


2. O6paboTka U IpeIBapUTEIHHOE PACCMOTPEHHE JOKYMEHTOB

MecTo BBIOJTHEHUS AIMUHHCTpaTHBHBIE CpenHuii cpok Tpynoemxoctsb Coneprxanue neicTBUA
npouenypsy/ JneicTBHS BBINIOJIHEHUS
ucnonpsyemas C
AnmunucTpanys/ [IpoBepka B Teuenue nepBoro 10 MuHyT IIpencraBneHHbIE TOKYMEHTHI ITPOBEPSIOTCS Ha
Monyns okazaHus KOMIUIEKTHOCTH pabouero qHs COOTBETCTBHE NIEPEYHIO IOKYyMEHTOB, HEOOXOUMBIX IS
yeayr EUC OY JIOKyMEHTOB I10 npeaocTaBieHuss MyHUIIUTIATBHOH YCITyTH.
IIEpEYHIO TOKYMEHTOB, B cnydae oTcyTcTBHS Kakoro-nu6o JOKyMeHTa,
HEOOXOAUMBIX IS MOJJIEIKAIIETO IIPECTABIICHUIO 3asiBUTEIEM
KOHKPETHOTO JOJDKHOCTHBIM JIUIIOM AJIMUHUCTPALUH, GOPMHpYETCS
pe3ynbTaTta pemeHue 06 oTkase B IpueMe JOKyMEHTOB.
IIPENOCTaBICHUS Pemenne 06 oTkaze B mpueMe JOKyMEHTOB
MyHHUIHMTTATEHOM noanuceiBaeTcs D11 ynosIHOMOYEHHOTO JOHDKHOCTHOTO
yCIyTH nuna AIMMHHUCTPALMU U HE TIO3/IHEE CIIEAYIOIIETO
pabouero nHs HampaBiseTcs 3asgBUTENIO B JIMUHBIH
kabuner Ha PII'Y.
B ciyuae oTCyTCTBHSI OCHOBaHHU# JUIS OTKa3a B IPUMeE
Monyts okasanus Perucrpamus 30 mumyT JIOKYMEHTOB, HEOOXOJUMBIX ISl TIPEAOCTABICHHUS

yeayr EUC OY

3asBiieHus U0 OTKa3
B perHCTpaluu
3asgBJICHUS

MynununansHoO#R yciryru, 3asBlIeHUE PETUCTPUPYETCS B
Monyne okazanus ycnyr EVIC OV, o uem 3asBurens
yBenomisiercs B Jluunom xabunere Ha PIITY.
OcymecTBiseTcs nmepexo] K aIMUHUCTPATHBHOM
nporeaype «dopMupoBaHue U HalpaBJIeHHE
MEXXBEJIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHHU3aIluy ),
y4acTBYIOIIHE B IPEAOCTaBICHUH MyHHUIMIATHHOM
YCITYTH»




3. ®opmupoBaHHE U HAIIPaBJIEHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB B OpraHbl (OpraHu3aliH), Y4acTBYIOLIHME B IIPEIOCTABIEHUN
MyHununansHoM yciayra

MecTo BBIIOTHEHUS AJIMUHUCTpaTHUBHbIE CpenHuii cpox Tpynoemxoctn Conepxanue aecTBUsA
IpoLeNypb/UCIONb3ye | HeiicTBUA BBITIOJTHEHHUS

mas C

AnmvuHuCTpanms/ Onpenenenue coctaBa | Tot xe pabounit 15 munyT Ecnu oTCcyTCTBYIOT Ccliefyromue TOKYMEHTBI U
Monayns okazaHus JIOKyMEHTOB, MOJUIeXaIUX | I€Hb OHM HEOOXOmUMBI I  MPeNOCTaBICHHUS
ycayr EUC OY 3anpocy y ¢enepaibHbIX MyHununansHoO# ycnyru:

OpraHOB HCIOJHUTEIHHON 1) Bemucka u3 EI'PIOJI;

BJIACTH, HaIlpaBJICHUE 2) Beimucka u3 EI'PUIT;

3ampoca 3) Bemucka u3 EI'PH.
B Monyne okazanus yceayr EHWC OV
IPOCTaBISETCS OTMETKa O HEOOXOAMMOCTH
OCYIIECTBJIEHHUA 3anmpoca AokymeHTta y ®OMB
U HaIpaBJISIETCs 3aIIPOC

KonTpons o 5 paGouux nHei [TpoBepka MoCTyTJIEHUS. OTBETOB HA 3alIPOCHL.

