLHON yCayrH

20.1. Ouenka JOOCTYNHOCTH M KayecTBa MPENOCTaBIEHHS MyHHUMNAIBLHOH YCIYrH JO/KHA
OCYLUECTBIATHCA MO CIEYIOUMM MOKA3ATEIAM:

20.1.1. Ctenenp HHQOPMUPOBAHHOCTH TpaXkAaH O MOPSAKE MPEAOCTaBIeHHs MyHUUMNAIBHOM
yciyri (ZOCTYNMHOCTb MHGOpMAaUMH 0 MyHHUMNANbHOH ycnyre, BO3MOXHOCTb BbIGOpa crocoba
NoJIly4yeHHst HHPOPMaLUH).

20.1.2. Bo3amoxxHocTb BbiGopa 3asBuTeneM GopM npeaocraBieHuss MyHUIHNATBHOW YCIyrH, B
TOM YHCJIE B 2JIEKTPOHHOI# (popme nocpeactsom PIITY.

20.1.3. Bo3MoxHOCTb OOpallleHust 3a nojyyeHHeM MyHHUMNANLHOW YCIYrd B 3JIEKTPOHHOM
¢dopme nocpeacreom PIITY.

20.1.4. Obecneuenune OecnnarHoro moctyna k PIIIY ans momaum 3anpocoB, JA0KYMEHTOB,
uHpopMaLH, HEOOXOAUMBIX AJIS NMOJy4eHUss MyHUIMNAIBLHON YCAYTH B 2JIEKTPOHHOM (opMe, a Takxke
noJiy4yeHHe pe3yJIbTaTOB NpeaocTaBieHuss MyHHUHNANbHOHR yCIyrH B GOpMe 3K3eMILISpa JIEKTPOHHOTO
JIOKyMeHTa Ha OyMacHoM HocuTesne B itobom M®L] B npeaenax tepputopuu MockoBckoii 06yacTH mo
BbIOOpY 3asBUTENS HE3ABHCHMO OT €0 MECTa JKUTENbCTBA HiIH MecTa NpedbiBanus (1715 PU3MUECKUX JIHLL,
BKJIIOYasi MHMBUAYAJIbHBIX IPEANIPUHUMaTENEH) 1100 MECTa HaXOXACHUS (U1 IOPUAMUECKUX JIULL).

20.1.5. JoctynHocTh obpallieHus 3a NpeAocTaBlieHHeM MyHULUHNANBHOR YCJIYTH, B TOM YHCE
JUIS MHBAJIWAOB M IPYTHX MAJIOMOOHUIIBHBIX I'PYIII HACEJICHHSI.

20.1.6. CobntoneHHs yCTaHOBJIEHHOTO BPEMEHHU OXHIaHUS B OUepeu NpH nojaade 3anpoca u npu
NOJy4EHHH pe3ysbTaTta NpeaocTaBaeHuss MyHHUMNaNIbHON! yCyry.

20.1.7. Cobnionenue cpokoB npenocraBieHUss MyHHLUHMNANBHOR YCIYTH W CPOKOB BBIMOJHEHHS
aJIMHHHCTPATHUBHBIX MPOLEAYP NPU NpeaocTaBleHHH MyHUIMNATBHOR YCIIYTH.

20.1.8. OrcyrctBHe 00OCHOBaHHBIX Xano® CO CTOpOHbI 3asBUTENICH [0 pe3ynbTaTam
npenocTaBieHuss MyHHLHNIATBHO! yCIyTH.

20.1.9. IlpenoctaBieHHe BO3MOXXHOCTH MNOJIyYeHHs HHOPOPMALUMH O XOJE IMPEAOCTaBICHHUS
MyHHuMNIaNBHON yCIyTH, B TOM 4HCie ¢ uenonb3oBanueM PIITTY.

20.1.10. KonunuectBo B3aumoaeicTBUi 3asiBUTENS ¢ JOHDKHOCTHBIMM JIMLIAMH MYHHIIMTAILHOTO
apXHBa NpU NpeAoCcTaBIeHUH MyHHUIMNIATBLHOR YCIYTH H UX NPOAOKHTENLHOCTD.

20.2. B uensx mpenoctaBieHuss MyHULIHNANBLHON YCIIYTH, KOHCYJIbTAllMH 1 HHPOPMHUPOBAHHS O
X0J€ INpeaocTaBjlieHHd MyHHUUMNANbHOH yCHYrH OCYUIECTBAsSETCS NpueM  3agBUTeNed Mo
npeJBapHTENbHON 3aNyCH. 3anuch Ha MPUEM MPOBOAMTCS MpPH JUYHOM OOpalleHHuH 3agBUTENS HIIH C
HCIOJIb30BaHHEM CPEACTB TeNe(OHHON CBA3M, a Takxe uepe3 ceTb VIHTepHeT, B TOM 4YHCie uepe3
obunManbHeIi caliT MyHHLHNATBHOTO apXHUBa.

20.3. Ilpenocrapnenne MyHuUMNAILHOR YCIYTH OCYINECTBISIETCS B DJIEKTPOHHOH (opme 6e3
B3aUMOJEHCTBHSA 3asiBUTENS C JOHKHOCTHBIMM NMUamMu MyHHUHNAIBHOIO apXuBa, 3a HCKIIOYEHHEM
Clly4asi, yKa3aHHOTO B MyHKTe 6.2 HacTosmero AIMUHICTPAaTHBHOIO perjiaMeHTa.

21. TpeGoBaHHs K OpraHH3allHU NpeJoCcTaBJIeHNS
MyHHUMOAJBHOH YCIYTH B 3J1eKTPOHHO# dopme

21.1. B uensax npenocraBieHus MyYHHUMNANIBHOW YCIyrdH B 3JeKTpOHHOH QopMme ¢
ucnonb3oBanueM PIII'Y 3ageutenem 3anonHsercs osaekTpoHHass ¢opma 3ampoca B KapTouke
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Mynuuunanshoit ycnyru Ha PIIIY ¢ npuiioxenueMm 3/eKTPOHHBIX 06pa3oB JOKYMEHTOB H (HJIH)
yKa3aHHeM CBEJCHUH U3 JIOKYMEHTOB, HEOOXOIMMBIX Ul NpeaocTaBneHHss MyHHUMNAIBLHOMN yCIyrH 1
yKasaHHbIX B oapasnesne 10 HacTosiero AAMUHUCTPaTHBHOIO PerjiaMeHTa.

21.2. Ilpu npenocrapiennn MyRUIMNAILHOH YCIIyTrH B 3IeKTPOHHOM GOpMe OCYIIECTBISIOTCS:

21.2.1. TlpemocraBienue B MOPsKE, YCTAHOBJIEHHOM HACTOAWMM AJIMMHHCTPATHBHBIM
pernameHToM, MHpopmauuu 3asBUTENAM H obecrneueHHe nocTyna 3asBUTENEH K CBEACHHAM O
MynuuunaneHoit ycnyre.

21.2.2. Tlomaya 3anpoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX M MNPENOCTaBIEHHS
MyHuuunansHoit yenyru, B MyHUUMNANbHBIA apxuB ¢ HCnoib3oBanuem PIITY.

21.2.3. Tloctynnenue 3ampoca M AOKYMEHTOB, HEOOXOAMMBIX Il NPEXOCTABJIEHHS
MyHnuuunansHoit ycnyru, B uHTerpupoBanuslii ¢ PIITY Moayns MOL] EUC OV.

21.2.4. ObpaboTka u perucrpauus 3anpoca H J0KyMEHTOB, HEOOXOMMMbIX JUISl TIPELOCTAB/IEHHUS
MyHuuunansHo# yenyru, B Moayne M®L] EVC OV,

21.2.5. IlonyueHue 3asBUTENIEM YBENOMIICHHH O X0/I€ NPEAOCTaBICHHH MYyHUIMNIANLHON YCITYTH
B JInuHbiil kabuuet Ha PIITY.

21.2.6. BzaumogeicTBue MyHHUMNATBHOTO apxXHBa M HHBIX OPraHoB, MPEAOCTABISAIOLIMX
FOCYAapCTBEHHLIE H MYHHUMMNAAbHBIE YCIIYTH, YYacTBYIOIIMX B NpeNOCTaBjieHHH MyHHUMIANLHOM
YCJIYTH H YKa3aHHBIX B oapas/enax 5 v 11 HacTosmero AIMHHHCTPaTHBHOTO perfiaMeHTa, ocpeACTBOM
CHCTEMBI 3JIEKTPOHHOTO MEXBEIOMCTBEHHOI0 HHGHOPMALHOHHOTO B3aUMOIEHCTBHS.

21.2.7. BO3MOXHOCTB OIIAThl rOCYAapCTBEHHOW MOLUIMHBI, HHOM MJAThl 3a MPEAOCTaBICHHUS
MyHuuunansHo# ycnyru nocpeacTBOM dJIEKTPOHHBIX cepBucoB Ha PIITY.

21.2.8. Tlony4enue 3asBUTENIEM CBEAEHUH O XOAe MpeNOCTaBieHHss MYyHHUMNAIBLHOM YCIyrH
NOCpPeACTBOM HH()OPMALIMOHHOTO CEpBHUCa «Y3HATh CTaTyC 3anpocay.

21.2.9. Ilonyuenue 3asBuTeNeM pe3ynbTara NpeaoCcTaBieHus MyHrIMNanbHON yenyrd B JIMYHbIH
xabunet Ha PII['Y B gopMe 31eKTPOHHOTO JOKYMEHTa, HOANMHCAHHOTO YCHIICHHOM KBATM(HLUHUPOBAHHOM
OIl ynosHOMOYEHHOro JO/DKHOCTHOrO JHLa MYHHUMNANLHOTO apXHBa, 3a MCKJIKOYEHHEM Ciyyas,
YKa3aHHOro B NYHKTE 6.2 HAaCTOSIEr0 AAMHHHCTPATHBHOrO perjiaMeHTa.

21.2.10. HanpaBnenue xanobbl Ha peleHus, feicTeus (6e3aencTis) MyHULIMNANBLHOTO apXH1Ba,
JOJDKHOCTHBIX JIML MyHHUMOATBHOTO apXHBa, B NOpPs/JKe, YCTAaHOBJICHHOM B pasjelie V HacTOAIIEro
AZIMHHHMCTPATHBHOTO perjiiaMeHTa.

21.3. Tpebopanus k ¢opmaram 3anmpocoB M HHBIX JOKYMEHTOB, MpPEACTABIAEMbIX B (opme
3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOANUMBIX IUISl NPELOCTABNEHHS FOCYAAPCTBEHHBIX U MYHHIMNAIBLHBIX
YCIyr Ha TeppuTOpuM MockoBCKOH 06iacTH, yTBepxIeHbl mnocTaHoBieHHeM [IpaBuTenbcTBa
Mockosckoit o6nacti ot 31.10.2018 Ne 792/37 «O6 yrBeprxaernu TpeGoBanuii k GopmaTam 3asBleHH
M HWHBIX JOKYMEHTOB, MPEACTaBIAEMbIX B ()OpME INEKTPOHHBIX JAOKYMEHTOB, HEOOXOAMMBIX IUIst
NPENOCTABJIEHHS FOCYAaPCTBEHHBIX H MYHULIMNIABbHBIX YCIIYT Ha TEPPUTOPHH MOCKOBCKO# 0651aCTH »:

21.3.1. DOneKkTpoHHBIE JOKYMEHTBI ITPEJCTABNSIOTCS B CIIEAYIOLMX popMarax:

a) xml — 1551 popManu30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt — U1 JOKYMEHTOB C TEKCTOBBIM COJIEPKAHHUEM, HE BKIIHOYAIOIMM (GOpMyibl (32
HCKJTIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE «B» HACTOSLIErO MyHKTA);

B) xls, xIsx, ods — 1711 IOKYMEHTOB, COEPIKAILUX PACYETEI;

r) pdf, jpg, jpeg — I DOKYMEHTOB C TEKCTOBBIM COJCPKAHHEM, B TOM YMCJIE BKJIIOUAIOLIUX
¢opmyiel u (unu) rpaguyeckne H300pakeHHs (32 UCKIIOUEHHEM IOKYMEHTOB, yKa3aHHbIX B MOAMYHKTE
«B» HACTOALIErO MYHKTAa), a TAKXXE JOKYMEHTOB C rpaMueCKHM COJIep)KaHHEM.

21.3.2. [lonmyckaeTcs (GOpPMHPOBaHHE 3JIEKTPOHHOrO JIOKYMEHTa MyTeM CKaHWPOBaHMS
HEMOCPE/ICTBEHHO C OpMIMHala JIOKYMEHTa (MCIIONIb30BAaHWE KOMHWM He JAOMYyCKaeTcs), KOTOpoe
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OCYWICCTBIACTC C COXPAHEHMEM OPMEHTALMKM OpHIHHana AOKyMeHTa B paspewednu 300-500 dpi
(mMacwTab 1:1) ¢ HCnoAb30BaHUEM CNEAYIOIUX PEXHUMOB:

a) «4epHO-0eJIbIi» (IpK OTCYTCTBHY B IOKYMEHTE rpaduyecKkuX H306pakeHHit U (HH) UBETHOTO
TEKCTa);

0) «OTTeHKH ceporo» (NpH HaTMYMM B HOKYMEHTE rpa@uueckuX HW306paKeHHH, OTAMYHBIX OT
LBETHOIO rpaguuecKkoro H3oopaxeHus);

B) LBETHOW» MM «PEXHM MOJNHON UBETONEpesaun» (IpY HAIMYHH B JOKYMEHTE LBETHBIX
rpaduyueckux H300paxeHui 1u60 UBETHOTO TEKCTA);

I) COXpaHEHHEM BCEX ayTEHTHUHbIX MPU3HAKOB MOMJIMHHOCTH, @ HMEHHO: rpadHuCCKO MOAMUCH
NMLa, IeYaTH, YIJI0BOro LTaMa 0J1aHka;

A) KOJM4eCTBO (HaiIoB IOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXIblil H3 KOTOPbIX
COAEPXHT TEKCTOBYIO U (MJIH) rpaduyueckyro HHHOPMALHIO.

21.3.3. DneKTpOHHbIE IOKYMEHTbI A0JKHBI 06€CIeYnBaTh:

a) BO3MOXHOCTb MAEHTHOHLHPOBATL JOKYMEHT H KOJIMYECTBO JIUCTOB B JOKYMEHTE;

6) BO3MOXHOCTb I10MCKa [0 TEKCTOBOMY COJCPIKAHUIO JOKYMEHTA M BO3MOXHOCTb KOMPOBAHHS
TeKCTa (3a UCKIIIOYEHHEM ClyHaeB, KOT/1a TEKCT ABJISETCS YacThbio rpaduueckoro u3obpaxeHus);

B) COJIEPXKATh OrJIaBIe€HHE, COOTBETCTBYIOLIEE CMbICIY U COAEPIKAHHUIO NOKYMEHTA;

r) Ids JOKYMEHTOB, COJAEPKAUIMX CTPYKTYPHPOBAHHbIE MO 4YacTAM, [JaBaM, pa3jenaM
(mozpaszesiaM) gNaHHbIE M 3AKIALKH, OOECNEUMBAIOLUIME [1ePeXOibl MO OMJABICHHIO M (WIH) K
COMEPXKALIMMCS B TEKCTE PUCYHKAM H Tabluuam.

21.3.4. JlokymeHTBl, MOJIEXALIHNE NIPEACTaBNeHUIO B GopmaTax xls, xIsx uim ods, gpopmupyrores
B BUJI€ OTAEJIBHOIO 3JIEKTPOHHOTO JOKYMEHTA.

21.3.5. MakcuMalbHO JOMYCTHMBIN pa3sMep NMpPHKPENJIEHHOTO MakeTa JOKYMEHTOB He J0JXeH
npesbiwatsh 10 I'B.

22. Tpe6oBanus K OpraHu3alum
npenocrapiaeHus MyHuuunaasHoii yeayrn 8 MOI]

22.1. IlpenocraBnenne Gecrmatoro pocryna K PIITY mis momaun 3anpocoB, HOKYMEHTOB,
HHpOpPMaLUH, HEOOXOMUMBIX JUIA MOJTyYeHHss MyHHUMNANBLHON YCIyTrH B SJIEKTPOHHOM hopMme, a TaKxke
MOJly4€HHUE PE3Y/IbTATOB NpeJoCcTaBieHust MyHuuMnanbHoH yciyru B Gopme 3K3eMILIsipa 2IEKTPOHHOTO
NOKyMeHTa Ha OYMaXHOM HOCHTeNe ocyuiecTBisercs B Jitobom M®Ll B npexmenax TeppuTopuH
Mockosckoit obnactu mo BbeIGOpy 3asBUTENI HE3AaBUCHMO OT €r0 MECTa KUTENbCTBA WM MeCTa
npeObiBanus (W1 QU3MUECKHX JHL, BKIOUYas WHIMBMAYaIbHBIX MNpeANpUHUMAaTeneii) nubo Mecra
HaxoXAEHWs (115 IOPUANUECKHX JIHII).

22.2. TlpenocraBnenne MyHHUMNaNbHON yciayru B M®L] ocyluecTBaseTcs B COOTBETCTBHH C
CorjiallleHHeM O B3aUMOACHCTBHM Mexay ['ocynapcTBEHHBIM Ka3eHHBIM yupexiaeHneM MocKOBCKO#
obnactu «MockoBckuii 061aCTHOH MHOrO®YHKUHOHAILHBIH UEHTP NpeaoCTaBIeHUS rocyaapCTBEHHBIX
M MYHHLHNAIBHBIX yCiyr» (Aanee — YupexaeHue) H MyHHUHNAIbHBIM apXMBOM, 3aK/IIOUEHHBIM B
MOpsi/IKe, YCTAHOBJIEHHBIM 3aKOHOAATeNbCTBOM Poccuiickoit ®epepaumu (nanee — corjalieHue o
B3aUMOJEHCTBUH).

22.3. Opranu3auus npeaocraBieHus MyuuuunansHoi yeayri B ML gomkHa obecrieunBaTs:

22.3.1. becnnatnpiit noctyn 3assuteneit k PIIIY mns obecrneyeHns BO3MONKHOCTH MOyHEHHS
MyHnuuunansHOH yciyru B 2JIeKTPOHHOM dopme.
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22.3.2. Bobinauy 3asdBMTENO pe3ynbTaTa NpeAOCTaBACHHS MyHULMNATBLHOMN YyCIYrd B BHIE
pacreyaTaHHOro Ha OyMaXHOM HOCHTENE JK3EMIUIPA 3JEKTPOHHOrO JOKYMEHTA, 3a HCKJIHOYEHHEM
Cilydas, yKa3aHHOro B IYHKTE 6.2 HaCTOALIEro AMHHUCTPATHBHOIO perjlaMeHTa.

22.3.3. inpopmuposanue 3assuteneit 0 nopsike npeaocTapienus MyHHIHNATbHOM YCJIYrH B
M®IL], no uupIM BONpOCaM, CBA3aHHDBIM € MPEAOCTABNEHHEM MYHULHNATbHOMN yCHyru.

22.3.4. Vuble QyHKIMM, YCTAHOBJCHHBIC HOPMATMBHBIMH NPABOBbIMH aKTaMH POCCHICKOI
OQenepaunn ¥ HOPMATHBHBIMH [IPABOBLIMH aKTaMH MOCKOBCKOM OBNAcTH, COIMAlICHHSMH O
B3aMMOAECHCTBHH.

22.4. VudopmupoBaHue H KOHCYJIbTHPOBaHHE 3asBUTeNell O MOpsIKe NpenocTaBeHHUS
MyHULHNATLHOR yCIyrH, X0/ie PaCCMOTPEHHUS 3allPOCOB, @ TAKKE MO MHBIM BOMPOCAM, CBA3AHHBIM C
npenocrapieHueM MyuuumnanbHo#t yeinyru, B MOLI ocywectsnsiores 6ecnnaro.

22.5. Tlepeuens M®LI MockoBckoit o6nacTi pasmellieH Ha caiiTe YupekaeHus, a Takke Ha
PIITY.

22.6. B M®L wuckmouaercs B3aumojeiicTBue 3afBUTENS C JOJDKHOCTHBIMHM  JIMLAMH
MyHHUHMTIANIBHOTO apXKBa.

I1pu Bbigaue pesynbTata npenocrasaeHns MyHuuunansHoit yeryrn 8 MOL] paGorankam M®I]
3anpemaeTcs TpeboBaTh OT 3asBUTESNS MPENOCTABNICHUs AOKYMEHTOB, HH(MOPMALMH U OCYIIECTBIEHHUS
AeHCTBUH, MPELAYCMOTPEHHBIX MYHKTOM 10.5 HacTOsIIEro AJIMHHHCTPATHBHOIO periamMeHTa.

22.7. llpn npemocTaBneHHH MyHHUMNAILHON YCIYTM B COOTBETCTBHM C COFNAILEHHEM O
B3auMoeicTBun paboTHHk M®DL] 06s3anbI:

22.7.1. Ilpenoctapnsath Ha OCHOBAHHH 3aNIPOCOB M 06pAILIEHHi OpraHoOB rocyAapCTBEHHOM BJIaCTH
Poccuiickoli ®enepaunn, opraHoB rocyIapCTBEHHOH BiacTH cyGwbekToB Poccuiickoit Odenepauun,
OpraHoB MECTHOIO CaMoOyIpaBjieHHs, (GU3HYECKHX U IOPUAHYECKHX JHL HEOOXOAUMbIE CBEACHHUS MO
BOMPOCaM, OTHOCSIIMMCS K MOPSZIKY MpeaocTaBieHus MyHuuunanbHoit yenyru 8 ML,

22.7.2. ObecneunBath 3aUTy HHPOPMALKH, JOCTYN K KOTOPOH OFPAaHHYEH B COOTBETCTBHH C
3aKoHOMaTeNnbCTBOM Poccuiickoit @esepanny, a Takxke cobi04aTh pexxuM 06pabOTKH W UCIIOJb30BAHUS
NEePCOHANbHBIX JaHHBIX.

22.7.3. llpu BbIaaye OKYMEHTOB YCTAHABAMBATh JIMYHOCTh 3asBUTEIS Ha OCHOBAHHH JIOKYMEHTa,
YAOCTOBEPSIOWINX JIMYHOCTD 3asBUTENs B COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poceniickoit denepanun,
a TaKoke MPOBEPATL COOTBETCTBUE KOMMH NMPEACTABAEMBIX IOKYMEHTOB (32 HCKIIIOYEHHEM HOTAPHATLHO
3aBEPEHHBIX) UX OPHUTHHAJIAM.

22.7.4. Cobmoparb TpeGOBaHKS COrNAILEHH O B3aHMOACHCTBHM.

22.8. M®L], ero paGOTHHKH HECYT OTBETCTBEHHOCTD, YCT@GHOBJIEHHYIO 3aKOHOJATeIhCTBOM
Poccuiickoit Penepauun, 3a cobitoneHre npaB cyGbEKTOR NMEPCOHATBHBIX AAHHBIX, 33 COBMIOACHHE
3akoHozarenbcTBa Poccuiickoit Denepauuu, ycTaHaBIMBAIOLIEIO OCOGEHHOCTH oOpalueHus ¢
uHpopMauueii, JOCTYN K KOTOPO# OrpaHHyeH (heaepalbHbIMU 3aKOHAMH.

