I''TABA T'OPOJA PEYTOB

INHOCTAHOBJIEHHUE
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O BHecenuu usMeHeHui B [Tocranosnenue I'nasel roposa ot 20.07.2015 Ne 274-TITI" «O6 yTBEpKIEHAH
aJIIMHHUCTPATHBHBIX PEIVIAMEHTOB IIPEJOCTABIEHUSI MYHHUIUITAIBHBIX YCIIYT U TOCYAapCTBEHHBIX YCIIYT,
IIOJTHOMOYHS 110 OKa3aHMIO KOTOPBIX IepelaHbl OpraHaM MECTHOTO CaMOYIIPABICHUS

Bo wucnonnenne @epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 oprausanuu
IPEIOCTAaBIEHHs TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr», IIOCTAaHOBJIEHHsS IIpaBUTenbCTBA
Mocxkosckoit obmacts o1 09.06.2015 Ne425/21 u nuckma ['maBHOro apxHBHOTO yIpaBiieHus: MOCKOBCKOIA
obnacta ot 17.01.2018 Ne 30mcx-37/30-02, mOCTaHOBIISIO:

B Buectn wusmenenus B Ilocranomnenwe I[maBer ropoma ot 20.07.2015 Ne274-IT «O6
YTBEPXKICHHH aJMUHUCTPATUBHBIX PErVIAMEHTOB NPEJOCTABICHUS MYHUIUTIAIBHBIX M TOCYIapCTBEHHBIX
YCIIYT, IIOJIHOMOYHS 110 OKa3aHHIO KOTOPBIX Iepe/laHbl OpraHaM MECTHOTO CaMOYIIPaBICHHUSY:

1.1. AZMMHHCTpaTHBHBIH pErJlaMeHT II0 MpPEIOCTABICHUIO MYHHIIMNAIBHOM yciayrd «Buimaua
apXUBHBIX CIIPABOK, apXMBHBIX BBITMCOK, aPXMBHBIX KONUH M MH(YOPMAIIMOHHBIX ITHCEM IO BOMpPOCaM,
3aTparuBaroIlUM IIPaBa H 3aKOHHBIC HHTEPECHI 3asBUTENSN» CUNTATh YTPATHBIIHM CHITY.

1.2. YTBepauTh aqMHHHCTPAaTHBHBIN periaMeHT «Bblnaya apXMBHBIX CIIPABOK, apXMBHBIX BBIIHCOK,
apXMBHBIX KONUM M HMHQPOPMAIMOHHBIX ITHCEM II0 BOIPOCAM, 3aTPArMBAIONIMM IpaBa M 3aKOHHBIE
UHTEPECHI 3asIBUTEIISI» B HOBOH penakiuu (Tpriaractcs).

2. Opranam AIMHHHCTpallUH FOPOJia, OTBETCTBEHHBIM 32 IPEIOCTaBICHHEe MYHUIIUIATLHON YCIyTH
«Bbinaya apXMBHBIX CIIPAaBOK, apXUBHBIX BBIIHCOK, apXHBHBIX KOMHHA W HH(MOPMAIMOHHBIX IHCEM II0
BOIIPOCAM, 3aTPardBalOIUM IIpaBa M 3aKOHHBIE MHTEPECHI 3asBUTENS», IPU OKA3aHUH MYHHUIHIIAILHOMN
YCIIyTH, pyKOBOJACTBOBATHCS HACTOSIIIUM  aJIMUHUCTPATHBHBIM PErJIaMEHTOM.

3 Ormenry no pabore co CMM u pekiname AIMHHHCTpald ropojga PeyToB omyGIuMKoBaTh
HACTOsIIEE IOCTAHOBIIEHUE B €XKEHEIENIBHOM 001IeCTBEHHO-TOJIUTHYECKO# raszete «PeyTy.

4. MudopMannoHHO-aHAIUTHYECKOMY ~OTAENY AJMHHHCTpAlldi Topoga PeyToB pa3MeCTUTh
HACTOsIIEe IIOCTAaHOBJIEHUE Ha OUIMATIBHOM caiiTe AMUHHCTpaud roposaa PeyTos.

5. KoHnTponp 3a ucHonHeHHeM HaCTOSINETO ITOCTAHOBJICHUS BO3JIOKHTH Ha [lepBoro 3amecturesis
I'naBel Angmunuctpanuu Kosanesa H.H.

I'naBa ropona C.A. Katopos

2015 * 001091



VTBEPXIEH

Ioctanosnennem I'naBer ropoga Peyros
MockoBckoit 06macTu

OT Z=2"F otz P No /77

AIMUHUCTPATUBHBIN PET JJAMEHT
NIpexocTaB/JIeHHs] MYHHLMNIAJbLHO yenyru «Breigava apxuBubix CIIPaBOK,
APXHBHBIX BbINMCOK, APXHBHBIX KON K HH(OPMALMOHHBIX MHCcEM 110
BONIpOCaM, 3aTparuBaoI|M NPABA U 3aKOHHLIe HHTEPeChI 3asiBUTeJIsI

I. O6mue monosxkenus
1. ITpeomem pecynuposanua Aomunucmpamugrozo peznamenma

1.1. AnvMunvcTpatusHBIH periaMesT yCTaHaBIIMBAET CTaHOapT
TIPENOCTABICHHS MyHULMITABHOR YCITyTH «BbIIa4a apxUBHEIX cripaBok, APXUBHBIX
BBIMMUCOK, AapXUBHBIX KONMMH W MH)OPMALOHHEIX  THCeM  Tio BOIIpOCaM,
3aTparvBalOlIMM  IpaBa H  33aKOHHELE HUHTEPECB  3asBUTENT» (manmee —
MyHuiunansaas yCIyra), C€OCTaB, MOCIENOBATENBHOCTD K CPOKH  BBIIIOJIHEHUS
AAMHHHCTPATUBHBIX NPONEAYP MO IpPefOCTABIEHHMIO MyHununansHol  yemyry,
TPeOOBaHMs K MOPSIKY MX BBINIOJIHEHHUS], B TOM YHCIIe OCOGEHHOCTH BBITOJNHEHHS
8AMUHUCTPaTHBHBIX IIPOLENYp B SICKTPOHHOH ()OpMe, a TaKkkKe OCOBEHHOCTH
BLINONHEHUS aIMHHUCTPATUBHEIX IPOUeNyp B MHOTO(GYHKLHOHAIbHBIX LEHTpax
TIPEIOCTABICHUS] TOCYHapCTBEHHBIX U MYHUIUIIAIBHBIX  YCIYr B MOCKOBCKOIM
obnactu (manee — M®LI), popmer KOHTPOJIA 32 UCTIONHEHHEM A IMUHHCTPATHBHOIO
periamenTa, nocyaeOHbIH (BHECY IeOHBIH) NOPANOK  00KATOBAHUS peIeHHH u
AeHcTBul (6e3neHCTBIS) MOMmKHOCTHEIX UL YOpaBieHus negamu AIMUHHCTpanmu
ropoga PeyroB (mamee — Ynpasnenus JA€NaMH), YIOTHOMOYEHHbIX CIIEeHAIHCTOR

M®I].

2. Tuya, umerouyue npaeo na nonyuenue Mynuyunanvhoii yeayeu

2.1. JIuuamu, umerommMu IIpaBO Ha ToNy4YeHHe MyHUIUIAILHOH YCIyTH,
SABIISIOTCS (PU3MYECKHE U IOPHAMYECKHe JTALa, MHAUBUAyallbHbIE TPEeIPUHAMATEINH,
poxuBaromye (Haxosiyecs) Ha Tepputopun Poccuiickoit ®enepamyu wmm 3a ee
[IPEICIaMH, TOCYIapCTBEHHBIE OpraHel, OpTaHbl MECTHOTO CaMOYNpPaBIEeHHsS WIH
CyneOHble  Oprasl, KOTOPBIM ~ HEOOXOIMMBI  TOKYMEHTHI, XpaHsumecs B
MYHUIUTIAIBHOM apXuBe (nanee — 3asBUTEND).

2.2. Kareropuu nui, UMEIOIMX TPaBO Ha MOJNyYeHHe MYyHHUIUMAIbHOMN
YCIYTH:

2.2.1. Ousnuyeckue Juna, oOparuBlIMecs 3a [IOJTy4E€HUEeM JOKyMEHTOB,
COLCPXXAIMX CBEIEHHS B OTHOLLICHUH 00BEKTOR HENIBHXKMMOTO UMYIIIECTBA B JIUIIE

IpaBoobafares;



MMEIOIINX  NpaBO  Ha  HaclenoBamue HEIBIOKUMOIO  HMyImecTpa
NpaBoobiagaTens mo 3asemanmo HIIA 0 3aKOHY — B OTHOIIEHHH JMOKYMEHTOB, ¢
AQTBl CO3NAHHA KOTODBIX He npomuto 75 ner. JTio6oe $usmyeckoe nuno — g
OTHOLICHUH apXUBHEIX AOKYMEHTOB, C NaThl CO3MaHUs KOTOpBIX mpouwio 6onee 75
JIer.

2.2.4. O®usmyeckue JMLa, obpaTHBIIMecs 33 TIOTyI€HHEM [IOKyMEHTOB,
CONEpXAlMX CBeleHMS 06 akTax I'PaXIaHCKOIo  COCTOSHUS (poxnenuw,

HE npomo 75 ner. JlioGoe busmyeckoe mmmo — g OTHOIUCHHHM apXMBHBIX
AOKYMEHTOB, C JaThl CO3qaHus KOTOPEIX npouwto 6onee 75 ner.,
2.2.5. ®usnyeckue MIa, obpaTuBIIMecs 3a TIOTTyI€HHEM JIOKyMEeHTOB,

YCBIHOBHTEJIEH, 3aBepeHHOE HOTapuycoM.

2.2.9. IOpunuyeckue LA, obpaTHBIIHecs 3a HIOTy4eHHEM NOKyMeHTOB,
COACPXKALMX MHEIE CBeIEHMUS.

2.2.10. ApGHTpaXkHbIe YTPaBISIOLIHE, KOHKYPCHBIE YUpaBIsOLUe B fejie o
bankpoTcTBE — R OTHOIIEHUH JOKYMEHTOB 06 MMYIIECTBE NOJDKHUKA, JIHLI,
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BXOMUIIIX B COCTaB OPTaHOB YNPaBIICHHs IOMKHUKA, KOHTPOJTUPYIOLUX JIUII, B TOM
YHCIIe 00 UMYIECTBEHHBIX paBax.

2.2.11. VInnuBupyasbHble ipeaNpHHAMATENH, OOpaTHBIIHeCs 3a MOTyYeHHEM
AOKYMEHTOB, COACPXAllMX CBEJEHHS B OTHOIIEHWH OGBEKTOB HEIBIKUMOLO
MMYyIIeCTBa B JIMLE MpaBooOJagaTells; 3aJ0roAepKaTelisi B OTHOMICHHN OGBEKTOR
HEABIDKIMOIO HMYINECTBA, KOTOPBIE HAXOIATCS y HEro B 3alore HIM MpaBa Ha
KOTOpBI€ NIPENOCTaBIEHbl €My B 3al0r; HMEIOIUMX IIPaBO Ha HACIeJ0BaHUe
HEBMXXMMOTO MMYIIECTBAa IpaBooOiajareNs IO 3aBElIaHHMIO HIH MO 3aKOHy — B
OTHOWIEHHM NOKYMEHTOB, C NaThl CO3JaHUs KOTOPBIX He Mpomwuio 75 jer. JlioGoe
(usmyeckoe NMIO — B OTHOWEHMM ApPXUBHBIX ITOKYMEHTOB, C OaThl CO3IaHHS
KOTOPBIX mpouuio 6ojee 75 ner.

2.2.12. VnnuBuayanbHble TpeApUHEMATENH, OOpaTUBIIHECS 32 MOJTydeHHEM
AAOKYMCHTOB, COAEPXAIMX WHBIE CBEJEHHS (32 MCKIIOYEHHEM CBEACHHH 06
YCBIHOBJIEHMH (YZOYEPEHHUM).

2.2.13. T'ocynapCTBeHHBIE OpPTaHEl, OPraHbl MECTHOTO CaMOYIIpaBIIEHUS WM
CyZleOHBIE OpraHEl.

2.3.MhTepecsl  JMI,  yKa3aHHBIX B oOyHkte 2.1  HacTosmero
AZIMUHHCTPATHBHOTO PETNIaMeHTa, MOTYT IPEACTaBIATh MHBIE JIMLA, ACHCTBYIOMUE B
MHTepecaX 3asBUTENs Ha OCHOBAHMM JOKYMEHTa, YIOCTOBEPSIIOIIETO  HX
IOJHOMOYHUS, JMO0O B  COOTBETCTBHM C  3aKOHOJATENHCTBOM (3axoHHBIE
NPeNCTABUTENIN: ONCKyHBl (IIONMEYUTENH), POLUTETH (yceiHOBUTENH) (mamee —
NpeacTaBUTENb 3asBUTENS).

2.4. OrpandveHre Ha IOCTYN K apXHBHBIM JNOKYMEHTaM, COAEpKaIlUM
CBCNICHUA O JIMYHOM M CeMeHHOH TaiiHe rpakKIaHHWHA, ero YacTHOM XH3HH, a TaKkKe
CBCACHIA, CO3MAIOLME yIrpo3y IS ero Ge30macHOCTH, YCTAHABIMBAETCA HA CPOK
75 5er co mHA CO3JaHHMS YKa3aHHBIX JOKYMEHTOB. C MHCHMEHHOIO pasperieHus
TpaXNlaHHHa, a MOCI€ €ero CMEePTH C INHCHMEHHOIO pa3pelIeHHs HACleIHHKOB
AGHHOTO TIpaXk[@aHWHA OrPaHMYCHHE Ha JOCTYNI K apXHUBHBIM JOKYMEHTaM,
CONCPXaIMM CBENCHUA O JIMYHOW U CeMeiHOH TaiiHe rpakiaHWHa, ero 4acTHOMH
KA3HH, a TAKOKe CBEACHMs, CO3JAIOIIME yIPO3y JUIS €ro 6e30IacHOCTH, MOXKET GBITH
OTMEHEHO paHee, YeM 4epe3 75 JIET o THA CO3JaHus YKa3aHHBIX JOKYMEHTOB.

3. Tpebosanua k nopaoxky ungpopmuposanus o nopaoke npedocmaenenun
Mynuyunanvnoi ycnyzu
3.1. Mudopmamus o MecTe HaxoxneHwus, rpaduke paGoOThl, KOHTAKTHBIX
TeledoHax, aapecax OQUIHMANBLHBIX CAWTOB B CETH WHTepHET MyHHIMIAIBEHOTO
apXHBa, OpraHW3alHH, y4aCTBYIOIUMX B IPEJOCTABIEHHH M HH(QOPMHPOBAHHH O
Topsifke HpeRoCTaBieHus MyHuuMnansHOR yCiIyry, puBeaeHs! B Ilpunoxennn 2 k
HacCToAIIeMy AIMUHUCTPATHBHOMY perjlaMeHTy.
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3.2. Tlopsmox momy4yeHus 3aMHTEPECOBAaHHBIMU JIMIAMHM HH()OPMALHUU 1O
BOIpOCaM  TIpeRoCTaBleHus MyHUIMNANBHOM — yCIOyrH, CBemeHMH o xofe
NPENOCTaBNIeHNs MyHUIMIANBHOM yeyry, mopsixke, dopme u MecTe pazmerenus
MHQOpMallUK O NOpSKE MpeNOCTaBIEHUS MyHuuunansHOR yciyru npHBeneHs B
Hpunoxennn 3 k HacTosmEMy AIMUHHCTPaTHBHOMY perflaMeHTy.

II. Cranpapr npenocrasinennss MyHauunaanHoii yCcayru
4. Haumenosanue Mynuyunanohoii yeayau
4.1. Mynuunanesas ycayra «Bbigaua ApXUBHBIX CIIPAaBOK, AapXHBHBIX
BBIIMCOK, apXWBHBIX KONMH M HH)OPMALMOHHBIX IIMCEM IIO BOIIpocam,
3aTparuBaroOIMM IIpaBa U 3aKOHHbIE HHTEPECH] 3aIBUTEIIS.

5. Opzanot u opzanuzayuu, yuacmeywue 6 npedocmaenenuu
Mynuyunansnoi ycnyzu

5.1. OpraHoM, OTBETCTBEHHBIM 3a IIPeNOCTABIEHHE MysuiunansHoit ycyru,
ABIIAETCS YIpaBleHHe NelaMu AIMUHUCTpPALIHH ropona Peyros.

5.2. VnpaBneHue nxenaMu obGecrednBaeT IpeaocTaBieHue MyHHITUIIAIBHON
YCIyru Ha 0ase permoHalbHOIO IOpTaia TrOCYJapCTBEHHBIX U MYHMIHUIIAIBHBIX
yeryr Mockosckoit obnactu (nanee — PITTY) u M®ILI. CnipaBounas uHpoOpMaLHs 0
MECT€ HaxOXIEHHUs, rpaduke pabOTHl, KOHTAKTHBIX TeledoHax, ajpecax
Ympasnenus gemamu  u MOL] ykazaHa B IlpunokeHMM 2 K HacTosImEeMy
AIIMVHACTPaTHBHOMY DETJIAMEHTY.

53. M®Il 3asBuremo (IpecTaBUTENIO 3asBUTeNs) OOecCIeYnBaeTCs
OecrunatHslil foctyn k PIITY amst oGecriedeHns BO3MOKHOCTH N0JJa4YH TOKYMEHTOB B
SMCKTPOHHOM BHJIE U KOHCYJBTHPOBaHHE 110 BOIPOCY MOJyYeHHS MyHHIUNANBHOM
yciyru nocpencrtsom PITTTY.

5.4. VYupasnenue nenamu u MOL[ He BIOpaBe TpeboBaTh OT 3asBUTENS
(mpenctaBuTens 3asBUTENS) OCYILECTBIEHHUS JEHCTBHH, B TOM YHCIIE COIIACOBAHMIA,
HEOOXONMMBIX IS MONydYeHMs MyHULIMNATBHON YCIYTH M CBSI3aHHBIX C
oOpallleHHeM B HHbIE TOCYHAPCTBEHHBIE OpraHbl HJIH OpraHbl MECTHOTrO
CaMOYNpaBJIEHHUs, OpraHu3aliy.

5.5. B uenax nmpepocrasnenus MyHHULIHIATBHORM yCIayru YnpaBieHHe AenaMH
B3aMMOZEUCTBYET CO CIIELYIOLIMMH OPTraHU3aIHAMHU:

1) Yupasnennem @enepanbHoit ciryxGbl rOCYIapCTBEHHOM pEerucTpaluy,
Kajactpa M Kaprorpadum Poccuiickoit ®eneparum mo MockoBcKko#  06IacTH
(B paMKax MeXBEIOMCTBEHHOTO B3aUMOJAEUCTBHS) — IJIS TOJNyYEHHs CBENCHMI W3
EnMHOTO rocynapcTBEHHOro peecTpa HeABIKUMOCTH,

2) Yupapnenuem DenepaabHOM HAIOroBOM ciyx6r1 Poccun o MockoBckoii
O0NaCTH 1 TOATBEPXKAEHHA TNPHHAIEKHOCTH 3asBUTENs K KaTeropuu
IOPUANYCCKHUX JIALl MII HHOUBUYAJbHBIX IPEAIPHHAMATEIEH.
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3) M®LI, pacrionoxeHHBIMH Ha TEPPUTOPUH JaHHOTO MYHHULMITAIBHOTO
00pasoBaHus — JIs IpHeMa, lepenayn AOKYMEHTOB M BBIIa4H Pe3yJIbTara.

6. Ocnosanusn ona obpawenun u pe3yromamot npedocmaenenun
Mynuyunansnoii yeayzu

6.1. 3asBurens (mpexcraBuTeNEH 3asButens) obpamaercs B VYrpabienue
A€NaMH B CIIEAYIOMIUX CIy4asx:

6.1.1. 3a monyuenuem AOKYMEHTOB, HEOOXOMUMBIX IS MTOATBEPXKIAECHUS
CTaXka paOOThI HJIH pasMepa 3apaboTHOR MIaTEL.

6.1.2. 3a momyuenuem AOKYMEHTOB, COAEpXKAaIlUX CBEJEHHS B OTHOLICHUH
00BEKTOB HE/IBIXUMOTO HMyYLIECTBA.

6.1.3. 3a mony4eHuem UHBIX AOKYMEHTOB, B TOM YHCJIE CONEPIKAILUX CBEIECHHS
O TOATBEPXXIOEHUHM pOACTBA, yIOYEpEHHH (yceiHOBNEHHH), (axTa y4eObl,
HaxO0XI€HUSA B IETCKOM JIOME U T.1.

6.2. PesynbraTom npenocraBnenus MyHuIMNaNEHOR yeTyTH SBNseTCs:

6.2.1. ApxuBHas crpaBka, apXWBHasg KOMNMSA, apXHBHAsl BBHIIHCKA M
MHQOPMALIHOHHOE ITHCHMO, OOpMIIEHHbIE B GYyMaXXHOM BUJIE, IIOJIIHCAHHbIE
YIOIHOMOYEHHBIM ~ JOJDKHOCTHBIM — JIMLOM — MYHHLMIATBHOLO apxuBa WU
YIOIIHOMOYEHHbIM JIMLIOM OpraHa MeCTHOI'O CaMOyNpaBJIeHHsS M 3aBEPEHHBIE
II€YaTBI0 MYHULHUIANBHOTO apXMBa WM AIMAHUCTPALMH  MYHHIHUIIAJIHHOTO
obpa3zoBanus.

Dopma apXHUBHOI cripaBKu YTBEpXKJICHa NpUKa3oM MHUHHCTEpPCTBa KylbTypbl
U MacCOBBIX KOMMYHHKalMii Poccuiickoii ®enepanun ot 18.01.2007 Ne 19
«O6 yrBepxnenun ITpasun OpPTaHM3aLNH XPaHEHHs, KOMIUIEKTOBAaHMS, y4eTa H
HCIIOJIE30BaHUs TOKYMEHTOB ApXUBHOTO (oHma Poccuiickoit Denepanuu u Ipyrux
@PXUBHBIX JIOKYMEHTOB B IOCYIapCTBEHHBIX M MYyHHUIANATbHBIX apXuBax, My3esx U
oubmmorekax, opranusauusx Poccuiickoii akanemun HayK».

Pesynsrar npemocraBnenms MyHuuMnanEHON yemyry, ykasaHHBIN B IIyHKTe
6.2.1. wHacrosmero AIMMHHUCTPaTHBHOTO periiaMeHTa BBIIAETCA 3asBUTEIIO
(ITpencrasutemo 3assutens) B MOL[ wmn HAaIpaBIIS€TCs MO [MOYTe Ha OyMaKHOM
HocuTele, IO CaHHBII YIOJTHOMOYEHHEBIM JOJDXHOCTHBIM JIULIOM
MYyHHLUIIAIBHOTO apXWBa U 3aBEPEHHBIH I€YaThio MYyHHIHIIATBHOTO apXuBa (IIpH
YCIIOBUM  yKa3aHUS COOTBETCTBYIOILETO CHOCO0a NOMYyYEeHUs] pe3yibTaTa B
3asBIeHUH).

Ilpu obpawenun 3asBurens (Ilpencrasurens sassutens) mo 9NIEKTPOHHOM
TI0MTE pe3yNbTaT NpeAocTaBleHus MyHUIMIANbLHOM YCIYTH yKa3aHHBIH B IyHKTe
6.2.1. HacTosmero AZIMUHHCTPaTHBHOTO periameHTa, COoIepKalluil CBeNeHUsI U
HHYI0O MHGOPMALHUIO, HOCTYN K KOTOpOH He orpaHuueH (namee — obuenocrynyas
MHGOpMaNUs) HampaBiseTcs B }opMe >IEKTPOHHOrO [OKyMeHTa o aapecy
SNEKTPOHHOH MOYTEI.
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6.2.2. Peienne 06 oTkaze B IIpenoCTaBieHHH MyHHULMOANTBHOMN yciayru
(bopMa ykazana B Ilpunoxenun 4 k HACTOSIIEMY  AIMHHHCTPATHBHOMY
periameHTy).

Ilpu obpamenuu 3assurens (ITpencrasurens 3adBUTENS) IO BJIEKTPOHHOM
No4Te pemieHue o6 oOTkasze B penocTasnenny  MyHuuMnansHol  yciyru
HalpaBIIAeTCs B (JOpPME 3/IEKTPOHHOTO AOKYMEHTA 10 a[pECy 3NEKTPOHHOM ITOYTEL.

Pemenne 06 orkasze B TIPENOCTAaBNeHUH MyHUIMIANBHOM Yoy, pu
YCIIOBUM yKa3aHHS COOTBETCTBYIOIIErO CII0CO6a NIOJIy4eHHs] B 3asBIE€HHUHU, MOXET
OBITH OMyYEHO ClEMYOMMHE CIOCOGAMI:

— depes MOL], B dopme OK3EMILIIpa  3N€KTPOHHOIO  JOKyMEHTa,
nopnucanHoro JI1 ymoIHOMOYEHHOro MOMKHOCTHOO nuua YHpaBleHHs AelaMu,
Ha OyMaXHOM HOCHTele, u 3aBCPEHHOI0  MOJMMCBIO  YIIOJTHOMOYEHHOTO
crenuamicra M®I u neyatsio ML,

— DO moyTe Ha OYMaXKHOM HOCHTENe, IOAMUCAHHOE YIOJTHOMOYEHHBIM
AOJKHOCTHBIM  JIMLIOM — MYHHLMIIAIBHOTO ~ apXWBa M 3aBEPEHHOE  I1€YaThI0
MYHHUIMIIAIBHOTO apXHBa.

— mnocpeactBoM PITY B nuyHbli kabuueT 3aasurens(IIpencrasurens
3ajBUTENS) B BHAC OJIEKTPOHHOTO AOKYMEHTa, IOANMUCAHHOTO YCHJIEHHOM
KBATH(QULUMPOBAHHON 3/IEKTPOHHOM MOIIHCHIO (manee — OII) ymonHOMOYEHHOTo
AOJDKHOCTHOTO JIMIIa MYHHIMIIATBHOTO apXHBa.

6.3. ®akT mnpexocTaBIeHUS MyHnununanssolt  yenyru ¢ IIPUIIOKEHHEM
pe3ynpTaTa NpenocTaBleHuss MyHHLUNAIBHOM yenyra duxcupyercss B Momyite
okazanus yciyr EMC QY.

7. Cpok pezucmpayuu 3anenenusn

7.1. 3asBnenue, nomanHoe depes M®LI, peructpupyercs B meHs momauu
3asBienus B MOLI,

7.2. 3asBnenue, mnomaHHOEe 110 NI0YTE, HaNpPaBIAETCS CIELUATHCTOM
YupaBneHus penamu mis IPUCBOCHUs PETUCTPALlMOHHOrO HoMepa B MO®L[ He
TI031Hee 11€PBOro paboyYero IHs, CIEAYIOLIEro 3a JHEM NIONTyYeHHsT 3asBlIEHUS U
AOKYMEHTOB mo mouyre. Cnemmamucrom MOL] PETUCTPaLMOHHEIH  HOMEp
npucsansaercst B Moxyne AIC M®I] B Tedenue oHOro pabouero qus.

7.3. 3adBneHHE W [OKYMEHTEHI, HallpaBI€HHBIE IO JJEKTPOHHOM IIOYTe,
PacleyaTblBalOTCS  CIICUMANTUCTOM YIpaBlIeHHS NelaMH U HaIpaBIAIOTCA Ha
peructpanuio B MOL[ ne mosnuee mepeoro paGoyero JHS, CIIEAYIOLIEro 3a JHeM
MONY4eHHs 3asBNEHHA U HOKyMeHTOB. CIeNHaHCTOM MOII perucrpanuoHHsIit
HOMep npucsausaetcs B Monyne AIC M®LI B Teuenue ogHoro paboyero aHs.

7.4. 3asBnenue, momaHHoe B 3JIEKTPOHHON (opme yepe3 PITTY mo 16:00
pabodero mHs, permcTpupyercs B YnpaBneHuu nenamu B IeHb ero Momay. Ipu
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nopave 3assienus 4epes PIIT'Y nocne 16:00 paGovero qus nu6o B Hepabouuii NeHs,
peruCTpUpyeTCs B YIIpaBiIeHUU AeNlaMHU Ha ClIeAyIouil pabounii 1eHb.

8. Cpok npedocmasnenua MynuyunanoHoii yciayzu

8.1.Cpox mnpenoctaBneHuss MyHUIMIAIBHON YCIYyIM COCTaBiseT He Oolee
22 pabouMx mgHeHl M HauMHAeT MCYHCIITBCA CO [HA, CIEAYIOIEro 3a JHEM
peructpanuu 3aseiaeHus B MOLI,

8.2. B ciy4ae OTCYTCTBMS TOYHBIX IIOMCKOBBIX NQHHBIX B 3asBJIE€HHU M IIPH
Mo¥cKe uHpopManuu 3a nepuony OGoinee 10 jer, Cpok IpeaocTaBIeHHS
MyHuUHMnanEHOR YyCIyTd MOXeT OBITh NPOJUIEH He Gojiee yeM Ha 22 pabouMx IHS ¢
IIMCBMEHHOTO paspellieHus] PYKOBOAUTENS MYHMULMIIANBHOrO apxuBa. B maHHOM
cayyae 3asgBMTENIO (TIPEACTABUTENIO 3asBUTENs) HAMpPaBiIsAeTcs IHMCbMEHHOE
yBEIOMJICHHE O IIPOJUIEHHH CPOKa IpeJocTaBieHHs MyHUIMNAIBHOM YCIyrd Io
¢opme, ykasanHoit B [IpuioxeHnu 5 HacTosAMEro AMUHACTPATUBHOIO PETaMeHTa,
C yKa3aHUeM IPUIMHEI YBEIMYEHHs CpOKa IIPEeNOCTaBleHUs MyHUIMITABHON YCIyTH
¥ M3MEHEHHOHM HaThl IOJy4YeHHMs pe3ysbTaTa. YBEIOMJIEHHE O NMpPOMIEHHH CpOKa
NpefocTaBieHuss MyHHLUNANBHOH yClIyrd HampaBiseTcs He mo3gHee 14 paGouwmx
JHEH CO JHS perucTpanyu 3asBieHUs CIIOCOO0M, YKa3aHHOM B 3asBIECHUU.

8.3. B cmyuyae oOpallleHUsI rocyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpaBJIEHUs. WU CyNeOHBIX OpPraHOB, CB3aHHOTO C HCIIOJHEHHEM MMH CBOMX
IIOJIHOMOYMM, 3allpOC pPacCMAaTpUBaeTCs B IEPBOOYEPETHOM IMMOPSAAKE HIH B
COIJIaCOBaHHbIE C HUMH CPOKH.

8.4. MakcuMasIbHBIA CpPOK IpeNoCTaBieHuss MyHHUMIAIbHOW YCIyTd C
y4€TOM BO3MOXKHOT'O NPOIJIEHHS CPOKa IpenocTaBleHHUs MYHHULHUIAIBHOH yCIyrH
He MOXeET npeBbIlaTh 44 pabouux IHA C JaThl perucTpanuid 3asBieHHS B
MyHununansHOM apXuBe.

8.5. B obumit cpox npenocraBieHds] MyHULMIAIBHOW YCIYTH BXOOHUT CPOK
HaIpaBJIeHUsT MEXBEIOMCTBEHHBIX 3alIPOCOB M MOJYy4EHHS Ha HHUX OTBETOB, CPOK
HampaBleHHs  JOKYMEHTOB,  SBISIOIIMXCA  pe3yJbTaTOM  IPeHOCTaBJICHHS
MyHununansHo# yCiyTH.

8.6. Cpox NpHOCTaHOBJIEHHUs IpenocTaBlieHHss MyHHIUIAIBHOU YCIyIH
3aKoHOJAaTeNbCTBOM Poccuiickoil ®Penepallid M 3aKOHOAATEILCTBOM MOCKOBCKOM
o0J1acTy He MpexyCMOTpEH.

9. Ilpasosvie ocnosanun npedocmasienus MyHuyunaibHou yciyzu

9.1. OCHOBHBIMH HOPMAaTHUBHBHIMH IPaBOBBIMH aKTaMH, PeETYIHPYIOLIHIMH
npenocTasieHne MyHUIMIaNbHON YCITyTH, SIBISIFOTCS

QenepanbHbiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxXuBHOM jejie B
Poccuiickoii ®enepauun»;
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3akoH MockoBckoit obmactt Ne 65/2007-O3  «O6 apXUBHOM J€Ji€ B
MockoBckoii 061acTH»;

npukas MHHHCTEPCTBA KYJIBTYpPhl M MAacCOBBIX KOMMyHUKaui Poccuiickoi
Qenepamuu ot 18.01.2007 Ne 19 «O6 yTBepKIeHHH IlpaBun oprauusanuu
XpaHCHHA, KOMIUICKTOBAHHUA, y4eTa U HCIIOJNB30BaHUSI NOKYMEHTOB ApPXHBHOTO
¢ponma Poccmiickoit ®epmepammu  u JApPYTUX  apXWBHBIX JOKYMEHTOB B
FOCyNapCTBEHHBIX W MYHMIMINAIBHBIX apXUBaX, My3esX M OHOIMOTeKax,
opranusauusx Poccuiickoil akagemuu HaYK».

9.2. CoucOoK HOPMATHBHBIX aKTOB, IIPHMEHSEMBIX OpH IPEeNOCTaBICHHUU
MyHuuunanbHo#t  ycmyru, mnpuBeneH B IlpuioxeHudn 6 K HaCTOSIIEMY
AIIMMHHCTPAaTUBHOMY perjlaMeHTy.

10. Hcuepnoigarowguii nepeuensv 0okymenmos,
Heobxo00umbix 0na npedocmaenenus Mynuyunansroii yenyzu

10.1. B cnysae obpamenus 3a mnomydeHHeM MyHHLMIATLHOM yCIIyTH
HETIOCPEICTBEHHO €aMoro 3asBUTENs IPEICTABISIOTCS CIEMYIOLIHe 00s3aTeNbHbIE
JIOKYMEHTHI:

10.1.1. 3asBnenwe, moamucaHHoe 3asBuTeneM IO Qopwme, YKa3aHHOK B
Ilpunoxenun 7, Ilpunoxernun 8 wumu Ilpunoxenuu 9 k HACTOSILEMY
AZIMAHHCTPaTHBHOMY perjiaMeHTy (B 3aBHCHMOCTH OT OCHOBAHHS U obpareHus).

10.1.2. JIokyMeHT, yAOCTOBEPAIOIIHIA THIHOCTD 3asBUTEI.

10.2.Tlpu obpamennn 3a mpemocTaBieHHeM MYHHIUTANBHOM yCIyTH
PENICTaBUTENs 3asBUTENs, YIOJHOMOYEHHOTO Ha Cady JOKYMEHTOB M IIOJyYeHHE
pesynpTata  IpEROCTaBieHHs  MyHUIMDANbHOM  yCIyrd,  MPeACTaBIAIOTCS
clefyroupe o0s3aTeNbHbIe JOKYMEHTHI:

10.2.1. 3asiBnenne, noammcanHoe 3asBuUTENeM, MO (OpMe, YKa3aHHOH B
Ilpunoxenvn 8, Ilpunoxennn 9 wunum Ilpunoxennn 10 x HaCTOsALIEMY
AZIMVHHCTPaTHBHOMY periaMeHty (B 3aBUCHMOCTH OT OCHOBAHMS IS obparieHus).

10.2.2. JIokyMeHT, y1OCTOBEPSIFOLIKIA IMIHOCT NPEICTABUTENS 3asBUTENIA.

10.2.3. TokymeHT, IIOATBEPXKIAIOIIH M TTIOJTHOMOYUS [peACTaBUTEIS
3asBUTEIIA.

10.3.Ilpu obpamesnn 3a mpepocTaBleHHeM MYHHLHIAILHOM yCIyTH
PEJICTaBUTENs 3asiBUTENs, YIIOJHOMOYEHHOr0 Ha [OANKMCAHUE 3asABIEHHS M CIady
AOKyMEHTOB, a TaKkXe IIONyYeHHe pe3yNbTaTa IpefocTaBieHds MyHHUIMOATbHOH
YCIIYTH, IPEJCTaBIISIOTCA ClIeYIOIIUe 003aTeNbHbIE JOKYMEHTHI:

10.3.1. 3asBreHne, MoANUCAHHOE NpeacTaBuTeNeM 3asBUTeNeM, 1o (opme,
ykasanHo# B Ilpunoxenun 7, Ipunoxennn 8 unu Ipunoxenuu 9 x HacToseMy
AIMHUHUCTPAaTUBHOMY perjiaMeHTy (B 3aBUCHMOCTH OT OCHOBAHHS VIS obparieHus).

10.3.2. JIokyMeHT, yIOCTOBEPSIOLINI TMYHOCTE NPEACTABUTES 3asiBUTEN.
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10.3.3. dokymeHT, MIOATBEPKNAIOILIH I IMOJTHOMOYHS NpeACTaBUTENS
3asiBUTENS.

10.4. Ipu o6pamennyu 3aspurens (npencraeurens 3asputens) 3a IIOJIyYeHHEM
AOKYMEHTOB, COJEPKAIIKX CBEACHHS O MNOATBEPXKICHHH POICTBa, ymOYepeHUH
(YychiHOBIEHMHM), comepiKaHum 3aBCIIAHNA, K NOKyMEHTaM, yKa3aHHBIM B ITyHKTaX
10.1 - 10.3 Hacrosmero AZIMUHMCTPATHBHOTO perilaMeHTa, MIPECTaBIAIOTCS
crenyroue o0s3aTeNbHbIE JOKYMEHTEL:

10.4.1. Cornacue ycriHOBHTEEH, 3aBEPEHHOE HOTApHYCOM - IS MOJIy4YEeHHUS
AOKYMEHTOB, COAEPXKAIIKX CBEAEHUS 06 yCHIHOBIEHUH (ynouepenun).

10.4.2. Toxyment, noxTsepixnarommii dakt cMmepTu 3aBematens, u JIOKYMEHT,
IIOATBEPXKAAIOIMA DPOJCTBEHHBIE OTHOLICHHS 3aSBHTEIS C 3aBelaTeneM - s
TNOJIyYeHUsI MHDOPMAIMK B OTHOLIEHHH CONIEP’KaHUs 3aBEIlaHuUA.

10.4.3. JloxymeHT, momTBepInarommiz POACTBO 3asBUTENS C 4YeTOBEKOM, O
KOTOpOM 3alpaluBaloTCst CBeAeHUs (B Cllydae, eclld He IpouwIo 75 ner ¢ MoMeHTa
CO3MaHHs NOKYMEHTa) - IUIA IOJNY4YeHHs JOKYMEHTOB, CollepXKallluX CBEIEHHS U3
KHAT peruCTPaliii 3aXOPOHEHHUH (3aXOPOHEHHI! YpH ¢ IIpaxoM).