Ipea0CTaBIECHUS ITpu nocTynaeHuu OTBETOB Ha 3aIPOCH

pe3yJnbTara 3amnpoca (OB)

OCYIIECTBISETCS MEPEXO K
aZIMUHUCTPAaTHBHOM MpoLeaype
«CornacoBaHHE BO3MOXXHOCTH YCTAaHOBKH U
9KCIUTyaTalluy peKIaMHOM KOHCTPYKIHUH B
opraHax, onpeaeleHHBIX HaCTOSIINM
AJIMUHHCTPaTHBHBIM PETJIAMEHTOM »




4. CornacoBaHu€e BO3MOXHOCTH YCTaHOBKH H SKCILTyaTaliuu peKﬂaMHOﬁ KOHCTPYKIIHH B OpraHax, OInpE€acICHHbIX HACTOAIIUM
AJIMHHI/ICTpaTI/IBHHM PETrIIaME€HTOM

MecTo BBIIOJIHEHUS AIIMUHUCTpaTHUBHEIE Cpennuii cpok Tpynoemxocth Conepxanue neicTBUSL
MPOIEAYPHL/ UCIIONB3YE JefCTBHS BBITIOJTHEHHUS
Mmas UC
AnmuHHCTpanus / Hamnpaenenue nokyMeHToB | 1 pabounit neHb 15 MunyT B Moayne okazanus ycnyr EUC OY
Monaynb okazaHus B ['maBHOE ympaBieHue 1o HarnpaBJseTCs 3alpoC O COIIaCOBaHUU
ycyr EUC OY uHpOpMaMOHHON BO3MOXHOCTH YCTaHOBKH U JKCILTyaTalluu

noautuxke MoCcKOBCKOI
obmactu

pPEKJIaMHON KOHCTPYKLIMH

KonTponn
[IPEOCTaBICHUS
pe3yJibTaTa COrJIaCOBaHHs
(uit)

Ho 15 pabounx nueit

[TpoBepka nocTyrieHus corjaacoBaHUM Ha
3anpocsl. [Ipu noctymieHnu cornacoBaHuit
OCYIIECTBIIIETCS ITEPEX0 K
aJIMHHHCTPATHBHOMU mporenype «Onpenenenue
BO3MOXXHOCTH NIPENOCTABICHUS
MyHsununansHoH ycIyru»

5. OnpeneneHre BO3MOXKHOCTH NpeocTaBIeH!ss MyHUIMIIANbHON yCIyru

MecTO BBIIOJTHEHUS
IPOLEAYPbI/UCIONb3Ye
masa YIC

AIIMUHUCTPATUBHBIE
JNIEUCTBUS

CpenHuii cpok
BBINIOTHEHHS

TpynoeMkocThb

Conepxanue neicTBus

AnmMunucrparys /
Mopynp oxa3aHus
yeayr EVIC OY

[IpoBepka OTCYTCTBUS UK
HaJIM4yusl OCHOBAHUM IS
OTKasa B [1pe/l0CTaBJICHUH
MyHHUMTIATBEHOH YCIYTH

1 pabouuit neHn

JomkHocTHOE M0 AIAMUHUCTPAIMH Ha
OCHOBaHHMH COOPaHHOTO KOMILIEKTa JOKYMEHTOB,
HCXOMs U3 KpHTCPHCB NPCACCTABICHHA
MyHUIIMTIATEHON YCIYTH YCTaHOBIIEHHBIX
HaCTOSAIIMM AJMUHUCTPAaTUBHBIM PErJIAMEHTOM
olpefeNnsieT BO3MOXXHOCTb IIPEIOCTaBICHUS
MyHununansHo# ycuyru u popmupyer B Monyie
okazanus yciyr EMUC OV npoekT pemeHus o
IIPeIOCTaBICHUH MyHUIIMTTATIBHOH YCIIyTH