22.9. Bpen, npuuuHeHHbIH GU3NYECKUM WM ODUAMYECKUM JIHLAM B pe3yJibTaTe HeHaLIeXKAIero
HCIIONHEeHHUs 100 Heucnonnerus M®LL 1 ero paGoTHHKaMH NOpsiIKa NPEAOCTABICHUS MyHHuuMnansHoMI
YCIYTH, YCTAHOBJEHHOTO AIMHMHUCTPATHBHBIM DETIAMEHTOM, OOS3aHHOCTEH, NPELYCMOTPEHHBIX
HOPMAaTHBHBIMH TNIPaBOBLIMH akTamu Poccuiickoli ®enepalii, HOPMaTHBHBLIMM MPaBOBBIMH AKTAMH
Mockoseko# obnactu, BosMewraetcs M®Ll B COOTBETCTBHH C 3aKOHOATENLCTBOM PoccHiickoii
Denepauun.

22.10. 3akonom Mockosckoii obnacth Ne 37/2016-03 «Komekec Mockosekoit o6acTd o6
aAMHHHCTPaTHBHbIX PABOHAPYIICHHUAX ) 33 HapyweHne pabotHukamu MOL nopsaka npegocTapiaeHus
MyHHUMNANBHON yCITyrH, MOBJIEKILEe HeNpeaocTaBieHne MyHHIMNATIbHOM yciyru 3asBuTento au6o
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fpeaocTasieHue MyHULHNANbHOH yciyrH 3asBUTENIO C HAapyWIEHMEM CPOKOB, YCTAHOBJEHHBIX
HACTOAMM AJIMMHHCTPATHBHBIM PETJIAMEHTOM, IPEAYCMOTPEHA aIMHHHCTPATHBHAS OTBETCTBEHHOCTb.

22.11. PervoHafbHbIi CTaHAAPT OpPraHU3aLMK AESTENbHOCTH MHOTO(YHKLMOHANLHBIX LEHTPOB
NPEAOCTABNICHHS OCYNAPCTBEHHBIX M MYHHUMNAIbHBIX yciyr B MOCKOBCKOH 061acTu yTBEpi/IeH
pacniopskeHHeM MHHUCTEPCTBA rOCYNAapCTBEHHOrO YNPABIEHHs, MH)OPMALMOHHBIX TEXHOIOTHH H
cBa3H MockoBeko# obnactu ot 21.07.2016 Ne 10-57/PB «O peruoHanbHOM CTaHJapTe OpraHu3ailuH
A€ATENLHOCTH MHOTO(YHKUHOHATLHBIX LEHTPOB IIPEAOCTABNEHHS FOCY 1aPCTBEHHBIX H MyHHLMTATbHBIX
ycnyr B MockoBckoit 06acTu».

I1I. Cocrag, noc/1e10BaTeJIbHOCTL M CPOKH BbINOJTHEHHS aAMHMHUCTPAaTHBHLIX
npoueayp, Tpe60BaHUS K NOPAAKY MX BbINOJHEHHUS

23. CocraB, noc/1e10BaTEILHOCTD H CPOKH BHINOIHEHHS aAMHHHCTPATHBHBIX NIpoLeayp
(nercTBuii) npu npenocraBaeHnH MyHHUMNAILHOM yCayryn

23.1. TlepeueHb aIMUHHCTPATUBHBIX NPOLELYP:

23.1.1. Ilpuem u perucrpauus 3anpoca ¥ AOKYMEHTOB, HEOGXOAMMBIX IS NpeaOCTaBACHUS
MyHnuuunansHoi yenyru.

23.1.2. dopMupoBaHHEe M HaMpaBleHHE MEXBEAOMCTBEHHbIX MH(POPMALIMOHHbBIX 3alpPOCOB B
OpraHbl (OpraHu3alkK ), y4acTBYIOLIME B PEAOCTABIEHMH MyHHIMIANLHOR YC/IyTH.

23.1.3. PaccMOTpeHHe [OKYMEHTOB M TPHHSTHS peLIEHHs O MONrOTOBKE pe3ylbTata
NpefoCTaBleHHss MyHHIIMNATbHOMK yCIyTH.

23.1.4. llpunsTre pemmenns o npeaocTasieHuy (06 0TKase B IPeIOCTABICHHH) MyHuumnanbHo#i
YCIIYTH 1 0OpMIICHHE PE3yNbTaTa NPENOCTaBNCHsS MyHUUMNANIBHOMN YCIyTH.

23.1.5. Beinaya (HanpaBieHue) pe3yibTaTa NpeAOCTaBICHHS MyHnuunnanbHolt  ycnyru
3asBUTENIO.

23.2. Kaxnas aIMMHMCTpAaTHBHas NpPOLEAYpPa COCTOMT M3 aJMHHHCTPATHBHBIX eHCTBHII.
[epeueHb 1 conepkanue aIMUHHCTPATHBHBIX AEHCTBHI, COCTABSIOUIMX KAXIYIO a/IMHUHHCTPaTHBHYO
npouenypy, npusencH B Ilpunoxennn 11 k HacTosIIEMy AAMHHHCTPATUBHOMY PErjlaMEHTY.

23.3. HcnpapneHue JONYIIEHHBIX ONEYATOK M OWHMOOK B BBUIAHHBIX B pe3ysbTare
NpenocTaBNeHus MyHHUMNANbHOR yCIyTH NIOKYMEHTaX OCYLIECTBISETCS B CNEAYIOWEeM MOpPSAKe: B
TedeHue 5 (Ilatn) pabounx AHel mocne nonydenus oT 3aABUTENsl COOBLIEHHS 06 OIMBKE HITH ONedaTke
paboTHUK MyHMUMNANBHOTO apXHBa MPOBEPSIET COOTBETCTBHE NAHHBIX, YKA3aHHBIX B JOKyMEHTe,
ABJIAIOUMMCS PE3YNbTATOM OKa3aHHsi MyHHUMNANLHOK YCyrd, JaHHBIM ApXUBHBIX JOKYMEHTOB H
NpaBUILHOCTE OGOPMIIEHUS apXMBHOHM CNPaBKM (ApXMBHOM KOMMM, ApXMBHOM BLIIMCKM MM
MHGOPMALMOHHOrO MUChMa). B ciiyuae MOATBEpXKAEHHS HAIMYHS ONEYATOK M OWMOOK B BbLIAHHbIX
AOKYMEHTaX B yKa3aHHbIH CPOK pabOTHMK MyHHUMNANLHOrO apXuBa TOTOBUT HOBBIH JOKYMEHT W
HanpaBJIS€T ero 3asBUTEJIO COrJIaCOBAHHEBIM C HUM CIIOCOOOM.

IV. NIOPSIIOK U ®OPMbI KOHTPO.IS1 3A UHCITOJIHEHUEM
AIMUHHUCTPATUBHOI'O PEI'JIAMEHTA

24, l'lopsmox OCYIECTB/ICHHSA TEKYHNIEro KOHTPOJIA 3a COﬁJ’llOlleHHeM H HCIIOJTHCHHEM
OTBCTCTBEHHBIMH A0/UKHOCTHBIMH JIMIIAMH Mynnuunaubuoro apxHuBa [OJIOKEeHHU



23

AZIMHHHCTPATHBHOIO PETJIAMEHTA H HHBIX HOPMATUBHBIX NPABOBBIX AKTOB, yCTAHABIHBAIOMIHX
TpeboBaHus K NpefocTaBieHni0 MyHHUMNANBHON YCIyIH, 2 TAKHKE NPHHATHEM HMH PeuIeHHi

24.1. Texywuii KOHTPONb 3a COONIFONECHHEM M MCIOJNHEHHEM OTBETCTBEHHBIMH JOKHOCTHBIMH
nUUAMH AZIMMHHCTPALMK FOPOACKOTO OKpyra PeyToB MONOKEeHHMi HacTosuiero AJIMHHHCTPATHBHOTO
periamMeHTa i MHbIX HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABIMBAIOLIKX TPeGOBAHHUS K PEIOCTABIEHHIO
MyHHLHNANbLHOM YCITYTH, & TAKXKe MPUHATHA MMU PELICHHI OCYLUECTRISETCS B IOPA/KE, YCTAHOBIEHHOM
OpraHU3aUMOHHO — PacNOPAAMTENBHBIM aKTOM AIMHHMCTPAUKMHK FOPOACKOro OKpyra PeyToB, KOTOpbIit
BKJIIOYACT NOPANOK BbIABICHHS M YCTPAHCHHS HAPYIICHHUH NpaB 3asBUTENEH, PACCMOTPEHUS, TIPUHSATHS
PEIICHHA ¥ MOArOTOBKY OTBETOB Ha obpalueHus 3asBHTEIIEH, COAEPXKAIUMX XKaNobbl Ha pelIeHHS,
AercTBUs (0€3€eHCTBHIE) NOMKHOCTHBIX THL MyHHUMNIAIBHOTO apXuBa.

24.2. TpeGopauuamu K MOpsAKY W (opMmam TeKylUlero KOHTPOMs 3a Npe/10CcTaB/IeHHEM
MyHuuunanbHo# yciayru ssusiorcs:

24.2.1. He3aBUCHMOCTb.

24.3. He3aBHCHMOCTb TEKYILErO KOHTPOJS 3aKIIOYaeTCss B TOM, 4TO JO/DKHOCTHOE JIHIO
AIIMHHHUCTPALHH FOPOJCKOro OKpyra PeyToB, ynoiHOMOYEHHOE Ha ero OCYILECTBICHHE, HE HAXOAUTCS B
CIy’KeOHON 3aBMCHMOCTH OT JIOJDKHOCTHOrO juua MyHMUMNAILHOTO apXMBA, YYacTBYIOLIELO B
NMpeNoCTaBIeHHH MYHUUMNATLHON yClyrd, B TOM YMCJe He MMeeT GJIM3KOro pojCTBa WM CBOHCTBA
(ponuTeny, Cynpyru, ReTH, 6paThsl, CECTPhl, a TaKkKe OpaThsi, CECTPbl, PORMUTENH, AETH CYIPYTOB U
CYNpYTH JETEH) C HUM.

24.4. JlomxHocTHbIE M@ AJMHHHCTPAlMK TOPOACKOrO OKpyra PeyToB, oCylecTBISIOLLHE
TEKYLIHH KOHTPO/b 33 NPEeNOCTaBleHHeM MyHHLMNANBHON yciyru, 06s3aHbl NPUHUMATH MEpbI IO
MPeIOTBPAILECHHUIO KOH(IMKTA MHTEPECOB ITPH NPEeAOCTaBAeHHH MyHHIMNANLHOMN YCIYTH.

24.5.  TwarenbHOCTb  OCYIIECTBJIGHHS  TEKYIIEr0  KOHTPOJS 332  NpeNOCTaBIEHUEM
MyHHUMNATILHOA  yCIlyrd COCTOMT B MCHONHEHHH YNOIHOMOYEHHBIMH JIMLAMHM  AJIMHHHCTPALMH
FOpOJICKOro okpyra PeyToB 06s3aHHOCTEH, IPelyCMOTPEHHBIX HACTOSLINAM TOAPA3/IETIOM.

25. TlopsAiaoK ¥ NMEPHOAHYHOCTD OCYIECTBACHHUS
NJIAHOBBLIX H BHEIIAHOBBIX MPOBEPOK MOJHOTHI H KauecTBa
npexocraBjieHuss MyHHUHNANLHOM yCayru

25.1. TopsaoK ¥ NepHOMYHOCTD OCYILECTBIICHHS ILIAHOBBIX H BHETLIAHOBbIX IIPOBEPOK MOJIHOTI
M KayeCTBAa MNPpeAOCTaBieHHs MyHMUMNANILHOH yCNyrH yCTaHABIMBAETCS OPraHM3aLUMOHHO —
pacrnopAaauTebHbIM aKTOM AJMHHHCTPALMU FOPOJCKOro OKpyra PeyTos.

25.2. lpw BeIsIBNEHMH B X0OJ€ NPOBEPOK HAPYILEHUH UCTIOHEHHUS MOJIOKEHNH 3aKOHOAATEbCTRA
Poccuiickoit  ®enepaunn, BK/IOYas MOJOKEHHS HACTOSIIETO AJZIMUHHCTPaTHBHOIO perjiaMeHTa,
YCTaHaBJIMBAIOIHMX TPEOOBAHHUS K NPEAOCTABNEHHIO MYHHUMNIATBLHOM yCIyTH, B TOM YHCIIE 10 %Kaiobam
Ha peweHus ¥ (Wian) peiictBus (Ge3medCTBHE) JOMKHOCTHBIX JML MyHHUMNANLHOTO apXMBa,
NPHHUMAIOTCS MEPLI M0 YCTPAHEHHIO TAKUX HAPYLIEHHH,

26. OTBETCTBEHHOCTDb A0/KHOCTHBIX JHL MyHHUMNAALHOrO ApXHBa, paboTHHKOB M®L]
3a pelleHHs M aeiicTBUs (Ge3aelicTBHe), NPHHIMaeMble (OCyLIECTBJIsSIEMbIE)
HMH B Xo/e npeaocrasaeHus [Nocynapcreennoit yeayrn
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26.1. JIO/KHOCTHBIM JIMIOM MyHHLMNATBHOTO apXHBa, OTBETCTBEHHBIM 3a IIPEIOCTABICHHE
MyHuLMIATBHOH yCITyTH, & TaKXKe 3a COBIOAEHHEM NOPAKA PENOCTABICHUS MyHHLUTIANBHON YCYTH,
ABJIAETCA  PYKOBOAMTENb  MyHHUMNANLHOrO — apXHBa, HEMOCPEACTBEHHO  MPENOCTABISIOLIErO
MyHHUHNATBEHYIO yCITyTYy.

26.2. Ilo pesynbTaTaM NpOBENEHHBIX MOHHTOPMHra M MPOBEPOK, B ClyYae BbIABICHHUS
HEMpPaBOMEPHbIX pelieHUi, neicTBUi (6e3/eHCTBHSA) NOMKHOCTHBIX NHL MYHHUMNIANLHOrO apXHBa,
pabotaukoB ML u GpakToB HapyLIEHHS NPaB H 3aKOHHBLIX HHTEPECOB 3asBUTENEH, JOMKHOCTHBIE NHLA
MyHuuunansioro apxuBa, pab6oTHHkM MOL| HecyT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHoaTenbcTBOM Poccuiickoii denepaiuu.

27. IlonoxkeHus, Xapakrepulyomue TpeboBaHHs
K NOpAAKY H opMaM KOHTPOJIA 32 NpeaocTaBIeHHeM MyHHUMIIAILHOI ycayry,
B TOM YHCJI€ CO CTOPOHBI IPa’KAaH, UX 00beIMHEHH H OPraHu3 ALK

27.1. KouTposib 3a mpeaocTaBieHHeM MyHHLMIANBHOM YCIyrd OCYLIECTBIAETCA B NMOPAAKE H
¢opmax, npenycMOTpeHHbIMH NoApazenamMu 24 U 25 HacTOALWEro AJMUHHCTPAaTHBHOTO perjlaMeHTa.

27.2. KouTposb 3a MOPAAKOM MNpeaocTaBieHuss MyHMUMNATBLHON YCJIYTH OCYILECTBASETCS B
NopslKe, YCTAHOBJICHHOM  pacnopsKeHueM MHUHHCTEpCTBa  rocyJapCTBEHHOTO  YNpaBJIeHHs,
MHOOPMALIMOHHBIX ~ TEXHOJIOTHH M CBA3M Mockosckoit  obnmacth ot 30.10.2018
Ne 10-121/PB  «O6 yrsepxaeHun IlonoxeHHss 00 OCYILECTBNEHHM KOHTPOJA 3a NOPSIKOM
MPEAOCTABJIEHHS FOCYAAPCTBEHHBIX H MYHHUHMNAIBHBIX YCJIYT Ha TEPPUTOPUH MOCKOBCKO#H 061acTh »,

27.3. T'paxnaHe, uX OObEJMHEHHs M OpraHW3aLMH Ul OCYIIECTBJIEHHS KOHTPONS 3a
NpenocTaBaeHHeM MyHHLIMTIANBHON YCIIYTH C LEbio COOMIONEHHS MOPAIKA €€ NPEAOCTABICHUS HMEIOT
MpaBo HanpasATh B MUHUCTEPCTBO rOCYAApCTBEHHOIO YNPABAEHUS, HHPOPMALMOHHBIX TEXHOJIOTHI K
cBsi3 MocCKOBCKO#M 001acTH 3xao0bl HA HapyLIEHUE JODKHOCTHBIMU THUaMu MyHHUMOATBHOTO apXHBa,
pabotnukamu  MOL] nopsnxka npemoctaBneHMs MyHUUMNAIBLHOW  yCJIyrH, IIOBIEKIIEE €€
HEMPEACTABJIEHHE WM [PEJOCTAaBICHHE C HapyUIEHHEM CpOKa, YCTAHOBIEHHOTO HACTOSIIMM
AJMHUHHUCTPATHBHBIM PErJIAMEHTOM.

27.4. T'paxnaHe, uX OOBEIMHEHHS W OpraHM3alLMKM JUIS OCYLUECTBJEHMS KOHTPOJA 3a
NpeAoCTaBjieHneM MyHHUHMNANBLHON YCIYrH HMEIOT MpaBO HampaBisTh B MyHHUMIANbHEIH apXHB,
M®L, yupeauremo MO®L| uHaAMBHAYyaNbHBIE M KOJJIEKTUBHblE OOpAllEHUS C MPEANIOKEHUAMU MO
COBEPILEHCTBOBAHHIO MOPsKA Ppe0CTaBIeHHss MyHHLIUNIANILHOM YCIIYTH, a TaKXKe KanoObl U 3asiBIEHUS
Ha nedcTBua (Oe3eHCTBUE) NOIDKHOCTHBIX JIML MyHHUMNAIBHOrO apxuBa, paboTtHHkoB MO®IL] u
NPHHATBIE UMM PELIEHHS, CBA3aHHbIE C NTPEJOCTaBleHHEM MyHHUUNAJILHOM YCIIYTH.

27.5. KoHTposb 3a mpenocTaBieHHeM MyHHUMNATBLHOW YCAYTH, B TOM YMCIE CO CTOPOHbI
rpakaaH, MX oObeAMHEHHH M OpraHu3aLuii, OCYILECTBISETCS MOCPEACTBOM OTKPLITOCTH JEATEIHLHOCTH
MynuuunaneHoro apxusa, MOL npu npenocraBieHnn MyHULMOATBLHO| YCITIYTH, 110Jy4E€HHS TOIHOM,
aKTyaJbHOW M JOCTOBEpHOH MH(OpMAalMH O MOpPsSJKE NpenocTaBieHHs ['ocynapcTBEHHOH YCIyrd W
BO3MOXHOCTH  gocyaebHoro paccmoTpeHust ofpaiieHuit  (kano6) B mpolecce  INOJyYEHHS
MyHHUUTIATBHON YCAYTH.

V. 1OCYJEBHbBIN (BHECYIEBHBI) MOPSIIOK OB)KAJIOBAHUS
PEIIEHUW U JENCTBUHA (BE3AENCTBUS) MYHULIMIIAJIBHOTO
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APXHBA, TOJDKHOCTHBIX JIMU MYHULMITIAJIBHOI'O APXMBA, Mo,
PABOTHHUKOB M®I[

28. Undopmauusa 1J1s1 3aHHTEPECOBAHHDIX JIHI 06 HX NpaBe
Ha focy/ieOHOe (BHecyae0H0e) 06kanoBaHue AeiicTBuii (De3elicTBUS) 1 (n1u) pemenwui,
MPHHATBIX (0CYIUECTBJIEHHBIX) B X0/1€ MPeJ0CTaBIeHUSE MyHHUHNAIbHOIM ycayru

28.1. 3asBuTenr uMeeT mpaBo Ha gocynebHoe (BHecyneGHOe) 06GkanoBaHue NEHCTBHMIA
(OesneficTBMA) M (WIM) PpELIEHHH, MPUHATHIX (OCywIECTBNSEMBIX) B XOHE MpEACTABICHHMS
MyHHUMNANBLHOM yCIyrH MyHHUMNAIbHBIM apXHBOM, JOJDKHOCTHBLIMH JHLIAMH MyHuuunanbHoro
apxuBa, MOLI, pabotuukamu M®L] (nanee — xanoba).

28.2. B ciyuae, koraa xasnoba nofaercs yepes npeAcTaBuTes 3asBUTENs, B KAYECTBE JIOKYMEHTa,
NOATBEPXKAAIOIIETO €TO NMOJHOMOUHS HA OCYLUECTBJIEHHE ACHCTBHI OT MMeHH 3asBUTENS, MOTYT OBITh
NpEeACTaBIEHBI:

28.2.1. OdopmiicHHas B COOTBETCTBMH C 3aKOHOZATENbCTBOM Poccuiickoil ®Denepaunu
JIOBEPEHHOCTD (AJ1s1 PU3HUECKHX JIHLY).

28.2.2. OdopmneHHass B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoii Denepanuu
AOBEPEHHOCTb, 3aBEPEHHAs MevaTblo 3asBUTENA (NPH HAIMYMM) M MOANKMCAHHAS DPYKOBOMTENEM
3asABUTENS UIH YIIOTHOMOUYEHHBIM STHM PYKOBOAMTENEM JMLOM (11 IOPHANYECKHX JIHLL).

28.2.3. Konus pewenns o Ha3HaueHuM WM 06 u36GpaHuum JMGO NpHKA3a O HA3HAYEHUH
(u3KMyeCKOro NULA HA JOMMKHOCT, B COOTBETCTBUM C KOTOPBIM (PM3HYECKOE NHLO 0BNanaer 11IpaBoM
ACHCTBOBATL OT HMEHH 3asBUTENS 6€3 IOBEPEHHOCTH (1Sl IOPHAMUECKHX JIHLL).

28.3. 3asBuTesnb MOXKET 0OPATHTLCS C XKaN0GOi, B TOM YHCIIE B ClEAYIOLNX clIyyqasx:

28.3.1. Hapywenue cpoka peructpauny 3anpoca o npeaocTaBieHns MyHHUMNATbHOMN yCJIyTH,
KOMIUIEKCHOrO 3anpoca, ykasaHHoro B ctatse 15.1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «06
OpraHH3auuK NPEAOCTABIICHHUS rOCYAAPCTBEHHBIX 1 MYHHLHTIANBHBIX YCIyT .

28.3.2. Hapymenue cpoka npenocrabyieHust MyHHLMTATLHOIM YCIIYTH.

28.3.3. Tpe6oBanus y 3asBHTeNst JOKYMEHTOB WM MHPOPMALMHK TGO OCYILECTBJICHUS NEHCTBH,
NPEACTAaBICHUE HIJIM OCYILECTBICHHE KOTOPLIX HE NPEAYCMOTPEHO 3aKOHOAATENbLCTBOM Poccuiickoit
Qenepauny s NpeocTaBieHHs MyHHUMTANBHOMN YCaYTH.

28.34. Orkasa B npHeMe [JOKYMEHTOB, MNpeNOCTaBICHHE KOTOPBIX  IMPEAYCMOTPEHO
3aKOHONATENbCTBOM Poccuiickoit @enepauun anms npemocTasieHdss MyHHLMNATLHON YCIyTy, y
3asaBuTens.