10.4.4. IoxymeHT, INOATBEPKIAIOIMA (aKT CMepTH YeJoBeKka, O KOTOpOM
3alpallliBAIOTCs CBEACHHUS, H HOKYMEHTbI, IIOATBEPIKNAOLIHE pPoCcTBO 3asBUTENS C
HCTIOBEKOM, O KOTOPOM 3alpallMBAIOTCA CBENEHUs (B Cllyyae, eClH He IIPOIILJIO
75 nmer ¢ MoMeHTa co3HaHHUA AOKYMEHTa) - &N IONyYeHHs JOKYMEHTOB,
CONEpKAIMX  CBENCHHs 00 aKTaX TIpaXJaHCKOrO COCTOSHUS (poxnenwy,
Opakocoderanuu, cMepTH).

10.5. ApGutpaxHsie u KOHKYPCHBIE  YIPaBIISIOUIHE  JOMOTHHUTEILHO
TMPEICTABIAIOT KONMIO peIUeHUs apOMTpakHOro cyxa o6 YTBEPXKACHUH HX
apOUTPaXHBIMU ¥ KOHKYPCHBIMH YIIPaBISIOMHAMH.

10.6. 3asBneHne Ha mpemocTaBieHue MyHuuunansHoi#t  yeayru  mpu
oOpalleHny 3a 06LIen0CTYIHOMN UHbOpMaIKel 1Mo 1moyTe UaH 3JIEKTPOHHOI IOYTE
MOXET pacCMaTpPUBATBCA M HCIIONHAETCS MYHHULMIATBHEIM apXUBOM [IPY HAJIWYHMH B
HEM TOJIBKO HaMMEHOBAHHS IOPHIMYECKOTO JIMIIA (ms1 rpaxcaaH - GaMUITHY, UMEHH |
OTYECTBa), IOYTOBOTO W/WJIH 3NEKTPOHHOIO ajZipeca IMOJIb30BaTeNs, YKAa3aHUSI TEeMBI
(Bompoca), XpOHOJIOrHH 3ampalurBaeMoit UHpOpMaIMH.

10.7. Tlpu obpamennu 3a MyHHIUMATBHOI YCIIYTOH IO 3JEKTPOHHOM MOYTe
3asgBleHHE W JOKYyMEHTHI HalIpaBIISIOTCA B (DOPMe BIIEKTPOHHOTO JOKYMEHTa.
Onucanvie NOKyMEHTOB, HEOGXONMMBIX s IpefoCTaBleHuss MyHHIMNANBHOLT
yciayru npu obpamenun B M®LI, o noute u nocpencrsom PII'Y, npuseneno B
Ipunoxennn 10 k HacTosmemMy AIIMAHHCTPAaTHBHOMY DETJIAMEHTY.

11. Hcuepnoisarowyuii nepeuens OOKyMenmoe, HeobXx00uMbIx Ons
npedocmaenenus Mynuyunanohoii ycayau, Komopeie Haxo0amcs 6
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pacnopadicenuu Opzanos enacmu, Opzanoe mecmnozo camoynpasnenus uiu
Opzanuzayuii

11.1. Ina npenocrasnenus MyHHIMNATEHOMN YCIIYTH B OTHOIIEHHH OOBEKTOB
HEIBIDKMMOTO MMYINECTBA VYIpaBICHUEM [eJaMH 3alpallMBAIOTCS CIIEAyIoLie
HeoOXOMMbIe JOKYMEHTEI, HaXOIALIHECS B pacnopsixerrn OpraHoB BIIACTH:

11.1.1. Brimucka u3 EpuHoro TOCyIapCTBEHHOI'O peecTpa HeABH)XKUMOCTH
(manee — EI'PH) - B VYmpasienuu DenepanbHoit ciyObl [OCYHAPCTBEHHOM
perucTpanuy, Kagactpa 1 Kaprorpadhuu no MockoBckoit 061acTu

11.1.2. Bemmucka u3 Equnoro rocymapcTBeHHOro peecTpa IOpUIUYECKHX JIHLI,
(manee — EI'PIOJI) comepixamiasi cBeneHHs o 3asBuTene, B ciyyae obpalleHHs
IOPUIMYECKOro Julia - B Ynpasnenun DenepaibHol HaTOTOBOM Ci1yx6s1 Poccuu mo
MockoBckoit o6nacty.

11.1.3. Beimucka u3 Enunoro rocymapcrsenHoro peecTpa MHIVBUAYAIBHBIX
npeanpuHumareneit (manee — EI PUII), comepxaiias cBegeHus o 3asBuTene, B
Cllyyae oOOpallleHHs] HHAMBHAYQIbHOTO IpeANpHHUMATENS — B VYnpasnenuu
DenepanbHOi HANOTOBOM cIy k651 Poccuu 1o MockoBCKO# 0GIACTH.

11.2. loxymeHThl, yKkasaHHsle B myHKTax 11.1 MOTYT OBITh IpeACTaBIIECHBI
3asBuTeneM (mpencTaBuTeNeM 3asBHTENsS) 1O  COGCTBEHHOM HHULIMATUBE.
Henpencrasnenue 3asBuTeneM ykasaHHBIX AOKYMEHTOB HE SBISETCS OCHOBaHHEM
AIA OTKasa 3asBUTENO (IIPEJCTABUTENIO  3asBUTENS) B IIPeOCTaBICHUH
MynununansHo# yenyru.

11.3. Yrpasnenue nemamu u M®IL] me Bmpase TpeboBaTh OT 3asgBHUTENS
(mpenctaButens 3asBUTENsA) NpeNCTABICHUS JOKYMEHTOB U  HHGOpMAaIUH,
YKa3aHHBIX B MyHKTax 11.1.

11.4. Vnpasnenue nenamu apxus u M®LI He Brpase TpeboBaTh OT 3asBUTENS
(mpenctaBuTens 3asBHTeNd) —IpeNOCTaBIEHHS MHGOPMallUM ¥ OCYILIECTBIIECHHS
ICHCTBHIA, He NIPENYCMOTPEHHBIX AIMHHUCTPATHBHBIM PErlIaMEHTOM.

12. Hcuepnoisatouwsuii nepeuens ocnosanuii ons omxasa 6 npueme u
pezucmpayuu 00KymeHnmos, HeoGX00UMbIX 01 NPedOCmAsIeHUs
Mynuyunanonoi yenyzu

12.1. OcHOBaHMAMH ISl OTKa3a B IpHEME U PETHCTpallMi IOKYMEHTOB,
HEOOXOIUMBIX JIS IPeROCTaBIeHHs MyHULHIANbHOM YCIIYTH, SIBISIOTCH:

12.1.1. OGpamenue 3a mnpenocTaBlIeHHEM MynuuunansHoit  yciayru 6e3
IIPEABSABICHUS NOKYMEHTa, I103BOJISIOIIET0 YCTAHOBUTH JHUYHOCTH SasBUTENS
(mpenctaButens 3asBHUTENs), 32 HCKIIOUEHHEM Clly4aeB 0OpalleHHs M0 3JIeKTPOHHOM
TI04Te I/ NOJTy4eHus 00LIeN0CTYTHON HHPOPMaLIUHL.

12.1.2. JIoKyMeHTbI COEPKaT IOTYUCTKH U HCIIpaBJICHUS TEKCTa.

12.1.3. JlokyMeHTbl MMEIOT MCIOpABIEHHUS, HE 3aBEPEHHBIE B YCTaHOBJIEHHOM
3aKOHOZATENILCTBOM MOPSIIKE.
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12.1.4. JlokyMeHTHI cofiep>XaT IOBPEXXAEHHs!, HAIMYHE KOTOPHIX HE II03BONSET
OJTHO3Ha4YHO HMCTOJIKOBATh UX COJlEpXKaHHE.

12.1.5. JIokyMeHTBl ~ yTpaTWJIH CHIy Ha MOMEHT oOOpalleHHs 3a
IpefocTaBlIeHueM MyHUIMIIATBHON YCIIYTH.

12.1.6. HexoppekTHOe 3amojiHeHHe 00s3aTeNbHBIX IMosell B 3asBiICHUH B
Ciy4ae oOOpallleHHs IIpeACTaBHTeNs 3asBUTEN, He YIOJHOMOYEHHOIO Ha
noAnycanue 3asBleHUs.

12.1.7. KauecTBO mNpeACTaBlIeHHBIX NOKYMEHTOB HE IIO3BOJNSET B MOJIHOM
00BbeEMe IPOUNTaTh CBEAEHUS, COJepKaluecs B JOKYMEHTAX.

12.1.8. ®opma nomanHoro 3asBuTeneM (IIPeACTaBUTENEM  3asBUTENA)
3asBIEeHUS He COOTBETCTBYET dopme 3asBieHus, YCTaHOBJIEHHOM
AnmunvcTpaTuBHBIM  pernamMeHToM ([Ipwnoxkenwwu 7, Ilpunoxerun 8 wim
IIpunoxennn 9 k HacTosLEMy AJMUHUCTPATHBHOMY PEIJIaMEHTY) 33 MCKIIFOYeHHEM
Clly4aeB OOpallleHHsl IO 3JIEKTPOHHOM IOYTe MJIsS MONydYeHHs OOIIENOCTYIHON
MH(GOpMAIIHH U 10 [TOYTE.

12.1.9. IlpencraBieH HENONHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHM C
nyHKToM 10 HacTosiiero AIMHHUCTPATHBHOTO perjiaMeHTa.

12.1.10. O6paiienne 1o 31eKTPOHHOU MoYTe 3a MOJy4eHHs MHGOPMALMHU, He
ABIAIOLIEHCS 00IIeIOCTYITHOM.

12.2.. JIonONHUTENbHBIMU OCHOBAHUSMH IJIsl OTKa3a B npueMe (perucTpaiyin)
IOKYMEHTOB, HEOOXOIMMBIX I IpeNocTaBieHds MyHHIMNAIBHOM yCIyrd, npu
HampaBieHHH obpaienus yepe3 PITTY sBistores:

12.2.1. HexoppekTHOoe  3amojHeHHe O0s3aTeNbHBIX MoNeit B (opMme
UHTepakTuBHOro 3ampoca PIII'Y (oTcyrcTBHE 3amoiHEeHHs, HEIOCTOBEPHOE,
HenoynHoe MO0  HempaBWIBHOE, HE  COOTBETCTBYIOIee  TpPeOOBaHHSM,
YCTaHOBJIEHHBIM HACTOSALIMM AJIMHUHUCTPAaTUBHBIM PerjiaMEHTOM ).

12.2.2. TlpencraBneHyie HEKaueCTBEHHBIX 3JIEKTPOHHBIX KOMUH (IIEKTPOHHBIX
00pa3oB) NOKYMEHTOB, HE IIO3BOJITIOIIMX B IIOJIHOM OOBEME IIPOYHUTATH TEKCT
IOKYMEHTa U/WUIIH PaclO3HATh PEKBU3UTHI JOKYMEHTA.

12.3. Pemenue 00 oTkaze B mNpueMe OOKYMEHTOB, HEOOXONMMBIX IS
npenocraBieHuss MyHuUuUnaneHol yciyrd, odopmisercs mo (opme corjiacHO
IIpunoxenuro 11 x HacToseMy AMUHACTPATUBHOMY PerIaMeHTY.

Ilpy HanuyuKM OCHOBaHHUSA Ul OTKa3a B MpHeMe IOKYMEHTOB, YKa3aHHOIO B
nydkTe 12.1.10 3asgBuTenmo HampaBnseTcs YBEOOMJIEHHS O Crocobe Mmomadu
3asgBieHus 10 ¢opMe, yKa3aHHOM B Ilpunoxenun 1la Hacrosmero
aJIMHHUCTPAaTUBHOI'O perjiaMeHTa.

12.3.1. Ilpu oOpamenun uepe3 MODIL] nuceMeHHOe pelieHHe 00 OTKase B
IpHeEME TOKYMEHTOB, HEOOXOAUMBIX JUIsl MpeoCTaBlieHkss MyHHLIUIIAIBHON YCITyTH,
obpopmisiercss 1o  TpeboBaHuio  3asBuTeNns  (NpENCTABUTENS  3asgBUTENS),
HoAMMCEIBaeTCa crenuanucToM MOIL[ u Bbeinaercs (HampaBisercs) 3asBUTEINIO
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(mpexacrasutento 3adBUTeNsI) ¢ yKa3aHHeM IIpHYMH OTKa3a B CPOK He IO3/Hee
30 MHHYT ¢ MoMeHTa TIIONy4eHUss OT 3asBUTENs (IpenCTABHUTENS 3asBuTens)
JIOKYMEHTOB.

12.3.2. TIpu o6pamenun dyepe3 PIII'Y pewenne o6 orkaze s [pHeMe
AOKYMCHTOB  TOANMCHIBAETCS  YHOJHOMOYEHHBIM JAOJDKHOCTHBIM ~ JIUIIOM
MyHununanssoro apxusa u HallpaBJsI€TCSs B JIMYHBIA KaGWHeT 3asBHTeNs
(npencrasurens 3asBuTens) Ha PITY B epBEIH pabounit 1eHs, ciexyomuii 3a qHeM
noaa4yy 3asiBieHUs.

12.3.3. Ilpu o6pamenun no noure u SJIEKTPOHHOM II0YTE pelleHHe 06 OTKa3ze
B IpHEME NOKYMEHTOB MOMMCHIBAETCS YIIONHOMOYEHHBIM JOJDKHOCTHBIM JIUL[OM
MYHULIMIIANBEHOTO apXHBa U HAIPABISETCA CIOCO6OM aHATOrMYHEIM crocody mojgauu
3asiBIeHUs He IO3/IHEe NEepBOro pabouero mus, crenyromero 3a gHéEM IOCTYIUTEHUS
3asBleHuUs.

B cnyyae Hampasnenus 3assurenem (npencrasutenem 3asgBUTENA) MO MOYTE
HOTapHaJIbHO 3aBEPEHHBIX KOMHE JOKYMEHTOB, HEOGXOMMMbIX JUTs. TIpEOCTaBIICHUS
MyHuuMnansHoOR yemyry, ykasaHHbe KoMy AOKYMEHTOB NPUJIAraloTCst K PeIleHHEo
00 OTKas3e B IIpHeMe JOKyMEHTOB.

13. Hcuepnoisarowyuii hepetuens ochosanuii onsa omkasa ¢ npedocmaenenuu
Mynuyunansnoii ycnyzu

13.1. OcHoBauusaMu mis orkasa B IpefOCTaBNeHNH MyHUIMIANBHON yenyru
ABJISIOTCS:

13.1.1. Hanuque TIPOTHBOPEYMBEIX CBENCHUN B 3asiBICHAN U NIPHIIOKEHHBIX K
HEMY IOKyMEHTax.

13.1.2. HecooTBerctaue KaTeropun 3asBUTENS KpYyry I, YKa3aHHBIX B
IYHKTE 2.2 HaCTOALIEero AJIMUHHCTPaTUBHOTO periiaMeHTa.

13.1.3. HecootBercraue AOKYMEHTOB, yKa3aHHBIX B IyHKTe 10 HacTosmero
AJZIMUHHCTPaTUBHOTO PeriamMenTa, mo ¢opmMe MM COAEepIKAaHMUIO TpeOOBaHUAM
3aKoHOZaTeNnbCTBa Poccuiickoit ®enmeparuu u 3aKOHOAATENbCTBA MOCKOBCKOM
obacTH.

13.1.4. Tlpencrabnenue 3asBuresnem HETIONIHBIX M (WJIM) HEIOCTOBEPHBIX
CBEJICHMIA.

13.1.5. 3asBnenue monano JIMLIOM, HE€ UMEIOUIUM [OJIHOMOYMH IIpEeACTaBIISTh
MHTEPECBl  3asdBUTENSA, B  COOTBETCTBUH  C IOYHKTOM 2.3  HacTosIiero
AZIMHHHCTPaTUBHOIO pernameHTa.

13.1.6. Henpencranenue OpPHI'MHAJIOB NOKYMEHTOB (B Clly4ae eciid OHHU
TpeOyIOTCST), HanpaBIEeHHBIX B 3JIEKTPOHHOM BHJE.
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13.1.7. Opurunansl JIIOKYMEHTOB, [IpeCTaBlIeHHbIE 3asBHUTEIEM
(mpencraButenem 3asBuTens) A cBepku B MOLI, He COOTBETCTBYIOT 3JEKTPOHHEIM
0bpazam JOKYMEHTOB, HOJaHHEIX HocpeacTBoM PITTY.

13.1.8. Mlupopmanus, KOTOpast CONEPXKUTCA B NOKyMEHTaX, IPECTaBICHHbIX
3asButeneM  (IpeAcTaBHTeNeM  3asBUTENs),  NPOTHBOPEYHT  CBENEHHSM,
COIEPKAMUMCS B JOKYMEHTAaX, HaXOALIUXCS B BeIEHUH OPTraHOB BIIACTH.

13.2. 3asBurens (UpeincTaBUTENb 3asBUTENA) BIpaBe OTKA3aThCs OT
nojy4yeHus MyHULIUNANHOH yCIyrM Ha OCHOBAaHMH JIMYHOTO MHCHMEHHOIO
3asBJIEHHs, HANMMCAaHHOrO B CBOOOIHOM (hopMme HampaBHB IO afpecy SIEeKTPOHHOM
IIOYTHI UK 00paTUBLIKCE B BeoMcTBO.

13.3. Orxas or npenoctaBnenns MyHHLUIAIBHON YCIyTH He MPENATCTBYET
NIOBTOPHOMY OOpAIlEHHIO 3a IPEROCTaBIeHHEM MyHUIMNIATBEHOH YCIyTH.

14. Ilopsaook, pasmep u 0CHO8AHUA 63UMAHUA 20CYOAPCMEEHHOT ROWLIUHbI
U1 UHOU nnamel, 63uMaemoil 3a npedocmasienue MyHuyunavHoii yeayzu

14.1. 3ampocel, CcBS3aHHBIE C  COLMAJBHOM  3alUTOM rpaxKaaH,
NpeayCMaTpHUBaloOlleld UX MEHCHOHHOE obeclieueHue, a TakKe MOJyYeHHE JIBrOoT U
KOMIIEHCAllUii B COOTBETCTBHHM C 3aKOHOIATEIBCTBOM PoccHiickoil Denepanyu
UCTIONTHAIOTCS MyHHLIUITIATBHBIM apXUBOM 0€3B03ME3HO.

14.2. 3anpoce! 0 mpenocTaBaeHHH HHPOPMALMK 110 ONpeneNeHHOH NpobueMe,
TeMe, COOBITHIO, (akTy, 6Guorpaduyeckue 3ampockl, 0 KOTOPhIM yCTaHABIHBAIOTCS
CBEACHUs, HEOOXONUMBIE JUIS M3YYEHHUS XKU3HH WU HEATENBHOCTH KOHKPETHBIX JIHIY
HCIIOJTHAIOTCS MYHHLIUIIATBHBIM apXUBOM 0€3B03ME3THO.

14.3. 3ampocel o0 npenocraBieHHH HWHGOPMALMM, HEOOXOOUMOM Ui
YCTaHOBJIEHHS POJCTBA, POJACTBEHHEBIX CBSI3eH ABYX WM OoJjiee JIUL, HCTOPHU CEMBH,
poza CIIOIHAIOTCS MyHHLMIIAIBHBIM apXUBOM G€3BO3ME3IHO.

15. Ilepeuens ycnyz, Heobxo0umbix u 06:3amenbHbIX 0N NPEOOCMAsIeHUA
Mynuyunanonoii yciyzu, 6 mom uucie nopaook, pasmep u 0CHOGAHUA 63UMAHUSA
niiameol 3a npedoCmagieHue MaKux yciyz

15.1. Venyrn, HeoOXomumble U OOs3aTeNbHblE I IIPeJOCTABICHHS
MyHuIMnanbHOR yCIyTH, OTCYTCTBYIOT.

16. Cnocobbt npedocmasnenusn 3aseumenem 0oKymenmos, Heob6X00UMbIX ONA
noayuenua MynuyunansHoii yciyzu

16.1. O6pamenve 3asButens (TpeicTaBuTeNs 3asgBUTENS) HOCPEACTBOM
PITTY.

16.1.1. [Ina nomyuyenuss MyHUIMOANBHON yCIyru 3asBuUTeNb (peicTaBUTEINb
3asBUTENs, YIIOTHOMOYEHHBIN Ha MOANMCAHME 3asBIEHMs) 3aIlOJHAET 3asiBlIeHHE C
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WCIIOJIb30BaHWEM CIIELMAJIbHOM HHTEPAKTUBHOH (OPMBI B 3JIEKTPOHHOM BHJIE.
3anonHenHoe 3asBlIEHHE OTIPABISET BMECTE C INPHUKPEIUIEHHBIMA SIIEKTPOHHBIMH
obpazaMu 00s3aTeNbHBIX JJOKyMEHTOB, YKasaHHBIX B MNyHKTe 10 HacTosmero
AIMUHHCTPAaTUBHOTO perjlaMeHTa.

16.1.4. OrnpaBnenHoe mnocpenctsoM PIMTY 3asBieHne W JOKYMEHTHI
noctynaror B Moxyne okaszanus ycinyr EMC OY u mpoxonst mpexBapHTeNbHOE
paccMOTpeHHe B MyHUILIUNIATHFHOM apXHUBe.

16.1.5. B ciyyae Hamuuus OCHOBaHMH, MPEAYCMOTPEHHBIX IIyHKTOM 12
HacTOsAIEro AIMHMHHCTPAaTHBHOIO perjiaMeHTa, pelleHHe 00 OTKase B IpHEMe
JOKYMEHTOB C YyKa3aHMEM T[pUYMH OTKa3a IIOAMHCHIBAETCS  YCHJIEHHOMH
KBaTM(ULIUPOBAHHON 3JIEKTPOHHOM IOMIKMCHIO YIIOJTHOMOYEHHOIO IODKHOCTHOIO
nuua MyHHMLIMIANBHOTO apxXWBa W HANpaBlsSeTCAs B JHYHBIN KaOuHeT 3asBUTENS
(mpencraButens 3asButens) Ha PIII'Y He mo3mHee paGouero mHs, CIEMYIOIIETO 3a
IHEM nojadu 3asBJIeHHs.

16.1.6. O pesynpTaTax MNpeIBApUTEIHHOTO PACCMOTPEHHUS 3asBUTEND
(IlpencraButens 3asgBHTENS) YBEIOMISETCS H3MEHEHHMEM CTaTyca 3asABICHHS B
JInunoMm xabunere 3asButens ([IpeactaBUTENS 3aABUTENS).

16.1.7. Ha ocHOBaHMHM TIPEACTaBIEHHBIX JOKYMEHTOB  CIELIMAIKUCT
MYHULMIIQJIBHOTO  apxWBa  IpPHUHUMAeT  pellleHHe O  IpedoCTaBJIeHHH
MyHununankHol ycinyrn nubo0 pelleHHe 00 OTKase B IPENOCTaBIECHHH
MyHuLMnansHOM yCIyTH.

16.1.8. B cmyuyae OTCYTCTBHS OCHOBaHHH MJ1 OTKa3a B IPeIOCTaBICHHH
MysuuunansHOM ycinyrd 3asBUTENb YBEIOMJIIETCS O HEOOXOAUMOCTH B TE€UYEHHE 5
pabouux qHel NpefoCTaBUTh OPUTHHAIHBI IJ1s cBepkd B M®L] myTeM cMeHEI cTaTyca
3asBieHus B JIuunom kabunete 3asasurens ([IpencraBurens 3asButens) Ha PITTY.

16.1.9. 3asBurens (IIpeacraButens 3asBUTENs) NPEACTABISIET HOKYMEHTH B
COOTBETCTBUU C TpeOoBaHUAMH, yka3zaHHBIMH B [Ipunoxenuu 10 x Hacrosimemy
AMUHNMCTPaTUBHOMY perjlaMeHTy.

16.2. JIuynoe obpamenue 3asButens (npeacraButens 3asurens) B MOLL.

16.2.1. 3asBuTens (pencTaBUTENs 3asBUTENS) MOXET 3allMcaThCs Ha JIMYHBIH
npueM B MO®I] 3apanee no KOHTaKTHBIM TeledoHaM, yKa3aHHBIM Ha caiftax, agpeca
KOTOphIX IpuBeAeHbl B llpunmoxkeHun 2 Kk HacrosmeMmy AJIMUHUCTPAaTUBHOMY
pernamenty, unu nocpeacrsoM PINNY. Ilpu ocyliecTBieHUM IIpelBapUTEIbHON
3amucu  3asBUTENb (MPENCTaBUTENb 3asBUTENS) B 00A3aTENBHOM  IOPSIKE
MHGOPMHUPYETCS O TOM, YTO INpeaBapUTelbHas 3allUCh aHHYJHPYETCs B CIydae ero
HESIBKY 110 UCTEYEHUH 15 MUHYT C HA3HAY€HHOI'0 BpEMEHH IIpUeMa.

16.2.2. Insa nomydyeHuss MyHUIMNIanbpHOW ycinyrd 3asBUTENb (TpeICTaBUTENb
3asBUTEN) INpENCTaBiseT HEOOXOAMMBIE IOKYMEHTHI, yKa3aHHbIe B IyHKTe 10
HacTOALIero AIMHUHUCTPATUBHOTO perjiiaMeHTa, 3a MCKIIOYeHHeM J3asBICHUS.
3asBlIeHHE 3aMl0JHAETCS M pacnedaTsiBaeTcs crenuanucrom MOLL,
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16.2.3.B cmyyae HanW4Ms OCHOBaHHIA, IIPElyCMOTPEHHBIX IMYyHKTOM 12
HAaCTOSIIET0 AJMHHMCTPATHBHOIO pPEryIAMEHTa, CHEelHAHCTOM M®I] 3assutemo
(mpexcraBuTemo 3asBUTENS) BEIIACTCS pelleHre 06 OTKA3e B IpHeMe JOKYMEHTOB C
yKa3aHHEM NPUYHH OTKa3a B CPOK He mosgHee 30 MUHYT ¢ MOMEHTA MONYYEHHs OT
3asiBuTeNs (MpeACTaBUTENs 3aABUTENS) JOKYMEHTOB.

16.2.4. B cmydae OTCYTCTBMS OCHOBaHHi IjIs OTKa3a B IIpHEME JOKYMEHTOB,
cnenyanmuct M®LI npuHEMaeT npeAcTaBleHHBIE 3asgBUTENEM (npencrasurenem
3asBUTENsS) JOKYMEHTBI, 3aNOJHAET M pAacIeYaThIBaeT 3asgBlIeHHE, KOTOpPOE
NOANUCHIBACTCS  3asBUTeNeM (IIpeJCTAaBHTENEM 3asBHTENs) B IIPUCYTCTBHUH
cnenpamucta MOLL. B ciydae ofpawenus mnpencraBuTels 3asgBUTENA, He
YIOJHOMOYEHHOIO Ha MOANHMCaHHe 3asBICHUS, INPEACTABIAETCS IOMIMCAHHOE
3asBuTeneM 3asBieHue.

16.2.5. Cnemmamucr  M®L]  ckaHupyeT Ipe/CTaBICHHblE 3asBHTEIEM
(TpencraputenemM 3asBHTENsS) OPUTHHAIB! JOKYMEHTOB U bopMHpyeT 35IeKTpOHHOE
meno B Monyne M®L] EHMC OV, cHuMaeT ¢ mpeicTaBIeHHBIX OpUTHHAJIOB
AOKYMCHTOB KOITMH ¥ 3aBEpseT UX MOANMCHIO U neyarsio MOII (3a uckmoueHueM
AOKYMEHTOB, NPENCTaBICHHE KOTOPHIX MPEIYyCMOTPEHO TOJBKO B MOIIHHHHKAX).
Cnenpamict ML pacnedaTeiBaeT M BBIZAeT 3asBHTEINIO (mpencraBuTento
3asBUTENA) BBUIHCKY O IOJyYEHHH 3asBICHHs, NOKYMEHTOB C yKa3aHHeM HX
TIepeyHs U KONUYECTBA JIUCTOB, BXOASIIEr0 HOMEPa U AAThl TOTOBHOCTH PE3yJbTaTa
npenocrabieHuss MyHULIUIATBHOM YCITyTH.

16.2.6. OnextponHoe neno (3asiBleHHe, NpuUiaraeMble K HeMy OKYMEHTS,
BBINMCKA) TocTynaeT u3 Mogayns MO®L] EMC OV B Moxyip oka3aHus yeanyr EVC
OV B nens ero popmupoBaHusl.

16.2.7. 3asBnenne, npunaraeMele K HeMy JOKYMEHTHI M 3K3eMIUIP BBITHCKH
HanpasistoTes U3 MOL B Yripasnenue nenaMu Kypbepckol city 60 Ha 6yMaXKHbIX
HOCUTEIIIX Ha CIeAyIolHA paOouuil AeHb CO OHA HX MOJYyYeHHS OT 3asBUTENs
(npencraBuTens 3asBuTeNs).

16.2.8. B M®LI 3aspuremo (IIpepcraButento 3asBMTENS) NpPENOCTABIEH
becrutathprit goctyn k PIITY st oGecriedenus BO3MOKHOCTH HOAAYH JOKYMEHTOB B
3JIEKTPOHHOM BH/IE.

16.3. Obpauienue 3a npepocTapieHreM MyHHAIMIAILHOH YCIYTH IO TIOYTE.

16.3.1. Jlns nomyyenns MyHULMNATBHOR ycmyrd 3asBUTeNnb (IpeCTABHTENb
3asBUTelIs]) HANPABIIAET IO aJPEeCy MyHHIMIATBHOTO apXMBa ITHCHMO, COTEPIKAILEe
3asiBreHUe, MOANMCAHHOE JIMYHO 3asBUTENEM WM IIPeICTaBUTENEM 3asBUTENS,
YIOITHOMOYEHHBIM Ha MOANMCaHHe 3asBEHYs, U HOTapHAIbHO 3aBEpEHHBIE KOIUU
HEOOXOIUMBIX IOKYMEHTOB B COOTBETCTBHUH C TPeGOBAHUAMH, YKA3aHHBIMH B IIYHKTE
10 HacTosIIEr0 AMUHUCTPATHBHOIO PernaMeHTa.

16.3.3. Cneunanict MyHHMUHMIIAIBHOTO apXWBa, OTBETCTBEHHEIH 3a MpHEM H
NPOBEPKY NOCTYNMBIIKX JOKYMEHTOB, B LENAX MpeNOCTaBleHHs MyHHMIUIAILHON
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YCIYr'd  yCTaHaBIMBAaeT MpeaAMeT oOpallleHus, IoJHOMouus IlpencraBurens
3asBUTENIS, IpOBEpSET  KOMIUIEKTHOCTh  IPEACTaBICHHBIX  IOKYMEHTOB,
HEOOXOMMMBIX IS NPeAOCTaBIeHUs. MyHHUIMIIAIBHON YCIIyIH, H COOTBETCTBHE HX
YCTaHOBJIEHHBIM AJIMMHUCTPATHUBHBIM PErIaMEHTOM TPEGOBaHHSM.

16.3.4. B cnyyae Hanuuus OCHOBaHHM Ul OTKa3a B IpPHEME JOKYMEHTOB
CHIENHMAINCT MYyHHMIUIIAILHOIO apX¥Ba HapaBlseT MO MOYTe pellleHre 06 OTKase B
IpyeMe JOKYMEHTOB C yKa3aHHeM MPUYUH OTKa3a.

16.3.5. Ilpu OTCyTCTBUM OCHOBaHMI Il OTKa3a B MpHEME IOKyMEHTOB
MYHHIUNAIBHEIM apXUB HE IO3[Hee MepBOro pabodero IHS, CIEAYIOLIETO 3a JHEM
TIOJTIy4YeHHs JIOKYMEHTOB, NepelaeT 3asBlieHHe M MOJydyeHHbIe TOKyMeHTs B M®I]
JUIs TIPUCBOEHMS] PETUCTPALlMOHHOTO HOMepa.

16.4. ObpaieHye 3a TnpenocTaBleHHEM MYHHLIHMNAILHON YCIYyIH IO
3NIEKTPOHHOM IOYTE 3a 00ILEAOCTYTHONW HHPOpMaLKeid.

16.4.1. Ilpu obpallieHuy 1O 3JIEKTPOHHOM TouTe 3asBuUTENb (MIPEACTABUTEND
3asBUTEN) HampaBisieT IIMCHMO, colepkaiiee 3asiBIEHHE Ha MPENOCTABIEHHUE
MYHHIUIAIBHON YCIyTH U HEOOXOAMMBbIEe JOKYMEHTHI Ha aJpec 3JIEKTPOHHOH ITOYTHI
MYHULUNAIBEHOTO apXHBa.

16.4.2. Cnenuanuct MyHHUIMIAIBHOTO apXMBa, OTBETCTBEHHBIH 3a IPHEM M
IPOBEPKY NOCTYNMBIIMX JOKYMEHTOB, B LEISAX NpeNocTaBlieHHuss MyHHIHIAIBHOM
YyCIyTH  yCTaHaBiIMBaeT IpeAMeT oOpalieHus, nomHomouus [lpencraButerns
3asBUTEJIA, NPOBEPSIET  KOMIUIEKTHOCTh  IPEACTABJICHHBIX  JOKYMEHTOB,
HEOOXOMUMBIX Ul NpeNocTaBlieHHs] MyHHIMIAIBHON YCIyTrd, H COOTBETCTBHE HX
YCTaHOBJIEHHBIM AJMUHUCTPAaTUBHBIM periiaMeHTOM TpeOOBaHHUAM.

16.4.3. B cnydae Hanu4yus OCHOBAaHHH MO OTKa3a B IpUEME IOKYMEHTOB
CIELMAIMCT MyHULUIIATIBHOTO apXUBa HAMpaBJsAET 110 3JEKTPOHHOHR MMOYTe pelleHue
00 oTKaze B preMe JOKYMEHTOB C YKa3aHHeM IPUYHMH OTKa3a.

16.4.4. IIpu oTCYTCTBUM OCHOBaHHI1 [ OTKa3a B IIpHeMe JOKYMEHTOB IIHChMa
U TpPWIOXKEHHBIE K HHM JOKYMEHTHI, IIOJIy4eHHblE IO DJJIEKTPOHHOH IoYTe,
pacneyaTslBaloTCs CIEUaIMCTOM MYHULIMIAIBHOIO apxuBa U nepenaioTcss B MOIL]
i peructpaiuu B Moayne M®L[ EMC OV He mo3nHee mepBoro pabodero mHs,
CIIEAYIOLIETO 3a THEM IOJy4YeHHUs JOKYMEHTOB.

16.4.5. B cuywyae mnocryruieHHs 3asBiIeHHS 110 OJJIEKTPOHHOH IIOYTE
CIIELMAJIMCTOM MYHHULMIIAIBHOIO apXuBa Ha ajpec 3JeKTPOHHOM MOUTHI, C KOTOPOTro
OblIO MojaHO 3asBieHHUE, B TeYeHHe pabodvero AHs, B KOTOPOM MyHHLHUIAJIbHBIM
apX¥BOM IIOJyYeHBl  JOKYMEHTBHI, HampaBiseTcs COOOIlIeHHe O TOIy4eHUU

3aﬂBHeHI/Iﬂ n I[OKyMeHTOB I10 BHCKTpOHHOﬁ IIo4YTe U Hepenaqe UX Ojst per I/ICTpaHI/II/I B
ML,

17. Cnocobbi nonyuenua 3aneumenem pe3yibmamos npeoocmasieHus
MyHnuyunanovhoil ycnyzu
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17.1. asiBuTens  (mpencTaBuTENs  3asABMTENS) YBEIOMISIETCS O  XOJIE

paccCMOTPEHHUS M FOTOBHOCTH pPe3yJbTaTa NpeAocTaBIeHus MyHULUIATBHOM yCIyTH
CIIEAYIOUIMMH CIIOCO0aMu:

17.1.1. Yepe3 nuuHelii kabunet Ha PITTY.

17.1.2. TlocpenctBoMm cepBuca PITT'Y «V3HaTh CTaTyc 3asBICHHSN.

17.1.3. 10 2neKTpOHHOM MouTe.

17.1.4. no noure.

Kpome Toro, 3asBurens (npencraButens 3asgBUTEN) MOXKET CAMOCTOATEIHHO
NONYyYHTh  MHGOPMAalKIO O  TOTOBHOCTM  pe3yibTaTa  IIPelOCTABIECHHS
MyHununansHoi ycnyrd mno TenedoHy MYHHLMIANLHOTO apXWBa, YKa3saHHOMY B
IpunoxeHnu 2 K HacToseMy AMUHUCTPaTHBHOMY PErJIAMEHTY, MIH IO TenedoHy
LEHTPa TeJleQOHHOro obCyXUBaHUsS HaceleHus MockoBckoit ob6nactu 8(800)550-
50-30.

17.2. ApxuBHas chpaBka, apxXuBHas KOMNMS, apXHBHAs BBHIIMCKA WK
MH()OPMallMOHHOE IIUCBMO B Cllyyae He HCTeYeHHs 75 JIeT CO OHA CO3JaHHs
apXUBHOTO NOKYMEHTa MOTYT OBITh NOJy4EeHBI CIIEAYIOIIUM CIIOCOO0M:

17.2.2. Yepez ML Ha GyMa)KHOM HOCHUTEIE.

17.2.3. mo 3nexTpoHHOH moure (mpu oOpaiieHud 3a OOINENOCTYIHOM
uHdopmarnueii).

17.2.2. mo noure Ha 6yMa>XHOM HOCHTEJIE.

17.3. Pemienne 06 oTKa3ze B MPENOCTAaBIEHHHA MYHWIMIAIBLHON YCIYId MIH
apXUBHYIO CIPaBKYy, apXHBHYIO KOIIMIO, apXUBHYIO BBIUCKY WM HHPOPMAIMOHHOE
IIUCBMO B ClIyyae HCTeYeHMs 75 JIET CO JHS CO3AaHMs apXHUBHOTO JOKYMEHTa MOIYT
OBITH OYYEHBI CIEAYIOLIMM CIIOCOOOM:

17.3.1. Yepe3 nuuneiii kabunet Ha PIIT'Y B BHIE 3JIEKTPOHHOIO IOKYMEHTa,
npH obpaienuu nocpeactsom PITTY.

17.3.2. Yepez M®LI Ha 6yMaKHOM HOCHTEIIE.

17.3.3. I'lo moute Ha 6yMa)KHOM HOCHTEJIE.

17.3.4. mo snexTpoHHO# mouTe (TMpH OOpaleHHH 32 O6ILEAOCTYIIHOM
uHopManueii).