6. IlpuHATHE peleHus o npeaocTaBieHuy (06 oTKase B IpeaoCTaBleHH:) MyHHIUNATBHOH yCIyr 1 0QOpMIICHHE Pe3yIbTaTa

npenocTaBieHuss MyHHIMNIAIBHOM yCIIyTH

MecTo BBIIOJIHEHUS AIIMUHUCTpPaTUBHBIE Cpenuuii cpox TpynoemxocTb Conepxanue qeHCTBUS
IpOLEAYPhI/HUCIIONb3YE JeicTBHs BBITIOJTHEHHUS
mas IC
AnMuHHCTparus/ PaccMoTpenue mpoekta | 2 paboumx qHs YI0JIHOMOYEHHOE JTOJDKHOCTHOE JIMIO
Monayns okazaHus peLeHus AIMHHHCTpALIMK PACCMaTPUBAET MPOEKT PEIICHHUS
yeiayr EUC OY Ha IIpeIMET COOTBETCTBUS TPEOOBAaHHUAM HACTOSIIETO

AJIMUHHCTPAaTUBHOTO PETIaMEHTa, IOJIHOTHI U
KayecTBa [peJocTaBleHuss MyHHIMNIAIBHON YCIIyTH,
a TaK)Ke OCYILECTBIISET KOHTPOJIb CPOKOB
[IpenoCcTaBieHUuss MyHUIIUTIAIBHOHN YCITIyTH.
[ToanuceIBaeT MPOEKT PELICHUS O IPEAOCTaBICHUI
MyHunMIansHo#i ycinyru ¢ ucnosib3oBanueM Ol B
Monyne okaszanus ycnyr EMC OV u Hanpasiser
YIIOJIHOMOYEHHOMY JTOJDKHOCTHOMY JIMILY
AIMUHHCTpPAIUH [T HAIIPABJICHUs pe3yJIbTaTa
npepocTaBieHus MyHUITUNIANBHON YCIyTH
3asiBUTEIIIO

7. Hanpasnenue (Bbliaya) pe3yJIbTaTa IPEAOCTaBICHAS MyHUIMNIATBEHOH yCITyrd 3asBUTEIIO

MecTO BHITOJTHEHUS AJIMHHUCTpaTUBHBIE CpenHuit cpox TpynoemkocTb Conepxanue AeHCTBUS
[IpOLIeAYPbl/UCIIONb3YE JIeHCTBHS BBIMTOJTHEHUS
mas 1C
Mogyne oxazaHus Hanpasnenue (Beinaya) | Tot xe pabounii neHb PesynpTaT npenocraBineHus MyHununaisHoR
yeayr EMUC OV /PIITY | pe3ynbrara YCIIYTH HE3aBHCUMO OT IIPHHATOTO PEHICHUA
IIpeAOCTaBICHUS ohopmsieTcs B BHIE JEKTPOHHOTO JOKYMEHTA U
MyHununanabHoi noanuckiBaeTcs D1 ynonHOMOYEHHOrO

yCIyrH 3asiBUTEIIO

JOJDKHOCTHOTO JII[Aa AJJMUHHUCTPALIUU U
HanpasseTcs 3asputenio B JINuHbIi KabUHET Ha
PIIT'Y. JlonoaHuTENbHO, 3asBUTENIO oOecrieueHa
BO3MOXHOCTb TOJIY4EHHUs pe3yibTara
npeaocTaBieHiss MyHHUIMITAIBHOH yCIIyTH B J1I060M




MecTo BBINOIHEHHS
IpOLIeAYPbl/UCTIONb3YE
masa YC

AJIMUHUCTpaTHBHEIE
OeicTBHS

Cpenuuii cpok
BBITTOJIHEHUS

TpynoeMkocTh

Conepxanue neicTBUs

M®I] MockoBckoit o6actu B popme sK3eMILIsIpa
3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)>KHOM HOCHUTEIIE.
B sTom cnydae cnenuanucrom MOL]
pacneuatsiBaercs u3 Monyns MOIL EUC OY
9K3EMILLIP JIEKTPOHHOTO JOKYMEHTa Ha OyMaXXHOM
HocuTene, noanucaHHelid J11 ynomHoMoueHHOTO
JIOJDKHOCTHOTO JiuIla A IMUHHCTpAIMH, 3aBEPSAETCS
MOJITUCHIO YIOJTHOMOYeHHOro paboTHrka M®L] n
neyatbio MOI]