28.3.5. Otkasa B mpenocrasieHud MyHHUMNAILHOMN YCJIYI'H, €CJIM OCHOBaHHA OTKaza He
NpenyCMOTPEHBI 3aKOHOAaTeNIbCTBOM Poccuiickoit Denepaunu.

28.3.6. Tpebosanus ¢ 3asBHTENs NMPU NPEJOCTABIEHHH MyHHLHMNANBHOM YCIIYTH TUIaThl, He
MpeayCMOTPEHHON 3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu.

28.3.7. Otxa3 MyHHUMDIAILHOTO apXMBa, JOMKHOCTHOTO JIHLA MyHuuunansHoro apxusa, M®ILI,
pabotHika M®L] B ucrpaBieHWH OMYIIEHHLIX OMEYaTOK W OWMGOK B BBLIAHHBIX B pe3ynibTaTe
NpenocTaBnenus MyHUUKNANBbHON yCyrH 10KYMEHTaX IGO0 HapyIleHHe CPOKa TAKMX UCIIPABIIEHHi.

28.3.8. Hapyienue cpoka Wi nopsiaka BblAaud 10KYMEHTOB MO pe3ynbTaTaM NpeaoCTaBICHUs
MyHuuunansHoit ycnyru.

28.3.9. llpuocraHoBnenne mnpenocTapieHus MyHUUHNATLHOM YCIYyTH, €CJAM OCHOBAHMSA
MPYOCTAHOBNEHHS HE IPElyCMOTPEHBI 3aKOHOAaTeNbCTBOM Poccuiickoit Denepauun.

28.3.10. Tpe6oBanue y 3asBuTels IpH NPENOCTaBICHHH MyHMUHNATbHO# YCAYTH JTOKYMEHTOB
WM  MHGOPMALMM, OTCYTCTBUE M (WIM) HENLOCTOBEPHOCTh KOTOPBIX HE YKa3bIBATHCH npu
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[epBOHAYaIbHOM OTKa3e B IIpHeMe AOKYMEHTOB, HEOOXOAUMBIX JUlsl TIPEJOCTaBAeHHs MyHHIMIAbHOM
yCNyrd, qubo B NpenocTaBieHMH MyHMLUNAIbHOR YCJIYTH, 3@ UCKJIIOUEHHEM CIIy4aeB, YKa3aHHbIX B
nyHkTe 10.5.4 HacToOsIEro AAMMHUCTPATHBHOTO PETJIaMEHTa.

28.4. XXanoba nomkHa coaepKarh:

28.4.1. HaumenoBanue MYHUIMNIANLHOIO apXHUBa, YKa3aHME Ha JO/DKHOCTHOE JIHLO
MyHUIMOATLHOrO apXKBa, HanMeHoBanne M®L], ykazaHue Ha ero pyKoBOAMTENA U (i) paboTHHKA,
peleHus u aeicTBUs (Oe3aeiicTBUE) KOTOPBIX 00XKaIyIOTCA.

28.4.2. ®aMuIUIO, HMs, OTYECTBO (NPH HAJIMYHH), CBEAECHHS O MECTE XMTEIbCTBA 3asBUTEINS -
du3nyeckoro suua 1M60 HAHMEHOBAaHHE, CBEICHUSI O MECTOHAXOXIEHUH 3asBUTE/S - IOPHAMYECKOrO
nuLa, a TaKxe Homep (HOMepa) KOHTakTHoro TesedoHa, anpec (aapeca) NEKTPOHHOH MOYTHI (MpH
HAJIMYMM) M TIOYTOBbIH aIPeC, N0 KOTOPHIM 0/DKEH ObITh HANpAaBJIEH OTBET 3asBUTEIIO.

28.4.3. Ceenenus 06 oOXajyeMbIX pEIIEHUSX W AeHCTBUsX (Oe3neHCTBUH) MyHMLIMNIANBHOTO
apXxMBa, JOJDKHOCTHOrO Jnua MyHuuunansHoro apxusa, M®LL, pabotanka ML

28.4.4. JloBoAbl, Ha OCHOBAHMH KOTOPLIX 3asBUTENIb HE COIMJIACEH C pEILEHHEM H IECHCTBHEM
(6e3neiicTBHEM) MYHHLMNAILHOIO apXMBa, NODKHOCTHOrO JiMla MyHuuunanbHoro apxusa, MOLI,
pa6otuuka MOLl. 3asButereM MOryT ObITb MpEACTaBIEHbl JOKYMEHTHI (NMPH  HAIKYHM),
MOATBEPXKAAOLINE JJOBOIbI 3aBUTENS, TMOO X KOMHUHU.

28.5. XKanoba nogaeTcs B MucbMeHHOH (popMe Ha OYMaKHOM HOCHTEJIE, B TOM YHCJIE HA JIWYHOM
npueme 3asBUTES, 110 MOYTe, MO0 B 3JIEKTPOHHOM (opme.

B cnyyae mnomaun kanoObl MpH JIMYHOM npueMe 3asBUTENIbL TIPEACTAaBAAET JOKYMEHT,
YIOCTOBEPSAIOLLIMI €ro JIMYHOCTH B COOTBETCTBUH C 3aKOHOAaTeNbCTBOM Poccuiickoi denepauu.

Ilpu mozmaye xano6bl B SJIEKTPOHHOM BUE JAOKYMEHTHI, yKa3aHHbIE B MyHKTE 28.2 HACTOALIETO
AIMMHHCTPAaTHBHOTO PErjiaMeHTa, MOTYT ObITb NpPEACTaBIEHbl B (POPME IJEKTPOHHBIX JOKYMEHTOB,
noanucaHHbIx rpoctoii D11 ynonHomouenHoro nuua. I1pu 3ToM J10KYMEHT, y10CTOBEPAIOIUMH TUYHOCTD,
He TpebyeTcs.

28.6. B anextponHO# PopMe xanoba MoxeT ObITh MoAaHa 3agBUTENIEM MTOCPEACTBOM:

28.6.1. OpuumansHoro caiita [IpaButenbcTBa MOCKOBCKO# 001aCTH B C€TH MIHTEPHET.

28.6.2. OpuunansHoro caiita MyHuumnansHoro apxusa, MOL|, yupeaurens M®L[ B ceru
WuTtepHer.

28.6.3. EIII'Y, 3a ucknodyenueM >xajlob Ha pelueHus W nedctus (6esnetictBue) MOL[ u ux
pabOTHUKOB.

28.6.4. PIII'Y, 3a uckmouenueM xanod Ha pemieHus u aelictBus (6esneiictBue) MLl u ux
pabOTHUKOB.

28.6.5. denepanbHOi rocy1apcTBEHHOM HHPOPMALIHOHHOH CHCTEMBI, 06€CTIEYHBAOLIEH NPOLECC
nocyznebHoro (BHecyneGHOro) 06anoBaHus pelleHUH U NeHCTBUH (Oe3neicTBHs), COBEPILEHHBIX MPH
MpeNOCTaBIEHHH FOCYAAPCTBEHHBIX H MYHULMITAIBHBIX YCIYT, 32 HCKIIOYEHHEM XKalob Ha peLIeHHUs U
neictBus (6e3aeHCTBHE) MHOrOQYHKIIMOHANBHBIX LIEHTPOB U MX paOOTHHKOB.

28.7. B Mynuuunansiom apxuBe, MO®Ll, yupenutensmu MOL[, MunucrepcTsom
roCyJapcTBEHHOTO YMpaBjieHUsl, MHGOPMALMOHHBIX TEXHONOrMH M CBA3M MockoBckoH 00nacTu
OTIpEIENAIOTCS YNOJHOMOYEHHBIE JO/DKHOCTHBIE THLA H (MJIH) pabOTHUKH, KOTOPbIE 06ECTIEYNBAIOT:

28.7.1. IlpueM u perucrpauuio xanob.

28.7.2. HanpaBnenue xanob B yNOJIHOMOYEHHbIE HAa HX paccMOTpeHHe MyHHUMNANbHbBIH apXHUB,
M®Ll, yupenuremo MO®Ll, MHHHCTEPCTBO TOCYNAPCTBEHHOrO YMpaBIeHHS, HH(POPMALMOHHBIX
TEXHONOTHH M CBA3M MOCKOBCKOH 00JacTH B COOTBETCTBUM ¢ NyHKTOM 29.1 HacTosiuero
AIMHHUCTPAaTHBHOTO periaMeHTa.
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28.7.3. PaccmoTpenme xanod B COOTBETCTBHH C TPeGOBAHMAMH 3aKOHOATebCTBA Poccuiickoi
Denepaunu.

28.8. Tlo pesynbTaTam paccMOTpeHHs Xanobbl MyHHLMIANbHBIH apxuB, M®L], yupenurenn
MO®L], MHHHCTEPCTBO TOCYNAPCTBEHHOrO YNpPAaBIEHUS, MHMOPMALMOHHBIX TEXHOIOTMH W CBS3M
MockoBeko#t 061acTH NPUHUMAET OAHO W3 CIEAYIOUIHMX PELICHHIA:

28.8.1. JKanoba ymoBneTBopsteTcs, B TOM uMcile B (hOPME OTMEHBbI NPHHATOIO pelleHUs,
UCMPABJIEHUA JOTYIICHHBIX OMNEYaTOK M OWHOOK B BBIAAHHBIX B pe3yJbTaTe MNpENOCTaBICHHS
MyHuuMnanbHo# yenyru 10KyMeHTaxX, Bo3BpaTa 3asiBUTEO JEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX He
NPeLyCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickoit denepauuu.

28.8.2. B ynosiieTBopeHUH XaNobbl OTKA3LIBAETCS 10 OCHOBAHUSAM, MPE/lyCMOTPEHHDBIM MYHKTOM
28.12 Hacrosiero AAMHHUCTPATUBHOTO PErJIAMEHTA.

28.9. Tlpu ypmoBnetsopeHun xanoObl MyHuUHNanbHbIA apxuB, MOLI, yupeautens M®L],
MHHHCTEPCTBO IOCYJAPCTBEHHOTO YIIpaBjieHMs, HHQPOPMALMOHHBIX TEXHOIOTHH U CBA3M MOCKOBCKOI
0071aCTH NPUHUMAET HCUEPTIBIBAIOLINE MEPBI [0 YCTPAHEHHIO BhIABICHHBIX HAPYLICHHH, B TOM YHCIIE [0
BBINAye 3aABUTEINO pe3ynbTaTa MyHHIMNANBHO#H yciyru, He nosauee 5 ([Tatu) pabounx mueit co xus
TNPHHATHSA PEIICHHUS, €CIIH HHOE HE YCTAHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoii denepaiun.

28.10. He nosanee aus, cneayrowero 3a IHEM NPUHSTHS PELLEHUs, YKa3aHHOTO B MyHKTe 28.8
HacToAWEro AIMMHUCTPATHBHOIO pPErIaMEHTa, 3asABUTENIO0 B NUCHMEHHOH (OPME M MO IKENAHHIO
3asBuTENS B INEKTPOHHOH (opme HAMpaB/IsAeTCs MOTHBHPOBAHHBIH OTBET O PE3y/IbTATAX PACCMOTPEHHS
XKanoOBbl.

OTBeT 1O pe3synbTaTaM pacCMOTPEHHs KaloObl INOAMMCHIBAETCS YIOJHOMOYEHHBIM Ha
paccMOTpeHHe KajloObl JIOJKHOCTHBIM JIMUOM MyHHLMIAIBHOrO apXuBa, paboTHMKOM MOILI,
yupenurenss MOIL, ynojiHOMOYEHHLIM JOMKHOCTHBIM JIHLOM MMUHHCTEPCTBA TOCYAAPCTBEHHOrO
yNpaBJieHusl, HHPOPMALMOHHBIX TEXHOJOrHI ¥ CBA3H MOCKOBCKOM 06J1aCTH COOTBETCTBEHHO.

[lo >xenanmio 3asdBUTENs OTBET MO pe3yjibTATAM pACCMOTPEHMS JKATOOBI MOXKeET ObITh
MPEACTaBJEH HE MO3/HEE HAHS, CEAYIOIEro 3a AHEM MPUHATHS pElieHHS, B GOpPME IJIEKTPOHHOrO
AoKyMeHTa, noanucanHoro Il ynosrHOMOUYEHHOro Ha pacCMOTpPEHHE Xanobbl JOKHOCTHOrO JIHLA H
(wn) MyuuunnansHoro apxupa, M®LI, yupemutens MOLl, MunucTepcTBa rOCYIapCTBEHHOrO
ynpaBiieHus, HHPOPMALMOHHBIX TEXHOJIOTHI 1 CBA3M MOCKOBCKOM 06/1acTH, BUI KOTOPOil yCTaHOBJIEH
3aKkoHOAaTesIbCTBOM Poccuiickoit @enepaunu.

B cnyuae npusnanus kanoObl moanexailell yAOBIETBOPEHHIO B OTBETE 3asABHUTENIO JaeTcs
HHbopMaLMsa 0 AeHCTBUAX, OCYIIECTBISEMbIX MyHHUMNANbHBIM apxuBoM, M®LI, yupenurenem M®L,
B LIEJAX HE3aMEUIMTENIbHOTO YCTPAaHEHHs BBISBIEHHBIX HapyLIEHHH MpU OKazaHWW MyHHLHMNaIbHOM
YCIIYTH, a TaKXe€ NPUHOCSATCS W3BUHEHHUS 32 JOCTABICHHBIE HEY00CTBA M yKa3biBaeTcst MHGOPMALKA O
JaNbHEHIINX JEHCTBUSAX, KOTOpBIE HEOOXOAMMO COBEpPLINTL 3asBUTENIO B UENAX MOJyueHHs
MyHuuunansHoit ycnyru.

B cnyyae npusHanus xanoObl, He MOANEKAIIEH YIOBIETBOPEHHIO, B OTBETE 3aIBUTENIO [AI0TCH
apryMEHTHPOBaHHbIE Pa3bsCHEHMUs O MPHYMHAX NPHHATOrO PELIeHHs, a TakKe HHPOPMAUHUs O MOPIKE
00’kaloBaHHsl IPUHSITOrO PELIECHHS.

28.11. B oTBeTe N0 pe3ynbTaTamM pacCMOTPEHHS XKanobbl yKa3bIBAIOTCS:

28.11.1. Hanmenosanne MynuuunansHoro apxusa, M®L, yupeaunrens M®LI, paccMoTpeBiiero
*aj00y, NOJKHOCTD, haMUITHS, UMSI, OTYECTBO (NPH HATHYMH) AOHKHOCTHOTO JIMLA U (unu) paboTHHKa,
NPUHABLIETO pelIeHHe No xajobe.

28.11.2. Homep, nata, MECTO NPHHSTHs DEIUEHHs, BKJIIOYAs CBEACHHUA O JOKHOCTHOM JIHIE,
paboTHHKe, pelieHye Uik aeficTBre (6e31eicTBIE) KOTOPOro obxanyercs.

28.11.3. damunus, UMs, oT4ECTBO (PH HAMYKMK) UM HAHMEHOBaHUE 3asBUTEIS.
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28.11.4. OcHOBaHUs 11 NPHHATHS pelIeHus 1o xanobe.

28.11.5. Ipunsroe no xanobe pelieHue.

28.11.6. B cmyuae ecnu %anoba mpu3HaHa 06OCHOBAHHOM - CPOKH YCTPaHEHHS BbISBIEHHBIX
HapylIeHHH, B TOM 4YHCIE CPOK NpPeJOCTaBlEHHs pe3yJibTaTa MYHUUHMIOAIBLHOR YCOYru, a TaKke
uHpopManus, ykasaHHas B myHkTe 28.10 HacTosmero AZIMUHUCTPAaTUBHOrO periaMeHTa.

28.11.7. Undopmauns o nopsake o6xanoBanus NPHHATOrO No Xajnobe pelueHus.

28.12. Myuunuunanbelii apxus, MOL], yapeautens M®L, MuuucTepeTBo rocyaapcrseHHOro
YNpaBileHHs, HHQOPMAUMOHHBIX TEXHONOTHH M  CBA3M MOCKOBCKOH 061acTH OTKa3blBaeT B
YZIOBJIETBOPEHHH XKano0bl B CNENYIOIIUX CIyUasnX:

28.12.1. Hanuuus BcTynuBuiero B 3aKOHHYIO CHJIy pelleHHs Cyla, apOMTPaxKHOro cyiaa Ho
KasloGe 0 TOM Ke NPEAMETE H 10 TeM JKe OCHOBAHMSIM.

28.12.2. Tlonaun *anobbl JHLOM, MOJHOMOYHS KOTOPOro He MOATBEPXKAECHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKoHOJaTeNbcTBOM Poccuiickoit ®eneparyu.

28.12.3. Hanuuus pewenus no xanobe, NIPUHATOrO paHee B COOTBETCTBHH C TPeGOBaHHUAMH
3aKoHonarenscTa Poccuiickolt denepaliiu B OTHOLIECHMH TOTO Xe 3asBUTENS U 110 TOMY XK€ NpeaMETy
XanoObl.

28.13. MyuunuunansHeliii apxus, MOL], yupeautens MOL[, MUHHCTEPCTBO rOCYAAPCTBEHHOTO
YNIpaBieHHs!, MHHOPMALMOHHBIX TEXHOIOTHH U CBS3H MOCKOBCKON 061acTH BIpaBe OCTaBUThb XKanoby
0e3 OTBETA B CIEYIOWIMX CydasX:

28.13.1. Hannuua B xanoGe HeueH3ypHbIX 1u60 OCKOPOMTENbHBIX BBIPAXKEHHHl, YTPO3 HKH3HH,
3MI0pPOBBIO H HMYLIECTBY JIOJDKHOCTHOTO JIMLA, paGOTHHKA, @ TAKXKE YJIEHOB €ro CeMbH.

28.13.2. OtcyTcTBHS BO3MOXHOCTH NMPOUYHTATD KaKyl0-1u00 4acTh TeKcTa Kanobbl, hamuimio,
HMsl, OTYECTBO (NPH HAMYHMH) M (WJTH) IOYTOBLIH anpec 3asBuTeNs, yKa3aHHbIE B Xajobe.

28.14. MyHuuunansHelit apxus, M®L], yupeaurens M®L|, MUHHCTEPCTBO rOCYAapPCTBEHHOTO
YNpaBlieHHs, MHQOPMALMOHHBIX TEXHOJOTHH W CBS3M MOCKOBCKOH 06iacTH coobuaeT 3asBUTEMO 06
OCTaBJIEHHH XKaJloObl 63 oTBeTa B TeyeHHe 3 (Tpex) paGounx aHeii co aHs perucTpauu xanoosl.

28.15. 3asBuTens BrpaBe 06KaNoBaTh NPUHATOE 10 jKanobe peueHue B cyaeGHOM mopsake B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoii denepanum.

28.16. B cnyyae ycTaHOBNEHHS B XOf€ WM 10 pe3yibTaTaM pacCMOTPEHHS KaloObl MPHU3HAKOB
COCTaBa aIMHHUCTPATUBHOIO NIPaBOHAPYUIEHHS, PELYCMOTPEHHOTO cTaTheil 5.63 Konekca PoccHiickoi
OQenepauun 06 aAMHHMCTPATHBHBIX MPaBOHAPYIWICHUAX, WM TNPU3HAKOB COCTaBA [PECTYILICHHUS
AOJDKHOCTHOC JIHLIO HJIH PaGOTHMK, YMONHOMOYEHHBI Ha PacCMOTPEHHE Xal06, He3aMeLTHTENbHO
HaNpaBsSeT UMEIOLIMECH MAaTEPHANIBL B OPraHbl IPOKYPATYph.

B cnyuae yctanoBneHuns B xoze uim 1o pesysbratam paccMOTpeHH xanoObl MPU3HAKOB COCTaBa
aAMHHHCTPATHBHOIO NPaBOHAPYINEHHUS, [IPEAYCMOTPEHHOTrO cTaThaMu 15.2, 15.3 3akoHa MOCKOBCKOii
obnacth ot 04.05.2016 Ne 37/2016-03 «Komekc MOCKOBCKOH 061acTH 00 aAMHHUCTPATHBHbBIX
PaBOHAPYILICHUSX», JOKHOCTHOE JIMLO MM pabGOTHHUK, YMONHOMOYEHHBIH Ha paccMoOTpeHue xanob,
HE3aMEIMTEILHO HANpPaBSET MMEIOLHCCS MaTepHaibl B OpraHbl NPOKYpaTypbl M OJIHOBPEMEHHO B
MHHHCTEPCTBO rocy1apcTBEHHOrO yHpaslieHus, MHGOOPMALMOHHBIX TEXHONOTHI U CBI3M MOCKOBCKOI
obnactu.

28.17. MynuumnnanbHeiit apxus, MOL], yupeanrenu M®L] o6ecneunsaror:

28.17.1. OcHallieHre MecT npuema xano6.

28.17.2. Hudopmuposanne 3asiButeneit o nopsake o0XaloBaHUS pelleHMH W AelCTBHiL
(6e3zeiicTBuA) MyHHUMNANTLHOTO apXMBa, AOKHOCTHBIX nuy MyHuuunansHoro apxupa, M®IL],
pabornukos M®Ll nocpeacTsoMm pasmerenus HH(pOpMaUMH Ha CTEHIaX B MeCTaX NpPesOCTaBleHUS



29

MYyHHLMNIAIBHOH YCITYTH, Ha O(HLHanbHOM cafite MyHHumMnansHoro apxusa, ML, yupenuteneidt ML,
PIITY.

28.17.3. KoHcynbTupoBanue 3asBuTeNiell 0 Nopsiike O00XaJoBaHUs pelueHUH M JeHCTBHI
(GesnedcTBUA) MyHHUMNANLHOIO apXMBA, JOBKHOCTHBIX JIMLL MyuuuunansHoro apxusa, ML,
pabotHukos M®LI, B ToM uucie 1o Tenedony, IMeKTPOHHON nouTe, TPH JINYHOM TIpHEME.

28.17.4. 3axmoueHue coramieHuit 0 B3aUMOACHCTBUN B YacTH ocyumecTBiaeHus MO®L] npuema
Kajob M BblIauu 3asBUTENAM Pe3y/IbTATOR PACCMOTPEHHS KOG,

28.17.5. ®opmupoBaHue M npeiacTaBiIeHHE B NOpSIAKE M CPOKH, YCTAHOBJIEHHbIE
3aKOHOAATENLCTBOM Poccuiickoit Menepalyu, OTYETHOCTH O MOTYYEHHBIX H PaccMOTPEHHBIX XKanobax
(B TOM YHCJIE O KOJIMYECTBE yAOBIETBOPEHHBIX H HEYI0BJIETBOPEHHBIX Xajl00), 32 HCKAIOYEHHEM KaJI00
Ha peluenus u aeficreus (6e3nericreue) MOPLI, pykoBoauTens u (unu) paGoTHuKa MOI].