17.4. [lata oTmpaBleHHs pe3yjibTaTa IPeJOCTaBIeHHs MyHHUIMOATEHOMN
YCIIyTH O MOYTE HE JOJDKHA NPEBBIIATh JaTy OKOHYAHUS CpOKa MpedoCTaBIeHHS
MynununaneHol yciayru. Cpok HOCTaBKH He BXOAHUT B CPOK MPEIOCTABIECHHUS
MyHununansHoO# yCITyTH.

17.5. Pesynprar npepocraBieHuss MyHUIMIAIBHON YCIYTH MO 3asBIEHUIM B
OTHOIIEHHH OOBEKTOB HEIBM)KHMOCTH, YCHIHOBJIEHHS (YIOYEPEHUs), O CONEPKAHUM
3aBellaHus, 00 aKTax IpaXKIaHCKOTO COCTOSHUA (€CIH He MpOILIo 75 JeT co AHA
CO3[aHUs aKTa I'PakKIaHCKOIO COCTOSIHMS) BBIOaeTcs 3asBUTENIO (IIPEACTaBUTEIIO
3asBuTens) yepe3 MO wiu mo moure.
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18. Makcumanvhsiii cpok oscudanun ¢ ouepedu
18.1. MakcuManbHEIA CPOK OXHJAHHS B OYepeld IIpH IOfaye 3asBieHUs O
MPeNOCTaBNeHNd MYyHHUUNANBHOR YCIYTH M OpPU  TONYYEHHM pe3ylbTara
npenocTaBieHuss MyHMIUNANBHOM YCIyTH - 15 MUHYT.

19. Tpebosanua k nomeuwjenuam, ¢ KOMoOpPLIX NPEOOCMABAACMCA
Mynuyunanonasn ycnyza

19.1. Ilomewienns, B KOTOpBIX mpelocTaBisercs MyHUWIHMNANIbHAS YCIyra,
NPEANOYTUTEIBHO pa3MeIlaloTCd Ha HIDKHMX 3TaXaxX 30aHUR U JTOJKHEI
COOTBETCTBOBATh CAHUTAPHO-3IMIEMHUOIOTHYECKUM ITpaBHIaM ¥ HOPMAaTHBaM.

19.2. Bxomsl B momemeHHs OGOPYAYIOTCS MaHAYCaMmH, pacUIMpeHHBIMHU
IPOXOJaMH, IO3BOJSIIOUIUMH OOECIIEUUTh OECHpPEeNnITCTBEHHBIA JOCTYN JHIL[ C
OrpaHHYEHHBIMU BO3MOXXHOCTSIMHU 3I0POBbSI, BKIIIOYasl JIHII, HCIIOJB3YIOIIMX Kpecia-
KOJIAICKH.

19.3. WHele TpeOoBaHMA K IOMELIEHHSAM, B KOTOPHIX IPENOCTABIAETCS
MyHuuunaneHas yciayra, npuBeneHsl B Ilpunoxenuun 12 K HacTosIEMY
AIIMUHHCTPaTUBHOMY pETJIAMEHTY.

20. Iloxkazamenu docmynnocmu u Kauecmea MyHuyunanvbhoii ycayzu

20.1. [MoxkazaTens MJOCTYIHOCTH M KadecTBa MyHHIUNANBHOM yCIyru
npuBefieHs! B IIpunoxennu 13 k HacTosmeMy AJIMHHUCTPATAUBHOMY PErIaMEHTY.

20.2. TpeboBaHMs K 00ECTICYSHHIO JOCTYMHOCTH MYHUIMIAIEHOM YCIyTH IS
UHBAIUJOB W JIMI[ C OrPAaHMYEHHBIMH BO3MOXXHOCTSIMHU 3JI0pOBBS IPHUBEAEHBEl B
IIpunoxenun 14 k HacTosIEeMy AIMUHUCTPATHBHOMY PETJIAMEHTY.

21. Tpebosanua K opzanusayuu npedocmasnenus MyHuyunanoHoii ycayzu 6
INNeKMPOHHOU hopme

21.1. B anexktpoHHO# popMe TOKyMEHTHI, yKa3aHHbIE B MyHKTe 10 HacTOsAMmEro
AJIMUHUCTPaTUBHOTO periaMeHTa, MoAaroTces mocpeactsom PIMTY.

21.2.Tlpy mnopmaye JOKyMEHTHI, yKa3aHHble B IyHKTe 10 HacTosIIEero
ANIMAHKCTPAaTUBHOTO pETJIaMEeHTa, IPUJIAraloTCs K 3JIEKTPOHHOM GopMe 3asBlIeHHS B
BHIE OTHENbHBIX (aiinoB. KomudecTBo (aiiioB HOMKHO COOTBETCTBOBATH
KOJINYECTBY  JOKYMEHTOB, a HauMeHoBaHHMe ¢aiila HOOMKHO  I03BOJATH
HIEHTUQUIMPOBATH JOKYMEHT U KOJIHUYECTBO JIMCTOB B JIOKYMEHTE.

21.3.Bce [OKyMeHTHl MNODKHBI OBITh OTCKAHHPOBAaHBI B OJHOM M3
pacmpocTpaHeHHbIX rpaduyeckux ¢opMaToB (ailloB B LIBETHOM PEXHME
(paspemieHye ckaHupoBaHus — He MeHee 200 Toyek Ha HFOiM), 06eCHeYHBAIOILIEM
COXpaHEHHe BCEX ayTEHTHYHBIX NPU3HAKOB MOJJIMHHOCTH, 2 UMEHHO: IpaduyecKoi
TIOATNMCH JIMLA, [1eYaTH, YIJIOBOTO IITaMmIa OJ1aHKa.
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21.4. 3asiButens  (npencraBuTens  3asBHTENs) HUMeeT  BO3MOXKHOCTE
OTCIEXHBaTh XOI OOpabOTKH JOKYMEHTOB B JIHYHOM KaGHHETe IpY mnoxave
3asBieHus 4epe3 PIIIY wmnu ¢ nomowpio cepsuca PIMTY  «Ys3Hath CTaTycC
3asiBIEeHUN.

22. Tpebosanua k opzanuzayuu npedocmagieHus Mynuyunansnoi ycnyzu
e MoI]

22.1. Opranuzanms npenoctaBiends MyHHLUIAIBHOMN yciyru Ha 6aze M®I]
OCYMIECTBIACTCS B COOTBETCTBHUM C COIVIALIEHHMEM O B3aUMOJEHCTBHH MEXIY
aJAMUHHUCTpaleH MyHHLMIANIBHOrO 06pa3oBaHUs rOpoacKoit okpyr PeyTos u MOI]
I. PeyroB, unm MyHuIMnansHeiM apxusoM (YIpaBieHue IeiamMu AnMuHMCTpanun
ropoga PeyroB) um M®ILI, 3akmoueHHBIM B IOpSKe, YCTaHOBJIEHHOM
3aKOHOzaTenbCTBOM Pocculickolt @enepaunu. Ilepewens MOL], B KOTOPBIX
OpraHM3yeTCs MpenocTaBieHHe MyHMIUNANBHOW YCIyrd B COOTBETCTBHH C
COTJIALICHHEM O B3aMMOJIEHCTBHY, yKa3aH Ha OQUIMANBHBIX CaliTax, aapeca KOTOPBIX
NpUBOAATCS B IIpuioxkeHnu 2 K HacTosleMy AAMUHUCTPATHBHOMY perilaMeHry.

22.2. 3asButens  (IpeACTAaBUTENb  3asBUTENS) MOXET  OCYILIECTBHUTH
NpeIBApUTENIBHYIO 3allMCh Ha Mojaady 3asBieHus B MOI] crenyromumu cnocobamu
II0 CBOEMY BBIOODY:

1) ipu nuaHOM obpalerny 3asButens (IpeICTaBUTEs 3asBurens) B MOL;

2) o tenedporny M®LJ;

3) nocpencteom PITTY.

22.3. Tlpn npensaputensHOi 3amucu 3asBUTEND (IPeACTABUTEND 3asBUTENs)
COODLIAET CleayIoNIye AaHHbIe:

1) pamunuro, ums, oTUECTBO (IOCIENHEE IPY HATHYHH);

2) KOHTaKTHBIIT HOMep TenedoHa;

3) anpec 3eKTPOHHOU MOYTHI (IIPY HATMYHH);

4) XenaeMple 1aTy U BpeMs IPEACTaBIEHUS JOKYMEHTOB.

22.4. 3asiBuTento (IpeACTAaBUTENIO 3asBUTENs) COOOIIAIOTCA JaTa M BpeMs
IpreMa JOKyMEHTOB.

225.Tlpu  ocyllecTBIEHHM  INpeNBapUTENbHON  3amUCH  3asBUTENb
(mpencraButens 3asBUTENs) B 00S3aTENBHOM MOpsAKe HHMOPMUPYETCS O TOM, UTO
NpeABapUTeNibHAs 3allUCh AHHYJIUPYEeTCS B CIlydyae €ro HESIBKM [0 MCTEUYEeHUH
15 MHHYT ¢ Ha3HaYEHHOI'O BpeMEHH IpUeEMA.

22.6. 3asButens (mpepcTaBUTeNb 3asBHTENs) B J060e BpeMs BIpaBe
OTKa3aThbCsl OT NPEIBAPUTENBHOM 3aMKCH.

22.7. B oTCyTCTBMH 3asBUTelI€l, 0OpAaTUBILMXCS MO NPEeBAPUTEIBHOIM 3aIIUCH,
OCyIIEeCTBIIsIeTCs prieM 3asButenel (peacraButeseit 3asButeneil), 06paTHBLIIMXCS
B TIOPsIIKE OYEpEIH.
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22.8. Obecnieuenne OGecrnaTHOro mocTyma 3asiBuTesed (mpencTaBuTeneit
3asputeneit) x PIITY na 6aze MOIL] ocymecTBiseTcs B COOTBETCTBHH C
TpeOOBaHUSIMHU, YCTAaHOBJIEHHBHIMU MOCTaHOBIeHHeM IlpaButenscTBa Poccuiickuit
®enepanuu ot 22.12.2012 Ne 1376 «O6 yrtBepxaeHuu IlpaBui oOpraHusalyu
JEeATENBHOCTH MHOTOQYHKIMOHANBHBIX LIEHTPOB MPEeIOCTaBIEHUS FOCYAapCTBEHHBIX
U MYHULMIAIBHBIX YCIYI», pacnopsbkeHueM MUHHCTepCTBa TroCyAapCTBEHHOIO
yIpaBleHHs, WH(QOPMAIMOHHBIX TEXHOJOTHH W CBs3M MOCKOBCKOM 067acTH OT
21.07.2016 Ne 10-57/PB «O peruoHagpbHOM CTaHAApTe OpraHU3alMU HeSTeILHOCTH
MHOTOQYHKLIMOHAJIBHBIX ~ IEHTPOB  MpPENOCTaBIEHHMS  TOCYJAapCTBEHHBIX M
MYHHLMIAIBHBIX YCIyT B MOCKOBCKO# 001aCcTh.

22.9. KoncynsTpoBaHue 3asiBuTeneir (mpeacraBuTeNiell 3asgBUTeNei) II0
IOPAAKY MNpenocTaBieHUus MyHUIMNANBHOW YCIyTH OCYLIECTBISETCS B paMKax
COTJIALEHUS O B3aUMOJEHCTBUM MEXIy aIMUHHCTpalueld MYHHUIUIIAIBHOTO
obpa3oBaHus ropojackoii okpyr PeytoB u M®I] r. PeyToB, 3aKiii04eHHBIM B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOZaTeNbcTBOM Poccuiickoit deneparmm.

III. CocTaB, noc/1eA0BaTEJBLHOCTD H CPOKH BHINOJHEHHS aIMHHHCTPATHBHBIX
npouenyp, Tpe0oBaHUs K MOPAAKY UX BbINOJTHEHHUS

23. Cocmae, nocnedosameibHOCMb U CPOKU 8bINOJIHEHUA AOMUHUCHIPAMUGHHIX
npoueodyp (deiicmeuii) npu npedocmasieHuu MynuyunaibHou ycayau

23.1.IlepeyeHp aOIMUHUCTPAaTUBHBIX MpoLenyp MpU IpPedoCTaBIECHUU
MyHsuuunanbHoON yciayru:

l)npuem 3asBneHHWST ¥ JOKYMEHTOB, IpeIBapUTEIBHOE pPacCMOTPEHHE
IOKyMEHTOB M TIlepefaya HUX B MYHHULHUIAIBHBIM apxuB, HENOCPEICTBEHHO
IpeaoCTaBIAOILUNA MyHULIUNIATBHYIO YCIIYTY;

2) 06paboTKa JOKyMEHTOB;

3) bopmupoBaHHEe U HamnpaBlieHWE MEXBEJOMCTBEHHBIX 3aIlpOCOB B OPraHbI
(opraHu3anuy), Yy4acTByIOIIME€ B IpeAOCTaBIeHWHM MyHMUIMIIANBHON YCIyIH.
O>xupmaHue OTBETa;

4) odopMieHue pe3ynbrara npeaocTaBieHuss MyHULIUNIAIBHON yCIIyTH;

5) BBIgaua pe3yJsibraTa npeaocTaBieHuss MyHULUIIANBHON YCIIyTH.

23.2. Kaxxnass atMUHHUCTpaTUBHAs NpoLEAypa COCTOUT M3 aIMHHHUCTPATHBHBIX
nevictBuil. [lepedyeHp u copepkaHre agMUHUCTPATUBHBIX NEHCTBUH, COCTABIISIOLIMX
KOKIYI0 aJMHHHUCTPATHBHYIO TIpoleAypy, mnpuBeneH B Ilpunoxennu 15 x
HacrosleMy AQIMUHUCTPAaTUBHOMY perJIaMeHTy.

23.3. brnok-cxeMa mnpenocTtaBieHUss MyHUIUIIAIBHON YCIyrd IpHBEICHa B
[Ipunoxxenun 16 k HacTosieMy AQMUHUCTPAaTUBHOMY PEIJIaMEHTY.
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IV. Ilopsiaok u ¢opMbI KOHTPOJISI 32 HCNIOJIHEHHEM AIMHHHUCTPATHBHOIO
perjaMeHTa

24. Ilopaodok ocywecmeneHua KOHMpPOaa 3a cO01I00eHUemM u UCROIHEHUEM
O0IHCHOCMHbIMU TUUAMU, MYHUYUNATbHOIMU CILYHCAUWUMU U PADOMHUKAMU
MYHUUUNAIbHO20 APXUBA NO0NHCEHUE AOMUHUCMPAMUBHO20 pe2lamMenma u

UHbIX HOPMAMUGHBIX NPAGOGLIX AKMOE, YCIMAHAGIUCAIOU{UX MPEOOAHUA K

npedocmagnenuio MynuyunanbHou yciayzu, a maKice RPUHAMUEeM UMU peuleHuil

24.1. Tekymuii KOHTPOJIb OCYIIECTBIIIETCS B (hOopMe MPOBEPKH pelleHuid u
JNEeHCTBUH, yYacCTBYIOIIMX B  IpelocTaBleHMH MyHULMOAIBHOH  yCIyTd
JOOJDKHOCTHBIX JIHL, MyHHUIMIAJBHBIX CIy)XallliX, UHBIX paOOTHUKOB YTIpaBleHUS
IenamH, a Takke B (opMe BHYTPEHHHUX IIPOBEPOK B VYIpaBlI€HUU MAeIaMH IO
3asBJICHUSM, OOpaIlleHUsIM M JXKano0aM rpaxaaH, Ux 00beIUHEHUH U OpraHu3aliil Ha
peleHus, a Takke JedcTBus (Oe3meicTBUS) HOMKHOCTHBIX JIML, MYHHUIUNAIbHBIX
CIy)XalluX ¥ UHBIX paOOTHUKOB VYmHpaBleHUs MAellaM{, Y4YacTBYIOIIUX B
npeaocTaBleHud MyHULIUIIAIBHON yCIIyTH.

24.2. Tlopsimok ocymecTBiaeHus: Tekylero KOHTpOJis B YIpaBJICHUH [elaMU
yCTaHaB/IMBaeTCsA PYKOBOAUTENEM YIIpaBleHUs AejaMu.

24.3. KonTtposb 3a cobmogeHneM nopsiaka npeaocraBieHuss MyHUIUnaaisHou
YCIYTd  OCYUIECTBISIETCS  YNOJHOMOYEHHBIMU  JOJDKHOCTHBIMM  JIMLAMH
MMHHCTEPCTBa T'OCYOAPCTBEHHOI'O YIpaBieHUs, UH()OPMAlMOHHBIX TEXHOJIOTUH U
cBs31 MOCKOBCKO# 00J1aCTH IOCPENCTBOM IIPOBENEHUS IUIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK, CHUCTEMATHYECKOro HaONIOJEHUsS 3a HCIOJHEHUEM OTBETCTBEHHBIMU
NOJDKHOCTHBIMM ~ JIMLIAaMHM  YTIpaBlI€HHUS  JAelaMd  IIOJIOXKEHMHM  HaCTOSILEro
AJIMHHHCTPATUBHOTO perjaMeHTa B YacTH COONIIOJEHUS NOpsAKa NpefoCTaBIeHUS]
MyHununansHOH yCIyTH.

24.4. TInaHoBele NpPOBEPKH YTpaBieHUs [elaMH HIH IOJDKHOCTHOIO JIMLA
VYnpaBneHus AenaMyd OpOBOAATCS B COOTBETCTBUHU C €KETOMHBIM IIJIAHOM IIPOBEPOK,
YTBEPXKIaEMBIM MuHucTepcTBOM roCy1apCTBEHHOI'O yIpaBJeHHUS,
HHGOPMAIIOHHBIX TEXHOJIOTUH U CBsI3M MOCKOBCKOH 00JacTM  HE vallle OJHOIO
pasa B JiBa roja.

24.5. BHeIIaHOBbBIE IPOBEPKU YTpaBiIeHUs AejlaMU WM JOJDKHOCTHOIO JIHIA
VYhpaBneHuss [enaMd IPOBOAATCA YIOJIHOMOYEHHBIMHM [OJDKHOCTHBIMH JIMI[AMH
MHuUHKCTEPCTBA TOCYNApPCTBEHHOTO YIpPaBiIeHUs, WHOOPMALUOHHBIX TEXHOJIOTHH H
cBsa3d MockoBckoit obnactd mo corjacoBanuio ¢ [Ipoxypatypoit MockoBckon
00JJacTH Ha OCHOBaHHMM pEILIEHUS MHUHUCTpPA TIOCYIapCTBEHHOIO YIIpaBJIEHHU,
WHG)OPMAIHOHHBIX TEXHOJOTUH U CBSI3M MOCKOBCKOH 00JIaCTH, NPUHMMAEMOro Ha
OCHOBaHMH OOpallleHHii TpaXkaaH, OpraHu3auuil (FOpUANYECKUX JIUL) Y MOJy4YEHHON
OT TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO caMOyHpaBleHUs HHQOPMALMHU O
dakTax HapylleHUH 3akoHomaTenbcTBa Poccuiickoit ®exnepalyi, BIEKYIIMX, a B
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OTHOILUEHMHM OpraHoOB TIOCYJapCTBEHHOH BiacTH MOCKOBCKOM 00nacTH Takxe
MOTYIIUX ITOBJIEYh BO3HMKHOBEHHWE YpPE3BBIYAMHBIX CUTYalldi, Yrpo3y >XKH3HH H
3JOPOBBIO IPAXKAAH, a TAK)KE€ MacCOBbIe HapyILeHHS MPaB IPakIaH.

24.6. BueruianoBele ~ IpOBEpKM ~ YIpaBleHHs  JejlaMH  IPOBOMASATCA
YIOJTHOMOYEHHBIMH  IOJDKHOCTHBIMU  JIMLIAaMU MUHHCTEPCTBA T'OCYIapCTBEHHOTO
yIpaBieHUsl, HHQOPMAIMOHHBIX TEXHOJOTHA M CBS3d MOCKOBCKON o6nactu 6e3
COIJIaCOBaHMs C OpraHaMU IPOKypaTypbl B COOTBETCTBUU C IOPYyYEHHSIMHU
IIpesunenta Poccuiickoit ®enepaunu, IIpaButensctBa Poccuiickoit @eneparyn, Ha
OCHOBaHHMH TpeboBaHMs ['eHepanpHOro mpokypopa Poccuiickoit @enepanum,
IIpoKypopa MOCKOBCKOM 001acTH O IMpOBEIeHUU BHEIUTAHOBOMW NMPOBEPKH B paMKax
HaJ30pa 3a HCIOJHEHUEM 3aKOHOB 10 IOCTYNUBIIMM B OpraHbl IPOKYpaTypbl
MaTepuanaM U oOpallleHUsIM, a TaKKe B LESIX KOHTPOJIS 3a HCIIOJHEHHEM paHee
BBIJAHHOTO IIpeANKcaHts 00 YCTpaHEHUH HapylleHus 00s3aTeNbHBIX TpeOOBaHU.

24.7. [IOT>KHOCTHBIM ~ JIULIOM  YTpaBjieHUs JejlaMH, OTBETCTBEHHBIM 3a
coOmoneHue NOpsAKa IpenocTaBleHHs MyHULIUMNANBHONR YCIyTrd, SBIsSeTCS
PYKOBOIMTENb YIpaBle€HHUS JelaMU WIM JODKHOCTHOE JIMII0, BpPEMEHHO
UCTIONHSIOLIEee 00s13aHHOCTH PYKOBOAUTENS Y IpaBIeHUS JellaMu.

25. Ilopsaook u nepuoouynocmo ocywyecmenenun Tekywjezo KOHmMpoOna ROJIHOMbL
u kKayecmea npedocmaeienus MyrnuyunanvHoi ycayzu u Konmponsa 3a
co01100enuem nopaoka npedocmagnenus MyHuyunaibHou ycay2u

25.1. Texymuif  KOHTPOJb  OCYyIIeCTBIseTCS B ¢opMe IOCTOSHHOIO
MOHUTOPUHIAa pEeLIeHWd U  OEHUCTBUM  y4yacTBYIOIUIMX B  IIPEAOCTaBIICHHH
MyHUIIUNIAIBHOM  yCIIyTH JOJDKHOCTHBIX JIML, MYHUUMIANBHBIX CIyXalluX H
pabOTHUKOB YTpaBieHHs HellaMH, a Takke B (QopMe BHYTPEHHHX IPOBEPOK B
VipaBieHHH [elNaMd [0 3asBJICHUSAM, OOpalleHusM U >kajobaM TIpaxiaH, HX
o0BeqMHEHHH M OpraHu3alMii Ha pelleHus, a Taike nelcTBus (Oe3meiicTBHs)
JOJDKHOCTHBIX JIMI], MYHHIIMITAIBHBIX CIIYXAIIUX M HMHBIX paOOTHUKOB YIIpaBlIeHUs
JeJlaMy, YJaCTBYIOLIUX B IIpeAOCTaBIeHUd MyHHIIMNIaIBbHON YCIIYTH.

25.2. Ilopsmok  ocyliecTBIEHMs  TeKylero KOHTpOJid  yYTBEPKIAETCH
pyYKOBOJIUTENIEM Y IIpaBlIE€HUS AEIaMHU.

25.3. KoHTpouib 3a coOiroieHreM mopsiaka rnpenocraBieHuss MyHHLIUIIATBHOM
YCIOYTH  OCYUIECTBIISIETCS  YNOJHOMOYEHHBIMH  IOJDKHOCTHBIMH  JIMIIAMH
MHuUHHCTEPCTBA TOCYapCTBEHHOTO YIpaBieHUs, WHGOPMALMOHHBIX TEXHOJIOTHH H
CBA31 MOCKOBCKOH 00JIaCTH IMOCPEACTBOM IMPOBENEHUS IUIAHOBBIX M BHEIUIAHOBBIX
IPOBEPOK, CHUCTEMATHYECKOTr0 HaONIOAECHUS 3a HCIOJHEHHUEM OTBETCTBEHHBIMHU
JO/DKHOCTHBIMM JIMIIaMH YTIpaBlieHUs AejlaMd IIOJIOXKEHUHA AIMUHHCTPATMBHOIO
periaMeHTa B 4YacTH COONIONEHHUS IOopsaka MpenocTaBieHus MyHUIMIIANIBHON
YCIIYTH.
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25.4. [InanoBele NpOBEpKH YMpaBieHUS AenaMu (MyHHULHMNAILHOIO apXHBa)
WIM JIOJDKHOCTHOTO JIMI[Aa IIPOBOIATCSA HE dYalle OJHOrO pasa B 2 Toja, eciH
MyHHUIMIAJIBHBIH apXUB SBJISETCS OPraHOM MM CTPYKTYPHBIM IIOApa3feleHHeEM
aIMMHUCTPAlM¥ MYHUIUIAIBHOrO 00pa3oBaHus, U He yallle OJHOro pasa B 3 roja,
€CIM MYHUUMIIAJIBHBIA apXuB SBISAETCS MYHHLUNAIBHBIM  YYpEXKIECHHUEM, B
COOTBETCTBMU C €XETOJHBIM IUIAHOM IIPOBEPOK, YTBEPXkKAaeMbIM MHHHCTEPCTBOM
rOCyapCTBEHHOI0  yNpaBjeHHs, HHPOPMALIMOHHBIX TEXHOJOTMd M  CBA3M
MockoBcko# obnacTi.

25.5. BHennaHoBble TpPOBepKHM  YIpaBleHUS  JAelaMH  MPOBOAATCS
YTIOJTHOMOYEHHBIMHM  JOJDKHOCTHBIMHM JIMIIAaMH MUHHCTEPCTBa TOCYJapCTBEHHOTO
ylpaBiieHus,, HHQOPMAILMOHHBIX TEXHOJIOTHH M CBS3M MOCKOBCKOM 06JIacTH 110
cornmacoBauuio ¢ IIpokyparypoii MockoBckolf 001acTH Ha OCHOBaHHHM PpEILEHHUS
MHHHCTpa rOCyJapCTBEHHOrO yINpaBieHUS MUH()OPMALHMOHHBIX TEXHOJOIMHA M CBA3U
MockoBckol 006nacTu, NPUHHEMaeMOro Ha OCHOBaHMH OOpallleHHH TIpaxkaaH,
opraHu3alui (IOPUAMYECKUX JIUIL) U MOTYYEHHOH OT TOCYHapCTBEHHBIX OpPIaHOB,
OpraHoB MECTHOIO caMoymnpaBieHus HHbopMaluu o (akTax HapylIeHHs
3aKoHozaTenbcTBa Poccuiickoit denepanyy, BIEKyIIUX, a B OTHOIIEHHWH OPraHOB
rOCy1apCTBEHHON BJIacTH MOCKOBCKOH 00JacTH Takke MOTYIIUX IIOBJIEYb
BO3HHMKHOBEHHE YpE3BBIYAHBIX CHUTYyallWii, yrpo3y >XM3HH W 3HOPOBBIO IpaKaaH, a
TaKKe MacCOBbIE HapYLIEHH IpaB rpaXKaaH.

25.6. BaennaHoBble IpOBEepKHM  YIpaBlieHHUS  JOejJaMH  IPOBOISTCS
YIOJHOMOYEHHBIMH JOJDKHOCTHBIMH JMIIAMH MHUHHCTEpPCTBa TOCYJapCTBEHHOTO
yIpaBleHHs], UHPOPMALMOHHBIX TEXHOJOTHA U cBA3M MOCKOBCKOW obnactu 6e3
COIJIaCOBaHMs C OpraHamMHM IIpOKypaTypbl B COOTBETCTBUM C IOpPYYEHHSIMH
Ipesunenrta Poccuiickoit ®enepauuu, [IpaBurensctBa Poccuiickoit @eneparyum, Ha
OCHOBaHMM TpeboBaHMs I'eHepanpHOro mpokypopa Poccuiickoii @enepauum,
npoKypopa MOCKOBCKOH 00JIaCTH O NpOBEeIEHUH BHEIIAHOBOM IMPOBEPKHU B paMKax
HaJ30pa 3a HCIOJIHEHHEM 3aKOHOB IO IIOCTYNHBIIMM B OpraHbl IPOKYpaTyphl
MaTepuanaM U OOpallleHUsM, a Takke B LENSIX KOHTPOJS 3a UCIIOJIHEHHEM paHee
BBIJAHHOT'O NIPEANKCaHUs 00 YCTpaHEHUH HapyIlIeHUs 00s3aTeNbHBIX TPeOOBaHHIA.

25.7. JIOJKHOCTHBIMH JIMUAMH YIpaBieHHs [elaM{, OTBETCTBEHHBIMU 3a
coOmofieHHe TOpsiika IpeOoCTaBlIeHHs MyHHUIMIIANEHON —YCIyTH, SBISIOTCS
PYKOBOAUTENU OPraHOB A IMUHHCTPALIHH.

26. OmeéemcmeeHHOCHb 00NHCHOCMHBIX TUU, MYHUYURATIbHBIX CAYHCAUWUX U
pabomuukos Ynpaenenus oenamu 3a peuwteHun u oeiicmeus (6e3oeticmeue),
npunumaemole (ocyujecmenaemoie) UMU 6 X00€ NPeOOCMaeneHUA
MyHuyunanovhoii ycnyzu

26.1. JIoMKHOCTHBIE JTMIA, MyHHLMIIAJBHBIE CIIyXXalllie U HHbIE pabOTHHKU
Y1paBieHus fenaMy, OTBETCTBEHHBIE 32 MpeAoCcTaBlieHne MyHUIMIIAIBHON yCIyru
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M YYaCTBYIOLIME B  INPENOCTAaBICHHWH MYHHIHMIATLHOM YCIYTH, HeCyT
OTBETCTBCHHOCTH 3a NpPMHHMaeMble (OCYILECTBIAEMBIE) B XOJe IIPEeOCTaBIICHH S
MyHvuunaneHOM ycnyru peweHus u neiicTBus (GesnelicTBUE) B COOTBETCTBHH ¢
TpeOOBaHUsAMH 3aKOHOAATENbCTBa Poccuiickoil ®eneparyy 1 MocKOBCKO# 061acTH.

26.2. HemonHOe WM HeKayecTBEHHOE npenocTaBieHne MyHUIUIANBHOM
YCIYTH, BBIABICHHOE B mnpouecce TeKyliero KOHTPOIS, BieuéT IIPMMEHEHHE
AUCLHIIMHAPHOTO B3BICKAHMS B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoii
Denepanuy.

26.3. Hapymenue mnopsgka NpeocTaBneHuss MyHHIUIANBHONW  ycIyTH,
TIOBJIEKIIIEE e¢ HEeNPENOCTABNEHIE WK IIpefoCTaBlenre MyHULMNATBHO YCIYTH C
HAapyIICHUEM  CPOKA,  YCTaHOBIEHHOTO A JIMHHMCTPATHBHBIM pernaMeHToMm,
TpeAlyCMaTpiBaeT aAMHHUCTPATHBHYIO OTBETCTBEHHOCTb JOJDKHOCTHOTO JIMIA
OpraHa AJIMUHUCTPAIMH, OTBETCTBEHHOTO 38 COOIIONEHHeE NOPsJIKA NPENOCTaBIIEHUS
MynununansHoit  ycnyru, YCTaHOBICHHYI0 3aKOHOM MOCKOBCKO# 06acTu Ne
37/2016-03 «Komexkc  MockoBckoii  o6JacTu 00 aIMUHUCTPATUBHBIX
IIPaBOHAPYIIEHHUIX).

26.4. K HapymeHusm mnopsgxa npenocTaBieHuss MyHUIMIATBHOM yCIyry,
YCTaHOBJICHHOTO HACTOAIIUM AJMHHMCTPATUBHBIM PErTIAMEHTOM B COOTBETCTBHH C
OQenepanbHbM  3ak0HOM 0T  27.07.2010 Ne 210-®3 «O6  opraHmzanuu
TIPENOCTABIICHHUS FOCY IAPCTBEHHBIX M MYHHIUIIAIBHBIX YCIIYT» OTHOCHTCS:

1) tpeGoBanue ot 3asBurens (Ilpencrasutens 3asBHTENs) MpeaCTABIEHUS

JOKyMEHTOB M MHGOPMALMM HIIM OCYIIECTBJIEHHS IeHCTBHIA, IPEJCTABICHHE HIIH
OCYIIECTBIICHNE KOTOPBIX HE MNpPELyCMOTPEHO HACTOSLMM AJIMHHHCTPATHBHBIM
PEIJIAMEHTOM, HHBIMM HOPMATHBHBIMM TPABOBEIMH aKTaMH, pPeryIHPYIOLMMH
OTHOIIEHH, BOSHUKAIOIIHE B CBSI3H C IPeJOCTaBleHneM MyHHIHIANBEHOM YCIIYTH;

2) TpebGoBanMe oOT 3asBuUTENs (IlpencraButens 3asBUTENs) NpeNCTABIEHHS
MOKyMEHTOB M HH(OpMaLMK, B TOM YHCIIe OATBEPXKAAIONINX BHECCHHE 3asSBHTENEM
[UIaTel 32 IpEefOCTaBNeHHe MyHHUUMNANBHOM yCIyrH, KOTOpPble HAXONATCH B
PACIIOpsDKEHHHM  OPTaHOB, MNpPEJOCTaBIIOIMX  MYHHLUNATEHYIO YCIYTy, HHBIX
TOCYAapCTBEHHBIX ~ OpraHOB, OPraHOB  MECTHOIO  CaMOYNpaBNeHHs  JHO0
TIO/BEIOMCTBEHHBIX ~ OpraHH3alif,  y4acTBYIOIHX B IIpeAOCTaBIEHUU
MyHULMIATEHON  YCIyT B COOTBETCTBHH C HACTOSIIMM AJIMUHUCTPATHBHBIM
periaMeHToM;

3) tpebosamme ot 3assutens (IIpexcraButens 3aBUTENSI) OCYILIECTBICHUS
JICHCTBHH, B TOM 4YHCIE COIVIACOBaHHMI, HEOOXOMHUMEIX IUId  TIOJTyYeHHs
MyHununansHO ycnyrs M CBS3aHHBIX C OOpallleHHeM B HHBIE T'OCYIapCTBEHHbIE
OPTaHbl, OpraHbl MECTHOTO CaMOYIpPABIEHHs, OPTaHM3aUMH, I NPeNOCTABIEHHS
MyHuLMNanbHOR YCIyrH He NMpelyCMOTPEHHBIX HACTOSIUM AJIMUHUCTPaTHBHEIM
perilaMeHToM;
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4) HapylieHHe Ccpoka perHCTpaulm 3agBnenus 3assutens (Ilpexcrasurens
3asBUTENS) O MPENOCTaBJIeHHM MYHUUUNAIBHOW YCIYrH, YCTaHOBJEHHOTO
AJIMUHUCTPaTHUBHEIM perjiaMeHTOM;

5) HapyumieHHe CcpokKa IpeAoCTaBleHHWs  MyHHLIMNAIBHON  yCIIyTH,
YCTaHOBJIEHHOTO AJMUHUCTPATUBHBIM PErIaMeHTOM;

6) otka3 B mpueme nokymeHTOB y 3asButens ([IpencraButens 3asBUTEN),
€CJIM OCHOBAaHUS OTKa3a He MPeIyCMOTPeHbl AJIMUHUCTPATUBHBIM perilaMeHTOM;

7) oTka3 B npenocTaBlieHHud MyHUIIMIIATBHOM YCIIYTH, €CJIi OCHOBaHHs OTKa3a
HE NpeIyCMOTpPeHbl AIMUHUCTPATUBHBIM PETIaMEHTOM;

8) HEeMOTUBHUPOBAHHBIM OTKa3 B MpeaocTaBieHHH MyHHLMIATBHON YCIIyTH, B
cllydae OTCYTCTBUSI OCHOBAaHMM ISl OTKa3za B IpeAocTaBiieHHH [ ocynapcTBeHHOU
yCIIyTH;

9) oTka3 B HCIpaBJIEHUU HOIYILEHHBIX OIEYaTOK M OLIMOOK B BBIJAHHBIX B
pe3ynbTrare IMpefocTaBieHUs MyHULUNANbHOW YCIYyrd JOKyMeHTax Jubo
HapylleHHe yCTaHOBIEHHOI'0 CPpOKa TaKuX UCIIPaBIIEHUH.

26.5. JIOXHOCTHBIM  JIMLIOM Y TIpaBlIeHUs JieJlaMH, OTBETCTBEHHBIM 3a
coOmofieHNe TMOpsANKa TMpeJoCTaBlIeHUs MYHHULIMIIAIBHON YCIYyTH, SBISETCS
PYKOBOIUTEND YIIpaBlIeHUS JeJIaMHu.

27. Honoscenusn, xapakmepusyouyue mpebo6anus K HOpAOKy u gpopmam
KOHmpoaa 3a npedocmagnenuem MyHUUUnRaaIbHOI yCyzu, 8 mom Yucie co
CMOPOHbL 2PAd*COaH, UX 00beOUHEH Ul U OP2AHU3AYUI
27.1. TpeboBanussiMu Kk mopanky u ¢opmam Texymiero KoHTpons 3a

npenocraBieHueM MyHULIUITIATIBHON YCIYTH SIBISIFOTCS

HE3aBUCUMOCTE;

TIIATENbHOCTb.

27.2. HezaBucumocTth TeKyIero KOHTPOJIS 3aKJIF0YAeTCsl B TOM, JHOJDKHOCTHOE
JUIO0, YIOJHOMOYEHHOE Ha €ro OCYIIECTBJIEHHe, He HaXOOUTCA B CIyXeOHOI
3aBHCHUMOCTH OT JIOJDKHOCTHOI'O JIMIIAa, MYHHIUMIIAJIBHOIO CJIyXXallero, HHOro
paboTHHka MyHHIMIIAJBHOIO apXWBa, YYacTBYIOUIEr0 B  IPeNOCTaBIEHUU
MyHununanesHo yciayrd, B TOM YHMClie He UMeeT OJIM3KOro poJICTBa WUIIM CBOWCTBa
(poourenu, Cynpyru, AeTH, OpaThs, CECTpBI, a Takke OpaThs, CECTPBI, POIAUTEIH,
JIETU CYTIPYTOB U CYNPYTH JeTei) C HUMHU.

27.3. JIOMXHOCTHBIE JIMLIa, OCYLIECTBISIOIME TeKyliuid KOHTpOJIb 3a
IpefocTaBlieHieM MyHULUNANbHON YCIYrH, JOOJDKHBI NPUHUMAaTh MeEphl IO
NpeOTBpAILEeHUI0 KOH(IJIHUKTa HHTEpPECOB INpPH IpelocTaBieHUH MyHUIMNAIbHON
YCIIYTH.