AHHYIUpOSaHUe pazpeuieHun Ha YCMAHOBKY U IKCHIIYAMAYUIO PEKNAMHOI KOHCIMPYKUUU

1. Tlpuem u peructpauust YBeIOMICHHS U JOKYMEHTOB, HEOOXOIUMBIX [UIS IPEAOCTABICHH MyHUIIUNIAIBHOA yCIIyrd

MecTo BBIIOTHEHUS AIMUHUCTpPaTUBHBIE Cpennmit cpok TpynoemkocThb Conepxxanue nelicTBUs
mpouenypsy/ JneicTBUS BBIMTOJTHEHHUS
ucnons3yemas MC
PIII'Y/Monynb oka3anus | [Ipuem YBenomiienus u 1 pabGouuit neHs (He 15 MunyT YBenoMIIeHUE U NIpUJIaracéMble JOKYMEHTHI
yenyr EVC JIOKyMEHTOB BKJIIOYAETCs B OOIIUH MOCTYMAIOT B HHTErpupoBanHyo ¢ PIII'Y
OY/A mMuHHCTpaUUs CpPOK IIpeIOCTaBIICHUS HHGOPMAIMOHHYIO CUCTEMY Moayib

MyHununaaIbHOU
YCIIyTH)

okazanus yciyr EMC OY.

OcymecTBisieTcsa nepexo K
aIMHHUCTpaTUBHOM 1porenype «O6pabotka
Y MpeaBapUTEIbHOE PaCCMOTPEHHE
JIOKYMEHTOBY




2. O6paboTka U nmpeABapUTEIILHOE PACCMOTPEHHE JOKYMEHTOB

MecTo BBHIIOTHEHUS AIMUHHUCTPAaTUBHBIE Cpenuuii cpok Tpynoemkoctsb ConepxaHue neiCTBUA
npouexypsy/ nefcTBUS BBINTOJIHEHUSA
ucnonb3yemas C
AnmuHHCTpaIms/ IIpoBepka B teuenue nepBoro 10 MuHYT IIpencraBieHHbIE JOKYMEHTBI IIPOBEPSAIOTCS HA
Monayis oka3aHus KOMILIEKTHOCTH pabouero aHs COOTBETCTBHE IIEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX IS
yeayr EUC OY JIOKyMEHTOB I10 npenocTaBiaeHuss MyHUIIUNIAIBHOM yCIIyTH.
IIEPEYHIO JOKYMEHTOB, B ciiyuae oTCyTCTBHS Kakoro-nmudo JOKyMeHTa,
HEOOXOAUMBIX IJIS TIOJUTEXKAIIIEro TMPEICTABICHUIO 3asiBUTENIEM
KOHKPETHOTO JOJDKHOCTHBIM JIUIIOM AIMHUHHUCTpaluu, popMupyercs
pe3yJybTaTta pelieHre 06 0TKa3e B IpHeEMe JOKYMEHTOB.
Ipe0CTaBICHUS Pemrenne 06 oTkase B pueMe JOKYMEHTOB
MyHuIUIaNBEHOR noanuceiBaeTcs D11 ynoIHOMOYEHHOr0 JOHKHOCTHOTO
yCIIyTH Juna AIMUHHCTPALUU M HE TIO3IHEE CIEAYIOLIETO
pabouero aHs HanpaBisgeTcs 3asBUTENIO B JINUHBIN
kabuner Ha PIII'Y.
B ciiyyae oTCyTCTBHSI OCHOBAHHUH Ul OTKa3a B IpUME
Mony:ns oxasaHus Perucrpanus 30 muHyT JOKYMEHTOB, HEOOXOIMMBIX JJIsl TIPEAOCTABIECHHS

yeayr EUC OY

VeenomieHus aubo
OTKa3 B pEeruCTpaLuu
VYBenomiieHus

MyHuIMIaTBEHON YCIyTr, YBEAOMIIEHHE PETUCTPUPYETCS
B Monyne okazanus yciayr EMC OV, o uem 3asBurens
yBenomiisiercs B Jluunom kabunere Ha PIIT'Y.
OcymiecTBiseTcs Mepexo K aAIMUHUCTPaTHBHON
npouenype «®@opMUpOBaHUE U HalpaBJIeHHE
ME)KBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl (OpraHu3alium),
YYaCTBYIOIIUE B MPeI0CTaBIeHNY MyHUIIUTIAIBHOM
YCIIyTH»




