IJTABA TOPOJACKOI'O OKPYTA PEYTOB

INOCTAHOBJIEHUE

ot 71 03 Lots Ne A/-/1”

00 VTBCPAJICHN ./\,'],:\-lHElHC'l'pﬂ'I‘HISl]Ol‘O perirametrra npe/locTaBicHm:d ;\!}'!l!l]lllllilill)ll()f"i YCIIVIH
((Bbl,fl'dll'd APXHBHBIN CHPABOK. dPXHBHbBIN BbIITHCOK. apNHBHBLIX KOIHI 1 ll]1(1)0])_\13111110]IH])].\ ITHCEM

Ha OCHOBAHHH apXHBHbBIX JIOKYMECHTOB. co3/lannbix ¢ | siusaps 1994 roja»

Bo wucnommenne  ®ejepanbioro  3akona ot 27.07.2010 Ne210-d3  «O06  opranmsaimu
HPE/IOCTABJICHHSE  TOCYIAPCTBEHHBLIN M MYHHLHNAALHBLIX  YCIyr». nocranosicuus llpaBureinersa
Mockosckoii odnacti o1 09.06.2015 Ne 425/21 u nucbma [ 21aBHOTO apxuBHOTO yipasieHus MoCKOBCKOT
ooaacti o1 15.02.2022 Ne Hex-174. nocranosiisiio:

Ls YIBepAuTh AAMHHHCTPATHBHBIT PCIIaMCHT HPCI0CTABICHHA MYIHIMIAILHON VCIVIH
«Bbllada apxuBIHLIX CHPABOK. apXHBHLIX BbIITHCOK, apXHBHLIN KOIMH H HH(OPMAIHMONILIX HHCEM 1A
OCHOBAHMH APXHBHBLIX JIOKYMCHTORB, CO3/lantbIX ¢ 1 suaps 1994 roja» (npunaracres).

4 HpusnaTe yrpatusimm cuiy rnocratosietune 1 iasst ropojickoro okpyra ot 14.07.2021
No 16-111" «O Brecennn usmenennii 8 Iocranosienne 1asel ropoja or 20.07.2015 Ne 274-111" «O6
VIBCPAJICHHH  @JIMHHHCTPATHBHLIN - PCIVIAMEHTOBR  HPE/IOCTARICHH]  MYHHIMIAILHBIX  YCIYI M
FOCYAPCTBCHHBIN  VCIIYE.  MOJIHOMOYHS 10 OKa3alMIO  KOTOPBLIX HEPC/Ianbl  OpraHaM  MeCTHOro
camMoyInpagriacHus»,

3. Opratiam .f"\,'u-n'nrnm'rpa[u-m FOPOJICKOI'0  OKPYT'd, OTBETCTBCHHBIM 3@ MPC/OCTAB/ICHHEC
MYHHIHIIAILHON  yeayrn «Bblaya apXxHBHBIX  CHPABOK, APXHBHBIX BLITHCOK. apXHBHBIX KOIHIT M
HHPOPMAIMOHHBIX ITHCEM HAa OCHOBAHUH apPXHBHBIX JIOKYMCHTOB, co3ianubix ¢ 1 smsaps 1994 rojan», npu
OKa3aHHH MYHHILUIAIBHON YCIYIH. PYKOBO/ICTBOBATLCS HACTOSIIIIAM a/IMUHHCTPATHBHBIM PEITIAMCHTOM.

4. Otrieny no, padore co CMHM n pexiame B cocrare YnpagpicHus jaciaMu AJIMHHHCTPAIMH
FOpPOJICKOIro okpyra Peyros ony0iaMKoBaTh HACTOSIEE OCTAHOBICHHC B C/KCHE/IC/ILHOM 00LIECTREHHO-
HonTHYECKOI razere «Peyry,

5. MundopmaltnonHo-aHaIMTHYECKOMY  OTJeiy B cocrase  YipapjicHHs  e/laMu
AJIMUHHCTPALLHE TOPO/ICKOIO OKpYyIa PeyToB pasMectHTh HACTOAIIEE HOCTANOBICHHE HA OPHIHLILITOM
caifre AJMUIHCTPALLH FOPOJICKOro okpyra Peyvron.

0. KU]['I'})U;H; 3d UCHOJINCHHCM HACTOMIIICTO HOCTAHOBJICHHMS BO3JIOKHTL Ha 38.\.ICC'I‘11'I'CJ$I

[ 1aBbt AsvnueTpatiii ropoAckoro okpyra Peyros — navanbumnka Yupasienns Jeinamu Msanosa B.M.

|oH yor

["J1aBa ropojIcKOro OKpy C.A. Karoposn

*000123

2019r
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I. O0uue moJsoKeHus
I. Ilpeamer peryaupoBanus AIMHHHCTPATHBHOIO perjlaMenTa

1.1. Hacrosumii AAMHUHHCTPATUBHBII pPErjiaMEeHT PEryJMpyeT OTHOIIEHHs, BO3HHUKAIOIIHE B
CBSI3M C MPEJIOCTaBICHHEM MYHHIHITANLHOH yeayru «Bbliaua apXuBHBIX CIIPABOK, apXHUBHBIX BBLITHCOK,
APXMBHBIX KONMH M MHQOPMAIMOHHBLIX HCEM HAa OCHOBAHMM APXHUBHBLIX JIOKYMEHTOB, CO3/aHHBIX
¢ 1 susaps 1994 roga» -(ajnee — MyHHIMIAIBHAS yciyra) OT/e/la TOPOJICKOIO apxuBa B cocTane
Yipagienust Je1amMu AJIMHHHCTPALMH rOPOJICKOro OKpyra Peytos
(j1asiee — MyHHUHITAILHBIA apXHB).

1.2, Hacrostmmii AJMUHUCTPATHBHBLIA periamMeHT YCTaHaBIMBACT HOPS/IOK [PEIOCTaBICHHs
MyuuiunaibHol — yeayrd W cTanjapt — npejoctasieHust  MyHHUMNAIBHOH — YCIYrH,  COCTaB,
[10C/Ie/I0BATEALHOCTL W CPOKH  BBINOJHEHHs aIMHHUCTPATHBHBIX IIPOLEAYP 10 TPEAOCTaBICHHIO
MyHHIMIATBHOH YCIYrd, TpeboBaHus K HOPAJAKY WX BBIIOJHEHHS, B TOM 4HC/IE OCOOCHHOCTH
BBLINOJIHCHHSL  QJIMHHUCTPATHBHLIX IPOLEAYP B UIEKTPOHHOH dopme, a Takke 0CODESHHOCTH
BBINOJIHEHUST a/IMMHMCTPATHBHBIX [POLE/YP B MHOIO(PYHKUHOHAJILHBIX [EHTPax IpejocTaBieHus
FOCY/IAPCTBEHHBIX M MYHHIMIAILHBIX yeayr (janee — M®IL]) B Mockosekoit odnactu, (Gopmbl
KOHTPOJISL 3a TpejaocTaBieHneM MyHUIMIAAbHON yenyru, jocyaeGubiii (BHecyneOHbli) 110ps/IoK
oOkanoBauus pernennit u jeftcrsuii (0esaeiicTeus) MyHHIHIAIBHOIO apXHBa, €0 JIOJKHOCTHBIX JIHIL,
M®II, paborHukos M®I].

1.3. TepMHHBI 1 ONPEJIEIEHUS, HCITOJIB3YEMbIE B HACTOSIIIEM AJIMUHUCTPATHBHOM PEIJIaMEHTE:

1.3.1. ApxuBHas BbIIMCKa - JOKYMEHT. cOCTaBieHHbIl Ha Oilanke MyHHIMIAIBHOIO apXHBa,
JIOCJIOBHO BOCIHPOU3BOSAIIMIT YacTh TEKCTa apXHBHOIO JOKYMEHTA, OTHOCSLIEIOCs K ONpeIeIeHHOMY
(axTy. COOBITHIO, JIHILY. C YKa3aHHEeM apXHBHOIO HM(pa 1 HOMEPOB JTUCTOB €/IMHULIBI XPAHCHHS.

1.3.2. ApxuBHBLIH JIOKYMEHT - MaTepHajbHbIH HOCHTEIb € 3a)MKCUPOBAHHONH Ha HeMm
undopmanuei, KOTOpbIH MMECT PEKBH3UTLI, MO3BOJSIONIME €ro MACHTH(GUUHPOBATL, W IOICKHT
XPaHEHHIO B CHJIY 3HAYMMOCTH YKa3zaHHLIX HOCHTEIS W MHpOpMaAlMK Juls rpaxian. oduiecTsa H
rocyapcrsa.

1.3.3. ApxuBnas KoIus - JOCIOBHO BOCIPOM3BO/IALIAS TEKCT WM H300pakeHHe apXHBHOIO
JIOKYMEHTA KOIMSl ¢ yKazaHUeM apXUBHOIO HIH(pPa U HOMEPOB JIMCTOB ¢/IMHULILI XPAHCHHS, 3aBepeHast
B MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOo1arebeTBoM Poceuniickoii dejepannu.

1.3.4. ApxXHMBHasl ClpaBKa - JIOKYMEHT, COCTaBJICHHBIH Ha OJlaHKe MYHHUUMIAILHOIO apxHBa,
MMCIOLIMH [OPUIMYCCKYIO CHITY M COJEpIKaIMi JOKYMEHTHYIO HHpOpMalMIo 0 npeaMere 3arpoca, ¢
yKa3aHHeM apXHUBHBIX IH(POB U HOMEPOB JIMCTOB €IMHHIL XPAHEHHS TeX apXHUBHBLIX JTOKYMEHTOB, Ha
OCHOBAHMH KOTOPBIX OH COCTABJIEH.

1.3.5. EMC OV - Emunas wH)OpMallMOHHAs CHCTEMA OKa3zaHWs [OCYJApCTBEHHBIX M
MYHHIMIAILHBIX  yeiIyr  Mockosckoil  obnactu, ucnoibdyemMas MyHHIMIATLHBIM - apXHBOM IS
npejoctapienns MyHHIMITAIBLHON YCIIyTH.

1.3.6. EIII'Y — Mdenepanbias rocyaapersentas uHdopMannonnas cucrema «Ennuelit nopran
FOCYJAAPCTBEHHBIX M MYHHMIMNAIBHBLIX  yeiyr (QyHKUuMIt)», pacrojioxkenHas B HMH(OPMALHOHHO-

TEJICKOMMYHHKAUHOHHOI ceTn «MuTepuer» 1o ajpecy: www.gosuslugi.ru.

1.3.7. ECUA — (enepanisnas rocyjapersentas wugopmanmonnas cucrema «bEjannas cucrema
waenTugukanun 1 ayrentudukanuu B uHbpactpykrype. obecrieunpaioiieii  HHGOpMalMoHHO-
TEXHOJIOTHUYECKOE B3aUMOJICHCTBHE HH(DOPMALIMOHHBIX CHCTEM, HCIOIBL3YCMBIX Ul MPEI0CTaB/ICHHs
rOCYIapCTBEHHBIX H MYHHITHITATBHBIX YCJIYT B JICKTPOHHOH (hopmenr.



1.3.8. Zaipoc o npejpoctapiicinu l'ocynaperBennoii yeiyru — 3asBiCHHC O NPEAOCTaBICHHH
MyHHUHNAILHON YCJIYTH 110 (popMaM. HPHBEAEHHBIM B HACTOAEM AJMHHHUCTPATHBHOM perilaMeHTe
(-1anee — 3anpoc).

1.3.9. MndopmallHOHHOE THCHMO - 1IHCbMO. COCTABICHHOE Ha OjlaHKe MYHHUMIIAILHOIO apXHBa
110 3arpocy 3asiBHTe IS, coAcpKallee HI(GOPMALMIO O XPaHSIIHXCS B apXHBC apXHBIBIX JIOKYMEHTAX 110
OlpeIe/ICHHOIT 11podiieme. Teme.

1.3.10. JInunwiit kaduuer - ceppuc PHITY. nossonsiiommit 3assureino noyyuars HHPOPMAIHIO O
xo.1e 00padoTkn 3aitpocoB. nojanubix nocpe/creom PHITY.

1.3.11. Mo:;tyis MOI[ EWMC OV - Moyas MOI | Ennoit nudopManionioi CHCTEMbI OKa3aHHs
FOCY1aPCTBEHHBIN H MYHHIHIAILHBIX YCIYT MOCKOBCKO# 00:1acTH.

1.3.12. MynuunnanbHelif - apxHB - - CTPYKTYPHOC — NOJApa3/ICciICliHe  OpraHa  MeCTHOIO
CaMOYHPaBJICHHS  MYHHIMIAILHOIO  00pazoBaHusi MOCKOBCKOH  00JacTH WM MYHHUHIIAILHOC
YUPCIKACHHC.  CO3/[aBacMOC  MYHHIMIAILHBIM — oOpa3zoBanieM  MOCKOBCKOI  00acTH.  KOTOPbIC
OCVIIECTRIIAIOT XPaHCHHE. KOMILICKTOBAHHC. YYET M HCHOIL30BAHHC JTOKYMCHTOB APXHBHOIO (oija
Poccuiickoii Dejiepalini. a Takxe JIPYyruX apXHBHBIX JIOKYMCHTOB.

1.3.13. Oduteroctynnas Hupopmalus — OOUICH3BCCTHBIC CBCJICHHS H HHas WHOpMaIs.
IOCTYN K KOTOPOH HC OrpaHHYEH.

1.5.14. PHI'Y - l'ocyaapersennas nadopmannonnas cucrema Mockosekoi odiactu «lloprac
rocy/1apCTBEHIBIX 1 MYHHUMNAIBHLIX Yyl (GyHKuMil) MoCKoBCKoil 0o0.1acTH». pacnojioxciitias B
HHPOPMALHONITIO-KOMMYHUKAaHOHNOH cetn «MHTepHeT» no ajxpecy: www.uslugi.mosreg.ru.

1.3.15. Yupeiwmre:as MOLL — opran sMecTHOro caMoynpasiciust MYHHITHIATLHOIO 0Opa3oBaiits
MockoBckoil o0:1acTh. sBastoluiics yupemreiiem MOI|.

2. Kpyr 3assureseii

2.1, Jlunamu,  MMEOHMMH  1IPAaBO  Ha No:lyucHHe MyHHIMIAILHOR  YCAYTH,  SIBIASIOTCS
(PH3MUECKOE WK IOPHIIMUECKOE JIHILO. HH/IMBHLYUILHBIH 1PCIPHHEMATE L JIHO0 HX YITOTHOMOUCHIIBIC
HPpEJICTABUTCIIM.  oOpaTuBLIMecs B Mynuuunaieibiii  apxuB ¢ 3anpocoM 0 0peaoCTaBjICHHH
MyHHUHDAILHOI VeyTH ((1ac1ee — 3asiBUTCTH).

2.2. Kareropuu 3asBuTe:1ci:

2.2.1. ®usnyeckue JMUA. 0OpaTHBILKCCS 32 MOJIyHCHHEM JIOKYMEHTOB. CO/IEPKaAIIN CBEICHHS B
OTHOWEHHH OOBCKTOB HEJABHIKHMOI'O HMMYILECTBA: B JIMIIC 1PABOOO/I/IATC/Is: 3aI0r0AepXarcis B
OTHOLIEHMH OOBLEKTOB HEABHIKMMOI'O MMYILECTBA, KOTOPbIC HAXOAATCS Y HCIO B 3a10I'€ WM [IpaBa Ha
KOTOPBIEC HPCIOCTABIEHBI EMY B 3J1017 HMEIOILIHX 1IPAaBO Ha HACJe10BAHHE HC/IBHXHMOIO UMYIIECTBA
lipaBooOJajlarelist 110 3aBellaHtio MM 110 3aKOHY — B OTHOHIICHHH JOKYMCHTOB. ¢ aThl CO3;1alis
KOTOPBIX He 1pout1o 75 (CeMbiecsT HSATH) JI€T. €C/IM JIOKYMEHThI CO/IepkKaT CBCICHUS. VKA3aHHbIC B
HYHKTE 2.3 HACTOSIICTO AJIMHHHCTPATHBHOIO periaMeHTa. J1odoe GH3HUCCKOC [IMI0 — B OTHOHICHHH
APXHBHbIX JIOKYMCHTOB. € J1aThl CO3/IaHHS KOTOPLIX 1poiio dosee 75 (CeMuIcesiTi naTh) JCT. HiH B
cilydae. €CJIH  JIOKYMEHTBI  HE  COJICPIKAT CBCJACHWH. YyKa3aHHBIX B HyHKte 2.3 HacTOsIEIO
AJIMMHHCTPATHRHOIO PCriaMcHTA.

2.2.2. dusHYCCKHE JTHIA. 0OpaTHBIIIHCCS 3a NOIVUCHHCM JIOKYMCHTOB. CO/ICPIKAILUX CBEICHHS B
OTHOWIEHHH COICPKanis 3aBCIIAHHs: B [IHIC 3aBCIUATC:I H.IH 1100010 W3 YKa3aHHBIX B 3aBClllaHHH
HAC/IC/IHHKOB HIIH OTKA30MO0.IyHaTC ICH: HACICAHHKOB 110 3aKOHY - [PH UPCIHABICHHUH CHPAaBKH OT
HoTapuyca 00 OTKPbITHH HACJCIACTBCHHOIO J€J1a. a TaKKC MCHOJIHHTCIIO 3aBCLIaHUs 10C]e CMEpPTH
3aBeLlaTells — B OTHOLICHHH JOKYMCHTOB, € JIaThl CO3/laHust KOTOPbIX HE 1poliiio 75 (CeMbaecsT usith)



net. Jhioboe dusnueckoe JHUIO — B OTHOLICHHHM apXHBHBIX JIOKYMEHTOB. € JaTbl CO3J4aHUS KOTOPBIX
npoutio onee 75 (CeMuecaTH NATH) JICT.

2.2.3. ®duznyeckue JuLa, oOpaTUBLIMECS 3a MOJTYYCHUEM AOKYMEHTOB, COJAEPIKALIMX CBEACHUS
00 ycbloB/ICHHH (Y 0UEPEHUH), 1IPEAbIBHBILHE HOTAPHAIBHO 3ABEPEHHOE COIJIACHE YCBIIIOBHTCIICH.
WJIM HEIOCPEICTBCHHO €aM YCHIHOBHUTE]ID.

2.2.4. ®uznyeckue Mua, oOpaTUBIIMECS 3a MOMYYCHHEM JOKYMEHTOB, COJAEPKAIUUX CBEIEHUs
00 aKTax Ipa)<JaHCKOro COCTOSHHS (POXKJIEHUH, OpaKkoCcOYeTaHWH. CMEPTH) HJIM CBCACHMS W3 KHHI
perucTpalny 3aXOpoHeHHH (3aXOPOHEHUH YpH € NPaxoMm), BIISIOLLKECS POJICTBEHHUKAMH YEJIOBEKA, O
KOTOPOM 3arpalliiBaloTCs CBEJEHUS - B OTHOLIEHHH JIOKYMEHTOB, C JaTbl CO3JaHus KOTOPbIX HE
npouio 75 (Cempiccst uste) aet. Jliodoe dusnueckoe JIMUO — B OTHOIEHHH apXHBHBIX JIOKYMEHTOB, €
JIaThl CO3/1aHUsI KOTOPBIX rpoiwio doliee 75 (CeMuaecaTH NATH) JIET.

2.2.5. ®dusnueckue LA, oOpaTHBLIKCCS 3a I10JYYCHHUEM JIOKYMEHTOB, COJIEPXKALLMX CBEJACHHUS O
CBOCM cTaxce padoThl U pa3Mepe 3apaboTHOMH 111aThl.

2.2.6. ®usnyeckue Juua, oOpaTUBIIMECS 3@ LOJYYEHHEM JIOKYMEHTOB. COJIEpKAUIUX HHbIC
CBE/CHHSA.

2.2.7. IOpuauueckue iuiia, oOpaTUBIHUCCS 32 I10JIYYCHHUEM JIOKYMCHTOB. COIEPXKAIUX CBE/ICHUS
00 00BbEKTaX HEJABHIKUMOI'O MMYIIECTBA — B OTHOILUEHHUH JOKYMEHTORB, € J1aThl CO3/1aHMsI KOTOPBIX HE
npoino 75 (CeMbjaecsT NATb) JIET, €CIHU JAOKYMEHTbI COACPIKAT CBEACHHS. YKa3aHHblE B NyHKTE 2.3
HaCTOAEro AJIMHHUCTPATHBHOIO PCrilaMEHTA. 11PEABSBUBIINE JOBEPCHHOCTD OT (PU3UYECKOrO JIULA. O
KoTopoM Hjer peunb. Jliodoe ropuimyeckoe JIMIO, OOpaTUBLIEECs 3a MOJYYEHHEM JOKYMEHTOR,
COJIEpKALLMX  CBEJieHHs - 00 00bEKTaX HEABHIKMMOINO MMYIECTBA — B OTHOUIGHWH apXHBHBIX
JIOKYMEHTOB, € [aTbl CO3/1aHusl KOTOPbIX [1poul1o dosiee 75 (CeMuecsiTi LSITH) JICT, WK B cilydae. eciu
JIOKYMEHTBI HE COjlepXaT CBeJeHHWH, yKa3aHHbIX B MYHKTe 2.3 HacTOSIHEro AJIMHHHCTPATHBHOI'O
periiaMeHTa.

2.2.8. IOpuanyeckue mua, oOpaTHUBLLIMECS 32 MOJIYYCHHEM JOKYMEHTOB. COJACPKALUX CBEIEHUS
00 YCHIHOBJICHHH (YAOUCPCHHUH), IPEABABHBILNC HOTAPHAIIBLHO 3aBEPCHHOE COTJIaCHE YChIHOBUTENEH.

2.2.9. IOpuauueckue nuua. odpaTHBILIKMECs 32 MOJTYYEHHEM JIOKYMEHTOB, COJIEPXKALIMX HHBIC
CBEJACHHS.

2.2.10. MuauBuayaibHble ApeANpPUHUMATENH, OOpPATUBILMECS 3a [0JYYCHHEM JIOKYMCHTOB,
COJICpIKAILUX CBC/CHHUS B OTHOUICHWH OOBCKTOB HCABHXKMMOrO HMYIIECTBA B JIMIE [1paBoodiajareis;
3a/10rojlepxarelis B OTHOLIEHHH OOBEKTOB HEJBHKHMOIO MMYILECTBA, KOTOPbIC HAXOASATCS y HEro B
3aJ10re. MM NpaBa Ha KOTOPbIE INPEAOCTABICHbI CMY B 30T MMCIOLIMX MpPaBO Ha Hacje/l0BaHUC
HC/IBHXKHMOTO HMMYIIICCTRA IpaBooOsajareis M0 3aBEHIAHHIO WM 1[I0 3aKOHY — B OTHOIICHHU
JIOKYMEHTOB, C JlaThl CO3/JaHUA KOTOpbIX He npouwto 75 (CembiuecsT 1sTb) JICT. €CIH JTOKYMEHTbI
cojepKar CBEJCHUS. YKazaHHblC B NYHKTE 2.3 HacTosuero AjMHHUCTpAaTUBHOrO persiamenta. Jliooo#
MHIMBUIYaNbHbI MOpEeJlPUHUMATENIb — B OTHOILIEHMHM ApXHMBHBIX JOKYMEHTOB, C JaThbl CO3JaHMS
KOTOpLIX npouuto dojce 75 (CemuiecsaTu NSATH) JIET WM B cllydae, €CjiM JIOKYMEHTbI HE cojiepxKar
CBEJMEHHH. YKa3aHHbIX B IIYHKTe 2.3 HacTOSILEI0 AJMHHUCTPATHBHOI'O PErjiaMeHTa.

2.2.11. WUnamBuiyasibHble MpeAIPUHAMATENH, 0OpaTHUBIUMECS 3a 10IYHYEHUEM JOKYMEHTOB.
cojepKalluyX HHbIC CBEJACHUS (32 HCKIIIOUEHHUEM CBEJIeHUH 00 YChIHOBIICHHH (Y/I04ePEHUH ).

2.3. OrpannueHie Ha JOCTYIT K apXHMBHBIM JOKYMEHTaM, COjIepKalllUM CBEJEHHUS O JIMYHONH M
CeMEHHON TaliHe I'paXIaHWHA, €r0 YacTHOM JKHU3HU, a TAKXKE CBEUCHHS, CO3/JalOlME YIpo3y ISl €ro
0e3011aCHOCTH. yCTaHaBjuBaercss Ha cpok 75 (CeMmblecsT M8Th) JIET CO AHSA CO3JaHUsl YKa3aHHbBIX
JIOKYMEHTOB.

C nucbMEHHOTo paspelleHHs IpaskiaHuHa., a Nocje ero CMEepPTH C NMUCbMEHHOIO pa3peLIeHus
HaCJICAHMKOB AAHHOTO IpaXKJaHWHA OrpaHMuCHUE Ha AOCTYI K apXHUBHBIM JIOKYMEHTAaM. COJICPIKALIMM



CBCJCHHSI O JIMUHON M CeMCHHOH TaifHe IpasK/laHHHa, €ro 4YacTHOM JKM3HH, & TaKkKe CBCJCHUS,
CO3JIAIOIIHME YIPO3Y JUls €ro 030MaCHOCTH, MOXKET ObITh OTMEHEHO panee. yem uepes 75 (Cemb/iecst
MATH) JIET CO JHSA CO3/1aHus YKa3aHHBIX JJOKYMEHTOB.

3. TpebGoBanust K HOPsIKY HH(POPMUPOBAHHs]
0 npeJiocTaBIcHHH MyHHIUIAIBHOM YCIIyTH

3.1. [Ilpuem 3asisuteneil 1o Bompocy npeiocrasienus  MyHuUUnNanabHOR  YCIyTH
OCYIIECTRIISACTCSI B COOTBETCTBHH € HACTOAIIUM PETTIAMEHTOM.

3.2. Ha ouHaIbLHOM caitre MyHHUIHTTIATBHOTO apxusa
http://www.reutov.net/directory/;http://www.reutov.net/directory/otd_archive/ B
uH(OPMALMOHHO-TEIEKOMMYHHKaMOHHONW cetn «Murtepuer» (nanee — cerb Murepner), na EINY,

PIII'Y. B enepanbuoii rocyaapcrBeHHON nHpopmannonnoii cucreme «DejaepalibHbli - peectp
rOCYJapCTBEHHBIX M MYHMIMIAILHBIX  YCIYT  ((DYHKIMIT)», rocyaperenHoi  nHdopmanuonnoi
cucteme Mockosekoit obnactn «PeecTp rocyaapcTBEHHBIX W MYHMLIHNAILHBIX  yCayr ((QyHKiiHii)
Mockosekoit  obnacTi»  0043aTE/ILHOMY — Pa3sMEIICHUIO  TOJUICIKHT  Clleyiollas — ClipaBovHas
uHpopMarms:

3.2.1. Mecro naxosx/ienns, pexxum 1 rpaduk padorsel Mynninnansnoro apxusa, MOLL,

3.2.2. Cnpapounble TejedoHbl MyHHIMNAILHOTO ApXHBA, OpraHu3alui. y4dacTBYIOIIHMX B
npeaocTaBIeHn [ ocylapeTBeHHOH yeayru, B ToM uHcie Homep Tenedona-asrounnpopmaropa (npu
HAJTUYHN).

3.2.3. Aapec oduumaibHoro cara MyHHIHIAILHONO apXuBa, a TaKiKe ajpec JJICKTPOHHOMH
nouThl U (Min) popmbl 00paTHOH CBI3H MyHHIMIIANLHOTO apxuBa B cetn Murepner.

3.3. OOGssarenbHomy pasmMelienuio na oduuuanbiom caiite MyHHIHIIAIBHOIO apXuBa, Ha
EITY., PITY, B ¢enepansioii rocyjapersentoii nndopmaunontoii cucreme «PejiepaiibHblii peectp
FOCYJAPCTBEHHLIX M MYHHIMIAIBLHBIX  yelyr (QyHKUMH)», rocylapcTBeHHOH HH(POPMALMOHHOI
cucreme MockoBekoil obnact «Peectp rocy/lapCTBEHHBIX M MYHHUIHMNAILHLIX YCAYTr ((yHKIMIH)
MocKoBCKOIT  00acTH» * MOJVICIKUT [epeueHb HOPMATHBHLIX [PABOBLIX AKTOB, PEryJIHPYIOIIHX
npeaocTapieHne MyHUIIMIAILHOM YCJIyTH (¢ yKa3aHueM MX PeKBH3MTOB M MCTOUHMKOB O(QUIHAILHOIO
0ry0IHKOBAHMS).

3.4, MynuuumnainpHbeli  apXuB oOecleunBaer pasMenieHue M akTyalu3aluio  CripaBouHoi
uHpopMauu Ha ounMaibHOM caiite. B cooTBetcTBYytowem pasjene EINNY, PIIY, B denepanbhoii
rocyapcTBeHHol  uH(OpManMonnoil  cucreme  «dejiepalibiblil  peecTp  rOCYAApCTBEHHLIX M
MYHHIUNAIBHBIX  YCIyT (QyHKLHI)», rocyaapcTBeHHONH nupopmalmonnoi cucreme MOCKOBCKOH
oOnacTy «Peectp rocy/1apcTBEHHBIX H MYHHIHNAILHBIX YCIyT ((pyHKILHIT) MOCKOBCKOI 00siacTh».

3.5. Undopmuposanne 3assureieii 1o Bornpocam npejgocrapieHus MyHHIHNAILHON yCiyru u
VCIIVE, KOTOPBIC SIBJSIIOTCS HEOOXO/IMMBIMU K 00s3aTeIbHbIMU JUIs [IpejlocTaBicHus MyHHIHNAIbHOM
VCIIYTH, CBEJICHUH 0 X0/1e ¥ PEJIOCTABICHUS YKA3aHHbBIX YCIIYI OCYLIECTBIISACTCS:

3.5.1. Ilyrem pasmenienust nadopmanuu Ha opuumaisiom caiite MyHnnumnaap,HOro apxusa, a
raoke na BTV, PIITY.

3.5.2. JIO/KHOCTHBIM JIMIOM MyHHMIMIIAILHOIO apXuBa MPH HEMOCPEACTBEHHOM 00pallieHnH
Sagsurens B MyHULIMNAILHBIT apXuB.

3.5.3. llyrem nybGnukauuu HHGOPMALHOHHBIX MATEPHAJIOB 110 TOPSUIKY [PEAOCTABICHUS
MyHHLIHIAIBLHON YCIYIH B CPEJICTBAX MaccoBOH HHpOpMaLHH.

3.54. Ilyrem pasmemenuss HHGOPMALMOHHBIX MaTEPHAIOB 110 HOPSJKY HPEIOCTABICHHA
MyYHHLIHIAIBHOH yCIyrd B [OMEHICHUSIX MyHHUHMIAILHOIO apXHBa. Mpe/iHa3sHa4YeHHbIX Ul [pHeMa



3asBuTeNci, a TaK)Ke HHBIX opranu3auni Bcex GopM coOCTBCHHOCTH 110 COITIACOBAHUIO € YKa3aHHbIMH
opranu3zaumsmu. B toM unciie B M®LL. a raxxke Ha ELTY. PIHIT'Y caiite Myununnaisnoro apxmsa.

5.5, llocpeicTBoM TeiieonHoi v HaKCHMHILHOI CBSI3H.

.5.6. locpe 1IcTBOM OTBETOB Ha ITHCHLMEHHbBIE H YCTHbIE OOpalLLeHHs 3asiBHTE [CH.

6. Ha EINIY. PII'Y wu oduuuaisnom caiite MyHHUHUQILHOIO apXvBa B 1CHSX
uHdopMmupoBanus 3asiBureiel 110 BolpocaM npejocraiciis MyHUUHIAILHOW YCIYrd pasMelnaercs
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citeytonias undopmantus:

3.6.1. MUcucpupiBatolmii - 1iepedetb  JIOKYMEHTOB.  HEOOXOIMMBIX JUISl  [IPEIOCTaB ICHHS
MyuiuHnabHoil yeiyra, TpedoBanisi K 0QOPMIICHHIO YKa3aHHBIX JOKYMCHTOB. @ TaKiKe Ilepeychh
JIOKVYMEHTOB. KOTOPbIC 3aBHTE 1b BIIPABC HPCICTABUTL 10 COOCTBCHHOH HHHIIHATHBC.

3.6.2. TlepeuceHb SHIL HMEIOHIHX 1IPABO Ha NoJIyYcHHe MYHHLHIIATBLHON yCIyTH.

3.6.3. Cpok rpejoctasicuust MynHUHIaIbHOH YCIYIH.

3.6.3. Pesyabrarhl  npejloctaBlicHds  MyHHIMIAALHON  YCIYTH, HOPSJIOK  NPEACTARIICHHS
JIOKYMCHTA. SIBIISIONICTOCS Pe3yJIbTaToOM 11PE10CTaBIICing MynniunaibHol eIy,

3.6.5. MHMcuepnbiBaloliHii  1icpcyeHb  OCHOBaNMH Ul OTKa3a B LIPUCMC  JTOKYMCHTOB.
HEOOXOAMMBIX LIt [pelocTaBicHHs  MYHHUMOAILHOH  VCIVIH. @  TaKKC OCHOBaHHMS  [LiIsl
IIPHOCTAHOBJICHHUS HIIM OTKa3a B [IPC/IOCTABICHUH MYHHIMIIA/ILHOM YCIIVIH.

3.6.6. HNudopmauusi o upase Ha jocyjeOHoc (BiecyaeOHoc) oOkanoBaHue ACHCTBHI
(0e3achcTBHS) M pelUCHHHA. MPUHATBIX (OCYLIECTBISACMbBIX) B XOJI€ MpejocTasiciing MyHHUMIIA LI
VCIYTH.