27.4. TaTenbHOCTD OCYILIECTBJICHUS Tekyero KOHTPOJIS 3a
npefocTaBieHueM  MyHUUMIQIBHOH  YCIYrd  COCTOMT B HCIIOJIHEHUU
YIOJHOMOYEHHBIMU  JIHMIIaMH  00s3aHHOCTEH, MpeIyCMOTPEHHBIX HAaCTOSIIUM
paszenom.
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27.5. Tpaxnane, MX OOBEOUHEHHS M OpPraHM3aLUM IS OCYILECTBICHUS
KOHTpOJIA 3a NpeJocTaBlieHneM MyHHLUNAIBHO! YCIYTd UMEIOT MPaBO HAIpPaBJATh
B MUHHCTEPCTBO rOCYAapCTBEHHOTO yNpaBiieHHs, HHYOPMALIMOHHBIX TEXHOJIOTHH U
cBa3d MockoBckoi 06sacTH JKaoObl Ha HapylleHHE JOJDKHOCTHBIMH JIMIIAM,
MYHHLHNAIBHBIMU  CIIYy)KalllUMHM, HMHBIMH pabOTHUKaMH YIpaBieHHs [OelaMU
nopsaka — MpeAocTaBieHHs  MyHUUMDANbHOW  yCJIyrW,  TIOBJEKIIEe  ee
Helpe/CTaB/IeHHe WM IIPEJOCTABICHHE C HapylIeHHEM CpOKa, YCTaHOBIEHHOIO
AIMUHHCTPAaTUBHBIM pPerjiiaMEeHTOM.

27.6. I'paxcnane, uX OOBENMHEHHMS W OpraHM3alMH I OCYILECTBIEHHS
KOHTpOJIS 32 MPeNoCTaBIeHneM MyHUIMIIAIBHON YCIIyTH UMEIOT NPaBO HAIpaBIIATh
B YmpaBieHue [elaMd HHAUBUAyalbHblE U KOJUIEKTHBHbIE OOpaIleHHs C
NpeAIOKEHUSIMH o COBEpLICHCTBOBaHUHU nopsiika IIpeIOCTaBIICHHUS
MyHununansHOR yCIyTH, a TakKe KanoObl U 3asBIeHUs Ha neicTBHs (6e3aeiicTBus)
JOJDKHOCTHBIX JIMI[, MyHMUMIAJIBHBIX CIyXallUX M HHBIX pPaOOTHHKOB OpPraHOB
AIMUHUCTpallM¥ M NPHHATHIE HMMH peLIEHHS, CBA3aHHBIE C MPeNOCTaBIEHHEM
MyHununansHOH yCIyTH.

27.7. Kontpons 3a npepocraBieHHeM MYHHLMIAIBHON YCIYTH, B TOM YHCIIE
CO CTOPOHBI TIpaXK[aH, HX OOBEIUHEHUH U OpraHu3alii, OCYIIECTBIIETCS
MIOCPEICTBOM OTKPBITOCTH AEATEIBHOCTH YIIpaBlIeHUs AejlaMH IIPH MpeI0oCTaBIeHHH
MyHuIMIaneHOR YCIYTHM, IIOMyYeHHS TIIOJHOM, aKTyalbHOM U IOCTOBEPHOM
MH(OpMaLUK O MOPAAKE NpenocTaBieHiss MyHHIUIAIBHOM YCIYId U BO3MOXHOCTH
IocynebHOro paccMoTpeHMs ofpamieHuii (kano6) B MpoLEcce MOTydYeHHs
MyHuLuMDansHOM yCIyr.

27.8. 3asaButenn  (mpeAcTaBUTENS  3asABHTENA) MOIYT KOHTPOJHPOBATH
npenocTaBieHne MyHUIMIANBHOM YCIyTH IMyTeM HOJXy4eHHS WHPOPMAIHK O XOJe
IpeIoCTaBIeHU MyHHULIMIIANBHOW yCIyr'd, B TOM YHCIIE O CpPOKax 3aBepIIeHHS
aJIMUHMCTPaTUBHBIX Ipouenyp (neictBui) mo TtenedoHy, MyTeM ITHCHBMEHHOIO
oOpallieHHs, B TOM YHCJe 10 3JIEKTpOHHOM moute u uepe3 PIIY, B ToM umcie B
M®I] nocpeactBom GecruiatHoro goctymna k PIITY.

V. JocyneOHblii (BHecy1eOHbI) NOPSI0K 00:KATOBAHHS PElIeHHI M AelcTBHI
(Oe3nelicTBHA) JOKHOCTHBIX JIHL, MYHHIMNAJIbHBIX CJIY3KAIIHX H PAaGOTHHKOB
YnpasJjieHus JejlaMH, a Takoke paboTHnkos M®II, yuyacrByromux B
npenocraBjaeHud MyHHIUNAAbHOH ycayru
28. Jlocyoebnbiii (6necyOebnblii) ROPAOOK 001CAN08AHUA PeUieH Ul U OelicEUll
(6e3deiicmeun) 00NHCHOCMHBIX 1UY, 20CYOAPCHIIGEHHBLX CIIYHCAUUX U
cheyuanucmos, a makoice cneyuanucmos M®I], yuacmeyroujux 6
npedocmasenenuu MynuyunanoHoi yciayzu

28.1. 3asBuTens (MpencraBUTENb 3asBUTENSI) HMMeEET INpaBO OOpPATUTHCS B

yﬂpaBJIeHHe JcjlaMH, a TaKXe€ B MI/IHI/ICTepCTBO roCyJapCTBEHHOI'O YIIpaBJICHHA,
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MH(QOPMAIIMOHHBIX TEXHOJOTHH U CBA3M MOCKOBCKOM 006J1acTd ¢ *anoboii, B TOM
YUClie B CIEAYIOIIUX CITydasX:

1) rapymeHue cpoka peructpauun 3aspienus 3assurens (IIpeacraBurtens
3adBUTENISI) O NPEeNOCTaBIeHHHM MYHHUHUNANBHOM YCIyrd, YCTaHOBIEHHOTO
AJIMUHHMCTPaTUBHBIM pErIaMeHTOM;

2)HapylleHHe  CpoKa  IpemoCTaBieHHs  MyHMUMOAILHOW  YCIyTH,
YCTaHOBJIEHHOIO0 A IMUHHCTPAaTUBHBIM PErJIaMEHTOM;

3) Tpeb6oBanne y 3asBuTens (NpencTaBUTENs 3asdBMTeNs) JOKYMEHTOB, He
NPEIyCMOTPEHHBIX ~ AIMMHUCTPAaTHBHBIM pETJIAaMEHTOM Ul [IPeAOCTaBJIEHHS
MyHuuunansHO! ycayr;

4) oTKa3 B IpreMe JOKyMEHTOB Y 3asBuTelNs (IpeICTaBUTENA 3asBUTEN), €CIHU
OCHOBaHHsA OTKa3a He NPeNyCMOTPEHbl AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) oTKa3 B NpeJOCTaBIeHUH MYyHHLHUIIAIBHOM YCIYTH, €ClId OCHOBAaHHs OTKa3a
He IPENyCMOTPEHBl AJMHUHUCTPATUBHBIM PETIAMEHTOM;

6) TpeboBanue ¢ 3asgBuTens (IpeACTaBUTENs 3asBUTEINs) NIPH IIPEIOCTABICHUH
MyHuuunanbHOH yCIyrH IUIaTBl, He MPEeIyCMOTPEHHOM AJMHHHMCTPATUBHBIM
periiaMeHTOM;

7)0TKa3s MOMKHOCTHOTO JMIA VYmpaBieHWs JelaMd B  HCHpaBIeHHH
JOMYIICHHBIX OIEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJbTaTe MpPeNOCTaBIECHHS
MyHuUMIanbHOH yCIyrd JOKYMEHTaX 10O HapyleHHe YCTaHOBJIEHHOTO CpOKa
TaKuX UCIPaBIICHUH.

28.2. Xanoba nogaercs B NUCHbMEHHOM (opMe Ha GyMa)KHOM HOCHUTele JU60 B
3NIEKTPOHHOMH (opme.

28.3. XKamoba MoxeT OBITH HalpaBiieHa uyepe3 JMYHBIM Kabuuer Ha PIMY,
nogaHa mnpu mnocemieHud ML, HampaBneHa IO TMOYTE, C HCIOJIB30BAaHUEM
oduuManbHOro caita AJMHHHCTPalUMH FOpOfa WIM CTPaHMIBl MYHHIMIIATBHOTO
apxuBa Ha CaWTe aJMMHUCTPAalHM MYHHUIMIIAIBHOTO O0pa30BaHMs, a TaKXKE MOXKET
ObITh MNpUHATa NpPM JIMYHOM IpHeMe 3asBUTeNs (NPEACTaBHTENs 3asBUTENS) B
Yupasnenun nenamu. MHbopmanus o Mecte nmprema, a Takke 06 YCTaHOBIEHHBIX
AJd IpUeMa JHSAX M YacaxX pasMellleHa Ha O(UIMaNbHOM caiiTe AIMHHHCTpALUu
ropofia Wid Ha CTpaHule MyHHMIMIANBHOrO apXuBa Ha caiiTe AJMHHHUCTpALUH
ropoga B cetd MHTepHeT.

28.4. Xanoba nomkHa comepxars:

1) HaMeHOBaHME OpraHa, IPeJOCTABIAIOMEr0 MyHHUHUNIATLHYIO YCIYTY,
b0 OpraHu3alliM, Y4YacTBYIOIIEH B MPEAOCTaBIeHMH MyHHLIHMIATBLHOH YCIyTH
(M®LI); damunuio, UM, OTYECTBO OOJDKHOCTHOTO JIMLA, MYHMIMIIAIBHOTO
CIyXallero, HMHOro paboTHHKAa VYmOpaBleHHs MejlaMH, IPeNOCTaBISIOIIEro
MyHuuMnansHoi  ycimyru, nu60 pabGOTHHKA OpraHM3alldd, Y4acTByloliedl B
NpefocTaBieHn MyHMIUNANBPHOH yciIyry, pelueHus W aeicTBus (6e3neicTBHE)
KOTOpOro obxanyrorcs;
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2) baMuIIHIO, MMs, OTYECTBO (IIOCIIeHee - IPH HAJIMYMK), CBEJCHHUS O MecTe
JKHTeNbcTBA 3asBuTels (TPEACTaBMTENs 3asBUTENs) - (U3MIECKOro yuua Jiubo
Ha¥MEHOBAaHME, CBEIEHHMS O MeCTe HaXOHeHHs 3asBUTens (IPeICTaBHTENs
3asBuTENs) - OPUIMYECKOTO JIMIIA, & TaKKe HoMep (HoMepa) KOHTAaKTHOro TenedoHa,
anpec (ampeca) 3JIEKTPOHHO} IOYTHI (TIPU HAMYKMHU) U MOYTOBBIA a/Ipec, 0 KOTOPBIM
IOJDKeH GBITh HAIIpaBleH OTBET 3asBUTENO (IIPECTaBUTENIO JasBUTEIS);

3) cBeieHHs 06 06XKaNyeMbIX pellleHHsIX | AelicTBusx (6e3nencTsun);

4) OBOJIBI, Ha OCHOBAHMH KOTODPBIX 3asBHTENb (IIPeICTABUTENDb 3asBUTEII) He
cornaceH c pelieHueM u geiicTBreM (Oe3neiicTBreM).

BasBuTeneM (mpeAcTaBuTENeM 3asBHTENsA) MOTYT OBITh IpeICTaBIICHBI
JOKYMEHTHI (P HAIMYHHK), IOATBEP)KAAIONINE ero JOBOIBI, IHOO MX KOIHH.

28.5.B ciyuae ecnm jxanoba MOJAETCs depe3 NPEACTaBHUTENS 3asBUTENS,
Talke  INPEeJCTAaBIsAeTCsS  JOKYMEHT, MOATBEPKAAIOLIMKM  IOJHOMOYMSA  Ha
ocylecTBIeHre IeHCTBUI OT UMEHH 3asBUTEIA.

28.6. Kanoba, TmocCTynuBIlas B  YIpaBleHHE  JleNaMHd,  IOIJIEKUT
PaCCMOTPEHHUIO TOJDKHOCTHBIM JIHLOM, YIIOJJHOMOYEHHBIM Ha pacCMOTpPEHHE xanob,
KOTOpPBIX 0OecrieyrnBaeT:

l)npieM H paccMOTpeHHME JKalo0 B COOTBEICTBMM C TpeOOBaHUAMM
®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranusanuy NpeIOCTaBIeHUs
rOCYIapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYI»;

2) na(opMupoBanue 3assutelneil (mpenctaBuTenell 3asBuTenei) o MOpsKe
o6)KaoBaHMA pelleHud W neiicTBuil (Oe3felCTBHsA), HAapyIUAIOMUX HX MpaBa H
3aKOHHBIE UHTEPECHI.

28.7. XKanoba, nocTynuBiias B YIpaBleHUE JelIaMHU, MOJICKUT PErUCTpalluu
He TO3/Hee CIIeAYIoNero pabo4ero JAHsA CO IHA €€ IMOCTYIUIeHHs.

28.8. XKanoba moanexuT pacCCMOTPEHHIO!

B TedeHHe 15 paGouux AHel Co AHS ee PETHCTPaluy B Y IIPaBlIeHHH JENaMu;

B TedeHHe 5 paGouMx JHeH CO IHSA ee PErHCTpallii B Clydae O0XKalOBaHHS
OTKa3a B IpHeMe JOKyMEHTOB y 3asBuTellsi (IpeACTaBHTENs 3asBUTeN) mbo B
VICTIPABIIEHMM JIONYIIEHHBIX ONEYaTOK H OWMOOK WX B Cly4ae 00>aioBaHus
HapylIeHHs yCTAHOBIEHHOTO CPOKA TAKKMX MCIIPaBIIEHHU.

28.9. B ciyuae eciu 3asButeneM (IpeAcTaBuTeNneM 3asBUTeNs) B YIIpaBIeHHE
IeNaM¥ TofiaHa kajoba, pacCMOTpEHHe KOTOPO# He BXOIUT B €r0 KOMIIETCHLHIO, B
TedeHHe 3 paGouMX IHEW CO AHS ee PEeriCTpalliu B YIIPaBICHHH A€NaMU xanoba
TIepeHanpaBIseTCss B YIONHOMOYEHHBIH Ha ee pAacCMOTPEHME OpraH, O “eM B
MUChMeHHOH (opme uHpopMmupyeTcs 3asBUTENb (TIpeICTaBUTENb 3asBUTENA).

IIpy 3TOM CpPOK PacCMOTpPEHHMs XKajoObl MCYMCIACTCA CO JHA PEricTpanuy
’Kalo0kbl B YIIOJTHOMOYEHHOM Ha €€ paCCMOTpEHHEe OpraHe.

28.10.TIo pesynpTaTaM pPacCMOTpEHHs JKaloObl PyKOBOIHMTENb YTPaBICHHS
fellaMM TIPMHMMAET OJHO M3 CIESAYIOLIMX PELICHUH:



29

1) ymoBneTBOpsieT Kano0y, B TOM uHcie B (opMe OTMEHBI NPHHATOrO
pellleHys, MCTIpaBeHHs [ONYyIICHHBIX ONEYaToK M OWHMOOK B BBIIAHHBIX B
pesynbTate mpeaocTapleHis MyHUIMIAIEHON YCITyr JOKYMEHTaX;

2) OTKa3BIBAeT B YAOBICTBOPEHHH JKaIOObI.

28.11. He mno3gHee mOHs, CIEQYIOIIET0 3a JHEM TMPUHATHA DPEIICHHUs,
yKa3agHOro B MyHKTe 28.8 AJMHHHCTpaTHBHOrO pETJIAMEHTa, 3asBUTEIIO
(mpexcTaBuTENIO 3asBUTENSd) B IHCHMEHHOX GopMe M IIO JKEJIaHHIO 3asBuTens
(npexcTaBuTeNs 3asBUTENS) B 3NEKTPOHHON (HOpMe HANPaBIAETCS MOTHBHPOBaHHBIN
OTBET O Pe3yJbTaTax PacCMOTPEHHUS KATOOBI.

28.12.Tlpu yIOOBIETBOPEHHH XanoObl YIpaBieHHE JelaMd [PUHUMACT
JMCYEpIIBIBAIONIME MEPH 10 YCTPAHEHHIO BBISBICHHBIX HApYUICHHWH, B TOM 4HCIE IO
BRIIaYe 3asBUTENI0 (IPEJICTABUTENIO 3asABUTENS) pe3ylbTaTa MyHHUIHUIATEHOH
ycIyrd, He TIO3JHEe CPOKOB, YyKa3aHHBIX B  IYHKTE 8  HacTosIIEero
AJIMAHMCTPAaTHBHOTO PerjiaMeHTa CO JAHs NPUHATHS PEIICHHS

28.13. VnpasieHne JelaMH OTKas3blBaeT B YIOBIETBOPEHUH Xanobsl B
CIIEYIOUINX CIIyYasX:

1) HamuyMs BCTYNHBILIErO B 3aKOHHYIO CHIY PEIICHUs Cyla, apOUTpa)KHOTO
cyza 110 xajo0e 0 TOM )K€ IPeJMETe H 110 TeM K& OCHOBAHHSM;

2) mojaun Kajxo0bl JIULOM, IOJTHOMOYMS KOTOPOTO HE MOATBEPXKACHBI B
TOpsiIKe, YCTAHOBJIEHHOM 3aKOHOaTeNbcTBOM Poccuiickoil Deepaiuy;

3)HanuuMs pelleHus 1o kajgobe, MPUHATOrO paHee B COOTBETCTBUM C
Tpe6oBaHUAMH AJIMUHHCTPATHBHOTO PErNIAMEHTa B OTHOIICHWUH TOTO e 3asBUTEA
(mpezctaBuTens 3asBUTENS) U 10 TOMY Xe IIPeIMETY XKaJto0bl;

4) npu3HaHUs KaI0Osl HEOOOCHOBAHHOM.

28.14. B cnyuae yCTaHOBJIGHHs B XOJ€ HJIM IO pe3ylbTaTaM pacCMOTPCHMA
XanoObl NPHM3HAKOB COOBITHS  aJMUHHCTPAaTHBHOIO  NpaBOHAPYIICHHUS WK
TpeCTYIIEH!s JOJDKHOCTHOE JIMIO, HAJeIeHHOe MOJTHOMOYHMAMHU 110 PACCMOTPEHHIO
xajob, He3aMe[IMTEIbHO HANpaBlIsfeT HMEIoLuecs MaTepuaisl HarpasiieT
MMEIOIIHEcs] MaTepUasbl B OPraHbl IPEABAPUTENBHOTO PacCIeNOBaHUS.

28.15. B ciyyae yCTaHOBJIEHHS B XOJ€ WM IO Pe3yjbTaraM pacCMOTPCHHA
XaNo0bl TIPU3HAKOB IPECTYILIEHUs JOJDKHOCTHO® JIHIO, HAJIEICHHOS TIOTHOMOTHAMU
II0 PACCMOTPEHHMIO XKalo0, He3aMeUIMTENBHO HalPaB/IAeT HMEIOLIeCs] MaTCpHaJIbl B
opraHbl IPOKYPAaTypPHI.

28.16. B oTBeTe Mo pe3yabTaTaM PacCMOTPEHMS JKalo0bl yKa3bIBAOTC:

1) HOMKHOCTh, (aMWIHs, HMs, OTYECTBO (IpH HaJIMYHH) PYKOBOIUTES
YIpaBleHus JelaMu, IPUHSBIIEr0 PeleHue M0 KXKaiobe;

2)HoMep, Jdara, MeCTO TPMHATHS pEIUCHMA, BKIIOYas CBEACHHA O
JOJKHOCTHOM JIHIIE, pellleHre WK JeficTBre (6e3/ielicTBre) KOTOPOTO obxanyercs;

3) haMuIKs, UMsl, OTYECTBO (IPU HATMYMK) MM HAUMEHOBaHUE 3asgBuUTENS;

4) OCHOBaHHS JUIsl TIPHHATHS PEIleH s o Xaiobe;
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5) IpuHATOE TO Xanobe pelleHuE;

6)B ciy4ae ecmd ajgob6a NpH3HaHa OGOCHOBAHHOM — CPOKH YCTpaHEHHS
BBIBJICHHBIX HAapyIIEHWH, B TOM YHCJIE CPOK IIPENOCTaBIEHMs pe3yibTaTa
MyHununansHoO# yCnyry;

7)B ciy4ae ecinu xanoba Impu3HaHa HEOOOCHOBAHHOM - MPUYMHBI PH3HAHHUA
*anobbl HeoOOCHOBaHHONW M HHMoOpMauus o mpaBe 3asBuTens (IIPeACTaBHTENS
3asBuTeNs) 06KanoBaTh IPUHSITOE PEILEHNE B CYAe6HOM IOPSIIKE;

8) cBelieHHMs O IopsiKe 06XKaTOBaHMUsI IIPUHSATOTO 110 XKAT0O€e pelIeHHs.

28.17.OtTBET mO pe3ynbTaTaM pPacCMOTPEHHS JKaloObl IOIHCHIBAETCS
pykoBoauTeneM YTpaBlIeHHEM JeIaMH.

28.18. YnpaBneHne genamMu BIOpaBe OCTaBUTH kajloby Oe3 oTsera B
CIIEAYIOUINX CITyqasX:

1) orcyrctBus B xanobe ¢damunuu 3asButens (IpeACTaBUTENS 3asBUTENS)
WM [TOYTOBOrO ajpeca (agpeca 3JIEKTPOHHOH MOYTHI), 0 KOTOPOMY HOJDKEH OBITH
HalpaBJIeH OTBET;

2) HanM4us B OkajJoOe HeUEH3YpHBIX JIM0O OCKOPOMTENBHBIX BHIPAKEHHIH,
yrpo3 >XH3HH, 3J0POBBIO U MMYIIECTBY INODKHOCTHOTO JIMIIA, a TaKXe YieHaM ero
ceMbr (kxanoba ocraerca 0e3 OTBeTa, NpPU OSTOM 3asABUTENO (IPEACTABUTEINIO
3asBUTENs) COOOINAECTCS O HEOIYCTHMOCTH 3JI0yTOTPEOIEH S IIPABOM);

3) OTCYTCTBHMS BO3MOXXHOCTH INPOYHMTATh KaKyO-IMOO YacTh TEKCTa XKaloObl
(xanmoba octaercsa Oe3 OoTBeTa, O ueM B TedeHHe 7 KaJlE€HOAPHBIX JHEH CO HA
perucTpanuy xanodbl coobmaercs 3asBUTENIO (MPEICTABUTENIO 3asgBHUTENS), €CIH
ero haMuIMs ¥ TIOYTOBBII aipec MMOAJAl0TCS IPOYTEHHIO).

28.19. 3asBuTenp (IpeAcTaBUTENh 3asBHUTEN) BIOpaBe 00XKAIOBATH IPHHATOE
1o xanobe pelieHHe B CyleOHOM INOPSAAKE B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu.

28.20. PaccmoTtpenue xano6 3asButeneit (mpencraBuTenel 3asgBuTeNeH)
MuHuCTEPCTBOM rOCYIapCTBEHHOTO YIpaBieHus, HHPOPMALMOHHBIX TEXHOJIOTHH M
cBA3d MOCKOBCKON 00JaCTH NPOUCXOAUT B MOPSAKE OCYIIECTBIEHHS KOHTPOJA 3a
NPETOCTABIIEHUEM TOCYNAapCTBEHHBIX M MYHUUUNANIBHBIX YCIYT, YTBEPXKICHHOM
noctaHosiienreM IIpaButenbctBa MockoBckoit ob6mactu ot 16.04.2015 Ne 253/14
«O6 ytBepxneHun Ilopsaka ocyLIecTBIE€HHS KOHTPOJS 3a IIPEINOCTaBIEHHEM
rOCy/lapCTBEHHBIX ¥ MyHHUIMNAIBHBIX YCIYT Ha TeppUTOpUHd MOCKOBCKO# 00acTu u
BHeceHnM u3MeHeHud B IlonoxeHue o MuHHCTepCTBE TrOCYAapCTBEHHOTO
yIIpaBJIeHUsl, THPOPMALIMOHHBIX TEXHOJIOTHH U CBsA3M MOCKOBCKOM 001aCTHY.

Paszpgen VI. IlpaBuia 06paboTKi NepCcoHAIbLHBIX JAHHBIX NPH NPEAOCTABIEHHH
MyHununaabHO# yeayru

29. Ilpaguna 06pabomKu nepcoHanbHbIX OAHHBIX HPU NPEOOCHACTEHUN
MyHnuyunanshoii yciyzu
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29.1. O6paboTka NIepPCOHATIBHBIX JaHHBIX npu IpeIOCTaBICHUN
MyHHIHIATBHOR YCIYIH OCYILIECTBIISIETCSI HAa 3aKOHHOM U CIIpaBeIJIMBOM OCHOBE C
yueToM TpeboBaHuWii 3akoHoparesscTBa Poccumiickoit ®enepanuu B cdepe
IIepCOHANIBHBIX TaHHBIX.

29.2. Ob6paboTka IIEPCOHAJIBHBIX JaHHBIX pH IIpe10CTaBIECHUH
MyHULIMOANTBHOM ~ YCIYrH ~ OrpaHU4YMBaeTCd  AOCTHXKEHHEM  KOHKPETHBIX,
ONpEeNENIeHHBIX HACTOSIIMM AJIMHHHCTPAaTUBHBIM perijaMeHTtoM Lened. He
Jomnyckaercss o6paboTKa MEpCOHANBHBIX JaHHBIX, HECOBMECTHMAs C LieJAMH cOopa
IIepCOHANIBHBIX JaHHBIX.

29.3. O6paboTke MmoANEXaT TOJNBKO IIEPCOHANIBHBIE JAHHBIE, KOTOpBIE
OTBEYalOT LiesIM X 00paboTKHU.

29.4. llenpto 00pabOTKM IIEPCOHANBHBIX [NaHHBIX SBISETCS HCIIOJIHEHHE
JOJDKHOCTHBIX O00SI3aHHOCTEH W TOJHOMOYUN pabOTHUKAaMH MYHHULIMIAILHOTO
apXxpBa B IIpoliecCe TpeloCTaBlIeHUs] MyHULMNAIBHOM YCIYI'M, a TaKxke
OCYILECTBIIEHHS YCTAHOBJIEHHBIX 3aKOHOZaTenbcTBOM Poccuiickoit ®enepanun
byHKIMi Mo 00paboTKe pe3yNbTaToOB NpeNoCTaBlIeHHON MyHHMIMIIATIBHOM yCIIyTH.

29.5. Ilpu o06OpaboTKe TMEpCOHANBHBIX INAHHBIX B LEIAX IPEIOCTaBICHUSA
MyHHULIUIATBHON YCIIyTd He MoIycKaeTcss oObenuHeHne 0a3 JaHHBIX, COAEpKaIMX
IIepCOHAIbHBlE  JaHHBlEe, 00paboTka KOTOPBIX OCYLIECTBISETCS B  LENX,
HECOBMECTUMBIX MeX 1y cOOOH.

29.6. Cognepxanue u 06beM 00pabaTbIBa€MbIX EPCOHANBHBIX JAHHBIX TOJDKHBI
COOTBETCTBOBATh 3asBJeHHOM menu oOpaborku. OOGpabaTbiBacMble IEPCOHATBHBIE
JaHHBIE He NOJDKHBI OBITh M30BITOUHBIMU IO OTHOLICHMIO K 3asBJICHHOM LENH HX
00paboTKH.

29.7. Tlpu 006paboTKe MNEPCOHANBHBIX INAHHBIX IOJDKHBI OBITH OO€CHeYeHbI
TOYHOCTb MEPCOHAIBHBIX JAHHBIX, HX JOCTaTOYHOCTh, @ B HEOOXOMUMBIX ClIy4asxX H
aKTyaJbHOCTh II0 OTHOIUEHHIO K Lend oOpabOTKM IEepCOHANBHBIX JIaHHBIX.
JIOIKHOCTHEIE JIMIIAa MYHHUIMIIAJBHOTO apXuBa IOJDKHBI NPUHMMAaTh HEOOXOIMMEIE
Mephbl 00 obecreynBaTh UX NPUHATHE MO YAAICHUIO MM YTOYHEHHIO HETIOJHBIX
WJIHA HETOYHBIX JaHHBIX.

29.8. XpaHeHue IEPCOHAIBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHECA B (OpME,
TIO3BOJIAIONIEH OINpeNeNnuTh CyObheKT NEPCOHANBHBIX NAHHBIX, HE JOJIBLIE, YEM 3TOr0
TpebyeT uenp o00pabOTKM NEepCOHANBHBIX JAaHHBIX, €CIM CPOK XpaHeHHs
IIEPCOHANBHBIX  JaHHBIX HE YCTaHOBIEH (elepaJbHBIM 3aKOHOIATENBCTBOM,
3aKOHOJATEILCTBOM MOCKOBCKOH 00JacTd, JOrOBOpPOM, CTOPOHOM KOTOpPOro,
BBITOJIONPHOOpETATENEM WM IMOPYYMTENEM MO KOTOPOMY SBISETCS CYOBEKT
IIepCOHANBHBIX HaHHBIX. OOpabaThiBaeMble IEPCOHANBHBIE [JaHHBIE IMOJUIEKAT
YHUYTOXEHMIO JTHOO OOE3JIMUMBAHUIO MO IOCTIKEHHH Lelled oO6paboTKM WM B
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Cly4yae yTparhl HEOOXOOMMOCTH B JOCTH)XKEHMH 3THX LeNnell, eclii HHOe He
IpeSyCMOTPEHO 3aKOHOATENHCTBOM.

29.9. B coorBercTBMM C 1enbl0 00paGOTKM IIEPCOHANBHBIX JAHHBIX,
yKa3aHHOW B MOMIYHKTe 29.4 AIMHHHUCTPATHBHOIO perjlaMeHTa, B MyHHUIMIATbHOM
apxuBe 00pabaThIBAIOTCS NEPCOHANLHEIE JaHHbIE:

1) damunus, uMs, OTYECTBO;

2) agmpec MecTa XKUTENBCTBA;

3) HmoMallHHH, COTOBBIH Teae(OHBI;

4) anpec dJIEKTPOHHOM ITOYTEI,

5) cBeneHus o TPYNOBOH NESATENBHOCTH, POACTBA, YAOUEpeHH s (YCHIHOBIECHHMS)
M WHBIE CBEIEHHUS, €CIM 3TO HeoOXOAUMO M TONydYeHHS pe3yibTara
npefocTaBleHus] MyHUIIMIIATIBHON YCIIYTH.

29.10. B COOTBETCTBMM C IeNbi0 OOpaOOTKH IE€PCOHANBHBIX [JaHHBIX,
yKa3aHHO# B mommyHkre 29.4 AIMHHHCTPAaTHBHOTO periiaMeHTa, K KaTeropusm
CyOBEKTOB, II€pCOHAJbHBIE JaHHBIE KOTOPHIX OOpabGaThIBAlOTCA B YIpaBIEHUH
IieJIaMH, OTHOCSITCSI:

1) rpaxnane, obparuBiuMecs B VYIpaBieHHe IejaMU 3a MPeNOCTaBIeHHEM
MysunynansHoi yciyru;

2) DpYKOBOOWTENM  TIOCYHAapCTBEHHBIX  OpraHOB, OpPraHOB  MECTHOIO
CaMOYNpaBJIeHHsT W OpraHM3alui, oOparuBiiMecs B YIpaBlieHHE [elaMH 3a
npenocTaBleHueM MyHULIIMNIANBHOHR YCIyTH.

29.11.  Cpoxu 0OpabOTKH ¥ XpaHEHHS YKa3aHHBIX BBIIIE EPCOHANBHBIX
JaHHBIX OMNpPEAEIIAIOTCS B COOTBETCTBUM CO CPOKOM JEHMCTBHS COIJIAIIEHHS C
CyOBEKTOM, a TaKXe WHBIMH TpeGOBaHHSIMH 3aKOHOMAATENLCTBA M HOPMATHBHBIMH
nokymentamu. Ilo wucTedeHMM CpOKOB 0OpabOTKM W XpaHEHHS MepCOHAIbHEIE
HOaHHBIE IIOJJIEXKAT YHUYTOXEHUIO JHO0 O00e3MYUBAHHIO, €CIH MHOE He
NpefyCMOTPEHO 3aKOHOJATEIBCTBOM.

29.12. B cmy4ae AOCTIKEHHS Leld 0OpabOTKH IEPCOHAIBHBIX IaHHBIX
Ynpasienue fenaMu  0053aHO NMPEKPaTHTh 00PabOTKY NEPCOHANBHBIX NaHHBIX MU
obecrieunTs ee IpekpaileHne (ecid 00paboTKa MEepPCOHANBHBIX  JaHHBIX
OCYIIECTBIAETCSA APYTMM JIMIIOM, AEHCTBYIOIIUM I10 €ro MOPYYEHHIO), YHHUYTOXHUTE
IIEPCOHAIbHBIE JaHHBIE HIM OOECleuuTh UX YHUYTOXeHHe (ecaum oOpaboTka
TIEPCOHANIBHBIX JAaHHBIX OCYILECTBIAETCS APYTUM JIMLIOM, AEHCTBYIOIIUM IO €rO0
MOPYYEHMIO) IO HCTEYEHHM 5 JIeT ¢ JaThl [JOCTIDKEHHs Leld o0paGoTKu
NEPCOHANBHBIX JaHHBIX, €CIIM MHOE HE NPEAyCMOTPEHO CIIy)KeOHBIM KOHTPAKTOM,
JOTOBOPOM  MJIM  COIVIAlICHHEM, CTOPOHOH KOTOpPOro  SBIAETCS  CYOBEKT
NIEPCOHANIBHBIX AAHHBIX, MO0 ecinu YrpaBlieHHe AejaMU He BIPaBe OCYIIECTBIIATH
00paboTKy NepcOHaNBHBIX NaHHBIX 6e3 coracus CyObeKTa MepCOHATbHBIX JAaHHBIX
Ha OCHOBaHUAX, IIPEAYCMOTPEHHBIX (efepaIbHBIMU 3aKOHAMH.
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29.13. B cnydae oT3bIBa CyOBEKTOM NEPCOHAIBHBIX NAHHBIX COIJIacHs Ha
00paboTKy ero nepcoHaNbHBIX JaHHBIX YTIpaBIeHUE JellaMU JIOJKHO MMPEKPATUTh HX
06paboTKy WM OO0eCIeYdTh IpeKpalieHue Takod o00paboTku (ecau ob6paboTka
IIEPCOHAJIBHBIX JaHHBIX OCYLIECTBIAETCA JPYIMM JIMIIOM, IEMCTBYIOIIMM IO
NOpyYeHH0 YTpaBleHUs [ellaMHd) M B CIydae, €ClId COXPaHEHHE IEePCOHABHBIX
IaHHBIX Oojnee He TpebOyeTcss mus 1eieli oOpabOTKM IEPCOHANBHBIX IaHHBIX,
VHAYTOXHTH TEPCOHANIbHBIE JaHHBIE IIH OOECNeYUTh MX YHHUYTOXeHHe (eciu
00paboTKa TIepCOHANIBHBIX AaHHBIX OCYILECTBISETCS APYTUM JIMIIOM, JEHCTBYIOLIUM
110 MOpYyYeHHI0 YTIpaBlIeHus AellaMH) B CPOK, He MpeBbllaroluii 30 KajseHIapHbIX
IOHEeHd ¢ HaThl IOCTYIUICHHS YKa3aHHOTO OT3bIBa, €CIIM HMHOE HeE IPeayCMOTpPEHO
CIIy’KeOHBIM KOHTPAKTOM, JOTOBOPOM WM COIJIALIEHMEM, CTOPOHOH KOTOPOro
ABNIAETCH CYOBEKT MEepCOHANBHBIX NAaHHBIX, JHOO eciaM YIpaBieHHe [IellaMd He
BIIpaBe OCYLIECTBIATh 00pabOTKYy MEepCOHANBHBIX NAaHHBIX 6e3 cornmacus CyObeKTa
NEPCOHANBHEIX JAHHBIX HA OCHOBAaHMAX, IPELyCMOTPEHHBIX (elepalbHBIMH
3aKOHaMH.

29.14. YHHMYTOXEHHE IOOKYMEHTOB, COIEpXallUX I€pCOHAJIbHBIE JTaHHBIE,
YTPaTHBIIMX CBOE IPaKTUYEeCKOEe 3HauYeHHEe M He MOAJIEXAIlUX apXUBHOMY
XpaHEHHIO, TPOU3BOJUTCS Ha OCHOBAaHMH aKTa O BBIIEJIEHUH K YHHYTOXEHHIO
apXHMBHBIX JOKYMEHTOB, HE NMOAJIEKAIIMX XPAHEHHIO.

29.15. YnonHoMoueHHBIE JIMIA Ha MoJTyuyeHne, 00paboTKy, XpaHeHHe, niepenaqy
¥ J1060€ Ipyroe KCIoJIb30BaHue MEPCOHANBHBIX JAHHBIX 00sS3aHbI:

1) 3HaTh ¥ BBIIONHATH TpeOOBAHHUS 3aKOHONATENHCTBA B 00J1aCTH 00ecreYeHus
3aIUThI IEPCOHANBHBIX JAHHBIX, HACTOSIIETO AJIMUHHCTPATUBHOIO PETIAMEHTa,

2) XpaHWTH B TaiiHe M3BECTHbIE MM MEPCOHATBHbBIE NaHHbIE, HHPOPMHUPOBATE O
dakTax HapyleHHs mopsiika oOpalleHus ¢ NepCOHAIBHBIMM JaHHBIMH, O MOMBITKAaX
HECaHKIIMOHMPOBAHHOTO OCTYIIa K HUM;

CoOJIIO/IaTh TpaBMiIa HCIOJh30BaHMS IEPCOHANBHBIX JaHHBIX, IMOPANOK HX
ydyeTa ¥ XpaHeHHsI, UICKITIOUUTH JOCTYI K HUM IIOCTOPOHHUX JIHII,

00pabaThIBaTh TOJHKO T€ MEPCOHANBHBIE JaHHbIE, K KOTOPHIM IIOJIy4YeH HOCTYI B
CHJIy UCTIOJIHEHHS CIIy>XeOHBIX 00s13aHHOCTEH.

29.16. IIpu 00OpaboTke NEepPCOHANBHBIX JaHHBIX YIOTHOMOYEHHBIM JIMIIaM Ha
noiaydyeHde, oOpaboOTKy, XpaHeHHe, Iepefadyy H r000e JApyroe HCIOJIb30BaHUE
TIepCOHANIBHBIX JAaHHBIX 3alpPeILaeTCs:

1) ucmonp30BaTh CBEAEHHUS, COAEp)Kallle IEepCOHalbHBIE JaHHbIE, B
HeCTyXKeOHBIX LeNX, a TAKOKE B CIY)KEOHBIX LENAX - NIPY BEJAECHHUH MEPEroOBOPOB IO
TeNle(OHHOM CETH, B OTKPBITOM NepenuCcKe, CTaThIX U BBICTYIUICHUAX;

2) mepenaBaTh INEpCOHANbHBIE NAHHBIE IO HE3ALMILEHHBIM KaHauaM CBSI3H
(Teneraiin, (QakCUMWIbHAs CBs3b, OJEKTPOHHas IouTa) 0e€3 HCIIONB30BaHHUS
cepTHGUIMPOBAHHEBIX CPEACTB KPUIITOrpapuIecKoi 3alUuThl HHGOPMAIIUH;
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3) BBHINOJHATH Ha IOMY paboThl, CB3aHHBIE C UCIIOJIB30BAHUEM IIEPCOHANIBHEIX
IAHHBIX, BBIHOCHTH JOKYMEHTBI W OPYrde HOCHUTENH HHPOpMalUH, COAepKallue
HiepCOHAJIbHBIE JaHHBIE, U3 MECTa UX XpaHEHHs.