28.18. CseneHus O CONEpXAaHMH Kalob TOMIEXAT pasMelieHnio B ¢enepanbHoi
roCynapCTBeHHOH  MH(OpMauMOHHOH  cucteme, obecneuuBaiomieli  mpouecc nocynebHoro
(BHecyneGHOro)  00OanoBaHus pewleHnd U pedcTBuit  (Ge3melcTBUS),  COBEpIIEHHbIX npu
NPEAOCTABJICHUH rOCYNAapCTBEHHbIX W MYHMUHNAILHBIX YCJYr, B COOTBETCTBMH C TpeGOBaHMIMH
[Tonoxenus o penepansHoii rocynapcTeHHOIM HH(OPMALIMOHHOI cucTeMe, obecneynBaroLieil npouecc
RocynebHoro (BHECYNeOHOr0) 06XKaNoBaHUs peIleHUi U AeiicTBui (Ge3neiicTBUs), COBEPLIEHHBIX NpH
IpCIOCTABICHHH TOCYNAPCTBEHHBIX H MYHHUHMNAIbHBIX YCIYT, YTBEPXIEHHOrO MOCTAHOBIEHHEM
IIpasutenncTBa Poccuiickoit ®enepaunn ot 20.11.2012 Ne 1198 «O dbenepanbHOii rocynapcTBeHHOM
MH(OPMaLMOHHOH CcHCTeme, obecreuuBaiouleil Npolece A0cyae6HOro (BHECYneOHOro) 06anoBaHus
pelieHui M neicTBui (Ge3neHCTBHS), COBEPLIEHHBIX MPH MPENOCTABIEHHH rOCYAapCTBEHHBLIX H
MYHUUMOANBLHBIX YCIIYT»,

29. Opranbi rocy1apcTBEeHHOMN BJIACTH, OPraHH3ALMH H YIIOJHOMOYEHHBIE
Ha pacCcMOTpeHHE XKaa00bI JIHUA, KOTOPBIM MOKeT GbITh HANPABJIeHA Kaa062
3asBuTens B n0cynebHOM (BHecyaeOHOM) mopsiaKe

29.1. XKanoba nomaetcs B MyHuuunanbHbii apxus, MOLL, NnpeJocTaBuBIIMEe MyHHLHTIATLHYIO
ycnyry, NOpsHOK TNpeaOCTaBieHUsi KOTOpOil 6bul HapyleH BCJICACTBUE pELICHUH M aeicTBuUil
(be3neiicTBus) MyHHUNNAILHOrO apXuBa, JOKHOCTHOTO JMIA MyHuuunansHoro apxuea, M®L],
pabornrka M®LI, u paccmarpuBaeTcss MyHHLHMTANbHBIM apxuBoM, M®LI B nopsaxe, ycTaHOBIEHHOM
3aKoHoaTeNbCTBOM Poccuiickoit denepaunn.

29.2. Xanoby na peiuenus u aeiictsus (6e3neiicTaue) MyHhHUHTANBHOTO apXHBa MOXHO NOAATH
['ybepratopy MockoBckoit o6nacTH.

29.3. Xanoba Ha pewenns u aefictaus (6e3neiictue) paGoTHHKA M®L] nonaercs pykoBoauTenio
MOILI.

29.4. Kanoba na pewienus u geiictus (6esneiicraue) MOL nogaercs yupeauteno MOL unu B
MUHHCTEPCTBO rOCYAAPCTBEHHOrO yIIPABIEHHS, HHPOPMALMOHHBIX TEXHOMOTHHA 1 CBS3M MOCKOBCKOI
obnacti. B cooTeTcTBMM ¢ nocraHossneHnem [IpaBuTenscTBa MOCKOBCKOH 0GNACTH OT 02.09.2019
Ne 570/27 «O6 onpeneneHnu DOMKHOCTHBIX JIHLI, YIOIHOMOUYEHHBIX Ha NPUHATHE XKaJI0O Ha peleHus U
ReHcTBUs (GesneiicTBrE) MHOTO(QYHKUMOHATBLHBIX LEHTPOB [PEAOCTABIEHHS rOCYAAapCTBEHHBIX H
MYHHUHNAILHBIX YCIIyr, U BHECEHHH HW3MEHEHWH B mnocTtaHoBieHue IlpaBuTenncTBa MOCKOBCKOI
obnactu or 08.08.2013 Ne 601/33 «O6 yTBepxnenun IlooxkeHUs 06 OCOGEHHOCTSIX nojavyu M
PacCMOTPEHHS XaNod Ha peWeHHs W JeHCTBHS  (Ge3ACHCTBHE) HCIONHUTEIBHBIX OpraHos
rOCyRapcTBEHHOH BnacTH MockoBckoi 061acTH, MPesoCTaBISIOMMX FOCYAaPCTBEHHBIE YCIYTH, U UX
AO/KHOCTHBIX  JIML, TOCYHAPCTBEHHBIX TPAXIAHCKHUX CHYXAIUMX HCMOJHMTENBHBIX OPraHoB
FOCYRapCTBEHHOH BJIaCTH MOCKOBCKOH 06M1aCTH» JOJDKHOCTHBIMM JIMLAMH, YIONHOMOUYEHHBIMH Ha
MPHHATHE XKano0 Ha peweHus U aeiictTeus (6esneiicteie) MOL] sensiorcs MHHHUCTP roCcyAapCTBEHHOTO
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YNpaBjeHHs, HHPOPMALMOHHBIX TEXHOJIOTH U CBA3M MOCKOBCKOH 06/IaCTH. 3aMECTHTENb MHHHCTpA
roCylapCTBEHHOTO YNpaBeHus, WHPOPMALMOHHBLIX TEXHONOTMA M CBA3M MOCKOBCKOH 06acTH,
KYPHPYIOUIHiA BOIIPOCH! OpraHH3aluH AesTeabHocTH M.

29.5. Ilpuem >xanob B NUCBMEHHOH (oOpMe Ha GYMaKHOM HOCHTele OCYILECTBISACTCS
MyHuuunanbHbiM - apxuBoM, M®LI, B MecTe, rae 3asBuTen» monaBai 3anpoc Ha nosyyeHue
MyHuuunansHo# ycnyru, HapyuieHue nopsaka KoTopoi obxanyercs, 160 B MecTe, rje 3asBUTEIEM
TI0JIyY€H pe3yJbTar yKa3aHHOH MyHHUMNANbHON yCyTH.

[lpuem xano6 B nUCbMEHHOH (opMme Ha GyMaKHOM HOCHTEjle OCYLUECTBIISIETCS yUYpeaAuTeieM
M®L] B MecTe pakTHYECKOrO HAXOXNAEHUS ydpenuTens. Bpems npuema xanob 10mKHO COBNAXATh CO
BpeMeHeM paboThl yupenutens MOI].

ITprem xanob B nuceMenHO#H popme Ha GyMaKHOM HOCHTENE OCYILECTBIISETCS MuHucTepcTBOM
rOCYAapcTBEHHOTO YIIpaBJIeHHs, HHOPMALMOHHBIX TEXHONOTHH i CBA3H MOCKOBCKO# 06MacTH no Mecty
ero paboTsl. Bpems npuema xajod 10/DKHO COBNALATh CO BpeMEHeM paGoThl yKa3zaHHoro MuHucrepcTBa
110 MECTY €ro paboThl.

29.6. XKanoba (3a uckmoueHHeM ’kanoObl Ha peluenus W aeiicTBus (Gesmeiictaue) MODII,
pykoBozuTeis H (vin) paGotHuka ML) moxer GbiTh nonana 3assurenem yepes MOLI.

Hpu nocrynnennn xano6sl MOL] obecneunBaer ee nepejauy B MyHHLMNATbHbIH apxuB B
MOpALKE W CPOKH, KOTOpbIE YCTAHOBJIEHBI COIJIAlIEHHEM O B3aUMoJeicTBUM Mexay MOL[ u
MyHHIMNATLHBIM apXUBOM (Jalee - COrNallleHHe O B3aMMOIEHCTBUHM), HO HE MO3JHEE CIICAYIOLIEro
pabouyero aHs CO AHS MOCTYIIEHHS HKaNOObI, IPH 3TOM CPOK PaCCMOTPEHHS JKAIOOb HCUUCIIAETCS CO JIHS
perucTpaumry xanobsl B MyHULIMIAILHOM apXHBe.

29.7. JKanoba, moctynuBwas B MyHUUMNANILHBIH apxuB, MO, yupeaureno MOL],
MHUHHCTEPCTBO rOCYIAPCTBEHHOTO YIPaBJeHHs, HHPOPMALHOHHBIX TEXHONOIHM U CBA3H MOCKOBCKOI
001acTH, MOANEXUT PEFHCTPALMH HE MO3AHEE CIIEAYIOLETO PaBOYEro THS CO AHS €€ MOCTYILIEHHS.

XKanoba paccmarpusaercs B Teuenue 15 (IlstHanuatn) paGounx aHeil co AHS ee perHCTpaLHH
(ecnn osiee KOPOTKHME CPOKH PACCMOTPEHMs Kalobbl HE YCTAHOBJNEHbI MyHMIMNATLHBIM APXHBOM,
M®L], yupenurenem MOL[, MHHHCTEPCTBOM TOCYJAapCTBEHHOrO YIpaBieHHs, HHHOPMALMOHHDIX
TEXHOJIOTHH U cBsi3u MoCKOBCKoOi#t obnacTh).

29.8. B cnyuae obxanoBaHHs OTKaza MyHHMUMNIAIBHOTO apXuBa, AOJKHOCTHONO JIMLA
MyhuuunansHoro apxusa, M®LI, pabothuka M®Ll B npueme noxkymeHToB y 3asBuTens NGO B
UCTIPABICHHH JOMYLICHHBIX ONEYATOK M OWMOOK MJIM B Cilydac obxkaaoBaHusi 3asBUTENIEM HAPYIICHHS
YCTaHOBJIEHHOI'O CpOKa TaKHUX MCNpaBlieHu# xanoba paccmarpuaeTcs B Teuenue 5 ([Tatu) paGounx axeit
CO JIHS €€ perucTpalHH.

B cayyae ecnn xanoba nonana 3assurenem B MyHHuMnanbHbii apxus, M®LI, yupeautemo
MOL], B KOMIIETEHLMIO KOTOPOTO HE BXOAMT MPUHSTHE PellieHus 1o xanobe, B Teuenue 3 (Tpex) pabouux
JHEH CO JIHA PeriCTpaluy TaKoH xanobbl OHA HAMPABIIAETCS B YNOJIHOMOYEHHbIH HA €6 PacCCMOTPEHHE
rocynapcTBeHHbI oprad, MO®Ll, yupeautemo M®LI, o uem B mucbMeHHON (opme HHPOPMHUpYeETCS
3asBUTED.

[Ipn 3TOM cCpoKk paccMOTpeHHs kanobbl HCUMCISETCS €O JHS pErucTpauud xanobbl B
YHOJIHOMOYEHHOM Ha €€ pacCMOTPEHHE rocy1apcTBeHHOM oprae, M®L], yupenutenem M®DILI.

30. Cnioco6n1 nHpopMHpOBaHHs 3asBHTeJIell 0 MOPSAKe NOJAYH
H PAaCCMOTPEHHS KaJ100b1, B TOM YHCJIE ¢ HCoab3oBannem PIITY
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30.1. 3agBurenn UHPOPMUPYIOTCA O MOpSAKE MOAAYH H PaccMOTPEHHUH KaloObl, B TOM YHCIIE C
ucnonbzosanuem  PIIIY,  cnocoGamu, npemycmoTpeHHBIMH noxpasnesnoM 3 HacTOALWIEro
AJMHHUCTPATHBHOTO PErjiaMeHTa.

30.2. Mndopmauus, ykasanHas B passmese V HacTOSLIEro AJMUHHCTPAaTHBHOIO perjaMeHTa,
NOJUIeXKHT 0bs3aTebHOMy pasMmelueruio Ha PIITY, odunmansHoM caitre MyHuuunanbHoro apxusa, a
TakKe B rocy1apCTBEHHOH HHPOPMALIMOHHO# crcTemMe MockoBekoit o6nactn «Peectp roCyAapCTBEHHBIX

¥ MYHULIHNAIBHBIX YCyT (GyHKUIHHA) MOCKOBCKOH 061acT ».

31. [lepeuenp HOPMATHBHBIX PABOBbLIX AKTOB, PeryJIMpyrouiHxX NnopsaoK 10Cyae0Horo
(BHecyne6HOIro) 06al0oBaHUSA pelleHHil U AelicTBHIL (be3aeiicTBus1) MyHHMUHNAILHOTO
apXHBa, 10JUKHOCTHBIX MU MyHuuunanbHoro apxusa, M®L, paéorunixos M®L[

31.1. HNocyneOuelit (BHecyneGHbIN) NMOpSAOK 06XKanoBaHUA AeHCTBHIA (6e3neticTBus) u (unn)
PELICHUH, NPUHSATBIX B XOA€ NPEACTaB/CHHs MyHUUMIATLHON YCIIYTH, OCYILECTBISETCS ¢ COBIIONEHIEM
TpeboBannit PenepansHoro 3akona ot 27.07.2010 Ne 210-d3 «06 OpraHW3aluU NpenoCTaBJICHHUS
FOCYNapCTBEHHBIX W MYHHUMNAIBHBIX YCIYr» B IOPSJKE, YCTAHOBJIEHHOM MOCTAHOBIEHHEM
[IpaButenscTBa MockoBckoit o6nacti ot 08.08.2013 Ne 601/33 «O6 yrBepxaeHun Ilonoxenus o6
0COGEHHOCTSX TI0JJa4t H PACCMOTPEHHS KaNn06 Ha pellieHNs 1 JeiCTBHS (6e3neficTBHE) UCMOMHUTENBHBIX
OpraHOB rocy1apCTBEHHOH BlacTH MOCKOBCKO# 06/1acTH, IPeIOCTABISIOLMX FOCYAaPCTBEHHBIE YCITyTH,
M HX JO/DKHOCTHBIX JMU, FOCYNApCTBEHHBIX TPAXIAHCKUX CIY)KAIUMX HCIOJIHUTENbHBIX OPraHOB
rocynapcTBeHHOH Bracth  MOCKOBCKOH 06nacTd, a Takke MHOTOGYHKLHMOHAIbHbIX LEHTPOB
NPENOCTABNICHHS TOCY AAPCTBEHHBIX H MyHHLIMNAIBHBIX YCITyr MOCKOBCKOH 06J1acTH 1 X paGOTHHKOBY.
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ITpunoxenue 1

K TUMOBO# opMe AIMHHUCTPATHBHOIO
perjameHTa rnpejocTaBieH|uss MyHULIHNTATbHOH
ycnyru «Bbiiaua apXHBHBIX CIIpaBOK, apXHBHBIX
BBIITHCOK, apXHUBHbBIX KONHH U MHOOPMALUHOHHBIX
Ha OCHOBAHUM apXUBHBIX JOKYMEHTOB, CO3/JaHHbIX
¢ | auBaps 1994», yTBepxaAeHHOTO
NOCTAHOBJICHHEM

OT «__» 2021 Ne

®opma pewleHus o npegocTaBjieHHd MyHHIMNANBLHOR yCIyrn
(Odopmansercs Ha opuuHabHOM Gnanke MyHMUMNATILHOTO apXHBa)

Komy:

(hamuus, ums, oTyeCTBO (PU3NUECKOTO JIMLIA,
WHIABUAYAIBHOTO  MpEANpPUHUMATENS]  HIIH
HaHMEHOBAaHHE IOPUINYECKOTO JInLia)

PEILIEHUE
0 npeaocTaBieHun MyHHIUNIATILHOM yCI1yTrH

MyHULMNANBHBIA apXUB NPUHSJI PElIEHHE O MNpPEeJOoCTaBleHHH MyHULMNATIBHOR yCIyru:

(HauMeHOBaHHUE YCIYTH)

JlononHuTeNnsHO HHPOPMHUPYEM:

(yKa3biBaeTCs AOMOJIHATENbHAS HHPOpMaLHs IPH HAJIHYUH)

(Y1oJIHOMOYEHHOE JODKHOCTHOE JIMLIO (noanuce, pamMuUNKs, MHULHANDI)
MyHHUHNANBEHOTO apXHBa)

« » 20 T




33

Ipunoxenue 2

K THMOBOH (opmMe AJMHHUCTPATHBHOIO
periamMeHTa NpeaoCcTaBIeHNUs MYHULMTAIbHOM
yciyru «Bblnaua apXxuBHBIX CIIPaBOK, apXHBHBIX
BBIITUCOK, apXHUBHBIX KOMHA 1 HH)OPMALIMOHHBIX
Ha OCHOBaHUU apXMBHBIX JOKYMEHTOB, CO3IaHHbBIX
¢ 1 anBaps 1994 rona», yrBepxaeHHOro
NOCTaHOBJICHHEM

OT «__» 2021 Ne

®opma apxuBHOii cnpaBkH!

(Ha3BaHMe apxuBa)

(na3BanMe apxuBa)
Aapecar
(mouToBBLIi anpec, HHAEKC, Tenedon, pakce,
ajipec JIEKTPOHHOMH MOYTHI)

ApxuBHas cnpaBka
Ne

(nara)

Ha Ne oT

OcHoBaHue;

PykoBoautens apxnsa

(noamnuce) (pacumdpoBka noanucH)
ML.IT.

Hcnonuutens
Tenegon

! dopma apxuBHOI CMpaBKM yTBepXKAEHa MPHKA30M MepnepanbHoro apxusHoro arentctsa or 02.03.2020 Ne 24

«O6 yrepxaerun lpaBun opraHH3aUMH XpaHEHHs, KOMILIEKTOBAHHA, Y4€Ta M MCMO/b30BAHHS 1OKYMEHTOB ApXHBHOrO
onna Poccuiickoii Genepaumu 1 ApYrux apXUBHBIX AOKYMEHTOB B FOCYAAPCTBEHHBIX M MYHMUHIAIbHBIX apxuBax, My3esx
1 6ubnHoTeKaX, HAYYHBIX OPraHN3aLHAXY.
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[Tpunoxenue 3
K THNOBO# (opMe AIMHHHCTPATHBHOIO

pernaMeHTa NnpeaocTaBIeHUs MYHULUTIAJILHOM
ycayru «Beinaua apxHMBHbIX CIIPaBOK, apXHBHbIX
BBIMMCOK, apXWBHBIX KONUH U HHGOPMALIMOHHBIX
Ha OCHOBaHHH apXHMBHbIX IOKYMEHTOB, CO3AaHHbIX
¢ 1 auBaps 1994 rona», yreepxaenHoro
MOCTaHOBJIEHHEM

OT «__ » 2021 Ne

®opma pemenus 06 oTKaze B NpeaocTaBieHHH MyHHLIHNAILHOMN yCayry

(Odopmnsercs Ha opuumanbHOM GaHke MyHUUMNATLHOTO apXHBa)

Komy:

(bamunus, uMs, OTYECTBO (PUBUUYECKOTO JIHLA,
HUHIMBHIYAIBHOTO TNpEANPUHUMATENS WM
Ha¥MEHOBaHHE IOPHHYECKOrO JIMLA)

PELHIEHUE
00 oTKa3e B npeJocTaBleHUH MyHHUMITANIBLHON yCIyTH

MyHHUHNANBHBIA apXMB NpPHHSN pewieHHe o6 OTKase B MpeaoCTaBAECHHH MyHnununanbHo#

YCIYIu:
(HauMeHOBaHHUE YCIYTH)
Ne HaumeHoBaHue ocHOBaHUS [Uls OTKa3a B PaszpsicHeHHe npuyMH OTKa3a B MpeoCTaBACHHH
MyHKTA | cOOTBETCTBHH C AIMHHHUCTPATHBHBIM MyHuuMnaneHo#i ycayru
pernameHTom
13.2.1. | Hanuune npotuBOpeunBLIX cBeaeHuH B | YKaszarb HCUEpNbIBAIOIIHH nepeyeHb
3anpoce M MPUIOXKEHHBIX K  HEMY | MPOTHUBOpEuHii MEX Iy 3anpocoM "
JOKyMEHTax NIPHJIOKEHHBIM K HEMY JIOKYMEHTOB
13.2.2. | HecooTBercTBHe Kateropuu 3asButens | Yka3aTb OCHOBaHHS TAKOTO BbIBOJA
Kpyry i, yKa3aHHbIX B MoJapasneie 2
HaCTOALLEro AJMHUHHUCTPAaTHBHOIO
periameHTa
13.2.3. | HecooTBeTcTBHE NOKYMEHTOB, YKa3aHHBIX B | YKa3aTb HCUYEpNbIBAIOUIMA nepeyeHb

nojpaszaene 10
AIMUHHCTPAaTUBHOTO

HacTOsIIEro
periaMeHTa, 1o

JNOKYMEHTOB M HapyLUEHWH NPUMEHHUTENLHO K
KaXIOMY TOKYMEHTY
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dbopMe HmM conepxaHuIO TpeGOBAHUAM
3aKoHoJaTeNbeTBa Poceniickoit denepanuu

13.2.4. | 3anpoc noman smuoM, He uMeloUMM | YKa3aTh OCHOBAHMS TaKoro BbIBOJA
MOJTHOMOYMH  NpPEACTAaBNATH  HHTEPECHI
3asButens

13.2.5. | OrcyrctBue B MyHHUMNAIBbHOM apxuBe
CBeJCHMI 00 omnare npenocTaBiIeHuUs
MynuuunanbHoit  ycnyru B TeyeHue 5
pabounx nHeH ¢ [aTel  HanpaBieHHs
YBEIOMJICHHS O HEOOXOJHUMOCTH OILIAThI
MyHuuunanbHoM yCJIyru (npu
NpeAOCTaBieHHn MyHHLUNANBHONH ycnyru
Ha BO3ME3HOI OCHOBE)

13.2.6. O3B 3anpoca Ha mpefocTaBNeHHe
YCIIYTH 110 MHULIHATHBE 3asABUTENS

Bel BpaBe noBTOpHO OGpaTHTBCS B MyHHUMTANLHBIA apXuB ¢ 3anpocoM o MpenoCcTaBIeHHH
MyHUUHUNATBHOM yCIIyTH [OC/e YCTpaHEHHs yKasaHHBIX OCHOBAHMIl UIS OTKA3a B npefocTaBlieHHU
MyHuuunansHo# yenyru.

JlanHBlii 0TKa3 MOXeET ObITh 06XKaI0BaH B 10CYAGHOM NOPSIKE NYTEM HanpaBNeHHS anobbl B
MyHHUANATBHBIH aPXHB B COOTBETCTBHH C pasfesiom V AIMHMHHUCTPAaTHBHOTO PETJIAMEHTA, a TAKXKe B
cyaebHOM nopsaxe.