3.6.7. ®opwmbl  3anpocoB  (3asBjeHHI.  yBejlOMICHHIT. cOOOLUCHHIE). HCIIONb3YEMbIC 1IPH
tpe;locTaBieHi My HHIHIIAIBHOM YC1YTH.

3.6.8. Pasnmep rocyapeTBenHOl HOULTHHBL HIIH MHOI IU1aThl. B3HMAcCMOil 3a Nnpe;ocranieiine
MyHHUIHIIAILHON YCIIYTH.

3.7. Ha ounuasibiom caiite MynnuunaibHoro apxusa JIONOJIHHTEILHO Pa3MCILAIOTCS:

-~

3.7.1. Honuoe HaHMCHOBAHHKC H 1IOYTOBBIN aJipec MyHHIHIIAIBHOIO apXHBA.
3.7.2. Homepa tenedono-asronH(opMaTopoB (HpH HATMYUK). CLIPAaBOULIbIC HOMEpa Telieponon
MyHHIHDIAILHOIO apXHBa.

3.7.3. Pewunm padotbl MyHHUHNAIBHOTO apXHBa. I'paQUk  padoThl  LOIKHOCTHBIX  (IHIL
MyHHIHIATLHOIO apXHBA.

3.7.4. BblJICpXKH M3 HOPMATHBHBIX MPABOBLIX AKTOB. COJICPIKALIHX HOPMbI. PErYJIHPYIONIHC
JCSTEILHOCTL MYHHIMITATBLHOIO apXUBa 110 [PEA0CTARICHHIO MYHHUMITAILHOH YCyTH,

3.7.5. lopsjlok 1 cniocoObl  NPeABAPUTEILHOM  3allMCH 110 BOIIPOCAM  [1PEJIOCTABIICIHHS
MyHHUHIATLHON YCIYIH. HA noJiydcHUe MyHHIIMDANBHON YCIYTH.

3.7.6. Texer HacTosero AJIMHHHCTPATHBHOIO PeItlaMeHTa ¢ MPHIIOKCHHIMH.,
.71.7. Kpartkoe onucanue nopsi;ika 1npe;ocrapiciis MyHHUHIATLHOIN YCIyTH,
3.7.8. Uudopmanns 0 BO3MOKHOCTH yyacTHs 3asiBUTCIICH B OLICHKC KAyecTBA MPELOCTABICHHS
MyHHUHIAILHON  YCIYIH. B TOM 4HCIHC B OLEHKC DY(PPCKTHBHOCTH ACHTC/ILHOCTH  PYKOBOIMTCIIS
MyHHLMNANLHOIO apXHBA. @ TAKKE CPABOUYNO-HHPOPMAIHONHbBIE MATEPHAIILI, COACPKALLMC CBC/ICHHS

> L) U

O HOPSLIKE H ¢110c00ax 11POBEICHHS! O1ICHKH.

3.8. llpn undopauposanun o HOpsiiAKe 1pejoctasiciinst MyHHUHNAILHOI YCIVTH 110 Teiacdony
JOKHOCTHOC  AHII0 - MYHHLUHIAILHOIO  apXHBa. 1IPHHSB  BbI30B 10 TCIChOoHY. NpeIcTaBIsieres:
Ha3blBaET (GaMHIMIO. HMS. OTHECTBO (IIPH HAIMYHHU). [10JLKHOCTb. HauMeHoBanne MYyHHUHIAILHOIO
apXHBa.

Jlojpk1ocTHoe M0 MYyHHUHNAILHOPO apxHBa 00si3al COOOUIMTL 3asBUTCIIO rpadgui npueMa.
TOYHBIC MOYTOBLIH H (akTHUeCKHil ajpeca MyYHHIMIIILHOIO apXuBa. ClI0CO0 1poc3jia K HeMy.



CIIOCOObI  NPC/ABAPHTC/ABHON 3allMCH Ul [IPHEMA 110 BOUPOCY ApefocTaBicling  MyHHUHNAILHOI
VCIIYTH. TpeOOBalis K THCbMEHHOMY 00palICHHIO.

Uupopmuposanne 1o rejacoHy 0 NOpsiAKe 1pClocTaBIeHuss MyHHIMIATIBHOR  yCiyTH
OCYILIECTB/ISACTCS B COOTBETCTBHH € PCIKUMOM padoThl H Ipadukonm npHema MynniHnaisHOro apXxHsa.

Bo BpeMmst pasroBopa JI0/DKHOCTHBIE LA MyHHHHIIAILHOIO apXxHBa 00s13aHbl [IPOH3HOCHT
CJIOBA YETKO U 1IC HPEPLIBATL PA3IOBOP 110 IIPHUHHE HTOCTYIHIICHHS JIPYTOro 3BOHKA.

[Tpu 11CBO3ZMOKIIOCTH OTBETHTL HA IOCTABJICHHBIC 3asiBUTENEM BOUPOCH! TCICHOHHDIH 3BOHOK
1epeagpecoBbIBACTCS (IIEPEBOMTCS) Ha APYIoe OJBKHOCTHOC JIMLO0 MYHHIUMIIAUIBHOIO apXHBa JIMOO
OOPATHBIIEMYCS  COO0IIAETE HOMEP Teiedona. 110 KOTOPOMY MOKHO HOJIYUHTL  HEOOXOMMYIO
HHOpMAIIHIO.

3.9. llpu orserax Ha TeACPOHHBIC 3BOHKH H YCTHBIC OOpauICHHS 110 BOHPOcaM O HOPSLIKC
npeaocTapiacHus  MYHHUMHIAIBHON  YCJIYIH  JTOJDKHOCTHBIM  JIMIIOM  MYHHIIHIIAJIBHOIO — apXHBa
oOpatuBliemycs coodinaercs ciaejiylomas uidopmarus:

3.9.1. O nepeunie il HMCIOHIHX 1IPABO Ha NoJydcHue MyHHIMNAILHONH yCIyTru.

3.9.2. O HOpMaTHUBHBLIX [IPABOBBLIX aKTaX. PCIYJIHMPYIOUIMX BOHUPOCHl  [PEIOCTaBICHHS
MYHHUHIAILHOH YCIYTH (HAHMEHOBAHHUE, JlaTa U HOMEP HPHHATHS HOPMaTHBHOI'O 11PABOBOTO aKTa).

5.9.3. O nepeutie JJOKYMEHTOB, HCOOXOAMMBIX [L15 110.1YHCHHST MYHHIIHIIBLHO YCIYTH.
.9.4. O cpokax npeocraictus MyYHHUHNAILHOR YCIIYTH.

S BN US B )

3.9.5. O0 ocHOBaHMAX JUIsl OTKa3a B IPHEME JIOKYMCHTOB, HEOOXO/IMMBIX LISt IIPEAOCTABIICHMS
MyHHUMIAIBLHOM YCIYTH.

3.9.6. OO ocnoBaHUIX VISt HPHOCTAHOBIICHHS HPE,I0CTaBICHAS MYHHIIMNAILHOH YCIYTH. OTKa3a
B [IPe10CTaBiCHHH MyHHUHIAILHON YCIIYTH.

5.9.7. O smecte pasmewtenust na EHIY. PITY. oduiazibios cafite MynHIHnaibHoro apxusa
HudopMmalHi 10 BOHpocaM Hpe;locTaBIcHust MyHHIIHIILIOH YCIYTH.

3.10. UudopmupoBanune o nops;ike npejocrasieHns MyHHIMIAILHOH YCIYTH OCYILICCTBIISCTCS
TaKXKe 110 ¢JIMHOMY  HOMepy reiicpona  Daexrponnoil  npuéMHod  MockoBckoi  00jiacTH
8 (800) 550-50-30.

3.11. MynuuunaibHblii apxuB paspabatbiBact HH(OPMAUHOHHBIC MATCPHAILI 10 TOPSLIKY
11pe;locTaBIcHHst MYHHIHNAIBHON YC/IYTH — HAMSTKH. HHCTPYKUHH. OPOIIIOPbL. MAKEThl U pa3MeracT
nx Ha EHIY. PHTY. opuumaibiom caiite MyHHIHIIATLHOIO apXHBa. a Takke 1iepe/iaet B MOL,

3.12. MynnunnaibHblii apxHuB obccricunBact CBOCBPEMCHHYIO aKTyajln3alHio
HHPOPMALMOUNIBIX  MATCPHATIOB.  yKa3aHHBIX B HyHkre 3.12  Hacrosiero AJIMHHUCTPATHBHOI'O
peraamenta. na LY. PHIY . opunuanibnoM caitte MyHHIIMNAIBHOIO apXHBa H KOHTPOJMPYCT HX
Hajimure B Ml ],

3.13. Cocras HHbOpMaLHH 0 HOPSIKe Ape1ocTaBiIcHHss MYHHIMIIAILHOI YCIYTH. pa3MeilacMoii
B ML, COOTBETCTBYET pErHOHATBHOMY crai;apry opraHH3allii JESTEIbHOCTH
MHOTO(YHKIHOHAILHBIX 1IGHTPOB 1PCOCTARICHHS. T'OCYIapPCTREHHBIX M MYHHIIMIAJIBHBIX YCIVI B
MOCKOBCKOI  00J1acTH.  YTBEPKICHHOMY  paclopskeHueM  MUHHCTCpCTBa  1OCYAapeTBCNIONO
ylpassieHHsl. HH(OPMAIIHOHHBIX TEXHOJIOIHH U ¢BsI3H MockoBckoit odnactu o1 21.07.2016 Ne 10-57/PB
«O  pernoHajbLIIOM  CTAHJIApTe  OPralu3auMd  JIEATEILHOCTH  MHOIOQYHKIMOHAILHBIX  LCHTPOB
[IPEI0CTABJICHHS FOCY, IAPCTBEHHBIX H MYHHIIHMAILHBIX YCJIVI B MOCKOBCKOIi 00:1aCTH».

3.14. Jlocryil K HHPOPMAIHH O CPOKAX H HOPSIKC 1IPCIOCTaBICHHS MYHHIIMOATEHOH YCIVIH
OCYIUECTBISICTC  OC3  BbINMOIHCHHS  3asBHTEICM  KaKHX-IHOO TpedoBanuii. B TOM 4ucie 0O¢3
HCIOIL30BalHS  [IPOrPaMMHOIO  00CCHCUCHHSA, YCTAHOBKA KOTOPOro Ha TEXHHYECKHE Cpe/IcTBa

v

3asBUTEIS 'l‘pCﬁyCT 3aKJIIOUYCHU  JIMIICH3HOHHOIO HJIK HHOI'0  corjlaluCHUsA ¢ upaBoo6naua'reJ|cm



NPOrPAMMHOI0  O0CCIICHCHUS.  1IPCYCMATPUBAIOLICIO  B3MMAHME  TUIATLL  PCTUCTPALMIO  HIIH
aBTOPH3ALIMIO 3asiBUTC/IS. HIIH TIPEOCTABICHHE UM HEPCOHAIILIBIX JIaHHBIX.

3.13. Koucy/ibTHpOBaHHE 110 BOIpPOcaM pe;locTa/icHis MyHHUHIAILHOR  YCIYTH.  YCIYT.
KOTOpbIE SBIAIOTCS HEOOXOMMBIMH H 00S13aTe/IbHBIMH UIS 11PE10CTaBIeHHs MylHIHNATBHOR yei1yTH.
MH()OPMHPOBAHHC O XOJI€ MPEIOCTABICHHS YKA3aHHBIN YCJAYT OCYUIECTBISETCS JI0JKHOCTHBIMH JIMIIAMH
Mynuuuiaibioro apxusa. padoruukamy M®L] deciuiario.

[I. Ctangapt npeaocraBjeHuss MyHHUHNAIbLHOH YyCJOYIrH
4. Haumenosaine MyHHIMNATBLHON YCAYTH

4.1. MyunnunanbHas yciiyra «Bpliaga apXuBibIX CHPaBOK, apXHBHbBIN BLIITHCOK, apXHBHLIX
KOIMHA U HHPOPMAIIHOHHBIX TTHCEM HA OCHOBAHHH apXHBHLIX JIOKYMEHTOB. co3janibix ¢ 1 susaps 1994
ro;a».

5. HanmeHnosanme oprata. npe1ocTanlisitouiero M}"llHLU'lll'dJlbll)"lO YCIyry

5.1. OpranoM. oTBeTCTBEHHLIM 3a NpelocTaBjIcHHe MyHHUMIAILHOH YCIYIH. ABASETCS OT/1C:1
FOPOICKOIO apXHBa B COCTABE YIPABJICHHS JIC/IaMH AJIMMHHCTPAIMU FTOPOJICKOT0 OKpyra PeyTos.

5.2, HenocpeacTBeHHOe  LPEJOCTABIACHUC  MYHHIHMIAILHOH  YCJIYIH  OCYHICCTBIISICT
MyHHLHIIAbHBIT QPXHB.

5.3, B neasx  npenocrasicnus  MyHHIHOaibnoil o ycayru  MynHuMnaibHbIl  apxus
BzauMoeiicTeyet ¢ YnupasiieHnem Qe/lepaiibHOR ¢1yKObI 10CY1apCTBEHHON pericTpalii. KajlacTpa i
kaprorpaguu 1o MockoBekoit oO:tactu u - Yipasicuuem @Dejlepaibiioi HaJlOroBoi  ClykObl 110
MockoBcko# odnacTu.

6. Pesyabrar npelocrasieHis MyHHIHIILHOR YCYTH

6.1. Pesyabrarom npegocrasieins MyHUIMNAILHONH yCJIYTH ABISIETCS:
Peiuenne o upeslocrasieuud  MynuumnaneHon  yciyrn  (Ilpuwstoxkenne 1 Kk Hacrosiemy
AIMHHHCTPATHUBHOMY periiaMelTy) ¢ IPHIOKEHUEM apXHBHOH CIIPABKH. apXUBHOHI KOIIMH, apXHBIOMN
BBLITHCKH WM HH(DOPMALMOHHOIO  1MchbMa.  O(OPMIICHIBIX B COOTBCTCTBMH € TPeOOBaHHIMH.
VTBCPACHHBIMH  HpHKazoM  @ejiepanbioro  apxusnoro arentersa  or 02.03.2020 Ne 24
«O0 yTBepK/IcHHH 1lpaBu1 opranu3aliid XpaHeHHsl. KOMILJIEKTOBAHMS. yudeTa W HCNOIb30BaHHs
JIOKYMEHTOB  ApxuBHoro ¢onaa Poccuiickoil ®ejaepaltin M APYIHX  apXHBHBIN JIOKYMCHTOB B
FOCYIAPCTBEHHBIX H MYHUUMIIILHBIX apXHBaX. My3¢siX W OMOJIMOTEKaN. HayullbIX OpraHH3aIlusx».
dopma apxuBHOI crpaBku npuBe/icna B llpuioxenun 2 K HactosieMy AAMHHHCTParduBHOMY
peryliaMeHTy.
Pemenue 00 orkasc B Ipej0CTaBICHHH MyHHUMNAIBHONW YCJYIH. B Clydac HaJliuusi OCHOBaHHH juls
OTKa3a B Npe/locTaBlIeHHd MyHHIMIANLHOR YC/YIH. YKa3aHHBIX B nojpasicie 13 HacTosaucro
AZIMHHHCTPATHBIOIO perilaMeHTa. odopauisierest 1o popme. NpUBEIEHHOI
B llpunoxkennn 3 K HacTOSIEMY A/IMHHHCTPATHBHOMY PCIJIAMEHTY.

6.2. Pesyabrar npeaocransictus MyHUUMNAILHOH YCIYTH HE3ABUCHMO OT HPUHSITOIO PEICHHS
oopMIISICTCs B BH/IC MIEKTPOHHOI'O JIOKYMEHTA, IOJUIMCANHOr0 YCHJICHHOH KBajguduurposannoi DIl
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YIOJHOMOUYCHHOI'0 JI0JDKHOCTHOTO JiMlla MyHHIMNANLHOIO apXHBa. KOTOPBLII HallpaBiiseTcs 3asBHTCIIIO
B JInunelii kaduner na PIITY B jiens nosuiMcanus pesyibrara (Haipasisieress B Moayias M®IL EUC
oY).

Pesyuibrar npesiocraBieHus MyHHUIMNAILHON YCIIyIH. cojepsKallHil cBe/leHHs 00 YChIHOBIICHHH
(viouepennn).  odopmigeTcss Ha  OYMaXKHOM — HOCHTEIE.  [MOAIHUCLIBACTCA  COOCTBEHHOPYHIIO
YO IHOMOUCHIIBLIM JIOJDKIFOCTHBIM JIMIIOM MYyHHRLMIAIBLHOIO aPXHBA M BbLIACTCS 3asiBUTE TIO.

6.3. Caejtenns 0 1peaocTaBlicHid MyHHIMIIAILHON YCIYFH € IIPHIIOKEHHEM DIEKTPOHHOIO
obpasa pesy:brata nupeaocrasienns Mynuunnaishoii yeayri 8 redenne 1 (Ouioro) padouero [uis
10cJIe NOArOTOBKH pe3y.IbTara 110;11eKaT 00s3aTe/IbHOMY pasmellieHHIo B Moyiie MOLL EMC OV,

6.4. YBC/IOMICHHC O [PHHSTOM PELICHHH. HC3aBHCHMO OT pe3y.bTara [pelocTaB ICHHs
MyHHUHnaNbLHON ye v, Hanpasisierest B JInunbiit kaduner 3assutens na PIHITY.

7. Cpoxk ¥ 1HOpsi/IOK perictpauuy 3aipoca 3asBUTe I O 11pejlocTaBieHi MynuiHilajibLHOR YCilyru. B
TOM YHCJIE B 2IeKTPOHHOH (popme

7.1. 3anpoc o uperoctapiciiy MYHHUHNAILHOH VCIIYIH. NOJaHHbI B 2IEKTPOHHOI (opaie
nocpeacteom PHITY 10 16:00 padoucro us. peructpupyercs B MyHHUHNAILHOM apXHBE B JCHb €TI0
Hosiaun. 3anpoc. nojanHpii nocpe;ictsom PITY nocne 16:00 padoucro /s imGo B nepadoumii jictb.
perucTpupyetces B MyHUIIMTAbHOM apXUBC HA cne/lytolui pabounit 1eb.

8. Cpox nperocras:icinss MyHHLIHIIAILHOR YCIIYTH

8.1. Cpok npe;toctapiciis MyHHIMIAIBHON yeiyru cocraniseT He do:iee 10 (Jlecatn) padounx
JIHEH ¢ J1aThl perucrpaiiiy 3anpoca o npejocTaBicHii MyHHIHNAILHOH YCIIyTH.

8.2. B ca1yuac HeoOX0/IMMOCTH 11poBeIeHUs noHcka Hitopmatuu 3a 1epuo;t oostee 10 (Jleesiu)
JICT NPH OTCYTCTBHH TOYHBIX MOMCKOBBIX JaHHBIX B 3alpoce O IpeloctaBjiciid MyHHUHIAILHON
VCJIYIH CPOK HPeJlocTaBleH!si MyHHIHITAIBLHOMA YCIIyr MoxeT ObITh 1po.uien He Oosee. uem na 10
(Jlecatb) paboyux JiHEH ¢ NMCBMEHHOIO pa3pellicHUs  YHOJIHOMOYECHHOIO  JIO.PKHOCTHOIO IHIA
MyHHIHIATILHOrO apXHBa € 00s3aTC/IbHBIM  HalpaBICHHEM  VBEIOMICHHS O NPOLIEHHH CPOKa
rpe;1ocrasiicHist MyHHIIHIATBHOR YC:1YTH 3asgBHTEO.

8.3. YBe/loMmiieHe 0 1IPOJLICHHWH  CPOKAa  npcjlocTaBieHuss  MynHIMNAIBHOR  YCIIyIH
HanpasisicTess  3asBHTCIIIO B JICHL  HPHHATHS  PCIICHUS O  HPOUICHHH CpoKa [1Pe0CTaB;ICHUs
Myuuuunaibuoit  yoiyru  no  ¢opme, npusenehHnoi 8 [lpunoxennn 4k Hacrosuiemy
A IMMHHCTPATHBIIOMY PCIIAMCHTY.

8.4. B ciayuae ocHOBaHMiIl U1 OTKaza B HPCJAOCTABICHUM  MYHHUHIAIBHOR  YCIYIH.
COOTBETCTBYIOUIMI pe3yibTaT Hanpasisercs 3asBurento B cpox 2 (/IBa) padouux IHS €O 1Hs
perucrpaiiu 3aipoca B MyHHUHIAILHOM apXHBE.

8.5. MakcuManbHbIH CpoK HpejlocTaBiIeHHss My nHIHNaIbHOR YCIyrdH, ¢ YYETOM BO3MOKHOIO
HPOICHHUST CpoKa 11pC/I0CTaBACHHs MyHUIMDAILHON Yy, He moxer npesbunarh 20 (JIBajiaru)
pabounx juici ¢ Jlarbl perucrpaiHy  3anpoca O IPC/IOCTABICHMM  MyHHIMIIAILHOR  YCIYIH B
MyHHIHTAILHOM apXHBC.

8.6. B o0uwmii cpok npejocrasicHus MyHHUHNAILHON YCAYTH BXO/IMT CPOK Harpasiiciiis
MEKBEIOMCTBCHIILIX HHOOPMAIHOHHBIX 3alIPOCOB H TIOJIVUCHHS HAa HHX OTBETOB. CPOK HalIPaB.ICHHS
JIOKYMEHTOB. SBJISIHIOLLHXCS PE3YJILTATOM 11Pe10CTaB/IeHHst MyHHINNAIBHON YCIVTH.

9. HopMaTusIiibIic 11paBoBbIC aKThI.
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PCryJIMPYIONIHE 1Ppe/I0CTaBleHHe MyHHIMIAILHON yCilyru

9.1. AKTyaIbHBIH NepedeHb HOPMATHBHBIX [IPABOBLIN AKTOB. PErY.IHPYIOIIHN 1PEeI0CTaBIICHHC
MyHHUHNATLHOM YCIYTH (C YKa3aHHEM HX PEKBH3HTOB H HCTOYHHKOB OQHIIHAILHOIO O1IYOTHKOBAHHS ).
pasMelleH Ha oduuHaidbHOM caiite MyHHUMNAILHOIO apXuBa B pasjlcic YCIyrH. a Takke B
coorBercTrytoiiem passene ELIIY. PHITY. deaepaibhoil rocyapetBeHHONR MpopMallHOHHON cHETeME
«®ejiepalibHblil peccTp rocyAapcTBCHHBIX H MYHUIMHANBLHBIX YCIYT (BYHKIMIT)», rocyapcTBCHoi
uudopmanHonnoii cicreme MockoBckoit odnact «Pcectp rocyaapcTBCHHBLIX W MYHHLMIAILHBIX
veyt (dynkunit) Mockosekoit odniacTi».

9.2. llepcucHb =~ HOPMATHBHBLIX  FPABOBLIX — AKTOB.  PEry.IMPYIOHNIMX  [PEJOCTaBICHHUE
MyHHUMIALHOR YCIVTH. YKa3aH B [lpuioxkenun 5 k nacrosineMy AJIMHHHCTPATHBHOMY PErilaMcHTY.

10. McueprbiBaloiuii epeyeHnb JJIOKYMEHTOB, HEOOX0AMMDBIX JUlst HIpeaocTaBiicHus MyHHIMNAILHON
YCAYTH, NOJUICKALIMX TIPEICTABICHHIO 3asiBUTEIEM

10.1. llepeuctb [TOKYMEHTOB. HCOOXOAHMBIX Ul 11PE;10CTaBICHHA MYHHIHIATLHOH YCIVIH.
MO LICKALLHX 11PC;ICTABICHHIO 3asiBHTC 1M, HE3aBUCHMO OT KATCIOPHH H OCHOBaHUs 11t oOpalllcHHs 3a
11pe;10CTaRIcHHeM MYHHIIHNIAILHOM YCIYTH:

10.1.1. 3anpoc 110 ¢popmam. npusceHubM B [puioxenun 6. lpunoxeuun 7. Ilpunoxennn 8 k
HACTOAIEMY AJIMHHHCTPATHBHOMY PCITIAMCHTY (B 3aBHCHMOCTH OT OCHOBAHHS! JUIsl 00paLleHust).

10.1.2. JIOKYMCHT. YJIOCTOBEPSHOLLHIT JIMYHOCTDL 3asBHTE 1.

10.1.
oOpatietis 3a npe/locTapienieM MyHHIHIATBHOH YCIYIH 11pe;ICTaBHTE 11 3asiBUTC IS,

10.1.4. JIOKYMEHT. [OTBCPKIAIOIMH [OJTHOMOUHS LPCIACTABHTE I 3asBUTEIA. B clyudac

[UP]

}l()l\')";\‘leHT. ,\"IIOCTOBCpﬂlOlJJ.Hﬁ JHYHOCTL  1IPCIACTaBHTCIIA 3asiBHTCIA. B ciyyae

oOpallleHHS 3a 1Pe;locTaBIeHHeM MyHHIIMIIAIBHOH YCIYIH HPCICTaBUTE IS 3asiBUTCIS.

10.2. llepeyenb JOKYMCHTOB, 0053aTebHbIX JUIS IPCLOCTABACHUS! 3asiBUTCIICM B 3aBUCUMOCTH
OT OCHOBaHUSI jUJIsl 0OpallicHUs 3a [1pejlocTaBjleHieM MyHHUIIMIIAIBHON yeiyH:

10.2.1. B ciyuae oOpailleHHst 3a [OJIYUCHHCM JIOKYMEHTOB. COJICPIKALIMX CBeJCHHS 00
VCBIHOBIICHHH (Y, I0UCPCHHH) — HOTaPHAIILHO 3aBEPEHHOE COIIACHE YCHIHOBHTEIICH.

10.2.2. B cayuyae oOpamichHis 3a MOJIYVHCHHEM IOKYMEHTOB. CO/ICpKalllUX CBEICHHS B
OTHOLICHHH CO;ICPIKaHHs 3aBelllaHHs - CIIPaBKa OT HOTapuyca 00 OTKPbITHH HACIIC,ICTBEHHOTO JIc/1a.

10.2.3. B ciyuac oOpauicnus 3a HOJAYHEHHCM JIOKYMCHTOB. COJICPKALMX CBEJICHHS O
HCABMOKHMOM  MMYILICCTBE  (DH3MUCCKUX JIML, CCAM  1paBa Ha HCABHXXMMOC MMYIIECTBO HC
3aperucTpUpoBailbl B E1HHOM 1ocy/lapcTBCHHOM peecTpe He/iBHkMMOCTH (jaice — EPH) u ne nponuio
75 (CeMb1ecsT 1ITh) JIeT ¢ MOMEHTA CO3/1aHMS JOKYMCHTA — JJOKYMEHTBI. 110;{TBEPKIAIOLUIHC [1IPABO
B.1a;ICHUS HC/IBHIKHMBIM HMYHICCTBOM (JIOI'0OBOP KYIUIH-1IPO;IaXkH. PeLieHHe €Y, 1a. MHPOBOE COT1alleHHE
H.Ip.).

10.3. Ouucanune tpedosanuii K jlokyMeHTam H (opmaM npeJcTaBiCHHsi B 3aBHCHMOCTH OT
c1ocoda obpanieins ipuseaeHsl B Lpuiioxennn 9 k nacrostieMy AAMUIHCTPATHBIOMY pPerjiameliTy.

10.4. B ciyuac. eciii jUIs LpejlocrapieHus MynuimnalibHoi yeiiyrn neodxojnmMa odpadorka
IIEPCOHAILHBIX  JlalNNBIX  JHHI@A. HC  sIBjsiiollerocst  3asiBHTEIEM. M CCIIH B COOTBETCTBHH ¢
3akoHo1aTelibeTBoM  Poccuiickoif @Dcjicpauin 0o0padoTka TAaKHX  EPCOHAIBLHBIX IAHHBIX  MOKET
OCYIUECTBIATLCS € COFJIACHS YKa3aHHOIO IHLA. NPH OOpalllcHHH 3a no;lydcniem MyHHUHIAILHOI
VCAYTH 3agBHTCIb JLOTOJIHHTEIBHO HPCICTABIISIET JIOKYMCHTBL. [HO/ITBEPK/1AI0NIHE [101YUEHHE COrlacHs
YKa3aHHOTO (IMIla MK Cro 3aKOHHOIO HpejcTaBuTesIsl Ha 00padOTKY 1HEPCOHAIbHBIX JIAHHBIX
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yKa3aHHOTo nuua. JIOKYMEHTBI, MO ATBepH/IatolHe NOJyUYeHHE COrJIacusi, MOTYT ObIThb [IPEICTABJICHbI B
TOM 4Hcs1e B GOopMe DICKTPOHHOTO JOKYMEHTA.

10.5. MynuuunansHoMy apxupy, M®L1 3aipeieno rpedoparhb y 3asiBUTES:

10.5.1. TlpeacrasiicHust JIOKYMEHTOB W MH(pOPMAUMH MM  OCYUICCTBICHHS JICHCTBHIA.
1IpEICTAB/IEHUE UJIM OCYLLECTBIICHHE KOTOPBIX HE HPELYCMOTPEHO HOPMATHBHBIMH [1IPABOBbIMH aKTaMH
Poccuiickoit denepaunu. HOPMATHBHLIMM NPABOBLIMH akTamMM MOCKOBCKOH o0jlacTd, HaCTOSUIUM
AJIMHHUCTPATUBHBIM PErJIaMeHTOM Ul npeaocTapiiedus MyHuumnanbioi ycilyru.

10.5.2. IlpeacraBieHus JOKyMCHTOB H HH(OPMALIMU, B TOM YMC.IC MOATBCPIKIAIOILIUX BHECCHHUE
3asBHTEJIEM IJ1aThl 3a NpejocTaBieHHe MyHUUMIIAJIBHON YCIIYI'H. KOTOPbIE HaXO/STCs B pacllopsHKEHUU
MyHHUMNAILHOTO apXMBa, OPraHoB, MPEAOCTaBISIIOIMX T[OCYNAapCTBEHHbIE YCIYTH, OpIaHOB.
MPEAOCTABNISIOWHUX MYHHLHIAIbHBIC YCIIYIH, HHBIX I'OCY/IapCTBEHHBIX OPraHOB. OPraHOB MECTHOrO
caMOyINpaBicHHUs JIMOO NOJIBEAOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHaM HJIM oOpraHaM MECTHOro
CaMOYIMpaBJCHUS OpraHW3alki, YYacTBYIOIUMX B [PeJOCTaBleHUH MYHHUMNAILHOW YCIIYIH, B
COOTBETCTBUM C HOPMATUBHLIMHM [1paBOBbIMH axTtamu  Poccuiickoit denepaun, HOpMaTHBHBLIMH
1lpaBOBbIMH aKkTamMH MOCKOBCKOH 00nacTi, HacTOAlMM AJMHUHHUCTPAaTHBHbIM pErjaMEeHTOM 3a
MCKJIIOUYEHHEM JIOKYMEHTOB, BKJIIOUEHHBIX B ONpCieiieHHbIH YacTblo 6 ctatbi 7 PegepaibHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 oprauu3auuy NpeAoCTaBICHHA IOCYIapCTBEHHBLIX U MYHHUHITAIbHBIX
YCAYI» [epedyeHb JIOKYMEHTOB. (3asBUTENIb BIpaBe [MpPEJACTaBUTb YKa3aHHbIE JOKYMEHTHI U
uHdpopmaluio B MyHHUMIIAJILHBIA aPXUB 110 COOCTBEHHOH HHULIMATHBE).

10.5.3. OcyiuecTBieHus JAeHCTBUHA, B TOM YUCIIe COIJIACOBAHUM, HEOOXOAUMBbIX LISt 11051y HCHHUS
MyHHIMIIAILHOR YCJIYTH U CBSI3aHHBIX € OOpAllEHWEM B HMHbIE I'OCY/laPCTBEHHBIE OPraHbl, OpIaHbl
MECTHOI'0 CamMOYIpaRjIeHHs, OpraHHU3aluH, 3a HCKJIIOYEHHEM [OJYYEHHS YCJIYr MW [0JyuyeHHUs
JOKYMEHTOB M HH(pOPMALMH, I1IPEJOCTaBIISEMbIX B pe3y/bTare [PEOCTABICHUS TaKUX YCIIYI,
yKazaHHBIX B noapaszeie 15 nacrosimiero AAMHHUCTPATUBHOIO perjlaMeHTa.