29.17. Jluna, yIOJHOMOYEHHBlE Ha TIONy4YeHHe, O0O0paboTKy, XpaHeHHe,
nepenady u Jroboe Ipyroe MCIONB30BaHHE NEPCOHANBHBIX IAHHBIX, BUHOBHBIC B
HapylieHrH TpeOGOBaHMH 3aKOHOJATENbCTBA O 3alUTE EPCOHANBHBIX AaHHBIX, B TOM
yycile JOMyCTUBIINE pas3rialleHue NEPCOHANBHBIX NaHHBIX, HECYT IEPCOHATBHYIO
IPaXXIaHCKYIO, YTOJIOBHYIO, aJAMHHHCTPATUBHYIO, IHUCLHUIUIMHAPHYIO U HHYIO
IIpeIyCMOTPEHHYIO 3aKOHOJAaTeIbCTBOM OTBETCTBEHHOCTb.

29.18. YnpapneHue [JenaMd A 3al0MTHl  [IEPCOHAIBHBIX JaHHBIX  OT
HENPaBOMEPHOTO WIM CIy4ailHOro IOCTynma K HHUM, YHHYTOXEHHs, HU3MEHEHHUS,
OJIOKMpOBaHKs, KOIMUPOBAHUs, NPENOCTaBIEHHs, PAacIpOCTPaHEHUs MEPCOHATBHBIX
JAHHBIX, 4 TAK)Xe OT MHBIX HEIPaBOMEPHBIX AEUCTBUN B OTHOIIEHHWH MEPCOHAIBHBIX
JaHHBIX, [PUHMMAeT Mephl 3aIlUTHl, MPEAYCMOTPEHHBIE 3aKOHOJATEILCTBOM
Poccuiickoiit ®enepanuu.
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[punoxenue 1

K AIMHHHCTPAaTUBHOMY

perjiaMeHTy IO NPEeJOCTaBICHHIO MyHUIIMIIATBHON
yciyru «Bpigaya apXUBHBIX CIIPABOK, apXUBHBIX
BBIITHCOK, aQpXHUBHBIX KOIHH ¥ HHHOPMAIIMOHHBIX
IIFCEM IT0 BOIPOCaM, 3aTparuBarollyuM MpaBa U
3aKOHHbIE HHTEPECHI 3aIBUTEIISAN

TepMHHbl H onpeac/iCHus

B A,Z[MI/IHI/ICTpaTI/IBHOM periaMeHTe HCIIOJIB3YIOTCSA CJIICAYIOHMINE TEPMHUHBI U

OIpEaCJICHHUA .

AIMVHUCTpaTUBH -
BIil periaMeHT

ApxuBHas -
BBIIIHCKA

ApxuBHasg Komust -

ApxuBHas -
CIpaBKa

ECHUA -

aJIMUHHUCTPATUBHBIH perjiaMeHT HpeAOoCTaBIeHHS
MYHHUIUNATBHOW YCJIyTH IO BbIJaue apXUBHBIX CIIPaBOK,
ApXMBHBIX BBIMCOK, apXMBHBIX KOMHH U HHOOPMALMOHHBIX
IKCEM II0 BOIPOCaM, 3aTparvBalOLIMM IIpaBa U 3aKOHHBIE
UHTEPECHI 3asBUTEIIS;

IOKYMEHT, COCTaBIIeHHbI Ha ONaHKe MyHHLUIAJIBHOIO
apx¥Ba, JMJOCIIOBHO BOCHpPOM3BOJILMI 4acTb TeKCTa
apXMBHOTO JOKYMEHTa, OTHOCSILErocsi K OINpeAelIeHHOMY
(akTy, COOBITHIO, JIMIY, C YKa3aHHEeM apXHBHOro Immdpa u
HOMEPOB JIUCTOB €MHUIIBI XpaHEHMS;

JOCJIOBHO BOCIIPOM3BOJAINAS TEKCT apXMBHOIO IOKYMEHTa
KONMS C yKa3aHHEM apXWBHOro IK¢ppa ¥ HOMEPOB JIUCTOB
eMHUIIBI XpaHEHHs; Pa3HOBUIHOCTBIO ApXHMBHOM KOIHM
MOJKET SIBIIATHCA 3aBepeHHass B YCTAaHOBJIEHHOM IOPsKe
KCEPOKOIUsS apXUBHOTO JOKyMeHTa. ApXHBHBIE IMUQPHEI U
HOMepa JIUCTOB €JUHHUIIBI XpaHEHUsI apXMBHOIO JIOKYMEHTa
IPOCTAaBIAIOTCA Ha 000poTe KaKJOro JIMCTa apXHUBHOM
Konuu. Bce JHUCTHI apXWBHOW KONMHHU CKPEIUIAIOTCS M Ha
MeCTe CKpeIUIeHHs 3aBepSIOTCS Me4YaTbl0 MYyHHIHMIIAIBHOTO
apx¥Ba M  TOANUCBIO  €ro  pPYKOBOIUTENS WM
YIIOJTHOMOYEHHOT'O IOJDKHOCTHOIO JIMLIA;

JOKYMEHT, COCTaBJIeHHBIi Ha OjaHKe MYHHIMIIAIBEHOIO
apXyBa, MMEIOIMH IOPUIMYECKYI0 CHIy H COJEpXKaIlHii
JOKYMEHTHYI0 HHGOpPMaIiIo O IpeAMeTe 3ampoca ¢
yKa3aHHEM apXUBHBIX IIH(GPOB ¥ HOMEPOB JHMCTOB €IUHHII
XpaHeHHWs TeX apXUBHBIX JOKyMEHTOB, Ha OCHOBaHHH
KOTOPBIX OHH COCTaBIICHBI;

(MepepanbHas rocyJapcTBeHHas MHPOPMaLMOHHAs CHUCTEMA



3anpocel -
COL[AIBHO-
IPaBOBOTO

XapakTepa

3asBUTEND -

3asBUTEIIb, -
3aperucTpUpOBaH-
He1ii B ECUA

3asaBiieHUE -

HNudopmarmonHoe
IHCHMO

nC -

JInunbiil kaObuHeT

Mopyns oka3aHus
yeayr EUC OY
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«EnuHas cucreMa UASHTUGUKALKWA U ayTeHTHU(PHUKAIMH B
HHOPACTPYKType, obecrneyuBaronieir HHPOpMaIHOHHO-
TEXHOJIOTHYECKOE  B3auMoZeicTBUe  HMHGOPMAIMOHHBIX
CHCTEM, HCIIOJNIE3YE€MBIX JUIS IIpeIOCTaBICHMUS
roCyJapCTBEHHBIX U MYHULUIIAIBHBIX YCIYT B 3JIEKTPOHHOMN
dopme»; JlokymeHTsl, nonxaHHble c mnomouplo ECHA
CUHTAIOTCS  IOAMHCAHHBIMH  TPOCTOH  3IEKTPOHHOM
MOAIIHCHIO;

3arpocCel, CBs3aHHBIE C COLIMAJIPHOM 3aIlUTOM rpaxxaaH,
npeanyCMaTpuBarOIIUe HUX IIEHCHOHHOE O6CCI'IGT-IGHI/IC, a
TAKXXE IOJYYCHUE JIbI'OT U KOMIIEHCAIlMH B COOTBETCTBUHU C

3aKOHOaTeJILCTBOM Poccuiickoi Qepnepauuu u
MEXIyHapOOHBIMU 00s13aTeILCTBAMH Poccuiickoii
®denepauuy;

Ui, oOpaimaroieecss ¢ 3asBICHHEM O IPEIOCTaBICHHUU
MYHULIUIIATIBHON YCIIyTH;

Juno, obOpamaromieecs ¢ 3asBICHUEM O IPEAOCTABICHHH
MyHUIMIIATEHOW — yCIYTH, HUMeIollee YYETHYIO 3aluCh B
ECHA, mpolenuryio mpoBepKy, a JIUYHOCTE I1OJIE30BaATENIS
IIOATBEPXKAEHA HaIexaimM obpasoM (B JoboM U3
1ieHTpoB obcnyxuBanus Poccuiickoit @enepanuu nm MOIL]
MockoBcKoit 0051acTh);

3allpoCc O TNpeAocTaBleHUd MyHULUNAIBHOW YCIyTH,
IpeACTaBIeHHBIH 0GBIM HpeayCMOTPEHHBIM
AJIMUHHUCTPATHBHBIM perjaMEeHTOM CIIOCOOOM;

IIMCHMO, COCTaBlIEHHOE Ha OJlaHKe MyHULUIIAJIIBHOTO apXuBa
II0 3ampocy II0JIB30BaTeNsl, COAepxallee HHPOPMALMIO O
XpaHSAIIUXCS B apXUBe AapXUBHBIX JOKyMEHTax IO
oIpenesieHHO mpobiaeme, TeEME;

HHOpPMaIOHHAS CHCTEMA;

Cepuc PIII'Y, mnosBonstomui 3asgBUTENIO IOJIy4YaTh
uHdopManuo o xome oOpaboTku 3asBlEHHMH, IOAAHHBIX
nocpenctsoM PINT'Y;

MOMYJIb OKa3aHWs YyCIyr exuHoH HHGOPMALMOHHOM
CHCTEMBI OKa3aHHS YCIYT, YCTAHOBJIEHHBIA B YIIpaBICHHU
nenamu (opraHax AJIMUHUCTPALIUH)



M®I]

Oprazu3zanus

Oprassl Bnactu

Oprassl MECTHOTO
caMOyIpaBJeHUs

IIpocras

9JIEKTpOHHAs
IIOJITNCH

PITTY

Cepsuc PIIT'Y
«Y3Hathb cTaryc
3asBIEHUS»

Cetp UHTEpHET

CHUIIC

Tematuueckue
3aIpoChl

VY nocroBepsromumii
HEHTp
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MHOro()yHKIIHOHAIBHEIH LEHTP IpeNOCTaBIeHUS
rOCyIapCTBEHHBIX U MyHHIIUIIAIBHBIX YCIIYT;

opraHmu3aluy, y4acTBYIOLIHE B IIpeoCTaBJIeHUH
MYHHUIUNAJIBHBIX YCIYT (B TOM YHCJIEe TOJBEIOMCTBEHHEBIE
yUpeXxxIeHus );

rocyiapCTBeHHBIE OpraHsl, y4acTBYIOIIHE B
IPEeIOCTaBIIEHUH MYHULIUNIATBHBIX YCIIYT;

OpraHbl MECTHOT'O CaMOyIMpaBieHHs MOCKOBCKOH obnactwy,
y4JacTBYIOIIKE B MPeIOCTaBIeHUH MyHULMITAIBHBIX YCIIYT;

3NIEKTPOHHAS TIOAAITUCE, KOTOpast IIOCPEJICTBOM
UCIIONIb30BaHUSl KOJOB, Mapojiedl WM WHBIX CPEICTB
noaTBepxaaeT Gakt GopMHUpPOBaHUS SJIEKTPOHHOH ITOIITHCH
olpezeeHHbIM JIUIOM;

rocyiapcTBeHHass MHGOpMaLHMOHHAs cucreMa MoCKOBCKOH
obnactu «[lopTam rocymapCTBEHHBIX ¥ MYyHHMLMIAIBHBIX
ycnyr MockoBckoil o6nacTu», pacHojioKeHHas B CETH
Wuteprer no agpecy http://uslugi.mosreg.ru;

cepsuc PIII'Y, no3Bonsronuii NoMy4uTh aKTyaJIbHYIO
HHGOpPMAIIMIO O TeKYyIeM cTaryce (3Tare) paHHee
IIOJJaHHOTO 3asiBJICHUS;

HH(GOPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHAS CeTh
«HTEpHETY;

CTanOBOﬁ HOMECp HHAUBHAYAJIIBHOT'O JIMLIEBOI'O cuéra;

3aMpoChl O MPEAOCTaBIeHHH HH(OPMALIKMH 110 ONpeeIeHHOH
npobiyieMe, Teme, COOBITHIO, PaKTy.

YAOCTOBEPSIOILIMMA LEHTD, aKKpeIUTOBaHHBIN
MuHucTepcTBOM CBSI3M U MAacCOBBIX KOMMYHHUKaIHH
Poccuiickoit ®enepanyy;



VYcunennas
KBaJIUUIIUPOBaHH
as  dJIEKTpOHHAs
noamucsk (OI1)

ONeKTpOHHBIH
IOKyMEHT
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SNIEKTPOHHAs MOMIMCh, BBIIAHHAas Y JOCTOBEPSIOLIUM
LIEHTPOM, IIOJly4eHHas B pe3yJbTaTe KPHITOrPaGUUecKoro
npeoOpa3oBaHusi HH(POpMALMK C KCIOJb30BAHHEM KIIOYa
3JIEKTPOHHOH TOATHKCH, TII03BOJIIET OINpPENeNIuTh JIUILIO,
TIOATHKCABILIEE 3JIEKTPOHHBIA IOKYMEHT, OOHapyXuTh (akT
BHECEHUs! M3MEHEHHMH B DJJIEKTPOHHBIA TOKYMEHT IIOCiIe
MOMEHTa €ro MOANHMCaHHs, KIIOY MPOBEPKU 3JIEKTPOHHOM
NIOJTIMCH YKa3aH B KBaJTM(QULUPOBAHHOM CEpTU(HKATE;

JOKyMEHT, HHGpOpMaLusi KOTOPOTO IIPeINOCTaBlIeHA B
JJIEKTPOHHOM  ¢opMe W  mMoANHMcaHa  YCHIEHHOM
KBaTM(UIPOBAHHOHN 3JIEKTPOHHOM TOANUCHIO;
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[Ipunoxenne 2

K AJIMHHHCTPAaTHBHOMY

PETJIaMEHTY IO NPEeOCTABIEHHIO MyHHITHIIANBHOM
ycnyru «Bsinada apXUBHBIX CIIPaBOK, apXHBHBIX
BBINUCOK, ADXHBHBIX KOMHH M HHPOPMALHOHHBIX
TIMCEM IO BOIIPOCAM, 3aTPArMBAIONIMM [paBa i
3aKOHHBIE HHTEPECH] 3aABUTEIISI»

CnpagouHas ungopmanus o mecre Haxox1eHHsi, rpaguKe paGoTsl,
KOHTaKTHBIX TesleoHAX, aJpecax 3J1eKTPOHHOH N0YTHI MYHHIHNAIbHOIO
apXuBa H OPraHU3aNMH, Y4aCTBYIOIHUX B IPEJOCTABIEHUH U HH(OPMHPOBAHHH
0 NopsiiKe NpeaocTaBjieHusi MyHHIMNIAILHOM yCJIyru
1. Ynpasnenue nenamu AamMuauucTpanun ropoga PeyroB MockoBckoii 061acTH .

Mecro naxoxnenus: r. Peyros, yi. Jlenuna, 1. 27

I'paduk npuema: ny, BT,cp, uT — 09.00-18.00 (nepepsiB ¢ 13.00 oo 13.45), nT-09.00-
17.00 (mepepsiB ¢ 13.00 no 13.45)

Tlouroseli anpec: 143962, r. Peytos, yi1. Jlenuna, 1. 27

KonTakTHbI# Tenedon: (495)528-32-32, (495)528-00-11, (495)791-08-14

I'opsiuas nunus 'yb6epHaropa Mockosckoit o6nactu: 8-800-550-50-03
OduumanbeHei caiT B HHGOPMALMOHHO-KOMMYHHKALMOHHOMN CETH «HHTepHe™:

reutov(@ reutov.net ; archive@ reutov.net
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[Tpunoxenue 3
K AIMUHHCTPaTHBHOMY
pErjaMeHTy IO NPEJOCTaBICHHIO MYHUIIMIATBHOMN
ycnyru «Bbinaua apXHBHBIX CITPaBOK, ApXHBHBIX
BBIITHCOK, apXUBHBIX KOMHUH ¥ HHPOPMAIMOHHBIX
IHICEM II0 BOIIPOCaM, 3aTparuBarolUM IpaBa U

$ 3aKOHHbIE HHTEPECHI 3aIBUTEISI»

Iopsaaok moJiyyeHHs! 3aHHTEPECOBAHHBLIMH JINAMH HH(OPMAaLHH N0 BONPOCaM
npenocrabjieHuss MyHHIHNAJBHOM yCJIyrH, cBeeHHii 0 X0/ie npeJocTaBJIeHHUsI
MyHuuHnajJbLHOM yCJIyru, nopsiake, popMe H MecTe pa3MelleHHs HHpopMaUH
0 nopsiike npenocraBjeHuss MyHUIHNAIbHOH yCJIyru
1. Undopmanus o npenocraBieHud MyHUIIMIIANBEHOW yCIyTH pa3Melaercs: B

3NIEKTPOHHOM BUJE:
1) Ha opUILIHATIEHOM caiiTe aAMUHUCTPALUH MyHULUITAIBHOTO 00pa3oBaHus reutov(@
reutov.net; archive@ reutov.net

2) Ha opuLmansHOM caiite MOL];

3) Ha nopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIaX, MOCBSLIEHHBIX
MynununaisHOHR yciyre.

2. Pa3MemieHHass B OJIGKTPOHHOM BHUAE HHQOpMalUs O IpefOoCTaBICHUU
MyHHLIHMIANBHOM YCIYTH TOJXKHA BKJIIOYATh B cebs:

1) HauMeHOBaHKe, TOYTOBBIE aJipeca, CIIpaBOYHbIe HOMepa Tele(OoHOB, aapeca
9JIEKTPOHHOM IMOYTHI, aJipeca CaliTOB MyHUIIUIIaIbHOrO apxuBa 1 MOL];

2) rpaduk paboThl MyHHIIMIIAIEHOTO apxuBa 1 MOLJ;

3) TpeGoBaHHUS K 3asABJIEHUIO M MpHUIaraeMbiM K HEMY JOKyMEHTaM (BKJIIOYas
UX TepeYeHb);

4) BBIAEPXXKKH W3 IPaBOBBIX aKTOB, B 4acTU Kacawolueics MyHHULUNAIBHOHA
yCIyTH;

5) TekcT AIMUHUCTPATUBHOIO PETJIAMEHTA C IIPUIIOKEHUSIMH;

6) KpaTKoe ON¥CaHUe MopsiKa pefocTaBieHuss MyHUIUMIIAIBHON YCIIyTH;

7) oOpa3ipl  OOpMIIEHHS JTOKYMEHTOB, HEOOXOAMMBIX I IIONy4YeHHs
MyHULMNATBEHOM yCIIyTH, U TpeOOBaHUs K HUM;

8) mepeyeHb THUIOBBIX, Hauboliee akKTyalbHBIX BOIPOCOB, OTHOCAIIMXCA K
MyHHLIMNANBHON yCITyTe, U OTBETHI HA HUX.

3. Undopmanus, ykazaHHas B MyHKTe 2 Hacrosiuero Ilpunoxenus K
AIMHHHCTPAaTHBHOIO perjlaMeHTy, MPeloCTaBiIseTcs Takxke coTpyaHukamMu MOILI u
VrpaBineHus gejaMu 1pu obpaieHuu 3asButeneil (mpencrasuteneil 3aspurenei):

1) nuuHo.

2) 1o oYTe, B TOM YHCJIE JIEKTPOHHOM.

3) mo TenedoHaMm, YyKa3zaHHBIM B IlpunoxeHuu 2 K HacTOALIEMY
AJIMUHUCTPaTUBHOMY PETJIaMEHTY.

4. KoHCyNbTHpPOBaHHE II0 BOIpocaM IpenocTaBleHUs MyHHIUIAIBHOMR
yciyru pabotHrkamu M®L] u YripaBieHus qeaMu OCYyLIECTBIsIETCs OecIaTHo.
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5. Undopmupopanue 3asButeneit (mpencraButened 3asButelieif) o Mopsike
okasanuss MyHHIHIATEHOM yCIyTH OCYIIECTBISETCS TalKe M0 TeledOHy «ropayel
auaun» 8-800-550-50-30.

6. Uadopmanuss 06 okxasaHMd MyHULHMNAIBHOM YCIYTH pa3MEINAeTCs B
IOMeINeHUsIX AAMuHMcTpanud ropoga u MOLI, mpemHasHa4eHHBIX [UIA IpHeMa
3asBuTeneil (npencraputenei 3asBUTeneH).

7. CocraB madopManuu, pasMeniaeMoii B MO®LI, moikeH COOTBETCTBOBATH
PervOHANBPHOMY CTAHIApTy OpraHM3alMM NESTENbHOCTH MHOrO(YHKIHOHAIBHBIX
IIEHTPOB ~ NPENOCTAaBIEHHS  TOCYHapCTBEHHBIX M MYHHMLMIAIBHBIX  yCIyT,
YIBEPXKIEHHOMY  NpPHKa30M  MMHHCTpa  FOCYNapCTBEHHOrO  yNpaBJICHHU,
uHGbOPMAIIHOHHBIX TeXHONOrHi U cBs3u Mockosckoi obnactu ot 10 HIoHsA 2015
Ne 10-36/1I1.

8. Obecreuenre 6OecIUIaTHOro HOCTyma 3asBuTeNled  (HIpencTaBuTelnel
3asBurens) k PIITY una 6aze M®LI, B ToM 4ucClie KOHCYIBTUPOBAHHE IO BOPOCAM
npenocTapieHnss MyHUIMIIANIBHOM YCIYrH — OCYIIECTBIIAETCA B COOTBETCTBUH  C
TpeGOBaHUAMH  PErHOHANBHOTO  CTaHAapTa  OpraHM3allMd  [ESTENbHOCTH
MHOrOQYHKLMOHAIBHBIX ~ IEHTPOB  MNPENOCTaBlIeHHs  TOCYAApCTBEHHBIX U
MYHHLMOAIBHBIX yCIyr B MOCKOBCKOM 00NacTH, yTBEPXKASHHOrO PacropsiKeHHeM
MHUHHCTEpPCTBA TOCYJApPCTBEHHOIO yIPABICHUS, HHQOPMALMOHHBIX TEXHONOTHH U
cBs131 MocKkoBcKo#t o6mactu ot 21 uronst 2016 Ne 10-57/PB.
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Ipunoxenue 4

K AIMMHUCTPaTUBHOMY

PErjlaMeHTy MO NMPEAOCTaBIEHHIO MyHUIIUNAIBHON
ycnyru «Bplnaua apXuBHBIX CIIPaBOK, apXHBHBIX
BBIIMCOK, apXUBHBIX KONHUH U HHOOPMAIIHOHHBIX
IHCEM 10 BOIpOCaM, 3aTparuBaioliuM IpaBa 1
3aKOHHbIE HHTEPECHI 3asBUTEIIS»

®opma pemeHus 06 oTka3e B npeaocTaBieHnn MyHHUHIAJIBHOM YCJIyru

oopmnsercs Ha odpHLHANBEHOM GaHke

®.1.0. puzugeckoro nuia u
agpec wa @.1.0. pykoBoaurens
OpraHM3allMy U aJipec OpraHu3aIuu

Pemenue 06 otkase B npenocraBieHHH MyHHLIUIIAIBHOM yCITyTH
«Bp1Iaua apXMBHBIX CIIPaBOK, ApXHUBHBIX BBIITHCOK, apXMBHBIX KOIIHM U
HMHQOPMAIOHHBIX IIHCEM II0 BOIIPOCAM, 3aTPArMBAIOIIMM [IPaBa U 3aKOHHbIE
UHTEPECH! 3asBUTEIIN»

VBa)xaeMbilii (as)

PaccmoTpes Bamie 3asBneHue Ha npeocTaBieHHe MyHHIMIATBEHON yeryrd «Beigada
apXUBHBIX CIIPABOK, apXMBHBIX BBINKMCOK, apXHUBHBIX KOMUH W HH()OPMALHOHHBIX
IIMCEM MO BONPOCaM, 3aTpParvBalOIlUM IpaBa U 3aKOHHBIE MHTEPECHI 3asBUTEJNS»
Ynpasnenue genamu  (opraH  AJMHHHCTpalMd) coobimaer o6 oOTKase B
NpenoCTaBIeHnd MyHHIUIIANBHOMN YCIYTH MO CIEAYIOIIUM OCHOBAHHUAM:

(8v16pame Heobx00uUMOE)

0O Hanuuue DpOTHUBOPEYUBHIX CBeNeHHM B 3asBIEHUM U IPUIOKEHHBIX K
HEMY IOKyMEHTax.

O HecoorseTcTBUe KaTeropuu 3asBUTENS KPYry JHL, UMEIOIMX IIPaBO Ha
noylydeHue MyHUIUIIaNbHOM YCITyTH.

O HecooTBeTcTBHE INpPEACTaBICHHBIX HOKYMEHTOB 10 (GopMe HIH
CONEPXKAaHHIO TpeOOBaHUAM 3aKOHOJaTeNbcTBa Poccuiickoit  ®Penepauuu H
3aKOHOJaTeNbCcTBa MOCKOBCKO# 06sacTy.

O IlpenctaBneHue 3asBUTENIeM HENOJHBIX H  (WIH) HEJOCTOBEPHBIX
CBEJICHUII.

O 3asBneHMEe NOJAHO JHUIIOM, HEe HMEIOMIMM IIOJHOMOYMM MpeNCTaBIATH
UHTEpeCH! 3asBUTEIIS.

O HenpencraBneHue OpUTHHAIOB [JOKYMEHTOB (B cCilydae €CIM OHHM
TpeOyIoTCs), HAPaBICHHBIX B 3IEKTPOHHOM BHJIE.
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O OpuruHansl JOKYMEHTOB, IpeAcTaBlieHHble 3asBUTENEeM (IIpeCTaBUTENEM
3asButens) s cBepku B MODILI, He COOTBETCTBYIOT JJIEKTPOHHBIM oOOpa3am
JOKyMEHTOB.

O Wubopmauus, KOTopas COINEPXHUTCS B NOKyMeHTaX, IpeACTaBIeHHBIX
3asButreneM  (MpeAcTaBUTENEM  3asBUTENS),  IPOTUBOPEYUT  CBEINCHUSM,
COZIEpKAIIUMCS B TOKyMEHTaX, HAaXOASAILIMXCS B BEJICHUH OPTaHOB BIIACTH.

OnHOBpeMeHHO coo0laeM O TOM, 4YTO B Cllydae YCTpPaHEHHs MpPHUYMH,
HPENSATCTBYIOMMX MOJy4YeHHI0 MyHHULMIANIBHOW yciyrd, Bbl MoxeTe HOBTOPHO
oOpaTuThcs B YTpaBlieHHe JejaMd 3a IONTydYeHHeM apXHUBHOW CIIpaBKH (apXUBHOM
BBIITUCKH, QpXHUBHON KOIMU, HHPOPMALIMOHHOTO NUCHMA).

(DOMDKHOCTD JIMLIA, MOAMUCABLIETO PELLEHHE) (nonnuce) (pacwundpoBka MoANUCH)

Hcnonuurens

Tenedon
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Ipunoxenue 5

K AZIMHHHCTPaTHBHOMY

pErylaMeHTY 0 IPEeNOCTABIEHHIO MyHULUITALHOM
yciyru «Brinaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBINHCOK, ApXHUBHBIX KOMUH M HHPOPMALMOHHBIX
THCEM IO BOMPOCaM, 3aTPardBaIOLIMM [IpaBa i
3aKOHHBIE HHTEPECH] 3aBUTEIIS

®dopma yBeAOMJIEHHS O MPOAJIEHHH CPOKA NpeAocTaBjJIeHHs MyHHIMNAIbHOM
ycayru

odopmnsercss Ha opuLHanbHOM GaHKe

®.1.0. pusnueckoro nuna u
anpec wu @.M1.0. pykoBoautens
OpraHM3allyy U aipec OpraHu3auu

YBenomieHue o MpoJIeHUH CpoKa IpeJocTaBleHuss MyHUIUNIaIbHON YCIIyTH
«Bp11aua apXyUBHBIX CIPaBOK, apXUBHBIX BBIITUCOK, apXUBHBIX KOIUH U
MH()OPMaIMOHHBIX MHCEM IO BOIIPOCaM, 3aTparuBarolliM NpaBa U 3aKOHHBIE
MUHTEPECHI 3asBUTEIISI»

VBaxkcaeMblii (as)

PaccMotpeB Baie 3asiBneHue Ha npeocTaBiIeHe MyHULIMIIAIBHOM yciyrd «Belgaya
apXUBHBIX CIIPaBOK, apXMBHBIX BBIIIUCOK, ApXUBHBIX KOMMHA M HMH(GOPMALMOHHBIX
IMCEM IIO BOIpOCaM, 3aTpardBalOlUM IIpaBa M 3aKOHHBIE HMHTEPECH! 3asBUTEIA»
MyHuuunaneHelif  apXuB CcooOLI@aeT O MPOJJIEHUH CpoKa IPeloCTaBICHUS
MynuuunaneHod  ycmyru  Ha 22 pabouumx  OHS IO CHIEAYHIOIIUM
OCHOBaHUSM

(yxazamo ocnosarue)
Jara nomy4yeHus pe3yibTara NpeaocTaBieHuss MyHUIMIIATBHON YCITyTH:

(moMmKHOCTD J1MLA, MOAMUCABLIErO pPeLIeHHe) (moamnuce) (pacwumdpoBka NOAMHCH)

Hcnonuurens

Tenepon
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[ Ipunoxenue 6

K AJIMHHMCTPATHBHOMY

periaMeHTy MO MPeIOCTABIEHHIO MYHHIUIATLHOM
yCIyru «Bbliaya apXMBHBIX CIPaBOK, apXHBHBIX
BBINKCOK, aDXHUBHBIX KOMHH ¥ HHYOPMALMOHHBIX
THCEM 10 BONPOCAM, 3aTParMBaloNIMM NPaBa U
3aKOHHBIE MHTEPECHI 3aSBUTENS»

Cnucok HOpMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPbIMH OCYIIeCTBJISIETCSI
npegocraBienne MyHULHNAIBLHOMR YCJIYTH
IIpenocraBnenue MyHULIUIIANBHON YCIYTH OCYILECTBISETCS B COOTBETCTBUHU

1. Koncrurymmeir Poccuiickoit ®enepaumm  («Poccuiickas  raseray,
25.12.1993, Ne 237).

2. OcHoBamHu 3akoHomatenbcTBa Poccuiickoit ®enepauvu O HOTapuare
(«Bemomoctu CoBetra Haponuwix [lemyraroB u BepxoBHoro Coseta Poccuiickoin
depeparmu», 11.03.1993, Ne 10, ct. 357; «Poccuiickas razeray, Ne 49, 13.03.1993).

3. I'paxmanckuM  komekcoM  Poccuiickoit ~ @epepamuu  (CobGpanue
3akoHomaTenbcTBa Poccuiickoit ®@epepaunu, 05.12.1994, Ne 32, cr. 3301;
29.01.1996, Ne 5, ct. 410, «Poccuiickasa rasera», Ne 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. @epepanbHBIM 3aKOHOM OT 15.11.1997 Ne 143-®3 «O6 akxTax rpaxIaHCKOro
cocrosuus»  («Poccuiickas  rasera», Ne 224, 20.11.1997; «Cobpanue
3aKoHoAaTeNbcTBa Poccuiickoit @enmepauumn», 24.11.1997, Ne 47, ct. 5340).

5. ®enepanbHbIM 3aKOHOM OT 26.10.2002 Ne 127-®3 «O HecOCTOATENBHOCTH
(6ankporctBe)» («Cobpanue 3akoHomatenscTBa Poccuiickoit ~ ®enepauuuy,
28.10.2002, Ne 43, ct. 4190; «I[lapnamentckas raszera», Ne 209-210, 02.11.2002;
«Poccwiickas raszeray, Ne 209-210, 02.11.2002).

6. ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-@3 «O6 oOmmx NpHUHIMIIAX
OpraHm3allii MEeCTHOro camoympasieHHs B Poccuiickoii ®enepamuu» (Cobpanue
3aKoHojareNbcTBa Poccuiickoit denepanun, 6 okta6ps 2003 rona, Ne 40, ct. 3822).

7. ®emepanpubiM  3akoHOM  oT  02.05.2006 Ne 59-®3 «O  mopsnke
paccMoTpeHus oOpaiienuii rpaxpaH Poccuiickoit ®enepanmu» (Cobpanue
3aKoHojaTenbcTBa Poccuiickoit @epeparmun», 08 mas 2006 roma, Ne 19, ct. 2060).

8. ®enepanbHbiM 3aKkoHOM OT 27.07.2006 Ne 149-®03 «O6 wuHpopMmaLuH,
HHOOPMAIOHHBIX TEXHOJOTHAX W o 3amure uHPopmanun» (Cobpanue
3aKoHomarenbcTBa Poccuiickoit ®eneparyn, 31 urons 2006 roma, Ne31 (1 4.),
cT.3448).

9. ®enepansHbiM  3akoHOM oOT 27.07.2010 Ne210-®3 «O6 opraHu3anyu
IPENOCTaBIIEHUs TOCYOApCTBEHHBIX M MyHHUMOanbHbIX ycayr» (Cobpanue
3aKoHozaTenbcTBa Poccuiickoit depepanmu, 2 asrycra 2010 roga, Ne 31, ct. 4179).

10. ®enepansapiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapCTBEHHOM
peructpauun  HeaBmkuMmocTH»  (CobpaHue  3akoHOonaTenscTBa  Poccuiickoin
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®enepanun, 20 mrons 2015 roxa, Ne 29 (uacts I), cT. 4344).

11. 3akoHOoM MockoBckoit obmactu  Ne 164/2006-O3 «O  paccMOTpeHUH
obpamenuit rpaxnman» («ExenneBnsie HosocTw. ITogmockoBee», Ne 189,
11.10.2006).

IIpunoxenue 7

K AZIMMHHCTPaTHBHOMY PETJIAMEHTY

II0 NPEIOCTABICHUIO MyHULMIIAILHOH YCIyTH
«BBIaua apXMBHBIX CIIPABOK, ADXUBHBIX BBHIMHCOK,
apXUBHBIX KOMUH U MH(GOPMALHOHHBIX ITHCEM IIO
BOIIPOCAM, 3aTParMBAaIOIHUM [PaBa U 3aKOHHBIE
MHTEPECH] 3aABUTEIIS»

®opma 3asiBJIEHHS O IPEIOCTABJICHHH apXHBHOI MH(OpMaLHK 0 cTasxe paboThI
HJIM 0 pa3Mmepe 3apa0boTHOH MJIaThI

B AnMunuctpanuio ropoaa Peyros

oT

(®.1.0. nnu HaMEeHOBaHUE OpraHM3alliy,
IIaCIIOPTHBIE JaHHbIe MPakKJaHUHA; IIOYTOBEIH
azipec; KOHTaKTHbIN TenedoH u aapec
9JIEKTPOHHON MOYTHI)

3asBneHue
0 IIPEOCTaBIEHNH apXUBHOM HHPOPMALIUK O CTaxke pabOoTHl UM O pasMepe
3apabOTHOI IIaThl

IIpolry MpemoCTaBUTH apXMBHYIO CIPaBKy, apXMBHYIO BBIIHCKY, apXHBHYIO
Komuio (yKa3aTh HY)XHBIA [OKyMEHT) i IOATBEPXKIEHMS CTaxa paboTel U
3apabOTHOM IJIaTHI.

Ha nepuop 3anpammuBaeMoii naH$popmauy Mos amuius 6s1ma (*):
I[TonHOE Ha3BaHHWe OopraHu3aluu (Ha nepuo padoTsl) (*):

B MocJIenyromeM opranu3anus CMEHUIa CBO€ HaMMEHOBAHHUC Ha!

CrpykTypHOe monpasnenenue (*):
3annMaeMasi JOJKHOCTD (*):
Anpec Mecta paboThI (*):
JlaTa Hayasa paboThl B opranu3auuu (*):
JlaTa oxoHYaHHsA paboThl B OpraHu3anuy (*):
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Ilepron, 3a KOTOpEIH HEOOXOAMMO MOATBEPAMTEH CTax paboTsl (*) c
o

Ilepron, 3a KOTOpBIH HEOOXOMMMO MOATBEPAUTH 3apaGoTHyIo miaty (*), B ciydae,

€CIIM 3alpalMBacTCd HMHpOpMaLUs O 3apabOTHOM IUIaTe): ¢ 1o
Homep mpukasa o mpuéme Ha pabory: , JlaTa TOANMCAHUS TpHKasa O
npuéme Ha paboTy: .
Homep mnpuxaza o6 yBoOJbHEHHH: , JaTa TOANMCaHUS MpHKaza 00
YBOJIbBHEHHH:
PesynbTaT ycnyru npoury npeaocTaBuTh B KOJIMYECTBE 3K3eMILIApa(oB).

Hpnnarafo cJIeayromue JOKYMCEHTHI:

DA W

B cinydae mpomneHus cpoka NpenocTaBieHHs MyHHUIMNAIBHOW YCIyTH HpPOIIY
yBEIOMUTH MeHs ClleqyIOomUM CII0COO0M:

[ Yepes muumbiii xabuner Ha PII'Y B BHUIe 31MEKTPOHHOIO MOKYMEHTA, HpPH
obpamenuu nocpeacrsom PITTY

[ ITo moute Ha 6yMa)XHOM HOCHTEJE
U 1o snexTpoHHOM mouTe

ApX¥BHas CIpaBKa, apXMBHas KOIMS, apXWBHAs BBINKCKA WM HHGOPMALMOHHOE
IIUCBMO B Clly4ae HE HCTEYEHHMs 75 JET CO IHS CO3NaHUSA apXMBHOTO JOKYMEHTa
BBINIaeTCA 3asBUTENIO (IIPEACTABUTENIO 3asBUTENS):

0 uepes M®IL]

U mo moure
Pemenne 06 oTkaze B NpeNOCTaBICHUH MYHHIHMIATGHOW YCIYTd WIM apXMBHYIO
CIIPaBKY, apXMBHYIO KOIMIO, apXMBHYIO BBIIMCKY WJIH MHGOPMALHMOHHOE MHUCHEMO (B
Cliydae MCTeYeHHMs 75 JeT cO MAHA CO3JaHHs apXWUBHOTO JOKYMEHTA) BEHIIATH
CJIeIIOLIUM CIIOCOOOM:

[ Yepes muunsii kabuner Ha PIITY B Buie 5I€KTPOHHOTO NOKYMEHTAa IIPH
obpamenuu nocpeacrsom PITTY

U Yepe3 M®II na 6ymakHOoM HOCHTEJE.
U ITo moure Ha GyMa)XHOM HOCHUTEIE

Ha 06paboTky MOHX MepCOHANBHBIX IaHHBIX, CONEP)KAIUXCS B 3asBICHHH H
IpUJIaraeMbIX K HEMy TOKYMEHTaX, COrJIaceH.