JlononuutenbHo uHpopMUpyeM:

(ykaspiBaercs uHbOpMmauus, HeoGxoaumas s YCTPaHEHHs] MOpPHYMH OTKa3a B MpPEJOCTaBACHHH
MyHuLMnanbHOH yenyru, a Takxke MHas ZONOJMHUTENbHAS MH(OPMALIHS IPU HATHYHH)

(YNOJHOMOYEHHOE OJKHOCTHOE JINLIO (noanucey, GpaMuius, HHULMATBI)
MyHHIHMNATBEHOrO apXHBa)

« » 20 r.
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[Tpunoxenue 4
K THIIOBO# hopMe AAMHUHHCTPATHBHOIO

pernamMeHTa npefoCTaBleHHs MYHHLMNAIBLHOM
yeiyru «Bbliaua apXHBHbBIX ClIPaBOK, aPXMBHBIX
BBIITHCOK, aDXHBHbIX KOMMI U HHPOPMALIHOHHBIX
Ha OCHOBaHHH apXHMBHBIX JOKYMEHTOB, CO3aHHbIX
¢ 1 suBapa 1994 roznax, yrBepxaenuoro
MOCTAHOBJIEHUEM

OT «__» 2021 Ne

®opma yBenoMIICHHS 0 NPOJIEHHH CPOKa npexocTas/ieHust MyHHUMOANBHOI yeayru
(Odopmnsercs Ha opuuHATBLHOM 6aHKe MynuumnanbHoro apxusa)

Komy:

(pamunus, ums, OTYECTBO
du3nyeckoro JMia, HHAMBHAYATLHOTO
npeanpHHUMares WIIH HauMeHOBaHHe
IOPHANYECKOrO L)

YBenomienue

O NPO/UICHHH CPOKa MPeNOCTaBICHUS MyHHLMTTANBLHOH yCyrn

B xone NPEAOCTABICHUS MyHuuunansHoit ycnyru

(HaMMeHOBaHUE yCiyry)

MyHHUHMNIATIEHBIM aPXHBOM MPUHATO PelLeHHE O TNPOIUICHUH CPOKa NPeNoCTaBleHHss MyHHLUTATbHOM
yenyrd Ha cpok 10 pabGounmx paHell no ocHOBaHHsM, NPEAYCMOTPEHHBIM A JIMHHUCTPATHBHBIM
periaaMeHToM [IPEIOCTaBNIEHUsl MyHuuunansuoit yCIyru

(HaMMeHOBaHHe yCiyru)

YTBEPXACHHBIM ;

(nara, HOMep, aBTOp JOKYMeHTa)

(ymonHomoueHHoe JOJDKHOCTHOE JULO (noamuce, bamMuus, HHULHANBI)
MyHnuuunaabHoOro apxusa)

« » 20_r.
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[Ipunoxenue 5

K TUIIOBOH (hopMe AAMHHHCTPATHBHOTO
periamMmenTa npefroCTaBleHUs! MYHHLMNATBHOM
yenyru «Beinaya apxuBHbix cnpasok, apXHMBHBIX
BBIMHCOK, aDXHBHBIX KOMUH H HHYOPMALIHOHHEBIX
Ha OCHOBAHWH apXHBHbLIX JOKYMEHTOB, CO3aHHbIX
¢ 1 auBaps 1994 ronay, YTBEPXKIECHHOIO
NOCTaHOBNEHHEM

OT «__ » 2021 Ne

Iepeuenn HopMATHBHBIX PaBOBBIX aKTOB,
PeryTpylomux npefocTasieine MyHHUMNAILHOM yeiayry
(¢ ykazanueMm HX PeKBH3IHTOB H HCTOYHHKOB opHLHMaTLHOrO ONY6AHKOBAHHK)

[IpenocraBnenue MyHununanbHoii YCIIYTH OCYLIECTBIISIETCS B COOTBETCTBUH C:

1. Koncruryuueit Poccuiickoit ®enepaunu («Poccuiickas raseray, 25.12.1 993, Ne 237).
OcHoBamu 3akonogarensctsa Poccuiickoii ®enepauun o Horapuare» («Bemomoctu Cosera Hapoausix
Henyraros u Bepxoshoro Corera Poccuiickoii Genepaunu», 11.03.1993, No 10, ct. 357; «Poccuiickas
raseray, Ne 49, 13.03.1993).
I'paxnanckum kopexcom Poccuiickoit ®enepaunn (Cobpanue 3aKoHonaTenbeTa Poccutickoii Denepanum,
05.12.1994, Ne 32, ct. 3301: 29.01. 1996, Ne 5, c1. 410, «Poccuiickas raserar, Ne 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1 996, Ne 27, 10.02.1996).
QenepanbHbiM 3akoHOM 0T 15.11.1997 Ne 143-®3 «O6 aKTax rpaxxJaaHcKoro cocrosHus» («Poccuiickas
raszera», Ne 224, 20.11.1997; «CobpaHue 3akoHoaarencTBa Poccuiickoi Denepaunu», 24.11.1997, Ne 47, cT.

5. «Konmexcom Poccuiickoii Qenepauny 06 aJMUHHCTPATHBHBIX npaBoHapyweHusax» or 30.12.2001
Ne 195-®3 («Poccuiickas razera», Ne 256, 31.12.2001, «Ilapnamentckas raseray, No 2-5, 05.01.2002,
«CobpaHue 3akoHomaTeNbCTBA Poccuiickoi ®enepaunuy», 07.01.2002, Ne 1 (4. 1), cr. 1).

6. denepanbHbiM 3aKkoHOM OT 26.10.2002 Ne 127-®3 «O HecocToATeBHOCTH (6bankpoTcTBE)»
(«Cobpanue 3akononarenscrsa Poccuiickoii OGenepaunny, 28.10.2002, Ne 43, cr. 4190; «ITapaameHTckas
razeray, Ne 209-210, 02.11.2002; «Poccuiickas razetay, Ne 209-210, 02.11.2002).

7. @enepanbHbIM 3akoHoM ot 06.10.2003 Ne 131-03 «O6 OOLUMX MPHHLMIIAX OPraHH3aUNH MECTHOTO
caMoynpasneHust B Poccuiickoii ®enepaunn» (CobGpanne 3akonomatensctsa Poccuiickoii ®enepauum,
06.10.2003, Ne 40, cT. 3822, «[lapnamenTtckas razeran, Ne 186, 08.10.2003; «Poccuiickas rasera», Ne 202,
08.10.2003).

8. GenepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-d3 «O NOpsIIKE PaCCMOTPEHHs obpalueHuii rpaxkaan
Poccuiickoit ®enepaunn» (Cobparne 3akoHO1aTENLCTRA Poccuiickoit ®enepaunuy, 08.05.2006 roaa, Ne 19,
ct. 2060, «Poccuiickas raseray, No 95, 05.05.2006, «[TapnamenTckas raseta», Ne 70-71, 11.05.2006).

9. ®enepanbHbiM 3ak0oHOM oT 27.07.2006 No 149-03 «O6 ungopmaiuu, MH(OPMALIHOHHBIX
TEXHOJIOrHAX 1 0 3awmuTe HHPopmauun» (Cobpanue 3akoHONaTeNbCTBA POCCHICKOI ®enepauuu, 31.07.2006
roaa, Ne 31 (1 4.), ¢1.3448, «Poccuiickas razera», Ne 165, 29.07.2006, «Ilapnamenrckas razeray, Ne 126-127,
03.08.2006).
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10. ®enepanbhbiM 3akonomM ot 27.07.2006 Ne 152-03 «O NEPCOHANBHBIX MaHHbIX» («Poccuiickas
raseray, Ne 165, 29.07.2006, «Cobpanue 3akoHozaTe/bCTBA Poccuiickoit denepaunny», 31.07.2006, Ne 31
(1 4.), ct. 3451, «[lapnamenTckas raszera» Ne 126-127, 03.08.2006).

11. ®@enepanbhbiM 3akoHoM ot 27.07.2010 Ne 210-®3 «O6 opraHM3auMH npenOCTaBIEHUS
TOCYAapCTBEHHBIX W MYHMUMIANBHBIX YCIyr» («Poccuifckas razetan, Ne 168, 30.07.2010, Cobpanue
3akoHomaresnbcTBa Poccuiickoit Genepaunuy», 02.08.2010 roaa, Ne 31, ct. 4179).

12. ®enepanbibiM 3akoHoM 0T 06.04.2011 Ne 63-B3 «O6 JIEKTPOHHOI# moanucu» («[lapnamenTtckas
rasera», Ne 17, 08-14.04.2011, «Poccuiickas razera», Ne 75, 08.04.2011, Cobpanue 3akoHomaTenbcTBa
Poccuiickoiit ®enepauun, 11.04.201 1, Ne 15, ct. 2036).

13. ®enepanbubiM 3akonom ot 13.07.2015 Ne 218-®3 «O roCylapCTBEHHOH perucTpauuu
Hexsmxumoct» (Cobpanue 3akoHonmaTenbecTBa PoccHiickoii ®enepauuu, 20.07.2015, No 29 (yacts D),
CT. 4344» Poccuiickas razeta», Ne 156, 17.07.201 5).

14. ®enepanbupiv 3akonoM ot 22.10.2004 Ne 125-d3 «O6 apxuBHOM J1ene B Poccuiickoit
Denepaunn» («[lapnamentckas razera», Ne 201 ot 27.10.2004, «Poccuiickas razeta» Ne 237 ot 27.10.2004,
«Cobpanne 3akonoaaTenscTBa Poccuiickoii ®enepaunny» ot 25.10.2004 Ne 43 ct. 41 69).

15. Tlocranomnenuem IlpaButensctBa PoccHiickoit Denepauun ot 22.12.2012 Ne 1376
«O6 ytBepxneHnn IpaBui opraHM3auuy AesSTebHOCTH MHOrO(YHKUHOHAJILHBIX IEHTPOB NPEAOCTABIEHHUS
FOCYNApCTBEHHBIX M MyHUUMNAIbHBIX YCTyr» («Poccuiickas raseray, Ne 303, 31.12.2012, «Cobpanue
3akoHonaTesnbeTBa Poccuiickoit Menepaumuy, 31 12.2012, Ne 53 (4. 2), cr. 7932).

16. Tlocranoenennem [lpaBurensctsa Poccuiickoii ®enepauun ot 27.09.2011 Ne 797
«O B3auMozeiCTBUM Mexay MHOTOQYHKUMOHANIBHBIMH LEHTPAMH NPEAOCTABICHHS rOCYJapCTBEHHbBIX H
MYHHUMIIATILHLIX YCIYT M (peACPaNbHBIMU OPraHaMK MCTIONHUTEbHOM BIACTH, OpraHaMH rocyJapcTBEHHBIX
BHEOIO/DKETHBIX ()OHIOB, OpraHamu roCynapcTBEHHOW BnacTH cyObekToB Poccuiickoit ®enepaunmy,
OpraHamu MeCTHOTO camoynpasienus» («Cobpanue 3akoHonaTenbcTBa Poccuiickoi Denepauuu»,
03.10.2011, Ne 40, cT. 5559, «Poccuiickas rasera», Ne 222, 05.10.2011).

17. Tocranosnennem IlpaBurensctBa Poccuiickoit ®enepaunn ot 25.01.2013 Ne 33
«O6 ucnonb30BaHMK POCTOH 3MEKTPOHHON MOXNHCH TpH OKa3aHHH rOCYAApCTBEHHBIX H MYHHLMNAIbLHbIX
yenyr» («Cobpanue 3akoHonaTen»cTea Poccuiickoii Denepaunny», 04.02.2013, Ne 5, ct. 377).

18. TocTanosnenuem INpaBurenscta Poccuiickoi ®enepaunn ot 16.08.2012 Ne 840 «O nopsiake
MOoJa4u H pacCMOTPEHHsl XKajoO0 Ha peLIeHUS W AeiCTBUA (GesneiicTBue) (emepanbHbIX OpraHoB
HCIIONHUTENBHOR BNACTH M HX JO/DKHOCTHBIX JIMIL, (enepanpHbIX rOCynApCTBEHHBIX CITy>KaluX,
AOJDKHOCTHBIX JIML TOCYapCTBEHHbBIX BHEOIOMKETHBIX HOHROB Poccuiickoii Denepauns, rocyaapcTBEHHbIX
KOpropauui, HafeNeHHbIX B COOTBETCTBHH C (heaepalbHbIMH 3aKOHAMH MIOJTHOMOYHSAMH MO MPEAOCTABICHHIO
FOCYNapCTBEHHBIX YCIYT B YCTAHOBJIEHHOH cepe NeSTENbHOCTH, H HX HOKHOCTHBIX JML, OpraHu3auuii,
PEAYCMOTPEHHBIX 4YacTbio 1.1 craten 16 ®epepansHoro 3akona «O6 OpraHH3aUuy MpeoCTaBAECHUS
FOCYZNapCTBEHHBIX H MyHHLMIANLHBIX YCIIYT», H UX PAOOTHHKOB, a TakoKe MHOrOGYHKUHOHANBHBIX LHEHTPOB
NPE/IOCTABNCHHS roCy1apPCTBEHHBIX U MyHULIMNANLHBIX YCIYT H X PaGOTHHKOBY («Poccuiickas rasera», No
192, 22.08.2012, «Cobpanue 3akoHoxatebecTBa Poccuiickoii Denepaunny», 27.08.2012, Ne 35, cr. 4829).

19. Tlocranoenennem IlpaButensctBa  Poccuiickoi ®enepauun ot 18.03.2015 Ne 250
«O06 yrBepxaeHuH TpeGOBaHMI K COCTABNEHUIO H BbIaye 3asBUTENIM JOKYMEHTOB Ha OyMaXXHOM HocHTee,
HOATBEPKAAIOLINX COACPKAHHE IJIEKTPOHHBIX JOKYMEHTOB, HAIPABJECHHBIX B MHOTO(YHKIHOHAIBHbIIH
HCHTP MpPENOCTABICHHS TOCYNaPCTBEHHBIX W MYHHLMNATBHBIX YCIYr M0 pe3synbraraM MpenocTaBicHUS
FOCYNapCTBEHHBIX M MYHHLHMNABHBIX yCYT OpraHamH, MpeaoCTaBisIOMMMH roCyJIapCTBEHHBIE YCIIYTH, U
OpraHamu, MPEAOCTABIISIOUIMMH MYHULUMNANBHbIE YCAYrM, M K BblAaye 3asBUTENSM Ha OCHOBaHHH
HH(OpPMaALMH H3 MHPOPMALMOHHBIX CHCTEM OPraHOB, MNPEAOCTaBNAIOWMUX TOCYJaPCTBEHHbBIE YCIYTH, H
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OPraHoB, MPEIOCTaBIIAOIHX MYHUIHMIIAIBHBIC YCIIYIH, B TOM YHCIIE ¢ HCIOIb30BAHUEM HH(OPMALHOHHO-
TEXHOJIOTHYECKOH M KOMMYHMKAUHOHHOH HH(PACTPyKTYphl, TOKYMEHTOB, BK/IIOYAas COCTABICHHE HA
OYM&XHOM HOCHTE]IC W 3aBEPEHHE BBIITHCOK M3 YKA3aHHBIX uH(popmaunonnbIx cucrem» («Cobpanue
3akoHoaatenseTBa Poceniickoit ®denepauniy, 30.03.2015, Ne 13, cr. 1936).

20. TIlocranosnenuem [IpaButenscrBa Poccuiickoit Meneparun ot 26.03.2016 No 236
«O TpeboBaHUAX K MPEJIOCTABICHHIO B 2JIEKTPOHHOMN (opme FOCY/IapCTBEHHBIX M MYHHIMITAILHBIX YCIYT»
(«Poccuiickas rasera», No 75, 08.04.2016, «Cobpanue 3axoHojaTenbeTBa Poccuiickoii Dejrepanuny,
11.04.2016, Ne 15, ct. 2084).

21. Ilpukazom Munduna Poccun ot 12.11.2013 Ne 107u «O6 yreepikienun [lpaBun ykasanus
HHGOPMALMH B PEKBM3HTAX PAaCHOPSUKCHHH O [EPEBONE JICHEHKHBIX CPEACTB B YIjIaTy IuiaTexeil B
o1o/pketnyIo cuctemy Poceniickoii @enepaunny («Poceniickas razeran, No 15, 24.01 2014).

22. Ilpuka3z MenepanbHoro apxusHoro arentersa or 02.03.2020 Ne 24 «O6 yrBepxaeHuu [lpaBun
OpraHu3alii XpaHCHHA, KOMILUICKTOBAHMS, Y4eTa M HCIOJB30BAHUSA JOKYMCHTOB ApXHBHOIO (oH/a
Poceniickoit Menepatiuu u ipyrix apXUBHBIX JIOKYMEHTOB B IOCYAapCTBEHHbIX 1 MYHHUIHNAIBHBIX apXHBAX,
My3esX H OuOIMOTEKaX, HayuHBIX —OpraHm3auusx» (OQUUHAILHBIL  HHTEPHET-NIOPTA [1paBoOBOii
undopmaruu http://www.pravo.gov.ru, 21.05.2020).

23. 3akonoM Mockosekoii o6mactu ot 05.10.2006 Ne 164/2006-03 «O paceMoTpeHun obparteHuit
rpaxian» («Exennesnsie HoBoctu. [Toamockosben, Ne 189, 11.10.2006).

24. 3axonom Mockosckoit obmacti o1 25.05.2007 Ne 65/2007-03 «O6 apxiBHoM 1esie B MoCKOBCKOI
obnactuy («Exennennsie Hosocrn. [oamockosbe», Ne 97, 02.06.2007).

25. Yerasom ropojickoro okpyra Peyros  MyHuumnansHoro o6pasoBanus MocKOBCKOH 0671act,
YTBEPIKJICHHBIM  perieHneM  Peyrosckoit  ropojckoit Jlymsr ot 7 despans 1996 roma No 119/18
http://www.reutov.net/city/statutes/;

26. llonoxenueM 0 MyHHIMIAIBLHOM apXMBE, YTBEPHKICHHBIM MOCTAHOBICHHEM | 1aBbI ropoja
PeytoB ot 14.02.2019 Ne 3-I1II".
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Ipunoxenue 6

K TUIIOBOH (OpMe AAMHHHCTPATHBHOTO
pernamMenTa nperoCTaBleHUs MYHHLMOAIBHOM
ycnyru «Bbinava apXuBHBIX CIPaBOK, apXHBHBIX
BBIMHCOK, apXUBHbIX KOMHH U HH(BOPMALHOHHBIX
Ha OCHOBAHWH apXUBHbIX TOKYMEHTOB, CO3JAHHBIX
¢ 1 suBaps 1994 rona», yTeepxnenHoro
NIOCTAHOBJIEHUEM

OT «__» 2021 Ne

®opma (npumepnas) 3anpoca o TMPENOCTABICHHH aDXHBHOMH HHPOPMAUHH 0 cTake PaGoTHI WIH

0 pazMepe 3apadoTHOI NJIaTHI

(HanmeHoBaHHe MyHHLMNANBLHOrO apxuBa)

®.U.0. 3asBuTens

MO4TOBBII aZpec (MpH HEOOGXOAUMOCTH)

(koHTaKkTHbI Tenedon)

(azpec >neKTPOHHOI NOYTDI)

(peKxBU3NTLI nOKYMeEHTa, YAOCTOBEPSAIOLLErD
JIMUHOCTb)

(PEKBH3UTHI IOKYMEHTa, yNOCTOBEPAIOLLErD
NOJHOMOYMNA NpeacTaBuTeNs)

(PEeKBH3HTBI IOPUAHYECKOTO NiLA)

3ASIBJIEHUE

0 NPEAOCTaBICHUH apXHBHOH HHPOPMALIMK O CTaxe paGoThI HITH O pa3mepe 3apaboTHO#M naThl

[lpomy mnpenocraButs apXHBHYIO  CMPaBKy, apXHBHYIO
MHQOPMALIHOHHOE THCHMO (ykasamo  uyxcnoit doxymenm) nns NOATBEPXKIAEHHUS

3apabOTHOM NJIaThlI.

Ha nepuon 3anpaumaemoi HHpOpMauuu Most pamusius Gbia (*):

IonHoe naspanue opranusauun (Ha nepuon pabotsi) (*):

BBIITHCKY,

apXUBHYIO  KOIIMIO,
CTaka paboThl MM

B NOCICAYOIWEM OpraHU3anus CMEHUIIA CBOE HaHMEHOBaHHE Ha:
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CrpykrypHoe noapasaenenue (*):

3aHuMaeMas I0KHOCTD (*):

Anpec mecTa paboTsl (*):

Jlata nauana paotbl B opranusauuu (*):

Jlata okoHuaHus paGoThb! B opraHu3anuu (*):

[lepnon, 3a xoTOpLIH HEOOXOAMMO NOATBEPAUTEL CTax paboTwl (*) ¢ no

ITepron, 3a xoTOpbI HEOGXOAMMO MOATBEPAUTD 3apaboTHyio muaty (*) B cilyuae, eciM 3anpaluuBaeTCs
uHdopmauns o 3apaboTHO# niare: ¢ no

Homep npukasa o npuéme na pabory: » laTa MOAMHCAHNA NpHUKa3a O NpHéMe Ha paboTy:
Homep npukasa 06 ysonbHeHun: , AaTa MOANUCaHUs ITpHKa3a 06 YBOJIbHEHUH:

Wubie CBCACHUA O NpeaMeETe 3arpoca

Pe3ynbTaT ycnyru npoliy npefocTaBuTh B KOJHYECTRE IK3eMMIsipa(oB).

K 3agsnenuto npunarato:

LI N —

(YkasbiBaeTCs nepeyeHb J0KyMEHTOB, PEAOCTABISEMBIX 3asBuTeNeM)

Ha 06paboTky MoMX NepcoHanbHBIX JaHHBIX, COACPXKAWMXCA B 3afABICHHM M TNpPHUJIAraeMbiX K HeEMY
JIOKyMEHTaXx, COIJIaceH.

*0bs3areNbHbIe S 3aM0NHEHUS MO

[Noanuce Pacumdposka

Hata 20
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Ipunoxenue 7

K TUNIOBOH (opMe AIMHHHCTPATHBHOTO
perjiaMeHTa rnpeaoCcTaBAeHHs MYHHLUNAIbHOM
ycayru «Bblnaua apXHBHbBIX CIPaBOK, apXHUBHbIX
BBIMIUCOK, apXUBHBIX KOMHH U HHPOPMALHOHHbIX
Ha OCHOBAHWH apXHBHBIX /IOKYMEHTOB, CO3JaHHbIX
¢ 1 suBaps 1994 rona», yreepxaeHHOro
pacnopsixeHHeM
OT «__» 2020 Ne

®opma (npumepnasn) 3anpoca o NPeIOCTABJIEHHH APXUBHOH HHYOPMALIHY B OTHOLIEHHH
HeABHKHMOI0 UMYIECTBA

(HauMeHoBaHHe MyHULMINANLHOIO apXHBa)

®.U.0. 3aasuTens

no4ToBbIH aapec (NpH HEOGX0AUMOCTH)

(KOHTaKTHbI TenepoH)

(aagpec 21eKTPOHHOM NoUTsI)

(PeKBH3UTBI AOKYMEHTA, YOCTOBEPAIOLIErO
JIMYHOCTD)

(PEKBH3HTHI IOKYMEHTA, YAOCTOBEPAIOLLErO
NOJIHOMOY Sl NPEACTABHUTEJIA)

(PEKBH3UTDI FOPHAHYECKOTO NHLA)

3ASBJIEHUE
O NPEAOCTABJICHUH apPXHUBHOH HH()OPMALMH B OTHOLICHHH HEJBHXKHMOrO UMYILECTBA

[lpowy npenocTaBuTh MHE apXMBHYIO CHPaBKY, ApXHBHYIO BBIMCKY, APXMBHYIO KOIHIO,
MH(POPMALMOHHOE MUCbMO (YKa3aTh HYXHBIH JOKYMEHT) [0 BONPOCY NpPENOCTABIEHHS CBEACHUI 06 00beKTe
HEJBM)KHMOTO UMYILECTBA.

Anpec obbekra (*):
l'on Hauyana pnagenus (*):
Hanmenosanue opranu3sanuu, npeocTaBuBiLel 0GbeKT HEABUKUMOCTH (*):

Bua obbexra (kBapTHpa, 3eMenbHbIH yyacTok u ap.) (*):
B
ABTOpD JOKYMEHTAa:
A
0
2
BesynbraT ycnyru npouy npeiocTaBUuTh B KOJHYECTBE 3K3eMILIApa(oB).

p

a
H
B
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K 3asBnenuto npunararo:

1.
2.
3

(YxaspIBaeTCs nepeyeHs N0KyMEHTOB, NPENOCTABIAEMBIX 3asgBUTENEM)

Ha o6paGoTky MOHX mHepCOHANBHBIX HAHHEIX, CONEPXKAIIMXCS B 3asBJCHAM M TNPHIAraeMbIX K HeMy
AOKYMEHTaX, COIJIaceH.