10.5.4. IlpeiacraBieHusi JOKYMEHTOB M HH(OPMAUMH, OTCYTCTBHE W (MJIHM) HEAOCTOBEPHOCTD
KOTOPBIX HC YKa3blBIMCh IPU 1€PBOHAYATIbHOM OTKA3€ B NpPHUEME JOKYMEHTOB, HEOOXOAMMBIX JUlsl
npeAocTarieHus MyYHULUNANLHOW yciyrd, JMdo B IpejoctaBilieHHn MyHUUMNAIBHON YCIyry, 3a
HCKIIOYEHHEM CIIC/YIOILHX CITy4aeB:

a) u3McHeHuc TpcOOBAHMIT HOPMATHUBHBIX IIPABOBbIX AKTOB. KacaloOWMXCS MNpeAoCTaBlICius
MyHuLMnanbHO# yCi1yru. nocie nepBoHavdaiibHOMN 110/1a4u 3anpoca;

6) HasM4Ke OHGOK B 3anpoce ¥ JJOKYMEHTaX. MO/ IaHHbIX 3assBUTEJIEM T10CJI€ IePBOHAYAIbHOIO
OTKa3a B MPHUCMC JIOKYMCHTOB. HEOOXOJMMBIX LISl IpeAocTaBjieHust MyHuUuunansHOR ycayru, aubo B
npejocTaBAeHUY MyHULMNANLHOW YCAYTH U HC BKJIIOYCHHBIX B NPEJCTaBJACHHBIA palec KOMIICKT
JIOKYMEHTOB, HCOOXO,IMMBIX JUIs NIpejlocTaBieHusi MyHUIMNaILHON yCllyru:

B) HCTEUeHHe Cpoka JeHCTBHSI JIOKYMCHTOB WJIH W3MeHenue HHpopmauuu mocie
repBoHAYaILHOIO OTKa3a B [IPUEME IOKYMEHTOB, HEOOXOMMBIX JUIst NpelocTaBiieHust MyHUUHTTIaIbHOM
YCAYru. JIMOO B npenocTaBieHU MyHHUUNIAIBHON YCIIyTH;

r) BbISABJIEHUE AOKYMEHTAJILHO TMOATBEPXKACHHOIO akrta ([NpU3HAKOB) OLIMOOYHOrO HJIH
IPOTHURONPABHOrO jeicTBUs (Oe3aeiicTBUS) AOHKHOCTHOrO fiMila MyHHUMNAILHONO apXuBa NpH
1IEPBOHAYAIILHOM OTKa3e B IIPUEME JOKYMEHTOB. HEOOXOAMMDIX Ul MpejocTasieHus MyHUIHNaIbHOR
yCayru. jinbo B IpejlocTaBieHHH MyHHIMNAIBLHOH YCJIYTH, O YeM B NNUCbMEHHOM BHJIE 3a MOAIUCHIO
pykoBoJMTeNs MyHUUMIIAILHOTO apXxuBa I[Py TMEPBOHAYAILHOM OTKa3e B IPHEME JOKYMECHTOB.
HCOOXOMUMBIX Jisl NpejocTaBleHuss MyHHUMNANLHOR YCIIYrU. YBEAOMISICTCS 3asBUTEIbL, a TAKXKE
IIPHHOCSITCSA U3BHHEHMUS 32 JI0CTaBJIEHHbIE Hey100CTBa.

10.5.5. llpciocraBiicHus Ha OyMakHOM HOCHTEJIE JIOKYMEHTOB M HH(pOpMALMH, EKTPOHHbIE
00pa3bl KOTOPBIX paHee ObUIM 3aBCPCHbl B COOTBETCTBMM ¢ TyHKToM 7.2 uacth 1 cratbu 16
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deepanbhoro 3akona ot 27.07.2010 Ne 210-03 «O06 oprann3aumu npeaocTaBicHus rocy1apcrBetibiX
H MYHHLHIAIBHBIN YCIYT». 32 HCKIHOUCHHCEM CJIYYaeB. €cjIH HaHeCEHHE OTMCTOK Ha TaKHe JOKYMEHTb
JHO0 HX H3BATHC ABISETCS HEOONO,IMMBIM VCIOBHCM [IPC/IOCTABICHHS TOCY,1apCTBCHHOH YCAYIH. H
HHBIX C.1YUYACB. YCTAHOBICHHBIX (C/ICPASILIBIMH 3aKOHAMH. ».

10.6. JlokymcHTBI. COCTaBJICHHBIC Ha HHOCTPAHHOM SI3bIKE. 110;UIEKaT 11€PEBO1Y Ha PYCCKHIi
a3bIK. BepHocTh 1epeBojia. 110,UIMHHOCTL TTOANNCH 1IEPEBOJAYHKA CBHICTCILCTBYIOTCA B [HOPSIKC.
YCTaHOBIICHIIOM 3aKoHoaTenbeTBoM Poccuiickoi dejiepaliun o Hotapuare.

11. McuepubiBatolniuii nepeyetib J0KYMCHTOB. HEOOXO,IMMBIX (LISt Ipe1ocTaB:icHst MYHHLMIAILHOI
VCIYTH. KOTOPBIC HAXO/IATCS B PACIIOPS)KCHHH OPraHOB BIIACTH. OPraHOB MECTHOI'O CaMOYIpPaB/IcHHs
H.IH opranu3anuii

11.1.  Mynuuunaibhblii  apXuB B MOPSJAKC  MCKBEJAOMCTBCHHOIO  HHPOPMALHOHHOIO
B3AUMOJICHCTBHS B LEJSX  [PCJACTABJICHUS M HOJYYCHHS  JIOKYMEHTOB W WH(pOpMaUHH  juIs
lpe;tocrapicuss MyHHUHNAIBHON YCIIYTH, KOTOPBIC HAXOJATCA B PacHOPSKCHHH OPIraHOB BJIACTH.
OPraHoOB MECTHOI'O CaMOYTIpaBJIEHHs MM OpraHW3alMii. 3anpaiiiBaeT B ciyuyae oOpallenns 3a
[10;1VYEHHCM [IOKVMCHTOB:

a) COJICPIKAIUN CBE/ICHMS B OTHOIICHHH OOBCKTOB HCIBHAKHMMOIO MMYHICCTBA, B YIIPaBICHHH
BejiepaibHOi  C1yKObI TOCY/IAPCTBCHHON perucTpaiiu. kajacrpa u kaprorpapuu 1o MockoBckoii
001acTH  BbIIMCKY M3 EAMHOrO rocyjlapcrseHHOro peecrpa  HEABHKHMOCTH.  [OJTBEPIIAIONLYIO
[1paBood 1a/laine 3asBHTENEM HCABHIKUMbBIM HMYILECTBOM.

0) cojicpaalX CBeJIeHHs 00 aKTaxX IpaikilaHCKOIo COCTOSHUA (POK/ICHHH. OpaKocoucTaliny.
CMEPTH). B TOM YHC/IE B CIyyae oOpaiiciis Hac e/ IHHKOB HCPBOH OUYCPE/IH 110 3aKOHY 3a [10.TYHCHHCM
JIOKYMEHTOB. CO/ICPIKAIX CBEJICHHS B OTHOLUCHHH CO/ICP/KaHMs 3aBelllaHus (cciu He npourio 75
(CembaecsT 1ATh) JIET ¢ MOMEHTA CO3JlaHHs JOKyMeHTa, B YipaejaeHuHn DejiepaibHOR HA10MOBOM
C1yXO0bI 110 MOCKOBCKOH 00J1aCTH. ».

11.2. llenpe/icrapienue (HECBOEBPEMEHHOE 1IPEC/ICTaBIIEHHE) OpralaMH  rocyAapcTBeHHON
BIACTH. OpralidMH  MECTHOIO CaMOYHPaBJICHHS MJIH  OpraHW3alMsIMH 110 MEKBEIOMCTBCHIIOMY
HHPOPMALMONIIOMY 3A1IPOCY JIOKYMCHTOB H HH(POPMaLHH HC MOJKET SBISTLCS OCHOBaHHEM /LIl OTKa3a
B MpC10CTABICHHH 3asiBUTETIO MYHHUMNAIBHON YCIYIH.

11.3. Jlo:pknoctioe juio - (W) padOTHMK YKa3zaHHbIX B uyhkre 1.2 nacrosiuero
AJIMHHHCTPATHBHOIO perjlaMcHTa opraloB W OpraHu3altii. He [MpeicTaBHBIIME (HECBOCBPCMCHIIO
IPEACTABUBILKC) 3aNpPOIICHHbIC H HAXOJSIMECS B HX PAclOPSHKCHUN JIOKYMCHT WIHW MH(POPMALHIO,
MoJ1eXkarT a/IMHHUCTPATHBHON. JIMCUMILUIMHAPHONW MM WHOH OTBETCTBCHHOCTH B COOTBETCTBHH ¢
3aKkoHo1aTeIbeTBOM Poccuiickoil ®ejiepaitn.

11.4. JlokyyenTbl. VKazauubie B nyHkre 011.1 nacrosiero AJIMHHHCTPATHBHOIO PCrlaMCHTA.
MOTYT  ObIThb  HIPC/ICTABICHBI  3asiBUTCICM  CAMOCTOSITC.IBHO N0 COOCTBEHHON — HHHMIIHATHBC.
Henpeacragiienne  3asiBUTENCM  yKa3aHHBIN  JOKYMEHTOB HE SBJAETCH OCHOBaHUEM L1 OTKaza
3asBUTENIO B IPE/IOCTABIICHUM MynuIMIIabHOR YCIyIy.,

12. McuepiibiBatonii 1iepeydeHb OCHOBAHHIH 171 OTKa3a B HIPHCMC JOKYMEHTOB. HCOOXO,IMMBIX /LI
npe;ioctaB1eHiHs MyHHIHNAIBHOH YCIIYIH

12.1. OcHoBaHHAMH 11 OTKa3a B HpUEME JIOKYMCHTOB. HEOOXO,IHMbIX /LI Mpe10CTaBiIcCHHs
MyHHUHIANBHON YCIIYTH ABJISIOTCA:
12.1.1. OGpateHHre 3a npeAocTaBiICHHEM HHOI MyHHIIMIIATILHOR YCIIYI'H.
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12.1.2. 3asBuTesieM NOpPE/JACTaBICH HCHOIHbBIT  KOMILICKT IOKYMEHTOB. HCOOXOJMMBIX L5
peslocTapicHug MyHHUHNATBLHOH YCIIYTH.

12.1.3. JIOKyMEHTBI. HEOOXO/IMMbIC LI IpC/locTaBleHHss MYHHIMIIANLHON VCIIYIH. YTpaTHIIH
cuaty. llepeyenb JIOKYMEHTOB. HEOOXOAMMBIX JUIS IPCOCTaBICHHA YCIyri. yKkazan B | Ipuioxkennn 9
HacTosIIEMY  AJIMUHUCTpaTHBHOMY periiamenty. Cpok JICHCTBHSL KaX1010 jloKyMmeHTa (LIpH €ro
HAJIMYHKH) YCTAHORJIEH HOPMATHBHLIM [IPaBOBbIM aKTOM, YTBCPXKAAIOUMM (opMmy (HiM onucanue)
TAKOro  JIOKYMCHTA.  [EpeYeHb  KOTOpbIX  lpuBeien B Ilpuinoxenun 9k nacrosiuemy
AJIMHHHCTPATHBHOMY PETJIAMEHTY. ».

12.1.4. JIokyMeHTbI cojiepKaT HOJAYHCTKH W HCIPARJICHUA TEKCTa. HE 3aBCPCHHBLIC B HOPSIKE.
YCTaHOBJICHHOM 3aKoHoaTe/beTBOM Poccniickoit Dejtepaliiy.

12.1.5. HOK)";\‘IeHl:bI co/lepKaT MOBPCIKICHHSA. HAIHYHE KOTOPBIX HC I03BOJIACT B 1OIHOM
00bEME HCITOTb30BaTh HHOOPMALIUIO W CBC/ICHHS. CO/IEPKALIHECS B JOKYMEHTaX /LIS 1HPEe;/10CTaB ICHHs
MyHHIHIIA ILHOH YCIIVTH.

12.1.6. HekoppeKTHOE 3anoHCHHC 00s3aTe/IbHBIX 110J1ei B 3anpoce.

12.1.7. HexoppekTHoe 3aliojiHcHHE 00s3aTeiIbHBIX nojiel B popMe HHTEPaKTHBHOIO 3anpoca Ha
PHI'Y (oTecyTcTBUC 3aM0JHCHHUS. HCJIOCTOBCPHOC. HCIOIHOC JHO0 HENPaBHIILHOC, HE COOTBCTCTBYIOLICC
TpeOOBAHMSIM. YCTAHOBICHHBIM AJIMHHHCTPATHBHBIM PCIIAMCHTOM).

12.1.8. llpeacraBneHue 1CKTPOHIBIX 00pa3oB jlokymMeHTOB nocpe;icrsoMm PIITY. koropsie He
1103BOJISIOT B [10;IHOM 00BbEME MPOUUTAThL TCKCT JIOKYMCHTA W/HJIU pacrno3naTh PCKBU3H T JJIOKYMCHTA.

12.1.9. llojaya 3arpoca W HUBLIX JIOKYMCHTOB B IEKTPOHHOH (opMe. TO/UTHCAHHBIX €
ucnodibzoBanuem D11, ne npunaiexkaineH 3asiBHTCIIO WK 1IPEICTABUTENIO 3asiBUTEIIS.

12.1.10. Tocryniiende 3anpoca. aHAJIOMHYHOIO paHee 3aperucTpupoBaHiioMy 3anpocy. Cpok
tpejocraiicust 1'ocy,1apcTBEHHOH YCIIYI'H 110 KOTOPOMY HC HCTEK Ha MOMEHT HOCTYIUICHHS TAKOIo
3anpoca.

12.2. Ilpu odpamenun yepes PHLY peictine 00 oTkase B MpueMe JTOKYMCHTOB. HEOOXO,IMMbIX
QUi upestoctapicns MyHHIHNa LHOH  yeiyrn, 1o ¢gopse. npuseieHHoli B Ipuiokenun 10 k
HACTOSIIICMY  AJIMHHHCTPATUBHOMY PEIJIAMCHTY. B BH/IC XIEKTPOHHOIO IOKYMCHTA. 110;[THCAHHOIO
veHiieHnoi  KBamduuupoBaHHoH T yHOJIHOMOUECHHOrO 10.KHOCTHOrO M@ MYHHUMIIAILHOTO
apxuBa. tanpap:sicres B Jluunbiii kaduuer 3assurenst Ha PIITY He nozauee nepporo padouero jus.
CIC/LYIONICTO 33 JIHEM No/1auk 3anpoca.

12.3. Orka3 B HpHEMC IOKYMCHTOB. HCOOXO/IMMBIX Ui MpejocrasicHuss MyHHIIMIIAILHOM
YCYIH, HC  HIpEHsiTCTBYET IMOBTOPHOMY oOpauticnuio  3assureils B MyHuIMnaibHbli  apXuB  3a
lpeslocTaBiicHiieM MyHUIIMNAILHONR yCIlyIH.

1 3. McucpribiBalollinii nepeyeHb OCHOBAHWH (ISt IPHOCTAHOBIECHHS HJIM OTKa3a B NIPC,10CTABJICHHH
MyHHUHITATLHOR YCIIYTH

13.1.  OcHoBaHusg Ui [IPHOCTAHORBICHHS  1pejocTaBienuss  MyHHUUHIUILHON  yCIIyIH
OTCYTCTBYIOT.

13.2. OcHoBaHHSAMH /Ul OTKa3a B [1PC/IOCTABICHHH MYHUIIHITAILHOH YCIIYIH ABISIOTCH:

13.2.1. Hajnune npoTHBOPEUUBBIX CBC/ICHHIT B 3alpoce W IIPHIOKEHHBIX K HEMY JIOKYMCHTaX.

13.2.2. HecooTBeTcTBHE KaTeropuu 3asiBUTE/Is KpYI'y (ML YKa3aHHBIX B lojpasjicie 2
HACTOSIICTIO AJIMMHHCTPATUBHOIO perjlaMcHTa.
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13.2.3.  llccooTBETCTBHE  JIOKYMEHTOB.  yKkasaHnbiXx B nojapasicic 10 nacrosmiero
AJIMUHUCTPATHBHOIO perjiameHTa. 110 (JOpMe WM COJACPKAHMIO TPCOOBAHMAM 3AKOHOJATCI/ILCTBA
Poccuiickoii de;iepaltiy. -

13.2.4. 3aupoc 110;1aH JHIOM. HE HMCIOLUNM MO IHOMOUHIT PEICTaABIATh HITCPCChI 3asBUTE!IS.

13.2.5. OtcyrerBde B MynHUMIIQILHOM apXHBC CBEJIEHHI 00 oliate  [1PeaoCTaBICHUs
Mynuuunanbioii yeiiyrn B tedctine 5 (Isatn) paGounx juiei ¢ aarbl HalpaB/ICHUs YBEIOMICHHS O
HEOOXOAMMOCTH o11aThl MyHHUHIIAILHON YCITYTH (IIPH 1IpcjlocTaBiieHn MyHHIMIAJIbHOK YyCiyrn 1a
BO3ME3/1HOI ocnoBe). '

13.2.6. O13biB 3anpoca Ha Mpe;loCcTaBICHHE YCIYTH N0 HHHIMATHRE 3asBHTCIIS.

13.3. 3agBuTc:ib BIPABE OTKA3aTbes OT NOJAYUCHHS MYHHUHMDAILHON YCIVIH Ha OCHOBAHHH
3aBlI€HHA. HAIIMCAHHOTO B CBOOO/IHONH Qopme. HanpasuB N0 aapecy YICKTPOHHOH [OYThl HIIH
obparusukch B Mynuuunaibibiii apxus. PIITY. Ha ocnosanny nocTynuBiicro 3assieHus 00 0TKase B
[Pe/IOCTaBICHUH Myunuﬁnwlbnoﬁ YCIIYTH YIOJHOMOYCHHBIM JIOJDKHOCTHBIM SIHIOM MYHHLMIIANLHOTO
apXxMBa [PHHHMACTCS pellieHHe 00 orkase B MpeaoctaBiciin MyHHIMNIAILION yeryrd, DakT orkasa
3asgBUTENS OT 1IPCIOCTABICHHST MYHHIMITAILHOH YCIYI'H ¢ HPHI0XKEHHEM 3asB.ICHHS M PEIUICHHCM 00
OTKa3se B 1pe10cTaBIcHHn MyHHIMIabHOH yeayru gukcnpyeres B Moaysiie MOLL EMC OV.

13.4. 3asBHTC: b BIpaBe MOBTOPHO OOPAaTHTLCS B MyHHIHNAIbHBIH apXHB ¢ 3anpocoM 110cI¢
YCTPaHEHWs! OCHOBAHHK. YKa3aHHBIX B IYHKTE 13.2 HACTOSAICIO AJIMHHHCTPATHBHONO PErilaMCHTa.

14. TTopsiok, pazmep H 0CHOBAHNA B3HMAHHSE 1'0CY/JADCTBEHHOI HONLIHHBI HJIH HHOH
IL1aThi, B3UMaeMoii 3a npejgocrabjicnie MyHHUIHNIAJIBLHOM YCIYIH

14.1. 3anpochl. CBS3AHHBLIC C COUMATBLHON 3alWTON I'PakIaH. HPC;YCMAaTPUBAIOUICH KX
IICHCHOHHOE OOCCIICUEHHE. a TaKXKC 1101yYEHHE IbI'OT M  KOMIMCHCAIHH B  COOTBETCTBHH ¢
jakoHogareiberBoM  Poccuiickoii  Dejiepaunn.  ucnodmsiioress  MyHHIHIAILHBIM - aPXHBOM
0e3B0O3ME3HO.

14.2. 3anpocnl 0 npejocraicHii HHGOpMaui 110 Olpe;Ie/IeHHOH 11podiieme. TeMe, COOLITHIO.
¢axry. ouorpaduucckue 3anpocbl. 110 KOTOPBIM YCTallaBIHBAIOTCS CBE/ICHHS. HEOOXOMMbIC Uis
H3VUEHHS JKH3HH M IeATEIbHOCTH KOHKPCTHBIX JIMIL 11pe;locTaBigioTess MyHHIHOATbHBIM apXHBOM
OC3BO3ME3/HO.

14.3. 3anpocsl 0 npeocTaBiIcHHH HHGOpMaIlH. HCOOXOAUMOI LI yCTAHOBIIEHHS DPO;ICTBA.
POJCTBEHHBIX CBSI3CH JIBYX WM 00JICC JIMIL. UCTOPHH CCMbH. POjla HCHOIMSIIOTCS MyHULMDAILHBLIM
aApXUBOM 0€3B0O3ME3IHO.

14.4. 3assuremo B Jlnunom kadbunere Ha PIII'Y obeeneunBacetes BO3MOKHOCTL BHECEHHUS 11ATDI
3a [1peoCTaBICHHC MYHHIIMITATLHOM YCIYTH € HCNOJIL30BAHMCM 1UIATEXHbBIX CCPBHCOB.

Zagsure:no na PIITY obeciicucHa BO3MOKHOCTL HIPHKPCIHTB YICKTPOHILIH 00pa3 [10KyMeHTa.
[10,ITBEPK;T1AI0NICIO BHCCCHHE T151aThl 3a HPC;10cTaBACcHHC MYHHIIHIAIBHON YC1yTH.

14.5. llpeacrasienne nuopMallil 0 BHECCHHH 1LIATHI 3a npejocTtaiiciine MyHHUMIAILHON
YCIIYTH OCYLICCTRIISICTCSs MyHHIMIAIBIBIM apXHBOM € HCHO:Ib30BAHHEM CBE/ICHHI, coepXKalluXcs B
I"ocynapcreennoi HHPOPMALMOHHON cUCTEME ydera HauucJICHUA H 1arexkeid MockoBeKod odsiacTu
(tasice - UC YIHII).

14.6. B ciayuae orkaza 3asBHTCIs OT npe/jocrasicHiss MYHHUHNAILIOH yC/IYIH OIlaTa 3a
lpe;jocTaBiciie  MyHHUMNAIBLHON  YCIAYrH  BO3Bpallaetcs B HOPSIKC.  YCTAHOBIICHHbIM
3aKOHO,1aTe/ILCTBOM Poccuiickoii ®ejiepaiiu.

14.7. B cinyuyae BHECEHMS M3MCHEHHUH B BblJIaHHbIH 1[0  pe3y/braraM  [peaoCTaB ICHUs
MyHHUHNILHOR YCIYIH AOKYMENT, HAIPABICHHbIA Ha MCHPABICHUE OUIMOOK. [OIYUICHHBIX 110 BHHC
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MyHMUMNAILHOTO apXuBa W (MJIK) JOJDKHOCTHOrO Jinlia MyHHLUMIIAILHOTO apXuBa, Ij1aTa ¢ 3asBUTels
HE B3UMACTCSI.

15. TlepeueHb ycayr, KOTOpbIE SBJISIOTCS HECOOXOAUMBIMH M 0053aTe/IbHBIMH JUISl IPEAOCTABIIEHHS
MyHUuHANANBHONH YCTYTH, 110/UIEKALMX PEACTABICHHIO 3asBUTEIEM, CIOCOObL] UX MOJIyYEHHS. B TOM
Yucie B 3JeKTPOHHON (popme, MOPSIOK UX MPELOCTABIICHHS, @ TAKKE MOPAIOK, pa3MepP U OCHOBaHUs
B3UMaHU$ [1J1aThl 3a IPEAOCTABIICHUE TAKHX YCIIYT

15.1. Ycnyru, Koropble sBASIOTCS HCOOXOAMMBIMM M 00s3aTe/IbHBIMH ISl NTPEAOCTaBJICHHS
MyHHUHNANBHONA YCITYTH. OTCYTCTBYIOT.

16. Cniocodbl pesocTaBiaeHus 3asiBUTENIEM JIOKYMEHTOB, HEOOXOAMMBbIX 1S [OJyHECHHUS
MyHHUMNAIBHOH YCIIYTH

16.1. MyuuuunajibHbelif  apxuB oOecrnieyuBaer 1pejaocTaBicHie MyHUUUNANLHON  YCiayrd
nocpeacreom PITY. a Taioke B MHBIX (opmax 1o BbIOOPY 3asBUTEINS B COOTBETCTBUH ¢ DeiepaibHbIM
3akoHoM oT 27.07.2010 Ne 210-®3 «OO0 oprasu3audd IpeAOCTaBIEHUS TOCYAapCTBEHHBIX W
MYHULMNAIbHbIX YCIYI». '

16.2. Oopamenne 3ansures nocpeacrsom PITY.

16.2.1. Jlass noaydenus MyHuuunaibHoil ycnyru 3asBuTenb asTopusyercs Ha PIIIY
[MOCPEACTBOM I10ATBEPIKAeHHOH yueTHo# 3anucu ECHUA, 3aTem 3anosinser 3anpoc B 3JEKTPOHHOM BHIE
C  HUCIONbL30BAHMEM CHEUHAILHON WHTepakTUBHOM ¢opmbl. llpr asTopusauuu MocpeacTBOM
noJTBepx/AeHHON yueTHOH 3anucu B ECUA 3anpoc cuntaercs noanucannbiv npocroi 1T 3assurens,
rpeacTaBuTesis 3asBuTeNsl, YIOJIHOMOYCHHOrO Ha [IoJIMcaHne 3anpoca.

16.2.2. 3anonueHHbli 3anpoc oThpasiseTcs 3asBUTENEM BMECTE€ ¢  PUKPEILIEHHbIMH
SNIeKTPOHHBIMH 00pa3zaMH JIOKYMEHTOB, HEOOXOUMMBIX Ul NpeocTaRieHs MyHHLMNAIbHON YCIYyTH,
B MyHuuunajibHblii apXmB.

16.2.3. OrnpaeieHHble JOKyMeHTbl noctynawot B Moxyns M®LL EMC OVY. Ilepenaua
OPHI'MHAJIOB U CBEPKa C YIEKTPOHHBIMH 00pa3aMH JOKyMCHTOB HE TPEDYeTCs., 338 MCKIIFOUEHUEM Cllyyasl,
yKa3aHHOro B NyHKTe 6.2 HacToAero AIMHHUCTPATUBHOI'O PErjlaMEHTa.

16.2.4. 3aspuTeib YBEAOMJAETCS O I[10JY4eHHH MyHUUMNANLHBIM apXHBOM 3anpoca H
JOKYMEHTOB B J€Hb MOJauu 3aipoca nocpejcTBOM H3MEHEHHUs ctaTyca 3anpoca B JInunom xabunere
3asButens Ha PIITY.

16.2.5. Pewuenue o npejpocraBieHud MyHULMNAILHON yCiayrd npuHuMaeTcs MyHHLHTIATbHbIM
apXMBOM Ha OCHOBAHHM JJIEKTPOHHBIX 00pa3OB JIOKYMEHTOB, IPEJCTaBIEHHBIX 3asBUTEJIEM, A TAKKE
CBEACHMH. HAXOJSIIHXCS B pacopsXKEHUH UHbIX OPraHOB rOCYapCTBEHHOMN BJIACTH, OPraHOB MECTHOIO
CaMOYNpaBlieHUs M IOJIYHEHHBIX MYHMUMIAILHLIM APXUBOM [OCPEICTBOM MEXBEIOMCTBEHHOTO
MH(OPMALMOHHOTO B3aUMOIEHCTBHS.

16.2.6. llpueM JOKYMEHTOB, HEOOXOJMMBIX Uil NpenocTaBieHuss MyHUUHUNAILHOR YCIIyTrH. B
UHBIX (opMax. NpeJyCMOTPEHHBIX 3aKoHojaTe/ibcTBOM Poccuiickoil denepallii, yCTaHaBIHBAETCs
OpraHu3alMoOHHO-PACOPSAUTEIbHBIM aKTOM AJIMHHHUCTPALMH FOPOACKOTo OKpyra PeyToB.

16.3. [Ipu nocrymienun B MyHHIMNANbHBIA apXuB o1 3asBuTels 3anpoca HHBIMH CIOCOOaMH
(MoCpelCTBOM 10YTOBOH CBA3H, 110 AAPECy IEKTPOHHOMN MOYTLI, HA JINYHOM IIPUEME) MIPEJOCTABIIEHHE
MyHUUMNAILHOM yCJYrH OCYIICCTBJIACTCS B [OPSAAKE W CPOKH, MPEAYCMOTPEHHbBIE HACTOS UMM
AJIMUHHCTPATHBHBIM ~ perjiaMeHToM.  JIOKyMeHTbl,  HEOOXOAMUMBbIE AT NPEJOCTABJICHHUS
MyHUUMMATBLHON YCIyTH, lpujiaraemble Kk 3anpocy, opopMiIsloTcs B COOTBETCTBHH C TpeOOBAHUAMH
rpaXcIaHcKoro 3aKoHojiaresnbcTsa Poceniickoit dejiepain.
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17. CriocoObl nosyueHus 3asBUTelIeM pe3yJibTaToB IpeaocTaBieHuss MyHHLIMNIanbHOH yciyru

17.1. 3asBureiib’ yBEIOMJIIETCS O XOJC pACCMOTPEHMs W TOTOBHOCTH pe3yibTara
npenoctasicuuss MyHuuunaisHoi yciyru uepes JInunblid kabuner na PIINY.

17.2. 3asBUTC/Ib MOXET CaMOCTOSITENLHO MMOIYyYUTh HHGOPMALMIO O FOTOBHOCTH pe3ylibTara
1npejlocrasiieHnss MyHHUIHNAILHON YCIIYTH 110CPEACTBOM:

a) cepuca PIII'Y «Y3uarb cratyc 3anpocay;

0) o 6ecrmaTH0My eAMHOMY HOMepy TesiehoHa DileKTpoOHHOH 11pueMHOi MockoBcKkoit o0s1acTu
8 (800) 550-50-30.

17.3. CnocoObl nosnyueHus pe3yibrata MyHHLIHNAIBHOR YCIIYTH.

17.3.1. B popme anexTpoHHoro nokymenta B Jinunbiii kabunet na PIII'Y.

Pesynbrar npejocraBieHuss MyHUUMNAILHOW YCIAYIM HE3aBUCUMO OT MPUHATOrO pelleHHs
HanpaBasiercs 3asutenio B Jluuubiii kabuxer Ha PIIIY B ¢opme »nCKTPOHHOro AOKYyMEHTa,
NOJIMMCAHHOrO  YCHJICHHOHW KBanuduuupoBanHoi DIl  ynoJIHOMOUEHHOro JOJKHOCTHOIO JIMLA
MyHUUMNanbHOrO apxuBa, 3a HCKIIOYEHHCM Cilyudas, YKa3aluHoro B MYHKTE 6.2 HacTosuero
AJIMMHHUCTPATHBHOI'O PEIlaMeHTa.

JlononHurensHo 3asBUTENIO 00ecrieyeHa BO3MOXKHOCTL TIOJyUeHUs pe3yJibTara NpeaocTaB/ieHHs
MyHHUHNAILHOH YCIYTH, 32 UCKJIIOYEHHEM cilydas, YKa3aHHOro B NyHKTe 6.2 AJMUHUCTPATHBHOIO
pernamenTa, B mobom MOL[ B npenenax tepputopud MocKOBCKol obnacTi B BHAE pacneuyaTaHHOIo
Ha OYMa)KHOM HOCHTEJIE 3K3EMILIpa MEKTPOHHOro JokymeHTa. B atoM ciiyuae pabdorHukom MOL]
pacneuarbiBaetcss M3 Moayias MOLL EMC OV Ha OyMakHOM HOCHTENE IK3EMIUISIP JIEKTPOHHOIO
JOKYMEHTA, MOANMCAHHBIH ycuieHHoH kBanuduumposanHod DI ynosnoMoueHHOro AOMKHOCTHOIO
auia MyHHUUIIANILHOTO apXHBa, KOTOPBIH 3aBepsieTcs TOAIUCHIO YII0JIHOMOYEHHOro padoTHuka M®PIL]
u neuarsio MOLL,

17.3.2. B MyHuuunanbHOM apXuMBe Ha OyMa)XHOM HOCHTEIE.

Pesynbrar npenocraBieHus MyHuUUMnanbHOM yciyrn no 3anpocaM O NpeAaocTaBlieHHU
CBEJEHUH 00 YCbIHOBJIEHMM (yNOYEPEHMH) B COOTBETCTBMM C IMYHKTOM 6.2 HACTOSIIEro
AIIMUHUCTPaTHBHOIO periaMeHTa BblgaeTcss 3asgBUTENIO TOJAbKO Ha OyMaKHOM HOCHTENE B
MynuuunanbHoM apxuse. llpy 3TOM NpoBOAMTCS cBepka JOKYMEHTOB, YKa3aHHbIX B nozipasiciie 10
HaCTOSICIO AJIMUHUCTPATHBHOIO perjaMeHTa.

18. MakcuManbHbIi CPOK OXKHAAHKUS B OUEPEH

18.1. MakcumalibHbIH CPOK OXHAAHUS B OU€pe/lH [IpH JIMYHOHN 1o1a4e 3anpoca u MpH MoJyueHH
pe3ynbTaTa npeaocTaBjieHuss MyHHIMNANbLHON YCIYrH He 0JDKeH npeBbiiars 11 MUHYT.

19. TpeboBanus K MOMeLUEHHAM, B KOTOPbIX NpejlocTasisercss MyHuunnalibHas yciyra, K 3aty
OKM/AHUS1, MECTaM JUIsl 3aI10JIHEHHUS 3alpOCOB O [1PEAOCTaBIeHHH MyHULIMMATLHON YCITyTH.
UH(OPMALHOHHBIM CTEHaM ¢ 00pa3LiaMyi MX 3aMOJIHEHHS! U NEPEeHHEM JIOKYMCHTOB, HCOOXOAMMBIX /I8
npeaocrasiacHuss MyHHLUMNAIBHON YCIYTH, B TOM YHCIIE K 00€CNEeHeHUIO JOCTYITHOCTH YKa3aHHbIX
00BEKTOB JIJ1sl HHBAJIMIOB, MAJIOMOOMJILHBIX IPYIIN HACCJICHUS

19.1. MynuuunaneHslit apxus, M®L] npu npenocrapieHny MyHuLHNANbLHOR YCIyrd co3aaer
YCJAOBUSI MHBaIMIaM M JAPYrdM MaJIOMOOMJIbHBIM TIpylliam HacelieHUsl Juis OecrnpensiTCTBEHHOIro
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JOCTYNa K  TOMCUICHHSM, B  KOTOPbIX  TNpeiocraBisercs  MyHuuunaibHas  yciayra, o
OecrpernsTCTBEHHOIO HX ' MEePEeJBHIKEHHS B YKA3aHHBIX TOMEIIEHUSX B COOTBETCTBUM C 3aKOHOM
Mockogckoit o6nactu Ne 121/2009-0O3 «O6 obecncueHun 0ecrpensaTCTBEHHOIO JOCTyl1a MHBAJIUIOB U
JAPYTUX MQJIOMOOWIILHBIX I'PYIIT HAcejleHHs K OObeKTaM COLMaJIbHOW. TPAHCIIOPTHOH M MHIXKEHEPHOH
nHppacTpykTyp B MockoBckoit odacTi».