O.N.0. IMonmuce « » 20 1.
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*00s3aTenbHble ISl 3aI0THEHUS TOJIS

OTMmeTka 0 KOMILIEKTE JOKYMEHTOB (IIPOCTaBJISETCS B Cllydyae OTCYTCTBHS OJHOTO
wid Oojee U3 [JOKYMEHTOB, He HaXOMAIIMXCS B pPacHOpsHDKEHUH OpraHoB,
NPeAOCTABNAIOIIMX TOCYJAapCTBEHHblE WK MYHHLMNAJIbHBIE YCIyTd, JHOO
MOJBEZIOMCTBEHHBIX OpraHaM TIOCyJapCTBEHHOHW BJIACTH HJIM OpraHaM MeCTHOTO
CaMOYTIpaBJIeHUs OpraHu3allfii, YJ4aCTBYIOIUX B IPENOCTaBIEHUH MYHHUIMIIAIBHON
YCIyTH):

O npencraBieHMHM HE TIOJHOTO KOMIUIEKTa JOKYMEHTOB, TpeOyIOIIMXCS I
IpeOCTaBIeHUs] MYHULUIIAIHHON YCIYTH M IPEICTaBIsSEMBIX 3as BUTENIEM, TaK Kak
CBEEHUS II0 HUM OTCYTCTBYIOT B pACIOpPSDKEHHH OpPraHOB, IIPeNOCTaBIISIOIIMX
roCyJapCTBEHHBIE WM MYHULMIIAIbHBIE YCIYTH, JUO0 MOJBEJOMCTBEHHBIX OpraHaM
roCyapCTBEHHOU BIIACTH WJIM OpraHaM MECTHOIO CaMOYIIpaBJIEHUS OpraHU3allui,
y4acTBYIOIUX B MIPEeOCTaBIEHUH MYHUIIUIIANIBHON YCIIYTH, TIpeaypexIeH.

(moamuck 3agBUTENSA) (®.1.0. 3asBuTens, NOJHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aseumens 6 3asenenuu ykaszviearomcs
makoice OaHHble npedcmagumens 3aseumens. gamunus, ums, omuecmeo, MHH,
aopec  NpoxCusanus, MOOUNbHLLL menegoH, aopec INEKMPOHHOU NOUMbL,
HAUMEHOB8aHUe, Cepus, HOMep, 0ama 6vl0ayu OOKYMeHma, YOOCMOBEPAIUe20
JUYHOCD.
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IIpunoxenne 8

K AIMHHHCTPaTUBHOMY

perjiaMeHTy 10 IpeI0CTaBICHUIO MyHUIUITAIBHOMH
ycinyru «Bpiiada apXUBHBIX CIIPaBOK, apXUBHBIX
BBIIHCOK, apXUBHBIX KOMUI U HHHOPMAIMOHHBIX
IIMCEM I10 BOIIpOCaM, 3aTparuBaroIiyuM IpaBa U
3aKOHHBIE MHTEPECHI 3asIBUTENIS»

(I)opma 3adBJ/ICHHSA O NNPEAOCTABJICHHHU aleleHOﬁ mubopmamm B OTHOILICHUH
HECABHKHMOI'0 HUMYLIIECTBa

B AgMunuctpamuio ropoaa Peytos
oT

(®.1.0. unu HauMeHOBaHKUe OpraHu3aluy;
IIaCIOPTHBIE JaHHbIE MPaXKAAHWHA; TOYTOBBIH
aJipec; KOHTAKTHBIN TeJeOH U azipec
3JIEKTPOHHOU MOYTHI)

3asaBiieHue
0 MpeAOCTaBJIeHUH apXUBHOM HHGOPMAIMY B OTHOILEHNH HEABM)XUMOIO UMYIIECTBA

[lpomry mnpegoCTaBUTh MHE apXUBHYIO CIPaBKy, apXHUBHYIO BBIIHCKY,
apXWBHYIO Komuio (yKa3aTh HY)XHBIH IOKYMEHT) IIO BOINpPOCY IIpeAOCTaBIICHH
CBefieHH# 00 00beKTe HeIBUXKUMOTO UMYIIIECTBA.

Anpec oobekTa (*):

I'om Havana Bnagenus (*):
I'ox oxonvanus BiagaeHus (*): .
HanmMeHoBaHue OpraHu3allyy, IPeJoCTaBUBIIEH 00BEKT HEABIKUMOCTH (*):

Bun o0BeKTa (xBapTHpa, 3eMeNbHBIN y4acTOK )%} Ip.)
(*):

By ¥ peKBU3MTHI 3aMpalliBaeMoro JoKyMeHTa (IIoCTaHOBJIeHUe, JOToBOp U Ap.) (*)

I[OHOJIHI/ITCJIBHBIC CBCACHH O IIPEAMETE 3alIpoca:

Pe3ynpTaT yciayrm mpomly MPEeAOCTaBUTH B  KOJHMYECTBE
9K3eMIUTIpa(oB).

[Tpunarato cnenyoomue JOKYMEHTHI:
1.
2.
3.
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e

B cny4yae mpomyieHus cpoka INpenocTaBieHHs MYHHUIMIAIBHON YCIYrH IPOLIY
yBeIOMUTE MeHs CIEeQYIOIUM CIIOCOO0M:

0 Yepes nuunbiii kabuxer Ha PIII'Y B BuAe 31EKTPOHHOrO JOKYMEHTa IpH
obparenun nocpeactsom PIITY

[J ITo moute Ha GymakHOM HOCHTEIe
[J mo 37eKTpoHHOM HouTe

ApxuBHas crpaBKa, apXWBHas KOITHS, apXWBHas BBIHCKA WM HHPOPMAIMOHHOE
IHCEMO B Cliyyae He HCTE€YeHHs 75 JIeT cO OHsS CO3JaHHS apXHUBHOTO IOKYMEHTa
BbIIaeTCs 3assBUTEINIO (TIpeICTaBUTEINIO 3assBUTENA):

0 uepes MOI]

J mo moyre
Pemenrie 06 oTkaze B NpeNOCTaBICHUH MYHHUIUNAJIBLHOW YCIYTH WM apXUBHYIO
CIIPaBKy, apXUBHYIO KOIHIO, apXUBHYIO BBIITUCKY WM HHGOPMAIMOHHOE IHCHMO (B
cllyyae MCTeYeHHUs 75 IeT CO [HA CO3JaHUs apXWBHOIO [OKyMEHTa) BBIIAThH
CIIEAYIOILINM CIIOCOOOM:

U Yepe3z nuunbli kabunetr Ha PIIT'Y B BuAe 37€KTPOHHOIrO IOKYMEHTa MpH
obparenuu nocpenctsom PIITY

UJ Yepe3z M®I] na 6ymakxHOM HOCHTEIIE.
[ ITo mourte Ha GyMa)KHOM HOCHTEE

Ha o006paboTky MouX NEepCOHANBHBIX HAHHBIX, COAEPKAIIUXCS B 3asABICHUH U
IpUnaraeMbiXx K HeMy JOKYMEHTaXx, COrjIaceH.

d.1.0. IToamuce « » 20 T

*00s13aTeNbHbBIE JJIs1 3aIIOJTHECHU A ITOJIA

OtMeTKa 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTaBJISETCS B CIy4ae OTCYTCTBUSA OIHOTO
umn Oonee M3 JOKYMEHTOB, HE HaXOMNSIIMXCS B paCIOpPSKEHHH OpPraHoOB,
NpEefOCTaBIAIOIMX TOCYyJapCTBEHHBIE WM MYHHULHUIAIbHBIE YCIYrH, Jubo
MOJBEIOMCTBEHHbIX OpraHaM TrOCYHapCTBEHHOH BJIAcTH WM OpraHaM MECTHOIO
CaMOYIIpaBJIEHUsl OpraHU3alllii, Y4acTBYIOLIUX B MPEAOCTABICHUH MYHULUIIANBbHOM
YCIIyTH).

O nmnpenmocraBieHUM HENOJHOTO KOMIUIEKTAa JOKYMEHTOB, TpeOyromuxces Uit
IPEOCTaBICHUs MyHULUIIAIBHOW YCIYT'H M MpPENCTaBIsAEMBIX 3asBUTENEM, TaK Kak
CBEIEHUSI II0 HHUM OTCYTCTBYIOT B DAcCIOPSDKEHHU OpPraHoB, IIPENOCTaBISIOLIMX
roCyJapCTBEHHBIE WM MyHHULIMNIAJIbHBIE YCIYTH, JTMOO0 1MOJBEIOMCTBEHHBIX OpraHam
rOCyJapCTBEHHON BJIaCTH WKW OpraHaM MEeCTHOTO CaMOYIIpaBJIeHHs OpraHU3aluii,
Y4YaCTBYIOLIHUX B IIPeIOCTaBICHUH MyHHUIMIIAIBHON YCIIyTH, IpeayIpeKIcH.
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(noanuce 3asBUTENSA) (®.1.0. 3asBuTEINA NOJHOCTHIO)

B cnyuae obpawenus npedcmaeumens 3aseumens 6 3aA61EHUU YKA3bIBAIOMCS
makoice OaHHble npedcmaeumens 3aseumens: gamunus, ums, omuecmeo, HHH,
adpec  npoocKcuBanus, MOOUNLHBIL menegoH, aodpec BNEKMPOHHOU  NOYMbI,

RHaumeHo8aHue, cepusi, HOMED, dama evl0auu OOIQ/MeHma, ydocmoeep;uou;ezo
JUYHOCM®.
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[Tpunoxenue 9

K AIMHHHCTPaTHBHOMY

perjiaMeHTy 10 IPeJOCTABIEHHIO MyHHUIIMIIANLHOM
yciyru «Bbinaya apXMBHBIX CIIPABOK, ApXHBHBIX
BBIIIHCOK, APXMBHBIX KOMHUHA M HHPOPMALMOHHBIX
IIUCEM I10 BOIIPOCAM, 3aTparuBaroIKM [paBa U
3aKOHHBIE HHTEPECH] 3aABATEIIS»

(I)opma 3afiBJICHHMSA O NOJYYCHHH HHBIX APXHBHbBIX CBeJleHUuH

B AjamunHCTpanuio ropoaa
PeyToB

(®.N.0. unu HauMeHOBaHUE OpraHu3aluy;
HaclopTHhIE JaHHbIE MpaXK1aHUHA; MOYTOBBIN
ajipec; KOHTaKTHBIN TenedoH U ajipec
3JIEKTPOHHOM MOYTHI)

3asBiieHUE
0 MpeOCTaBJIeHNH HHBIX apXHUBHBIX CBEIEHUH

[Ipoury mnpegocTaBUTh MHE apXUBHYIO CIPaBKY, ApXUBHYIO BBINIKCKY,
apXUBHYIO Komuio (yKa3aThb HYXHBIH JOKYMEHT) IO BOINpOCY MNpeNOCTaBICHUS
CBellEeHUH O

(YKaBaTB IIPpeOMET 3ampoca U CBEACHUA, HEeoOXOoquMBIe MIJIs TOMCKA I/IH(l)OpMaI.II/II/I)

B citydae yCHIHOBIIEHUS
damMunus, UM, OTIECTBO yChIHOBUTENEH (*)
['on yceiHOBNEHU (*)

B cnyyae 3anpoca cBeieHH# 00 aKTax rpaxaaHCKOr0 COCTOSHUS:
damuius, MM, OTYECTBO YeJIOBEKa, O KOTOPOM 3arpalldBaroTcs cBeleHus (*)

Ton coOwITHS (pOXKOEeHHUs, OpakocoveTaHus CMePTH U T.A.) (*)
Mecto coObiTus (*)

B ciyyae 3anpoca JaHHBIX O PErUCTpaLliy 3aXOpOHEHHUH:
damuvs, UMs, OTYECTBO UeNIOBEKa, O KOTOPOM 3alpalidBaioTCs cBemeHHs (*)

I'on 3axoponenus (*)
Mecrto 3axopoHeHus (¢ ykazaHueM kinanouia) (*)

B Cliy4a€ 3alpoca JaHHBIX O COAECPXKaHUU 3aBCLIaHUA:
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®amunus, UM, OTYECTBO 3aBemarens (*)
I'on coctaBnenus 3aBewanus (*)
HaumeHoBaHue opraHa, opopMHUBIIEro 3aBemanue (*)

B ciyyae 3anpoca qaHHBIX O HarpaxaeHHH:

HasBanue opranusanum, B KOTOPO# 3asBUTeNb paboTall B IIEPHOJ €r0 HATPaXICHHs
(*):
HayMeHoBaHME Harpabl WM IIOYETHOrO 3BaHus (*):
I'on Harpaxxnenus (*):

B cnyyae 3ampoca MHBIX JaHHBIX B CBOOOZHOM (opMe ONMMCATh HUMEIOIIHecs
cBelieHus 00 0ObeKTe 3ampoca.

Pe3ynbTaT ycmyry mpouy npexocTaBuTh B KOTHYECTBE sK3eMIusipa (OB).

Hpnnararo cjIeayromue JOKYMEHTHI:

1
2.
3.
4
5

B cnyyae mpomneHMs cpoka IpenocTaBieHHs MyHHLUMIAIBHON YCIyrd MpOIILy
YBEINOMUTH MeHs CleyIoluM Crioco0oM:

[ Yepes muunsiii kabuxer Ha PIITY B BHe SJEKTPOHHOIO IOKYMEHTAa MpPH
obpawenun nocpeacteom PITTY
[J ITo mouTe Ha GyMa)KHOM HOCHTEJE

[J 1o anekTpoHHOM moyTte

ApxuBHas CIpaBKa, apXUBHas KOIHMs, apXWBHAs BBINKMCKA WM MH(GOPMAIMOHHOE
NMCBMO B Clly4ae HE MCTEYEHHs 75 JeT CO IHS CO3LaHHSA apXHBHOTO JOKYMEHTa
BBIJAETCs 3asABUTEINIO (IPEICTAaBUTENIO 3asABUTENS ):

[ yepes MOIL]

U mo moyte
Pemienrie 06 oTkase B IpeNOCTaBICHWH MYHHLMIANBHON YCIYyrd WIH apXHBHYIO
CIIPaBKY, apXMBHYIO KOIMIO, apXMBHYIO BBIIHMCKY WM HHGOPMALHMOHHOE MHCHEMO (B

Cilyyae HMCTeYeHHss 75 JIeT cO IHS CO3JaHUs apXWUBHOTO [JOKYMEHTa) BhIIATh
CJIEAYIOLIKM CIIOCOOOM:

0 Yepes muunsii kabuner Ha PIITY B BHIE 3I€KTPOHHOIO JOKyMEHTa IIpH
obpaiiennu nocpeacteom PITTY

U Yepez MOLI na 6yMaKHOM HOCHUTETIE.
[ ITo moure Ha GyMa>XHOM HOCHTeJIE

Ha O6p360TKy MOHX II€PCOHAJIBHBIX HOAHHBIX, COACPIXKALUHUXCSA B 3adBICHUH U
IIpUIara€MbIX K HEMY JOKYMEHTAaX, COIrJiaceH.
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®.1.0. IToanuce « » 20 T

*00s3aTENBHBIE IS 3AIOIHEHUS OIS

OTtMmeTka O KOMIUIEKTE NOKYMEHTOB (IIPOCTaBNISETCS B Cllydae OTCYTCTBHS OJHOTO
unu Oonee U3 JOKYMEHTOB, HE HaXOISIIUXCS B pacloOpsDKEHHH OpraHoB,
IPENOCTaBISIOIMX TOCYyJapCTBEHHbIE MWJIM MYyHHIMIAIbHbIE YCIyrd, JHOO
NOJBEIOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHON BIAacTH WJIM OpraHaM MeECTHOIO
caMOyIIpaBJIeHUs OpraHM3aliii, yYaCTBYIOIIMX B IPENOCTaBIEHUU MYHHUIUIIAIHHON
YCIIyTH):

O npencraBleHWHM HE TIIOJHOTO KOMIUIEKTa JAOKYMEHTOB, TpeOYIOIIUXCS IS
NpeOCTaBIE€HUs MyHULUNIATBHON YCIYTH M IIPEICTaBIsEeMBIX 3asBUTENIEM, TaK Kak
CBEICHUS IO HUM OTCYTCTBYIOT B pACIOPSDKEHHU OPraHOB, MPENOCTABISIOIIMX
roCyJapCTBEHHBIE WJIM MYHHULMIIAJIBHBIE YCIYTH, TUO0 IOIBEIOMCTBEHHBIX OpraHaM
rOCyIapCTBEHHOHN BJIAaCTU WJIM OpraHaM MECTHOTO CaMOYIpPaBJICHHS OpraHU3alluid,
Y4YacTBYIOLUMX B NIPEAOCTaBICHUN MyHUIIUNIAIBHOMN YCIyTH, IPeayIpeXIeH.

(noamnuce 3asBUTENA) (®.1.0. 3agBUTENS, TOTHOCTHIO)

B cnyuae obpawenus npedcmasumens 3aseumens 6 3aAéneHuU YKA3bIBAIOMCA
makaice OaHHvle npedcmaeumens 3aseumens. gamunus, ums, omuecmeo, HHH,
adpec  NPOXCUBAHUA, MOOUNLHBIL meneoH, aopec 3NeKMPOHHOU NOUMbI,
HauMmeHo8aHue, cepus, Homep, Oama 6vi0ayu OOKYMEHmMA, YOO0CMO8EPAIOUe20
JIUYHOCHb.
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Ilpunoxenue 10

K AIMUHHCTPaTHBHOMY
PETJIAMENTY IO TPEAOCTABIECHHUIO MYHULUIIATBHOM
ycnyru «Bblnaua apXxMBHBIX CIIPABOK, ADXHBHBIX
BBINUCOK, ApXMBHBIX KOMHUH 1 HHPOPMAIHOHHBIX
IIMCEM II0 BOIIPOCAM, 3aTParkBalOLIMM [IPaBa 1
3aKOHHBIE HHTEPECHI 3aABUTEII»

OnucaHue A0KYMeHTOB, HeOOXOAHMBIX AJIsl IpeAocTaBJaeHus MyHHMIUNAJBHO# ycayru, npu oopamenun B M®II, no noyre n
nocpeacrsom PIITY.

Kiace Bunsr O61ee onmucanue [Ipu nuuHOM nogaue ITpu momaue yepe3 PIII'Y [Tpu monaue
JOKYMCHTa JAOKYMCHTOB JOKYMEHTOB Hpn nonaye Hpn MOATBEPXKACHUU IIOCp€ACTBOM
JokymeHTOB B M®DI] ITOYTHI
JloKyMeHTBI, IpeAcTaBsieMble 3asgBUTeNeM (ero NpeACTABHTEIEM)
3asBieHue 3asgBienue TOJDKHO OBITE | 3asgBleHHE JODKHO IIpu nomaye IIpenocraBnsercs [IpencraBnsiercs
odopmieno no popme, OBITH IOJIIMCAHO 3aIoJHAeTCS opuruHan  3asBiieHHs| OPUTHHAT
yKa3aHHO# B COOCTBEHHOPYUHOIH HHTEpaKTHBHAS npH OTCYTCTBUH| 3aSBJICHHS.
[Mpunoxenusx 7, 8 u 9 xk | moamuckro 3asButens | dopma TOATBEPXKIEHHOM
HACTOSAIEMY WK TIPEACTaBUTENS 3asBJICHUSL. yu4eTHOH  3amucH  Ha
AIMUHHCTPAaTUBHOMY 3agBuTens, PIITY.
perjiameHry. YIIOJIHOMOYEHHOT O Ha
MOIITUCaHKE
JOKYMEHTOB IIpU
nojiaye.
Hoxyment, | Ilacmopr [MTacmopT momxeH ObITH [IpenocraBnsercs [Tpu monage IIpencraBnsercs [Tpu nopaue
yIOCTOBEPSIO | TpaXKIaHHHA odopMmIIeH B OpUTHHAJI JOKYMEHTa | MPEJOCTaBISAETCS | OPUTHHAI JOKYMEHTa | IIPeNOCTaBIISETCS
i Tu9HOCTh | Poccuiickoit COOTBETCTBHH C JUISL CHATHUS KOTIHH 3JIEKTPOHHBIH IUISL CHATHUS KOITHH. HOTapHaJIbHO
denepauun [TocranoBneHueM nokymenra. Konus obpa3 noxymenra. | Komus 3aBepsercs 3aBepeHHas KOIMHs

[IpaButenscTBa PO oT 8 | 3aBepseTcs noanucho MOAMHUCEHIO

utons 1997 r. Ne 828 YIOJIHOMOYEHHOTO cnenuanmucra MOL n
«O06 yTBEpXKICHHH cneruamicta M®I u neyatpio MOII,
ITonoxxeHus o nmacnopre | neyarbio MOII.
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Kunacc Bunsi O6mee onucanmne IIpu nuyHOM nomaue IIpu nonaue yepes PIII'Y [Ipu nonaue
JOKYMEHTA JOKYMCHTOB JOKYMCHTOB pr[ nonuaye Hpn MOATBEPKIACHUH IIOCPEACTBOM
JnoxkymeHToB B M®DI] [OYTHI
rpaxaaHuHa Poccuiickoit
®denepanuu, obpasua
01aHKa ¥ ONHCAaHHS
nacropra rpaxaaHiuHa
Poccutickoii
Denepauuny.
Bpemennoe JomxHo [TpenocraBnsercs [Ipu momaue IIpencrasnsgercs [Tpu nonaue
yIOCTOBEpEHUE COOTBETCTBOBAThH (popMe, | OpUrHMHAT JOKYMEHTa | IPEAOCTaBISIETCS | OPUTHMHAN JOKYMEHTA | IPEIOCTaBIAETCS
JUYHOCTH yrBepxxaeHHoit O®©MC JUTSL CHATHUS KOITHH 3JIEKTPOHHBIH JUISL CHATHUS KOIIHH. HOTapHAIBHO
rpaxJIaHHHA Poccuun, umetn nmokyMenTa. Konus obpa3 Bcex Komnus 3aBepsiercs 3aBepeHHast KOMHs
Poccutickoit ¢dororpaduro 3aBepseTCs NOANKUCHIO | CTPAHHULL. HOJIITUCHIO
®deneparuu rpaxkgaHuHa U YIOJTHOMOYEHHOTO cnenuamucta MOI u
coxepkath cieqyromue | cnenuanucta MOL u nevatbo MOII.
CBEIECHHUS: neuyatbio MOII.
- ®.1.0., naty u mecto
POXICHUS FPaXKIaHUHA;
- aJgpec MecTa
JKUTENhCTBA (MecTa
npeObIBaHu);
- IPUYMHY BBLIAYH;
- CpOK JIeHUCTBHS;
- IaTy BbIIA4YH U
HauMEHOBaHUE
moipa3fesieHus,
HOJIIUCH PYKOBOIAUTEIS
NOApa3fesiCHus, 1e4aTh.
BoenHnblit Ouner | 3anonHsercs B | [IpenocraBnsercs IIpu nmomaue IIpencrasnsercs IIpu nomaue
COOTBETCTBUH C | opurHHaN JOKYMEHTa | IPENOCTaBJIIETCS | OpHUTHMHAJN JOKYMEHTa | MPEJOCTaBILIETCA
HpUKa30M MHuHHUCTpa | U CHATHS KOIIMU 9JIEKTPOHHBIH JUISL CHATHUS KOTIHH. HOTapHAIBHO
oboponsl  Poccuiickoii | noxkymeHnTa. Konus obpa3 Bcex Komnus 3aBepsiercs 3aBepeHHas! KOMus
®denepauuu OT | 3aBepseTCs MOAMUCHIO | CTPaHHUIL. HOJITUCHIO
18.07.2014 Neo 495. YIOJTHOMOYEHHOT O cnerpanicra ML u
creruanucta MO u neyatbio MOILI.
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Kiacc
JIOKyMEHTa

Bunsi O6mee onucanue IIpu nuuHo# monaye IIpu nonmaye yepes PIITY ITpu nonaue
JAOKYMEHTOB JOKYMEHTOB HpH moxaue an MOATBEPXKACHAN IIOCpEACTBOM
IOKyMeHTOB B M®I] NTOYTEI
neyatbio M®II.
Bpemennoe 3anonusercs B | [IpenocraBnsercs [Tpu momaue IIpencrasnsercs ITpu monaye
yIOCTOBEPEHHE, | COOTBETCTBUH C | OpUTMHAT [OKYMEHTa | IPEeNOCTaBIsAeTCS | OpUrHHAJ JOKYMEHTa | MPEeIOCTaBIIAETCS
BBIIaHHOE B3aMEH | IPHKa30M MuHucTpa | IyI1  CHATHUS  KOIHHU | JIEKTPOHHBIH IUIS CHATHUS KOIHH. HOTapHaJIbHO
BOEGHHOro Ounera | oboponsl  Poccuiickoit | mokymenta.  Komms | oOpa3 Bcex Komnus 3aBepsercs 3aBEepeHHAsl KOIHA
Odenepaunu OT | 3aBepseTCs MOAMHUCHIO | CTPAHHII. MOAMHUCHIO
18.07.2014 Ne 495. YIOJIHOMOYEHHOTO cnenuamucta MOI[ u
cnenuanmucrta MOI[ u nevyarpio MOII.
nevatbio MOII.
ITacnopt Heo6xonumo [IpenocraBnsercs IIpn nonmaue IIpencraBnsercs ITpu monave
HHOCTPAHHOT'O IpeACTaBIeHHE OpUI'MHAJI IOKyMEHTa | IPENOCTaBISAETCS | OPUrHMHAN JOKYMEHTa | MPEeIOCTaBIIAETCS
rpaxJaHuHa opHUIHATEHO IUISL CHSTHSL KOTIHA 3JIEKTPOHHBII JUISL CHATHS KOTIHH. HOTapHAIBHO
3aBEpEHHOr0 NMepeBoja noxymeHnTa. Komus o6pa3 Bcex Komnus 3aBepsiercs 3aBepeHHas KOs
[1acriopTa UHOCTPAHHOTO | 3aBepSIETCS MOAMUCHIO | CTPAHMII. MOJIITUCKIO
rpaXJaHWHa Ha PYCCKUHA | yIOJIHOMOYEHHOIO crneunamicrta MOI[ u
S3BIK. crennanucrta ML u neuyatbio MOILI.
nevareio MOII.
CeunerensctBo o | ®opma  cBunetenscTBa | [IpenocraBnsercs [Tpu momaue [IpencraBnsercs [Tpu nojave
pac-CMOTPEHHH YyCTAaHOBJIEHA IIPHUKA30M | OPUTHHAI JOKYMEHTAa | IPENOCTABISAETCS | OPUTHMHAJI JOKYMEHTA | IpelOCTaBIAeTCS
X0/1aTalicTBa O OMC Poccuu OT | AJI CHATHS KOIIMH 3JIEKTPOHHBIH IUIsl CHATHA KONMHU. | HOTapHAJIbHO
npu3Hanuu muna | 05.04.2011 Ne 87. noxkymenTta. Komus obpa3 Bcex Konus 3aBepsieTcs | 3aBepeHHas KOIHS
OeXxxeHIeM Ha 3aBepAETCs MOANKUCHIO | CTPAHHUIL. HOJIHUCHIO
TEPPUTOPUHI YIIOJTHOMOYEHHOT'O cnenuanucra MOI u
Poccuiickoit cnermanucra MOILI u neyatbio MOILI.
denepanuu mo nevyatsio MOLI.
CYIIECTBY
Bun na Brigaercas ®MC Poccuu. | IlpenocraBnsercs IIpu nomaye IIpencraBnsercs Ipu nogayie
XHUTEIHCTBO B OPUI'MHAJ IOKyMEHTa | IPEJOCTaBISIETCS | OPUTHHAT JOKYMEHTA | IPENOCTaBIIETCS
Poccuiickoit IS CHATHS KOITHH 3JIEKTPOHHBIH JUISL CHATHS KOIHH. | HOTAPHAIHEHO
®denepanuu nokymeHnTa. Komus obpa3 Bcex Komnus 3aBepsieTcs | 3aBepeHHAast KOs
3aBepsAeTCs MOAMUCHIO | CTPAHHUIIL. HOJITUCHIO

YIOJTHOMOYCHHOI'O

cnenanucrta M®PI u
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Kiacc Buner OG61ee onucanue [Tpu nu4HOM nomaye ITpu momaue yepes PIITY [Tpu nogaue
JOKYMEHTa JOKYMCHTOB JOKYMEHTOB HpH nomaue Hpu [IOATBEP>KACHUHU IOCPEACTBOM
noxymeHTOB B M®I] ITOYTBI
crnenuanucta ML u meyatbio MOLI.
neyarsio MOII.
VnocroBepenne | ®opma ymocroBepenus | I[Ipenocrasnsercs IIpu nonave IIpencrasnsercs [Tpu nopaye
OexxeHna yTBepXKIeHa OpHIMHAJ JOKYMEHTa | PEIOCTAaBIIETCA | OPUTMHAN JOKYMEHTA | IPEJOCTaBIAETCS
[TOCTAHOBICHHEM JUTSL CHSTUSL KOTIMH 3JIEKTPOHHBIH JUIS CHSATHS KOIMHU. | HOTAPUAIBHO
I nmokyMeHnTa. Komus o0pa3 Bcex Konus 3aBepseTcs | 3aBepeHHas KOIUs
PpaBUTENBLCTBA
.. 3aBepsieTCs MOAMUCHIO | CTPaHHII. MOIITUCHIO
Poccuiickoif ®enepanuu YIOJIHOMOYEHHOTO cnenuanucta MOIL] u
or 10.05.2011 Ne 356. cnenuanucta MOL u neyatbo MOII.
neyatpio MOI.
Paspemenue Ha Odopmnsercs B Buze | [Ipemocrasmsaercs IIpu nonaye IIpencraBnsercs [Ipu monaue
BpPEMEHHOE OTMETKM B [IOKYMEHTE, | ODUIHHAN JOKYMEHTa | IPEIOCTAaBICTCS | OPUTHHAI JOKYMEHTa | IPEXOCTaBIISAETCS
[IPOXXHBAaHKE B yIOCTOBEPSIONIEM JUTS CHATHUS KOTIUH 3JIEKTPOHHBIN JUISL CHSITUS KOTIHH. HOTapHAIBHO
Poccuiickoit JIMYHOCTH MHOCTPaHHOTO | MokymeHTa. Komus o0pa3 ctpanunsl | Komus 3aBepsercs 3aBepeHHas KOIMHUs
Oenepauuu rpaxAaHMHa WK JIANA | 3aBEpsETCs MOANUCHIO | C OTMETKOM MM | IOJIKCHIO
0e3 rpaxgaHcTBa, JM00 B | yIIOJTHOMOYEHHOIO BCEX CTpaHHI] B cnenuanucta MOI u
BHIE JokyMeHTa | cnenuanucta MOLl u | ciiydae BbLIayM meyatbio MOILI.
yCTaHOBJIEHHOH ¢Qopmsl, | meyaTsio MOILI. OTHENILHOTO
BbIJIaBa€EMOT0 B JIOKyMEHTA.
Poccuiickoii ®enepanuu
muny Oe3 rpaxIaHCTBa,
HE HMEIOIEMY
JIOKYMEHTa,
YIOCTOBEPSIOLIETO €0
JUYHOCTh. PaspemieHue
Ha BpEMEHHOE
IPOXXUBAaHHE HE MOXKET
ObITH BHIIAaHO B (opMme
3JIEKTPOHHOT'O
JIOKYMEHTa.
CeugerensctBo 0 | ®@opma  cBuzerenscTBa | Ilpemocrasigercs IIpu nonaue IIpencraBnsercs [Tpu nonaue
IPEJIOCTABNEHUH | ycTaHOBNEHA MpHKa3oM | OPHIHMHAI JOKYMEHTa | IIPEJOCTaBIACTCS | OPHIMHAT JOKYMEHTa | MPENOCTABIAETCS
BPEMEHHOTO JUISL CHSITHSI KOTIHH 9JIEKTPOHHBII JUISL CHSITHS KOIIHH. HOTapHAJIBHO
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Kitace Bunsi O6mee onucaHue [Tpu nuuHOM NoJaye IMpu momaue gepes PIIT'Y IIpu nonaue
JIOKyMEHTa JIOKyMEHTOB JIOKyMEHTOB ITpu noxaue [Ipu noATBEPKACHUH IIOCPEICTBOM
noxkymeHToB B MOI] MOYTHI
yOexxuina Ha OMC Poccuu oT | moxymenTta. Konus obpa3 Bcex Komnus 3aBepsercs 3aBepeHHas KOIIUA
TEPPUTOPHH 25.03.2011 Ne 81. 3aBepsieTCs MOANUCHIO | CTPAHMIT IOJIITUCHIO
Poccuiickon YIIOJITHOMOYEHHOI'O JOKyMEHTAa. cnenuancta MO u
Oepepanuu crenuanuacta MOLL u neuateio MOLL.
nevyaTeio MOLL.
Komus pemenuss | @opma ompeneneHa | [Ipenocrasnsercs [Ipu momave [pencrapnsercs ITpu nonage
apOUTpPasKHOTO ApOUTpaKHEIM OpMTHHAJ JJOKyMEHTa | IPEHOCTABAECTCS | OPUTHHAI IOKYMEHTA | MPENOCTaBIACTCSA
cyna o NpomIEcCyaTbHEIM JUIS CHATHS KOITUHU 9JIEKTPOHHEIH JUIS CHATHUS KOIHH. HOTapHAIBHO
Ha3HAYCHUHU Poceuiickoii | FOKYMEHTa. Komus obpa3 Bcex Komus 3aBepsercs 3aBepeHHas KOs
apOUTpaKHBIM KOHICKCOM 3aBepsAeTCs NOANUCHIO | CTPAHHI TTOATHCHIO
WM KOHKYPCHBIM Deneparu. YIIOJIHOMOYEHHOTO JIOKYMEHTa. cnenuanucta MOI u
YIPaBJISIOLIMM. crenuanucrta MOL u neuyateio MOII.
meyaTeio MOIL.
JlokymeHT, | JIOBEpEHHOCTH JIoBEpeHHOCTD J0JDKHA IIpenocraBnsercs [Tpu momage [Ipencrasisercs [Ipu nonaue
yIOCTOBEPSIIO COZIEPKaTh CIEYIOIUE | OPUIHHAT JOKYMEHTa | MPENOCTAaBISETCA | OPMIHHAT JOKYMEHTA | MPENOCTABILETCA
1105074 CBEIICHHUA: JUJISL CHATHS KOITMH 3NIEKTPOHHBIN JUISL CHATHS KOITHH. HOTapHAIBHO
ITOJTHOMOYHS - ®.1.0. nuua, nmokymeHTa. Konus o0pa3 nokymeHnra. | Konus 3aBepsercs 3aBepeHHas KOIHs
MpeICcTaBUTEN BBLIABIIETO 3aBEPAETCS MOIIUCHIO MTOJITUCHIO
a1 3asiBUTENA JIOBEPEHHOCTb; YIOJTHOMOYEHHOI'O cnenuanucrta MOII u
- ®.N.0. numa, cenpanucta MOII u neuarsio MOILI.
YIIOMHOMOYEHHOTO T10 nevatso MOLL
JIOBEPEHHOCTH;
- JaHHBIE JOKYMEHTOB,
yIOCTOBEPSIOIIUX

JIUYHOCTD ITUX JIHIL,

- 00BbeM MOTHOMOYHH
IpeACTaBUTENA,
BKJIIOYAIOIIUH IIpaBo Ha
mojayy 3asiBJICHUS B
MYHUIIMITATBHEIA apXMB,;
- laTa BbLAa4d
JIOBEPEHHOCTH,
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Krnace Buner Ob61ee onucanue ITpu nuuHoM momaue IIpu momaye yepes PIII'Y IIpu monaue
AOKYMCHTa JOKYMCHTOB JAOKYMEHTOB Hpn noaayve Hpn MOATBEPXXACHUH IIOCPpEaCTBOM
JOKyMEHTOB B M®DI] IIOYTHI
- IOAIIHCH JIMIIA,
BBIIaBIIETO
JOBEPEHHOCTb.
OmnexyHckoe Brinaercs opranoMm | IIpenocrasnsercs [Tpu monave IIpencrasnsercs IIpu momaye
yIIOCTOBEPEHHE OTIEKH U | OPUTHHAI NOKYMEHTa | NPENOCTABISETCA | OPUTHHAT HOKYMEHTA | IPEAOCTaBIIAETCS
MIONEYUTENIECTBA, HMEET | IS CHATHS KOIHMHU 9JIEKTPOHHBII JULSL CHSITHS KOITHH. HOTapHAJILHO
CepuI0, HOMEp M Aary | mokymenra. Komnus obpa3 nokymenTa. | Konus 3aBepsercs 3aBEpEHHAs KOIHS
BblOayd. B kaxaoM | 3aBepsercs MoANHCHIO HOJIHUCHIO
cyOrekTe  PoccuiicKoii | yIIOJIHOMOYEHHOTO cnenuanucrta MOI] u
denepanun cneunuamicta MOII u neyateio MOL.
yCTaHaBJIUBAE€TCAd  CBOA | meuaTsio MOII.
¢dopma.
[Toneuntensckoe | Beimaercs opranoM | [IpemocraBnsercs IIpu monaue [Ipencrasnsercs IIpu monaye
yIOCTOBEPEHHE OIIEKH H | OPHIHHAI IOKYMEHTA | HPENOCTABIICTCS | OPUTHMHA AOKYMEHTAa | IPeJOCTaBIISeTCS
MIOTEYUTENILCTBA, HMEET | JUIS CHATHS KOIIHU 3JIEKTPOHHBII JUIS CHATHUS KOITHH. HOTapHAJIbHO
Cepuio, HOMEp M JaTy | nokymenta. Komus 00pa3 noxkymenTa. | Komus 3aBepsieTcs 3aBEpEHHAs1 KOMHUs

BeIaud. B kaxaom

3aBEPACTCA NOANMUCEHIO

INOAITHCHIO
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Kitacc Buner OG6mee onucaHue IIpn nuyHOM Moxave ITpu nonaye yepes PIITY IIpu nonaue
JOKYMEHTa JOKYMCHTOB JOKYMEHTOB Hpn nonaye Hpn MOATBEPKIACHUH OCpEACTBOM
IoKyMeHTOB B M®I] ITOYTBI
cybbekte  Poccuiickoii | yIoJTHOMOYEHHOTO cneranicra MOII u
®denepanun crnenuanucrta MPI[ u neyatbio MOILI.
ycTaHaBiIuBaeTcs  cBos | medarpio MOII.
¢dopmMma.
JlokyMeHT, CeugerensctBo 0 | Dopma cBUIETENHCTBA IIpemocraBnseTcs IIpu nonaue [Mpencrasnsercs [pu nonave
HNOATBEPXKIAIO | POXKACHUU YCTaHOBJIEHA NIPUKA30M | OPMIHHAJ JOKYMEHTa | IPEJOCTaBIAETCA | OPUTHHAN JOKYMEHTa | MPENOCTABIAETCS
1 pOACTBO Mustocra Poccuu ot JUISL CHATHS KOIIMH 9NeKTPOHHBIH JUISL CHSITHS KOTTHH. HOTapUaIbHO

C 3a4BHUTCIIEM

25.06.2014 Ne 142.

JOKYMEHTA. Konus

obpa3 ToKyMeHTa.