*00s3aTENIbHbIE JJLA 3alIOJTHCHHUS [10J19

IMonmuce Pacundposka

Hara 20 r
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[Tpunoxenue 8
K TUIIOBOH (opMe AIMHHUCTPATUBHOIO

pernameHTa npefocTaBieHHs] MyHULIUTIATBbHOMN
ycnyru «Bbliaua apXHBHBIX CIIPaBOK, apXHBHbIX
BBIMTHCOK, apXUBHBIX KOIMHI H HH(POPMALIMOHHBIX
Ha OCHOBAHHH apXHBHBIX JOKYMEHTOB, CO3JaHHBIX
¢ 1 suBaps 1994 rona», yTeepxaeHHOrO
NOCTaHOBJIEHHEM

OT «__» 2021 Ne

®opma (npumepHas) 3anpoca 0 NOJyYeHHH HHBIX APXHBHBIX CBeXeHHIl

(HaumeHoBaHHe MyHHUMNANBHOTO apXuBa)

®.HU.0. 3asaBuTens/nonHoe HauMeHOBaHHE
IOPHAHYECKOrO JiHLIA

NouTOBLIH anpec (MpH HEOOXOAUMOCTH)

(xoHTaKTHBI Tenedon)

(anpec neKTPOHHOMN NOYTHI)

(PeKBU3NTLI IOKYMEHTA, YAOCTOBEPAIOLLIETO
JIUYHOCTh)

(PEKBH3NTBI JOKYMEHTa, YIOCTOBEPAIOLLIErO
TMOJIHOMOUHSA NPEACTaBUTENA)

(PEKBM3NTDLI FOPHAHUECKOTO IULIA)
3ASIBJIEHUE
O NPEAOCTABJICHHUH HHBIX apXUBHLIX CBEACHHUIA
[Ipomry nmnpemocraBuTh MHe ApXMBHYIO CIpABKY, apXHMBHYIO BBIIMCKY, apXHMBHYIO KOIHIO,
HHPOPMAMOHHOE MHCBMO (yKa3aTh HYXKHBIi JOKYMEHT) 1O BONPOCY NpPENOCTABIEHHUS CBENEHHH O
(yKa3saTb mpeJMeT 3arnpoca U CBeeHHs, HeOOXOMMMbIE JUTsl MIOMCKA HUH(pOpMaLKH)
B cnyyae yceiHOBEHHS:

®aMunus, UM, OTYECTBO YCHIHOBUTEIEH (*)
['on ycbiHOBNIEHHMS (*)

B ciyuae 3anpoca cenenuit 06 akTax rpakIaHCKOrO COCTOSHHUS:
damunus, UM, OTYECTBO YeJI0OBEKa, 0 KOTOpOM 3alpalluBalOTCA CBEACHMS *)

T'on coGbitus (poxnenus, GpakocoyeTanus cMepTH U T.4.) (*)
MecTo cobbiTus (*)
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B ciiyyae 3anpoca faHHBIX 0 perucTpauyy 3aX0poHeH il:
Gamunns, M4, OTYECTBO YyeJioBeKa, o KOTOPOM 3anpauimBaroTCs CBeJIeHUs *)

T'on 3axopoHeHus (*)
MecTo 3axopoHeHus (¢ ykasaHuem knaabuma) (*)

B cnyuae 3anpoca naHHBIX 0 comepikaHHM 3aBEILAHUS
®amunus, UMs, OTYECTBO 3aBemarens (*)
['on cocraBnenus 3aBemanus (*)

Haumenosanue oprana, opopmusuiero 3apemanue (*)

B ciyuae 3anpoca naHHBIX O HArpaXaeHUH:

H

hlanmenoBanue Harpaibl MM OYETHOTO 3BaHHUS (*):
Bon Harpaxnenus (*):

B

B ciyyae 3anpoca HHBIX JaHHBIX B CBOGOAHOMN (OpME ONMHCATh UMEIOLIUECs CBEAEHUS 06 06beKTe 3ampoca.
H

ResynbTar ycnyru npoury npefocTaBuTh B KOJHYECTBE aK3eMIusipa (oB).

e

o}

K 3aasnenuto npunarato:

r

a 1.

H 2.

u 3.

3

a (yka3piBaeTcs nepeyeHb JOKYMEHTOB, NPEAOCTaBAsSEMbIX 3asBuTENEM)

Ea 06pa60TKy MOHX IICPCOHANIBHBIX JIAHHBIX, COAEPXKALLUMXCA B 3asABJICHHH H [Ipujara€MbIX K HEMY
HOK)’MCHTaX, COIIaCCH.

*06513aTeJ'IbeIe AJiA 3aITOJIHEHHS 110J14

B

Ioanuce Pacmuudposka

XM T © 3 o =x

-al— T ¢ I I - I ]
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[Ipunoxxenue 9
K THMOBOH (popmMe AZMHHHCTPATHBHOIO perjiaMeHTa

NpEI0CTaBJICHHs! MyYHHUHMNAIBHON yeayru «Bplgaua
ApXHBHBIX CMPABOK, APXHBHBIX BBITHCOK, apPXHBHBIX KOMHIi
¥ HH(OPMALHOHHBIX Ha OCHOBAHUH apPXHBHBIX JOKYMEHTOB,
Co31aHHbIX ¢ | stHBaps 1994 roaar, yTeepxneHHOro
IIOCTaHOBJICHHEM

OT «__»

2021 Ne

Onucanne 10KYMEHTOB, HEOGXOAUMBIX JIsI npexocTaBjaeHus MynnumMnaabHoi yeayru

Knacc nokymenra

Bunae! nokymenra

OO6uine onucanus JOKYMEHTOB

ITpu anexrponHoii
nonaue yepes PININY

ITpu nuuHoi nogaue

JOKyMEeHTBI, IpefiocTaBasieMble 3asiBUTEIEM (npeacraBuTesiem 3asBHTes)

3anpoc o npenocrasieHny MyHHUMOANLHOM 3anpoc nomken 6biTh odopmieH no dopme, [Tpu nojaye | 3anpoc A0JKEH ObITH NMOANMCAH
YCIYTH yKazaHHoOi B IIpunoxenusx | sanonusercs COOCTBEHHOPYYHOH  MOAMHCHIO
6-8 Kk AIMMHHCTPAaTHBHOMY perjamMeHTy MHTEepaKTHBHas 3aABUTEN WM TIPEACTaBHUTENS
¢dopma 3anpoca 3afABUTENS,  YNOJHOMOYEHHOIO
Ha NoJINHCaHue JOKYMEHTOB

Jlokymenr, [Tacnopt [Tacmopr  nomken 6bith  odopmaen B [pu nonaue | Ilpenocrasnsercs OpHUIrHHAa
YAOCTOBEPSIOLH rpaKaaHHHA COOTBETCTBHH c NIOCTaHOBJIEHHEM | MpenocTaBnseTcs IOKYMEHTa JJIS CHATHS ero
JIMYHOCTH Poccuiickoii IIpaButenscrsa Poccniickoit ®enepauun ot ONEKTPOHHBIH  obpa3s | konuu.  Komus  3aBepstercs
Oenepauunn 08.07.1997 Ne 828 «O6 yrBepxaeHuH JIOKyMeHTa MOAMUCHIO JIOJDKHOCTHOIO JIMLA

[lonoxenns o nacnopre rpaxmannHa MynuumnasnsHoro apxusa

Poccuiickoii ®enepauuu, obpasua Gnanka u
OINHCaHUs nacropra rpaxkiaHuHa
Poccuiickoli ®enepaunn»
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Knacc nokymenra

Buab! nokymenTa

O6mye onncanus n1OKYMEHTOB

I1pn anextponHoii
noaaye yepes PIII'Y

ITpu nuvHoilt monave

IMacnopt
rpaxcaanuia CCCP

Obpaszen mnacnopra rpaxmanuna Colosa
Coserckux ConmanmucTuueckux Pecnybnuk u
onnHcaHue nacnopra YTBEPXKAEHBI
nocraHosiacHueM CoBmuHa CCCP ot
28.08.1974 Ne 677 «06 YTBEPXIAEHHH
Ionoxennss o mnacnoproit cucreme B
CCCP».

Bonpoc o pelictBuTensHocTH nacrnopra
rpaxaaiiia CCCP o6pasua 1974 rona
PelIaeTCs B 3aBMUCHMOCTH OT KOHKPETHBIX
06CTOATENLCTR (mocTaHoOBJIEHHE
ITpaBurenscra Poccuiickoii ®denepaunu ot
24.022009 Ne 153 «O npusnanum
ACHCTBUTENbHBIMH 10 | wurons 2009 r.
nacnopros rpaxcaanuna CCCP o6pasua 1974
roaa st HEKOTOPBIX KaTeropuii
WHOCTPAHHbIX TpaxaaH M JuL  6Ge3
IpaXxJIaHCTBa»)

Ilpenocrasasercs
JJIEKTPOHHBIA  06pa3
JOKYMEHTa

Ilpenocrasasercs
IOKYMEHTa JJis CHATHS  ero
KOITHH. Konus 3aBepseTcs
TIO/IMHCBIO IOJDKHOCTHOIO NHLA
MyhnununanbHoro apxupa

OpHTHHaI

Bpemennoe
YZIOCTOBEpEHHE
JUYHOCTH
rpaxaaHuHa
Poccuiickoii
Qenepauun

®opma yTBepkaeHa npukasom MBJ] Poccun
or 13.11.2017 Ne 851 «O6 yTBepxaeHuu
AIMHHHCTPaTHBHOrO pernaMeHTa
MununcTepeTBa BHYTpeHRIX aen PoccHiickoi
®enepanyn no NPEIOCTaBJICHHUIO
rOCYylapCTBEHHOM YCIIYTH 10 BbIJaue, 3aMeHe
Nacrnopros rpaklaHuHa Poccuiickoii
Qenepauyy, yAOCTOBEPSIOWMX JIHYHOCTH
rpaxiaadnHa  Poccuiickoit ®epepaunu Ha
TeppuTOpHH Poccuifckoit denepanun»

Ilpenocrasnsercs
JNEKTPOHHBIH  06pa3
JIOKyMEHTa

[Ipenocrasnsercs
JAOKYMEHTa [UIsl CHATHA  €ro
xonuu.  Komms  3aBepsercs
NOANHKCBIO JODKHOCTHOIO JTHIA
MyhuunnansHoro apxuea

OpHTHHa
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Knacc nokymenra

Buubl noxymenTa

O61une onKcaHus JOKYMEHTOB

IIpu snexkTpoHHO#H
nonaue uepes PIII'Y

ITpu nu4nHoii nogaue

BoeHnHbiii 6uner

@opmbl  ycTaHoBNeHBl WHctpykumed no | ITpegocrasisiercs [Tpenocrasnsercs OpHUTHHa

obecrieyeHHI0 GYHKUMOHHPOBAHHS CHCTEMBI | JJIEKTPOHHbIH  06pas3 JOKYMEHTa JJsi CHATHS  €ro

BOMHCKOTr0 yd4era rpaxaad Poccuiickoil | 1oKyMeHTa xonuu.  Komus  3aBepsieTcs

Qenepauy M MOpAAKA  MpPOBEAEHHS NOJUTHCBIO JODKHOCTHOIO JIMLA

CMOTPOB-KOHKYPCOB Ha JyqIIYHO MynuuunanbHoro apxusa

OpraHM3alHIoO OCYLIECTBJIEHHUS BOUHCKOTrO

ydeTa, yTBep)XKACHHOW NnpHKa3oM MHHHCTpa

obopoHbl  Poccuiickoit  ®epepauun ot

18.07.2014 Ne 495 «OG6G yTBepx)ACHUH

WHcrpykuun no obecneyeHuo

(GYHKUMOHMPOBAHHS CHCTEMBI BOWHCKOIO

yuyera rpaxian Poccuiickoit ®enepauuy u

nopsiaika npoBeI€HHUs1 CMOTPOB-KOHKYPCOB Ha

JTYYLWIYIO  OpPraHU3alfi0  OCYLIECTBJIEHHS

BOMHCKOIO yueTa»
BpemeHHoe 3anoNHAETCs B COOTBETCTBUM C npHKasoM | [penocraBisercs Ipenocrasisercs OpHTHHa
YIOCTOBEpEHHE, Munuctpa 000poHbI Poccuiickoli | aneKTpoHHBI  00pa3s | AIOKyMeHTa /s CHSTHS  ero
BbllaHHOE  B3aMeH | Qenepauuu ot 18.07.2014 Ne 495 «O6 | moxymenra xonuu.  Komus  3aBepsercs
BOEHHOTO Ouieta yTBEpXKAeHHH UHCTpYKUMH 1o 0b6ecneyennio NOJIKCHIO JIOJKHOCTHOI'O JIMLA

GYHKUHOHUPOBAHHS CHCTEMbI BOMHCKOTO MyHuuuunansHoro apxusa

ydeta rpaxnan Poccuiickoit ®epepauvu u

nopsiiKa NpoBeIeH s CMOTPOB-KOHKYPCOB Ha

Jy4llyl0  OpPraHH3alMi0  OCYLUECTBJIEHHS

BOMHCKOTO yyeTay
YnocroBepeHnue 3anonHsaeTCs B COOTBETCTBHH C IlpenocraBnsiercs IIpenocrasnsercs OpHIHHaJ
JIMYHOCTH nocraHoBjieHuem [lpaBuTenscTBa JIEKTPOHHBIH  00pa3 | JOKyMeHTa [/ CHATHS  ero
BoeHHocaykawero | Poccuifckoii ®enepauyn or 12.02.2003 JIOKYMEHTa konun.  Konmsi  3aBepsercs
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Knacc noxymenra

Buabl nokymenra

OOuine onvcanus JOKYMEHTOB

ITpu snexrponHoi
nonayve uepes PIII'Y

[pu nuunHoit mopaue

Poccuiickoii Ne 91 «O6 ynocToBepeHnn IMYHOCTH MOANHUCHIO AOJDKHOCTHOIO JIMLA
Ddenepauuu BOoeHHOCHTyXawero Poccuiickoii MyHununansHoro apxusa

Denepannu»
Pazpeluenne Ha | ®opma yTBepxaeHa npukazom MBJ] Poccun | Ipenocrapnsercs IpenocraBnsercs OpHUI'HHa
BPEMEHHOE ot 27.11.2017 Ne 891 «O6 yTBepxIeHMH | 31eKTPOHHBIH 0Opa3 | JOKyMEHTa IS CHATHS  €ro
NPO>XXKHBaHUE, AIMHHHCTPaTHBHOIO peryjaMeHTa | 10KyMeHTa konuu.  Komus  3aBepsercs
BblaBaeMoe MUy | MuHHCTepcTBa BHYTpeHHHUX aen Poccuiickoit NOJAMKUCBLIO AOJKHOCTHOTO JHLA
6e3 rpaxnaHcrsa (c | Penepauun no NPEJOCTaBJICHHIO MyHnuuunansHoro apxmsa
OTMETKOM O [ FOCYNapCTBEHHOH  YCIYrH IO  BbIJaye
pa3peleHnn Ha | MHOCTPaHHBIM TpaXKAaHaM MW JMLaM 0Oe3
BPEMEHHOE rPaXXJaHCTBA pa3pellleHHss Ha BPEMEHHOE
NpPO>XUBaHHUE) npoxuBanue B Poccuiickoii ®enepauuu, a

TaKxe GOpM OTMETKH U GraHKa JOKYMEHTA O

pa3peleHHH Ha BPEMEHHOE NPOKUBAHHE B

Poccuiickoii Denepaunn»
CBuaerenscTBO 0 ®opma ytBepxaeHa npukazom MBJI Poccuu | Tpenocrapnsiercs Ipenocrasnsiercs OpHUTHHAN
paccMOTpeHHH ot 21.09.2017 Ne 732 «O cBuAeTENLCTBE O | HNEKTPOHHBIA  06pa3 | JOKyMeHTa [/  CHSTHS  ero
XoJaTaicTBa o PacCMOTPEHHHM XoJaTaicTBa O MNPU3HAHHH | JOKYMEHTa konuu.  Komust  3aBepsercs

NIPU3HAHWH JMLa
OexeHlleM Ha
TEPPHTOPUH
Poccuiickoii
®denepauuu 1o
CYLUECTBY

OexxenueM Ha TepputopuM Poccuiickoit
Qenepauuy MO  CYWIECTBY» (BMECTe ¢
«[Topsaxom odopmneHus, Boizaun 1 obmeHa
CBUJIETENLCTBA 0 paccMOTpeHUH
XoJaTaicTBa O NpU3HAHUK OCXKeHIEeM Ha
Teppuropun  Poccuiickoit ®enepauun 1mo
CYLUECTBY »)

NOAIMHCBIO JOJKHOCTHOIO JIHLA
MyHl/ll_lHHaJIbHOFO apxuBa
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Knace noxymenTa

Buabl noxymenra

OO61me onucanus 10KyMeHTOB

Ilpn anexrponHoit
noanave yepes PIII'Y

Ilpu nuunoili nogaue

Bun Ha | Obpasen GiaHka yTBepsK/aeH npukasom MB]] | Ipenocrasnsercs Ipenocrasnsercs OpHIHHaN
XKHUTENbCTBO, Poccun or 09.08.2017 Ne 617 «O6 ONCKTPOHHBIH  00pa3 | IOKYMeHTa I  CHATHS  ero
BbllaBaeMoe yTBEpKAeHWH QopM 6laHKOB BHMa Ha JIOKYMEHTa KonuH.  Komus  3aBepsiercs
HHOCTPaHHOMY XKHTENBLCTBO» NOJAMHUCBIO JODKHOCTHOIO JIMLA
rpakAaHUHy MyhununansHoro apxusa
(xy6simkaT Buaa Ha
XHTEJILCTBO)
Bux na sxurenscto | O6pasew 6nanka YTBEpXaeH npukasom MB]T | [Ipenocraensercs Ilpenocrapnsercs OpHUTHHAaJ
JiMua 6e3 | Poccun ot 09.08.2017 Ne 617 «O6 SNCKTPOHHBIH  00pa3 | AOKYMEHTa 1JIs  CHATHSL  ero
IPaXXJaHCTBA, YTBEpXKIACHUH (opM 6GnaHKOB BHaa Ha JIOKYMEHTa konuu.  Komus  3aBepsiercs
coepxallui KUTENbCTBOY NIOANHCBIO JOHKHOCTHOIO JIMIA
3JIEKTPOHHBIH MynuuunansHoro apxusa
HOCHTEJIb
HHpopManuu
CnpaBka 0 | Popma cnpaBkH yTBepx/eHa npukasoM | Ilpenocrasnsercs IIpenocrasnsercs OpHTHHaJI
paccMOTpeHHH MBI Poccun ot 28.09.2017 Ne 741 «O6 ONICKTPOHHBIH  00pa3 | JOKYMEHTa JUIS CHSATHS  ero
3asBneHus O | yrBepxaenuu  llopsiaka  odopmienus, | nokymenTa konuu.  Komusa  3asepsercs
NpeaocTaBiIeHuH Bbllayd W oOMeHa cBuAeTeNbCTBA O NOANMKCHIO JOKHOCTHOrO JIMLA
BPEMEHHOTO NPENOCTaBIEHUH BPEMEHHOro ybexHiua Ha MyuunuunansHoro apxusa
ybexwuina Ha | TeppuTopun  Poccuiickoii  ®enepaunn  u
TEPPHTOPHU ¢dopm JIOKYMEHTOB, Bbl1aBa€MbIX
Poccuiickoii MHOCTPaHHBLIM TIpaXkJIaHaM MW JiMuaM 6e3
®enepauvu rpax1aHCTBa, obpaTtHBLIMMCSH 3a

NpENIOCTaBJICHHEM BPEMEHHOTO YOEXHIIA Ha

TeppuTopun Poccuiickoit ®enepauun»
CeunerensctBo o | dPopma 6nanka YTBEpXeHa npukazoM MBJ | [IpexocraBnsercs Ipenocrapnsercs OpHIHHan
NPEeROCTaBIEHHH Poccun  or 28.09.2017 Ne 741 «O6 JNICKTPOHHBIH  00pa3 | JOKYMEHTa [ CHATHS  ero
BPEMEHHOTO yrbepknennn  llopaaka  odopmienns, | nokymenTa konuu.  Konus  3aBepsercs
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Knacc nokymenra

Buab! nokymenra

OOb1ue onycanus noKymMeHTOB

I1pu anexTpoHHOi
noxaue yepes PINI'Y

Ipyu nuunoit nonaue

ybexwuia Ha | BbIIAaYH W oOMeHa CBHMIETENbCTBA O NOANUCHIO JOKHOCTHOIO JMla
TEPPUTOPHUH NPe/IOCTaBJIEHUH BPEMEHHOr0 yOexuiua Ha Mynununanszoro apxusa
Poccuiickoii TeppuTopuH  Poccuiickoit  Menepauuu u
Denepauvu dopm ZIIOKYMEHTOB, BblIaBaeMbIX
MHOCTPAHHBIM Tpa)cAaHaM MW JMuoam 0e3
rpaXc1aHCTBa, obparuBLIHMCS 3a
NIPEN0CTaBJICHHEM BPEMEHHOTO yOexUIla Ha
Tepputopuu Poccuiickoii Penepanmu»
Cnpagka o | @opma yTBepxaeHa npukasom MBJI Poccun Ipenocrasnsercs Ipenocrasnsercs OpHUTHHa
NPUHATHH K |or 09.11.2017 Ne 846 «O6 yrBepskneHuu JJIEKTPOHHbIA  00pa3 | IOKYMEHTa 18 CHATHS ero
paccMOTpeHHIO AJIMMHHCTPAaTHBHOTO periaMeHTa | 10KyMeHTa xonun.  Komua  3aeepsercs
3asBneHus 0 | MunucTepcTBa BHyTpeHHHX nen Poccuiickoil NOAIUCBIO JAODKHOCTHOIO JH1IA
BbiIaue Buda Ha | Oenepaunu no NPEIOCTaBJICHHIO Myhuuunanbsoro apxusa
XHTENbCTBO FOCYNapCTBEHHOH  yclayrd 1o  Bbihaue
(npoanenun  BUaa | MHOCTPaHHBIM rpaxJaanam U Jnuam 6e3
Ha )XHMTENLCTBO) IpakpaHCTBa BHJAa Ha JKUTEIbCTBO B
Poccuiickoit ®enepanmm»
Hokymenr, JloBepeHHOCTD JloBEpEHHOCTh JOMKHA GbITH odopmnena B | [Ipenocrasnserca IIpenocrapsercs OpHMTHHa
YAOCTOBEPSIOHI COOTBETCTBUHU c TpeOOBaHMSAMHU | SJIEKTPOHHBIH  06pa3 JOKYMEHTa [l CHATHS  ero
MOJTHOMOYHS 3akoHonareinbcTBa Poccuiickoit denepauuu, | nokymenra konuu.  Konus  3aBepsercs
NpenCTaBUTENS B TOM umcie cr. 185, 185.1 I'paxaanckoro NOJANUCHIO JOJDKHOCTHOI'O JIMLa
3asButend kozekca Poccuiickoii ®enepanyu MyuuuunansHoro apxusa (1160