19.2. TloMeleHusi. B KOTOPbIX OCYLIECTBJSAETCS IMpeAocTaBieHHe MyHHLMNANBHOH YCIyIH,
JOJDKHBI  COOTBETCTBOBATH  TPeGOBAHMAM, YCTAHOBJEHHBIM  NOCTaHOBJeHHEeM  [1paBHTENLCTRA
Poccuiickoit ®enepaunn ot 22.12.2012 Ne 1376 «O06 yreepxiienun [lpaBui  opraHusaimu
JCATE/IBHOCTH — MHOTO(YHKLMOHANBHLIX — LIEHTPOB  NPEJAOCTaBIE€HHUS  TOCYJapCTBEHHbIX W
MYHULIHITAIBHBIX YCIIYT».».

20. TokazaTenu KOCTYIIHOCTH W KadecTBa MyHULMNIAILHON yCIYIH.

20.1. OueHka JIOCTYNMHOCTH W KayecTBa IIpejocTaBieHuss MyHUUMNANLHON YCAyrH J10JKHA
OCYIIECTBISNTHCS T10 CICAYIOIUM TOKa3aTeNsIM:

20.1.1. Crenenn MHGOPMHPOBAHHOCTH TpaXKJaH O MOpsAKE HpejocraBieHuss MyHUUUNAlbLHOM
yeIyrd  (JIOCTYMmHOCThL HHpopMmanmyn o MyHUUMNanbHOR yciyre, BO3MOXHOCTL Bbldopa cnocoba
nosyucHust HHdopMmaLunu).

20.1.2. Bo3moxHOCTb BbiOOpa 3asgBuTenem GopM NpeAocTaBieHss MyHULMNIAILHON YCIyTH, B
TOM YHCJIE B 3IeKTpoHHOH Qopme nocpeactesom PIITY.

20.1.3. Bo3MOXHOCTb OOpallleHHs 3a MojiydyeHHeM MyHHIHMNAIbHOR YCNYrH B 3JEKTPOHHOH
¢dopme nocpeacteom PIITY.

20.1.4, Obecneuenue OeccruiatHoro jgocrtyna k PIIIY s nogauu 3anpocoB, JOKYMEHTOB,
undopMmaLnm, HeOOXOMMBIX JUlIst 110JIydeHusi MyHUUMNANIbHOM yCIlyrH B 251eKTpOHHOH (opme, a Takxke
N0JIyYCHHE  Pe3yJIbTaToOB  IpejocTaBlieHdss MyHHUHNAILHOH  yciyrn B Qopme  3K3emiuisipa
JIEKTPOHHOr0 JIOKyMEHTa Ha OyMaxKHOM Hocutene B Jitodom MOIL[ B npejenax rTeppuropuu
MockoBckoit 00nacTH 1o BbIOOpPY 3asBUTENIS HE3aBUCMMO OT €ro MeCTa >KHUTEIbCTBA WM MeECTa
npeGbiBanus (U1 (PU3MUECKHX JIML, BKJIIOYas WHIWBUAYyaNbHBIX MpeanpuHHMatesei) nubo mecra
HaXOXACHHUS (U1 IOPHAMYECKHX JIL).

20.1.5. JloctynHocTh obpallieHus 3a npefocTaBieHHeM MyHUUMIIAIBHOH yCiyrH, B TOM YHUCIIE
JUISL THBJTHI0B U APYTHUX MAJIOMOOHJIBHBIX FPYIIN HACEJIEHHUSL.

20.1.6. Cobmoaenus yCTaHOBJIEHHOTO BPEMEHH OXMaHHs B OY€peid MpH mojaye 3ampoca u
IPH MOJIYYCHUH pe3yJibTaTta NpeaocTaBieHus MyHHUHIAILHOR YCIYIH.

20.1.7. CobmoaeHne cpokoB npeaocrapjieHnss MyHULIMNaNbHOH YCAYTH W CPOKOB BbIMOJIHEHHS
aJIMUHHCTPATUBHbIX NPOIEAYp NPH MPeAOCTaBACHUH MyHULMNAILHON YCIYTH.

20.1.8. OrcyrcTBre OOOCHOBaHHBLIX J>KaJlod CO CTOpPOHbl 3asBUTEleH 10 pe3ynbraTaM
npeaocTaBieHuss MyHULMNANBLHOH YCIyTH.

20.1.9. llpeaocraBneHue BO3MOXHOCTH I10Jly4eHHs uH(OpMaLKMU O XOJ€ MpPeOCTaB/ICHUs
MyHHIIMNAJILHOH YCYr|, B TOM YKCIIE ¢ ucnosib3oBanueM PIITY.

20.1.10. KostruecrBo B3auMoAeCTBUH 3asiBUTEIS C JOJDKHOCTHBIMH JIMLaMH MyHULIMNAIILHOTO
apxuBa MpH lipetocTaBlieHMH MyHHLMNAILHON YCJIYTH U UX 1IPOJAOJKUTENLHOCTD.

20.2. B uensix npenocrapieHdss MyHHLHNANBHON YCIYrH. KOHCYJIbTaUKHH U HHPOPMUPOBAHUS O
Xoje npejocraBiicHus MyHHUMNAIbHON  yYCNyrM  OCYLUECTBJISIETCS  fpueM  3asBUTElled 110
peaBapuTeIbHON 3anicH. 3anich Ha MPUEM [POBOMTCS 1IPH JIMYHOM oOpallleHHn 3asBUTENA MU C
MCIOJIL30BAHUEM CPEJCTB TesiepOHHOH CBsI3M, a Takke uepe3 cerb VMHTepHer. B TOM uHclie yepes
opuuranbHbIA calT MyHHLIMNANBHOIO apXUBa.
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20.3. Tlpenocranene MyHMLHMNANLHON YCIYTH OCYILECTBISETCS B JJIEKTPOHHOH (opme Oe3
B3aUMOJCHCTBUS 3asBUTENS € AODKHOCTHBIMM JiMLIaMM MyHUIMNAIBHOIO apXHBa, 3a HCKIIOUYEHUEM
cllyyasi. yKa3aHHOro B IIyHKTe 6.2 HacTosIero AJMUHHCTPaTHBHOTO perjaMeHTa.

21. TpeboBaHus Kk opraHu3aUny NpejocTaBiIeHUss MyHHUMNATILHONR YCIIYTH B 2JIEKTPOHHON

dopme
21.1. B ueasx npejpocrariieHds MyHUIMNANbHOM ycnyrd B 2JeKTpOHHOH Qopme ¢

ucnosibzopanueM PIIIY  3asButenem 3amonHsercss asekTpoHHas (opma 3anpoca B Kaprouke
MyuuuunainsHolt yenyru Ha PIIIY ¢ nipuiiokeHHeM ICKTPOHHBLIX 00pa3oB JOKYMEHTOB W (MJH)
yKa3aHHeM CBEICHUH M3 JOKYMCHTOB, HEOOXOJMMBIX /Ui NpeaocTaRieHnss MyHHLIHNANbHON! yCayry
yKa3aHHBIX B nojipasz/eiie 10 nactosiero AAMMHHCTPAaTUBHOTO perjaMeHTa.

21.2. Ilpu npegoctaBieHHd MyHULIMNAILHON yCayrH B 2JIEKTPOHHOH (OopMe OCYILECTRIISIIOTCS:

21.2.1. TllpenoctaBneHue B TNOPAAKE, YCTAHOBJICHHOM HACTOSLIMM AJMHHHCTPATHBHBIM
periaMeHToM, an)opmaimn 3agButeiisiM M odecrneueHue JA0CTyna 3asBUTENEH K CBEICHHUSIM O
MyHuuunansHo#H yciyre.

21.2.2. Tlomawa 3anpoca ¥ HHBIX JOKYMEHTOB, HEOOXOAMMBIX Jis I[IpeJoCTaBIeHHUs
MyHuuunansHo#i ycnyru, B MyHuuunanbHbli apXuB ¢ uclioib3oBakuem PIITY.

21.2.3. Tlocrymienue 3anpoca M IOKYMEHTOB. HEOOXOAUMBIX /Ui MpeaOCTaBieHUs
MyHuuMnaabHOM yciyru, B uuterpupoBantbiii ¢ PIITY Moayns MOL] EVC OV.

21.2.4. ObpaboTka u perucTpauus 3anpoca U J0KYMEHTOB, HEOOXOAMMBIX ISl TPEJIOCTaBJIECHHUS
MyuuuunansHoit yenyru, B Moayne MOL| EUC OV.

21.2.5. TlonyueHue 3asBUTENlEeM YBEJOMIEHHH O XOJ¢ MpeJocTaBlcHUH MyHUUMNANLHOM
yeayrd B JInynblii kabunet na PHIY.

21.2.6. B3aumopelictBue MyHHLUMNANIBHOTO apXWBa M MHbIX OPraHoB, MNPEAOCTaBIAIOLINX
rocy/IapcTBEHHbIE M MYHHLMNANbHbIC YCIYTd, YYacTBYIOLUMX B NpeAOCTaBlieHMH MyHHLHNANBHON
YyCIYrM W YKa3aHHbIX B rnojpasaenax 5 u 11 Hacrosiuero AIMHHUCTPAaTHBHOIO perilameHTa.
IMMOCPEACTBOM CUCTEMBI 3MIEKTPOHHOIO MEXBEAOMCTBEHHOIO HH(OPMALIMOHHOIO B3aUMOIEHCTBHS.

21.2.7. Bo3MOXHOCTb OIJIaThl rOCYAapCTBEHHON MOILUIMHBI, HHOH NU1aThl 3a MPENOCTaBJICHHS
MyHUUMNATLHON YCIYTr1 MOCPEACTBOM IEKTPOHHbIX cepBucoB Ha PIITY.

~ 21.2.8. Tlonyyenue 3asBUTE]CM CBEACHMH O XOAC NpejocTaBlieHust MyHHLMNANBLHONR yciyru
nocpeacTBOM HH(POPMALMOHHOTO cepBUCa «Y3HATh CTaTyc 3anpoca.

21.2.9. Tlonyuenne 3asiBUTeNeM pe3yjbTaTa NpeAOCTaBIcHUs MyHUUMNIAILHON YCIyru B
Jlnunuit kabuner una PIITY B (opMme 2IEKTPOHHOrO J0KYMEHTA, MOANHCAHHOIO YCHJIEHHOI
kBajiupuurpoBaHHod DI ynoJIHOMOYEHHOI'O JIOJDKHOCTHOIO JiMua MyHULMIIAILHOIO apXuBa, 3a
HCKIIIOUEHHEM Cllyuasi, YKa3aHHOro B nyHkTe 6.2 Hacrosero AJIMUHHCTPATUBHOIO perjlameHTa.

21.2.10. HanpaBnenue xanobbl Ha pelieHdd, AchcTBUs (Oe3aeictBus) MyHUUMTIATBLHOIO
apxuBa, MOJDKHOCTHBIX JiMll MyHMUMIIAILHOIO apXWMBa, B MOpsAKE. YCTAaHOBJIEHHOM B pasziene V
HacTosAero AAMHHHUCTPATHBHOIO PErilaMeHTa.

21.3. TpeboBanus Kk ¢opmaraMm 3anpocoB M HHLIX JOKYMEHTOB, MpejacTaBiseMbix B (opme
IEKTPOHHBIX JIOKYMEHTOB, HCOOXOMMBIX ISl HPEJOCTABICHHS IOCYIAPCTBEHHbIX W MYHHIIMIIA/IBbHBIX
YCAYr Ha TeppuTopur MOCKOBCKOH 00jacTH, YTBCPXK/ICHbI nNoctaHoBjienueM [lpaBurenberBa
Mockogckoit o0s1actu ot 31.10.2018 Ne 792/37 «O06 yrBepk/icHuu TpeboBaHuit K hopMaram 3asiBieHUH
M HHBIX JOKYMCHTOB. IIpEACTaBJISIEMbIX B (OpPME JJIEKTPOHHBIX JOKYMCHTOB, HEOOXOAMMBIX jUls
IPE/IOCTABRICHUS I'OCY1apCTBEHHBIX U MYHULIMINAJLHBIX YCIYT Ha TeppuTOopHH MOCKOBCKOI obaacTu»:

21.3.1. DieKTpOHHBIE AOKYMEHTBI [IPECTABNAIOTCA B cicAyOIMX hopMarax:

a) xml — ast hopMaIM30BaAHHbIX TOKYMEHTOB;
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6) doc. docx. odt = ;i1 JOKYMEHTOB € TCKCTOBbIM COJICPIKaHHEM. HE BKIIIOHAIOLNM dbopmysibl
(38 MCKJIIOUYEHHEM JIOKYMCHTOB, yKa3alHbIX B ITOJUTYHKTE «B)» HAaCTOSILLEro MyHKTa);

B) xls, xIsx, ods — [yist TOKYMEHTOB, COJEPKKALIMX PACUETHI;

r) pdf. jpg. jpeg — ;utsi JOKyMEHTOB € TEKCTOBbIM COICPXKAHHEM, B TOM 4KMCJI€ BKJIIOHAIOWIHX
dbopmybl ¥ (1i1n) rpaduycckue H306paxkenus (3a UCKIOUYEHHCM JIOKYMEHTOB. YKa3aHHbBIX B IOANYHKTE
«B» HACTOSLLETO IYHKTa). a TaKXKe JIOKYMEHTOB € rpahuucCKuM COAEPKAHHEM.

21.3.2. Jlonyckaercsi (OPMHPOBAHHME DJIEKTPOHHOIO OKYMEHTa [yTE€M CKaHMpOBaHMs
HENOCPEACTBEHHO € OpUrHHANa JOKyMEHTa (MCMONb30BaHHE KOMuH 1€ JIoTycKaercs), KoTopoe
OCYILECTBJISETCS C COXpPAaHEHHEM OpPHEHTAUMH OpUIMHana JOKyMEHTa B Pa3peiieHHH 300-500 dpi
(MaciuTab 1:1) ¢ MCIOJAB30BAHHEM CJIEYIOLIMX PEXKUMOB!

a) «4epHO-OeJbIi» (NpH OTCYTCTBUM B JOKYMEHTC rpaguyeckux u300pakeHuH u  (KIH)
LLIBETHOTI'O TEKCTA):

6) «OTTEHKH ceporoy (Npx HAIMUMH B JIOKyMEHTE rpaduecKuX W300paKCHHH, OTJIMYHBIX OT
LBETHOI'O rpaduuecKoro H300paxeHus):

B) «IBETHOH» WilM «PEXHMM IIOJHOM LBCTONEpENaUun» (NMpH HATUYHK B JOKYMEHTC IIBETHBLIX
rpaduUecKuX H300paKCHHUIH JINOO LIBETHOIO TEKCTA);

r) cOXpaHeHHEM BCEX ayTEHTHUHBIX MPM3HAKOB [10/UIMHHOCTH. a WMEHHO! rpaduyeckoi
MOANMCH JTHLA. [IeYaTH. YIJIOBOFO IiTaMNa OJlaHKa;

1) KOJAMUECTBO (paiijioB [GOKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMCHTOB, KaXJbld M3
KOTOPbIX COJAEPYKUT TEKCTOBYIO H (MJH) rpaduuecKyto HHHPOPMALIHIO.

21.3.3. DneKTpoHHbIE JOKYMEHTbI J0JDKHBI 00CCIIeUHBaTh!

a) BO3MOXXHOCTb MICHTH(HULMPOBATH JOKYMEHT H KOJIMYECTBO JIMCTOB B JIOKYMCHTE;

6) BO3MOXKHOCTb 110MCKA 110 TEKCTOBOMY COJIEPIKAHHUIO JOKYMENTA U BO3MOXHOCTL KONUPOBaliUs
TeKCTa (33 UCKJTIOUEHHEM CITyUaeB, KOIJa TEKCT SBJISETCS HacTbio rpauyeckoro H300paXKeHHs);

B) COZlEPIKATh OTJIABACHHE, COOTBETCTBYIONEE CMBICITY H COACPKAHHUIO JOKYMEHTA;

r) Ams JOKyMEHTOB. COZACPXAWIMX CTPYKTYPUPOBAHHBIC [0 9acTAM, [JaBaM, pasjciam
(mojpazaenam) jaHHble M 3aKIafKK, OOCCTEUMBAIOUIME MEPEXOUb! MO OMIABICHHIO H (unn) K
COAEPXKALIMMCS B TEKCTE PUCYHKAM U TabJULaM.

21.3.4. JIOKYMEHTbl. IOJUIEKALIHC TMPEICTABJICHUIO B dopmarax xlIs, xIsx wuau ods,
GopMHUpPYIOTCS B BUJIE OTAC/ILHOIO 3JICKTPOHHOTO IOKYMEHTA.

21.3.5. MakcUM&IbHO JOTYCTUMBIM pasMep MPUKPCIUICHHOrO NakeTa J0KyMEHTOB HC J0JDKCH
npesbiats 10 I'b.

22. TpeGosanus K OpraHu3aliy NpeocTaBieHus MynuuunanbHoi yenyri 8 MOLL

22.1. Tlpenocrapienne OECIIATHOTO j0CTYNa K PIITIY ans mojiadud 3arnpocos, JOKYMEHTOB,
uHpopMalri. HeOOXOUMBIX JUISl HOJIYHEHHS MYHULMIATBHON YCIYTH B 3NCKTPOHHOH ¢dopme, a TaKKe
MOJNyYeHHe Pe3y/bTaToOB  TPENOCTABICHUSA MyHuuMnanpHoi  yciyrn B dopme  dK3eMmiuiipa
NIEKTPOHHOTO JOKYMEHTa Ha OYMaXHOM HOCHTENC ocywectsisercs B odom MOIL B npexpenax
TeppuTOopun MOCKOBCKO#H 061aCTH 110 BBIGOPY 3asBUTEIsI HE3ABUCUMO OT €T0 MECTa KHUTEJILCTEA HIH
MecTa npeObiBanus (s (QU3HUECKUX JIMLL, BKIIOHA WHIMBHL&JIbHBIX pEANpHHUMATENeR) JHdo
MECTA HAXONICHHS (JUIsl IOPHIMUECKHX JIHIL).

22.2. llpejocrasiicHne MyHunanbHoi yciayru B M®L] ocyluecTBIseTCA B COOTBETCTBHH €
cornailleHneM o B3auMojelicTBiM Mexiy | ocynapcTBEHHBIM Ka3eHHbIM yupeskaeHueM MOCKOBCKOH

oGnacTh «MOCKOBCKHUii 00J1acTHOH MHOrO(YHKIHOHANBHBIA LCHTP NPEIOCTABICHHA rocy1apcTBEHHbBIX

1 MVYHULMIAJIBHBIX YCIYT» (,uanee - quemneﬂne) H M}"HHILMHaJIbeIM apXHBOM, 3aKJIIOUEHHbBIM B
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MOpsAAKE. YCTAHORBJIEHHbIM 3aKkoHOJATeNbCTBOM Poccuiickoit deaepaunuun (lajiee — cornaiielde o
B3aUMOJCIHCTBUM ).

22.3. Opranusauus npenocrasieHuss MynuuunaibHoi yciyrn 8 MOILL jgoikHa obecrieunBarh:

22.3.1. becrnarubiii noctyn 3asiButenieil k PIIIY ans obecrieueHust BO3MOMHOCTH MOJyUEHHS
MyHHUKTAILHOM YCIIYTH B 3JIEKTPOHHOMR (opMme.

22.3.2. Bouaauy 3asBuTenio pesysibTara lpelocTaBieHusi MyHULMNAJIbHOR YCIYTH B BHJE
pacrieyaTaHHoro Ha OyMaXXHOM HOCHTEJIE JK3EMIUIApa DJEKTPOHHOIO JIOKYMEHTA, 3a WCKJIIOYEHHEM
cllyuasi, yKa3aHHOTo B IyHKTe 6.2 HACTOSIIEro AJIMHHUCTPATUBHOIO PErIaMenTa.

22.3.3. Uudopmupopanue 3assutesield 0 nopsjake npegoctapieHns MyHHUHMNAILHOH ycayry B
M®OLI, no uibIM BONpocam, CBA3aHHBIM C NpeaocTaBleHHeM MyHHLIMNATBbHON YCIIyI'H.

22.3.4. HWuble PpyHKUMH, YCTAHOBIEHHbIE HOPMATUBHBIMH IpaBOBbIMM akTamu Poccuiickoit
deaepaurd M HOPMATHBHBIMH NPaBOBbLIMM  aKTaMH MOCKOBCKOH OONaCTH, COIVIAIIEHHSIMH O
B3aMMOJICHCTBHH.

22.4. WudopMupoBaHue M KOHCYJIbTHPOBaHHWE 3asBUTENCH O TOpPsSAKEe MNPEeAOCTaBICHHS
MyHUUUNAILHOR YCIYIH. X0/1€ pacCMOTPEHHS 3allpoCcoB, a TAKXKC 10 MHBIM BOIIPOCAaM, CBA3AHHBLIM C
npejsocTaBieHieM MyHuuMnanbHo# yceiyru, B ML ocyuectpisitorest 6ecrniarHo.

22.5. Ilepeuens M®L| MockoBckoit obsacTh pa3MelleH Ha caifre Yupex/IeHus, a Takxe Ha
PIITY.

22.6. B M®Il wuckmouaercs B3aHMOJICHCTBUE 3asBUTENS C JAO/DKHOCTHBIMHM  JIMLIAMH
MyHUUHNIaNLHOTO apXKBa.

[Ipu BblI@ue pesysibraTa npeaocTaBieHus MynuuunainbHoi yenyru 8 MOL] padotuukam MOL]
3anpeaercs TpedoBarTh OT 3asBUTENs NPE/IOCTABICHUS IOKYMEHTOB, HH()OPMALMK U OCYILECTBIEHHS
JACHCTBHIL. npeycMOTpeHHbIX NYHKTOM 10.5 HacTosmero AJAMHHUCTPATUBHOIO perjaMeHTa.

22.7. llpu npenocrapjieHHd MyHMUMNAIBHOR YCIyrH B COOTBETCTBUH € COTJIALIEHHEM O
B3aumoieiicTBuM padoTHuk MOL] obs3anbl:

22.7.1. TlpenocraBnsath Ha OCHOBaHMM 3aMpoCOB W OOpalleHUH OPraHOB roCyAapCTBEHHOM
Biracth  Poccuiickoit ®enepauuu, OpraHoB IocyAapcTBEHHOW BnacTH cyObekToB Poccuifckoii
dejecpauuy. OpraHoB MECTHOIO CaMOYMpaBJiieHHs, (PU3HUECKHX U IOPUAMYECKHUX JIML HEOOXOIMMble
CBEJICHHUS 110 BOMPOCAM, OTHOCALIMMCS K MOPSIAKY NpeaocTaBieHuss MyHuuunaibHon yciyru B MOLL

22.7.2. ObecnieynBarh 3alUUTY HHPOPMALIMKU, JOCTYN K KOTOPOH OrpaHH4YeH B COOTBETCTBUH C
3aKoHoaTenbcTBOM Poccuiickoit Mesepaliun, a Takxke cobojlaTh pexUM 00pabOTKH U HCTIONIb30BaHHS
NCPCOHANILHBIX JAHHBIX.

22.7.3. Ilpu BblTaue [OKYMEHTOB YCTaHaB/IMBaTb JIMUHOCTL 3asBUTE/Isl HA OCHOBaHMH
JOKYMEHTA, y10CTOBEPSIOLMX JTUUHOCTD 3asBHTEIIA B COOTBETCTBUH € 3aKOHOAATENLCTBOM Poccuiickoit
depepaunu. a TakxkKe MPOBEPATH COOTBETCTBUE KOMUN NPE/CTaB/ISEMbIX JOKYMEHTOB (32 UCKIIIOUEHHEM
HOTapHAJIbHO 3aBEPEHHbBIX) UX OPUTHHAJIAM.

22.7.4. Cobmonarb TpeOOBaHMUs COrnalleHni O B3aUMOJAECHCTBHH.

22.8. M®DII. ero paboTHHKH HECYT OTBCTCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEJILCTBOM
Poccuiickoit @ejiepauuu, 3a codnogeHue npaB cyObeKTOB [IEPCOHAIBHBIX JIaHHbIX, 3a COOJIONEHHE
3akonojartesiberea  Poccuiickoit  @enepauuu, ycTaHaBiIMBAIOIIEIO OCOOCHHOCTH  oOpawieHust ¢
UHdopMaLe, 10CTyll K KOTOPOH orpaHuyeH (elepaibHbIMH 3aKOHAMH.

22.9. Bpea. MNPUYHHEHHBIA (QU3WYECKUM WM IOPUJIMYECKMM JIMLAM B pe3y/bTaTe
HCHAJUICKAIETO  UCTOJHEHHs Jubo  HeucunosHenuss MOPL] u  ero paboTHMKamMH nopsaiaka
npeaocTaBieHuss MyHUUMNANLHOR YCIOYrH, YCTAHOBJIEHHOIO AJIMHHMCTPATHBHBIM PETJIAMEHTOM,
0053aHHOCTEH, TNpelyCMOTPEHHBIX HOPMATHBHLIMM NpaBoBbiMM aktamu Poccuiickoil ®enepauun,
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HOPMaTHBHbIMK NpPaBOBbIMM akTtaMu Mockosckoi obulactu, Bosmelnaercs M®L[ B coorBeTcTBUM €
3aKoHOAaTeNbCTBOM Poccuiickoit Penepauuu.

22.10. 3akonom Mockosckoii odnacth Ne 37/2016-O3 «Komexe MockoBckoi obsiact 00
aJAMHUHHUCTPATHBHBIX IIPaBOHAPYIIEHHSX» 3a HapyuleHHe padoTHukamu MO nopsika npegocran;ieHus
MyHuLMIJILHOH YCAYTH, MOBJeKUIee HernpegocTapieHe Mynuyunansioit yeiayru 3asBuTesnio Jubo
npepocrapiaciue MyHUUMIIANBHOH yCnyrn 3asBUTENIO ¢ HapyUIeHMEM CPOKOB, YCTAHOBJICHHbBIX
HaCTOSILHM AJIMHUHUCTPATHBHBLIM PErjIaMEHTOM, [IPEyCMOTPEHA aAMUHUCTPATHBHAS OTBETCTBEHHOCTh.

22.11. PervonaiibHbiii CTaHJAPT OPraHU3aALUHU JEATEIbLHOCTH MHOIOQYHKLKOHAILHBIX LIEHTPOB
NMPE/IOCTABNEHUS TOCYIAPCTBEHHBIX W MYHUUMMAIBHBIX YCIyr B MOCKOBCKOH obnactu yTBEpAeH
pacriopsbkeHreM MHUHHCTEPCTBA TOCYapCTBEHHOrO YIpaBieHus, WH(POPMALMOHHBIX TEXHONOTHI U
cBa3n MockoBckoit oonacti ot 21.07.2016 Ne 10-57/PB «O pervoHalibHOM CTaHJapTe OplaHH3auuH
JCATENbHOCTH  MHOrO(QYHKLUMOHANBHBIX ~ LUEHTPOB  MPEAOCTABIEHUS  TFOCYAapCTBEHHBIX U
MYHMIIHIIATBHBIX YCJIYT B MOCKOBCKO#H 001acTH».

I1I. CocTaB, noc/1e10BaTEJILHOCTb H CPOKH BbINOJIHEHHS aAMHHHCTPATHBHbIX
npoueayp, TpeGOBaHUSA K MOPSAAKY X BbINOJHEHUS

23. CocTaB, NOCNEXOBATEIbHOCTD U CPOKH BbIIOJHEHHS aIMUHUCTPATHBHBIX MTPOLELYD
(neficTBrit) Npy npeaocTaBicHUd MyHULMIIANBLHOR YCIIyIH

23.1. llepeuenb aIMHUHHCTPATUBHBIX NPOLEAYD:

23.1.1. Tlpuem u peructpanus 3anpoca M JOKYMEHTOB, HEOOXOJAMMbIX AJIsi MPEeJOCTaBICHHS
MyHUUIUTIATILHOH YCIIYTH. |

23.1.2. @opMupoBaHHE H HAIPaBICHHC MCXKBCIOMCTBCHUHLIX HH(POPMALMOHHBIX 3alpPOCOB B
opraHbl (OpraHu3ailun), y4acTBYIOIHE B fpeJlocTaB/ieHH MyHHULIMNAIBHOH YCIIyTH.

23.1.3. PaccmoTpeHHe [JOKYMEHTOB W NPHUHSTHS pPELUEHUS O [OArOTOBKE pe3yjbTara
npenocrapieHuss MyHULMNIANBHON yCyTH.

23.1.4. [Ipunatue peuicHus o npeaocTaBicHuy (00 oTKkase B rnpeAocTaBieHu) MynuumunanbHoi
yciyru ¥ oopmileHHE pe3ylibTaTa NpeaocTaBieHuss MyHULUTIAILHON yCiIyr.

23.1.5. Bblaaua (HanmpaBj€HUE) pe3ysibTaTa MOpeAOCTaBJICHUS MyHUUMNANBHON yCayru
3asBUTENIO.

23.2. Kaxnas aJMUHUCTpaTHBHAs NpoOLC/lypa COCTOMT H3 aJMHHHUCTPATHUBHBIX JE€HCTBHIA.
[TepeueHb u cojiepkaHue aIMHHUCTPATHBHbIX JIGHCTBH, COCTABJISIOIIMX KaXYIO aJIMUHUCTPATHBHYIO
npoueaypy. npusejcH B [lpunoxenuu 11 k HacTosiieMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

23.3. HcnpapneHue JMONYIIEHHBIX OMNEUaTOK W OHIMOOK B BbIAAHHBIX B  pe3yjbTarce
1pejocTaBieHHss MyHUIUMNANbHOH YCIYrM JOKYMEHTax OCYILUECTBJISiETCS B CleAylolleM MopsaKe: B
tedenue 5 (I1stu) pabouux aueil nocse nosydyeHus ot 3asiBUTENst cOOOLIEHHS 00 OILHOKE WIIM OnleyaTKe
pabOTHUK MyHUUMIAILHOIO apXHMBA NPOBEPAET COOTBETCTBHE JAHHLIX, YKA3aHHBIX B JOKyMEHTE.
SBJISIIOLLUMMCS  Pe3yJIbTaTOM OKazaHusi MyHMUMIIaJbHOH YCIYru. JaHHBIM apXHUBHBIX AOKYMCHTOB M
NpaBWILHOCTE  O(GOPMIJICHUS AapXHWBHOH CrpaBKH (apXUBHOH KOMHH, apXWBHOH BBIMHCKH WJIH
uHdopMalOHHOrO nucbMa). B ciyyae nmoaTBepxkIEHUsE HAJIMUUS ONEYATOK M OIMOOK B BbIJIAHHBIX
JOKYMEHTaX B yKa3zaHHbIH CpoK pabOTHHMK MYHHUMIAIBHOIO apXvBa I'OTOBHT HOBbII JOKYMEHT W
HarpaBisieT ero 3asBUTEIO COMIAaCOBAHHBIM ¢ HUM CIOCOOOM.
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IV. NOPAAOK U ®OPMbI KOHTPOJIS1 3A UCTITOJIHEHUEM
AIMUHHUCTPATUBHOI'O PEINTAMEHTA

24. 1opsi/IOK OCYLUECTBIICHHS TCKYIIEI0 KOHTPOJIS 32 COOIIOACHHEM H HCIIOJHEHHEM
OTBETCTBCHHBLIMH JIODKHOCTHBIMH JIHIIAMH MYHHUIMNANLHOIO apXHBa MOJOKCHHH
AJIMUHHCTPATHBHOI'O perjiaMeHTa U MHbIX HOPMaTHBHBIX 1IPABOBbIX aKTOB. YCTaHABJIMBAIOLIMX
TpcOOBaHMsI K 11PC/I0CTaBICHHIO MyHHUMIIATIBHON YCIIYIH, @ TAKKE IPUHIATHCM HMH PCLICHHI

24.1. TexkyuMii KOHTPO:Ib 332 COOIIOICHHEM H HCMOJHEHHEM OTBETCTBCHHBLIMH 0. IKHOCTHBIMH
THUAMU AJIMHHHCTPAIMH FOPOJACKOIr0 OKpyra PeyToB 105105KeHHA HacTOAUICrO AJMHHHCTPATHBHOIO
perilaMeéHTa M HHbIX HOPMATHBHBLIX NIPABOBbIX AKTOB, YCTAHABJIMBAIOUWIMX TpedoBaHHs K
1pefocTaBicHuio MyHHUMNAIBLHOH YCIIYrH, @ TakKe HUPHHSTHS HWMH PCHICHHH OCYLUeCTBisieTes B
IIOPSIAKE. YCTAHOBJICHHOM OpraHu3allHOHHO — PacHoOPsAHTEILHBLIM aKTOM  AJIMHHHCTPALMU I'OPOICKOIO
okpyra PeyroB. KOTOpbIH BKIOYACT HOPSIOK BbISIBJICHUS W YCTPAHEHHS HapyUICHHI npaB 3asiBHTelICH,
paccMOTpeHHs. HPHHSTHSL pellicHHH H HO'OTOBKY OTBCTOB Ha oOpallieHHs 3asBHTelIel. co/iepKaiinN
KaJloObl Ha pellieHHs. JeACTBUs (0e31eHCTBHE) 10 IKHOCTHDIX JIML MYyHHIMIAILHOTO apXHBa.