Komnus 3aBepsercs

3aBCpCHHAas KOIIUA

3aBepsieTCsl MOAIUCHIO HOJITUCHIO
YTIOJTHOMOYEHHOTO cnenuanucra MOII u
cnenpanicta MOII u neyatbio MOLI.
neyatbio MOILI.
Hokxyment, | CBuzperenscTBo o | Popma CBHIETENHCTBA IIpenocraBnsercs IIpu nonaue [pencrasnsercs Ipu mogaye
IOJITBEPXKIAI0 | 3aKIIOUYECHUH YCTaHOBJIEHA NIPHKA30M | OPMIMHA] JOKYMEHTA | IIPENOCTABIAETCS | OPUTHHAN JOKYMEHTAa | MPEIOCTABIAETCS
i poacTBo | Opaka Mumntocra Poccun ot JUIS CHSATHUS KOIIHH 3JIEKTPOHHBIN U1 CHATHUS KOIIUH. HOTapHAJILHO

C 3asBHTCIIEM

25.06.2014 Ne 142.

noxkymeHnTa. Komnust

obpa3 1oxymeHTa.

Komnus 3aBepsercst

3aBCpCHHAs KOIMUA

3aBepsETCS MOIIUCHIO MOJIHUCHIO
YIOJIHOMOYEHHOT'O crnenuanucra MOI u
crienuanucta M1 u nevyatsio MOIIL.
rmeyatsio MOII.
J0KyMeHTbI, 3anpamnBaeMble B MOPSIAKE MEKBEAOMCTBEHHOT0 B3aHMO/AeCTBHA
[IpaBoycTtanaB | Brimucka u3 YTBepxkaeHa X X X X
nuBaromme U | E[PH IIpHKa3aMOM
(wnm) MUH3KOHOMpPa3BUTHS
[IPaBOYAOCTOB Poccun ot 25.12.2015 Ne
epsIomue 975 n ot 20.06.2016 Ne
JIOKyMEHTHI Ha 378
00BEKT
(0GBEKTHI)
HEIBI)KUMOCT
U
JloxymMeHTHI 0 | Brimucka u3s Bremucku opopmisrores | X X X X
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Kiace Buner O6mee onucanue [Ipu nuuHOHK NMoJavye IIpu momaye yepe3 PIII'Y IIpu nomaue
JOKYMCHTA JOKYMEHTOB JOKYMEHTOB Hpu nomade Hpn MOATBEPXICHUHU nocpe€acTBoOM
JIoxkymMeHTOB B MODI] MOYTHI
npunamnexHo | ETPIOJI u o ¢popme,
ctH 3asButens | ETPUIT YCTaHOBJICHHOH
K KaTeropuu NPHKa30M
IOpPUTUYECKUX MunucrepcTa
JIUL MK ¢unancoB Poccuiickoi
HHIUBUIYaIIb ®denepanuu OT
HBIX 15.01.2015
IpeaIpuHuMa Ne 5.

Teneu
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[Tpunoxenue 11

K AIMHHHCTPaTUBHOMY peETJIaMEHTY IO
IPEAOCTaBIEHUIO MyHUITUNIAIBHON YCITYTH
«Bp11ava apXUBHBIX CIIPaBOK, apXHBHBIX
BBINMCOK, apXUBHBIX KOMHIA U
HHGOPMALMOHHBIX IIUCEM IO BOMPOCaM,
3aTparuBalolIUM IpaBa U 3aKOHHEIE
MHTEpECHI 3aBUTEIIS»

®opma pemienns 06 oTka3e B NpHeMe J0KYMEHTOB, HEOOXOAMMBIX /ISl
npeaocrabjieHHss MyHHIUNAIbHOM yCayrd

oopmisieTcs Ha opULHANBEHOM GlaHKe

Kowmy:

(pamunmus, wms, ordectBO (mpu
HaIM4YuM) (U3MYECKOTO JIHIA WM
HalMEHOBaHHE IOPUAMYECKOrO JIHIA,
3aIpalliBaloLIIX HHPOPMALILIO)

Pemienue
006 0TKa3e B IIpueMe U PErHCTPAIMH JOKYMEHTOB, HEOOXOAUMBIX AJIs
npefocTasieHus MyHununansHol ycnyru « Beiiaua apXHBHBIX CIIPABOK, apXUBHBIX
BBINHUCOK, apXMBHBIX KOIMHA U UHGOPMALIMOHHBIX
IIMCEM I10 BOIIpOCaM, 3aTparuBaroOIIUM IIpaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIIS»

YBaxxaeMsblii !

B npueme u perucrpauuu JOKYMEHTOB, HEOOXOAUMBIX IS MPEJOCTABIEHUS
MynunynaneHolt yciayrd «Bblmaua apXHMBHEIX CIPaBOK, apXMBHBIX  BBIIHCOK,
apXUBHBIX KONMHMH ¥ MH(OPMAIMOHHBIX ITHCEM IO BOMPOCAM, 3aTParkBaloIMM [IpaBa
U 3aKOHHBIE HHTEPECHl 3asBUTENA» BaM 0TKa3aHO MO CIEQYIOLIAM OCHOBAHHUSIM
(8v16pams neobxooumoe):

O OGpaiieHre 3a INpefoCTaBleHHeM MyHHUUNAIBHON  ycoyrd — 6e3
NpenbsBICHUS JOKYMEHTa, IO3BOJSIOLUIET0 YCTAHOBUTH JIMYHOCTh 3asBHTEINS
(mpencTaBuTens 3asBUTENS).

O JIOKyMEHTBI COepXKAT MMOTYUCTKH M UCIIPABJIEHHUS TEKCTA.

O JIoOKyMeHTBI HMEIOT HCHpaBieHHs, He 3aBEPEHHBIE B YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM ITOPSIIKE.

O JIoKyMeHTBl COAEpXaT NOBPEXIEHHS, HAJMYHE KOTOPHIX HE IMO3BOJAET
OJTHO3HAYHO HCTOJIKOBATh UX COJIEPIKAHME.
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O JIoKyMeHTBl YTpPaTHJIH CHIy Ha MOMEHT oOpallleHHs 3a IpeloCTaBICHHUEM
MyHULMIIaTBEHOM YCIIyTH.

0O HekoppekTHoe 3amojHeHHEe 00s3aTeNbHBIX NOJei B 3asBICHUU B Ciydae
oOpallleHHusI TpeACTaBUTENs 3asBUTENs, HE YINOJIHOMOYEHHOIO Ha IIOANHKCAaHHUE
3asBieHus.

0O KauecTBO IpeaCTaBIIEHHBIX MOKYMEHTOB HE IO3BOJISIET B IOJHOM 0oOBeMe
IIPOYHUTATE CBEJIEHS, COAEpIKaIiecs B JOKyMEHTaXx.

0O ®opma mogaHHOro 3asgBHTENeM (MpencTaBUTeNleM 3asBUTeNs) 3asBICHUS HE
coorBeTcTByeT  (opme  3asBieHHs, YCTAaHOBIEHHOH  AJMHUHHCTPaTUBHBIM
perJiaMeHTOM.

O INpencrasiieH HEMONHbI KOMIUIEKT JOKYMEHTOB.

0O OOpailieHre MO SJIEKTPOHHOM IMOYTEe 3a IONY4YeHHs HHQPOpMAlMU, He
SIBJISIOIIEHCs 001 0CTYITHOM.

O HexoppekTHoe 3aIojiHeHHe 00s3aTeNnbHbIX Monel B popMe HHTEPaKTUBHOIO
sanipoca PIITY (OTCyTCTBHE 3allOJIHEHHS, HEIOCTOBEpHOE, HEMOIHOE JH0O
HeMpaBHJIBHOE, HE COOTBETCTBYIOIee TPeOOBaHWSAM, YCTAHOBIEHHBIM HACTOSLIMM
AJIMUHHCTPATUBHBIM PETIIAMEHTOM).

O IlpencraBienne HEKAYECTBEHHBIX JJEKTPOHHBIX KONHUH (3NEKTPOHHBIX
00pa30B) IOKYMEHTOB, He IIO3BOJSIOMIMX B IIOJHOM OOBEME NPOYMTATh TEKCT
JOKyMEHTa /WK paclo3HaTh peKBU3UTHI JOKYMEHTA.

Pa3psicHeHHsT O TOpsiAKEe HEWCTBUM Ul IIOJNIYYEHHS IIOJIOKHUTEJIBHOIO
pe3yibTaTta 1o IMpeJoCTaBIeHUI0 MyHUIUNAIBHON YCIYTd (YKa3hBatOTCA KOHKPETHBIE
PEKOMEHIALIUN):

(OMKHOCTD JIMLA, MOATMCABLUETO PELEHHE) (nonnuce) (pacundpoBKka NOAMHCH)
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[Tpunoxenne 1la

K AIMUHUCTPaTHUBHOMY pETrJIAMEHTY I10
IPENOCTABICHHIO MYHULUIIATBHOMH YCITYTH
«Bplaya apXUBHBIX CIIPaBOK, APXHBHBIX
BBINHUCOK, QPXUBHBIX KOIHHA U
UH()OPMAIMOHHBIX IIHCEM ITO0 BOIIPOCaM,
3aTparuBaloLIMM IpaBa U 3aKOHHBIE
HUHTEPECHI 3asIBUTEIIAN

CI)opma YBE€AOMJICHHSA O crmocof6ax nmoaavu 3asiBjieHust IIPpH 3anpoce nmo
3.r1em“pom{oi‘l No4YTe AapXUBHbLIX JAHHBIX, HC OTHOCAILIHXCH K Oﬁl.llellOCTyl'lHOﬁ
HHpopMannu
oopmnsercs Ha odpuLManbHOM GnaHke

Komy:

(bamunus, uMs, 0T4ECTBO (IIpH
HAJTMYUH) GU3NUECKOTo JIMIA WIH
HalMEeHOBaHUe IOPHINYECKOro JIUIA,
3arpallyBaloLX HHPOPMALIUIO)

YBenomieHue

VBaxxaeMblIi !

(HauMeHOBaHUE oprasa
ApMuHHMCTpanMu)  paccMoTpen — Bame — oOpameHne 0 IpedoOCTaBICHUU
MynuuunansHoit ycnyrd «Bplgada apXMBHBIX CIIPaBOK, apXWUBHBIX — BBINUCOK,
apXMBHBIX KONHUH U MHPOPMAIIHOHHBIX ITHCEM IO BOIPOCaAM, 3aTparrBarolIUM MpaBa
U 3aKOHHBIE HUHTEPECHI 3asIBUTEIIS» B 4acTu BbIIa4U

(yxa3aTb TeMy KOHKpPETHOro o0paileHHs 3asBUTEN)

U coo0IIaeT Clieayolee.

B cooTtBercTBHM C YacThio 3 cTaThu 25 ®enepanpHoro 3akona ot 22.10.2004
Ne 125-®3 «O6 apxuBHOM fene B Poccuiickoit @enepanuu» Ha JOCTYII K apXMBHBIM
IOKyMEHTaM, COEp KAalllM CBEIECHHUS O JIMYHOM U CeMEMHOM TaliHe IpaXKIaHHuHa, €ro
YaCcTHOM KHM3HM, a TaKXXe CBEACHHs, CO3JAIoIUe Yrpo3y Ui ero 0e30macHOCTH,
yCTaHaBIMBAaeTCSd OrpaHUYEHHE Ha CpPOK 75 JIeT cO [OHA CO3JaHUs YKa3aHHBIX
JIOKYMEHTOB.

B cBsa3u ¢ stuM Bam HeoOxoAMMO MOATBEpPAUTH NpPaBO Ha IOIydYEHHUE
3anpamyBaeMoi HHGOpMAaluul B OTHOILEHUU

(yka3aTh pamMUIIHIO, UMSl, OTHECTBO (TOCNEAHEee — MPH HATHYHMHK) JHLA, O KOTOPOM 3anpalluBaeTcs UHhOpMaLUs)
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M sToro Bam HeoGXomuMo MopjaTth 3asBieHHE B YnpapieHue nenamu yepes
TOCYNapCTBEHHYIO HMH()OPMALMOHHYI0 CHCTeMy MOCKOBCKOM o061acTy «ITopTan
TOCYAApCTBEHHBIX M MYHULHUNAIBHBIX yciIyr MockoBckod obnactu» (mamee —
PIII'Y), pacnonoxenHyio B cetu MHTepHeT 1m0 anpecy http://uslugi.mosreg.ru_m6o
obpatutbcs B MOL[. Perucrpanus B «Enumoii cucteme UAcHTUQUKAMKE U
ayTeHTHQWKaIuM B  WHOPACTPYKType, obecreurBaromeil HUH(pOpPMaIHOHHO-
TEXHOJIOTUIECKOE B3aHMOASHCTBAE MHOOPMAIIMOHHBIX CHCTEM, MCIIONB3YEMBIX IS
IPENOCTaBICHNS TOCYNapCTBEHHBIX M MYyHHLMIIANTBHBIX YCIYyr B 3JEKTPOHHOMN
GopMe» sABIIsIETCS HEe 06s3aTENBHOIA.

(RODKHOCTD JIHLIA, OANKMCABLIETrO pellieHHe) (noamnuce) (paciuH¢poBKa MOAMKCH)

Hcnonanrens

Tenedon
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Ipunoxenue 12

K AZIMHHUCTPAaTHBHOMY PETJIAMEHTY II0
IIPeNOCTABJIEHHMIO MyHUIIMNIATIBHOM ycayru «Beinaya
ApPXVMBHBIX CIIPABOK, ADXMBHBIX BHITMCOK, ADXHUBHBIX
KOIMi U MH(POPMALMOHHBIX TTHCEM IO BOIPOCaM,
3aTParuBalONIUM IPaBa ¥ 3aKOHHBIE HHTEPECH]
3aABUTENIN

TpeGoBanus Kk noMelLIeHHSIM, B KOTOPBIX NpefocTaBiserca MyHUIMNA bHAas
ycayra

1. ITomemenus, B KOTOpBIX IpenocTaBisieTcss MyHHULMNAIBHAS YCIIyra,
NPEANOYTHTENBHO pa3sMEIlaloTCs Ha HIKHUX JTaXaxX 30aHMH W JOJDKHEL
COOTBETCTBOBaTh CAHUTAPHO-3MUAEMHOJIOIMUE€CKUM IIpaBUjIaM U HOPMaTHBaM.

2.Bxogsl B moMemieHuss 00OpyAyrOTCS MaHAyCaMH, pacUIMPeHHBIMH
IIPOXO/laMH, MO3BOJIAIOLUIMMU O0eCTeunuTh OecrpensITCTBEHHBIH AOCTYN WHBAIHIOB,
BKJIIOYasi HHBAIHNIOB, UCIIONB3YIOLINX Kpecia-KOJsSCKH.

3. IIpu uHOM pa3MelleHUH TIOMEIeH i 0 BhICOTE, JOJKHA OBITh oOecreyeHa
BO3MOXHOCTh IOJIydeHHUsI MYyHUIIUNIANBHOR YCIyTH MajJOMOOWJIBHBIMH TIpYIIIaMH
HaceJeHMs.

4. Bxon ¥ BBIXOA U3 NOMENIEHU 000pyayIOTCS yKa3aTelsIMHU.

5.Mecra mia uHGOPMUpOBaHMS, NpeaHa3HAYEHHBIE MJiI O3HAKOMJICHUS
3asBuTenen c UHGOPMaIMOHHBIMH MaTepHalaMy, obopyayroTcs
UH(OpPMaIIIOHHBIMU CTEHIAMH.

6. Mecta 118 oOXuIOaHUS Ha ToHadyy WM [OJy4eHHE JOKYMEHTOB
000pyAyIOTCS CTYJIBSMH, CKAMBSIMH.

7.Mecta nns 3anoniHeHUs 3asBlEHUS OOOPYIYIOTCS CTYJNbSMH, CTOJaMU
(crofikamu) u ofecmeuynBarOTCs oOpasuaMu 3asBieHHi, mNUcyeit Oymaroit wu
KaHIEeIIPCKUMH MPUHAIJIEXHOCTIMHU (ILIApUKOBBIMH PyUKaMH ).

8. Kabunets! nns npuema 3asButeneil (peacraButenei 3asBuTeneil) JODKHBI
ObITh 060pyHOBaHbEl HHGOPMAITIOHHBIMU Ta0IMYKaMH (BEIBECKaMH) C YKa3aHUEM:

1) HoMepa kabuHeTa;

2) bamuIuy, UIMEHH, OTYECTBA M JODKHOCTH CIEIMATTUCTA, OCYILECTBIISIOLIErO
npenocTaBieHie MyHULIMIIaTBHOM YCITyTH.

9. Paboune mecta pabotHukoB MOILI, npenoctaBnsronmx MyHUIUIAIBHYIO
ycayry, OOOpYyHyIOTCS  KOMIIBIOTEpaMHM H  OPITEXHUKOW,  IIO3BOJSIOLIMMHU
CBOEBpPEMEHHO H B IIOJHOM O0BeMe IOly4aTh CIPaBOYHYI HHGOpMALUIO IO
BOIIpOCAM  IpPEeNOCTaBIEHUS  YCIYIM M OpPraHu30BaTh  IPEINOCTaBIECHUE
MyHuIMnansHoOM yCIIyr B MOJIHOM 00BEME.
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Ipunoxenne 13

K AJIMMHECTPAaTHBHOMY PETJIAMEHTY II0
TIPEJOCTaBIEHHIO MyHUIUNIATLHON yeyry «Bernaua
apXMBHBIX CNIPABOK, APXUBHBIX BBITHCOK, ApXUBHBIX
KONHH 1 MHQOPMALMOHHBIX IHCEM IO BOIPOCaM,
3aTParuBaroOIMM IIpaBa ¥ 3aKOHHBIE HHTEPECH
3aABUTEI»

Hoxasarenn XOCTyNHOCTH 1 KadecTBa MyHHIMNANLHOM yCIyrd

IlokasaTensiMu NOCTYyIHOCTH mpeoCTaBleHHs MyHHUHMIATBHOIN YCIYTH
SBJISIOTCS:

BO3MOXHOCTb B3aHUMOJEHCTBUS 3asABUTENA C paOOTHUKAMM YIpaBleHHUs
AellaMH B Cily4ae MONy4eHHs 3asBUTEIeM KOHCYNbTallMM Ha MpreMe B YIpaBieHHH
Jienamu,

BO3MOXHOCTB IIOJIyJEHHs 3asBUTENEM IONHOM, aKTyalbHOM M JOCTOBEPHOM
MHQOpPMAalMK O XOZe NpEAOCTaBleHHs MyHHLUIATBHOMN ycayru yepes PITY u
OUUMANBHBIH CalT AIMHHHCTpAallUM TOpoja WK CTpaHULly MyHHUIHMNIATBHOIO
apXuBa Ha OQHUHMANBHOM CaiTe aMMHMCTPAaLMH MyHMIMIATBHOTO OGpa3OBAHHS B
MH(OPMaLMOHHO-TeIeKOMMYHUKALMOHHOM cetn ViHTepHeT;

BO3MOXXHOCTb HalpaBJlI€HHs 3asBUTENIEM IHCHMEHHOTO 3asBl€HHS WIU
3aBIICHNA B SJIEKTPOHHOHA hopMe O IpefocTaBleHHH MyHUIMIATEHOR YCIYTH Yepes
PITTY;

BOSMOXXHOCTh TOAA4YM 3asBICHHs M MOJNYYeHHs pe3yJbTaTa IOJIy4eHHs
MyHnunimnansHo# yemyru nocpencream PITTY B ML

Noy4eHue 3asBUTeNeM MyHHIMIANBHON YCIyrM CBOEBPEMEHHO, B IIOJHOM
obbeMe ¥ B Mo060H (OpMe, MpeaycCMOTPEHHONW HACTOSALIUM AJIMUHUCTPaTHBHEIM
PETIaMeHTOM, HHBIMM HOPMAaTHBHBIMH IIpaBOBBIMH aKkTaMH Poccuiickoit ®enepamuy,
MockoBckoii 06nacTy;

HalliMe TONHOH M IOHATHOH MHOOpMalMKM O MecTax, MOpAAKe M CPOKax
NpEeNOCTaBIeHNsT MyHUIMNANEHONH YCIyrM Ha WHGOPMALMOHHBIX CTEHIAX M®I],
PIT'Y, odunmansHoM caiite MYHHUMOAIBHOTO apxXMBa MJIH  CTpaHHIE
MyHULMIANEHOTO  apXMBa  Ha  ODHMLUMANBHOM  caiiTe aJIMUHUCTPAIUH
MYyHUUHMNATIBHOr0 00pa3oBaHKs B MH()OPMALMOHHO-TENEKOMMYHHKALMOHHON CeTH
WHTepHeT, mpenocTapneHne ykasaHHOH MH(MOPMALHH IO TenedoHy paboTHUKAMHU
MyHnuiunansHoro apxusa;

HaJIMYHMe HeOOXOAMMOro M JOCTATOYHOIrO KOJUYECTBA CIELHMATICTOB, a TAKKe
NMOMEIEHHH, B OTCYTCTBHM OYepesiel IIPU IpHeMe JOKYyMEHTOB OT 3asBHTENel (HX
YHOTHOMOYCHHBIX NPENCTaBUTENeH), OTCYTCTBHE Kallob Ha jAelictaus (6e3zeficTBuye)
CIEMATICTOB, UX HEKOPPEKTHOE, HEBHUMATENBHOE OTHOLIEHHE K 3asBHTENAM (HX
YIOJTHOMOY€EHHBIM NPEACTaBUTENISAM );
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obecrieueHHe BO3MOXXHOCTH IOJIyYeHHs] 3asBUTENAMH HHGOpMaLUH O
npenocTaBiseMoil MyHununansHoi yciyre Ha PIITY;

obecrieueHue BO3MOXKHOCTH IIOJAYM 3asABJIEHUS M JOKYMEHTOB, HEOOXOIUMBIX
IV TIpefoCTaBleHdss MyHHUIMNANBHOW YCIyrd, ee pesynsraToB yepe3 PIIIY B
M®I], npueMa xano6 ¥ BbIHAYM 3asBUTENSM pe3yJbTaTOB PACCMOTPEHHUs Xayiob
OCYIIECTBISIOTCSA B COOTBETCTBHHU C COTIALIEHUAMH, 3aKI0UEHHBIMU Mex Iy M®LI u
aJMUHKMCTpAlldel  MyHUUMIATbHOTO oOpasoBaHuMs MM Mexay MOL wu
MyHHUIUNATBHEIM apXUBOM (Jaliee - COrJallieHHe O B3aHMOJEHCTBHH), C MOMEHTa
BCTYIUIEHHS B CHJTy COOTBETCTBYIOIIETO COITIALIEHUS O B3aUMOJIEHCTBHH.

IVl HalpasJieHus 3asBJieHus B 3JekTpoHHOM BHie Ha PITT'Y obecneunBaercs
JOCTYITHOCTb Ui KONMPOBAHUS U 3aIIOJIHEHUS B 3IEKTPOHOM BHUJIE 3asBJICHUS, B TOM
YHCyIe C UCIOJB30BaHUEM AJIEKTPOHHON MOAIHCH.

[P II0Jayue 3asBJIEHHs B 3JIEKTPOHHOM BHJ€ AOKYMEHTHI, YKa3aHHBIE B IIYHKTE
10 Hacrosmero AJMHHHUCTPATHBHOIO perjiaMeHTa, MOTYT ObITh NpEINCTaBIEHB! B
dbopMe 3NeKTPOHHBIX JOKYMEHTOB, IIOAMNUCAHHBIX 3JIEKTPOHHOM MOANKCEIO.

Ha PIII'Y oGecreynBaeTcss BO3MOXXHOCTH ITOJNy4eHHS HHGOpPMalMU O XOfe
npenocTaBieHus MyHHIMNAIBHON yCIIyTH;

KOHCYJbTHpoBaHue 3asButeineid B MOL] npu nogade 3asBiIeHUH IOCPEACTBAM
PIITY;

TPaHCIOPTHasT HOCTYIHOCTh K MecTaM IpefocTaBleHUus MyHHLMIAIBEHON
yCIIyTH;

obecriedyeHre OeCHpeNnITCTBEHHOIO JOCTylla JMIaM C OIrpaHH4YE€HHBIMH
BO3MOXXHOCTSIMH TI€PEABIDKEHUS] K TOMEILEHUsIM, B KOTOPBIX IPENOCTaBIIIETCS
MyHununaneHas ycnyra (B TOM 4uciie Hanuyue 6ecriaTHbIX IapKOBOYHBIX MECT JJIs
CHeLMalbHbIX aBTOTPAHCIIOPTHBIX CPEACTB JIUL[ C OTPAHUYEHHBIMH BO3MOXXHOCTSIMHU
3I0OPOBBS).

[Toxa3arensiMu KauecTBa peAocTaBieHUss MyHUIMIIAIIBHOMN YCIIyTH SBJISAIOTCS:

cobmoaenre TpeOoBaHUN AIMUHHCTPAaTUBHOIO perjamMeHTa O IOpsAIKe
nHopMupoBaHus 00 okazaHUK MYyHULIMNIAIEHON YCIYTH.

coOJI0IeHre CPOKOB MpeAocTaBieHiss MyHULIUIIAIBHON YCIIyTH;

COOTHOIIEHHEe KOJHMYEeCTBA pAacCMOTPEHHBIX B CpPOK 3asdBlIE€HMH Ha
npenocTaBjieHde MyHHLUMIAIBHONH YCIYyrd K OOIleMy KOJHWYECTBY 3asBICHHH,
NOCTYNMBILIUX Ha NpefocTaBieHne MyHUIIMNIAIBHON YCIIyTH;

CBOEBPEMEHHOE HaIlpaBlieHHe yBeIOMJICHUH 3asBUTENsM (IpeICTaBUTENAM
3asBUTENe) O  [pPEeNOCTaBIEHMM  WMIM  IpPEKpallleHHd  NPeJOCTaBIeHUS
MyHHuLIMnaNnbHOM yCIyTH;

COOTHOIIEHHE KOJIMYeCTBa 000CHOBAaHHBIX XKao0 rpaxiaH U OpraHu3alui 110
BOIpPOCaM KayecTBa M JOCTYMHOCTH INperocTaBieHus MyHULMIANBHONW YCIYIH K
o01eMy KOJIM4eCTBY Xajio0;
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WHple TpeOOBaHUS, B TOM YHCIIE YUUTHIBAIOIHE OCOOEHHOCTH NPENOCTaBICHUS
MyHHUIMIIATBHOW YCIYTH B MHOTOQYHKIHOHAJIBHBIX LIEHTpaX, U OCOOEHHOCTH
npenocTaBlieHrss MyHHULIUIIAIEHON YCIIyTH B 3JIEKTPOHHOH (opMme.
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Ipunoxenne 14

K AIMHHHCTPaTHBHOMY PETIAMEHTY

IO NPEeIOCTABIEHHAS MyHHIMIIATLHOM yCIIYTH
«BB1Iaua apXUBHBIX CIIPABOK, ADXHUBHBIX BHIIHCOK,
APXUBHBIX KOMUH U MHMOPMAIMOHHBIX ITHCEM I10
BOIIPOCAM, 3aTParMBaIOIUM NpaBa U 3aKOHHbIE
MHTEPECHI 3aBUTENLA

TpeGoBanus k obecneveHHI0 XOCTYNMHOCTH MyHHIMNIANLHOM YCJIyrH AJIs
HHBAJIU/IOB H JIMIl C OTPAHHYEHHBbIMH BO3MOKHOCTSIMH 30POBbS

1. Jlumam ¢ I u II rpynnaMu MHBaNMAHOCTH OGECIIEYMBAETCS BO3MOXHOCTh
nonyyeHuss MyHUUMITANIBHOH yCIIyTH IO MECTY MX NpeObIBaHus C IIpeIBapHTENbHOI
3anuceio 1o Tenedory B M®L], a taioke mocpeactsom PITTY.

2.1lpu npemocrapneHMH MyHHIMNANBHOW YCIYTd JIMIAM C HapyHICHHSIMH
(YHKUMH CTyXa U JIHIAM C HapyIIeHUSIMH QYHKIMHA OJHOBPEMEHHO CIIyXa M 3peHHs
AOIDKeH OBITB O0ecredeH CypIONepeBOA WM THQIOCYPAONEPEBOA MpoLecca
npefocTaBieHuss ~ MyHununansHo# — ycmyrd, Jubo  opraHu3oBaHa — pabota
aBTOMAaTH3MPOBAaHHOM  CHCTEMBI CypAONEpeBOAa MM  THUGIOCYPAOIEPEBO/A,
IPOM3BEICHO KOHCYJNBTUPOBAaHHME II0 HMHTEPECYIOLIMM €ro BOIPOCaM YyKa3aHHBIM
CIIOCOOOM.

3.B  nomemeHusaX, MOpeAHa3sHAYEHHBIX  UIA npueMa  3asBUTeENEH
(npencrasuteneit 3asBUTENS), JOKHO GBITH OPraHM30BAHO OT/IEIBHOE OKHO (MECTO
TpHeMa), IPUCTIOCOOIIEHHOE [T IIPHeMa JIUI[ CO CTONKMMH PacCTPOHCTBAMH 3PEHHs
H ClIyXa, a TaK)Ke OIIOPHO-ABUIaTeNIbHOM QYHKIHH.

4. B mnoMemeHHSX, INpeNHa3sHAYEHHBIX  JUIs npuema  3asBUTeJNEH
(mpencrasuteneit 3asBuTens), obecreuynBaeTcs IyOIHMpOBaHHE HEOOXOAMUMOM s
JMIl ¢ OrpaHHWYEHHBIMH BO3MOXXHOCTSAMH 37I0pPOBbSI 3BYKOBOM M 3pHTEHHON
MHbOpMalUKK, a TaKKe HaIIHCeH, 3HAKOB M MHOH TEKCTOBOM M TIpadpuuecKoil
MH(bOpPMaUMK 3HAKAMH, BBINONHEHHBIMH pelbe(HO-TOYEUHBIM mpHbTOM Bpaitis,
AOIYCK CypAONEepeBOAYHKA, THPIIOCYPIONIEPEBOAUNKA M COOAKU-TIPOBOJHHUKA.

5.1lo  xenmanmro 3asBuTens (UpeACTaBUTENs 3asBUTENS) 3asBIICHHE
noAroTaBnuBaeTcs paboTHUKOM MOILI, TekCT 3asBieHHs 3a4MTHIBACTCA 3asBHTENIO
(mpencTaBuTeNo 3asBUTENS), ECIIM OH 3aTPYAHAETCS ITO CAEJIATH CAMOCTOSTENBHO.

6. Jlunam,  MMEIONIMM  OrpaHMYEHHs  JBUTATeNbHOH  aKTHBHOCTH,
NPENATCTBYIOIME CaMOCTOSTEIbHOMY MOANHCAHUIO IOKYMEHTOB, IpENJaraercs
O0paTUTbCS K HOTAapUyCy MUIs YAOCTOBEPEHHS TOMMMCH JAPYroro JMLa
(pyKonpuKIag4yrka), 3a JaHHOE JIUIIO.

7. 3nanne (momemenne) MOLI o6opynyercas MHGOPMALMOHHON TabIMUKOM
(BBIBECKOH), comepixamell MonHoe HanMmeHoBaHMe M®LI, a Takxe MHPOPMALHIO O
pexumMe ero paboTel.

8.Bxon B 3manue (momemeHne) MOLl u BBIXOH M3 Hero oGOPYHYIOTCS
COOTBETCTBYIOILMMU YKa3aTeJsIMU C aBTOHOMHBIMH HCTOYHHKaMH OecrepeboiHoro
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IHUTaHNA, a TaKKe JIECTHULUAMH C IOPYYHSAMM M NaHIycaMH Ui TMepeaBHXEHHUS
ACTCKUX U HWHBAIUAHBIX KOJISICOK B COOTBETCTBHUHU ¢ TpeGoBaHusMH DenepalibHOro
3akoHa oT 30.12.2009 Ne 384-03 «TexHuueckuit AIMUHUCTPATHBHBINA PEIIAMEHT O
0€30MacHOCTH 3AaHUM U COOPYKEHUI.

9. Ilomemenus MOLl, mnpenHasHayeHHBlE I paboOTEl ¢  3asBUTENAMU
(mpencraBuTeNsMH 3asBUTENS), PacIONaraloTCsa Ha HUKHHMX 3TaXax 3[aHud U UMEIOT
OTJEJNBHBIN BXO/.

10. B MO®IL] opranusyetcs OecIUTaTHBIH TyaleT IUis IOCETHTENEH, B TOM
YKCle TyalleT, NpeIHa3HAYEeHHBIH Ui JIUL C OrpaHMYeHHBIMH BO3MOXXHOCTSIMH
3IOPOBbS.

11. Pab6otuukamu MOILI opranusyercs pabora MO CONPOBOXACHHIO JIMII,
HUMEIOIIUX CTOMKHME pacCTpoiicTBa (YHKIMM 3peHHS H CaMOCTOSTEIHHOIO
NEPeABIKEHUSI, U OKa3aHUEe MM IOMOIIM Ipu obpaiieHun 3a MyHHIHNAIbHON
yCIyroi M TIONy4eHHs pe3ylbTaTa IpefoCcTaBleHHs MYHHUIUIAIBHON YCIyTH;
OKa3aHMIO IIOMOIIM YKa3aHHBIM JMIAaM B IpeoAOJ]IeHHH OapbepoB, MeIAIOLIHX
TIIOJIyYEHHIO UMHU yCIIyT HapaBHE C IPYTHMH.
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88

K AJIMHHMCTPaTHBHOMY PETJIAMEHTY IO NPENOCTaBIEHUIO MYHHIIMIIANBHOM yciayru «Brinada apXuBHBIX
CIPaBOK, apXHUBHBIX BBINMCOK, AapXUBHBIX KOIHI U MHGOPMALMOHHBIX IHCEM 10 BOIIPOCAM, 3aTparuBaroIMM
IIpaBa U 3aKOHHBIE HHTEPECHI 3aIBUTEIIA»

Hepeqeﬂb H CoAepKaHHue AAMHHHCTPATHBHBIX ﬂeﬁCTBl/lﬁ, COCTABJAIOIIMX AIMUHUCTPATHBHBIC NPOLIEAYPbI

1. Ilpuem 3asBieHus 1 JOKYMEHTOB, IPEIBAPUTEILHOE PACCMOTPEHHUE JOKYMEHTOB H Iepe/iada HX B YIIpaBieHUe AeIaMH, HEOCPEACTBEHHO
IpeIOCTaBIIOMKH MYHUIIMDIAIBHYIO YCIYTY

1.1. Ilopsinok BHINOJHEHHsI AIMHHHCTPATHBHBIX AelcTBHII NpH Jim4uHOM obpamennn 3asBures (npeacraBurens 3assurensn) B MOI

Mecto
. Cpennss
BBIMTOJTHEHHUS AMUHUCTpaTHBHEIE Cpenumuii cpok .
. TPYZIOEMKOCTb Conepxanue neicTBHA
npouenypsy/ JeHCTBUS BBHINIOJTHEHUS
BBIITOJTHEHHUS
ucnons3yemas C
M®ILI/ Monyns VYcraHoBneHue cooTBeTcTBUs | B Teuenue 1 5 MuUHYT Croenuamuict MoI1] IIpOBEpPSIET
M®II EUC OY | nuunoctu 3asButens (IlpeacraButens | pabodyero aus (He KOMIUIEKTHOCTh NPEACTaBIEHHBIX JTOKYMEHTOB,
3asIBUTES) JIOKYMEHTaM, | BKJIIOYaeTcs B HEOOXOIUMBIX UL IpeNOCTaBIECHUS
YZIOCTOBEPSIIOIINM JIMYHOCTB, | 0Omuit cpok MyHununamsHou yCIIyTH, COOTBETCTBHE
IIpOBEpKa KOMIUIEKTHOCTH | IIpeIOCTaBIICHHUS TpeboBaHUAM, yKa3aHHBIM B [Ipunoxenun 10
JIOKyMEHTOB MYHHIMIIAJIBHOM HACTOSIIEr0 AIMMHUCTPAaTUBHOTO perjiaMeHTa,
YCIIyTH). 3a HCKIIOYEHHEM 3asBICHUS B Cly4yae, €CIH
obpanraercs cam 3asButens win [Ipeacrasurens
3a4BUTENS, YNOJHOMOYEHHBIH Ha IOANMHCAHHE
3asBieHuUs.
[TpoBepka IOJTHOMOYHIA 5 MUHYT ITpoBepsroTCs: JOKYMEHTBHI, YAOCTOBEPAIOIIHIA
[IpencraBurens 3asBuTENS Ha HOJTHOMOYHS [IpencraBurens 3assBUTENA
OCHOBAaHUU IOKYMEHTa, (moxyMmeHT, yIIOCTOBEPSIOLIHI JUYHOCTH
YIOCTOBEPSIOIIEr0 MOJHOMOYMS (IpH IIpencraBuTens 3asBUTENI H JOBEPEHHOCTD,
oOpateHuu ITpencraButens BBIIAHHYIO B COOTBETCTBUHU c
3asIBUTEIN) 3aKOHOJATEIbHBIMH U HHBIMH HOPMATHBHBIMH
aKkTamMy, JeicTByrommMH B Poccuiickoii
®denepanun).
ITonroToBka oOTKa3a B  IpHEME 15 MuUHYT B cnyyae Hanmuus OCHOBaHME Ul OTKas3a B
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MecTto
BBIIIOJIHEHHS
npouenaypsy/

ucnoyp3yemas MC

AIIMUHUCTpaTUBHBIE
nefcTBUS

Cpenuuiit cpok
BBIIIOJTHEHHUS

Cpenusst
TPYIAOEMKOCTh
BBIIIOJTHEHHUS

ConepxxaHue neicTBUS

JAOKYMCHTOB

3amonHenune
CKaHHUpOBaHHUE

3asiBJICHHUS,
NpeNCTaBICHHBIX
JIOKYMEHTOB, CHSATHS KOTIHIA
OPHUTHHAJIOB JIOKyMEHTOB 7§
¢bopMHpOBaHME BBHIMHCKH O IPHEME
3asBeHUs 7 HpUIaraeMbIxX
JOKYMEHTOB

[IpUEeME JOKYMEHTOB M3 NyHKTa 12 HacToslero
AIMHHHCTPaTHBHOTO perinaMeHTa
CIELHATTICTOM MOI] OCYILIECTBIISIETCS
unpopmupoBanue 3assutens (I[IpemcraBurens
3agBUTENSA) O HEOOXOOUMOCTH TNpPENbSBICHUS
JIOKYMEHTOB ISt IIPEIOCTaBICHUS
MyHununanbHOH yCOyrH H  Tpeliaraercs
o0paTuThCs 1NOCJIE NPUBEACHUS HOKYMEHTOB B
COOTBETCTBHE c TpeOOBaHUAMHU
3aKOHOJATEIbCTBA.