WHble nokymenTsl,
NOATBEpXAalolIHe
NOJIHOMOYHS
[peCTaBUTENS
3asBUTENS

Odopmastorcs B COOTBETCTBHH c

TpeOOBaHMIMH, YCTAHOBJIEHHBLIMH
3aKOHOIATENLCTBOM Poccuiickoit
Denepaunn

KOMMsl NOKYMEHTa, 3aBepeHHas
HaJulexalium obpazom B
COOTBETCTBHH c

3aKOHOAaTeIbeTBOM Poccuiickoii
Denepainn)
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Knacc noxymenra

Buabl noxkymenra

O6uue onucanus 10KyMEHTOB

[Tpu anexrponHoi
noxayve yepes PIIT'Y

Ipu nuunoit monaue

OnekyHckoe Bripaercs OpraHoM OfNEKH u | I[Ipenocrasnsercs IIpenocraBnsercs OPHUTHHaI
YIOCTOBEpEHHE TMONCYNTENILCTBA, MMEET CEPUIO, HOMEP M | NEKTPOHHbI 06pa3 | JOKyMEHTa JUls  CHATHS  ero
Aaty  BbllayH. B kaxmom  cyGbekTe | nokymenra KOITHH. Konus 3aBepsiercs
Poccuiickoii ®enepaunn ycranasnupaercs MOJIMHCBHIO JOJDKHOCTHOIO JMia
cBOs (hopma. MynuuunansHoro apxupa (1160
KOMHs JOKYMEHTa, 3aBepeHHas
HaJuIeXalum obpaszom B
COOTBETCTBHH c
3aKOHOaTeIbCTBOM Poccuiickoii

Denepanun)
[Toneunrtensckoe Brinaercs OpraHoM OIeKH u | lIpenocrasnsercs IIpenocrasnsercs OpHUTHHa
YyAOCTOBEpEHHE TNONEYUTENLCTBA, HMECT CEPMIO, HOMED H | 3JEKTPOHHBIA 06pa3 | JOKyMeHTa M CHATHS  ero
Aaty  BblAayH. B kaxmoMm  cyGwbekTe | nokymenTa KOMUH. Konus 3aBepsercs

Poccuiickoii ®enepauun ycranapinsaeTcs

NOAMUCBHIO JOJIKHOCTHOI'O JIHLA

cBos hopma. MynuuunansHoro apxusa
JloKyMeHTBI, CBunerenscTso o ®opma CBUJETEJILCTBA ycraHosneHa | [lpenocrasnsercs INpenocrasnsercs OpHI'HHaJ
NOJATBEPXKJAIOLIH I POXIEHUH npukasoM MuHiocta Poccun ot 13.08.2018 | snekTponHbiii o0pa3 | noKyMeHTa 1N CHATHS ero
POACTBO C YEI0BEKOM, O Ne 167 «O6 yteepwmenun ¢opm 61ankoB | 10KymeHTa konun.  Kommus  3aBepsercs
KOTOpOM CBUACTENILCTB 0 rocyaapcTBEHHOMH NOAMNHKCBHIO AOJKHOCTHOIO JIHLA
3anpallyBaroTCs perucrpaunum aKTOB rpa)kJaHCKOro MyHnuuunansHoro apxusa
CBEICHHS; cocTossHuss W [lpaBun 3anonnenus dopm

ONaHKOB CBHJIETELCTB O rOCYNAPCTBEHHON
JlOKyMeHTBI, perucTpaunu aKToB TpaXk1aHCKOTro

NOATBEPXAAal0ILHue

COCTOSAHHS »
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Knacc nokymenra

Buas nokymenra

O61me onucaHus JIOKyMEHTOB

Ilpu snexrponHoit
nopave yepes PIIY

Ipu nuyHoit monave

NPHHAAJIEXHOCTD K CBuzerenscTso o ®opma CBUJIETENILCTBA ycraHoBisieHa | [IpenocraBnsercs Ipenocrapnsercs OpHIHHAJ
HacJe/IHUKaM NepBoi 3aKmoyeHuy Opaka | npukazom Muniocra Poccuun ot 13.08.2018 | nexTpoHHbIi obpa3 | JOKyMeHTa s CHATHUS  ero
ouepenn Ne 167 «O6 yrsepxaenun dopm 6ankoB | noKyMeHTa konuun.  Komus  3aBepsercs
CBHETENLCTB 0 rocyapCcTBEHHOIM NOJNHCBIO JOJDKHOCTHOrO JIMLA
pEeTHCTpalnH aKkToB rpa)XIaHCKOro MyHnuuunansHoro apxmsa
cocrosiuusg u IlpaBun 3anonnenus ¢opm
671aHKOB CBHIETENLCTB O TOCYAapCTBEHHOMN
perucTpauuu aKTOB rpaXXIaHCKOro
COCTOSTHHUSI»
JloxymeHT, CBuaerenscTBo 0 dopmMma CBHIETENLCTBA ycraHosisieHa | [Ipenocrabnsercs IIpenocraBnsercs OpUTrHHaN
NOATBEPXKAAIOIMI (akT | CMEPTH npuka3zoM Muttocta Poccun oT 13.08.2018 | anekTpoHHbIH  06pa3s | JOKyMeHTa [/ CHATHS  ero
CMepTH HenoBeka, 0 Ne 167 «O6 yrBepxmennu ¢opm 6nam<013 JIOKyMEHTa konun.  Komms  3aBepsercs
KOTOpOM CBUJETENbCTB 0 rocyaapCTBEHHOM NOANKMCBIO AOJDKHOCTHOIO JIHMLA
pErucTpanum aKTOB rpakIaHCKOTro MyHHIHnansHOro apxusa
3alpalinBaioTes cocrosiHuss ¥ IlpaBun 3anonnenus ¢opm
CBECHUS 0JIaHKOB CBHMAETENBLCTB O TOCYAAapCTBEHHOH
perucTpanum aKTOB TpaXkJaHCKOTO
COCTOSIHHSI»
Cornacue ycoiHoBuTeneit | Cornacue Odopmnsercs B COOTBETCTBHH c|- IIpenocraBnsiercs HoTapuanbHO
YCBIHOBHUTEJIEH 3aKOHOJATeJIbCTBOM Poccuiickoii 3aBepEeHHOE corjacue
®denepauun YCbIHOBUTEICH
CnpaBka 06 OTKpbITHH CnpaBka HoTtapuyca | OdopmaseTcs B COOTBETCTBUM ¢ | IlpenocraBnsercs [penocrapnsiercs OpHFHHaJ
HaCJIEACTBEHHOTO JieJla 00 OTKpBITHH 3aKOHO/ATeJIbCTBOM Poccuiickoii | snekTpouHblii  06pa3s | moKyMeHTa
HacJ1eICTBEHHOIO ®denepaunn JOKYMEHTa

Jcna
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Knacc nokymenra

Busbl nokymenra

O61uue onucaHus JOKYMEHTOB

IIpu snexTpoHHOM
noaaue uyepes PIII'Y

ITpu nu4uHo# nopaue

JloKyMeHTHl,
coJiepKalliue CBEAECHUS O
HEABHUXXHUMOM
UMYUIECTBE (eCJiH MpaBa
HE 3apETUCTPUPOBAHLI B
ET'PH)

Jorosop kyniu-
IPOAAXNH, pellieHHe
cyna, MHpPOBOE
CoralleHue 1
UHbIE JOKYMEHTHI B
COOTBETCTBHH C
3aKOHOJaTENbLCTBOM
Poccuiickoii
Denepanuu

Odopmnsiores B COOTBETCTBUH C
3aKOHOJATEILCTBOM Poccuiickoii
®denepanun

ITpenocraBnsiercs
JIEKTPOHHBI  006pa3
JIOKyMeHTa

IIpenocrasnsercs OpHTHHaI
NOKYMEHTa Uil CHATHA  €ro
xonud.  Komuss  3aBepsiercs

HOJUTHUCHIO TOMKHOCTHOIO JIMLA
MyhnuumnansHoro apxusa (Jin6o
KONHs [IOKYMEHTa, 3aBepeHHas
HaJuiexaum obpazom B
COOTBETCTBHH c
3aKoHOAATeNbLCTBOM Poccuiickoii
Denepannn)

MOKyMeHTBI, 3alIpalIHBaeMble B MIOPSIIKE MEKBEIOMCTBEHHOr0 HH{

OPMALKMOHHOI0 B3aUMOAEHCTBUSA

IIpaBoycranaBnuBaiome
1 (WJIM) NpaBOYAOCTOBE-
pAIOILKE JOKYMEHThI Ha
00BEKT (00BEKTHI)
HEBHKUMOCTH

Brimucka w3z EI'PH

®opma Beinmucku w3 EIPH ycranosnena
NpuKa3oM MHUHHCTEpPCTBA KOHOMMYECKOTO
pazBuTHa Poccuu ot 25.12.2015 Ne 975 «O6
YTBEPXIEHHH (GOpM BBINHCOK M3 EamHoro
roCyAapCTBEHHOIO peecTpa HeABHXHMOCTH,
COCTaBa COJAEPKAIUMXCA B HHX CBEJEHHH U

nopsaKa HMX  3alojIHGHHS, a  Takxe
TpeboBaHui Kk  dopMmary  IOKYMEHTOB,
coaepmaLmx CBEJICHHS Enunoro

roCynapCTBEHHOI0 peecTtpa HEIABHXUMOCTH
H NIPEJOCTABIAEMBIX B 3JIEKTPOHHOM BHJIEY»

I'lo cOoOCTBEHHOII
WHULMATUBE

[To coGCTBEHHOM MHULIMATHBE




B
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[Tpunoxenue 10

K THII0BOM (opMe AIMHHHCTPaTHBHOTO
periamMeHTa NnpeJoCcTaBieHHs MyHHLUUNAbHOM
yciyrd «Bblaaua apXHBHbIX CIIPABOK, apXMBHBIX
BBIITUCOK, ApXHBHBIX KOMUH 1 HHYOPMALIMOHHBIX
Ha OCHOBaHWH apXHMBHBIX JOKYMEHTOB, CO31aHHbIX
¢ | anBaps 1994 roga», yreep)aeHHOro
NOCTaHOBJIEHHEM

OT «__»

2021 Ne

®opma pemenus 06 0TKa3e B NPHeMe J0OKYMEHTOB, HE0GX0AMMBIX VISl IPEAOCTABICHHS
MyHuuMnaasHo#i ycayru

(Odopmasercs Ha opumanbHOM GiaHke MyHHUMNATBHOTO apXKBa)

Komy:

(bamunust, UM, OT4ECTBO (M3UUECKOrO JIHLA,
MHIMBHYILHOTO  MpEANPUHUMATENS MU
HaMMEHOBaHHE IOPHIUYECKOTO JIMLIa)

PEHIEHHE

00 0TKa3e B mpHeMe JOKyMEHTOB, HEOOXOAMMBIX IS IPEOCTABICHHUS
MyHuuunansHoit yenyru

«

».

NpHEME  JOKYMEHTOB, HEO0OXOAMMBIX

i
» Bam oTkazaHo no CJIEAYIOIIUM OCHOBaAHUAM:

npenocrasjieHus MyHHUMDaNbHOM  ychyru

HaumenoBaHue ocHOBaHUS /15 OTKa3a B
COOTBETCTBUM C AZIMHHUCTPATUBHLIM
pernameHToM *

Pa3zbsicHenue IIPUYHH OTKa3a B IIpUEME

ObpalueHne 3a npenocTaBieHHEM HHOM
MyHnuuunansHo# ycayru

Yka3arhb, Kakoi opraH npeocTaBiser ycnyry,
yKa3aTh MHPOPMALIHIO O MECTE HAXOXKAEHHUH

3asBuTENEM  MpeICTaBi€H  HEMOJHbIi
KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX s

npeaocTaBjieHua MyHuuMnansHol ycnyru

VYka3aTb
JIOKYMEHTOB,
3asBurenem

HCUepNbIBAIOLIN T nepeyeHsp
He NpeaCTaBlIEHHbIH

JIOKyMEHTBI, HeoOXoauMbIe st
npeaocTaBieHnss MyHUIMNAIBHON yCIyTH,
YTPaTHIIH CHITY

YkaszaThb
JIOKYMEHTOB, YTPATHBUINX CHITY

HCUYEpNBIBAIOIIMH nepeveHb

JIoKyMeHTBl  copepkaT
UCTIPABJIEHHS TEKCTa, HE 3aBepEeHHbIE B

MOAYHUCTKH H

Vkazatb
JIOKYMEHTOB,

MCYEPIbIBAIOILU I
ColEpXalUUX TNOMYHCTKH MU

nepeyeHs
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nopsxe,
3aKOHOJATeIbCTBOM
Denepauun

YCTaHOBJAEHHOM
Poccuiickoii

HCHPABJIEHUS TEKCTa, 3aBE€PEHHbIC B
nopsaxe, YCTaHOBJIEHHOM
3akoHoxaTenbCTBOM Poccuiickoii denepainu

HE

12.1.5.

HokymeHTbl  comepkaT  moBpexaeHus,
HaJIHYHe KOTOPBIX HE MO3BOJNSET B MOJHOM
obbeMe HMCMONb30BaTh HHGMOPMAUMIO H
CBCIICHHS, CONEPXKAlIHeCs B JOKyMEHTax
AN MpefoCTaBIeHUss MyHMUHMIATLHOM
yciyru

Ykazarb MCYEPINbIBAKOILHMIA nepeyeHb
AOKYMEHTOB, COJIEPXKAILHX OBPEXACHHUS

12.1.6.

HexoppekTHoe 3anonunenne o6s3aTenbHbIX
noJjei B 3anpoce

Yxasatb nons 3anpoca, He 3amoNHEHHbIE
3asBuTeNEM TGO 3aMOHEHHbIE HE B TIOHOM
obbeme, MO0 ¢ HapylleHHeM TpeboBaHH i
YCTaHOBJIEHHBIMH AJIMHHUCTPATHBHBIM
perjaMeHToM

HexoppekTHoe 3anonunenne o6s3arenbbIx
noJiel B (opMe MHTEpPaKTHBHOTrO 3ampoca
Ha PIII'Y  (orcyrctBue  3amosHenus,
HEJOCTOBEPHOE, HENONHOoe aubo
HENpaBUJIbHOE, COOTBETCTBYIOILIEE
TPeOOBaHHSM, YCTaHOBJIEHHBIM
ANIMHHHCTPaTHBHBIM PETJIAMEHTOM)

HEC

Yka3zatb HCUYEPNbIBAIOILIM i riepeyeHb
ONIEKTPOHHBIX  006pa3’oB  JOKYMEHTOB, He
COOTBETCTBYIOLIMX YKa3aHHOMY KPUTEPHIO

IlpencraBnenne anexTpoHHBIX o6pa3oB
RokyMeHTOB nocpenctsom PIITY, koTopeie
HC MO3BOJIAIOT B  [IOJIHOM  0ObeMe
NpOYMUTaTh  TEKCT JOKYMEHTA  W/HJIMU
Pacno3HaTh PEKBU3UTHI IOKYMEHTA

12.1.9.

Ilonaua 3anpoca u uHBIX HOKYMEHTOB B
3JIEKTPOHHOH  (opme, NOANMCAHHBIX C
ucnons3oBanueM O, He npunannexauei
3aABUTENIO MM IPENCTABHTENIO 3asBUTE IS

12.1.10.

Ilocrynnenne 3anpoca, amanormunoro
paHee 3aperucTpupoBaHHOMY 3ampocy,
CPOK mpenocTasienust [ocynapcTBeHHOI
YCJIyTH MO KOTOPOMY HE MCTEK Ha MOMEHT
NOCTYIUIEHHs TaKoro 3amnpoca.

HononuutensHo nudopmupyem:
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()'KaBBIBaeTCH PIHQ)OpMaI.IPIﬂ, HCOGXOILPIMaﬂ AJIs1 yCTpaHE€HHs] NPHYMH OTKaza B [IpHEME JIOKYMEHTOB,

HEOOXOMMMBIX ISl IPEAOCTARIEHHS MYHHIMIANB O YCIIYTH,  TAKOKE HHasl AOIIOJIHUTENbHAS HH(DOpMaLHs
IPH HATUYHH)

(yHOJ’IHOMO‘lBHHOC JOJKHOCTHOE JIULIO

(monmuce, baMumMs, MHAIHANE)
MyHununansHoro apxupa)

« » 20 r.
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[Tpunoxenue 11

K THIIOBOH hopmMe AZIMMHUCTPaTHBHOIO perjiaMeHTa
NpeOCTaBIeHUs] MyHHLIMNIANbHOIM yenyru «Beinaua
apXMBHbIX CNPABOK, apXMBHBIX BBITUCOK, apXUBHbIX KOIHIi 1
MH(OPMALMOHHBIX Ha OCHOBAaHHH aPXUBHBIX JOKYMEHTOB,
cos3naHHbIX ¢ 1 aHBaps 1994 ronay, yTBepxaeHHOro

NOCTAHOBJICHHEM

oT «__»

2021 Ne

Mepeyenr u conepxanue aIMUHHCTPATHBHBIX A€HCTBHIl, COCTAB/IAIOMHX AAMHHHCTPATHBHDIE npoueaypbl

L. Tlopainok BBINO/IHEHHS AAMHUHHCTPATHBHLIX AeficTBHII NpH 06pameHuu 3asBUTes nocpeacrsom PIIT'Y

1. Ilpuem u perucrpauns 3anpoca ¥ 10KYMeHTOB
Mecro BeImonnenus | AavunuctpatuBHble | Cpeanuit cpox | TpymoeMmkocTb Kpurepun npunsaTHs pewexui Conepxxanue neiictsus,
npoueaypsl/ aeicTBus BBIMTOJIHEHH S CBEJIEHHUS O JIOJDKHOCTHOM
ucnosb3yemas KC JIMLIE, OTBETCTBEHHOM 3a
BBIMIOJIHEHHE
aJMMHHCTPATUBHOIO
JEHCTBUS, pe3yJibTaT
aAMHHHCTPATHBHOIO
JEHCTBHS U MOPSAOK €ro
nepeaayu, cnocod ¢uxcauuu
pe3yJibTara
PIII'Y/Moaynb [Tpuem u 1 pabouwnit neub | 15 munyr CootBercTBHE 3anpoc (o ¢gopMam cornacuo
MoI] ENC | npensapurenbhas (He BKJIIOYaeTCs B npeacraBlieHHbX 3asBuTesneM | [lpunoxenusam 6-8 K
OV/MyHuumnanbHslii | mpoBepka obumit cpok IIOKYMEHTOB TpeboBanusaM, | AIIMHHHCTPATHBHOMY
apxuB JOKYMEHTOB NpenocTaBieHus YCTaHOBJIEHHbIM perjiaMeHTy) M Npujaraembie
3aKOHOIaTEJILCTBOM JIOKYMCHTBl  [IOCTYNalOT B




Pocynapcreennoit Poccuiickoit ®enepaunn, B Tom UHTErpupoBaHHbiii ¢ PII'Y
yCIyru) uucie  AIMHMHHCTpPaTHBHBIM | Mogyns M®Ll EUC OV
periameHToM MyHsuuunanbHoro apxuaa.
Pesynbratom
aZIMHHHCTPATHBHOIO
ACHCTBHSL  ABJSETCS IPHEM
3amnpoca.
Pesynbrat  (ukcupyercs B
3JIEKTPOHHOIM ¢dopme B
Moayne ML EUC OY
MyHuuunanbHblit Iposepka B ToT e nenn 10 MuHyT CoorseTcTBHe IlpencraBnentble DOKyMeHTBI
apxus/Mogayns M®L] | koMmmiekTHOCTH NPECTABICHHBIX 3asBUTENEM | IPOBEPAIOTCS Ha
ENCOY/PIITY JOKYMEHTOB no JOKYMEHTOB TpeOOBaHUAM, | COOTBETCTBHE MEPEYHIO
NIEPEYHIO YCTaHOBJIEHHBIM JOKYMEHTOB, HEOOXOIUMbIX
JOKYMEHTOB, 3aKOHOATEIbCTBOM s npeaocTaBaeHUs
HEOOXOAMMBIX /71 Poccuiickoii ®enepanuu, B Tom MynuuunansHo# yenyru.
KOHKPETHOTO YACKe  AIMHMHHCTPAaTHBHBIM | B ciiyuae oTcyTcTBHS Kakoro-
pesyibTaTa periaMeHToM mbo JIOKyMEeHTa,
NIpeOCTaBIEH S NoIexaInero
MyHnununansHoi NpeacTaBleHnio 3asBUTENIEM,
YCIIyTH a TaKXe TNpH  HAIMYUU
Perucrpauuns 30 MHHYT OCHOBaHMH 111 oOTKasa B
3anpoca nnbo oTka3 npueme JOKYMEHTOB,
B perucrpaunu HEOOXOIUMBIX s
3anpoca IpeOCTaBIEHUs
MyHnuumnansuoit yCIlyru,

yKasaHHbIX B nozpaszaene 12
AJIMHHHCTPATHBHOIO

perjamMeHTa, AOJKHOCTHBIM
JIULIOM MyHuumnansHoro
apxuBa dopmupyercs

pelieHne 06 oTkase B npueme
JIOKYMEHTOB,  HEOOXO0JUMbIX
Juist NpeaocTaBiIeHHs
MyhnHumunansHol yenyru, no




¢dopme COTrJIacHO

Ipunoxenuio 10 K
AZIMHHHCTPaTHBHOMY
perIamMeHTy.

Pemenne o6 orkase B npueme
3ampoca M JJOKYMEHTOB
MOANKCBLIBAETCS  YCHJIEHHOM

KBaTH(PULHUPOBAHHOMN I
YTIOJTHOMOUYEHHOTO
JOJKHOCTHOI'O Tuua

MysuuunansHoro apxuea
He no3jHee neporo pabouero
JIHSL, CIIEAYIOLLETO 3a JHEM
nogayu 3anpoca,
Hampasisercs 3asgBUTENIO B
JIngnpiii kabuner na PITY.

B ciiyyae OTCYTCTBHUS
OCHOBaHMH s oOTKaza B
npuemMe 3anpoca H
JIOKYMEHTOB, HEOOXOIUMBbIX
Juis npeaocTaBjieHus
MyHuumunansHoi YCIYTH,
3anpoc  perucrpupyercs B
Moayne M®L EWUC OV
MynuuunansHoro apxupa, o
ueM 3asBUTENb YBEAOMIIAETCS
B JInunom kabunere na PINTY.

PesynbraTamu
aZIMHHHUCTPATHBHOTO
JneicTBus ABJIAIOTCS

perucrpauus  3anpoca o
NpPeJOCTaBICHHUH
MyHnuuunansHo YCIyTH
nubo OTKa3 B ero
perucTpaim.