24.2. TpedoBaHMAMH K TMopsiiky W (dopMaM TCKYILEro KOHTPO.IsS 3a MNpeaoCcTaBiICHUEM
MyHUUMNATLHOH YCIIYTH SABASIOTCA:

24.2.1. lle3aBUCUMOCTD.

24.3. He3aBHCHMOCTb TEKYHIEIO KOHTPO/IS 3aK:IOHACTCs B TOM. YTO 10/UKHOCTHOE (IHILO
AIMHHHCTPAIHH I'OPO;ICKOr0 OKpyra PeyToB. YIOJIHOMOUCHHOE Ha €0 OCYHICCTRICHHE, HE HAXOANTCS
B CJIy/KCOHOH 3aBUCHMMOCTH OT JIOJDKHOCTHOIO JiMlla MyHHUMNAILHOIO apXHBa. YYacTBYIOUICIO B
npeaocTaBiicHid MyHuuMnaibHOR YCIIYrH. B TOM YHCJIC HC MMEET OJIH3KOI0 po;IcTBa WIH CBOMCTBA
(pOAMTEIN, CYHPYI'H, JIETH. Oparbsi. CECTPbL. a TAKMXKC Oparhs. CECTPbl, POJMTCIIH. JI€TH CYNPYIOB H
CYNPYTH jeTeit) ¢ HUM.

24.4. Jlo;DKHOCTHBIE JIMUA AJIMHHUCTPALMH 'OPOJICKOI0 OKpyra PeyToB. OCYLIECTBSIONIHE
TEKYIHMH KOHTPOIIL 3a IpejocTaBieHHeM MyHHUMNAILHOH YCIyTH. 00si3aubl IIPUHHMATL MEpPbl 110
[1pe10TBpalllcHHIO KOH(PIIMKTA HHTEPECOB 1IPH T1pe1oCcTaB;ICHHH MYHHUHNAILHON YCIYTH.

24.5.  TiareiblocTs OCYUICCTBJICHHS  TEKYLICI0  KOHTPOJISl  3a  [IPEJAOCTaBICHHCM
MyHULHMIAIBLHONR  YCIIYTH COCTOMT B MCHOJIHEHHH YHOJHOMOUYEHHBLIMH JIMLIIaMH  AJIMUHHCTpallUH
ropocKoro okpyra PeyToB 00si3aHHOCTEH. TPELYCMOTPCHHBIX HACTOSIILIUM [OIpa3/IC/IOM.

25. llopst;10K ¥ HCPHOAHYHOCTL OCYICCTBIICHHS
[1.IAHOBBIX H BHEILIAHOBBIX MPOBEPOK 110JIHOTHI H KayecTna
1npe1ocTaBieHHst MyHHUHNATBHON YCIyTH

25.1. llopsi/lokK M 11€pHOJIMYHOCTL OCYUIECTBJICHUS ILIAHOBBIX W BHCIUIAHOBBIX MPOBCPOK
IIOJIHOTHI U KauecTBa HpegocTapiciing MyHHUHMNANLHON YCIYIH YCTaHAB/IMBACTCS OPraHU3allHOHHO —
PACTIOPSIMTE bHBIM AKTOM AMHHHCTPALIMH IOPOICKOI0 OKpyra PeyTos.

25.2. llpu BBISBICHHH B XOJ€ MPOBCPOK  HapYLIEHWH  MCHOIHCHHUS  [10JI0WCHHI
3aKoHoaTesbeTBa Poccuiickoit ®cicpalii. BKTIOUAs MOJI0XKCHUS HACTOSIICIO AIMHHUCTPATHBHOIO
periaMeHTa. YCTaHaB/IMBAIOUIMX TPCOOBAHMS K MPC;I0CTABICHHI0 MYHMIIMNAILHON YCIYIH. B TOM
YKcIie M0 XKajnodaMm Ha pelieHUs U (Wiin) AcHCTBUS (O¢3/1CiCTBIEC) J0IBKHOCTHBLIX JIMIL MYHULIHNAIBHOTO
apXuBa, NPUHUMAIOTCS MEPbI 110 YCTPAHCHWIO TAKUX HAPYIICHHH.
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26. OTBETCTBEHHOCTD JIOJDKHOCTHBIX JUIl MyHULMNANBLHOro apxuBa, padotHukos M®LL
3a  peuleHds W gAecdcTBus  (Oe3neiicTBHe)., mnpuHUMaeMble (OCYLUECTBJISIEMBbIE) HMMH B XOJ€
npenocTaBieHuss MyHULIMIIAILHON YCIIYTH

26.1. JIOJDKHOCTHBIM JIMLIOM MYyHHUKHNAIBHOIO apXWBa. OTBETCTBEHHbIM 3a MpEJOCTaBICHHE

MyHUUMMATBHOH yCJIyrd. a Takxke 3a cobsiojeHueM Mopsjka npejocrasieius MyHHLUNAILHOM
YCAYTH, SBSETCS PYKOBOJWTENb MYHHUHNAILHOTO apXHBa. HEMOCPEACTBEHHO IPEAOCTaBIISIOILETO
MyHULHNANBHYIO YCIYTY:

26.2. lTlo pe3yabraraM MpOBEJCHHbIX MOHHTOPHUHIA W IIPOBEPOK, B CJIy4ae BbLIABJIEHUS
HENpaBoOMEPHbIX pellicHUi. AeHcTBUH (6e31efCTBUA) JAO/DKHOCTHLIX JMLL MyHHUHNIANBHOIO apXHWBa,
pabotHukoB M®L]l u (akTOB HapyllleHUs NpaB M 3aKOHHBIX HHTEPECOB 3asgBUTEJICH, JOKHOCTHbBIC
aMua MyHUIMAanbHOro apxuba, paboTHHKM MO®LL HecyT OTBETCTBCHHOCTb B COOTBETCTBHHU C
3aKoHodaTenbeTBOM Poccuiickoit deaepatiiy.

27. Tonoxenus, Xapakrepu3syrouiie TpedoBaHHs K NOPSIKY H popmam KOHTPOJIS 3a
peaocTaBaeHeM MyHULIMNATBHON YCIYTH, B TOM YHCTIE CO CTOPOHDI MPaX<aH, UX 0ObeAMHEHUH H
opraHu3aumii

27.1. Kontpons 3a npepocraBieHueM MYHULMNAIBHON YCIIYTH OCYIUECTBIIAETCS B MOPA/IKE U
dopmax. 1pelycMOTpeHHbIMH NoJpasjieaamMu 24 1 25 HacToAEero AJIMHUHUCTPATUBHOIO perjaMeHTa.

27.2. KoHTpoJib 3a MOpsSAKOM npeaocTaBieHuss MyHHUMIIANbHONH YCJIYyTH OCYIUECTBISETCS B
NopsiIke,  YCTAHOBJIEHHOM  pacnopsbkeHMeM  MuHHcTepcTBa  rOCYJapCTBEHHOIO  YNpaBjeHHS,
UHPOPMALMOHHBIX ~ TCXHOJOTMH M cBsi3u  MockoBekoit  obmactn ot 30.10.2018
Ne 10-121/PB «O06 yrBepxaenun [lonoxenus o0 OCYUIECTBIEHWM KOHTPOJS 3a MOPSAKOM
NpeJOCTaBIeH s FOCYIaPCTBEHHBIX H MYHHLIMNAIBHBIX YCIIYT Ha TeppUTOpHN MOCKOBCKOH o0nacTuy,

27.3. I'paxnaHe, HUX OOBEAUHEHUS W OpraHu3allMM Ul  OCYIUCCTBJICHHUS KOHTPOJA 3a
npeocrasieHneM MyHULMNIANBHOMR YCIYTH € LEAbIo COOMIOACHUS MOPsIKa €€ 1IPEOCTABIEHUS UMEIOT
NpaBo HanmpapisTh B MHHHUCTEPCTBO roCyJapCTBEHHOIO yrpaBieHHsl, HHPOPMaUHOHHBIX TEXHOJIOTUH U
cBsi3M MOCKOBCKO#T obniacTd kajioObl Ha HapylleHHe JOKHOCTHBIMHM JiMLaMH MYyHHLHNIAIBLHOIO
apxuBa, pabotHukamu MOL[ nopsaka npejocrasienus MyHMLMNANTLHON YCIYTH, MNOBJIEKLICE €€
HEMpeJCTaBICHUE WM [PElOCTaBlEHHE C HApyLIEHUEM CpPOKa, YCTAHOBJIEHHOIO HACTOSALIMM
AJIMUHHCTPATHBHbBIM PEIJIAMEHTOM.

27.4. Tpaxnane, uX OOBLEAMHEHHS M OpraHW3alMH Ul OCYILECTBJIEHHUS KOHTPOJA 3a
npeiocrapjieHieM MyHUUHNANLHORH YCJIYTH MMEIOT MpaBo Hanpasisth B MyHuuHMIIANbHBIA apXuB,
M®LI. yupemuresno MOL| unauBuAyanbHble W KOJUIEKTHBHbIE OOpAIlCHHA C IPEUIOKEHHAMH 10
COBEpPIIEHCTBOBAHHIO MOPs/IKa MpeaocTaBiieHuss MyHHUMNAIBLHOH YCYrH. a TakkKe >ajlodbl U
3aaBjcHUS Ha JeiicTBus (Oe31eHCTBHE) JIO/DKHOCTHBIX JIML MyHHUMNAILHOIO apxuBa, pabOTHHKOB
M®L] ¥ NpUHATBIE UMH PEILIEHHS, CBA3aHHbIE C TPECAOCTABICHHEM MYyHHULIMNIANBLHON YCIYTH.

27.5. Kourtposp 3a npenocraBieHHeM MYHHUHMMAIBHOH YCAYrH, B TOM 4YMCNE CO CTOPOHbI
rpaxzias, uX o0beIMHEHHH 1 OpraHu3aluil, OCYIIECTBIAETCA IOCPEACTBOM OTKPBITOCTH AEATEIbHOCTH
Mynuunnanssoro apxusa. M®LL npu npejocrasieHud MyHUIMNANBLHON YCIYTH, MOJYUYEHHS TOJHOM,
aKTyaNnbHOM M JOCTOBEPHOH HH(OPMALUUK O MOPsJIKe I1pejlocTaBieHnss MyHHLIHMNANLHOR yCIyrH H
BO3MOXKHOCTH  JOCY/IeOHOrO  paccMOTpeHusi  oOpaiieHuit  (kajnod) B MpolEecce  MNONTyuUCHMS
MyHHUMTIANBLHOW YCNYTH.
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V. JIOCYAEBHbINA (BHECYJAEBHBII) MOPSIAOK OBXKAJOBAHUSI
PEIUEHUN U NAENCTBUM (BE3NENCTBUS) MYHULIMITIAJIBHOI'O
APXUBA, 1OJI)KHOCTHbBIX JIMLL MYHULIUTTAJIBHOT O APXUBA, M®1l,
PABOTHUKOB M®I]|

28. Nndopmauus 1ist 3anHTEPECOBAHHbBIX JIMLL 00 WX MpaBe
Ha aocyaedHoe (Biecyedbnoe) odxanoBanue ACHCTBUI (0e31eHCTBUA) M (MIIH) pelIeHH i, NPUHSTHIX
(OCYILIECTBIEHHBIX) B X0/1€ Npe0CTaBleHUs! MyHULMNAJILHON yClyry

28.1. 3asBuTesib WMeeT MNpaBo Ha JocyiebHoe (BHecyjeOHoe) obxanoBaHue CHCTBMIA
(OezneitcTBus) W (WiKM) pELIEHWH, NPUHATBIX (OCYLIECTBJISIEMbIX) B  XOAe MpeAcTaBleHUs
MyHuuunanbHOH ycayru MyHHUHMIANbHBIM apXHBOM, AO/DKHOCTHBIMU JIHUAMH MYHHLHAIBHOTO
apxuBa, ML, padoruukamu MPI] (nanee — xanobda).

28.2. B ciyuae., korjaa >xanoba nojaetrcs uvepe3 IMpejcTaBUTess 3asBUTENSl, B KAuecTBe
JOKYMEHTA, [0ATBEPKAAIOLUEr0 €ro MOJHOMOUHMSl HA OCYLLECTBICHHE ACHCTBUI OT UMEHH 3asBUTEIs,
MOT'YT ObITh NMpeJICTABJIEHBI:

28.2.1. Odopmiiennas B COOTBCTCTBMM € 3aKkoHojaTenbcTBOM Poccuiickoit ®@enepauuu
JIOBEPEHHOCTH (JJist PU3MUECKUX JIHLL).

28.2.2. OdopmieHHass B COOTBETCTBHH C 3aKkoHojaresibcTBOM Poccuiickoit  Penepauuu
JIOBEPEHHOCTh, 3aBepeHHasl IreuyaTbio 3asBUTENS ([P HAJIMYKMH) M TMOANMUCAHHAs PYKOBOJHUTENIEM
3asBUTE 1A MJIH YIIOJHOMOUYEHHBIM STHM PYKOBOIHTENEM JTULOM (JUIS FOPHIIMHYECKHUX JIHIL).

28.2.3. Kouus pewenus o0 Ha3Ha4eHUM WM 00 u30paHuu JiMOO IpUKa3za O Ha3HAYCHHH
(bu3nuecKoro nuLa Ha JOMKHOCTb, B COOTBETCTBUM € KOTOPbIM (pU3HuecKoe U0 00najaeT MmpaBoM
JCHCTBOBATL OT UMCHHU 3asBUTCIIA €3 J1OBEPEHHOCTH (JUIst IOPHMHCCKUX JIMIL).

28.3. 3asaBuTenbL MOXKET OOPAaTUTLCS € KaNOOOH, B TOM YHCIC B CIEAYIOILMX CayvasX:

28.3.1. HapyuieHnue cpoka perucrpaildd 3aripoca O 1peJocTaBieHnd MyHUUHMIIAIbHON YCIyT 1.
KOMILIEKCHOrO 3arnpoca, ykazaHHoro B crarbe 15.1 ®epnepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opranu3auuy 1peoCcTaBjIeHUs roCy1apCTBEHHbBIX U MYHULHIIAIbHBIX YCITYT».

28.3.2. HapyuieHue cpoka npeaocTaBieHus: MyHUIUNANbLHOR YCIyTH.

28.3.3. TpebOosanus y 3asBUTENs! JIOKYMEHTOB MWiIH HH(pOpPMaUUH JUOO0 OCYILUECTBICHHUS
JeHCTBHIl. NpeAcTaBieHUE MM OCYLIECTBJICHUE KOTOPBIX HE MPelyCMOTPEHO 3aKOHOIATelbCTBOM
Poccuiickoit Mejepanuu s npejocTaBieHusi MyHULHMNAILHOR yCIyry.

28.3.4. Orkaza B 1pHeMe JOKYMEHTOB, [PEJOCTABJIIEHHE KOTOPbIX HPEILyCMOTPEHO
3akoHodaTenbcTBOM Poccuiickoit @enepaunu 18 npenocrabiieHUss MyHHUMNATILHOR yClyru, y
3asiBUTENS.

28.3.5. Otkaza B npejocraBieHHH MyHHUMNAIBLHON YCIIYIH., €CIH OCHOBaHUS OTKa3a He
npejlycMOTpeHbl 3aKoHoaaTesibcTBoM Poccuiickoit denepanuu.

28.3.6. TpeGoranust ¢ 3asBUTENS TPU [PEAOCTABIEHUH MYyHUIIMNIAILHON yCJIyrd miaThl, He
npeayCMOTPEHHOH 3aKoHoAaTe IbcTBOM Poccuiickoii Menepauny.

28.3.7. Orkaz MyHUUHMIANLHOIO apXHBa, JIOJBKHOCTHOIO JiMla MyHHUIMIAILHOIO apXHUBa,
M®LI, padorunka M®L] B ncripaBjieHUH JONYIIIEHHBIX ONEYAaTOK U OINMOOK B BbLIAHHBIX B pe3yJIbTaTe
npeocTaBacHUs MyHULMIIAIBHON YCJIYTH JIOKYMEHTAX JIM0O HapyLICHHE CPOKa TAKUX UCIPABIICHHUH.

28.3.8. llapyiueHue cpoka UM MOPsAKa BbLAAYH JOKYMEHTOB [0 pe3ysibTaTaM IpeaoCcTaBIeHUS
MyHHUMNaNBLHOHN yCyri.

28.3.9. llpuocrtanomiienne rnpenocTaBiicHuss MyHUUMNANLHOR yCHIyrH, €Clid OCHOBaHMS
NPUOCTAHOBJICHHUS HE NPCAYCMOTPEHBI 3aK0HOAaTeILCTBOM Poccuiickoii ®ejepainu.
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28.3.10. TpebGoBanue y 3asgBuTtens nNpu npeaocraBieHHd MyHUUMNANLHON YCIyTrH TOKYMEHTOB
WId UHPOpMALlMKM, OTCYTCTBUE M (MNM) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBallUCb MpPH
NepPBOHAYATILHOM OTKa3e B PHEME JOKYMEHTOB, HEOOXOMMBIX JUlsl IpefocTaBieHuss MyHHLMnanbHOR
yCilyrd, aubo B npejocTaBieHid MYHHUUMIIAILHON YCJIYTH, 3@ UCKJIOYEHHEM CJIY4aeB, YKa3aHHBIX B
nynkre 10.5.4 nacrosiiero AJIMHUHUCTPATHBHOIO perjlaMenTa.

28.4. Xasoda j10i1%Ha cojepxKaTh:

28.4.1. [HamMenoBanue MyHUUMIIAILHOIO apXHBa, YyKa3aHHME€ Ha JODKHOCTHOE JIMLO
MyHHLIMIANBLHOrO apXuBa. HauMeHoBanue M®L, ykaszaruie na cro pykosojutens u (uiin) paboTHUKa,
peuleHus v neicTBUs (Oe3aeiicTBHE) KOTOPBIX 00XKanytoTes.

28.4.2. ®damunnio, UM, OTYECTBO (IPU HATMYMM), CBEJACHUSI O MCCTE JKUTENbLCTBA 3asiBUTENS -
(u3neckoro auua MO0 HAHMEHOBAHHE, CBEJIEHUS O MECTOHAXOXK/IEHUH 3asgBUTENS - OPHIMYECKOro
JMLa, a TaKxe HoMep (HOMEpa) KOHTAKTHOro Tenedona, aapec (aapeca) dJI€KTPOHHOH MOYTHI (IpH
HaJIMUKK) U [I0YTOBbIH aJIpec, 110 KOTOPbIM JIOJDKEH ObITh HAMpaBJICH OTBCT 3asABUTEIO.

28.4.3. CBeneHus 00 00XaJlyeMbIX peLUCHUsIX U JeHcTBUsIX (Oe3ueiicTBUM) MyHHUHMNANLHOrO
apXuBa, JOJDKHOCTHOTO JMiia MyHuuunaneHoro apxusa, M®1l, paborunka MOLI.

28.4.4. JloBobl, HAa OCHOBAaHHHM KOTOPBLIX 3asBUTEb HE COIMJIaCEH C PEUICHUEM M AeHcTBHEM
(be3neficTBHEM) MYHUUMNIIAILHOIO apXvBa, jODKHOCTHOrO juua MyHuuunansHoro apxusa, M®L],
padotHHka MOL[. 3asButesieM MOrYT ObiTb  IIPEJACTABJIEHbI  JIOKYMEHTbI (IIpU  HajM4HH),
MOATBEPKAAIOLIME JJOBOABI 3asABUTENS, TNOO UX KOMHUH.

28.5. XKano0a nomaercs B nucbMeHHOH hopme Ha OYMaXKHOM HOCHTENE, B TOM YHCJIE Ha JIMYHOM
nipuemMe 3asiBUATEIs, 110 1104Te, JIMOO B 2JIeKTPOHHOH (opMe.

B ciayyae mnojgaud kano0bl 1IpM JIMYHOM [IpUeME 3asBUTE/Ib [PEJICTABJISIET JIOKYMEHT,
YJAOCTOBEPSIIOIINI €I'0 JIMYHOCTb B COOTBETCTBUH € 3aKoHoAaTesbeTBOM Pocculickoit deaepauuu.

ITpu nojave xasnodbl B JIEKTPOHHOM BHJIE JOKYMEHTbI, YKa3aHHble B MyHKTe 28.2 HacTosILero
AJIMUHHCTPATUBHOTO periaMeHTa, MOryT ObITb mpelcTaBieHbl B (opMe DJIEKTPOHHBIX JOKYMCHTOB,
noanucanHpix npoctod I1 ynonHomouenHoro snuua. [lpuy 3TOM JOKYMEHT, YyAOCTOBEpSIOLLIMIA
JIMYHOCTD, HE TpedyeTcs.

28.6. B anektpoHHO# (opme xanoda MoxeT ObIThb NojaHa 3asiBUTENIEM TOCPEICTBOM:

28.6.1. Oduunanbhoro caira INpaBurenncTBa MockoBckoi odnactn B cetd MHTepHeT.

28.6.2. OduumanbHoro caiita MyHuuunaisHoro apxuba. MOLL, yupeautens MOLl B cetu
Hurepuer. .

28.6.3. EINI'Y, 3a uckmoueHuem kajod Ha pelucHus U acictBus (Oesnciicteue) MOIL] u ux
pabOTHUKOB.

28.6.4. PIII'Y, 3a uckiodeHHEM xajiod Ha peiueHus u aeicreus (Oe3neiictBue) MO n ux
padOTHHKOB.

28.6.5. ®denepaibHOH rocyaapcTBEHHOH HHQOPMaLMOHHON cHcTeMbl, obecrneuynBaioulei
npouecc jJocynebHoro (BHecyacOHoro) oOkanoBaHuMd pewieHUH W jaedctBuil  (OesneicTsus).
COBEPLUEHHBIX 1PH [PEIOCTABJIEHHH TOCYIapCTBEHHBIX U MYHHUUMNAILHBIX YCJIYT, 3@ HCKIIOYEHHEM
*ayio0 Ha pelueHHus U AelictBus (6ezieficTBUE) MHOTO(YHKIMOHANIbHBLIX LUEHTPOB U UX PaOOTHHKOB.

28.7. B MyunuuunanbHom apxupe, MODL, yupemutensmn MOL, Munucrepcrsom
rocyjapcTBEHHOIO YyIIpaBjieHUsl, WH(POPMALMOHHBLIX TEXHOJOrHiH W cBA3M MocKoBcko# obyacTH
OTIPEAENSIIOTCS YIIOJIHOMOUYCHHbIE JOJKHOCTHBIE MLA H (M) paDOTHUKH, KOTOPbiE 00ECIIEHHBAIOT:

28.7.1. llpuem u perucrpaunio xanod.

28.7.2. Hanpasnenue xanod B ynoJHOMOUYEHHbIE HAa UX paccMOTpeHHe MyHULMNAILHLIA apXUB,
MOLL. yupeautemo MODL], MunucTepcTBO TrOCYAAPCTBEHHOrO YrpasieHHs, HHGOPMALMOHHBIX



27

TeXHONOrMi M cBa3d MOCKOBCKOH o0GnacTd B COOTBETCTBMM ¢ nNyHkToM 29.1 HacTosimero
AJIMUHHCTPATUBHOTO PErJIaMEHTA.

28.7.3. PaccmorpeHue kano0 B COOTBETCTBHH € TpeOOBaHUAMM 3aKOHOoAaTe/IbCTBA Poccuiickoit
®denepauum.

28.8. Ilo pesyiabratam paccMOTpeHMs kanodbl Mynuuunaibhbii apxus, MOLL, yupeaurens
M®IL], MUHHCTEPCTBO I'0CY/APCTBEHHOIO YIIpaBieHHs, HHGOPMALMOHHBIX TEXHOJIOIMH M CBA3M
MoOCKOBCKO# 00J1aCTH NIPHHHMAET OJIHO U3 CJIEAYIOINX PELLIECHHUH:

28.8.1. JXKayoGa yioByeTBOpseTcs, B TOM uucie B (opMe OTMEHLI NPUHATOIO PELUCHHMS.
WCOpABJIEHUS JONYIIEHHBIX ONEe4YaToKk M OWMOOK B BbIAAHHBIX B PE3YJIbTAaTe [PEIOCTABICHHUS
MyHuuMnanbHoH YCIIYIH JOKYMEHTaX, BO3BpaTa 3asBHTENIO JEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX
He MpeayCMOTPEeHO 3aKkoHoaaTesIbeTBOM Poccuiickoit Penepauny.

28.8.2. B ynoBieTBOpEeHHM KaJoObl OTKa3bIBA€TCs 110 OCHOBAHHAM, MPELYCMOTPEHHDLIM
nyHkToM 28.12 HacTtosero AAMMHUCTPATHBHOIO PerjlaMeHTa.

28.9. llpu ynomneTBopenuu anodbl MyHuuunanbuplii apxus, M®LL, yupeautens MOL],
MUHHCTEPCTBO FOCYAAPCTBCHHOTO YNpapicHHs. HHPOPMAUMOHHBIX TEXHONOTHH M CBA3M MOCKOBCKO#
00/1aCTH TPUHKUMAET UCUEPIIbIBAIOIIME MEPb! N0 YCTPAHEHUIO BbIABJICHHBIX HAPYLIEHHH, B TOM YHCIE
no Bbiaaue 3asBUTENIO pesyjibrata MyHHUMNanbHOH yciyru, He no3adee 5 (Ilatu) pabounx auer co
JIHS TIPUHSTHS PEILICHHUS, €CIM HHOE HEe YCTAHOBJIEHO 3aKOHOAATeNLCTBOM Poccuiickoit denepauuu.

28.10. He mo3anee JHs. CIEAYIOILEro 3a JHEM MPHHATHS pEeLCHHS, YKa3aHHOro B myHkre 28.8
HACTOSIIEr0 AJMMHHUCTPATHBHOrO pernameHTa, 3asiBUTENIO B [IMCbMEHHOH (OpPME M 110 IKETAHHIO
3asBuTENS B 2AEKTPOHHOM opMme HanpaBisieTCss MOTUBUPOBAHHDIM OTBET O pe3yibTarax pacCMOTPEHUS
XKaJIoOBbl.

OtBeT 110 pe3yjibTaTaM PpacCMOTPEHHSI KaJIOObl MOAMUCHLIBAETCA  YIIOJIHOMOYEHHBIM Ha
PacCMOTpPEHWE KaloObl * IOJDKHOCTHBIM  JIMUOM MyHHUMOAIbHOIO apXxuBa, padoTHHkoM MOLI,
yupeautess MOLL, yrnoaHOMOUYEHHBIM JAOJDKHOCTHLIM JIHUOM MHHHUCTEPCTBA TOCYAApPCTBEHHOIO
ynpasicHust, *HYOPMALHOHHBIX TEXHOJIOIHI K CBA3M MOCKOBCKO# 00,1aCTH COOTBETCTBEHHO.

[To skenanuio 3asBuTENs OTBET [0 pe3ysibTataM paccMOTpPEHHUs! Kanodbl MOXET ObIThb
MpeACTaBIeH HE I103/(Hee JIHs, CMEeYIOUICro 3a JAHEM MPHHATHUSA pelieHHs. B (HOopMe 3JIEKTPOHHOIO
A0KyMeHTa, noanucantoro DI ynoJHOMOYEHHOIO Ha PACCMOTPEHHE HKAl00bl JOKHOCTHOTO JIMUA U
(uau) MynuuunansHoro apxusa, MOL[, yupeaurens MOILl, MunucrepcTsa rocyaapcTBCHHOIO
yIipaBjeHus, HHPOPMALMOHHBIX TEXHONOTHH U cBA3H MOCKOBCKOH 00/1acTH. BHL KOTOPOH YCTaHOBJICH
3akoHoaaresibcTBoM Poccuiickoi Menepauny.

B ciyuae npusHaHus kanoObl MOJJICHKAILEH YIOBJIETBOPEHUIO B OTBETE 3aABUTENIO OacTCs
uHpOpMaLKs O JEHCTBHUSX. OCYLUECTBIseMbIX MyHuunanbHbiM apxusom. MOLL, yupeauntenem MO,
B LIENAX HE3aMEIMTE/IbHOTO YCTPAHEHHUS BbISBJICHHBIX HapylUIeHWH npu okazaHuu MyHuuunaibHOH
YCYTH, @ TaKXKe NPUHOCATCS U3BUHEHHS 3a JOCTaBJIEHHbIE HEY100CTBa M yKa3biBaeTca HH(popmauus o
JalbHENIUMX JEHCTBHUSAX, KOTOpble HEOOXOAUMO COBEPLIMTH 3asBHTENIO B LEISAX IMOJY4EHHs
MyHUUUNAILHOR YCIYTH..

B ciyuae npusnanus xano0bl, He noylexalieil yI0BJIeTBOPEHHIO, B OTBETE 3asBUTENIO JAIOTCS
apryMEHTHPOBAHHBIE PA3bACHEHHS O IPUYMHAX NIPHHSATOrO PEILCHHUS, @ TaKKe HH OPMALKS O TTopsiKe
00KaloBaHMsl IPUHATOrO PeLLEHHUS.

28.11. B orBeTe 1o pe3yibTaTaM pacCMOTPEHUS KajloObl YKa3bIBAKOTCA:

28.11.1. HaumenoBanne MyHuuunaibHoro apxupa, MOL, yupenurens M®PLI, paccmoTpesiuero
KanoOy, J0JKHOCTD, (PaMUIIMS, UM, OTUECTBO (I1PH HAJTMUMHK) JOJKHOCTHOIO JIMLA U (M) pabOTHHKA,
MPUHSBLIETO pellieHre no xanode.
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28.11.2. Homep, nata, MECTO MPUHSTUS PELIEHHs, BKJOYAs CBEJCHHA O JOJDKHOCTHOM JIULE,
paboTHuUKe, pelieHre uin neiicteue (6e31eiicTBHE) KOTOPOro o0xanyercs.

28.11.3. ®amunusg, UM, OTYECTBO (MPH HATMYMH) UJIM HAUMEHOBaHHE 3asiBUTE/IS.

28.11.4. OcHoBanus JuIst IPUHSTHS peLLEHus 110 xanobe.

28.11.5. I[Ipunsgroe 1o xanode pelleHue.

28.11.6. B cnyuae ecnu xanoba npusHaHa 000CHOBAaHHOW - CPOKH YCTPAHEHHS BbISBJIEHHbIX
HapyLICHUI, B TOM 4YMCJIE CPOK IIpENOCTaBIeHUs pe3yJibTara MYHULHINAILHONR YCAYrd, a TaKxke
uHdopmaums, ykazantas B nyHkre 28.10 Hactosiiero AAMUHHCTPATHBHOTO perjlaMeHTa.

28.11.7. Undopmauus o nopsake o0xKajJoOBaHUs PUHATOTO MO XKajobe pelleHus.

28.12. Mynuuunanbhbiii apxuB, MOLL, yupeaurens MOL[, MuHHCTEpCTBO rocynapCcTBEHHOTO
ynpasneHus, MHOOPMAUMOHHBIX TEXHOJNOTHH U CBA3M  MockosckoH o6nacTv  OTKa3bIBaeT B
Y/IOBJIETBOPEHUH XKaoObl B CJIC/IYIOLIMX CIyyasX:

28.12.1. Hanuuust BCTYNMUBIIEro B 3aKOHHYIO CHIIy DELICHHS Cyja. apOMTPaXKHOro cyjaa o
#asi00e 0 TOM K€ NPEAMETE H MO TEM IKE OCHOBAHHUSAM.

28.12.2. llojaun kanoObl JUIOM, MOJHOMOYHMS KOTOPOrO HE MMOITBEPKIAECHbI B MOPSKE,
YCTaHOBJICHHOM 3aKoHoJlaTebCTBOM Poccuiickoii @enepaunn.

28.12.3. Hannuus peuieHus 1o xasnode. NPUHSITOrO paHec B COOTBETCTBUH € TPeOOBaHHMSIMH
3aKoHo aTenbeTBa Poccuiickoit @enepaliyy B OTHOILIECHHH TOTO ke 3asBUTEIS M 110 TOMY Xe MpeaMeTy
Kajloobl.

28.13. Mynuuunanbubiii apxus, MOLL, yupeaurens MOL], MuHHCTEPCTBO roCyAapCTBEHHOTO
yrnpaB/ieHHst, MHOOPMALIMOHHBIX TEXHOJIOTUI U cBA3M MOCKOBCKOH 00nacTy BIpaBe OCTaBHTB ajoly
0e3 oTBeTa B CJICYIOLMX CilydasX:

28.13.1. Hannuus B xajode HEUEH3YPHbIX JIMOO OCKOPOUTENbHDBIX BbIPAXEHUH, YIpo3 XH3HHU,
3JI0POBbIO M HMYLIECTBY JIOJDKHOCTHOT'O JIMLA, pabOTHHKA, & TAKKe YJICHOB €r0 CEMbH.

28.13.2. OtcyTCcTBHS BO3MOXHOCTH POUYMTATh KaKylO-TH00 HacTh TeKcTa anodbl, haMHIHIO,
UMS, OTHECTBO (ITPY HAJIMYMH) U (MJIM) MOYTOBBIN aapec 3asBuTeis, yKka3aHHbIE B Xajo0e.

28.14. Mynuuunanenelii apxus, MOLL, yupeantens M®L], MunuctepcTBo rocyaapcTBCHHOrO
ynpaBieHHsl, MHPOPMALIMOHHBIX TEXHOJIOTHI U CBsI3M MOCKOBCKOH oOnacTu coodiuaeT 3asBUTENO 00
OCTaBJIEHUH *ajioObl Oe3 oTBera B TeueHHe 3 (Tpex) pabounx AHEH cO AHS PCrUCTPaLMH KaNnoObl.

28.15. 3asaBurens BnpaBe 00xanoBaTh NPUHATOE MO XKajode pelleHHe B Cy/(eOHOM MOpsiJiKe B
COOTBETCTBHH C 3aKOHOJ@TENLCTBOM Poccuiickoii ®enepanum.