ITo Tpe6oBanuro 3assutens (IIpencraBurens
3asgBHUTENS) YIMOJHOMOYEHHBIM CIEHHAIHCTOM
M®I] noanuckiBaeTcs U BBIIAETCA pellIeHHE 00
OTKa3e B IpHEME JOKYMEHTOB C YKa3aHHEM
IPUYUH OTKa3a B CPOK He mo3nHee 30 MHHYT ¢
MOMEHTa IOJTyYEeHHsI oT 3agBuTENSA
(IlpencraButens 3assBUTENA) JOKYMEHTOB.

15 Mmun

B cnyyae oTcyTCTBHS OCHOBaHHH OTKa3a B
IpueMe JOKYMEHTOB, crenuaiuctom MOI]
3aIoJHIETCS Kaprouka  MyHHIHDANBHOM
YCIIyTH, BHOCATCA CBEJEHHS IO BCEM IOJAM B
COOTBETCTBHU C HHCTPYKUHUEH-

B mpucyrcrBuu 3asButens (IIpencraButens
3asBHUTENS, YNOJHOMOYEHHOrO0 Ha IOIIHCAHHE
3asiBJIEHHUS) 3aI0JIHAETCS 3asBJICHHUE.

B cnywae obpamenus [IIpencraBurens
3asBHTE, He YTIOJIHOMOYEHHOTO Ha
noamucaHue  3asBlCHHs,  I[PEACTaBIISIETCS

MOJMUCAaHHOE 3asBUTENIEM 3asBJICHHE.

Ecmu 3agBiieHHe HE COOTBETCTBYET
TpeGOBaHUIM - CIIELUATTUCT Mol
HHQOPMHDYET TpEeACTAaBUTENS 3agBHUTENd O
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Mecro
BBITOTHEHUS
npouenypsy/

ucnonb3yemas UC

AIIMUHUCTpaTUBHBIE
OeHcTBHUS

Cpennuit cpox
BBITIOJTHEHHUS

Cpenuss
TPYIAOEMKOCTh
BEITIOJIHEHHUS

ConepxxaHue IeHCTBHA

HEOOXOOUMOCTH - TMOBTOPHOTO  3aIlOJHEHHS
3asgBienud.

Coenuanmuct MoI] CKaHUpYeT
npencrasiexnble 3assureneM (IIpeacraBurenem
3asBUTEIIN) OpHTHHAJIBI JOKYMEHTOB,

¢dopmupyer snextponHoe nemo B MOL[ EMC
OV, cHHMaeT ¢ NpEeACTaBICHHBIX OPHUTHMHAJIOB
JIOKYMEHTOB KOIIMH U 3aBEpSAET UX MOMIHMCEHIO H
neuatsio MOL] (3a ucKmoOUeHHEM JOKYMEHTOB,
OpeICTaBlieHHe  KOTOPBIX  IPEXyCMOTPEHO
TOJIbKO B MOJIMHHUKAX).

B ciay4ae eciH 3asBuTENEM
(IlpencraButeneM 3asgBHTEN) INPEICTABIEHbI
KOIIMKM JOKYMEHTOB — crenuamuct MOIL]

OCYIIECTBIISIET CBEPKY IMPEICTABIECHHBIX KOIHM
JOKYMEHTOB C OpHUIHHaJaMH JOKYMEHTOB,
3aBepsieT UX MOAIHUCHIO H IE€YaThIO.

[TogMMHHUKK JOKYMEHTOB BO3BpAlAlOTCs
Bassuremo (IIpencraButemo 3asButens) (3a
HCKJIIOYEHHEM JOKYMEHTOB, IIPEACTaBJIECHHE
KOTOPBIX MIPeyCMOTPEHO TOJIBKO B
MOJUTMHHHUKAX ).

Crnennanuct MO®IL] pacneyarsiBacT U BBIAAET
3asgBUTENIO (IlpencraButento 3asgBUTENS)
BBHIMCKY B MOJY4YEHUH 3asBIICHHS, JOKYMEHTOB
C yKa3aHHEM UX IEePeyHs H KOJIHYECTBA JIUCTOB,
BXOJAIIEro  HOMepa, Jarkl  TOTOBHOCTH
pe3ynbTaTa IpenocTaBleHus MyHMUIHNAIBEHOR
yCIIyTH. Bemucka IIOIITMCHIBAETCS
coenpanuctoM MOLI, npuHABIINM JOKYMEHTHI
u 3assuteneM ([IpeacraBuTeneM 3assBUTEN).

DJIEKTPOHHOE JIETI0 (3asBnenue,
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Mecto

., Cpennss
BBINIOJIHEHHS AJIMHHUCTpaTHBHBIE Cpenumuii cpok .
. TPYIOEMKOCTh ConepxaHue qeicTBUSL
ponenyps/ JIeHCTBUS BBIITOJIHEHHS
BBIIOJIHEHHS

ucnons3zyemas VIC

mpujaraeMble K HEMY IOKYMEHTHI, BBHIITHCKA)
moctynaror u3 Moxayns MOIL[ EMC OV B
Monayns EUC OY B neHs ero popMupoBaHus.

3asgpneHue, NpuaraeMble K HeMy JOKYMEHTBI
U 9K3EMIUIIP BHIMCKH HampapisaioTcs u3 MOL]
B MYHHLHIAIBHBIA apXUB KyphepCcKod ciyxOoit
Ha OyMaXKHBIX HOCHTENSIX HE IO3]Hee
cienyroomero paboyero OHA €O JOHA HX
nonydenus ot 3assurtens ([IpeacraBurens
3asIBUTENIA).

OcymecTBnsercs nepexon K
aJIMUHHUCTPATUBHOM mponenype «O6paboTka u
IIpeIBapHTEIHHOE PACCMOTPEHUE TOKYMEHTOBY.

1.2. ITopsiaok BbINOJIHEHUSI AIMUHHCTPATHBHBIX AelicTBHH npn oopamenun 3asaurens (IlpeacraBurens 3asBuTeIs)

yepe3 PIIT'Y.
MecTO BBIIIOJIHEHUS AIIMUHHUCTpPATUBHbIE Cpennuii cpok Cpenusis Conepxanue feicTBUS
npouenypsy/ JNeUCTBUS BBINIOJIHEHUS TPYZOEMKOCTb
ucnonp3yemas IC BBITIOJTHEHHS
PIII'Y/ Monyns EWNC | Iloctymnenue 1 neHp 1 nenp 3asBuUTENH (IlpencraButens 3asIBUTEJIA)
oy JIOKyMEHTOB (we BKIIOYaeTCAd B HampaBJIsieT 3asBneHue u JIOKYMEHTHI,
o0mui CpOK HeoOXoauMBbIe i IIPEIOCTaBICHUS
IIPeIOCTABICHUS MyHUIIMTIATBHOR YCIYTH, B OJIEKTPOHHOM BHIE
MyHununanbHOH nocpencrsom PIITY.
YCIIYTH). TpeOoBaHHsS K JOKyMEHTaM B 3JIEKTPOHHOM
BHJIE YCTaHOBIEHH MyHKTe 21 HacTosimero
AJIMUHHCTPAaTHBHOIO perjaMeHTa.
3asBieHHe U IpWIaraeMble  JOKYMEHTHI
IOCTYNaloT B HHTerpuposaHHeli ¢ PIII'Y Monyns
EUC OY. OcymectBiasercs  mepexoa K
aJMMHHUCTpPAaTHBHOH npouenype «O6paboTka u
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Mecto BEBITIONHEHUS AJMUHHCTpaTHUBHBIE Cpenuuii cpok Cpenuss Conepxxanue HeHCTBUA
npouenypsy/ nedcTBUS BBITIIOJTHEHHUS TPYZIOEMKOCTh
ucrnonb3zyemast 1C BBIITOJTHEHHU S

[peIBapUTEIHLHOE PACCMOTPEHUE TOKYMEHTOBY.

1.3. Ilopsiaok BbINOJIHEHHS] AAMHHHUCTPATHBHBIX JAeficTBHIi NpH oOpamennn 3asaBuTe s (NpeAcTaBHTe s 3asiBHTEJIA)
NOYTOBBIM OTHPaBJIEHHEM H MO 3JIEKTPOHHOH mouTe.

MecTo BBINOTHEHHS AIIMUHHUCTpaTUBHBIE Cpennuii cpok TpynoeMKocTh ConeprxaHue IeHCTBHS
npouenypsr/ucnons3yemas UC JIeHCTBUA BBINTOJIHEHHUS
Ynpasnenue nenamu / Monynb Ilonygyenue 1 pabGounit neHs (HE BXOAUT B CPOK B YnpasneHue nenaMyu NOCTYNarOT IO
okaszanus ycnyr EUC OY JIOKyMEHTOB IpEIOCTaBIEHHUS YCIIYTH) anpecy AAMUHHCTPALUHU ropoja 3asBiIcHHUE

U KOIIHH JOKYMEHTOB, YKa3aHHBIX B ILlyHKTE
10, HeOOXOMUMBIX Ui IIPEIOCTABIICHUS
MyHHLIUDATBEHOR YCITYTH.

VYnpaenenue nenamu / Monyns | IloaroroBka orkasa B 1 pabouwnii neHb (He 15 munyT B ciay4yae Hanu4yus OCHOBaHMH M3 MMyHKTa 12
okazanus ycinyr EUC OY npuemMe J0KyMEHTOB U BXOJHT B CPOK HaCTOSILETO AIMUHUCTPAaTHBHOIO
HanpapBJieHHE pEIICHUS IPEeOCTaBICHHS periaMeHTa CHENHAIMCTOM YIpaBICHHUS
00 oTKa3se B mpueme YCIIYTH) JienaMu HampaBisercs 1mo moyre /
JIOKYMEHTOB IIpU 9JIEKTPOHHOM MOYTe peleHue o6 oTKase B
o0palieHuy 1o noyre/ IpueMe JOKYMEHTOB C yKa3aHHEM IpHUYHH
3JIEKTPOHHOH I10YTe OTKasa.
Yipasienue nenamu Ilepenaya nakera 30 MuHyT B cnygae oTcyTCTBHS OCHOBaHMM JUIS
MoI1] JIOKyMeHTOB B M®I] OTKa3a B pHeMe JOKYMEHTOB Y IIpaBJIcHHE
JUTSL pETUCTpaIiH JlelaMy He Mo3JHee nepBoro paboyero aHs,
CJIEYIOLEro 3a THEM NOITy4EeHHUs
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MecTo BBITOJIHEHUS AIMHUHHCTPATHBHBIE Cpennmii cpox TpynoemkocTb ConepxaHue AeidCTBUSL
nporeaypbr/ucnons3yemas UC JeHCTBUS BBITIOJTHEHUS
JIOKyMEHTOB, IepenaéT 3asBlieHHE U
MOJIy4eHHbIe JOKyMeHTh B MPI] mis
IIPUCBOEHHS PETHCTPAllMOHHOTO HOMEpa.
M®LY Monyns MOI] EUC Perucrpanus 10 munyT Crnenuamuct M®I] peructpupyer
oy 3asBIeHUS U epenaya 3asBneHue, oOpMUpPYET INEKTPOHHOE JIEN0 B
3JIEKTPOHHOTO Jiejia B Monyns MOI] EMC OY HanpaBiser ero B
YrnpaBneHue aejaMu Monyns EUC OY.
2. O6paboTka u npeaBapUTeIbHOE pacCMOTPeHHEe JOKYMEHTOB
Mecto  BBINOJHEHHUS AJIMUHUCTpaTHBHEIE Cpennnii cpox Cpenuss ConepxaHue neicTBHA
npouexypsy/ JeHcTBUA BBHITIOJTHEHHUS TPYAOEMKOCTb
ucnosn3yemas MC BBINIOJTHEHUS
YnpaeneHue nenamy/ | IIpoBepka KOMIUIEKTHOCTH | 1 pabounii neHs 15 munyT Ilpy DmOCTYNIEHHUH 3NEKTPOHHBIX JOKYMEHTOB
Monyns okasaHus YCAYr | mpenCTaBlIEeHHBIX  3asBHTEEM or MOI[ cnemmanuct VYmnpaBieHHS HeJIaMH,
EHAC OV (IlpencraButenem  3asButens) | (MepBHI JeHb OTBETCTBEHHBII 32 IIPpHEM H  IIPOBEPKY
JOKYMEHTOB, IOCTYHNHBUIMX OT | IPEIOCTaBJICHHUS MOCTYTIMBIIHX JOKYMEHTOB B HesX
MOI] mpu obpamenun uepe3 | MyHHITUNATBEHOK IpeoCTaBlIeHUsI MyHULIMITATEHOM YCIYTH:
MO®I], o mo4re U 3IEKTPOHHOU | YCIyTH) 1) ycraHaBnuBaeT ImpeaMeT  OOpalleHus,
oyTe nonaHoMmouus [TpencraBurens 3asBuTes;
2) mnpoBepseT MpPaBHIBHOCTE OQOPMIICHHUS
3asBlneHUs, KOMILUIEKTHOCTh  IPEACTaBJICHHBIX
JIOKYMEHTOB, HEOOXOAUMBIX Ul MpPEAOCTABICHHS
MyHUIUDANBHON YCITyTH, H COOTBETCTBHE HMX
YCTaHOBJIEHHBIM AIMHUHHCTPaTUBHBIM
pErIaMeHTOM TPEOOBAHUSIM;
Vnpasnenue nenamu /| IIpoBepka KOMILIEKTHOCTH 1 pabounii neHp 15 munyT IIpu mocTymIeHHH HOKYMEHTOB B 3JIEKTPOHHOMH

Monyns OKa3aHHUs
ycnyr EUC OY

IIpeICTaBICHHBIX 3asBUTENEM
(IlpencraButenem 3asBUTEN)
3JIEKTPOHHBIX JOKYMEHTOB
(3neKTpOHHBIX 00pa3oB
JIOKYMEHTOB) ITOCTYIHUBIINX C
PIIT'Y

(nepBwlii IeHDb
[IpeIOCTaBIICHHUS
MYHUIUNIAIBHON

YCIIyTH)

dopme c PIII'Y B ViopasneHue penamu
OTBETCTBEHHBIA 32 TNpHEM W  IPOBEPKY
HOCTYTIHMBIINX JIOKYMEHTOB B () F:0.4
IPENOCTaBICHHUS MyHununansHo#i yCIyru
IIPOBOJMUT IIPENBAPUTENBHYIO IPOBEPKY.

1) ycranaBnuBaeT mnpeaMeT  OOpalICHHS,

ITOJTHOMOYH Hpe,ZICTaBI/ITCM 3as1BHUTCIIA,
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2) mpoBepseT MPaBHWIBHOCTHE OGOPMICHHS
3asBiieHHs, KOMIUIEKTHOCTh  IIPEACTaBICHHBIX
IOKYMEHTOB, HEOOXOAMUMBIX I MPEIOCTAaBICHUS
MyHUUMNANBHOM YCIYTH, H COOTBETCTBHE HX
yCTaHOBJICHHBIM AJMUHHCTPATHBHBIM
perjiaMeHTOM TPeOOBaHHSIM.

Vnpaenenne npenamu / |[logrotoBka oTkasa B IpueMe 15 MunyT B ciayyae Hanuuus OCHOBaHMH W3 IyHKTa 12
Monyns OKa3aHUsS |[JOKYMEHTOB U  YBEIOMIICHHE HACTOSAILIET0 AIMHUHHCTPAaTHBHOTO  perjiaMeHTa
yeayr EUC OY 3asButens (ITpencraButens CIIEHATTUCTOM VYnpaBnenus JienamMu
3asiBUTEIIA) MMOCPEACTBOM OCYILECTBISETCS YBEIOMJIEHUE 3asBuTENA
H3MEHEHHUs cTaryca 3asBJICHHUS B (IlpenctaButens 3asBuTeNs1) 00 OTKa3e B IpUEME
nmuaHoM kabunete PIITY JIOKYMEHTOB C VyKa3aHMEM IpUYMH OTKaza B
nepBelii paboumii IeHb, CIEAYIOINMH 3a JHEM

nojauu 3assnenus depes PIIY.
Vupasnenune nenamu / | Onpepenenue Heob6xomumoctd | 1 pabGouwmii neHb 15 MunyT B cnyuae nmpemoctaBieHHs ~— 3asBUTENIEM
Monynb OKa3aHHA | HalpaBJICHUS (nepBbIit JeHb (TlpencraButeneM 3asBUTENs) BCEX IOKYMEHTOB,
yeryr EUC OY MEXBEIOMCTBEHHBIX 3alIpOCOB [IPEAOCTaBICHUS HE0OXOUMBIX JUIS MPEAOCTaBICHUS
MYHHIUTIATBHON MynununansHoH yCIyTH, OCYIIECTBIISIETCS
YCIIYTH) mepexon K  aJIMHHHCTPAaTUBHOH  IpoLexype
«I[Ipunsarue pemenus». B ciyyae HeoOXOOMMOCTH
3ampoca, OCYIIECTBIISIETCS nepexoxn K

aJIMUHUCTpaTUBHOU npouenype «®opMupoBaHue U
HanpaBJIeHHE MEXBEIOMCTBEHHBIX 3allpOCOB B
oprasl  (opraHu3anyM),  Y4YacTBYIOIIHE B
IpeIoCTaBIeHUH MyHUIMIIAIBHOM yCIIYTHY.

3. ®opmMupoBaHHe U HANIPABJIEHHE MeKBEAOMCTBEHHBIX 3alIPOCOB B OPraHbl (OpraHM3anHiHt), y4acTBYIOIHE B
npeaocTaBjieHNH MyHHIMNAALHOH YCJIYTH.

MecTo BEINOJHEHHS . Cpennss
. Cpenuuii cpok .
npouexypsl/ AJIMHUHHCTPaTHBHBIE AEHCTBHUSA TPYAOEMKOCTh ConeprxaHue AeHCTBHA
BBITTOJIHEHHUA
ucnosaszyemas UC BBITIOJIHEHUS
Vupasnenue nenamu | OrmnpeneneHue cocTaBa JOKYMEHTOB, 5 pabounx nueit | 20 MHHYT Ecnmu  oTCyTCTBYIOT HeEoOXOmuMBle — IJis
/ Mopnynp OKa3aHHUS | IOIJIEXKALIUX 3ampocy. MpeaocTaBieHuss MyHUIUNANBHOR yCIIyrd

ycryr EUC OY

HanpaBneHHe MEXBECAOMCTBCHHBIX
3aI1pocCoOB.

JIOKyMEHTHI (CBEIeHHUS), yKa3aHHbIE B IMyHKTe 11

HaCTOAIIECTIO AI[MI/IHI/ICTP&ITI/IBHOI‘O perjiaMeHTa,
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KonTpomns
pe3yJbTaTa 3alpocoB

IIpENOCTaBJICHUA

CneHuaIucCT praBJIeHI/IH JcIaMHA
OTBETCTBECHHBII 3a OCYLICCTBJICHUC
MECXBEIOMCTBEHHOI'O B3aUMO/ICHCTBHS,

ocymecTBiasier (GOpMHpPOBaHHE M HallpaBlICHHE
MEXBEJOMCTBEHHBIX 3alIPOCOB.

5 MUHYT

[IpoBepka  HOCTYIUIEHHS  OTBETOB  Ha
MEXBEIOMCTBEHHBIE 3aIIPOCHI.
OtBeTHl Ha MEXBEIOMCTBEHHBIE 3alpOCHI
noctynaioT B Moxyns oka3anus ycnyr EUC OY.
ITocne mOCTYNJIEHHH OTBETOB Ha 3aIlpOCHI

npu obpamenun 3assutens (IIpencraBurens

3asBUTENIA)  OCYLIECTBIAETCS  IEepexox K
aIMUHUCTpPAaTHBHOM mpouenype «IIpuHsTHe
PELICHHS.

Mecro
BbINONHEHUA
npoueaypsbi/ucno
no3yeman UC

YnpasneHue
penamu / Mopynb
OKasaHua  ycayr
ENC Oy

AAMWHUCTPATUBHbIE OeNCTBUA

OnpeaeneHne BO3MOXHOCTH
npeaocTasaeHus
MYHUUMNANbHOW yCayru

MNpuHaTtue NONOXUTENbHOIO
peLwieHuna. YsegomnexHue o}
HeobxoanumocTu npeacrasuTb
OpUrMHaNbI  OOKYMEHTOB  AnA

cBepkun 8 M®L, npu obpaweHun

4. IlpunsiTHe pelieHHs.

CpeaHui cpok
BbINONHEHUA

8 pabounx aHen

CpegHas
TPYA0EMKOCTb
BbINONHEHUA

15 MuHyT

5 MUHYT

CopepkaHue pencrsaumn

Cneuupanuct YnpasneHua aenamu, OTBETCTBEHHbIi
3a npepocTtasneHne [OCyAapCcTBEHHOWM yCayru, Ha
OCHOBaHUM COBPAHHOrO KOMNNEKTa [OO0KYMEHTOB
onpepgenset BO3MOXHOCTb

MYHUUMNANLHOW YCAYTH.

npeanocrasaeHunA

MNpu OCHOBaHUM1 OTKasa B

npeaocTasaAeHUm

anAa
MyHuuunanbHoM

OTCYTCTBUM
ycnyrun
YnpasneHus

YNONHOMOYEHHbIM cneuynannctom

Aenamu ApUHUMaeTCa nNOoNAOXKUTeNbHOE pelleHue.

3assutens (MpeacraButens 3aasuTens) yseaomnaerca




3asasuTtens (NpeacTasutena

3ansuTenn) yepes PNIY.
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M3MEeHeHUeM TeKyLero crtatyca B JIuuHOM KabuHeTe Ha
PATY o HeobxoaumocTn npeacTaBuTb OPUrMHaNbI
[OKYMEHTOB ana cBepkn B MOL, B TeueHue 5 paboumnx
OHEN, CO AHA, cnegylouwlero 3a AHeM HanpasieHuA

yBegoMNeHus.
dopmuposaHne u noanucaHne 1 pabouuii 20 MUHYT Cneuunanuctom YnpasneHua genamu B GymaxkHom
apXMBHOW  CMpaBKWM, apxXMBHOW  AeHb Buae Ha 6naHke dopmupyerca ApxuBHasa cnpasKa
KONUWU, APXUBHOW BbLINUCKU WK apxvsHasn Konwus, apxusHasn BbINUCKA,
MHPOPMALMOHHOIO NUCbMa nHdpopmaumnoHHoe nNUCbMO. YnonHomoueHHoe
OO/MKHOCTHOE nmuo YnpasneHus aenamum
noAnuMcbiBaeT NOArOTOB/NIEHHYIO apXWUBHYIO CNpPasKy,
ApPXMBHYIO  KOMUIO, apPXMBHYIO  BbIMUCKY  WUAKU
nHpopmaunoHHOE NUCbMO.
HanpaBneHue peweHua 06 oTkase Cneuunanuctom YnpasneHusa genamu B 6ymarxkHom
B npeaocTasAeHnn Buae Ha  bnaHke  ¢dopmupyercA OTKas B
FfocyaapcTBeHHOM ycnyru Ha npeaocTasieHuun MyHuuMnanbHOK yenyrm
noanucb YyNONHOMOUYEHHOro YNONHOMOYEHHOE [AO0/MKHOCTHOE /ULO0 noganucbisaer
AO/MKHOCTHOrO nunua YnpasneHus noAroTtoB/feHHoe peweHuAa nubo Bo3Bpawaer aAnAa
Aenamu B bymaxkHom suae M3MeHeHuUA
Hesasucumo oT NPUHATOFO peweHna
OCYWEeCTBNAETCA Nepexos K  aAMUHUCTPATUBHOW
npoueaype «HanpasneHue (Bblgaya) pesynbraTay.
Myunununaneseiii | Hampaeienue pe3ynprara | 1 pabounii | 5 MUHYT ITocne moanmucaHnus apXUBHOH CIPABKH AapXHBHOM
apxuB/ Mozaynp | NpenoCTaBIECHUS MYyHUIUNIATIBHON | JEHb KONHM, APXMBHOH BLINHCKH, HH(POPMALHOHHOIO

OKa3aHUs YCIyT
ENC OY

yciayru B ML mns Beiiauun

NMChbMa CIICHHAIUCT YIpaBJieHUs AeNlaMi HalpaBisIET
pe3ynbTat B MOL] Kypbepckoii ciry>x60H.
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5. HanpagBJsienne (Bblgaua) pe3yJibTaTa.

Mecto
BBIITOJIHEHHS
MIPOLEAYPBI/UCIIO
ne3yeMas IC

AJIIMMHHCTpaTUBHEIE NEHCTBHA

Cpenuuii cpok
BBINIOJIHEHUS

Cpenuss
TPYZOEMKOCTb
BBITIOJTHEHUS

Conepxanue neicTBus:

M®Ll/ Monyns
M®II EUC OV

Csepka noxymentoB B M®ILI npu
obparneHuu 3asBUTEISA
(IlpencraButens 3asIBUTEIA)
yepes PIII'Y

5 pabouux
JHEeH

15 MunyT

IIpu COOTBETCTBHH OPHTHHAIOB AOKYMEHTOB,
npencrasineHdelx  3agureneM  (IIpencraBurenem
3asABMTENS) I CBEPKHU C 3JIEKTPOHHBIMHU 0Opasamu,
B Moxyne M®LI EMC OY mpocTaBiisieTcs OTMETKA O
COOTBETCTBHH JOKYMEHTOB OpPUTHHAJIAM.

IIpu HECOOTBETCTBHH
JIOKyMEHTOB, IIPECTaBIIEHHBIX 3agBuTENEM
(ITpencraButeneM 3asgBUTENsA) JUIA CBEPKH C
3JIEKTPOHHBIMH ObOpa3zamu, B Moayiae M®I[ EUC
OY npocraBisercs 0TMETKA 0 HECOOTBETCTBHMH
JOKYMEHTOB OPHIHHAJIaM, 3asBJICHHE
nepeMemnaercs B apxuB MOl nmox cratycom
«IIpu3HaHue pe3ynbTaTa He NEUCTBUTENBHBIMY». AKT
CBepKHM HanpasisieTcs B Moayne M®L] EVC OV g
AQHHYJIMPOBaHHS pEIIEHHS O MPeaOCTaBICHHH
I'ocynapcTBeHHOI yCmyry.

OPHUTHHAJIOB

M®Il/ Moayns
M®I EUC OY

Brinaya
[IPEIOCTaBJICHHS
MynununansHo#t yenyru B MOL]

pe3yibTrara

B nens cBepku

10 MuHyT

B ciyyae oTCyTCTBHH OCHOBaHMl U1 OTKa3a
B DOpPENOCTaBICHHH  MYHHIMOANBHOM  YCIyIrH
cnenuanuctoM MOLl 3assuremo (IIpexncraButeino
3asdBUTENIA) BBIAACTCS apXWBHAS CIpaBKa, apXHBHAs
KONHsA, apXuBHas BBINHUCKA, HHOOPMALHOHHOE
IHUCBMO:

- npu obpamenun uepes PIII'Y B ciyuae
COOTBETCTBHSA OpUTHHAJIOB JIOKYMEHTOB,
npencrasneHHslx  3asButenieM  ([IpexcraBurenem
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3asBUTEIIs) Vs CBEPKH C SJIEKTPOHHBIMHE 06pa3aMu;

- Ipu obpaineHny yepe3 MOL[

- IIp4 OOpalleHU M 10 I0YTe

Coennamict MOLI npunumaer y 3asButens
(IIpencraButens 3asBUTENs) BBIMUCKY O MONyYECHHH
pe3ynbTaTa M MPOCTaBIIeT OTMETKY O BbLIaue
pesynbrata B Mogyne M®IL] EMC OV.

Ilpy  mHamu4um  ocHoBaHmMit 111 oTkaza B
IIPEOCTaBICHUH Myunununanssoii yCIyTH
cnemamuct  MOI[  pacneuarsiBaeT  KOMHIO

3MEKTPOHHOro Pelnenns o6 oTkase Ha GyMaskHOM
HOCHTEJIe, 3aBEPSETCS NOAMUCHIO YIIOIHOMOYEHHOIO
cnenuanucta M®Il u newarsio M®ILI, Bbigaer
3asBuTENO (IPEICTABATENIO 3asBHTEs).

Vnpasnenue Hanpapnenue pemienrs 06 otkase
nenamu / Moaynes | B IIPEJOCTaBIICHHH
OKa3aHus yciayr | MyHuumunaneHo#t  ycinyrm B
ENC OY TMYHBIH kabuHet Ha PIITY
npa  ofpamieHnr  3asgBHTENST
(IlpencraBurens 3asIBUTENA)
nocpeactesom PITTY
VYnpasnenue Hanpasnenue pe3yJibTaTta

Jenamu / Monyns
OKa3aHHs YCIyr
ENC OY

NIPEIOCTaBIEHUS] MYHULIUITAIBHOM’
YCIIYTH IIO II04YTe

1
JIeHb

pabounit

5 MHHYT

B ciny4ae npuHATHA pemieHns o6 oTkase B
NpefocTaBlIeHn MyHHIMIANEHOM yeinyrn Pemenue
00 oTkase B MpeNOCTaBleHMH MyHHIHNATBHON

YCIyrd B BHAE  3JIEKTPOHHOTO  JOKyMEHTa,
MOANHCAHHOTO Il YIIOJTHOMOYEHHBIM
AODKHOCTHBIM ~ JIMIIOM  YIIpaBleHHs  JejaM,
HalpasisieTcs 3asBHUTEIIO (IIpencraButemno
3ajABUTENSA) B  JIMYHBIA  KaOWHET  3asgBHTENs

(IlpencraBuTtens 3assutens) Ha PIITY. Ipu ycmosuu
YKa3aHHsA COOTBETCTBYIOIIETO CIOCOGa MOMydYeHHS
pemieHus 00 OTKa3e B 3asBJIECHHH IOMOJIHHTEIHHO
3asBuTeNs  (IPEICTAaBHTENh 3adBHTENI) MOYXKET
NONYYMTh pEIIeHHe 00 OTKa3e IO IOYTE WM depe3
M®oI1I.

Ilpu oTcyTcTBHMM OCHOBaHME IS OTKasza B
IpENOCTaBICHHH MyHUIMNIATBHOM yCIyrH apXHBHAs
CIpaBKa apXWBHas KONHS, apXWBHAs BHIIIMCKA,
HHQOPMaLOHHOE ITHCHMO HANPAaBIIACTC 3asBUTENIO
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(IIpeICTaBUTEIIO 3aIBUTENA) 110 IOYTE.

B cinyyae mnpuHSTHS pemeHHs o6 oOTKase B
npenocTaBieHdd MyHHIMNanbHOH ycnyrn Pemenue
06 oTKaze B IpeNocTaBicHHMM MyHHIMIATBHON
yCJIyTH HaIpaBJIsIETCs 3asBUTEIIO IO IIOYTe

Hamnpasnenue pe3yibTaTa
NpeNoCTaBICHHS MYHHIMIIATBHOM!
YCJIYTH [0 3JIEKTPOHHOM MOYTE

B ciydae oOpalneHus 10 JIEKTPOHHOH 1moYTe 3a

00UIe1OCTYTHOR uHpopManuen pe3ysbTaT
IIpeIOCTaBICHHS MYHHIUTIATBHOM yCIyra
HaIpaBJsIeTCs 3asBUTEIIO (mpencTaBUTENIO

3asBUTENsA) [0 OJEKTPOHHOH MOYTe B  BHIC
3JEKTPOHHOr0 00pa3a OpHIHHalA JTOKYMEHTA.
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Ipunoxenue 16

K AJIIMHHHCTPAaTHBHOMY pETJIAMEHTY II0
TIPENOCTABIIEHHIO MyHHUIUIIATBHON YCIyTH
«Bbla4ya apXHBHBIX CIIPABOK, ADXUBHBIX
BBIIHCOK, ApXHUBHBIX KONHM ¥ MHGOPMAIIMOHHBIX
IIHCEM II0 BOIIPOCAM, 3aTPArkBaIOLIIM TIpaBa H
3aKOHHBIE HHTEPECHI 3ABUTEIIS

BJiok-cxema npeaocTapiennss MyHuuunaabHoii ycayrn yepes M®I{

EcTb ocHOBaHHS 1uist na Orkas B
MOLI [Mpuem 3asBneHus o OTKa3a B NIpUEME npueme
U JIOKYMEHTOB JOKYMEHTOB? JOKyMEHTOB
|
HET
A
Perucrpauus.
———— TpenBapuTenbHOE Heo6xonuMMo HarnpasHTh
paccMoTpeHue MEXBEJOMCTBEHHBIH
(1 pa6ouwuii neHb) sanpoc?
na
A
@®opMHpPOBaHHE M HAMPABIEHHUE HeT
MEXBEJIOMCTBEHHOrO 3anpoca,
CMO3B noJly4eHue OTBETa
(5 pabouux auei)
Ectb ocHOBaHHs A1 < OdopmiaeHue
0TKa3a B NPENOCTAB/ICHUH 1 oTKa3a B
ycnyru? »| npenocrasie-
] HHH YCyTH
HET I

MyHUUMNANbHbIH apXUB
(15 pabouux nHeit)

A 4

Tpunstre pewenus. [Toaroroka u opopMIICHHE apXUBHOI CMIPABKH,
apXMUBHOM KOMHMH, aDXUBHOM BbIMMCKU. HHDODMALMOHHOTO NUCbMa

A 4

HanpaBnenue
pe3ynbTaToB
NPEOCTABNEHHS
ycnyri B MOLL

A

Hanpasnenue
pe3ysbTaToB
NpeaoCTaB/ICHHUS
ycayru Ha PITTY

A
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MoL]
(1 paGouwuit neHs)

I

Beinaua pesynbrara

Hanpasnenue
pe3yJIbTaToB

NpesOCTaBNEHUH YCIIYTH

NpeAOCTaBJICHUA
ycayru no noyre

baok-cxema npeaocrasiieHuss MyHHIHNAALHOM yeayru yepes PIITY

Ynpasnenue nenamu
(1 pabGouwuii neHb)

Ectb ocHOBaHus ans na Ortkas B
aneM 3asBneHus ) OTKa3a B Ipueme ~ npueme
Y IOKYMEHTOB JOKYMEHTOB? JOKYMEHTOB
J
HeT

A4

Perucrpauus u
NpEABAPHUTEIBHOE
paccMOTpeHHeE 3asBAEHHUS.

Heo6xonuMo HanpaBuTh
MEXBEIOMCTBEHHbIH

3anpoc?
v 2
HeT
CM3B dopmupoBaHHE U HanpaBieHKe
MEXBELOMCTBEHHOTO 3arpoca,
nojly4eHHe OTBeTa
1
Ectb ocuoa*mm ans <
TKa3a B PeJOCTaBICHHH
N peaocTapiIeH Odopmnenue
yenyru? > OTKa3a B
na
npenocTaBine-
o HeT
MyHUUMNaNBHBIH apXHB I: HUH yCIyr1

A 4

[ToaroToBka U 0opMIiICHHE apXMBHO# CIPABKH,
apXUBHOMN KOMHH, aDXUBHOH BBIKCKH,
MH(GOPMALIMOHHOTO MUChMA

MyHHUMNANbHBIA apXUB

y

Hanpasnenue pesynsrara
NpENOCTaBNEHHH YCIYTH Ha
PITY

A 4

Hanpasnenue otkasa B
NPENOCTaBICHUH YCIIYTH
Ha PITT'Y

\ 4

A

y

Hanpasnenue pe3ynsraTos
npenocrasneHus ycnyru B MOL]
(B COOTBETCTBUH C 3asABNIECHHEM)

Hanpasnenue pe3yasTaToB
NPEOCTaBNEHUS YCIIYTH MO MOYTe
(B cOOTBETCTBUHU C 3asABICHUEM)
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Bbiok-cxema NpeaoCTABJICHHSA Myl-ll/llllflﬂaﬂbHOﬁ yciayru, 3asiBJICHUE O NIPEAOCTABICHUH
KOTOpOﬁ IMOCTYNHJIA IO NMMOYTE WIH 3JIeKTp0HHOﬁ mo4re

ITpueM 3asBneHus U IOKYMEHTOB, I[MpueM u pacneyarka 3asBicHHS H
MOCTYMMBLUMX NO NOYTE JIOKYMEHTOB, MOCTYMHUBLIHX M0
Ynpasnenue nenamu 37IEKTPOHHOH MoyTe
(1 pabouuii neHn)
Perucrpauus u npeasaputensHoe
paccMoTpeHue 3asBneHHs
MoIL] y
1a Orkas B
EcTb ocHOBaHHA Ans OTka3a npHeme
B [IPUEME NOKYMEHTOB? JIOKYMEHTOB
HeT
M i T[pensapurenbHoe Heo6xoanmMo Hanpasuts
HULMMAJBHBIA apXUB
yHUR P paccMoTpeHHe MEXBENOMCTBEHHBIH 3ampoc?
JIOKYMEHTOB
na
y
dopMUpOBaHUE 1 HAMpaBlEHHE
MEXBELOMCTBEHHOTO 3aMpoc
CMD3B poca, Her
noJly4eHHe OTBeTa
EcTb ocHOBaHus ais <
0TKa3a B MPEAOCTaB/EH
asasmp noc;r Hu Odopmnenue
».
yenyru: v OTKa3a B
na
MyHUUMNaNBHBIA apXuB ‘ Tpenocrasne-
HeT HUH YCIIyrH
\ 4
TNoaroToska u oopMnEHHE apXHBHOMH CNpaBKH, apXHBHO#
KOTIHH, apxusuon BBbIMUCKH, HHCbOpMaI.lHOHHOI'O nucobmMa
\ 4
Bblnaua pesynsrara Bblnaya oTkasa B
NpeAOCTaBICHUH YCIyTH NpeNOoCTaBNeHUH
ycnyru
MoL|
UIH
Hanpapnenue pe3ynsratos
NpPENOCTABICHHS YCIIYTH 110 MOYTE
(B COOTBETCTBHH C 3asBlieHHEM)