3. ®opMHUpOBaHKE M HANPABIEHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHU3alliy), y9acTBYIOIIHE B IPEAOCTABICHUH
MyHuunansHoH yciyru

MecTo BBIIOTHEHHUS AIMUHHUCTPAaTUBHBIE CpenHuii cpok TpynoemMkocTh CopepxaHue AeHCTBUA
IpoLeAypbl/UCIONb3Ye | AEHCTBUA BBINIOJTHEHUS
mas VIC
AnMUHHCTpAIms/ Onpenenenue cocraBa | Tot e pabouunit 15 MunyT Ecnu oTCYTCTBYIOT CliefylOlIU€e NOKYMEHTHI U
Monayns okazaHus JIOKYMEHTOB, TOJIeXAIIUX | AEHb OHM HeoOXOAUMBI I  IPEAOCTABIICHUSA
ycayr EUC OV 3anpocy y ¢enepaibHbIX MyHUIUnaNbHOH! yCIIyTH:
OpraHOB HCIHOJIHHUTEIBHOR 1)Bbmucka u3 EI'PH.
BJIACTH, HaIpaBJICHUE B Moayne oxaszanus ycayr EWC OY
3anpoca IPOCTAB/ISETCS OTMETKAa O HEoOXOAMMOCTH
OCyIIECTBIICHHUs 3anpoca Jokymenta y ®OMB
1 HaIllpaBJIIETCs 3aIIpoC
KoHnTpomns o 5 pabouux nHeH [TpoBepka OCTYIIJIEHUS OTBETOB Ha 3alPOCHI.
PEIOCTaBIECHUS [Mpu moCTyIIEHUH OTBETOB HA 3alIPOCHI

pe3ynbTata 3anpoca (oB)

OCYIIECTBIISIETCS IEPEXO, K
aJIMHHUCTPATUBHOH Mpoueaype
«OmnpeneneHrue BO3MOXXHOCTH MPEJOCTABIICHHS
MyHUIIUTIAIBHON yCITyTH»

4. Onpenenedne BO3MOXKHOCTH IIPEJOCTaBICHHS MyHHLUMNIAIBLHOM YCITYTH

MecTo BBINOJTHEHUS AIMUHHCTPATUBHBIE Cpennuii cpok TpynoeMKocTh ConeprxaHue OeiCTBUSA
IpOLIEAYPb/UCIONb3YE JeHCTBUS BBITIOJTHEHUS
mas 1C
AnMua#RCTpanus / ITpoBepka oTcyTcTBUS M | ToT sxe pabounit JIOMmKHOCTHOE TUII0 AIMUHUCTpaIMH Ha
Monayns oka3aHus HaJIMYUS OCHOBAHUM JUIs JIEHb OCHOBaHMM COOPAHHOTO KOMIIJIEKTa JOKYMCHTOB
yeayr EUC OV 0TKa3a B NIpEJOCTaBICHUH HCXOS U3 KPUTEPUEB IIPENOCTABIEHHS

MyHUIUNIAIBHON yCIIYTH

MyHHMIUTIAIEHOHN YCIIyTH, yCTaHOBJIEHHBIX
HACTOAIMM AJIMHHUCTPATUBHBIM PETJIAMEHTOM
oIpeAenseT BO3MOXKHOCTh IPEIOCTABIIEHHS
MyHununassHoi yciyra u popmupyet B Mozyie
okazanus yciyr EMUC OY npoexT pelieHus o
npeaocTaBjieHu MyHUIIMIIANBHON yCIIyTH