28.16. B cnyuae yctaHOBNEHHUS B XOJ€ WK MO pe3yJibTaTaM pacCMOTPEHUS KajioObl MPU3HAKOB
COCTaBa aJAMMHUCTPATUBHOIO IPaBOHAPYIUEHHUs, IPeAyCMOTpeHHOro crarbeit 5.63 Kojekca
Poccuiickoit ®eaepauun 00 aIAMHHHCTPATHBHBIX NpPaBOHAPYIIEHUSIX, WJK TMPU3HAKOB COCTaBa
MpecTyNieHUs JOKHOCTHOE JIMIIO WM padOTHUK, YIOJIHOMOYEHHBIH Ha pacCMOTpPeHHE 3Kajoo,
He3aMeANUTENbHO HaNpaBiseT UMEIOLLMECS MaTepHalibl B OpraHbl MPOKYpaTypbl.

B cnyuae ycTaHOBiieHWS B XOJ€ WIM 110 pe3yJjibTaTaM pacCMOTPEHHs KanoObl MPH3HAKOB
cocTaBa aAMHHUCTPATUBHOIO IpaBOHApYILUCHUSA, IIpCAyCMOTpeHHOro crarbamu 135.2, 15.3 3akona
Mockosckoit  ob:tactu ot 04.05.2016 Ne 37/2016-O3 «Kogekc MockoBekoi odnactu 00
aZIMHHUCTPATUBHBIX [1PaBOHAPYLUCHHAXY, AOMKHOCTHOE MHLO MM PabOTHHK. YIOJHOMOYCHHBIH Ha
paccMOTpeHHe Kajno0. He3aMe UIMTENILHO HalpaBiseT UMEIOLLHECs MaTepHalibl B OpraHbl IPOKYpaTyphbl
¥ OJIHOBPEMEHHO B MHUHHMCTEPCTBO rOCYIapCTBEHHOIO YIpaBiieHHs, HHPOPMALIMOHHBIX TEXHOJIOTHIA
cBa31 MOCKOBCKO#H odJlacTH.

28.17. MyuuuunansHbiit apxue, MOLL, yupenuresin M®L] obecneuunsaior:

28.17.1. OcHalueHue MecT npuema xanoo.
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28.17.2. WndopmupoBanue 3asBuTejield O I10psiKe O0XKaJlOBAHUA pELIEHHH WM AEHCTBUH
(6e3aeicTBUA) MYHMUMIIAIBHOTO apXWBa, JAODKHOCTHBIX ML MyHuuunaibHoro apxusa, MOILL,
paboTHukoB M®L| nocpeacTBoM pasmelleHHss MHPOPMALMK Ha CTEHAaX B MECTaX MpeaoCTaBjIeHHUS
MYHMIMIIATLHOR ycilyrd, Ha oduuuaibHOM caiite MynuumnanbHoro apxusa, MOLL, yupeaureneit
MOLI, PIIT'Y.

28.17.3. KoucyinbTrpoBaHue 3asBuTesed O MNOpsKe oOXKaloBaHUsi PELICHUH W JeHcTBU
(6esmeiicTBusi) MyHULMIIAILHOIO apxMBa, JOJDKHOCTHBIX Jinl MyHuuunanbHoro apxusa, MOLL,
paborHukoB M®ILI, B ToM uKcie 110 Tesiedony., HIEKTPOHHOMR 1oUTE, NPH JIMUHOM [IPHEME.

28.17.4. 3akmoueHue corsialieHuil 0 B3aMMOJEHCTBUH B 4acTH ocylecTBienus MOLL npuema
Kano0 U BbLaauu 3asBUTEIISIM PE3YJIbTaTOB PACCMOTPEHHMS 2Kal00.

28.17.5. ®@opmupoBaHMe W MpPEACTABIEHUE B [OPAJAKE M  CPOKH, YCTAHOBJICHHbIC
3akoHoAaTe IbeTBOM Poccuiickoit deaepaliui, OTYETHOCTH O [MOJIYYEHHBIX W PACCMOTPEHHBIX JKajlodax
(B TOM UHCIIE O KOJIMYECTRE YJIOBJICTBOPCHHbIX ¥ HCY/OBJETBOPCHHBIX XKa06), 33 HCKIIOUEHHEM XKaJod
Ha pelieHus u aeiicTBus (0esneicrane) M®PLL. pykopoauTtens u (unu) padorHuka MOLL

28.18. CaenecHuss 0 coOJEPXaHHW HKanod MOMJICKAT pa3MelleHnto B deaepaibHOMH
rocyaapcTBCHHONW — MH(pOpPMaUHMOHHOH  cucreme,  obecneudBaiolieift  npouecc  J10CyaeOHOro
(BHecyneOHOIO) 00XanoBaHWs pelleHUH M JeHcTBUH  (O€30CHCTBMA), COBEPIUEHHBLIX  MPH
NPEAOCTABIEHHH TOCYJAPCTBEHHBIX W MYHHUUMIIAIBHBIX YCJIYT. B COOTBETCTBHH C TpeOOBaHHAMHU
[Tosoxenus o dheaepanbHOM rocyapcTBEHHOH HHPOPMALMOHHON cHCTEME, 00eCTIeYHBalOLLEeH MPOLECC
aocyae6Horo (BHecyneGHOro) ooxanoBaHus peilleHHH M JedcTBUi (Oe3aeicTBUA), COBEPILIEHHBIX T1PH
TNPENOCTABICHHH ['OCYJIaPCTBEHHBIX M MYHHULMIIANBHDLIX YCJIYT, YTBEPKAEHHOIO IIOCTaHOBJIEHHEM
pasutenscta Poccniickoit ®enepaunn ot 20.11.2012 Ne 1198 «O denepanbuoli rocynapcTBeHHOM
uHpOpPMALMOHHON cHcTeMe, oDecleUUBatolLEH 1Ipoliece Jocy1e0Horo (BHecynednoro) odxanoBaHus
peuleHuii W JeficTBUH (Oe3yeficTBUS), COBEPIUEHHBIX MPH 11PEAOCTABJIEHUH TOCYAAPCTBEHHBIX H
MYHHLHIAIBLHBIX YCIYI».

29. Opransl rocyaapcTBeHHOi BJIACTH, OPTaHH3ALHUH H YIIOJIHOMOYECHHbIE
HA PACCMOTPEHHE KAJI00b] JIHLA, KOTOPBLIM MOKeT ObITh HANPABJIEHA Ka/100a
3asiBHTES B 10cYAe0HOM (BHecy1eOHOM) nopsiAke

29.1. XKanoba nonaercs B Myuuuunaibiblit apxus, MOLI, npenocrasusiine MyHULHNANBHYIO
YCJIYTY, MNOPANOK MpPeNOCTaBJIeHUs KOTOpOH Obl1 HapyleH BC/ACACTBHE peIUeHWH W AeHCcTBUi
(GesneiicTBusl) MYHHIMIIAILHOIO apXHBa. JIOJDKHOCTHOrO Juua Mynuuunansioro apxusa, MOLL,
padotHnka M®L|, u paccmatpuBaercss MynuuunaibHbiM apxusoM, MOLL B nopsiske, ycTaHOBIEHHOM
3aKoHoAaTesIbeTBOM Poccuiickoit @eaepauny.

29.2. XanoOy Ha pewieHus u aeictaus (besneiicTere) MyHuumnaibsHoro apXxusa MOXKHO MoJaTh
['y6epnaropy MockoBckoii obnacTu.

29.3. Xanoba wa peweHus u jgeictBus (Oe3xpciictBue) padorHuka MODIL] nopaercs
pykoBoauTesto MOLIL

29.4. Xasoda Ha peuieHus u aeiictBus (0esneiicteue) MOL] nopaercs yupeaurento MOL unu B
MuUHKHCTEPCTBO OCYAaPCTBCHHOIO YilpaBJieHHsl, HHPOPMALMOHHBIX TEXHOIOTUH M CBsi3M MOCKOBCKOH
obsnactu. B coorsercreuu ¢ nocranosienuem llpaBurenscTBa Mockosckoi obnactu ot 02.09.2019
Ne 570/27 «O6 onpelie/IcHHH JIOIKHOCTHBIX JIMIL, YIIOJTHOMOUYCHHBIX Ha IPUHSTHE 5Kal00 Ha pellleHUs U
nehcTBus  (Oe3aeiicTBre) MHOTO(QYHKUMOHAJIbHLIX LIEHTPOB [PEJOCTaBICHHUA TOCYJAAPCTBEHHBLIX H
MYHULMNAIbHLIX YCJIYr, U BHECEHHM H3MeHeHMH B 1nocraHosienue [lpaBurenncTBa MoCKOBCKOMH
obnacru ot 08.08.2013 Ne 601/33 «O6 yrteepxneHun IlonoxeHuss 00 OCODEHHOCTAX MOAAYU H
paccMOTpeHHst xajlo0 Ha peweHus W aAclcTBUA  (Oe3felcTBME) HMCMOJHUTE/ILHBIX  OpPraHoB
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rocy/1IapCcTBEHHOH BjacTH MOCKOBCKOH 00J1acTH. 1IPE/IOCTABIISIONIMX 1'0CY/IAPCTBEHHbBIC YCIYIH, H HX
JOKHOCTHBIX  JIMIL,  IOCYJ@PCTBEHHBIX — PANKIAHCKUX  CIIYKALWMX  MCMOJHHUTENBHBIX  OPraHoB
rocyjapcTBeHHOH BilacTd MOCKOBCKOI 00J1aCTH» JIOJDKHOCTHLIMH JIMUAMH, YIIO;THOMOUYEHHBIMH 11a
NpUHATHE Xa100 Ha petieHus U neicTBus (6e3aeicTare) MOLL SBIISIOTCS MUHHCTP roCcyAapCTBEHHOTO
ynpasiaeHus, MHGOPMaUMOHHBIX TCXHONOIMHA M cBA3M MOCKOBCKOH 0o0nacTH, 3amMecTUTe/Ib MUHHCTpA
FOCY/IapCTBEHHOIO  yIPaBieHHs, HHPOPMAUMOHHBIX TEXHOJIOrHH W CBA3H MOCKOBCKOH obnacTu,
KYpPHPYIOLUMHA BOIPOCH! OpraHu3auui aesreabHoctd MOLL

29.5. llpuem xano® B nucbmMenHod Qopme Ha OyMaKHOM HOCHUTEE OCYIICCTBIISICTCS

MynuumnnaibHbiM - apxuBoM, MO®Ll, B Mecre, rae 3asBureilb 1101aBajl 3anpoc Ha I0JyYEHHE
MyHHUMDATLHON yCIyrH, HapyLlelde 1nopsika Kotopoi odxanyercsi, 1Mbo B MecTe. rie 3asBuTeiieM
TMoJIyyeH pe3yJibTar yKazaHHoH MyHULMNaIbHON YCIyTH.

[Ipuem xanod B nucbMcHHON (opMme Ha OyMaKHOM HOCHTENIe OCYLIECTBISETCS yupeauTeeM
M®IL] B mecte axTHueckoro HaxoxaeHus yupeauress. Bpems ipuema xanod A0HKHO COBMagaTh ¢O
BpeMeHeM paboThl yupeanTens MOLI.

[Tpuem xanod B nucbMeHHOH (opMe HA OyMaKHOM HOCHTEJIE OCYLIECTBIIAETCS MUHUCTEPCTBOM
rocylapcTBEHHOIO YIpaBjieHHsl. HHQOPMALIMOHHBIX TEXHOJOIMH M CBSI3M MockoBckoit obsiacTu 1o
MmecTy ero paborhl. BpeMms mpueMa kano® [0DKHO COBMajaTh cO BpeMeHeM padoThl yKa3aHHOIO
MuHucTepcTBa o MeCTy ero padoThl.

29.6. JKanoba (3a HCKJIIOUCHMEM XKajloObl Ha pelicHus W JcHcTBus (OezneiictBue) MOI],
pykoBoautesist U (viin) padborarka M®IL]) moxer ObiTh nonana 3asisuresieM yepe3 MOLI.

[Ipu noctynnenun xanobbl MOL[ obecrnieunBaer ee nepenayy B MyHHIMNATbHBIR apXUB B
NOpsIJIKE M CPOKH, KOprble YCTAHOBJIEHb! COrJlalleHUeM O B3auMoaeHcTeun Mexay MOL u
MyHUUMNANBHBIM apPXHBOM (JlaJice - COrJIAlICHUE O B3aHMOJCHCTBMM), HO HE MO3/Hee Cleylollero
padoyero jHs cO [AHS LOCTYIIEHUS KaJloObl, PU 3TOM CPOK PacCMOTPEHMs KalloObl UCHHCISIETCS CO
JHS PErucTpaLry Kajloobl B MyHHUMIATILHOM apXHBe.

29.7. XKanoba. nyocrynuBumias B Mynuuunanbuplii  apxus, MOL,  yupeauremo MOI],
MHUHHCTEPCTBO rOCYIapCTBEHHONO YIpaBCHUs. MHPOPMALIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOIH
001acTH, NOJIEKUT PErUCTPALIUU HE MO3HEE CIICAYIOWETO paboyero AHs cO JHS €€ MOCTYIIEHUS.

XKanoba paccmarpubaercsa B tedeHue 15 (IlsTHanuatn) pabounx jtHeH CO JHS €€ perucTpaluu
(ecnin Oonlee KOPOTKHE CPOKHM pacCMOTPEHHS KaloObl HE YCTaHOBJICHbI MYHULHIANBHBIM apXHBOM,
M®II, yupenurenem MOIL], MuHUCTEPCTBOM roOCy/IapCTBEHHOr0 YIpaBjieHUs, HHPOPMALUMOHHBIX
TEXHOJJOTHH U CBSA3H MOCKOBCKO#H 00J1acTH).

29.8. B ciyuae oOxanoBaHHs OTKaza MyHHUMNAIBLHOTO apXHBa, MAOJDKHOCTHOIO JiHUA
MyuuuunansHoro apxusa, M®I, pabdorunka M®L] B npueme N0KYMEHTOB Yy 3asiBUTEIs JiMOO B
MCIIPABJEHHH JIONYIIEHHBIX ONEYaTOK W OIIMOOK MM B ciiyyae oOkanoBaHHs 3asiBUTENEM HapyLIEHUs
YCTAHOBJICHHOI'O CPOKa TakuX HCIpaBlieHH# xaioda paccmarpuBaetcst B teueHue 5 (ITsru) paGounx
JHe# co JHS ee PerucTpaLHH.

B cnyvae eciu xanoba nomaHa 3asButesneM B MyHuuunaibHblii apxus, MO®L], yupeauresio
M®II, B KOMIICTCHUUIO KOTOPOrO HE BXOMAUT IPUHSTHE pelleHust 1o xajode, B teueHue 3 (Ipex)
padouMX JHEH €O JIHS PEerucTpalru Takol KajoObl OHA HANpPaBJsiCTCs B YNOJHOMOYECHHBLIH Ha ec
paccMOTpeHHe rocynapcTBeHHbiit opran. M®LL. yupeautesio MOLL, o uem B nucbMeHHO#H (opme
uHpopmMupyercs 3asBUTENb.

[Ipu 31OM CpOK paccMOTpPEHHMst KajloObl MCUUCISIETCS CO jIHS PErucTpalud KajlloObl B
YIOJIHOMOUYEHHOM Ha €€ paccMOTpeHHe rocyapcrseHHom opraie, MO®LL, yupeauresem MOLI.



31

30. Cuiioco0ni nudopmupoBanHus 3asiBurelieii o nopsijike rojaa4uu
H PaCCMOTPEHHS Ka100bl, B TOM 4HCcIe ¢ ucilojib3oBanuem PIITY

30.1. 3asiBuresnn MHGOPMHUPYIOTCH O HOPSIKE [10Ja4H U pacCCMOTPEHUH Kalo0bl, B TOM YHCIE ¢
ucrionb3oBanem  PIIIY,  ciiocobamu,  npejycMOTpPEHHbIMH  IOJpa3Jie]loM 3 HACTOSIIEro
AJIMUHHUCTPATHBHOIO PErjlaMEeHTa.

30.2. Undopmaums, ykaszaHHas B pasjeiie V HacToswero AJAMHHHUCTPATUBHOIO perjaMeHTa,
NOANEXKUT ods3aresibHoMY pamelenuto Ha PIITY, oduunanbHom calite MyHHuMnanbHOro apxuaa, a
TaKXKe B IOCYJapCTBEHHONH WHGMOPMALMOHHOHW  cucTtemMe MockoBckoit  obnactn  «Peectp
rocyaapcTBEHHBIX U MyHHLMNANBHBIX Yehyr (yHKUHR) MockoBckoi 06acTu».

31. llepevyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOMIUX MOPSIAOK 10CY/1e0HOT'0
(BHecyae6HoOT0) 00:ka/10BaHNS PelIeHHi M AeHcTBHIl (0e3aeicTBHA) MyHHIMIIAJILHOTO
apxXuBa, 10/LKHOCTHBIX il MyHununaasHoro apxusa, M®L, padoraukos M®P1]

31.1. JlocyncOublii (BHecyneOHbIH) nopsiaiok oOKajioBaHUst JAeMcTBUH (Oe3feHcTBUA) U (MIH)
pellueHMii, TPUHATBIX B XOA€ MpejAcTaBicHHs MyHUUMNIAILHOW  YClyrH., OCYLUECTBISIETCA C
coomojaenuem Tpedosanuit denepanbHoro 3akona ot 27.07.2010 Ne 210-03 «O6 opraHuzauuu
NPENOCTaBJACHUST TOCYJAPCTBEHHBIX W MYHULMIIQIBHBIX YCJIY» B 110pSJKe, YCTaHOBJIEHHOM
noctaHoBnenneM llpaBurenscrBa Mockosckoit obnactu ot 08.08.2013 Ne 601/33 «O6 yTBepxaeHHH
[TosioxeHust 00 0cOOEHHOCTAX NOJA4YM U PACCMOTPEHHUS Kanod Ha pelieHHs U AcHCTBUS (Oe3aeiicTBHE)
MCIOJIHMTE/IbHBIX OpPraHoB rocyJapcTBeHHOW BracTh MockoBckoil o0nacTu, MperocTaBisIoLKX
roCyJapCTBEHHbIE YCIYrH, M MX JO/DKHOCTHBIX JIML, FOCYJApCTBEHHBIX IPAXAAHCKUX CilyXKalluX
UCIIOJIHUTELHBIX ~ OpPraHOB  rocyaapcTBeHHod  Binacth  MockoBckod  obnacTu, a  Takxke
MHOTO(GYHKLIMOHAILHBIX LEHTPOB MPEUOCTABIECHUs TOCY/IAPCTBEHHBIX W MYHHUUHIIAIBHBIX YCIYyT
MocCKOBCKO#t 00J1acT U UX padOTHHKOBY.
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[Mpunoxenue 1

K TUMOBOH (hopme AIIMUHUCTPATHBHOIO
pernamecHTa MpeaocTaBieH s MyHULHIIAJIbHOH
yciyrd «Bbiaua apXxHBHBIX CNIPaBOK, apXHUBHBIX
BbIMTUCOK, apXHUBHbBIX KOMWA 1 HH(MOPMALIMOHHBIX
Ha OCHOBaHHH apXHBHBIX JOKYMEHTOB, CO3/IaHHbIX
¢ 1 suBapsi 1994», yTBepKacHHOIO
pacnopsiKeHHEM

oT «__» 2020 Ne

®dopma pemeHHs 0 npegocTaBjieHHd MyHHIHMNAIBLHOH YCIyrn
(Odopmistercs Ha oduuHaIbHOM Gratike MyHMUMNIANLHOTO apXUBa)

Komy:

(pamunus, nms. oTuecTBO (PU3NUECKOro JIMLA,
MHIMBUAYAILHOrO  NpeJUIPUHUMATENS MM
HAaMMEHOBAHUE IOPUANYECKOTO JIKLA)

PELIEHUE
0 npeaocTaBieH MyHHUUUNAIILHOW YCIyTH

MyHHUMOIbHbIA apXuB [PHHSJ pPEIICHHE O IIPeJoCTaBieHHd MyHHUMNANBHON YCIyru:

(HaMMeHOBaHHE YCIYTH)

JlonoaHuTeIbHO HHPOPMHPYEM:

(yKa3bIBaeTcs A0MOJIHMTENbHAs MH(OPMAaLMS TIPH HAJIMYHMH)

(YNONHOMOUYEHHOE AO/DKHOCTHOE JIMLIO (nouMck, pamMuIUs, HHULHAIIbI)
MyHUUMNIATILHOTO apXHBa)

« » 20 .
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[Tpunoxenue 2

K TUMOBO# (popMe AIMHUHHCTPATHBHOIO
perjamMeHTa npeaocTaBleHUss MyHULIUNTIATbHON
ycayru « Bbiiaya apXHBHBIX CIPaBOK, apXHUBHBIX
BBHIMCOK, apXUBHbBIX KOMWI 1 HHHOPMALIMOHHBIX
Ha OCHOBAHWH apXUBHbIX JOKYMEHTOB, CO3JaHHbIX
¢ | suBaps 1994 rosna», yTBepKUEHHOIO
pacropsikeHueM
OT«__» 2020 Ne

®opma apxuBHoii cnipasku’

(Ha3BaHue apxuBa)

(Ha3BaHUe apXHBa)
Ajapecar
(nouToBbLIN ajxpec, HHAEKC, TeaedoH, pakce,
ajpec M1eKTPOHHOH 10YThbI)

ApXxuBHas crpaBKa
Ne

(nata)

Ha Ne oT

OcHoBanue:

P}/KO BOJAHUTEIL apXUuBa

(nojinuce) (pacwndgpoBka noanucH)
M.IT.

Ucnonuurenn
Tenedon

! (opMa apXuBHON CNpaBkH yTRepXkIeHa npHkasoMm (enepanbHOro apxuBHOro arewrcrsa ot 02.03.2020 Ne 24

«O0 yreepxaenny [NpaBuil opraHuzallK XpaHEHHs, KOMIJEKTOBAHHA, YYeTa H HCIIONb30BaHHA 1OKYMEHTOB ApPXHBHOIO
donna Poccuiickoil deaepauin 1 ApYrux apXHBHbIX AOKYMEHTOB B I'OCYAPCTBEHHBIX H MYHHIMNAILHBIX apXHBAX, MY3€AX
H OHONHOTEKAX, HAYUHBIX OPraHH3aLMAXY.
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[Tpusoxenue 3
K THI10BOH (hopMe AJIMHHHCTPATHBHOTO

periaMeHTa npeIoCcTaBiCHHs MyHHIHNAIBLHOI
yeayru «Bbljiaqa apXUBHBIN CIIPABOK, aDXHBHbIX
BBIITHCOK. apPXHBHBIX KOIWI 1 HH(POPMALHOHHBIX
Ha OCHOBAIIMH apXHBHBIX JIOKYMEHTOB, CO3/1aHHbIX
¢ 1 suBaps 1994 ropa». yrBepxk/IeHHOTO
paciopsikeHHeM

OT «__ »

2020 Ne

®dopma pemieHns 06 oTKase B npejocraBjieHun MyHHIIMIIAJIBLHOMH YCIyru

(Odopmisiercs na opuiMasibHOM O51aHKe MYHHIMNIAIBHOTO apXHBa)

Komy:

((pamunust, UMs, OTYCCTBO (PU3UUECKOTO JIHILA.
MHIMBHIYQAILHOTO  NIpeAlpUHUMATENS WK
HAMMCHOBAHUE IOPH,IMUCCKOIO JTHLA)

PEIIEHUE
00 oTKase B Npe/locTaBlieHHd MyHHIMITAJILHOR YCIIYTH

MyHuIMNa/IbHBIA apXHUB NpUHSUL pelleHHe o0 oTkase B MpeaocTaBjicHii MyHUUHNAILHOH

(HAHMCHOBAHHE YCIIYIH)

No

HaunmcrHoBalue ocHoBaHMs Il OTKa3a B

Pasnsictienue IMPpUYHH OTKa3a B 1IPp€J10CTABJICHHH

IIYHKTA | cOOTBETCTBHH C AJIMHHUCTPATHBHbLIM MyHuuMnaibHol yciayru
perylamenTom

13.2.1 Hajiimune nporuBopeunBbIX cBe/leHHE B | YKaszarb ucyeplibIBalOLLH i nepeucHb
3anpoce W NPHIOKEHHBIX K HEMY | MPOTHBOpCUHiH MEK, LY 3anpocowm "
JOKYMEHTaX NPHJIONKCHHBIM K HEMY [IOKYMCHTOB

13.2.2. | HecoorBercrBue — kareropuu  3asiBUTejs | YKa3arh OCHOBaHHS TAKOI'O BLIBO/IA
KPYry JIMIL. YKa3zaHHbIX B 10jpasicie 2
HacTOSICTO AJIMHHUCTPATHBHOIO
peryiamcHTa

13.2.3. | HecooTBeTcTBHE JJOKYMEHTOB. YKa3aHHbIX B | YKazaTb HCUEPIbIBAIONIHH nepeucHb

nojapas/ic.ic 10 HaCTOSLLETO
AJMUHHUCTPATHBHOIO  perjameHra. 1o
dopMe MM copepkaHUIO  TpeOOBaAHUAM

JIOKYMCHTOB M HapyuweHWil [PUMEHHTEIbHO K
KaxJ1oMy JIOKYMEHTY
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3akoHojaaresbeTBa Poccuiickoi dejiepauuu

3anpoc  10/laH  JIMIOM. HC  HMCIOIIMM
MOJIHOMOYHI  NpPeICTaB/IsATh  HHTEPEChI
3agBuTes

Ykazarh OCHOBaHHS TAKOT'O BbiBOA

o
()

OtcyrctBue B MyHHIMNAILHOM  apXHBE
CBE/JICHHIT 00 onjare HPCjOCTaBICHUS
MyHUUMIAIBHOR  yCIYyI'H B TeyeHHe 5
padounux jmeH ¢ JaThl  HallpaBJIEHHs
YBEIOMJIEHHS O HEOOXOAMMOCTH OILIaThl
MyHuIMnaibHol YCIIYIH (npu
npejlocTaBlicHid MyHHIMNANLHOR  YCIIyTH
Ha BO3MC3JIHOI OCHOBE)

OT3bIB 3arpoca Ha npe/locTaBiicHHE
VCIIYTH 110 HHHLIHATHBE 3asBHTEe. 15

M)’I‘IHHHHaﬂbllOﬁ YCIyru nocjic yCTpaHCHHUA YKa3daHHbIX OCHOBaHHWH JUISL OTKa3a B npeaoCcTaBJICHUH

Bbl Biipase 11oBropHO 0OparHThCs B MyHHUMNAILHBIA apXHUB ¢ 3alpocoM O 1IPeAOCTaBICHHH

MyHHUMNATLHON YCIYIH.

M'\"Hl/llll/ll‘lajlebIﬁ APXHB B COOTBCTCTBHH C pa3iciioM \Y /\;lmmmmpamsnoro periiaMCcHTa. a TaAKXKE B

JlaHHblii 0TKa3 MOXET ObITh 00XKAJIOBAH B JI0CYICOHOM MOPSAIKE MYTCM HAIMpPaBlIeHHs Kajlo0bl B

CY;1e0HOM MOPSIIKC.

JIONOJIHUTEILHO HH(pOPMUpPYEM:

(ykasblBaeTcss HH(popMauusi. HeoOXojHMas 114

(YI10JIHOMOUYEHHOE JIOJDKHOCTHOE JIKILO
MyHHUMNanbLHOro apXHBa)

YCTpaHCHHA TIpHYHH OTKasa B MNPEeaoCTaB/ICHUH
M)"Hl/llll/I[IaJlbllOi’i YCIIYIH. a TaKXKC HHas JIONOJIIHTCIIbHaA Hll(b()pMaLlHﬂ [IpH HAJIUYUH)

(noanuch. GamMuiins, UHULUAIIbI)
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Ipunoxenuc 4
K TUMOBO#H (popMe AJIMHUHUCTPATUBHOTO

peryiaMeHTa MpeoCcTaBAeHHs MyHULMNabHOR
ycnyru «Bblnaya apXUBHBIX CIIPaBOK, apXHBHBIX
BBIIIMCOK, apXUBHBIX KOMHUH 1 HHPOPMALIMOHHBIX
Ha OCHOBAHWH apXHUBHBIX JOKYMEHTOB, CO3/IaHHbBIX
¢ 1 suBaps 1994 rona», yTBEpKAECHHOTO
pacropsbKxeHHueM

oT «__ » 2020 Ne

®dopma yBe0MIEeHHS O POJJICHHH CPOKa NpeaocTaBjicHust MyHHUHNIAIBHOM yCTyrH
(Odopmnsetcs Ha opuumansHOM OnaHke MyHHLIMTNIANBHOTO apXHBa)

Komy:
(pamuuus, nms, OTYECTBO
¢uzmnyeckoro nuua. UHAUBUAYQIBHOIO

[peArnpuHUMaTens Wi HAaUMCHOBaHHUC
FOPHUIHYECKOr0 JIULA)
YBenomsieHue
O MPOJUIEHUH CpoKa npeocTaBiieHuss MyHUUMTAIBHOR YCIYTH

B xone npeloCTaBlIeHUs MyHuuunanbHoH YCIIyIu

(HaMMEHOBaHHE YCITYTH)

MyHHUIHNATLHBIM APXHBOM TMPHHSTO PeLleHHE O MPOAJICHUH CPOKa NpeocTaBileHus MyHuuunanbHoH
yeiyri Ha cpok 10 pabouux jHeH 1O OCHOBaHMSM, NPeAyCMOTPEHHBIM AJMMHUCTPATUBHLIM
pernamMeHToM MpCAOCTABIIEHUS MyHuuunanbHoH yCIIyru

(HaUMEHOBaHUE YCIYyTrH)

YTBEPHKAECHHbIM .

(1ara, HOMep, aBTOP JOKYMEHTA)

(YynosHoMoueHHOE JIOJKHOCTHOE JIMLIO (noanuck, hamMuIns, HHULHAJIbI)
MyHUUMTIAILHOTO apXHBa)

« » 20 .
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lIpniiokenue 3

K THHOBO# popme AJIMHHHCTPATHBHOIO
perjlaMeHTA NPeI0CTaBICHHS MYHHLMIIAILHOIH
yeiyru «Bbiiaua apXHBHBIX CHPaBOK. apXHBHbIX
BBIITHCOK. apXHBHbIX KOIIHH 1 HH()OPMALIHOHHBIX
Ha OCHOBAHMH APXUBHBIX JIOKYMCHTOB, CO3JIAlHbIX
¢ 1 suBaps 1994 rona». yTBECpIKASHHOrO
pacliopshKkeHHeM
or «__» 2020 Ne

[Mepeyens HOPMATHBHBIX IIPABOBBIX AKTOB,
peryJHpyIonux npejaocrapienie MynuuHnaabHoi ycayru
(¢ ykazanneMm UX PEKBH3HTOB H HCTOYHHKOB O HIIHAJIBHOIO 011y ., IHKOBAHHA)

[penocrapiense MyHUIIMNAILHON YCIYTH OCYIIECTRIISIETCS B COOTBETCTBHH C:

1. Koncruryiueil Poccuiickoit ®deaepaunu («Poccuiickas razeta». 25.12.1993, No 237).

OcnoBaMHu 3akoHojlareibeTBa Poceniickolt ®enepaniun o Horapuare» («Bejomoctn Coera Hapojibix
Jlenyraror u Bepxosnoro Cosera Poccuiickoit @enepaunu», 11.03.1993. Ne 10, ct. 357; «Poccuiickas
razera», Ne 49, 13.03.1993).

I'paxkaanckum kosekcom Poccuiickoit Mesicpaunn (Codpanue 3akoHozaresbeTBa Poccuiickoit desepanum.
05.12.1994. Ne 32. ct. 3301: 29.01.1996. Ne 5. ct. 410. «Poccuiickas rasera». Ne 238-239, 08.12.1994: No
23.06.02.1996. Ne 24. 07.02.1996. Ne 25. 08.02.1996. Ne 27. 10.02.1996).

®eaepanbubiM 3akoHoM oT 15.11.1997 Ne 143-03 «O0 axrax rpaxaaHckoro coctosuus» («Poccuiickas
raseran, Ne 224, 20.11.1997; «Cobpanuc 3akoHoaaresnbersa Poccuiickoit dcjicpaunu», 24.11.1997. No 47,
cr. 5340).

5. «Konekcom Poccuiickoii ®ejlepannn 00 agMUIHCTPaTUBHBIX NpaBonapyueHusx» ot 30.12.2001
Ne 195-@3 («Poccuiickas razera». Ne 256, 31.12.2001. «llapnamenrtckas rasera». Ne 2-5. 05.01.2002.
«Codpanue 3akonolare;1beTBa Poccuiickoii @eaepaunn». 07.01.2002. Ne 1 (4. 1). cr. 1).

6. ®enepasnbibiM 3akoHOM 0T 26.10.2002 Ne 127-03 «O HecoCTOSTEC/ILHOCTH (0AHKPOTCTBE)»
(«Cobpanue 3akonojare;ibetBa Poccniickoit @eaepaumn». 28.10.2002, Ne 43, cr. 4190; «[lapaamenrckas
razera», Ne 209-210. 02.11.2002; «Poccuiickas razera», Ne 209-210, 02.11.2002).

7. ®enepaibubiM 3akonom ot 06.10.2003 Ne 131-d3 «O0 o0mMx 1npHHIMNAX OplaHH3aluKi
MecTHOro camoynpasieHuss B Poccuiickoii ®@eaepaunn» (CoOpanue 3akoHojarcibeTBa  Poccuiickoit
Genepaunn. 06.10.2003. No 40. c1. 3822, «[lapnamenrtckas razerar. Ne 186. 08.10.2003: «Poccuiickas
razeta». Ne 202, 08.10.2003).