Pesynbrar  duxcupyercs B
3JIEKTPOHHOMH dopme B
Moayne M®L| EUC OV, a

Taixe Ha PIITY.
OcywecTBasercs nepexox K
aAMHHHUCTPATHBHOH
npouenype «PopMupoBaHKe |
HampaBjeHHe
MEXBEJIOMCTBEHHBIX
MH(OPMaIIHOHHBIX 3al1POCOB B

Oopraibl (opranuzaumm),
y4acTBYIOILIHE B
NpeaocTaBlIeHUH

MynuuunansHoi yenyruy

2. ®opMHUpOBaHHE M HANPABJICHHE MEXKBEI0MCTBEHHbIX HH(OPMALMOHHBIX 3aNPOCOB
B OPTaHbl (OPraHU3auMM), yHACTBYIOUIHE B IPEAOCTABICHUH MyunuuunansbHoii yeayru

MecTo BbInoaHEHUS Anmunucrpatususie | Cpenuuit CpOK TpynoemkocTs Kputepuu Conepxanue aeitcTBus,

npoueaypbl/HCnob3yemas JEeHCTBUSA BBINOJIHEHH S TIPUHSATHS CBEJICHHS O JOJDKHOCTHOM JIHIIC,

ncC peleHu i OTBETCTBECHHOM 3a BBINOJIHEHHE

aJMHHHCTPATHBHOIO JEHCTBHUS,

pe3ybTaT aAMMHHUCTPATHBHOTO
AEHCTBHS U NOPANOK €TO Nepefaym,

cnocob ¢ukcaumu pesyabTara
MyHHUHTaANBHBLH apXHB Onpenenenne cocrasa | 0,5 paGouero 15 MunyT Hanuune JomxnoctHoE JULO
/Monyns M®LL EUC OY | noxymeHToB, JHS nepeuxe MyHuuunansioro apXHBa
NOAJNEXALIUX 3anpocy JOKYMEHTOB, dopmupyer u HanpasJiser
y denepanbHbIX HEOOXO0AUMBIX MEXBEOMCTBEHHbIi
OpraHoB JUtst HHOOPMALHOHHBIA  3ampoc,  eciin
HCHOJIHHUTENBLHOM TNIPEJIOCTABJICHUS | OTCYTCTBYIOT cneayrolme
BJIaCTH, HalpaBlICHHE MyHHUMDaNLHON | IOKYMEHTBI H OHH HEOGXOMUMbI JUIS
3arpoca yciyru, NpeocTaBieHnss MyHUUHMIIAIBLHOM
JIOKYMEHTOB, YCIIYTH:

HaxXoasuxcs




MecTo BLINOJIHEHHS

npoueaypbl/UCHob3yeMas

nC

AJIMHHHCTpaTHBHbIE
JeHCTBUS

Cpenuuit cpok
BBIMOJIHEHHUS

TpynoeMkocTs

Kpurepun
NPUHATHSA
peLIeHH

Conepxanue aeiictsus,
CBEACHHS O JOKHOCTHOM JIMLE,
OTBETCTBEHHOM 3 BBINOJIHEHHE
aJIMMHHCTPATUBHOIO JEHCTBHS,
pe3ysbTaT aAMUHHUCTPATHBHOTO

JEHCTBHS U MOPSJIOK ero nepeay,
cnocob ¢gHkcauuu pesynbraTa

PacnopsiKeHUU  y
tbenepanbHbIX
OpraHoB
HUCIIOJIHUTEILHOM
BJIACTH

1) JOKYMEHT, NOATBEPXAAIOLMI
npaBoobnagaHue HEJBXHMbIM
HUMYIIECTBOM.
B Moayne M®L EUC OV
NpocTaBiseTCs OTMeETKa 0
HEOOXOAMMOCTH  OCYILECTBJICHHS
3anpoca NOKyMeHTa y opraHa u
HanpaBJgeTCs MEXBEAOMCTBEHHbIH
MHPOPMALHOHHBIH 3anpoc.
PesynbTaTroM  agMHHHCTpaTHBHOIO
HEHCTBUA sBJNAETCS HalpaBjieHHe
MEXBEJOMCTBEHHOTO
MH(OPMALHOHHOIO 3a1poca.
Pesynbrar bukcupyercs B
JJIEKTPOHHOH ¢opMe B cucTeMe
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aHMOJENCTBUS

KonTpois
npefocTaBiieHus
pe3yibTaTa  3ampoca

(oB)

1 pabounii nenp
(5 pabounx
JIHEH)

Hannune B
nepeyHe
JIOKYMEHTOB,
HEOOXOAMMBIX
s
MpEe/IOCTABJICHHSI
MyHuuunannHoM
YCIyTH,
JOKYMEHTOB,
Haxomsuuxcs B
pacnopsiKeHun y

ITpoBepka MocTyruieHHus: OTBETOB Ha
MEXBEJIOMCTBEHHbIE
MH(OPMaLIHOHHBIE 3aMpPOChI.
PesynbraToM  agMuHMCTpaTHBHOrO
ACHCTBHUSA  SIBASETCA  110Jy4EHHE
OTBETA HAa  MEXBEIAOMCTBEHHBI
MHGOPMALMOHHBIN 3anpoc.
Pesynbrar ¢bukcupyercs B
JJIEKTPOHHOH (opMe B cHcCTeMe
MEXBEJIOMCTBEHHOI'O 3JICKTPOHHOIO
B3aMMOACHCTBHUA.




Mecrto BbInonHenus Anmuuunctpatusuble | Cpeanuii CpOK TpynoemkocTs Kpurepun Conepxanue neiicTpus,
NpoLeaypbl/UCnIoNb3yeMast JNEeHCTBUS BBIMOJIHEHUS NPUHSATHS CBEJICHHS O JOJDKHOCTHOM JIHLE,
nc pelueHHH OTBETCTBEHHOM 3a BBINOJIHEHHE
aJIMUHHCTPAaTUBHOTO JICHCTBHUS,
pe3yabTaT aAMHHHCTPATHBHOTO
AEHCTBHSA W NOPANOK €ro nepefauu,
crnocob (uKcauuu pesynbraTa
opraHoB Bnactu | Ilpy nocrynnenun orBeToB Ha
Mockogckoit 3anpocChl OCYILECTBIISIETCS IEPEXOL K
obsactu aJIMMHHCTPATHBHOIA npouenype
«Onpeznenenue BO3MOHOCTH
npenoctapieHus MyHULMNATLHOM
YCIIYIru»

3. Onpene.nelme BO3MO’KHOCTH NPEeAOCTaBJIEHUS Myﬂnunnanbnoﬁ YcCiayru

MecTo BbINoJIHEHUs

AIMMHHCTpaTHBHbIE

Cpennuii cpok

Tpynoemkocts

Kpurepuu npunarus

Conepxanue peitctBus,

Npoueypel/Hcnosb3yeMas JneicTBuA BBIITOJIHEHUS peLIeHHH CBE/ICHHUS O JOJKHOCTHOM JIUIIE,
nc OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aJAMUHHCTPATHBHOTO JeiCTBHUS,
pe3ynbTaT aiAMUHHUCTPATHBHOIO
AeHCTBHS 1 MOPSANIOK €T0 nepesayy,
cnocob (pukcauuu pesynbTata
MyHnuumnnanbHbli apxus IIposepka otcyrcrsus | 5-i paGounii OtcyrcrBue 1 | JlomkHOCTHOE JIMLO
/Moayabs EUC OY unu Hallu4us | 1eHb HAJIMYHE OCHOBaHHMs | MyHMUMNANbHOrO  apXuBa  Ha
OCHOBaHHH 111 OTKa3a st OTKa3a B | OCHOBaHHWH COOpPaHHOIro KOMILIeKTa
B npeocTaBieHuH NpEIOCTaBICHHH JAOKYMEHTOB, HCXO/ISl U3 KPUTEPHEB
MyHuuunansHoi MynuuunansHoi npenocraBienus MyHHLMNANBbHOM
yCIyru yCIyTH B | YCIIyTH, YCTAHOBJICHHbIX
COOTBETCTBHH C | HACTOALUMM  AZMHHHUCTPAaTHBHBIM
3aKOHOAATEJIbCTBOM | PErJIaMEHTOM, onpenenser
Poccuiickoit BO3MOXHOCThb NpeIOCTaBICHHUS
®enepaunn, B ToM | MyHHLMOANLHOl ycayru H
qucie ¢opmupyer npoekT pesyibrara

IIPENOCTABIICHHUS YCJIYTrH.




MecTo BbINONHEHHS
NpouEeNypPbl/HCNIONb3yeMas
NcC

AJQMHHHMCTpPaTHBHEIE
JeHCTBUA

Cpeanuit cpox
BBINIOJIHEHHU S

TpynoemkocTtb

Kputepuu npunsrus
pelueHuni

Conepxxanue neicraus,
CBEIEHHS O JOJDKHOCTHOM JIHLIE,
OTBETCTBEHHOM 3a BLIIIOJIHEHHE
aJIMHHHCTPAaTHBHOI'O ACHCTBHUA,
pe3ynbTaT aAMHHHUCTPATHBHOTO

JeHCTBHS M NOPSAJOK €ro nepeaay,
cnocob (uKcauuu pesyibTaTa

AIMHMHHCTPaTHBHBIM
perjiaMeHToM

PesynpTatoM aaMHMHHCTPaTHBHOTO
JAEHCTBHUS SABJIAETCS YCTaHOBJIECHHE
HaJIUyMsl WIH OTCYTCTBHUS
OCHOBaHHMi st oTKaza B
NpeoCTaBIeHHd MyHHIMIAILHON
yCJyrd,  MOArOTOBKa  MNpOEKTa
peleHus 0 NpeOCTaBICHHH
MynunmnaneHo#t ycayru unm o6
OTKas3€¢ B €€ NPEJOCTaBJICHHH.
Pesynerar dukcupyercs B Buze
npoeKTa peleHus 0
IPENOCTaBIIEHHH MyHHIMIAILHON
yciyru wian o6 oTkaze B ee
IPEAOCTaBICHUH

4. IlpunATHE pellleHMst 0 PeAoCcTABIeHHH (06 0TKa3e B NPEAOCTABJICHUH)
MyHuuunanbHo# ycayrn u opopmiienne pesyibTaTa Mpe1ocTaBIeHHUsT MyHuuunanabHo# yeayru

MecTo BbInosIHEHUS
NpOLEAYPbI/UCTIONb3YyeMas
HUC

AJIMUHUCTpaTHBHbBIE
JeHCTBUS

Cpennuii cpok
BBITTOJIHEHUS

Tpynoemkocts

Kpurtepuu npunstus
peleHui

Conepxanue aeiicTus,
CBEIECHHS O JOJDKHOCTHOM JIHILIE,
OTBETCTBEHHOM 3a BBINOJHEHHE
aJAMHHHCTPATHBHOTIO AeiCTBUS,
pe3yabTaT aAMMHHUCTPATHBHOIO

NEHCTBHA H NMOPAAOK €ro nepeaayy,
cnocob QuKcauuu pe3ynbrara

MyHuuMnansHei apXus/
WC YHII

Onpezenenne
HEOOXOOUMOCTH H
pasMepa oIJlaTel 3a

0,5 pabouero
IHs

40 MUHYT

JomkHocTHOE JIMLO
MyHHMUMNaNbHOrO apxuBa NpPOBOAMT
NIPOBEPKY Ha TMpPEAMET OTHOLUEHHS




MecTo BbINTOJIHEHUS

NpoLEeAypbI/UCTIONb3YeMast

HC

AIMUHHCTpaTUBHbIE
JEUCTBUA

Cpennuii cpok
BBIMOJIHEHHS

Tpynoemxocts

Kpurepuu npunarns
peleHuit

Coneprxanue neicTBus,
CBEZIEHHS O JOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BbINIOJIHEHHE
aZIMUHUCTPATHBHOTO ACHCTBHS,
pe3ysbTaT aAMHHUCTPATHBHOTO

JeHCTBUSA ¥ NOPS/IOK €ro nepenaym,
cnoco® ¢ukcauuu pesyabrara

NpefoCTaBIEHHE
MyHuuunanbHoH
YCIIYTH.

®opmupoBanue
KBUTAHLUH
HEOOXOIUMOCTH)

(mpu

HOCTYMHBLIETO 3anpoca K MJaTHBIM
3anpocaM, B  COOTBETCTBHMH €
pacropsiAMTENbHbIMH  JIOKyMEHTaMH
ONMpeAeseT  pasMep  IIaThl U
dopmupyer xButanuuio B8 UC YHII
(npu HeoOxoaMMOCTH).

Pesynbrarom SIBNIAETCS
copMHpoBaHHas KBHTAHLUS.
Pesynbtar ¢puxcupyercs 8 UC YHII.
B cnyudae, ecnn MyHnuuunanbHas
ycayra mpejocrasisieTcsi 6ecrniaTHo,
JNOJKHOCTHOE JIMIIO
MyHuIUnanbHOro apxXxuBa TIOTOBUT
NPOEKT PELUEHUS O IMPelOCTaBJICHUH
MynuuunaneHoli  ycnyru uinm 06
OTKa3e B €€ IPeJOCTaBJIEHHH

MyHuuunanbHbIA apxus/
PIITY

Hanpagnenue
KBUTAHLHH 00 oruiarte
3agBuTeNnio

0,5 pabouero
JHS

20 MUHYT

JlomxHocTHOE THILLO
MyHuuunansHoro apxusa
HaMpas/IsieT KBUTAHLIMIO 00 OmjiaTe B
JInunplii kabuHeT 3asBUTENS Ha
PIIT'Y.

PesynbTaToM siBnsieTcs Hanpaeienue
KBUTaHUUH B JIHUHbI KaOUHET
PIII'Y.

Pesynbrar ukcupyercs B
JIEKTPOHHOM BUJie Ha PIITY

MyHuUHnanbLHbIA
apxus/I'IC I'MII1

[TpoBepka dakra
OnJjaThbl 3a

B Teuenue

20 MUHYT

JomxHocTHOE 110
MyHHuMnaibHOrO apXHBa NPOBEPSET




MecTo Beinonnenus
Npoueypbl/HCTIONb3yeMas
5(@

AJIMHHUCTPAaTHBHbIE
NEeHCTBUS

Cpennuii cpok
BbINOJTHEHHS

Tpynoemkocts

Kpurepuu npunsrus
peweHuni

Conepxanue neiicTBus,
CBEJICHHS O JOJDKHOCTHOM JIHLE,
OTBETCTBEHHOM 3a BbINOJIHEHHE
aJMUHHMCTPAaTUBHOTO AEHCTBHUS,
pe3ynbTaT aAMMHHCTPATHBHOTO

AEHCTBUSA U IIOPSIOK €ro nepenayy,
crocob ¢ukcauuu pesynnrata

NpeloCTaBIEHHE
MyHuuunanpHoii
YCIIYTH.

5 pabouux
IOHEH rocrue
HanpasJeHHs
KBUTaHLUH

B 'MC I'MII ¢akr onnatsl 3a
npenocrasiieHie MyHUIMNaNbHOI
yeayru. Ilpu Hannuuu onnarst
JOJDKHOCTHOE JIMLIO
MyHuunnaneHOro apxupa

(opmupyer npoekT pelreHus o
NpenoCcTaBleHun MyHHUMNAILHOM
YCOYIH.

Ecnu  onnara MOCTYINHIIA,
JOJDKHOCTHOE B13791 (0]
MyHununansHoro apxusa odopmiser
OTKa3 oT INpeIOCTaBICHHs
MynununansHoi ycnyru

HE

MyHuuHnIaTBHBI apXyB
/Moayas EUC OY

Paccmotpenne
NpPOEKTa pe3yjbTara
NpeaoCTaBlIeHHs
MyHuuunanbHoM
ycnyru

0,5 pabouero
JHS

CootBercTBHe
npoekTa pelueHHs
TpeboBaHUAM
3aKOHOJIaTe/IbCTRA
Poccuiickoii
®denepaunn,
yucne
AJIMUHHCTPaTHBHOMY
perjaMeHTy

B TOM

YnonHoMoueHHoe JOJDKHOCTHOE
miuo  MyHununaneHoro  apxuBa
paccMaTpHBAET NPOEKT peIlicHHUs Ha
NPEAMET COOTBETCTBHSI TPEGOBAHUAM
AIMAHHCTPaTHBHOTO  perjlaMeHTa,
NOJIHOTBI ¥ Ka4€CTBA NPeoCTaB/IeHUS
MyHHUHNANBHON yenyrd, a Takke
OCYIUECTBJISET ~ KOHTPOJb  CPOKOB
npenocTaBieHuss  MyHULHMNAIbLHOM
YCIYTH. lloanucbiBaer  mpoekt
peLIeHus 0 NpeaoCTaBJICHUH
MyHuuMnaneHoON  yenyru wiam 06
OTKa3e B €€ NpeJOCTaBIEHHH C
ucnonb3oBanuem 11 B Moayne M®L]
ENC oy H HamnpasJjsieT




Mecto BhinonHeHus Anmunuctparusible | Cpemnuii cpok | Tpynoemxocts | Kputepuu npunsitus ConepxaHnue geiictBus,
npoueaypbl/ucnonb3iyemas OeHCTBHS BBINOJIHEHUS peleHHit CBEACHHS O JOJKHOCTHOM JIHLE,
nc OTBETCTBEHHOM 3a BBIMIOJIHEHHE
aAMHHHCTPAaTHBHOTO NEHCTBHS,
pe3yNbTaT aAMHUHHUCTPATHBHOIO
NEACTBHS H NOPAJOK ero nepegaqy,
crocob (ukcaunu pesynsrata

YIOJHOMOYEHHOMY  JIOJDKHOCTHOMY
Juuy MyHMUMDAJILHOTO apxuBa s
HarpaBieHus pe3ynbTara
NpenocTapieHuss  MyHuuunanbHo#H
yCIIyru 3asiBUTEIO.

PesynbratoM  agmunmcrpatusroro
AEHCTBUS SABIACTCS MOAMHCAHHE, B
ToM 4yucine OlIl, pewenns o
NOPEAOCTaBICHHH  MyHHUHNANbHO
yciyru uid o0 oTkaze B ee

IPENOCTABICHUH.
Pesynbrar  Qukcupyercs B Buge
pelieHus 0 NIPEJI0CTaBICHUH

Mynuuunansaolt  yenyru wianm 06
OTKa3€ B €€ NPe0CTaBICHUH
5. Beinaua pesyastara npexocragienus MyuuuunanbHo# yeayru 3assureio

Mecto Boinonnenus AINMHHHCTpaTHBHBIE | CpenHuii cpok Tpynoemkocts | Kputepun npunstus Coneprxanue neicTsus,
NpoLeayphl/UcIIoNb3yeMast JAeAcTBus BbITOJIHEHHS pelieHuit CBE/ICHHA O JODKHOCTHOM JIHLIE,
ncC OTBETCTBEHHOM 3a BBIIIOJIHEHHE

aAMHHHCTPAaTUBHOTO JEHCTBHS,

pe3ynbTaT aAMUHUCTPATHBHOTO
AEHCTBHS M NMOPSJOK €ro nepeiayy,

cnocob ¢uxcaunu pesyasrara

Monyns M®L] EVC Brigaua wnu | 0,5 pabouero CoorsetcTBHE HomxHocTHOe JMuo
OVY/PIII'Y Hanpa,JieHHe ZHS npoeKTa peinenus | MyHuuunansHoro apxHBa
pe3ynbTaTta TpeOOBaHHM HamnpagsJjser pesyabTaT

INpeaoCTaBjeHUs 3aKOHOAATECJILCTBA NpenocraBjicHUA Mynuuunanbﬂoﬁ




MecTo BbinonHEeHUs AnmunuctpatuBible | Cpenuuii cpok Tpynoemkocts | Kpurepuu npunsths Cognepixcanue neicTaus,
NpOoLELYPbI/HCIIONL3YyEeMast NeHCTBUS BBINOJIHCHHS pelieHuii CBEJEHHS O AOJMHOCTHOM JIHLIE,
ncC OTBETCTBEHHOM 32 BbBINOJIHEHUE
aJIMMHHUCTPAaTUBHOTO JCHCTBHS,
pe3ynbTaT aAMHHHCTPATUBHOIO
JEHCTBHUS H TIOPSJIOK €ro Mepeaay,
crnocob ¢uKcaunu pesynbrara
MynuuunanbHoH Poccuiickoii ycnyra B GOpME  3JIEKTPOHHOrO
yCiyr# 3asiBUTEIIO Degepallii, B TOM | JOKyMEHTa, noamucansoro DIl
qucie YNOJIHOMOYEHHOFO  JIOJIXKHOCTHOTO
AIIMHHUCTPAaTHBHOMY | mMua MyHHUMNAALHOTO apXuBa B
pernaMeHty JInunblii kabuner Ha PITY.

3asBUTENb yBEIOMIISIETCS 0
N0JIy4€HHU pe3ysbTaTta
NpenocTaBieHuss  MyHHUMNAIBLHOM

ycayru B JluuHom kabuHeTe Ha
PIITY.

3asBUTEND MOXET HOJIYUUTh
pe3yabTaT npeaoCcTaB/iCHHUs
MysuuunaneHo#i yenyru B mo6om
M®IL] Mockosckoi obnactu B BHIE
pacneyaTaHHOro  Ha  OyMaKHOM
HOCHUTEJIE DK3EMIUISIPA JIEKTPOHHOrO
nokyMeHta. B 3ToM  ciyuvae
paboTHukoM M®L] pacneuatbiBaeTcs

u3 Moxyns MO®L EUC OV Ha
OyMaXXHOM  HOCHTENle  K3EMILISAp
3NEKTPOHHOTO JIOKYMEHTa,

noanucanubiit J11 ynonnomouennoro
JOJDKHOCTHOTO nuua
MyHnuuMnanbHOro apxuBa, KOTOpBIif
3aBepsieTcs MOANHCHIO
YNOJIHOMOYEHHOro pabotHuka M®I]
U neyatbro MOL].




MecTo BbINOJIHEH NS
NPOLEAYPbI/UCTIONb3YEMAs
nC

AJQMUHUCTpaTHBHbIE
JeicTBus

Cpennuii cpok
BbINOJTHEH U s

Tpynoemxocts

Kpurtepuu npunstus
peLleHun

ConepxaHnue nefictsus,
CBEIEHHS O JOJDKHOCTHOM JIMLIE,
OTBETCTBEHHOM 3a BBHIOJIHEHHE
aIMUHHUCTPATUBHOIO IEHCTBHS,
pe3ynibTaT aAMHHUCTPATUBHOTO

NEUCTBUS M MOPSIIOK €ro nepeiayu,
cnocob QuKcaluuu pesysbTaTa

3a HCKIIIOYEHHEM ciyyad, Koraa

JOJKHOCTHOE JIM10
MyHununanbHOro apxuBa  BbIAAET
3asBUTENIO pe3yabTar

npeJocTaBieHuss  MyHHUMDAIBLHOM
YCIYIM 1O BONPOCY YCBHIHOBJIEHHS
(ynouepenuns) B ¢dopme OGyMaxcHoro
JIOKYMEHTa, NOJNUCAHHOIO
YTIOJTHOMOYEHHBIM JOJDKHOCTHBIM
JMLUOM  MyHHUMNATBHOrO  apxuBa.
Ilpn  sTOM npoBomuTcs  cBepka
JOKYMEHTOB.

PesynbratomM  aaMHHWCTpaTHBHOrO
JCHCTBHS  ABJISICTCA  YBEJNOMIICEHHE
3asaBHTENSA O MOJYYEHHH pe3yjbTaTa
npenocTapiaeHuss  MyHULMDANBLHOM
YCIyTH.

Pesynbrar ¢uxcupyercs B Moayie
M®L ENC OV, JInunom kabunere Ha
PIIT'Y