5. TlpuHATHE pelleHns O MPeAOCTaBIeHHH MyHUIUIAIBHOH yCIyry U ohopMIIeHHe pe3ybTaTa IpeAocTaBieH)ss MyHHIUNAIBHOMH yCIIyTH

MecTo BBHITIONHEHHUS AIMHHUCTPATHBHBIE CpenHuii cpok TpynoemkocTb Copepxanue AeHCTBUA
HpOLIEAYPBI/UCTIONb3YE JeHCTBUSA BBITIOJTHEHUS
mas YIC
AnMuHHCTpanus/ PaccMmotpenue npoekta | 1 pabounii neHsb Y10THOMOYEHHOE TOJDKHOCTHOE JIUII0
Moaynb okazaHus peleHus AIQMHHHUCTPALIUU PacCMaTPUBAET MPOEKT PEIICHHUS
ycayr EUC OY Ha MpeMET COOTBETCTBUS TPEOOBaHUAM HACTOSALIETO

AIMUHUCTPAaTUBHOT'O PErjiaMeHTa, OJTHOTHI U
Ka4ecTBa IIpedoCTaBIeHuss MyHULIIUNIAIBHON YCITYTH,
a TaKk)Ke OCYIIECTBIIAET KOHTPOJIb CPOKOB
HpeaocTaBiIeHnss MyHUITUIIABHOMN yCITyTH.
[MoamuchIBaET MPOEKT PELICHHS O MPENOCTaBICHUN
MyHuIHDaTBEHOM YCIYTH ¢ ucronb3oBaHueM OlI B
Monyne okazanus ycnyr EUC OV u Hanpasiser
YIIOJIHOMOYEHHOMY OJDKHOCTHOMY JIMILY
AIIMMHHCTpAIIMH 71 HallpaBJICHUS pe3ylbTaTa
npepocTaBieHuss MyHUIMTIANBHOR yCIyTH
3asBUTENIO

6. Hanpapienwe (Bblgaya) pe3yspTara MpeaocTaBlIeHHss MyHHIMIATBHON yCIyrd 3asBUTENO

MecTo BBIIOJTHEHUS AJIMUHUCTPATUBHBIE Cpenuuii cpok TpynoeMkocTh Cognepxanue neicTBUs
[pOLEyPbL/UCTIONB3YE JeHACTBUSA BBITIOJIHEHUS
mas 1C

Monynk oka3zaHUs Brinaua win Tor ke paboumnii Pesynbrat nmpenocraBieHuss MyHUIUNIAIBHOM

yeayr EMUC OY /PIII'Y | HanpaBieHue JIEHb ycayru opopMIIETCS B BUAC 3JCKTPOHHOTO
pe3yibpTaTta JIOKyMeHTa ¥ noanuckiBaercs D11 ynmorHoMoueHHOTo
PEIOCTaBICHUS JIOJDKHOCTHOTO JIUIa AJMUHUCTPALIUU U
MyHunMnanbHON HarnpaBiseTcs 3asBuTento B JInyHbI kKaOUHET Ha

yciiyru 3asiBUTEIIO

PIIT'Y. JlononHUTEIHHO, 3aIBUTENIO oOecnieueHa
BO3MOXXHOCTB IIOJTyUEHUs pe3yJibTara
npenocTaBIeHuss MyHUIIMIIABHON YCIIYyTH B JII0O0M
M®I] MockoBckoit 061acTu B popMe IKk3eMILIsIpa




MecTo BBIIOJIHEHHUS
MPOIIeAYPbl/UCIONb3YE
mas IC

AIMUHUCTpaTUBHBIE
IOEeHCTBUS

Cpennuii cpok
BBITIOJTHEHHUS

TpymoeMkocThb

Conepxanue neicTBUs

3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXXHOM HOCHTEIE.
B stom ciydae cnenuaniuctom MOIL]
pacneyarbiBaetcs u3 Moayns MOL EMC OV
9K3EMILIIP IEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HocuTene, noanucanspii D11 ynoaHoMoueHHOro
JIOJDKHOCTHOTO JIUIA AJIMUHUCTPAIMH, 3aBEpAETCS
MTOAINKCHIO YIIOJIHOMOYeHHOTo paboTHUka M®I] u
nevareio MOIL]