8. ®ciepaiibubiv 3akonoM o1 02.05.2006 Ne 59-®3 «O nops,ike paccMOTpeHust oOpallicHHi
rpaxxaad Poccuiickoil ®enepaunn» (Codpanue 3akonojareibersa Poceuiickoit ®enepaunn», 08.05.2006
roga. Ne 19, cr. 2060. «Poccuiickas razera». Ne 95, 05.05.2006, «Ilapnamenrckas rasera», Ne 70-71,
11.05.2006).

9. ®eciepanbubiv 3akoHoM o1 27.07.2006 Ne 149-d3 «O6 undopmaunn. HHOOPMAIHOHHBIX
TEXHOJIOTHAN H o 3aumurte uHpopMmaunn» (Codpanue 3akonojateiberBa  Poccuiickoit  deiepaumu.
31.07.2006 roma. Ne31 (1 u.). c¢r.3448. «Poccuiickas rascra». Ne 165. 29.07.2006. «Ilapaamentckas
razeran», Ne 126-127. 03.08.2006).
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10. ®enepanbibiM 3akoHoM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHBIXY» («Poccuiickas
razeta», Ne 165, 29.07.2006, «Cobpanue 3akononaresnbeTBa Poccuiickoit @enepauuny», 31.07.2006, Ne 31
(1 4.), ct. 3451, «Ilapnamentckas razera» Ne 126-127, 03.08.2006).

11. (De,uepanbnbln 3akonom oT 27.07.2010 Ne210-®3 «0O06 opraHuzauuu mnpeaoctaBieHus
rocyJapCTBEHHbIX ¥ MYHHUMNanbHbIX yciyr» («Poccuiickas rasera», Ne 168, 30.07.2010, Cobpanue
sakoHozarenncTBa Poccniickoit @enepauunn», 02.08.2010 rona, Ne 31, ct. 4179).

12. denepanbiibiM 3akoHoM 0T 06.04.2011 Ne 63-D3 «O6 anekTporHoit noanucuy» («Ilapnamenrckas
razera». Ne 17, 08-14.04.2011, «Poccuiickas raszera», Ne 75, 08.04.2011, CoOpanHue 3akoHOAATEILCTBA
Poccuiickoit @enepaunu, 11.04.2011, Ne 15, c1. 2036).

13. ®enepasibHbiM  3akoHOM 0T 13.07.2015 Ne 218-d3 «O rocysiapcTBeHHON peructpauuu
nenwxumocty (Cobpanue 3akonomarensctBa Poccuitckoit ®enepaunun, 20.07.2015, Ne 29 (uacts I),
cT. 4344 » Poccuiickas raszera», Ne 156, 17.07.2015).

14. denepanbHbiM - 3akoHOM oT 22.10.2004 No 125-®3 «OO6 apxuBHOM gaene B Poccuiickoii
denepaunny» («[Tapnamenrtckas razeray, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanue 3akononaresbeTBa Poccuiickoit @enepaunny» ot 25.10.2004 Ne 43 ct. 4169).

15. TlocraHoBnenuem IlpaButenbctBa Poccuiickoit ®enepaunn or 22.12.2012 Ne 1376
«0O06 yreepxnenuu [IpaBun opraHuzauuu AesTeIbHOCTH MHOTO(YHKLMOHAJILHBIX LEHTPOB MPENAOCTABIIEHUS
roCyAapCTBEHHBIX M MYHHUMNANbHBIX ycnyr» («Poccuiickas razera», Ne 303, 31.12.2012, «Cobpanue
3akoHojaTtenbcTBa Poccuiickoit @enepaunny, 31.12.2012, Ne 53 (4. 2), cT. 7932).

16. Tlocranosnennem [lpaButenscrBa Poccuiickoii  ®epepaunu ot  27.09.2011 Ne 797
«O B3aUMOAEHCTBUH MEXAY MHOro()yHKLHOHANIbHBIMH LEHTPaMH MPENOCTaBACHHUS rOCyIapCTBEHHBIX U
MYHULIUNATIBHBIX YCAYT U (egepaibHbIMH OpraHaMy HCTIOJIHUTENLHOM BJIaCTH, OpraHaMy rocy1apCcTBEHHbIX
BHEGIODKETHBIX (DOHJIOB, OpraHaMH TroCyIapcTBEHHOH BiacTh cyObektos Poccuiickoit ®enepauu.
opranamu MecTHoro camoynpasineHus» («Cobpanue 3akoHozaresnbcTBa Poccuiickoit  ®enepauun»,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razera», Ne 222, 05.10.2011).

17. Tloctanoenennem IlpaBurtesnsctBa Poccuiickoii  ®eaepauuu ot 25.01.2013 Ne 33
«O0 Ucnonb30BaHUM MPOCTOM IEKTPOHHOMN MOMITUCH [IPH OKa3aHMH rOCY/IaPCTBEHHBIX U MYHHLIMIIANBHBIX
yenyr» («Cobpanue 3axoHonarensctsa Poccutickoit ®enepauuny», 04.02.2013, Ne 5, ct. 377).

18. IMocranoBnenueM [lpaBurenscTa Poccuiickoit ®enepauuu ot 16.08.2012 Ne 840 «O nopsiaxe
nojaaud M paccMOTpeHHs kanod Ha pelleHus W jaedcTBUs (Oe3pelicTBUe) (eaepabHbIX OpraHoB
UCIIOJIHUTENTbHOM  BJIACTM M MX JOJDKHOCTHBIX JIML, (ELepaibHbIX TOCYJApCTBEHHBIX —CJIYKalKX.
JODKHOCTHBIX JIMLL FOCYIapCTBEHHbBIX BHEOIOKETHBIX GoH10B Poccuiickoit deaepauiny, rocyaapcTBEHHbIX
KOpropauni, HajleJIeHHbIX B COOTBETCTBHH C  (eiepabHBIMH  3aKOHAMH  [OJHOMOYHMSIMH MO
MPEeIOCTABICHHIO I'OCYJapCTBEHHBIX YCIIYI B YCTAHOBJIEHHOH cepe AesTesbHOCTH, U MX JOJDKHOCTHBIX
KL, OpraHu3alui, NMpejayCMOTPeHHbIX HacTbio 1.1 cratbn 16 ®epepanbHoro 3axoHa «O0 opraHu3auuu
PeAOCTaBIEHHS] T[OCYJapCTBEHHBIX M MYHHMUMAQILHBIX YCJIyr», W HX pabOTHHKOB, a TaKke
MHOTO()YHKIHOHAJIbHBIX LIEHTPOB MNPEAOCTABIEHHSl TOCYJApCTBEHHBIX W MYHHUMNAJIbHBIX YCIYr M HX
padorHukoB» («Poccuiickas razera», Ne 192, 22.08.2012, «CobpaHue 3akoHojatenbcTBa PoccHiickoit
Oenepaunn», 27.08.2012, No 35, cr. 4829).

19. TlocranoBnenuem IlpaButennctBa Poccuiickoit ®enepaunn ot 18.03.2015 Ne 250
«O0 yTBEepXkIeHUM TpeOOBaHUI K COCTAaBJICHUIO M BblJaue 3asBUTENSIM JOKYMEHTOB Ha OyMaXHOM
HOCHTENE,  MOATBEPXKIAIOLIMX  COAEPKAHME  JIEKTPOHHLIX  JIOKYMEHTOB,  HAlpaBieHHBIX B
MHOTO(QYHKIIMOHAJIbHBIM LEHTP MNPEAOCTABJICHUSI TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCHyr 110
pe3ynabTaram MpeaocTaBleH s TOCy1apCTBEHHbIX U MYHHLIMNAIBHBIX YCIYT OpraHamMH, [1peloCTaBisIioILIUMH
roCylapcTBEHHbIE YCIYFM, M OpraHamH, MpEeNOCTABIAIOLIMMH MYHHUMIIAJIbHbLIE YCJIYTH, M K Bblaaue
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3adBUTEISIM Ha OCHOBaHMM HH(OpPMAIME W3 HHPOPMAIMOHHBIX CHCTEM OpPraHoB, MPEA0CTABIAIONIHX
rocyJapCTBEHHBIC YCIYIH, W OPraHoB, IPEJOCTaBIISIONIMX MYHUIMNAILHbIE YCIYTH, B TOM YHCIE C
MCIIOIB30BAHHEM  MH(POPMALMOHHO-TEXHOJIOTHYECKOH M KOMMYHHKAIIMOHHOH — HH(PacTpyKTypbl.
JIOKYMEHTOB, BKJIIOYas COCTaBJIeHHE Ha OYMa)KHOM HOCHTENIe M 3aBePeHME BBIIMCOK H3 YKa3aHHBIX
undopMarontsx cuctem» («Cobpanue 3axonojarensetsa Poceniickoii ®enepaunn», 30.03.2015, Ne 13,
¢T. 1936).

20. Tlocranosinenuem llpaButennctBa Poccuiickoit  @epepannn  or  26.03.2016 Ne 236
«O TpeboBaHUAX K MPEJIOCTABICHUIO B 2JIEKTPOHHON (popMe rocy1apcTBEHHBIX H MYHHIMIIAILHBLIX YCIIYI»
(«Poccuiickas razera». Ne 75, 08.04.2016, «CoOpanue 3akonoumareiabcrsa Poccuiickoii Denepanuny,
11.04.2016, No 15, cT. 2084).

21. Tlpukazom Munduna Pocenn ot 12.11.2013 Ne 1070 «O0 yreepxaenuu llpasun ykazanus
uHpOPMALHH B PEKBH3MTAX PACHOPSUKEHHIT O TepeBoje JEHEKHBIX CPEJICTB B YIUIATy IUIATEKEH B
oro/keTnyio cucreMy Poceniickoit @epepaimmny («Poceuiickas razeray, Ne 15, 24.01.2014).

22. llpukas ®eaepanpuoro apxupHoro arentcersa ot 02.03.2020 Ne 24 «O06 yrsepacaennu llpasun
OpraHM3alMy  XpaHeHHs, KOMIUICKTOBAHMS, yueTa H HCIOJIb30BaHHs JOKYMEHTOB ApxuBHoro Qomnjia
Poccuiickoii ®ejepaiun 1 JIPYyruxX apXMBHLIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHIHMIAIbHBIX
apxuBax, My3esx M OMOJIMOTEKAaX, HAYUHBIX OpraHusauusx» (O(QMUMaIbHBIA HHTEPHET-IOPTAT MPABOBOI
unpopmanun hitp://www.pravo.gov.ru, 21.05.2020).

23. 3axonom Mockosekoit obmactu ot 05.10.2006 No 164/2006-0O3 «O pacemorpenun odpaiieHuii
rpaxaany («Esxeanesubie Hosoctu. ITomockosbe», Ne 189, 11.10.2006).

24, 3akonoMm MockoBckoit obmactu ot 25.05.2007 No 65/2007-O3 «O0 apxuBHOM Jiejic B
Mockosckoii obnactiy («Exennennnie HoBoctu. [Toamockosbe», No 97, 02.06.2007).

25. Ycragom ropoJickoro okpyra Peyros MyHnuuunaabHoro odpasosanuss MockoBckoil odsacth,
YTBEPKJICHHBIM peltienneM Peyrosckoil  ropojckoit Jymbr or 7 despans 1996 roma Ne 119/18
http://www.reutov.net/city/statutes/;

26. [lonoxenuem o MyHHIMIIAIBHOM apXHBE, YTBEPHKICHHBLIM I10CTaHOBJIEHHEM |U1aBsl ropoja
Peytor ot 14.02.2019 Ne 3- I1T".
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I punoxenue 6
K THIIOBOH (hopMe AJIMHHUCTPATUBHOTO

pernaMeHTa MpeoCTaBNeHUsl MyHHIMNATbHON
yciyru «Bbiiaua apXHBHBIX CpaBOK, apXHBHBIX
BBIITUCOK, apXUBHbBIX KOMUH U HHPOPMALIMOHHBIX
Ha OCHOBaHWHU apXHBHBIX JJOKYMEHTOB, CO3/JaHHbIX
¢ 1 suBaps 1994 rona», yrBep:KaeHHOro
pacrnopskeHHeM
OT «__» 2020 Ne

®opma (npumepHas) 3anpoca o npexocTaBJIeHHH apXUBHOI HHPOPMALHH 0 cTaxKe paGoThl HJIH

0 pa3Mepe 3apadoTHOMH ILIATHI

(nanumenoBanne MyHHLHNANILHOrO apXHBa)

D.U.0. 3asButens

nouToBbIH axpec (NpH HEOOXOAHMOCTH)

(KOHTaKTHbIi TenedoH)

(aapec eKTPOHHON MOUTHI)

(peKBU3NTBI AOKYMEHTA, Y0CTOBEPAIOLLErO
JIHYHOCTb)

(PEKBH3HTBI JIOKYMEHTA, YLOCTOBEPSIOLLETO
I0JTHOMOY HS NIPEACTABHTENA)

{(PEKBH3HTHI IOPHAHYECKOrO JIHLA)

3ASBJIEHUE

0 NpeAOCTaBIEHUH apXUBHOH HH(pOPMALIMK O CTaxKe padoThl WIIM O pasmepe 3apadboOTHOM IIaThl
P

[lpowy npejnocraBuTb  apXMBHYIO  CHPABKY, apXHBHYIO

BBIIMHCKY, APXUBHYIO  KOMNHIO,

HH(QOPMALIMOHHOE THCBMO (YRa3ame 1YJiCibill QOKyMenm) INs TOATBEPXKACHHMS cTaxka paboThl WiM

3apaboTHOH MJaThl.

Ha nepuon 3anpaumBaemoii nupopmaunu Most hamunus 6biia (*):

[lonnoe na3panue opranuszauuu (Ha nepuos padborsl) (*):

B [MoCJCAYIOEM oprann3anmua CMCHHJIA CBOC HAMMCHOBAHHE Ha:
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CrpykTypHoe nozpasienenue (*):

3anumaemas 10JKHOCTD (*):

Anpec Mecta padoTsl (*):

Jlata Hauana paboThl B opranu3zaunm (*):

Jlata okoHYaHHs padoThl B opraHu3auuy (*):

Ilepuo, 3a KOTOPbI HEOOXOIUMO MOATBEPUUTSL CTAX padoThl (*) ¢ 1o

[lepuon, 3a KOTOPbIH HEOOXOMMMO NMOATBEPAMTL 3apaboTHYIO muaTy (*) B Cilydae, €Ciiv 3anpaniiBaercs

nH(popMaLus o 3apaboTHOI nuiate: ¢ no
Homep npukasa o npuéme Ha paboTy: , JlaTa MoANMMCcaHHts puKasa o npuéme Ha padoTy:
Homep npukasza 00 yBOJNLHEHUH: . JlaTa MoJiniucanus rnprukasza o0 yBOJbHEHHUU:

Wubie cBeacHus O npeaMeTe 3alpoca

Pe3ynbTaT yciiyru npouly npeaocTaBUTh B KOJIMUECTBE IK3eMILIgpa(oB).

K 3asBienuio npunarato:

LI BN —

(}’Ka?;blBaCTCSI MNCPEUYCHDb JJOKYMEHTOB, MPEAOCTABIIACMbIX 3a$lBl/ITCJ’[eM)

Ha 06p860'FK}’ MOUX MNEPCOHANIBHBLIX JAaHHBIX, COACPXKALUMUXCA B 3asABJICHHH W MNpHllara€éMbIX K HEMY
JOKYMEHTAaX, COriaceH.

*00s13aTesbHbIE 115 3aMOIHEHUS 110

[Tonnuce PacumdpoBka

Hata 20 r
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Hpunoxenue 7

K THITOBO#H (hopMe A IMHHUCTPATHBHOTO
periaMeniTa 1npe;jlocTaBjieH|s MyHHIUabHOR
yenyru «Bbljiaya apXxUBHBIX CIIPABOK, apXHBHBIX
BBLITMCOK. apXHBHbIX KOMUH H MH(OPMALIHOHHBIX
Ha OCHOBaHHH apXUBHBIX JOKYMEHTOB. CO3/IaHHbIX
¢ | ssuBapst 1994 rojla». yTBepx1€HHOTO
pacrnopsiKeHHeM
oT «__ » 2020 Ne

®opma (npumepnasn) 3anpoca o npe0cTaBJACHHH ADXHBHOH HHGOPMALHH B OTHOUICHHH
HE/IBHKHMOI'0 HMYLIIECTBA

(HauMeHOBaHHE MYHUILHNANBHOIO apXHBa)

d.H.0. 3aasuTtens

HOUTOBbIIT aapec (111 HEOOXOAHMOCTIH)

(koHTaKTHLII Teaedon)

(a.1pec 2IEKTPOHHOI 10UThI)

{pEKBH3NTDLI JOKYMEHTA. YIO0CTOBCPAIOLLETrO
AHYHOCTD)

(PEKBH3HTBI IOKYMEHTA, Y10CTOBCPAIONIETO
MOAHOMOUMNS MPEICTABHTENS)

(PEKBH3ITHI FOPHAHUECKOTO JTHLA)

3ASBJIEHUE
0 Npe/IOCTaBIEHUH aPXUBHOM HHPOPMAIIMK B OTHOLIEHUH HEABHXHMOIO UMYLLECTBA

[lpowy IpejioCTaBUTL MHE apXHBHYIO CIIPABKY. apXHMBHYIO BBIMCKY. ApPXHMBHYIO KOTHIO.
HH(pOPMALMOHHOE NHCHMO (YKa3aTh HY)KHbIH JIOKYMEHT) 110 BOHPOCY MPE/10CTaB/IEH s CBEIEHHH 00 00beKkTe
HC/BHXXHUMOI'0 HMYIICCTRA.

Anpec oObekTa (*):
l'oj1 Havas1a Bo1a71eHus (*):
I laumeHoBanne oprann3alii, NPe0CTaBHBIICH 00BEKT HEABHKUMOCTH (*):

Bu,1 o6bekTa (KBapTHpa, 3¢MEblbIH yuacTok H ap.) (*):
Bl W pexBM3MTBHI  3anpallHBAeMOro  JIOKyMcHTa  (IIoCTaHOBJCHHE.  jJoroBop M jp.) ()

ABTOp JOKYMCHTA:
JlonoaHUTE IbHbIE CBCICHHS O IPEIMETe 3anpoca:
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Pesynbrar yciyru npoiuy npefocTaBuTh B KOJHYECTBE 9K3eMILISIpa(oB).

K 3asBnenuio npunarato:

W=

(yxa3biBaeTCs MepeyeHb JOKYMEHTOB, MPEJOCTABISIEMbIX 3asBUTENEM)

Ha O6p360TKy MOUX MNEPCOHANBHBIX MNAHHBIX, COAEPXKALIKUXCS B 3afABJI€CHHU H I[pHUNara€MbIX K HEMY
JAOKYMCHTaXxX, COIJIaCCH.

*00s13aTENbHBIE 1)1 3AMIOJIHEHUS MO

[Tognucs PacimudpoBka

Jlata 20 1
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[Tpunoxenne 8
K THIIOBOH opMe AJIMHUHHUCTPATHBHOIO

perjaMeHTa MpeAoCTaBJICHUS MYHU LU ITAIbHOM!
yciyru «Bbliaua apXxMBHBIX CITPaBOK, apXHBHbIX
BBIIMHCOK, apXHUBHBIX KOMHH H HH(POPMALIMOHHBIX
Ha OCHOBAHWHU apXHUBHBIX JOKYMEHTOB, CO34aHHbIX
¢ 1 suBapst 1994 roga», yTBEpKIAEHHOTO
pacropsikeHHueM
oT «__» 2020 Ne

®opma (npumepnasi) 3anpoca o MoJay4eHHH HHBIX APXHBHbBIX CBEACHHIT

(HaHMeHOBaHHe MyHH UHTAJILHOrO apqua)

®.U.0. 3asBuTens/nojiHoe HaHMEHOBAHHE
IOPHAHYECKOrO JIMLa

(IO4TOBBIIT aapec (1pH HeOOX0AHMOCTH)

(KOHTaKTHbIii TenedoH)

(anpec 2N1eKTPOHHOH MOUTHI)

JIHYHOCTD)

(peKBIBHTbI QOKYMEHTA, YA0CTOBEPAIOUIETO
MOJIHOMOY HA I'IpeﬂCTaBMTeﬂﬂ)

(pCKBIBMTbI HOPpHIAHYECKOIO Hl’llla)
3ASBJIEHUE
0 MPeOCTABJICHUH HHBIX APXUBHbIX CBEICHUH
[Tpoily npeaocTaBuTh MHE apXMBHYIO CIPaBKy, apXMBHYIO BbINHCKY, AapXUBHYIO KOIHIO,
MH(OPMALIMOHHOE IMHCLMO (yKa3arh HYXHBIH JOKYMEHT) IO BONPOCY INPCAOCTABICHUS CBEJACHUH O
(yka3arh MpeaMeT 3arnpoca U CBeJICHHsl, He0OXoauMbIe JUIS TOHCKa HH(pOpMaLIHH)
B cnyuae ycbiHOBJICHUS:

damuins, UM, OTYECTBO YChIHOBUTENCH (*)
['on ycwiHOBs1eHUS (*)

B ciyuae 3anpoca cBezeHuit 00 akTax rpaxJ1aHCKOro COCTOSIHHUS:
damwins,  WMs,  OTYECTBO yesioBeKa, 0 KOTOPOM  3anpaluuBaiorcsi  cBegeHus  (*)

['on coObITHs (poX/eHus, OpakocodeTaHusl CMEPTH U T.A4.) (*)
MecTto cobbiTus (*)
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B ciyuae 3aipoca Jl@aHHBIX O PETHCTPallHK 3aXOPOHEHUI:
Ddamuius. HMsl.  OTYECTBO ucJloBeKa. 0 KOTOPOM 3alpalliuBaloTCs  CBEACHMS (*)

l'o;1 3axopoHenus (*)
MecTo 3axopoHciins (¢ yka3zaHueM Kiajaouia) (*)

B ciyuae 3anpoca JlaHHbIX O COACP)KAHHH 3aBELAHU:
daMunudg. M. oTUeCTBO 3aseniareis (*)
['o1 cocTaBienus 3apeiianug (*)

HauMeHoBaHue opraHa. opopMHUBILICIO 3aBeiianme (*)

B ciyuae 3anpoca jlaHHbIX O Harpax/ICHHH:
Ha3sanue opraHusaumd, B KOTOpOH 3asBUTeNb pabotajl B NEPHOL  c¢ro  HarpaxiaeHus (*):

HaumeHoBaHue Harpa/ibl WIKM MOYETHOTrO 3Banus (*):
o1 HarpaxcieHus (*):

B c:1yuae 3anpoca HHBIX JJlaHHBIX B ¢BOOO/1HOI1 hopmMe olHcaTh HMCIOLLMECs CBE/ICHHS 00 00BEKTE 3alpoca.

Pesynbsrar yenyru npoiy npeiocTaBuTh B KOJIMYECTBE HK3eMILIsipa (0OB).

K 3asBieHuio npuiaarato:

) 9 —

(YKa3bIBaeTCs lepeyeHb JIOKYMEHTOB, 11PeJlOCTaBISeMbIX 3asiBUTEIEM )

Ha OGPaGOTK_V MOHUX TMNEPCOHAJILHBLIX JIAHHBIX. CO/ICPXKAUIUXCS B 3ad4B/ICHHH MW IPpUHJIIAraCcMbIN K HCMY
JAOKYMEHTAX. COITIACCH.

*00s13aTesIbHbIE SIS 3al10JIHEHHS 110J1s

[Toanuch Pacwumngpoka

Jlara 20 T
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Ilpuitoxenne 9

K THII0BOH dopMe AJIMMHUCTPATHBHOIO pCIilaMCH”
NPC/IOCTABICHNAA MYHHUHIIAJIBHON ycilyru «Bbljiau
CIPABOK. apPXUBHLIX BbIIHMCOK, apXHUBHBIX KONHHA U
MH(POPMALMOHHBIX Ha OCHOBAHHH aPXHUBHbBIX JIOKY)
co3jlanbIX ¢ | suBaps 1994 rojia». yrBep/ICHHOI
paclopsKeHHCM

oT Ne

Onucanune 10KyMeHTOB, He0OXOAUMBIX /i NpefocTaBaeHUst MyHMUHNAABHOMN YCIyrH

Knacc njoxymenra

Buabl jokymenra

Ipu rsexrponnoit 1onauve uepes
PITTY

JoKymMeHTbl, npeaocTap/isieMmble 3asiBUTeeM (peacTaBuTEeeM 3assBUTEIS)

3anpoc 0 MPE,IOCTaBICHHH MyHHUHHATBHOH yciayru | Hpu 1ojla4ye 3anoJusercs
110 opmaM. yKaszaHHbIM B Ilprsioxkenusx 6 — 8 K AJIMMHUCTPATUBHOMY perilaMeHTy uuTepakTusias Gopma 3anpoca
JIOKYMEHT, y/10CTOBEPSIONIUIA [Tacniopr rpaxianuna Poccutickoii ®enepariu He npcuocrasisiercst B

JNYHOCTDb

IICKTPOHHOM BHAC

Ilacniopt rpax;iannna CCCP

He npejocrasasercs B
YICKTPOHHOM BH/IC

Bpemennoe Y/IOCTOBEPEHHE
rpax<;tanuHa Poccuiickoit dcaepaiinn

Juunoctu | He HPEAOCTABIISICTCA B
WICKTPOHHOM BUIC

BoeHnHblit OmiieT

He npeiocrasiseres B
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WICKTPOHHOM BHJIC

BpCMCHHOC YAOCTOBCPCHHUC, BbIJIAHHOC B3aMEH
BOCHHOI'0O OWJICTa

He npenocrasisercs B
NICKTPOHHOM BUJIC 3alipoca

YiocToBepeHne  JIMYHOCTH  BOCHHOCIYXAIEro
Poccuiickoit dejiepatiyn

He npejocrasisercs B
WICKTPOHUHOM BUE

[acnopt nHOCTpaHHOrO rpax;aHMHa Jub6o HHOI

JIOKYMEHT. YCTaHOBJICHHbIH denepasibHbIM
3aKOHOM WJIM TIPU3HABAEMbIi B COOTBETCTBUU C
MEX/1yHapOIHbIM JI0OI'OBOPOM Poccuiickoii
®ejiepaunu B KavyecTBe JOKYMECHTA.

YAOCTOBEPAIOLICTO JIHYHOCTDb HHOCTPAHHOTI'O
rpax/laHuHa

He npejocrasiserces B
ICKTPOHHOM BH/IC

JIOKyMeHT. y/10CTOBEPSAIOILIHii
IOJIHOMOYMS 1IPEACTaBUTEIS
3asisures

JlOBEpEHHOCTD. MHBIE JIOKYMEHTBDI.
MOATBEPXKAAIOIIME MOJTHOMOYUS 1IPEACTABUTCIA
3asBurens

IpeirocraBisercs  »:1€KTPOHHbIH
o0pa3 J10KyMeHTa

OHCK)’HCKOC YJ1I0CTOBEPCHUE

IIpcaocranisercs  HieKTpoHHbIii
o0pa3 10KymeHTa

[Toneunrtenbckoe y10cTOBEpeHUE

llpenocrasnsiercst  JjIEKTPOHHbIN
00pa3 JOKyMEeHTa

Cornacue ycblHOBHTEIIECH

Corslacre yCbIHOBUTEICIH

IpesnocraBiasercs  ICKTPOHHbBIN
00pas JoKyMeHTa

CripaBka 00 OTKpbITHH
HACJIE/ICTBEHHOI'O JcJIa

CllpﬂBKa HOTapuyca 00 OTKPBITHH
HaC1CJICTBCHHOI'O A€1a

lIpenocrasasiercss  iekTponubii
o0pa3 JIOKyMeHTa
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JloKyMeHTBI, cojlepiKaliie
CBC/ICHUS O HEABMIKUMOM
MMYLLECTBE (CCJlH 11paBa He
3apeructpupoBanbl B LI PH)

JloroBop KyIruim-11poJjiaxcu, pelieHue cy/a,
MHUPOBOEC COIJlallicCHUE U UHBIE JIOKYMCHTDI B
COOTBETCTBHH C 3aKOHOJ1ATEbCTBOM Poccuiickoii
Ddejicpaunu

Ipenocrasisercs
00pa3 JIOKyMEeHTa

WICKTPOHHBIH

ﬂOKyMeHTbI, 3anpauliBaemMble B MOPAAKE MEKBEAOMCTBEHHOI'O uud)opmauuouﬂoro B3aUMOJeNHCcTBUA

| [paBoycranaBiiMBalouMe 1 (MJin)
IPaBOY10CTOBEPSIOIIHE
JIOKYMEHTBI Ha 00BCKT (0OBEKTDI)
HEJIBUKUMOCTH

Boinucka us EI'PH

[To coOCTBEHHOM HHULIHATHUBE

CBeaenus 00 akrax rpa)aaHcKoro
COCTOSAHUA (POXKICHUH.
Opakoco4eTaHHH. CMEpTH)

Beinucka U3 EinHoro rocyiapcTBeHHOro peectpa
3arMceid akTOB IPaXKjlaHCKOIO COCTOSIHUS

[To coOCTBEHHON HHUIIMATHBE
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I1punoxenue 10
K THUMOBO# popMe AAMHHUCTPATHBHOTO

perjlaMeHTa npeoCTaBAeHHUs MYHHLIHNATbHOM
ycnyru «Bbliada apXxuBHBIX CIIPaBOK, apXUBHBIX
BBIMHUCOK, aDXUBHBIX KOMKWH U HHPOPMALIMOHHBIX
Ha OCHOBAaHUH apXMUBHbIX JOKYMEHTOB, CO3aHHBIX
¢ 1 suBaps 1994 roaa», yTBepxI€HHOro
pacrnopsiKeHHeM
OT «__» 2020 Ne

®opma pemieHus1 00 0TKA3E B IPHEME JOKYMEHTOB, HE00X0AUMBIX /1/11 TPe10CTABICHHS
MyHuIHDAJILHO yCJIyrH

(Odopmisercs Ha oduLMaibHOM OaHKe MyHUIIMNIANIBHOTO apXHBa)

Komy:

(pamunusi, uMsl, OTUECTBO (PU3MUECKOTO JHLA,
WUHAMBUAYAIILHOTO  NpPEANPUHUMATENS  HIIH
HAUMCHOBAHUE KOPHIUYECKOTO JIHLa)

PEHIEHHUE

00 oTKa3ze B npHeMe JOKYMEHTOB, HEOOXOJAUMBIX ISl IPEIOCTABIICHUS
MyHHUHNANBHOR YCYTH
« ».

B npueme JOKyMEHTOB, HEOOXOAMMBIX Uil IpeAoCTaBieHHs MyHHUMNAIBbHOW  yCiyru

« ‘ » BaM 0TKa3aHO 110 cJie/1yt0IMM OCHOBAHUSIM
Ne HanMeHnoBanue ocHoBaHus AJisl OTKa3a B PasbsacHenue NIpHUYKMH OTKa3a B lipUeMe
NyHKTa COOTBETCTBUH C AJIMHHHUCTPATHBHbIM

pPEriIaMcHTOM *

Obpalenye 3a NpeJOCTaBlEHHEM HWHON | YKa3aTh, Kakoii opraH  NpenocTaBisieT
12.1.1. | MynuuunansHoit yenyru YCIyry, ykasaTh HMH(OPMALMIO O MecTe
HAXOICHUH

12.1.2. | 3asBuTeneM  npeacTaBieH  HEMNOJHbIA | YKa3arh MCUEPIbIBAIOLIMIA [IepeveHb
KOMIUIEKT JIOKYMEHTOB, HEOOXOAUMBIX IS | JIOKYMEHTOB, He NPENCTABIEHHBIH
npejocrabiieHuss MyHuLMIAILHON yeinyry | 3asiBuresiem

12.1.3. | JlokymeHTbI. HEOOX0AHMBIC s | Ykasartb MCUEPIbIBAIOILIHI fepeyeHb
NpeaoCTaBIEHUS MyHuLMNaNLHOH | IOKYMEHTOB, YTPATHBIIMX CHITY
YCIYTH, YTPaTHIH CHITY
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JIOKyMEHTBI ~ coJepXaT MOJYHCTKH W
MCOpaBJIEHUs] TEKCTa, He 3aBepeHHble B
YCTaHOBJIEHHOM

Poccuiickoii

nopsaxe.
3aKOHOJaTeJIbCTBOM
denepauun

Ykazarb UCYEPTIbIBAIOLIM I
JOKYMEHTOB, COJEp)KallUX TMOJYUCTKH U
UCIpaBJICHUS TeKCTa.,

NEpEUCHb

HE 3aBEPEHHbIE B
nops ke, YCTaHOBJIEHHOM
3aKoHoAaTesIbecTBOM Poccuiickoit Denepauuu

JIoOKyMeHTbl ~ comepkaT  IOBPEXIEHMUS,
HaJIM4YUe KOTOPBIX HE MO3BOJISET B [1OJTHOM
obbemMe HCIoab30BaTh HHGOPMALUIO U
CBEJEHHS, cojepxkallyecs B IOKyMEHTax
s npejocTaBieHus  MyHHUHNATLHOH
yCcIyru

VYkazarb nepeyYeHb
JIOKYMEHTOB, COJEpKallHX MOBPEXKIACHHS

UCYEPIbIBAIOLIMH

12.1.6.

HexoppexTHoe 3arnonHeHne o0s3aTelibHbIX
noseii B 3anpoce

VYkazate nosis 3anpoca, He 3aroJjHEHHbIE
3asBuTteneM JubO 3anojiHeHHbIE HE B MOJHOM
obbeme, nubOO ¢ HapylieHueM TpeboBaHHUi
YCTAHOBJICHHBIMH AJIMUHHUCTPATHBHBIM

PETIIaMCHTOM

12.1.7

HekoppexTHoe 3anonHeHHe 00s3aTe/IbHbIX
nosiei B hopMme UHTEpaKTHBHOTO 3arnpoca
PINII'Y  (orcyTcTBHE  3amofiHEHUS,
HEJIOCTOBEpPHOE, HEToJIHOE
HenpaBHJIbHOC,
TpeGoBaHUSIM,
AIMUHUCTPATHBHBIM PErIaMEHTOM)

Ha
nubo
HE  COOTBETCTBYIOLIEE

YCTaHOBJICHHBIM

YkazaTh UCYEPINbIBAIOIU I
00pa3oB  JOKYMEHTOB,

COOTBETCTBYIOILHX YKa3aHHOMY KPUTEPHIO

nepeyeHb

AJICKTPOHHBIX HC

IlpencraBneHne  UIEKTPOHHBIX  0Opa3zoB
JOKYMEHTOB noCpe/ICTBOM PIITY,
KOTOpbIE HE MO3BOJISIOT B MIOJIHOM 00beMe
NpovUTaTh JOKYMEHTa  W/MiH
pacrno3HaTh PEKBU3HTHI IOKYMEHTa

TEKCT

[logaua 3anpoca M HHBIX JOKYMEHTOB B
3NMEKTPOHHOH (opMe, NOJMHUCAHHBIX ¢
ucroyibzoBanueM I, He npuHamexaiuei
3asBUTENIO WK peaCTaBUTEIIO
3asBurens

12.1.10.

IToctynnienne  3anpoca, aHaJIOrHYHOI'O
paHee 3aperucTpHpoBaHHOMY 3alpocy,
CpOK mpenocTaByieHHs [ ocy/apcTBeHHOMN
YCIAYTH MO KOTOPOMY HE UCTEK Ha MOMEHT
MOCTYIJIEHUs Takoro 3arnpoca.
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JIONOMHUTENBHO HHPOPMHUPYEM:

(yxaspiBaeTcst uH(popmauus, HeoOxomuMas Ul YCTpaHEHHUs HPHYMH OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOMUMBIX M MpejocTaBleHUs MyHUUMNANBHOM YCIyrM, a Takke HHas JONOJHHUTENbHAA
HHbOpMAIMS IPH HATIMYHH)

(ymonmHOMO4eHHOE JOJDKHOCTHOE JIMLIO (moanuce, haMUITHs, HHULMATEI)
MyHHUIUTIANEHOTO apXHUBa)
« » 20_r.
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[Ipunoxenue 11

K TUIIOBOH (hopMe AIMUHUCTPATHBHOI'O perjlaMeHTa
IPeJIOCTaBRJICHHs MYHHLIMNIAIBbHO# yenyru «Boijnaua
apXUBHBIX CIIPABOK, apXMBHbBIX BBIMTHCOK, aPXUBHBIX KOMUN 1
MH(OPMAIIMOHHBIX Ha OCHOBAaHHH apXUBHbIX JOKYMEHTOB,
co3nanHbix ¢ | suBaps 1994 ropay, yTBep*IIEHHOIO

pacnopsbkeHHeM
OT «__» ’

2020 Ne

Ilepevens u coaepkaHne AAMHHHCTPATHBHBIX [AeiicTBHIi, COCTABIAIOIUX AAMUHUCTPATUBHBIE NPOLEAYPBI

I. llopaaok BhINO/IHEHU AAMHHHCTPATHBHBIX deficTBMII Ipyn o6pamennu 3asiBurens nocpexcrsom PIITY

1. IIpuem u perucTpauus 3anpoca u JI0OKyMEHTOB

Mecto BbinonHenust | Aamunuctpatusable | Cpeauuid cpox | Tpynoemkocrs | Kputepuu npuHsATHS pelueHui Conepxxanue neicTBUS,
npoueaypbl/ AeiicTBUs BbIIIOJIHEHU S CBEICHHS O JIOJKHOCTHOM
ucnonezyemas UC JIMLlE, OTBETCTBEHHOM 3a
BBINOJIHEHUE
aJIMMHHCTPAaTHBHOIO
JAEHCTBUSA, pe3ynbTaT
aJIMMHHCTPaTUBHOIO
JIEHCTBUS U ITOPSAIOK €ro
nepegauu, cnocob Qpukcaunu
pe3yJibrara
PIII'Y/Monynb Ilpuem u | paGounii jienp | 15 MuHyT CooTBercTBHE 3ampoc (no popmam coryiacHo
M®1] ENC | npeasapurenbhas (He BKJIIOYAETCs B npeactabieHubix 3asBuTeneM | [Ipunoxenusim 6-8 K
OY/MyHnunmiiaibHbIi | n1poBepka o0 cpok JIOKYMEHTOB TpeboBaHUsAM, | AJIMUHUCTPATUBHOMY
apXuB IIOKYMEHTOB NpPe/IOCTaBICHUS YCTaHOBJICHHbIM perinaMeHTy) U Mpujaraembie
1"'ocynapcTBEHHOI 3aKOHOJIATEIILCTBOM JIOKYMEHTbl  IIOCTYNAIOT B




YCIIYI'H)

Poccuiickoii ®enepaunu, B

uHTerpupoBanbii ¢ PIITTY

TOM yucnie | Moaysis M®L[ EUC OY
AIMHHHUCTPaTUBHbBIM MyHHLIHTATILHOTO apXHUBa.
periamMeHToM PesynbTatom
a/IMMHUCTPATHBHOTO
JCHCTBHS  ABJIIETCS  [IpUEeM
3anpoca.
Pesyibrar  (ukcupyercs B
IEKTPOHHOMH hopme B
, , . . . Moayne MO EVC OY.
MyHuU KN bHbIHA ITpoBepka B ToT xe nenb 10 munyT CoorsercTBHE ITpeacraBneHHble JOKYMEHTBI
apxup/Moaynb M®L] | KOMMJIEKTHOCTH NpeJCTaBJICHHBIX 3asiBUTEJIEM | NIPOBEPSIOTCS Ha
EVCOVY/PIITY JIOKYMEHTOB no IIOKYMEHTOB TpeOOBaHUAM, | COOTBETCTBHE NEPEUHIO
TIEpEYUHIO YCTaHOBJIEHHbIM JIOKYMEHTOB, HEOOXOAUMBIX
JOKYMEHTOB, 3aKOHOJATeJIbCTBOM JUIst NpeaocTaBIeHHs
HEOOXOJMUMBIX  JUlIsl Poccuiickoit  ®eaepauny, B | MyHHLHNAIbHOR YCIYIH.
KOHKPETHOTO TOM yucne | B cnyyae orcyTcTBHS Kakoro-
pesyabTaTta AJZIMUHUCTPATHBHBIM 6o JOKYMEHTa,
npelocTaBlIeHHs periaMeHToM NOANEXKALLErO
MyHuuMnanbHoH NPEACTaBICHUIO 3asiBUTEIIEM,
yCIlyTu a Takxke NpH  HaIMYUH
Peructpauus 30 MUHYT OCHOBaHMH Ul OTKasa B
3anpoca nubo0 oTka3 npueme JIOKYMEHTOB,
B perucrpaumm HEOOXOAUMBIX st
3anpoca IIPEOCTABIICHHS
MyHuuunansHoi yCIIyTH,

yKa3aHHbIX B nojpaszesie 12
AJIMUHHCTPATHBHOTO

perjiameHTa,  JIODKHOCTHBLIM
JIMLOM MyHuLMIIaJIBHOIO
apxuBa (dopmupyeTcs

peteHue 06 oTkase B npueme
JOKYMEHTOB, HEOOXOAUMbBIX
Juist NPEeAOCTABICHHUS
MyHuuunanbuoi ycsiyru, mno




dopme corJjiacHo

Ilpunoxenuio 10 K
AJIMUHHCTPATUBHOMY
perjameHTy.

Peluenue 06 orkase B npueme
3anpoca JIOKYMEHTOR
MOJAINMUCBLIBAETCS  YCHJIEHHOMH

KBaJIM(pULIMPOBAHHOH DI
YIOJIHOMOUYEHHOT O
JOJDKHOCTHOIO aMua

MyHHUUNIAILHOTO apXuBa U
HE [103/[Hee NepBoro padboyero
JIHS, CIIEYIOIIEro 3a JHEM
noaauu 3amnpoca,
HanpaBysieTcss 3asBUTENIO B
JInunbiit kabuner Ha PIITY.

B chyvae OTCYTCTBHS
OCHOBaHMWI JUI1 OTKa3a B
npueme 3anpoca u
JIOKYMEHTOB, HEOOXOAMMbIX
IUTS npeoCTaBICHUS
MyHuUMnIAILHOH YCIIyTH,
3anpoc  perucrpupyercs B
Moayne M®L EUC OV
MyHUIIHNIAILHOTO apXuBa, o
yeM 3asBUTENb YBEIOMIISETCS
B Jlnunom «kaOuHere Ha

PIII'Y. Pesynbratamu
a/IMUHHUCTPATHRHOIO
JeHCTBUS SIBIISIIOTCS

peructpauust  3anpoca 0
Npe10CTaBICHUU
MyHuuunansHoi yCIyru
nbo orKas B ero
perucTpanuu.




Pesynbrar  (ukcupyercs B
JIEKTPOHHOM (popme B
Moayne M®L] EUC OV, a

takke Ha PIII'Y.
OcyiuecTBisieTcs: nepexojl K
aJMUHUCTPaTUBHOM
npoueaype «PopMupoBaHue
H HaripaBJicHue
MEXKBEIOMCTBEHHbIX
UH(POPMALIMOHHBIX  3alPOCOB
B oprahbl (OpraHu3auuu),
yudacTByoLIHe B
IPeJOCTaBICHUH
MyHHIMNaJILHON yCIYyTH»

2. @opMHPOBAHHE M HANIPABJICHHE MEXKBEJOMCTBEHHBIX MH(POPMAIIHOHHBIX 3aNIPOCOB
B OpraHbl (OpraHu3alMM), yHacTBYIOIHE B NpeAocTaBIeHU MyHULMNAIbHON yCayru

MecTo BbInonHeHUs AnmunuctpatuBubie | CpeaHuil cpok TpynoemkocThb Kpurepun Copepxanue neHcTBus,
npoLeaAypbl/UCTIoNb3yeMast JeicTBus BBINOJIHEHHUS NPHUHSTHS CBEICHHUS O JOJDKHOCTHOM JIHLIE,
nC pelneHui OTBETCTBEHHOM 32 BbITIOJIHEHHE
AAMUHUCTPATUBHOTO JIEHCTBHUS,
pe3ynbTaT aZAIMHHHUCTPATUBHOTO
JNEeHCTBUA U MOPSAOK €ro nepeaay,
cnoco0 (pukcauuu pesynbrara
MyHULMNANbBHBIA apXUB Ornpenenenue cocrana | 0,5 padbouero 15 MuHyT Hanuune B | JlomxHocTHOE JIKLO
/Monyns M®LL EUC OY | 1oKyMeHTOB. JIHSL nepeyHe MyHuunanbsHOro apxuBa
NOJUIeXALIUX 3aMpocy JIOKYMEHTOB, (dopmupyer 1 Harpasniser

y (denepaibHbIX
OpraHos
UCTIOJIHUTEIILHOM
BJIACTH, HarpaBJieHHe
3anpoca

HEOOXOAMMbIX
JUIst
NpeaoCTaBIICHHUs
MyHuumnanbHoH
yCIyru,
JIOKYMECHTOB,
HaXoJAAUXCsl B

MEXXBEOMCTBEHHbIH
MHPOPMALIMOHHBIA  3anpoc, eciiu
OTCYTCTBYIOT cieylome
JIOKYMEHTbI 1 OHH HEOOXOIUMBI JiIs
npenocrapieHuss MyHuUMNaNbHOH
YCIyTH:

1) JIOKYMEHT, NOJXTBEPXKIAIOIHK




MecTo BbINOJTHEHUS
npoLeypbl/UCIoNb3yeMast
ncC

AJIMMHHUCTPAaTUBHbIE
JeHCTBUSA

Cpexunuii cpok
BBIIOJHEHUS

TpynoemkocTs

Kpurepuu
NPUHATHS
pelleHuiH

Copnepixanve neicTBus,
CBEJIEHUS O JIOJPKHOCTHOM JIMLIE,
OTBETCTBEHHOM 3a BbINOJIHEHHE
aJIMUHHUCTPATHBHOTO JIEHCTBUSI,
pe3yJIbTaT aJIMUHUCTPATUBHOIO

JIEHCTBYS U NMOPSAIOK €ro nepejaayd,
cnocob (prkcauuu pesynbrara

pacrnopshKeHuu y
(enepanbHbIX
OpraHon
MCIOJIHUTEILHON
BJIACTH

npaBoobanatmne HEIBH)KUMbIM
MMYIIECTBOM.
B  Moayae MOPL EUC OV
IIpOCTaBNSACTCS OTMeTKa 0
HEOOXOAMMOCTH  OCYILECTBJIEHHS
3anpoca JOKyMEHTa Yy opraHa Mu
HamnpaBJIsieTCss MEXBEIOMCTBEHHBIM
MH}OpMaLHOHHBII 3anpoc.
Pe3ynbratoM  aiMHHUCTPaTHBHOIO
JCHCTBUS  sIBNsETCS  HarpaBiicHUE
MEXBEJIOMCTBEHHOTO
MH(OPMaIMOHHOrO 3arpoca.
Pesynbrar ¢dpukcupyercs B
3JIEKTPOHHOH ¢opMe B cHcTeme
MEXBEOMCTBEHHOTO JIEKTPOHHOTO
B3aUMOJICHCTBUSA

KouTposs
NpeoCcTaBIeHUs
pe3yabTata  3arnpoca
(oB)

1 pabGouuii neHb
(5 pabounx
JIHEH )

Hanwnuue B
nepeyHe
JIOKYMEHTOB,
HEOOXOIMMBIX
ISl
NpeaocTaBJIeHUs
MyHu1MnanbLHOMR
YCIyri,
JIOKYMEHTOB,
HaxXolslMUXCsl B
pacnopspKeHuu  y
OpraHoB  BJIACTH

IIpoBepka noctynneHns OTBETOB Ha
MEXBELOMCTBEHHbIE
MH(pOpPMaLMOHHbIE 3aMPOChI.
PesynabratoM  ajMHHUCTPaTHBHOTO
JEHCTBUSL  ABJSIETCS  TOJIyHYEHHE
OTBETAa Ha  MEXBEAOMCTBCHHBIN
HH(OPMALMOHHBII 3ampoc.
PesynbTar (ukcupyercs B
JJIEKTPOHHOH (opMme B cHcTeMe
MEXBEJOMCTBEHHOI'0 3JIEKTPOHHOIO
B3aUMOJEHCTBUS.

Ilpy nocTyruieHMM OTBETOB Ha




MecTo BBLINOJIHEHUS

npoLeLypbl/UciioNib3yemas

NC

AIMHHUCTpaTHBHbIE
JIeUcTBUS

Cpennuit cpok
BBINOJTHEHHUS

TpynoeMKocTb

Kpurtepuun
NIPUHSATHS
peLueHuit

ConepxaHue neiicTBHA,
CBCJIEHHS O JIOMHKHOCTHOM JIMLIE,
OTBCTCTBEHHOM 3a BLINIOJIHEHHE
aAMHHHCTPATHBHOIO AeHCTBHS,
pe3yJbTaT aAMHHUCTPATHBHOIO

JEHCTBHS U NOPSIOK €ro Nnepejiadu,
crocob ¢pukcauuu pesysnbTaTa

MocKkOBCKOIH
obnactu

3anpochl OCYILUECTBJISETCS 1E€PEX0/l
K aJMMHMCTPAaTHBHOH Npoueaype
«OmnpeneneHue BO3MOYKHOCTH.
npeaocTaBieHud  MyHUUUNAILHON
YCIIYTH»

3. Onpenenenne BO3MOKHOCTH NMpeaocTaBieHuss MyHHIMNAIbHON yCIyrH

MecTo BbINOJHEHHS AnmunncrpatuBnbie | Cpeanmit cpok | Tpynoemkocts | Kputepuu npuHstus Conepxanue aelcTBus,
MpoLeaypbl/Ucnob3yemas JIeCTBHSA BbITTOJIHEHHUS peleHui CBEJIEHHS O 10JDKHOCTHOM JIMLIE,
nc OTBETCTBEHHOM 32 BHINOJIHEHHE
aJIMUHUCTPATUBHOIO AEHCTBUS,
pe3yabTaT aAMUHHCTPAaTHBHOIO
JAeHCTBUS U NOPAJOK ero nepejayu,
cnocob (ukcauuu pesyabrara
MyHuumnanbHbIl apxuB IIpoBepka orcyrcrBus | 5-i pabounii OTtcyTcTBUE unu | J1oJbkHOCTHOE JULO
/Moayns EUC OY hi Hanuuusl | JI€Hb HaJlM4ue OCHOBaHMA | MyHHLMNAJILHOIO ~ apXHBa  Ha
OCHOBAHHU Juist s oTKaza B | OCHOBaHMH COOPAHHOrO KOMILIEKTa
oTKa3a B NpeloCTaBICHUH JIOKYMEHTOB, UCXO/lsl H3 KpUTEpHEB
npelocTaBlieHUH MyHuuunansHoH NpeJoCTaBieHuss MyHHIUNATILHOM
MyHuuunanbHol yCIyru B | YCNIYTH, YCTaHOBJIEHHBIX
yCayru COOTBETCTBHH C | HACTOSILIMM  AZIMHUHHUCTPaTUBHBIM
3aKOHOAATENbCTBOM | PErylaMeHTOM, onpenenser
Poccuiickoit BO3MOXHOCTb npeaocTaBieHus
OQenepauun, B TOM | MyHHUMNATLHOM yCIyTH u
uucIe (GopMUpPYET MNpOEKT  pe3yJbTaTa

AJIMMHHCTPaTHBHbIM
perjiaMeHToM

NpeJIOCTABJICHUSA YCITYTH.
Pe3yn LTaTOM aAMHWHHCTPATUBHOI'O




MecTo BbINOJIHEHUS

npoLeaypbl/UcIoIb3yeMast

nC

AJIMHHHUCTPaTUBHbIE
JIeUCTBUS

CpenHuii cpok
BbIIIOJIHEH U

TpynoemMKkocTb

Kpurepuu npunsitus
peLLeHui

Coneprxanue JieiicTBUS,
CBEJIEHUS! O JIOJDKHOCTHOM JIHLE,
OTBETCTBEHHOM 3@ BBINOJIHEHHE
a/IMMHUCTPAaTUBHOTO JIEHCTBHA,
pe3yJibTar a/IMHHUCTPAaTHBHOTO

JICHCTBHS U NOPAIOK €ro nepejauu,
cnocob (ukcauuu pesysbrara

JIEHCTBUSl SIBJIAETCS YCTaHOBJIEHUE
RERVRIE WK OTCYTCTBHS
OCHOBaHMH . Ons OTKaza B
NpeaocTaBicHud MyHuUHNanbHOH
YCIIyTH, 0JIFOTOBKA npoexra
peleHus 0 NpeaOCTaBIEHUH

MyHuuMnagpHoOit ycnyru uiam o0
OTKa3e B ee MpeloCTaBlIeHUN.
Pesynbrar Qukcupyercs B Buze
npoeKTa pelienus 0
npeaocTaBjicHud MyHUUHMNaNbHOH
yciuyru Wi 00 orkaze B €€
npeJocTaBieHUH

4. IlpuHATHE pelleHHUs O NpelocTaB/JIeHHH (00 0TKa3e B NIPeJ0CTaBJIeHNH)
MyHnuunaJjabHoi yeayru u opopmiaeHne pe3yJbraTa npejocrapjedus MyHHIHIIAILHOM YCJIYTH

MecTo BblIOAHEHUS AnmunucrpatuBhble | Cpennuii cpok | Tpynoemkocts | Kpurepuu npunsatus Couepxanue neicTus,
npoueypbl/ucrolib3yemMas ne#cTBus BbINIOJIHEHHUSI pelueHHi CBE/IEHHS O JOJDKHOCTHOM JIHLE,
nC OTBETCTBCHHOM 3a BBITNIOJHEHHE
aAMMHUCTPATUBHOIO JEHCTBUSI,
pe3yJIbTaT aiMUHHUCTPATUBHOTO
JIEACTBHS U MOPSAJIOK €ro nepenayu,
crnoco0 (puKcaluuu pesysbrara
MyHnuuunansHselid apxup/ | OnpeaencHue 0,5 pabouero 40 MuHYT JlomxHOCTHOE JINLO
NUC YHII HeoOXO0AMMOCTH U | JHs MyHHUIIMNAIBHOTO apXUBa MPOBOJAUT
pasmepa oruarbl 3a NPOBEPKY Ha MpeAMET OTHOLIEHHS
IpeocTaBleHHe NOCTYNUBLIEro 3arpoca K IJIaTHbIM




MecTO BBINOJHEHHS

POLEYPbI/UCTIOIb3YeMast
nC

AJIMHUHHCTPaTUBHbIE
JICHCTBHSA

Cpenuuit cpok
BBINOJIHEHHS

Tpynoemkoctb

Kpurepun npunstus
pelieHuit

Coneprxanue aeiicTpus,
CBEJICHUS O JIOJPKHOCTHOM JIMLIE,
OTBETCTBEHHOM 32 BBITOJIHEHHE
aAMUHHCTPATUBHOTO ACHCTBUS,
pe3yJbTaT aAMUHUCTPATHBHOIO

JeCTBUS U MOPAIOK €ro rnepeaavu,
cnoco® (pukcanmu pe3ynbrara

MyHuuunansHoi
yCIIyru.

®opmupoBanue
KBUTAHLUH
HEOOXOAUMOCTH)

(mpu

3ampocaM, B COOTBETCTBHH  C
pacrnops/iMTe/IbHBIMM  JIOKYMEHTaMH
onpeiensieT  pasMep  IUIATBI W
¢opmupyer kputanuuio B UC YHII
(npH HeOOXOAUMOCTH ).

PesynbTarom sIBNISIETCS
c(opMUpOBaHHas KBUTAHLIUS.
Pesynbrat puxcupyercs 8 UC YHII.

B cnywae, ecnu MyHuuunanbHas
ycilyra npejocranisiercs OecruiaTHo,
JIOJDKHOCTHOE JULO
MyHHLUIATLHOTO apXWBa TOTOBUT
MPOEKT PELEHUs O IPE/IOCTaBJICHUH
MyHuuunaneHot ycnyru uiau o
OTKa3e B €€ NpeJoCTaBICHHH

MyHnuuunanbiblid apxus/ | HanpaBnenue 0,5 pabouero 20 MUHYT HoskHocTHOE MLO
PIITY KBHTaHIIMK 00 oruiare | JHs MyHHLMITIAaJILHOIO apXuBa
3asBUTEIO HanpasJiseT KBUTAaHLUIO 00 onarte B
JInunbii KabuHeT 3asBuTeIsl HA
PIIT'Y.
Pe3synbrarom siBjisiercs HallpaBlieHUe
KBUTaHUHUH B JINuHbIH KabuHET
PIITY.
Pesynbrat (pukcupyercs B
3JIEKTPOHHOM BHUJie Ha PIITY
MyHuuunanbHbIR [TpoBepka (akra | B teuenue 20 MHUHYT JlomxHoCcTHOE JTHLIO
apxus/I'MIC T'MIT OIIaThl 3a | 5 pabounx MyHUUHMNIAJIBHOTO apXuBa 11poBepseT
NPeaOCTaB/ICHUE JHEN nocne B 'UIC I'MIT (axr onnarsi 3a




MecTo BBINOJIHEHHS

npoLesypbl/UCoib3yeMast

nC

AJMUHHUCTpaTUBHbLIE
OeHCTBUSA

Cpennuii cpok
BbINOJIHEHUS]

TpynoeMkocTs

Kpurepuu npunsitus
pelieHni

Coneprxanue zneitctBus,
CBEJIEHMs O JOHDKHOCTHOM JIMLE,
OTBETCTBEHHOM 32 BbINOJIHEHKE
a/IMUHUCTPaTUBHOIO AeHCTBUS,
pe3ynbTaT aAMUHUCTPATHBHOTIO

JeCTBHS K NIOPAJIOK €10 MepeiayHn,
crnoco® (ukcauuu pesyabrara

MyHuumnansHoH
YCIIyTH.

HalTpaBJICHH ]
KBHTaHIIMH

npeaocTaBieHue MyHUUMIATILHOM
yenyru. [1pu Hauum onartbl
JIOJDKHOCTHOE JIUIO
MyHHLHTATBHOTO apXuBa
(hopMHUpPYET NPOEKT peLIeHUs O
MpeAoCTaRIeHUH MyHHIIMIIAJILHOM
YCIIyTH.

Ecim  omnnata  He
JOJHDKHOCTHOE
MyHUUHTIAJIBHOTO
odopmaseT
npeaocTaBieHUs
yclyrH

NOCTYIHUA,
JIMLLO
apxuBa
OTKa3 oT
MyHuumnansHoH

MyHuuMnanbLHbIA apXuB

/Monyns EUC OY

PaccmoTtpenue
poeKTa pe3ysbTaTa
npeaocTaBIeHUs
MyHununanbHoH
yCIyru

0,5 paGouero
JHS

CooTBeTcTBHE
NpoeKTa peLeHus
TpeOOBaHUIM
3aKOHOIaTE/IbCTBA
Poccuiickoii
Oenepanuu,
yucne
AJMUHHUCTPATUBHOMY
perjiameHTy

B TOM

YOJIHOMOYEHHOE JOJDKHOCTHOE
aMuo  MyHHMIMDNAQIBHOIO — apxuBa
paccMaTpUBaEcT MPOEKT pelleHHs] Ha
npeaMeT COOTBETCTBUS TPeOOBaHUIM
AJMUHUCTPAaTHBHOTO  perjamMeHTa,
MOJIHOTI U KayecTBa
npenocTaBieHuss  MyHHIMNAILHOM
yCIIyrH, a TakxkKe OCYLUIECTBIsET
KOHTPOJIb CPOKOB  TpPEA0CTaBJACHHS
MyHuHnanbHOM YCNYTH.
lloanuceiBaeT MpoeKT pelieHust o
npefocTariieHHd  MyHHUUHNATbHOIM
yciyru  uam o6  oTkaze B ee
NPEeNOCTAaBIEHHH C WCIOJIL30BaHHEM

DI B Moayne MO®IL| EMC OV u




MecTo BbINOJIHEHHS
npoueypbl/Ucrosb3yemas
ncC

AIMHHHCTPATUBHbIE
JCHCTBHA

Cpenuii cpok
BBIIOJIHEHUS

TpynoemkocTh

Kpurepun npuHsaTus
pelleHHi

Conepixanue jieiicTBus,
CBeJICHUS O JIOJPKHOCTHOM JIMLE,
OTBETCTBEHHOM 3 BbIMNOJIHEHHE
aJIMMHUCTPATHBHOrO NEHCTBHS,
pe3ynbTaT aAMUHUCTPATUBHOTIO
JCACTBUS U MTOPAJIOK €ro nepeaauu,
criocob (uKcaluu pesynprara

HanpasJsicT YHOJHOMOUCHHOMY
JOJKHOCTHOMY Jauy
MyHuuunansHoro  apxupa s
HanpaBleHHs pe3yibTara
npenocrasieHuss  MyHHUMNANLHOM

ycayru 3asiBUTENIO.

Pesynbrarom aIMMHUCTPATUBHOTI'O
OeHCTBHs SIBIASIETCS MOAMNHUCaHUE, B
toM ukcne DIl,  peweHus o
npeaocTaBieHun  MyHWUMNaibHOM
yenyru  wid o0 oTkaze B ee
MpeaOCTaBICHHHU.

Pesynbrar dukcupyercs B BUAE
peLleHus o NpeaoCTaBJIEeHUH
MyHUUHNAIBHOW  yCiiyrd WiId 00

OTKa3€ B €€ NPCAOCTaBJICHHH

5. Boizaua pesyJibTaTa npegocrapiieHuss MyHHUHNAJIbHON ycJiyru

3asgBUTEII0

MecTo BbINosiHeHNSs Anmvunuctpatubl | CpeliHuii cpok Tpynoemkoctb | Kputepuu npunstus CopnepxxaHue jieicTBHS,
npoueypbl/Ucionb3yemMas ¢ nefcTBus BbIMOJHEHUS peuicHui CBEICHUS O TOJDKHOCTHOM JIHIIE,
70 OTBETCTBEHHOM 32 BBIMOJHCHUC
aIMUHHUCTPATHBHOTO JielicTBUS,
pe3ylibTar aJiIMHHUCTPATUBHOTO
JEHCTBUS M MOPSAJIOK €ro Nepeaay.
cnocob ¢ukcanuu pesysbrara
Moayas M®L] ENC Brigaua unu | 0,5 pabouero Coorsercraue JlomxHocTHOE JIULLO
OVY/PII'Y HarnpasJieHHe JHS npoeKTa pewieHust | MyHUIMATLHOTO apXxuBa
pesynbrara TpeOOBaHHIM HarnpasJsiet pesysbTat




MecTo BbINOJIHEHUS
11poLeypbI/HCIIOJIb3YeEMast
nC

AJ[M HMHH crpa’m BHbI
¢ JleicTBus

Cpe/nuii cpok
BBITIOJIHCHHS

TpyroemkocTb

Kpurtepuu npuHstus
peiieuui

ConepsxxaHuce cHCTBUS.
CBCJICHHS O JIOJDKHOCTHOM JIHLE,
OTBETCTBEHHOM 3 BbINOJIHCHHC
a/IMMHHCTPATUBHOIO JICHCTBUS,
pe3yibTaT aAMHUHUCTPATHBHOTO

JICHCTBHS U MOPSLIIOK Cro 1IepeladH.
cnocod (uKcally pesylibrara

Pe/I0CTABJICHHS
MyHunmnanbHoM
yCiyru 3asBUTEIIO

3aKOHO/1aTC/ILCTBA
Poccuiickoii
Oejiepalltii, B TOM
qyuciie
AJMHUHUCTPATUBHOMY
perjlaMcHTy

npejlocTaBieHuss  MyHUIMNaILHOR
yeiyrn B (opMe  NICKTPOHHOTO
JIOKYMEHTa, nojnucavioro DI
YHOJIIOMOYEHHOI'O  JIOJDKHOCTHOTO
aMua  MyHHUMOanbHOroO apxupBa B
Jlnunpiii kabuuer Ha PIITY.
3asiBUTEIIb YBEJIOMJISIETCS 0
MOJIyYCHUH pesyabTara
npejlocraBiieHus  MyHHUHMNAILHOH
yciyrn B JluyHoM kaOuuere Ha
PIIIY.

3asiBUTEIb MOXeET NOJIYUUTh
pesyJibrar NPEJIOCTABJICHUS
MyHULHNAIBHOR  YCIIyI'H B J1HOOOM
M®I1] MockoBckoi odilacTH B BHjeE
paciicyaTaHHOT O Ha  OYMaKHOM
HOCHTEJIE IK3EMILISIPA HNICKTPOHHOTO
JIOKYMCHTA. B ITOM cilyyae
padboruukoM M®L] pacrnicuarbiBaeres
w3 Moayns  MODIl EUC OV Ha
OyMaXXHOM  HOCHTEJIC  HK3EMILIAP
ICKTPOHHOTO JIOKYMEHTA.
nojumcannpiii D11 yosimomMoueHHOI0
JIOJDKHOCTHOTO JiMua
MyHnuumnajibHOro apxuBa, KOTOPbIH
3aBepsicTest IOJUTHCBIO
ynosyiHoMoueHHoro paboriuka M®L]
H neyarsio MOLI.




MecTo BbINOJIHEHUS
npolLeypbl/HCHONbL3YEeMast
nC

AJIMUHUCTPATUBHBI
¢ JIeHCTBUSA

CpenHuii cpok
BBINOHEHHUS

TpynoemkocTn

Kpurepuu npunstus
pEeLICHHH

ConepxaHue JeHcTBUS,
CBCJICHHUS O JIOJPKHOCTHOM JIMLE,
OTBETCTBEHHOM 3a BBIIOJIHEHHE
aJIMHHUCTPATHBHOTO JICHCTBHS,
pe3ynbTaT aAMHHHUCTPATHBHOTO

JIeHCTBUS U MOPAAOK Ero nepesayu,
crnocod ¢ukcaluy pe3yabrara

3a  HCKIIIOUEHHEM Cilyyas, Koraa

JOJHKHOCTHOE MO
MyHHUMNATLHOTO  apXMBa. BbIAACT
3asBUTENIO : pe3yJbraT

npenoctaBieHuss  MyHHUMNAIBLHOMN
yCJyrd 10 BOMNPOCY YCHIHOBJIEHHS
(ymouepenusi) B (dopme OyMaKHOro
JNOKYMEHTa, MOJITMCAHHOTO
YTOJTHOMOUEHHBIM JIOJDKHOCTHBIM
JMuoM  MyHULHMANBHOTO — apXxuBa.
[lpy 9TOM nNpoBOAMTCS  CBepka
JIOKYMEHTOB.

PesynbTatoM  aAMMHHUCTPATHBHOIO
neficTBus  ABJSETCS  yBeJOMJICHHE
3asBuUTENsl O TMOJIYYEHHH pe3yJibTara
npenocraBieHus  MyHuLMNalbHOM
YCIyTH.

Pesynbrar (ukcupyercs B Mojyie
M®L] EMC OV, JIuunom kabuHete
Ha PIII'Y




